
How to set up a Voluntary Deduction on Jagnet 
 
 
1. Log in to the Jagnet Portal (https://jagnet.southtexascollege.edu) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
2. Select the “Employee” option 

https://jagnet.southtexascollege.edu/


3. Under the “Human Resources” Section, select Voluntary Deductions 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Click on “Add a New Benefit or Deduction” 

 

 
 
 
 
 



5. Select “Creating Magic for Jags - Student Scholarships” from the list of 
benefits or deductions, then click on ‘Select Benefit’ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.  Provide the required donation amount of your choice and fill in the other 
prompted questions, and then submit the changes. 

 
 
 
 
 
 
 
 
 

 
 

 
 
 

Thank you for your contributions to the Creating Magic for Jags Initiative! 

Enter the desired amount to be deducted from every paycheck 

Click on ‘Submit Changes’ 




