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How to set up a Voluntary Deduction in Workday

1. Under ‘Voluntary Deductions’ select the option ‘Add’
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2. Select the option ‘EE — Creating Magic for Jags’, then click ‘OK’

Add Voluntary Deduction

Worker

X

Deduction *

Search

() EE - Constancia Oliva Scholarshi

EE - Creating Magic for Jags
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(7) EE- Criminal Justice Scholarship

() EE-Memorial Gardens Bench

(™) EE- Memorial Gardens Emp

— Donations

\__- ) EE- Ramanujan Scholarship
(C) EE- Sociology, Anthropology & Soci

() EE- State Employee Charitable

_) EE-STC Alumni & Friends

() EE-STC-Charles Robinson
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(O) EE- STC-Com Hit Outr Co Scholarshi
(7) EE- STC-Early Childheod Scholarshi

( : ) EE- STC Food Pantry
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3. Select the frequency of the deduction, the start and end date, the type,
and the amount, then click ‘OK’
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Add Voluntary Deduction X
Worker
Deduction *

X EE - Creating Magic for Jags =

O ongoing

One-time

Pay Cycle Frequency  Biweekly

Start Date *| 12/05/2025 [£]

End Date 8/31/2026 [
Next PaymentDate  12/19/2025

* O Amourt
Value *
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4. Verify the information and click on ‘Done’
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Voluntary Deduction

Worker

Deduction EE - Creating Magic for Jags
Frequency ongoing

Start Date 12/05/2025

End Date 08/31/2026

Next Payment Date  12/19/2025
Type Amount

—
Value
——

Thank you for your contributions to the
Creating Magic for Jags Initiative!






