





South Texas Community College

Accreditation

South Texas Comumunity College is accredited by the Commission on Colleges of the Southern Association of
Colleges and Schools (1866 Southern Lane, Decatur, Georgia 30033-4097: Telephone number 484-673-4501) to
award the Associate ot Applied Science, Associate of Arts and Associate of Science degrees,

Affiliatiens

Alliance for Community College Innovation (ACCI)

American Association of Collegiate Registrars and Admissions Officers (AACRAO)
American Association of Community and Junior Colleges

American Association of Community College Trustees

Asociacion Regional de Maguiladoras de Reynosa, S.A.

Association on Higher Education and Disability

Association of Texas Colleges and Universities

Board of Licensed Vocational Nurses

Hidalgo County Library System

Hispanic Association of Colleges and Universities

Junior/College Student Personne] Association of Texas

McAllen Chamber of Commerce

National Association of College and University Business Ofticers

National Association of Colleges and Employers (NACE)

National Coalition of Advanced Technology Centers

National Community College Hispanic Council (NCCHC)

South Texas Association of Registrars and Admissions Officers (STARAO)
South Texas Manufacturers' Association

Southern Association of Colleges and Schools

Southern Association of Coilegiate Registrars and Admissions Officers (SACRAO}
Southern Building Code Congress International (SBCCI)

Southern Intercollegiate Volleyball Association (SIVA)

Tech Prep of the Rio Grande Valley

Texas Administrators of Continuing Education for Community/Junior Colleges
Texas Association of Chicanos in Higher Education (TACHE)

Texas Association of Collegiate Registrars and Admissions Officers (TACRAQO)
Texas Association of Community Colleges

Texas Association of Community Colleges Foundations, Inc.

Texas Association of Community College Trustees & Administrators (TACCTA)
Texas Collegiate Soccer League (TCSL.)

Texas Counseling Association

Texas Junior College Teachers Association

South Texas Community College'’s offerings are approved by the Texas Higher Education Coordinating Board
and the Texas Education Agency.

This catalog is a general information publication only. Itis not intended to, nor docs it contatn, all regulations that relate te students. The provisions
of this catalog do not constitute a contract, express or impiied. between any applicant, student or faculty member and South Texas Commurity
Cellege. The College reserves the right to withdraw courses at any time, to change fees and tuition. calendar, curriculum, degree requirements,
graduation procedures. and any other requirements aftecting students. Changes will become effective whenever enacted by the College's administration
and will apply to both prospective students and those alrcady enrolied.

Alternative Fermat
This document 1s avatlable in an alternative format upon request, please contact {956) 618-8302 for more mformation

This catalog 1s a publication of the Office of Public Relations and Marketing
South Texas Community College  P.O. Box 9701, McAllen, TX 78502-9701 {956) 6158302

1-800-742-STCC or (956) 631-4922




STATEMENT OF EQUAL OPPORTUNITY

Mo person shall be excluded from participation in, denied the benefits of, or be subject to discrimination under
any prograin or activity sponsored or conducted by South Texas Community College on the basis of race, color. national
origin, refigion, sex, age, veteran status, or disability.

RIGHTS OF INDIVIDUALS WITH DISABILITIES

South Texas Community College complies with Section 504 of the Rehabilitation Act of 1973 and with the
Americans with Disabilities Act of 1890, and does not discriminate on the basis of a disability in the arcas of admission,
accessibility, treatment, and employment. Individuals with disabilitics, as defined under the law, who are otherwise
qualified to mect the nstitution's academic and employment requirements will be provided with services and resources
accordingly. Students and employees must submit the appropriate documentation of the disability by a qualified
professional whose license or credentials are appropriate to diagnose. For students with disabilitics, reasonable
accomodations are made to allow the individual student 1o be successful at STCC. Accomodations are provided for
those students who submit the documentation of the disabitity by a qualified professional whose license or credentials
are appropnate to diagnose the disability. STCC supports efforts in making the campus more accessible and encourages
individuals with disabilities to participate n ali activities. Students secking assistance should contact the Office of
Student Support Services. Employees should contact the Human Resources Department.

STATEMENT ON ALCOHOLIC BEVERAGES, TOBACCO, FIREARMS AND
OTHER SUBSTANCES

i comphiance with the Drug-Free Schools and Communities Act Amendment of 1989 (Public Law 101-226)
and Texas House Resolution 2253 and Senate Resolution 645 (passed in 1987), South Texas Community College
forbids the unlawful manufacture, possession, sale, use or distribution of illegal drugs and alcoholic beverages at on-

and off-campus college-sponsored events. Each of these statutes requires colleges and universities to clearly inform

students that no iflegal drugs (including unlawful possession of alcohol) will be allowed on campus (inside buildings
and on campus property), and that students who are found guilty of such violation(s) will be penalized.
STCC also prohibits smoking and the use of tobacco products in all college buildings. Violators of this policy

may be subject to disciplinary action. Students sceking assistance or educational materials about alcohol, drugs, tobacco
1
i

Addinonally, 1 accordance with the Texas Penal Code, 46.03 (Concealed Handgun Bill), no person may
carry a fircarm on the campus of an educational institution. Violators will be penalized.

CREATION

South Texas Community College was created on September 1, 1993, by Texas Senate Bill 251 to serve Hidalgo
and Starr counties. It is the only community college in Texas to have been established by the Texas Legislature. A
confinmation election, held on August 12, 19935, did establish a taxing district for the college. Seven districts, based on
population, were also approved for single-member representation on the Board of Trustees. A community leader from
each of the scven districts was originally appointed by Governor Ann Richards to serve on the founding Board of
Trustees. Since then. elections have been held for four of the seats, and all members will have been elected by the year
2000.

The institution 1s presently acceredited by the Commission on Colleges of the Southern Association of Colleges
and Schools to award the Associate of Applied Science, Associate of Arts and the Associate of Science degrees and
Cernficates. It is also approved for veteran's educational training in Certificate and Associate of Applied Science
degree programs by the Texas Fducation Agency.

An enroliment of 1.000 students in 1993 has increased to more than 7,700 by Spring 1998,
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We are building a brighter future for you!

Dr. Shirley A. Reed, President of South Texas Community College discusses construction plans for the
college’s new Student Center, with staff members Doug Sherwood (center), and Pete Morales (left).



A Message From The President

We are celebrating our fifth year anniversary at South Texas Community
College, and what an exciting five years it has been. Over the past five years we have
worked diligently to create and establish the curriculum, classrooms. faculty, staft,
and administration needed to provide the citizens of Hidalgo and Starr counties with
a premier college education.

In order to give our students a quality college education we are constantly
building on everything we have to offer. We are building on our programs of study in
an effort to provide more career and educational choices. We are building on our
student enrollment in an effort to educate the community and provide a diverse student
body. We are building on our number of student activities to give our students a well-
rounded college experience. Perhaps the most obvious phase of building is taking
place on campus with our new construction and plans for our new Mid-Valley and
Starr County Centers. The list of areas in which we are building 1s endless.

Education is truly a building process. As STCC grows, so do the number of
opportunities for our students. The excitement and vibrance of this college 1
astounding and can be felt and seen in the faces ot each student, staff member, tacuity
member and administrator. It 1s a privilege to be a part of such tremendous growth
and to know that we, at STCC, are helping our students reach their goals.

STCC offers limitless opportunities for you as a student, and as a person to
build your own future. Graduation from a community college opened the door to my
own future, and as President of South Texas Community College, I am committed to
opening doors to higher education for everyone in the Valley.

Congratulations on your decision to be a part of STCC, where we’re building
a brighter future for you.

Sincerely yours,

DN RN

Shirley A. Reed M.B.A., Ed.D.
President



Board of Trustees

Officers

GARY GURWITZ

Chairman
Senicr Partner, Atlas and Hall, L.L..P., McAlien
Representing North McAllen, Alton, and Pharr
(Term expires May 2004)

ROSALINDA GONZALEZ GLEN E. RONEY
Vice-Chairman Secretary
Asst. Superintendent for Instruction and Curriculum, Chief Executive Officer,
Mission ISD Texas State Bank, McAllen
Representing La Joya, Mission, Palmview, Representing South McAllen,
Sullivan City, Granjeno, Hidalgo, and Las Milpas Sharyland, and Northeast Mission

(Term expires May 2000) (Term expires May 2004)




Board of Trustees

MANUEL BENAVIDEZ, JR.
Director of Transportation, Rio Grande City ISD
Representing Starr County and
Western Hidalgo County
{Term expires May 2000)

ROY DE LEON

Senior Vice President, Mercedes National Bank
Representing Edcouch-Elsa, La Villa,
Mercedes and Northeast Alamo
{Term expires May 2002)

Members

éol o

DR. AMPARO CARDENAS
Retired School Administrator
Representing Alamo, Donna,

and Weslaco
(Term expires May 2000)

DR. ALEJO SALINAS
Superintendent, Hidalgo ISD
Representing Edinburg,
San Juan, and Northeast Pharr
{Term expires May 2002)




10

Mission Statement

South Texas Community College (STCC) is a comprehensive public community college established
to address the diverse educational needs of the people of Hidalgo and Starr counties by empowering a
pluralistic society of fearners with the knowledge and skills necessary to enhance the quality of their lives
and to promote the development of their communities.

South Texas Community College seeks to achieve its purpose by offering a variety of educational
programs, services, and opportunities designed to:

Develop a Prepared Workforce by offering technical and vocational programs for those seeking
direct carcer preparation and credentials suitable for employment in today's businesses and
industries;

Provide Quality Academic Education by offering freshiman and sophomore college courses in
the arts and sciences for those pursuing associate degrees or planning to transfer to a senior
institution;

Encourage Life-Long Learning by offering adult continuing education courses to those interested
in changing careers, upgrading their skills, or seeking personal enrichment;

Facilitate Students Development by providing individualized academic advisement, personal
counseling, career guidance, and other support services and, also, by offering developmental
and compensatory programs that assist those needing basic skills review and reinforcement.

In the pursuit of 1ts wstitutional mission. South Texas Community College is also committed to:

Mamtaining an Accessible and Effective Learning Environment by encouraging and facilitating
enroilment, by employing the hest of traditional and innovative educational delivery systems,
and by providing facilities and resources conducive to successful teaching/learning endeavors;
Fostering Leadership for Its Communitics by providing individuals with curricular and
extracurricular opportunities to develop leadership qualities and exercise leadership skills;
Capitalizing on the Unique Strengths of a Multi-Cultural Environment by recognizing and
taking advantage of the special capabilities, insights, and opportunities that exist in a region of
international interaction;

Promoting Regional Economic Growth and Prosperity by initiating and maintaining alliances
with business and industry, educational institutions, government agencies, and community
organizations, and by providing customized training in partnership and regional interests; and
Partnering with Business and Industrv o provide close linkages in order to facilitate achievement
of desired outcomes and to help secure resources.

To advance its institutional goals, South Texas Community College aspires to create a supportive
collegial work environment which rewards excellence, provides opportunities for professional and personal
growth, and encourages meaningful involvement in the decision-making process.



_CALENDAR 1998-1999

FALL SEMESTER 1998

AUBUST 3 e Fall 1998 Admission Priority Deadline
AUGUST L7 e New Faculty Orientation
AUZUST T8 e Mid-Valley Registration by Alphabet
AUZUSE L8 Faculty Resumes Work
AUZUSE 1O Professional Staff/Faculty In-Service
AUGUST 20 o oo Starr County Registration by Alphabet
August 24 ... SRR PTTURURRUI McAllen Registration - Evening and Saturday Classes Only
August 25 ..o MeAllen Registration - Returning Students by Alphabet
August 26-27 PTOPUT e McAlen Registration - New Students by Alphabet
August 28 . B S P PRSPPSO UPURUPUPR PP McAllen Final Registration - Open
AUZUSE 31 o Classes Begin
September ! ............. T R SO PRSPPSO RO PRSPPI UPPTORPIN Last Day to Add a Class
SEPIEIMbBET 7 oo e Labor Day (Holiday)
SePteIIDET 15 o e Twelfth Class Day
September 15 . Student Information Disclosure Deadline
September 16..Deadline for Student Notification to Instructors of Planned Absence on a Religious Holy Day
OCtODEI O Lo e Faculty/Staff Development
November 25 ... [T UU RS UUSPRR BTSRRI e Last Day to Withdraw
November 26-November 29 ................... e Thanksgiving Holidays
December 12-17 ... OSSP PP PO PBIUR ... Final Exams
December 14 ... Spring 1999 Admission Application Priority Deadline
December 17 .o PP PR PPRTY Fall 1998 Semester Ends
December 18, e e Grade Reports Due by 4:00 P.M.
December 21-January 3 ... Christmas Holidays

SPRING SEMESTER 1999

December 14 ... Spring 1999 Admission Application Priority Deadline
JANUATY 4 o e Faculty & Staff Resume Work
January 5. Mid-Valley Registration by Alphabet
JANUATY T Starr County Registration by Alphabet
Januvary 11 .. McAllen Registration - Evening and Saturday Classes Only
January 12 .. McAllen Registration - Returning Students by Alphabet
January 13-14 L McAllen Registration - New Students by Alphabet
JANUATY 15 e McAllen Final Registration - Open
JaUATY 1 Classes Begin
January 20 .o Last Day to Add a Class
February 3 ...l PP P OO TRU TP UR PR TUURR Twelfth Class Day
February 3 .. Student Information Disclosure Deadline
February 4. Deadlmc for Student Notification to Instructors of Planned Absence on a Religious Holy Day
February 15 President's Day (Holiday)

1
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| CALENDAR 1998-1999

February 26 Faculty/Staff Developmenr

(Day classes cancelled - classes 4:00 PM. to 10:00 P.M. will be held)
March 15-20 .. RIS UUU PP VPP SPRRRY Spring Break
AP 2m 3 e Easter Holidays
April 5. Summer 1999 Admission Application Priority Deadline
AP 2 Last Day to Withdraw
LAY Bl 3 L Final Exams
My L Spring 1999 Semester Ends
My L Grade Reports Due by 4:00 PM.
May 16 . U SO U RO T U PP Graduation

SUMMER SESSIONS 1999

Summer Session |
(1st Six Weeks: June 1 - July 6)

May LR Mid-Valley Registration - Sumimer I, [T and I by Alphabet
May 20 . Starr County Registration - Summer [, It and [T by Alphabet
May 25 . McAllen Registration: Summer [, TTand 11T - Returning Students by Alphabet
May 26-27 McAllen Registration: Summer {, 11, and [T - New Students by Alphabet
My 3 Memorial Day (Holiday)
June 1 U e O PRV OV USSP U U PUUPRUUTRTS Summer { Classes Begin
JUNE 2 Last Day to Add a Class
JUNC 4 e, Fourth Class Day
June d o ESTTU O TSR PTPR Student Information Disclosure Deadline
June 5..Deadline for Student Notification to Instructors of Planned Absence on a Religious Holy Day
JUne 29 e, Last Day to Withdraw (Summer Session [)
JULY 3o e, Independence Holiday
JULY 6 Final Exams/Summer Session [ Ends
JULY 7 e Grade Reports Due by 4:00 P.M. (Summer Session I)

Summer Session Il
(2nd Six Weeks: July 13 - August 16)

JULY 30 e, Independence Holiday
JUly O McAllen Registration: Summer [{
JULY L3 Classes Begin for Summer I1
JULY L4 e, Last Day to Add a Class for Summer II
JULY L6 Fourth Class Day
June 16 e, Student Information Disclosure Deadline

July 19..Deadline for Student Notification to Instructors of Planned Absence on a Religious Holy Day



CALENDAR 1998-1999

August TO . Last Day to Withdraw (Sumimer Session 1)
AUZUST IO Fmal Exams / Summer Session i Ends
August 17 . Grade Reports Due by 4:00 PM. (Summer Session [1)

Summer Session il
(12 Week Session: July 13 - August 16)

May I8 TR Mid-Valley Registration - Summer I, [Tand (L by Alphaber
May 20 Starr County {Cglxﬂdium Summer i T and 1T by Alphabet
Mav 25 McAlen Registration: Summer {, [T and 1 - Returning Student Alphabet
May 26-27 .. —..... McAllen Registration: Summer L I, and IIT - New ‘wmf’ﬂ ,ipeub t
May Bl ! )3
JUNE T o

JUNE 2 3

JUNE 4 bIL dent Informanon U; sclosure |

June 7..Deadline for Student Notification to Instxucmr% of Planned Absence on a Religious Holy Dav
U Ninth (

JULY 3o Inacpcndcﬁ'wi

July 30 TP

August 14-16
August 17, PO TP

13
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Admissions GGuidelines

15
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~ REQUIREMENTS

South Texas Community College maintains an “open door” admissions policy, but admission to the College does not imply admission

to all programs of the College. Some programs have additional requirements for admission; information about these programs 1s
available at the Office of Admissions and Records.

The College 15 committed to student success and to a quality education for all. No person shall be excluded from participation in,
denied the benefits of, or be subject to discrimination under any program or activity sponsored or conducted by South Texas Community
College on the basis of race, color, national origin, religion. sex, age, Veteran status. or disability. Any individual meeting any one
of the following conditions may be admitted to the College:

By High School Graduation
An official high school transcript indicating passing scores on the Texas Assessnient of Academic Skills (TAAS) test and the date of
graduation must be submitted to the Office of Admissions and Records prior to registration.

By Examination

Applicants who did not graduate from high school may be admitted by successfully completing the English version of the General
Education Development Testing Program (GED). A copy of the official GED scores or Certificate of Hhgh school Equivalency must
be submitted to the Office of Admissions and Records. Students who have completed the GED in a language other than English may
be admitted to the Cotlege but are limited to enrollment in English as a Second Language (ESL) coursework to enable them to make
use of already existing knowledge, training, or skills. Admission to other programs and courses requires completion of the Test of
English as a Foreign Language (TOEFL) with a minimum score of 500. A copy of these scores must be submitted prior to registration
for other than ESL coursework.

By Individual Approval

Students without a high school diploma or GED are strongly encouraged to complete their GED prior to applying to South Texas
Community College. Students, however. who do not qualify for admission under either of the above conditions may be considered
for conditional acceptance it they are at least 18 years of age and can provide test results from the Pre-TASP, TASP, ACT, or SAT
prior to enrollment. Al applicants must submit an official ranscript from the last high school attended prior to enroliment and will
be placed under scholastic probation for the initial semester of enrollment. Course selection and load may be restricted. Federal
legislation requires that a student admitted under provisions such as these pass a designated "Ability to Benefit” exam to be eligible
to receive financial aid.

By Transfer from Another College

A student transferring from another accredited college or university 1s eligible for adnussion if the student is ehigible for readmission
to the institution previously attended. Students who are on academic or disciplinary suspension from the last institution attended
will be admitted to the College on a probationary status for one term only and will be blocked from further registration until term
grades illustrating positive scholastic progress are available. Transfer students must comply with the Standards of Scholastic Progress.

The following conditions apply regarding transfer from another college:

1. Anofficial transcript from each institution previously attended must be submitted to the Office of Admissions and Records.

]

Transfer students who have declared a major and are seeking a degree will have their transcripts evaluated on a course by
course basis and appropriate credit will be awarded.

3. Credits for courses in which a passing grade of “C” or higher was earned may be transferred from any college accredited
through one of the regional accrediting associations of the Association of Colleges and Schools. Developmental, or other
non-degree credit courses are not transferable and may not be used in the calculation of the ransfer grade point average.

4. Credits completed at colleges outside the United States that are not accredited by one of the regional accrediting associa-
tions of the Association of Colleges and Schools should be evaluated by an AACRAO (American Association of Collegiate
Registrars and Admissions Officers) approved transcript evaluating service. A list of such services i1s available at the Office
of Admissions and Records.

h

An applicant for admission may seek 1o enter this institution pursuant to the state’s “academic fresh start” statute, TEX.
EDUC. CODE * 51.929. If the applicant informs the Office of Admissions and Records in writing of his or her clection under
this statute, the institution will not grant academic course credits or grades carned by the applicant {0 or niore years prior to the
starting date of the semester in which the applicant seeks to enroll. An applicant who makes the election to apply under this
statute can not receive any course credit courses taken 10 or more years prior to enrollment.



By Concurrent Enrollment

Concurrent enrollment allows eligible high school students to enroll in college courses while attending high school and permits
students to take courses in place of, or in addition to, the normal course load at high school. High school students must be eligible
to participate in concurrent enrollment as determined by the policy of the students” high school. In addition, high school students
admitted to the College must meet the same requirements as all other admitted students. High school credit may be earned with the
approval of the Principal. College credit may be earned upon successful completion of the course. The Request for Concurrent
Enrollment form is available at the Office of Admissions and Records.

International Student
An applicant from a foreign country must provide additional documentation as outlined in the Foreign Student Admissions Policy
(refer to International Student section, page 21).

MANDATORY ASSESSMENT

Mandatory assessment in the basic skills areas of writing, reading, and mathematics is required for all new students. This assessment
is necessary in order to ensure the maximum potential for students sucess. Assessment results will not be used for general admissions
purposes except as applicable to the completion of specialized requirements for selected programs.

The College complies fully with the state mandates Texas Academic Skills Program (TASP) as specified in Section 51.306 of the
Texas Education Code. All students pursuing an Associate Degree and/or academic transfer credits must meet all TASP requirements
prior to enrolling, and any student who has taken, but not yet passed, all sections of TASP, must be continuously enrolled in
developmental educaiton.

17
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TEXAS ACADEMIC SKILLS PROGRAM
(TASP) AND

MANDATORY PLACEMENT TESTING

The Texas legislature passed House Bill 2182 into law. The law requires that effective, with the 1989 Fall semester, all Texas publi
college and university students be tested for reading, writing, and mathematics skills. The Texas Academic Skills Program (TASP)
Test is the required test for all students enrolling in a Texas public college and university.

The Office of Student Support Services administers the TASP Test throughout the year. Information on test dates, registration
deadlines, and general information is available upon request. Call 1-800-742-STCC for information or contact the Office of Student
Support Services.

< . ~ S R
WHO MUST TAKE THE TASP TEST

Beginning with the fall of 1998 semester, students who plan to enroll in a Texas public college or university and students in high
school enrolling in a college-level course MUST take the TASP before enrolling in any college level credit coursework.

. Students who are entering or are enrolled in a Texas public institution of higher education (i.e.. a college, university, or techni-
cal institute) as a full-time or part-time student in an associate or baccalaureate degree program.

. Students whe are seeking admission to an educator preparation program in either a public or a private institution in Texas.

° Students who are in a certificate program of 43-59 semester credit hours or the equivalent.

. Students who are transferring from outside Texas or from a Texas private college or university to a Texas public college or
university.

. Students with a hearing imparment, please refer to the Stanford Achievement Test Registration Bulletin for information about

lesting requiremenst which may be obtamed at the Office of Student Support Services.

W HO DOES NOT HAVE TO TAKE THE TASP TEST

Students who are not teacher education candidates and received credit for at feast three (3) semester credit hours or the equiva-
lent of college-fevel work prior to Fall 1989, (EXCEPTION: Teacher education candidates who are governed by a different
provision ot Texas law arc not TASP Exempt. All teacher education candidates must pass a basic skills test prior to being
granted permission to take more than six hours of teacher education courses.)

. Students who meet the legal definition of blind and deaf (per Texas Education Code 54.205) and who received credit for at Jeast
three (3) semester credit hours of college-level work prior to Fall 1993,

. Student who have achieved a sufficiently high score on ACT, SAT, or TAAS. ACT and SAT scores may be no more than five
(5) years old, and exit level TAAS scores may be no more than three (3} vears-old.

. Students who are 53 vears of age or oider and not secking a degree or certificate from a Texas public institution that choose to
make this exemption available.

o Students who are enrolled on a temporary basis at STCC, and are also enrolled in a private or independent institute of higher
education or an out-of-state institution of higher education or graduated from an institution of higher education, a private or
independent institution of higher education, or an out-of-state institution of higher education.

. Students who are enrolled in a certificate program of one year or less (42 or fewer semester credit hours or the equivalent).

* Astudent who has been diagnosed as having dyslexia or a related disorder. Additionally, the student with the disability who
completes the developmental program prescribed by the institution may be required to retake the test once but not be referred
to an additional developmental course or other developmental program or precluded from enrolling in an upper-division course
or graduating because of the student’s performance on the test.

+  Students who are a citizen of a country other than the United States and are not sceking a degree or Level-Two certificate/
degree.

+  Students who have graduated with a baccalaureate degree from an accredited institution of higher education.



WHEN MUST A STUDENT TAKE THE TASP TEST?

A student must have the TASP Test before enrolling in any college level credit coursework.

REGISTRATION FOR THE TASP TEST

To register for the TASP Test, a student unust fill out a registration form prior to the test administration. The TASP Test Registration
Bulletin provides the student with all the informatior necessary to register and 1s available through the Office of Student Support
Services and Student Information Centers. All registration is on a first-come, first-served basis. STCC 15 a designated test site. Tests
arc administered several times during the year.

PAYMENT FOR THE TASP TEST
The TASP Test fee 1s $29. Fee waivers are available for qualifying students, The number of fece waivers is limited. Please ¢ontact
the Financial Aid Office or the Office of Student Support Services-Testing Oftice for more information.

PLACEMENT TESTING

Students enrolling for Certificate Level One programs of one year or less (42 or fewer semester credit hours or the equivalent} must
be tested for reading, writing, and mathematics skills. Placement tests that can be used are the TASP, Pre-TASP Test, ACT, or SAT.

Students who do not pass the TASP or Pre-TASP, ACT, or the SAT must participate in developmental course(s} in at least one
deficient area in order to be enrolled in college-level coursework.

TAKING AND PASSING THE TASP TEST

To be considered TASP Complete, a student must pass all three sections --reading, writing, and math. If the student does not pass
one or more sections, the student may register for the TASP Test again and take only the section(s) of the test that he/she has not
passed. A student must be in “continuous’ developmental coursework for any section of the test not passed. A student is not
required to take developmental courses in all areas he/she failed at the same time, but must be in developmental coursework for at
least one section. Students not passing all sections of the TASP Test prior to completing fifty-five (55) or more college-leve!
semester credit hours, or the equivalent, will not be allowed tw enroll in upper-division courses, including those contained inan an
Associate Degree program.

Students required to take the TASP Test may not graduate from a certificate program that has nine (9) or more semester credit hours
of general education courses, an associate degree program or a baccalaureate degree program until they have passed all three
sections of the TASP Test.

To obtain a copy of the TASP Registration Builetin, contact the Student Information Center located at ali STCC sites or the Student
Support Services Offices or the Academic/Student Affairs Office at any Texas college or university.

Each scction of the TASP Test is designed to measure a student's academic skills in relation to an cstablished standard of compe-
tence. The score on each section of the test is based on the mastery of the skills being tested.

The TASP Test consists of the following sections:

Reading The reading section includes reading selections similar to those found in course materials (e.g., textbooks,
lab manuals, essays) that students are likely to encounter during their first year in college. Each selection
is approximately 300 to 750 words in length. Students will be asked to answer several multiple-choice
questions about cach selection.

Mathematics The mathematics section contains multiple-choice questions covering four gencral areas: fundamental
mathematics, algebraic graphic and equations, algebraic operations and quadratics, and geometry and
reasoning. The test questions focus on a student's ability to perform mathematical operations and/or solve
problems. Appropriate formulas will be provided for students to use in performing some of the calculations

required by the test questions. Examinees will not be permitted to use calculators during the test.
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Writing The writing section consists of two subsections: a group of multiple-choice questions and a writing sample
portion. Examinees must take both wriring subsections. The multiple-choice subscction of the test assesses
students' skills in various elements of effective writing. The writing sample subsection requires students to
demonstrate their ability to communicate effectively by writing on a given topic. Students will be instructed to
provide a writing sample of approximately 300 to 600 words. Generally, topics will allow examinees to draw
from personal experience and general knowledge. Students will not be allowed to use dictionaries.

TESTING TIME PROVIDED

The test session is five hours in length. Examinees may use the time available to work on any of the three sections of the test. The
individual test sections (Reading, Mathematics, Writing) are not limited within the testing session. The test 1s designed so that most
students should be able to tinish all three sections within five hours.

STUDENTS WHO EARN A “B” OR BETTER IN FRESHMAN-LEVEL
CREDIT COURSES

Students who initially fail one or more sections of the TASP Test must successfully complete the developmental program(s) prescribed
by the institution and must then retake the appropriate sections of the TASP Test. A student who fails the retake may then be allowed
to take an approved collegiate level course. Students attempting such courses are not required to be concurrently enrolled in a
developmental activity. A student who earns a grade of “B™" (3.0 on a 4.0 scale) or better in such a course in the area in which a deficit
was assessed shall not be required to achieve the minimum passing standard on the TASP Test. Moreover, the student shall not be
prohibited from graduating or continuing with his/her program of study. Institutions shall clearly indicate on the official transcript
the fact that a student has met the TASP test requirement.

The following are the freshman-level credit courses, approved by the Texas Higher Education Coordinating Board:
1. Writing

A, ENGL 1361 (Composition [}; or
B.  ENGIL 1302 {Composition [I)

3]

Reading (Courses selected for reading at any institution must be reading intensive)
HIST 1301, 1302 (U.S. History);

ENGL 2321. 2322, 2323 (British Literature);

ENGL 2331, 2332, 2333 (World Literature);

ENGL 2326, 2327, 2328 (American Literature);

PSYCH 2301 (General Psychology); or

GOVT 2301, 2302, 2305, 2306 {American Government)

TmON® >

3. Mathematics
A MATH 1332 (Coilege Mathematicsj,
B, MATH 1333 (College Mathematics);
C. MATH 1314 (College Algebra); or
D. MATH 1316 (Plane Trigonometry).

ADMISSION PROCEDURES

ADMISSIONS PROCEDURES

The steps for entering South Texas Community College are as follows:

1. Obtain a Student Data Form and Student Supplemental Information Forin from the Office of Admissions and Records,
complete both and return to the same office.

2. Provide an official transcript from your high school. or if you are a transfer student, from the last college you attended, and have
it submitted to the Office of Admissions and Records.



3. Submut test scores from one of the following: Pre-TASP, TASP ACT, or SAT as part ol the appheation process.

. Students shouid sUDIIT HICsE WSt 3C000s Wil aiv usad 1o paalim

=a

eh the high school or colle

P oand the T
UppOrt Services

P mav be made th
tests are given at South Texas Community ( ollege at ucs;gm(ca times. e
(936) 618-8371.

Applications for

4. Notification of admission - Students who do net complete all admissions requiremens Histed above before the established
deadlines will be notified of their status by the College.

5. Swudents must visit with thetr advisor prior to initial enrollment and cach semester thereafter. Advisors will be assigned by the
Office of Student Support Services tor students who have not declared a major or by a student’s major department for those
who have declared a major. The advisor will assist the student in prug;’am planniny and sclection of appropriate courses and
will be avarlable for advice and assistance throughout the student’s attendance at STCC

6. Registranion for classes will be held on the official registration dates as n the scheol calendar/class schedule. Payment
of tuitton and fees is due at the designated deadline to complete the cnroliment proc

Falsification of admission records will result n permanent suspension from the College.

Auditing a course provides the privilege of attending lecture classes only. Auditing students will not be pennitted to attend laboratories,

performing and/or activity courses. Auditing does not include the taking of examinations. submitting papers or reports, laboratory
exercises, field work or receiving a grade in the course. Individuals with audit status will not be given semester hour credit and/or a
grade after having enrolled on an audit basis.

Registration for an audit class 1s available on the 7th class date of Fall or Spring semester and the 3rd class date of cach Sw

surse. Auditing @ co

session. Course tuition and fees will be charged for auditing se o will be determined on o space ¢

contingency.

CONCURRENTENROLLMENT

Concurrent enrollment 1s a program which allows qualified high school students to enroll m college courses while attending high
school. Courses are taken in place of, or in addition to, the normal course oad in high school. High school credit may be earned with
the approval of the Principal. Check with your high school counselor for verification. College credit may be carned upon successful
completion of the course and high school graduation. Students must submit an application form and an official high school transcript
and must have permission in writing from their high school principal or counselor, their parent or legal guardian, and the STCC
Admissions Director. Thev also must have appropriate scores on Pre-TASP or TASP. Please check with the Office of Admissions
and Records or the Office of Student Support Services for further details. All students are required to take the TASP test before
enroliing in college credit hours. Concurrently enrolled students are limited to two courses per semester or per summer session.

INTERNATIONAL STUDENTS

International students making application to South Texas Community College must complete the following requirements:

Submit an Application for Adimission and a transiated official franseript of graduation from high school (notarized translated
mto English). A list of AACRAO approved translating agencies 1s available at the Office of Admissions and Records. It 15
recommended that this be done at least 90 days before enrolling to allow time for processing the necessary immigration forms.
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Submit an official copy of scores if applicable. on the Test of English as a Foreign Language (TOEFL) before being considered
for admission. Information about the TOEF L exam may be obtained from the Educational Testing Service, Box 8§99, Princeton,
New Jersey 08540 U.S.A. (No student will be accepted who has a rotal TOEFL scere below 500.)

3. Submitanaffidavit of support guaranteeing ability to pay expenses and a statement from a bank or reliable institution documenting
availability of funds. This form (affidavit) must have attached a conversion of monetary equivalencies in American dollars and
cents, and it must be notarized by the country's equivalent of a notary public who should sign and stamp or impress his‘her seal.

Upon receipt of this data, South Texas Community College will issue the student an [-20 form and a letter of acceptance for
admission to the college. The applicant must then take these documents to the U.S. Embassy to obtain an M-1 student visa,

Foreign students must also abide by the following regulations:

Provide proof of medical and hospitalization insurance at the time of registration.

Be ineligible to receive financial aid or employment privileges.

Must be enrolled on a full-time basis and maintain satisfactory progress as detined under the Scholastic Progress
Standards section of this catalog.

4. Comply with STCC regulations and all other laws governing United States citizens.

Provide a copy of the 1-94 to be kept on file. Failure to comply with any of these regulations may result in
expulsion from South Texas Community College and deportation from the United States.

e B
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~ STUDENTRECORDS

CHANGE OF ADDRESS

Students’ current mailing and permanent address must be correctly listed on college records. Any changes in the mailing address
should be promptly reported to the Office of Admissions and Records and a change ot information form completed. Students will not
be excused from penalties on grounds of not receiving communications mailed from the College if the new address was not reported

CHANGE OF NAME

College records of students' names arc based upon the Student Data Form. Subsequent changes of name and address should be
promptly reported to the Office of Admissions and Records.

Students may change the full, legal namc on their permanent academic records by providing appropriate documentation and completing
a change of information form in the Office of Admissions and Records

X T hl 7 B

CONFIDENTIALITY OF RECORDS

It is the policy of South Texas Comumnunity College to maintain confidentiality of its students’ educational records and to be in
compliance with the provisions of all federal and state laws governing the release of student educational records.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act and the Texas Open Records Act are respectively a federal and state law that provide
for the review and disclosure of student educational records. Individuals are informed of their rights under these laws through this
policy. In accordance with these laws, STCC has adopted the following policy.

STCC will not permit access to or the release of personally identifiable information contained in student education records to any
P P Y Y
party without the written consent of the student except as tollows:

1. Toappropriate STCC officials who require access to educational records in order to perform their legitimate
educational duties;

To officials of other schools in which the student seeks or intends to enroll, upon request of these officials, and
upon the conditicn that the student be notified and receive a copy of the record if desired,;

To federal, state, or local officials or agencies authorized by law;

[
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has

In connection with a student's application for. or receipt of, financial aid;

To accrediting organizations or organizations conducting educational studies, provided that these organizations
do not release personally identifiable data;

6. To the parents of a dependent student as defined in section 152 of the Internal Revenue Code of 1954, provided
a reasonable effort 1s made to notify the student in advance.

n

NOTICE:

As permitted under section 99.34 (aj(1)(ii) of the Family Educational Rights and Privacy Act of 1974 as amended, and
upon the request of The University of Texas-Pan American (UT-Pan Am), South Texas Communiry College will
Jorward educational records to UT-Pan Am for studenis who seek or intend 1o envoll ar UT-Pun Am.

DIRECTORY INFORMATION

At its discretion, STCC may release Directory Informanon which shall include:

Students may withhold Directory Information by notifying the Office of Admissions and Records in writing
the first 12 days of elass of a fall or spring semester, or the first four class d

Name. address, telephone number

Date and place of birth

Major field of study

Participation in officially recognized sports and activities
Dates of attendance

Most recent previous educational institution{s) attended
Classification

Degrees and awards received

Date of graduation

ch semester durin
s of a summer semester. Request for nondisclosure wi

1

be honored by the institution for onlv the current enrollment period; therefore, 4 request to withhold Directory Information must be
3 b i > Y b
filed each semester or term in the Office of Admissions and Records
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RESIDENT STATUS FOR STUDENTS

[t is the policy of South Texas Community College that proof of residency must be provided at the time of application to the College.
Students are also required to sign an oath of residency. Any violation of residency rules will result in disciplinary action. Students
must have lived in the state of Texas for 12 months prior to registration to be considered for Texas resident tuition rates. For
purposes of determining residency, the College complies with all applicable state and federal regulations, as well as with the Texas
Higher Education Coordinating Board recommendations. Students from out-of-state as defined by the above-cited guidelines must
pay non-resident tuition.

To be classified as a resident, a student must prove Texas residency for the 12 months immediately prior to the date of enrollment tor
the given semester with one or more of the following documents:

+ Texas high school transcript (showing attendanece for the last 12 months);

« Texas college or university transcript (showing attendance for the last 12 months);
« Texas voter registration (at least one year old);

+ Permanent driver's license (at least one year old};

= Employer's statement of employment for last 12 months;

« Leasc agreement for the last 12 months;

» Canceled checks for the last 12 inonths;

« Utility bills for the last 12 months;

* Other third party documentation

To claim dependent residence status, a student must provide a copy of the parents' IRS 1040 (federal income tax return) with the
parents' residence listed.

Resident Students have two classifications - those who live in the South Texas Community College District and those who live
outside the district. The South Texas Community College District includes all of Hidalgo and Starr Counties.

Persons, and their dependents, who do not live in the college district but who own property which 1s subject to ad valorem taxation
by the College's taxing district, are also classified as In-District students. Evidence of ownership of such property shall be a current
certificate of payment provided by the Tax-Assessor Collector of either Starr or Hildalgo Counties. It must be submitted with the
application for admission to the College and will be retained by the College. This evidence must be re-submitted annually. Dependents
of property owners must submit a copy of the prior year's income tax form listing the student as a dependent. Foreign students are
not eligible for the waiver.

The student is responsible for registering under the proper residence classification and for providing appropriate documentation as
required by the College.

When completing the oath of residency portion of an application for admission process, the student is responsible for registering
under the proper residence classification and for providing documentation as required by the College. If there is any question as to
right to classification as a resident of the South Texas Community College District, it is the student's obligation, prior to or at the
time of enrollment, to raise the question with the administrative officials of the College for official determination. Students classified
as Texas and In-District residents must affirm the correctness of that classification as part of the admissions procedure. If the
student's classification as a resident becomes inappropriate for any reason, it is the responsibility of the student to notify the proper
administrative officials. Failure to notify the institution constitutes a violation of the oath of residency.

A student classified as a non-resident (out-of-state or international) is one who has not lived in Texas for the 12 months immediately
prior to the date of enrollment. Aliens who live in this country under a visa permitting permanent residence or who have filed a
declaration of intent to become a citizen with the proper federal immigration authorities have the same privilege of qualifying for
resident status as a citizen of the United States.

All documentation must show the student's name and address.



Tultion and Fees
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IN DISTRICT TUITION and FEES

Fiscal Year 1998-1999

IN DISTRICT INCLUDES HIDALGO AND STARR COUNTY RESIDENTS

Number of Tuition Academic Bullding Equipment Total®
Credit Hours Support Use Fee Technology Fee (Before Other
Services Fee Applicable Fees)
1 5100.00 $8.00 $R.00 $8.00 S124.00
2 $100.00 $16.00 $16.00 $16.00 S148.00
3 $100.00 $24.00 $24.00 $24.00 $172.00
$133.00 $32.00 $32.00 $32.00 $229.00
5 S151.00 $40.00 $40.00 $40.00 $271.00
6 $169.00 S48.00 S48 .00 54800 S313.00
7 S187.00 $56.00 $56.00 $56.00 $355.00
8 $205.00 $64.00 S64.00 $64.00 $397.00
9 $223.00 $72.00 $72.00 $72.00 $439.00
10 $241.00 SR0.00 $80.00 $80.00 S481.00
$259.00 $88.00 §8R.00 S88.00 $523.00
12 $277.060 $96.00 $96.00 $96.00 $565.00
13 $295.00 $104.00 $104.00 $104.00 S607.00
14 $313.00 $112.00 S112.00 S112.00 $649.00
15 $331.00 $120.00 $120.00 S120.00 $69] .00
16 $349.00 $125.00 S128.00 $128.00 $733.00
17 S367.00 $136.00 S126.00 S136.00 §775.00
18 $383.00 S144.00 $144.00 S144.00 S817.00
19 $403.00 $152.00 $132.00 S152.00 SR39.00
20 $421.00 S160.00 S160.00 $160.00 $901.00
21 $439.00 $168.00 $168.00 $168.00 $943.00

Tuition and Fees arc per semester and are subject to change upon approval by the Texas Higher Education Coordinating
Board and/or the Board of Trustees of South Texas Community College

* See fee schedule for additional applicable fees.



OUT OF DISTRICT TUITION and FEES.

Fiscal Year 1998-1999

QUT OF DISTRICT INCLUDES ALL OTHER TEXAS RESIDENTS

Number of Tultion Academic Buliding Equipment Total®
Credit Hours Support Use Fee Technology Fee (Before Other
Services Fee Applicoble Fees)
! $150.00 $8.00 SKR.O0 $R.00 S174.00
2 S150.00 $16.00 $16.00 $16.00 S198.00
3 $150.00 $24.00 $24.00 $24.00 $222.00
4 $186.00 $32.00 $32.00 532.00 S§282.00
5 $211.00 S40.00 $40.00 $40.00 S331.00
5 $236.00 S48.00 $48.00 §4%.00 S3IR0.00
7 $261.00 S$56.00 $36.00 $356.00 S429.00
8 5286.00 $64.00 $64.00 $64.00 5478.00
9 $311.00 $72.00 $72.00 §72.00 S$527.00
10 $336.00 $80.00 S80.60 S$X0.00 S576.00
11 $361.00 $88.00 S&B.00 $88.00 $625.00
12 S386.00 $96.00 $96.00 $96.00 S674.G0
13 §411.00 S$104 .00 S$104.00 $104.00
4 $436.00 $112.00 S112.00 S112.00
5 $461.00 $120.00 S120.00 $120.00
16 $486.00 $128.00 $128.00 $128.00 SR70.00
17 $511.00 S$136.00 §136.00 S136.00 5919.00
18 $536.00 $144.00 §144.00 $144.00 596800
19 $3561.00 $152.00 S132.00 S152.00 S51.017.00
20 $586.00 $160.00 $160.00 5160.00 S1.066.00
21 $611.00 $168.00 S$168.00 $168.00 S1115.00

Tuition and Fees arc per semester and are subject to change upen approval by the Texas Higher Education Coordinating
Board and/or the Board of Trustees of South Texas Community College.

* See fee schedule for additional applicable fees.
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NON RESIDENT TUITION

Fiscal Year 1998-1999

NON RESIDENTS INCLUDE ALL OTHER UNITED STATES RESIDENTS & INTERNATIONAL STUDENTS

Number of Total®
Credit Hours (Before Other Applicabie Faes)

5222.00

i
2 S444 .00

3 S666.00

4 SREKS.00

5 ST110.00
6 $1.332.00
7 $1.554.00
8 $1.776.00
9 $1.99%.00
¢ $2.220.00
it S2.4472 00
12 52,664 0
i3 $2.886.00
14 S310R00
13 53,3 3G
6 \3.552.00
17 S3.774.00
18 £3.996.00
19 S4.218.00
20 $4.440.00
21 S4.,662 00

Tuitton and Fees are per semester and are subjectto change upon approval by the Texas Higher Education Coordinating
Board and/or the Board of Trustees of South Texas Community College.

* See fee schedule for additional applicable fees.



FEES

1998-1999

Tuition In District per credit ROUT ... 18.00
Tuition Out of District per credit hour.............ooooiii 25.00
Tuition Out of State per credit hour..........cooooi 222.00
Student Support Services Fee per credit hour ... 8.00
Facilities and Operations Fee per credit hour ... 8.00
Equipment and Technology Fee per credit hour ... 8.00
Continuing Education per contact hour ... 4.00
Drop/Add Fee (prior to 12th class day) per transaction ............................... 25.00
New Student Registration Fee

(includes $15 non-refundable matriculation fee) ... 55.00
Returning Student Registration Fee

(includes $15 non-refundable matriculation fee)......................................... 35.00
Non-Course Based TASP Remediation Fee ... 75.00
AUAIE FEE 1t Tuition and Fees
Credit by EXamINation ..o Tuition only
Return Check Fee (oo 25.00
Installment Plan Fee ... 25.00
Late Payment Fee ... 20.00
Emergency Loan Processing Fee ... 20.00
Parking Permit Violations

S IT St 10.00
® SECONT 1ot e 30.00
* TRIT e 40.00
Handicap Parking VIolations ..ot 75.00
Moving Traffic Violations

SIS 30.00
* SECOMMA 1ttt e 40.00
* U TRIEA o 50.00
Vehicle Boot Removal Fee ... e 50.00
Lost Library Book Fee - Cost of book plus processing fee ... 10.00
[nsurance Fee (refer to listing for student insurance fees)

Physical Education Special Activity Fee .o, 40.00

Physical Education (PHED Bowling) Course Fee ....c..oooociiiiiiin, 75.00




FINANCIAL INFORMATION

SPECIAL COURSES
The College reserves the right to set appropriate fees and tuition for any special courses which may be offered after publication of
this catalog.

FINANCIAL OBLIGATIONS/ADMITTANCE TO CLASS

¢ Astudent who is indebted to South Texas Community College will not be allowed to register until they have cleared all financial
obligations due to the College and cleared all Business Office and other applicable holds;

« Failure to pay a debt owed to the College, may result in dismissal from attending classes after a specific announced date or take
final examinations;

+ No transcripts, grades, or information about the student will be released until such debts are paid;

» A student who fails to make payments when due will also pav collection costs, including attomey’s fees, court costs, and
professional collection agency fees.

REGISTRATION

A time period will be set aside each term or semester to permit students to register. Total tuition and fees will be paid at this time. An
instaliment payment plan is available (refer to page 31).

PAY MENTS
During registration, students are responsible for paying the total cost for tuition and fees on the day of registration by means of
personal check. credit card (Visa, Discover, and Master Card), money orders or a cashier's check. New payments methods will be
available for the fall semester

 Fatlure to pay the required amount for tuition and fees will cause your classes to be automatically dropped, however, be aware that
you will still be hiable for certain fees. This also applies to student accounts that have a remaining outstanding balance and are
under financial aid or are being sponsored by a third party. 1.e., Texas Rehabilitation Commission, employer or any other source.

 Failure to pay a debt owed to the College, may result in dismissal from attending classes after a specific announced date, take final
examinations, or register until such debts are paid.

» No transcripts, grades, or information about the student will be released unul such debts are paid.

IN’SUFPICIE‘\'T STOP PAYMENT AND OTHER RETURNED CHECKS

Immediate restitution of funds must be made when a check 1s returned by a bank for insufficient funds. STCC does not re-deposit
checks.

» To clear a returned check, the student must go to the Check Rite Office to pay for the check (515 Nolana, McAllen, TX
630-2878).

= Returned checks not promptly paid to Check Rite will be charged a $25 fee and referred to the District Attorney's Office.

= Stop payment checks will be referred to the Police Department & the student will be charged a $25 fee.

« Stopping payment on tuition checks does not constitute an official withdrawal from the College. An official withdrawal must be
processed at the Office of Admissions and Records.

QCHEDULE CHANGES (Adding and Dropping Courses)

If you add a class after your initial payment. 1t is your responsibility to pay the additional tuition and fees immediately.

+ Failure to pay the additional wition, fees and drop/add fee will cause cancellation from the classes.

* Students must not assume that they will "automatically” be dropped from their classes if they do not attend.

« Stopping payment on tuition checks does not constitute an official withdrawal from the college. An official withdrawal must be
processed at the Office of Admissions and Records.

* Dropping and adding a course of equal value is considered an even exchange before the twelth class day during the fall and spring,
and fourth class day during the summer sessions. After the twelth class day or fourth class day, whichever applies, a percentage for
the course dropped will be charged. Please read the section on refunds and registration fees for further information.



INSTALLMEI\ T PAYMENTS

An installment plan is available and renewed on a semester basis. To qualify, a minimum of six eredi
the fall and spring semesters. During the summer sessions, a minimum of three credit iumrs must bc taken.
» Tuition, a $25.00 mnswallment fee, and any other fees that are not deferred are due on registration day.
+ The remaining balance is subject to change in the event you withdraw., Jmp or add class{es). Payment in these cases will be
revised and must be made in accordance with the most current statement of account.
» Due dates:
- During the fall semester the due date is the last workday in October and November.
- During the spring semester the due date is the last workday in February and March.
- During the sumimer sessions, one installment due date on the tenth class day.
* A $20.00 late payment fee will be assessed for each payment not paid by scheduled due date.
» Withdrawals from your classes will be processed within 10 business days after the last installment scheduled due date
if payment 1s not made.
« A student who fails to make payments when due will also pay collection costs, including attornev's fees, court costs, and
professional collection agency fees.

THIRD PARTY CONTRACTS AND SCHOLARSHIPS

Third Party contracts constitute written agreements between a third party (i.¢., Texas Rehabilitation Commission, JTPA) and South
Texas Community College; wherein, payment for tuition and fees for a student is to be paid to STCC by a third party. The student
must provide the written agreement prior to or during registration and present such agreement or document as a third party voucher,
deferment form. or contract to the Financial Aid station before proceeding to the cashier's station for a class schedule receipt.

DUAL ENROLLMENT FEES

- Students enrolled at two institutions of higher education.

The total amount of tuition charged at STCC may be determined differently if the student registers at more then one Texas public
institution of higher education at the same time. Student Support Service Fee, f acilitics and Operations Fee, Equipment and Technology
Fee and other incidental fees are billed by each institution at its regularly authorized rates. The student in this situation is liable for
full fuition payment at registration. Proof of concurrent enrollment in the form of a receipt is required at the Office of Admissions
and Records on a semester basis. During the fall and spring semesters, proof must be submitted before the twelth class day. During
the summer sessions, proof must be submitted before the fourth class day for evaluation and necessary adjustments. Appropriate
refunds will be determined and will be issued to the student’s address on file at the Office of Admissions and Records.

REFUNDS

The "effective date” of a class drop or add 1s the date the course schedule form is received at the Office of Admissions and
Records from the student. The refund policy also applies to drop due to advisement from facuiry.

"Class days' refers to STCC's scheduled class days, not the students’ class meeting days.

Drop or Withdrawal from STCC - To officially withdraw or drop from the college, a student must go to the Office of
Admissions and Records. STCC will refund a percentage of collected tuition and mandatory fees to students who officially withdraw
or drop from the institution according to the following refund schedule established by the Texas Higher Education Coordinating
Board. If you drop and add a course with the same eredit hours before the twelth class day (during the fall and spring) or fourth class
day (during the summer sessions), it is considered an even exchange and you will not pay a percentage. If you drop and add a course
with the same credit hours after the twelth class day, you will pay a percentage {sec below schedule) for the course you dropped.

Students who officially withdraw from courses at the college shall have their mition and mandatery fees refunded according to the
following schedule:
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TUITION AND FEE REFUNDS

FALL AND SPRING SEMESTERS
Prior to the first class day ... . 100 percent
During the first fifteen class days ... v 70 percent

During the sixteenth through twentieth class dayvs. ... 25 percent
After the twentieth Class day ..o e None

SUMMER 1 AND II SESSIONS
Prior to the first class day ... 100 percent
During the first five class days ......... 70 percent
During the sixth and seventh class day .. s 25 percent
After the seventh class day ... e None

SUMMER [ SESSION

Prior to the first class day .................. 100 percent

During the first twelve class days. ..., 70 percent
During the thirteenth through fifteenth class days. ...... 25 percent
After the fifteenth class day ... None

INCIDENTAL FEES

OTHER FEES

Late Registration Fee, New Student Registration Fee, Returning Student Registration Fee, Installiment Plan Fee, Installment Late
Fee, and any other fee approved by the Board of Trustees of South Texas Community Coilege.

Prior to the first class day
First class day and after

100 percent
............................................. None

Tuition and fees are per semester and are subject to change upon approval by the Texas Higher Education Coordinating Board and;
or the Board of Trustees of South Texas Community College.

BOOKSTORE REFUNDS

Bookstore services are contracted with Follett College Stores which determines the bookstore refund policy.
The policy listed below is, therefore, subject to change at the discretion of Follett:

100 percent refund with the following:
» Sales receipt
» Unmarked, if new
+ Within first fifteen calendar days after the first class day of the fall or spring semester
« Within first seven calendar days after the first class day of each summer session
+ Within two calendar days after the first class day for courses starting at times not consistent with the regular semester or
SUMMET Sessions

Texts purchased the last week of classes or during exams are ineligible for refunds.
The bookstore charges a $20 fee for returned checks.



Scholastic Regulations




ACADEMIC INFORMATION

TRANSFER OF CREDIT TO SOUTH TEXAS COMMUNITY COLLEGE

Students in good standing academically and otherwise at the last college or university attended are welcome to apply for admission
to South Texas Community College. Thosp on academic or disciplinary suspension from the last school attended will be considered
for admission on an individual basis only. Credits for courses in which a passing grade, “C” or better. has been earned may be
transterred to South Texas Community College from any college accredited through one of the regional accrediting associations of
the Association of Colieges and Schools. Developmental, or any other non-degree credit course cannot be used in determining
Grade Point Averages.

Coursework completed at a college outside the United States should be evaluated by an AACRAO approved evaluating service. A
list of such services 1s available at the Office of Admissions and Records. A course-by-course evaluation of a transcript which has
been translated to English will bL completed by a program chair, or other appropriate personnel as needed for a degree plan or
program planning in the enroilment process. Courses transferred will be posted to the student’s South Texas Community College
transcript, as earned hours,

TRANSFER OF CREDIT FROM SOUTH TEXAS COMMUNITY COLLEGE
Lower-division courses mncluded in the ACADEMIC COURSE GUIDE MANUAL and specified in the definition of “Lower-
Diviston Course Credit” shall be frecly ransferable to and accepted as comparable degree credit by any Texas public institution of
higher education where the equivalent course is available for fulfilling baccalavreate degree requirements. It 1s understood that each
Texas institution of higher education may have limitations that invalidate courses after a specific length of time.

For Texas community col la;?e\ these freely transferable courses are identitied in the latest revised edition of the Coordinating Board
Publicauon COMMUNITY COLLEGE GENERAL ACADEMIC COURSE GUIDE MANUAL - A MANUAL OF APPROVED
ACADEMICTRANSFERC (,)(,TRS -SFOR INSTRUCTION AT TEXAS PUBLIC COMT\?L;NIF\' COLLEGES (revised September
1996). Specifically excluded are courses designated as vocational, ESL, ESOL, technical, developmental or remedial, and courses
listed as “basic skills.”

For senior feur-year mnstitutions, lower division courses that have the same course content and CONS codes as approved by the
Coordinating Board shall bear equivalent credit. Specifically excluded are courses designated as ESL. ESOL. technical and
developmental/remedial courses
For information regarding transferability of courses to institutions outside of Texas, students should ¢
receiving the credit,

1 the institytion

TRANSCRIPTS FROM OTHER INSTITUTIONS
Scuth Texas Community College does not 1ssue copies of transcripts (high school or university) or other documents recerved from
other institutions.

Notice

As permitted under section 99.34 (a)(1){(11) of the Family Educational Rights and Privacy Act of 1974 as amended, and apon the
request of The University of Texas-Pan American {UT-Pan Am), South Texas Community College will forward educational records
to UT-Pan Am for students who seck or intend to enroll at UT-Pan Am



SOUTH TEXAS COMMUNITY COLLEGE
ACADEMIC TRANSFERABLE COURSES
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2 BUSINESS LAW r‘ WORLD CIVILIZATION 1
GENERAL CHEMISTRY | 3 MEXICAN AMERICAN HISTORY
GENERAL CHEMISTRY 1 } INTRODUCTION TO THE [IUMANITIES |
ORGANIC CHEMISTRY | L HUMA 1\ TRO.TO THE HUMANITIES 11
ORGANIC CHE vl | OMATH  00K3 NTRODUCTORY ALGEBRA
NEWS G \r IFRING & WRITING | | MATH 0090 INTERMEDIATE ALGEBRA & GEOMETRY
NEWS GATHERING & WRITING 11 LOMATHE 1314 COLLEGE ALGEBRA
\H(‘R(‘)(“\ﬂ" TER APPLICATIONS CMATH 1316 PLANE TRIGONOMETRY
PROGRAMMING METHODOLOGY | MATH 1324 FINITE MATH
FUNDAMENTALS OF pRuQRx\i\rum COMATH 1323 BUSINESS CALCULUS
COMPUTER SCIENCE PROGRAMMING OMATH 1338 MATH FOR ELEMENTARY TEACUERS |
COBOL PROGRAMMING MATH 1336 MATH FOR ELEMENTARY TEACHERS 1]
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MUSH
MUSH
MUSTE
MUSI
MUSI
PHED
PHED

PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHED
PHIL

PHIL

PHIL

PHIL

PHYS
PHYS
PHYS
PHYS

1166
1167
1192
1193
1306
1101
1102

1103
1120
1122
1130
1131
1140
1142
1143
1144
1145
1160
1170
1173
1175
1177
1180
181
1183
1185
1187
2103
2120
2132
2133
2134
2142
2176
2173
2180
2181
1301
2303
2306
2307
1401
1402
1415
1417

WOODWIND {

WOODWIND [1

GUITAR CLASS |

GUITAR CLASS 11

MUSIC APPRECIATION
AEROBICS/IND. FITNESS
INDIVIDUAL FITNESS/WEIGHT
CONDITIONING
SCULP/CARDIO

JAZZ DANCE

LINE DANCING

WATER FITNESS

BEGINNING SWIMMING

SELF DEFENSE

KARATE

AIKIDO

TAI CHI CHUAN

TAE KWON DO

WEIGHT TRAINING
BEGINNING TENNIS

GOLF

BOWLING

ARCHERY

VOLLEYBALL

BASKETBALL

SOFTBALL

SOCCER

BADMINTON

INTERMEDIATE AEROBICS
INTERMEDIATE JAZZ DANCE
SWIM CONDITIONING
LIFEGUARD TRAINING
SWIMMING INSTRUCTOR TRAINING
INTERMEDIATE KARATE
(NTERMEDIATE TENNIS
ADVANCED GOLF
INTERMEDIATE VOLLEYBALL
INTERMEDIATE BASKETBALL
INTRODUCTION TO PHILOSOPHY
INTRODUCTION TO LOGIC
ETHICS

INTRODUCTION TO SOCIAL PHILOSOPHY
COLLEGE PHYSICS |
COLLEGE PHYSICS 1I
PHYSICAL SCIENCE |
PHYSICAL SCIENCE I

PHYS
PHYS
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
PSYC
ROTC
ROTC

ROTC

ROTC
ROTC

SOC]
SOCI
SOCI
SOCI
S0C
SOCI
SOCW
SOCW
SPAN

SPAN

SPAN
SPAN
SPAN

SPAN

SPCH
SPCH
SPCH
SPCH
SPCH

SPCH

2425
2426
2301
2302
2306
2307
2308
2314
2315
2316
2317
2319
2340
1201

1202

2201

2202
3202

1301
1306
2301
2319
2339
2399
2361
2362
1311

UNIVERSITY PHYSICS |

UNIVERSITY PHYSICS 1

GENERAL PSYCHOLOGY

APPLIED PSYCHOLOGY

HUMAN SEXUALITY

ADOLESCENT PSYCHOLOGY

CHILD PSYCHOLOGY

LIFE SPAN GROWTH & DEVELOPMENT
PSYCHOLOGY OF HUMAN ADJUSTMENT
PSYCHOLOGY OF PERSONALITY
STATISTICAL METHODS IN PSYCHOLOGY
SOCIAL PSYCHOLOGY

CURRENT ISSUES IN PSYCHOLOGY
MARKSMANSHIP AND FIRST AID
SURVIVAL & LAND NAVIGATION
TRAINING

BASIC LEADERSHIP & ARMY
ORGANIZATION

BASIC OPERATIONS & TACTICS
ADVANCED ARMY PHYSICAL
DEVELOPMENT

INTRO TO SOCIOLOGY
CONTEMPORARY SOCIAL PROBLEMS
MARRIAGE AND THE FAMILY
MINORITY STUDIES
CRIMINOLOGY-JUVENILE DELINQUENCY
CURRENT ISSUES IN SOCIOLOGY
INTRO TO SOCIAL WORK

SOCIAL WELFARE

BEGINNING SPANISH | -

NON NATIVE SPEAKER

BEGINNING SPANISH 1T -

NON NATIVE SPEAKER
INTERMEDIATE SPANISH |
INTERMEDIATE SPANISH [i
BEGINNING SPANISH |

NATIVE SPEAKER

BEGINNING SPANISH 1

NATIVE SPEAKER

INTRO TO SPEECH COMMUNICATION
PUBLIC SPEAKING

INTERPERSONAL COMMUNICATION
BUSINESS & PROFESSIONAL SPEAKING
DISCUSSION & SMALL GROUP
COMMUNICATION

ARGUMENTATION AND DEBATE



TRANSFER DISPUTES

If course credit earned by a student at another mstitution of higher education m Texas 1s not accepted by South Texas Communirty
College or if course credit earned by a student of South Texas Community Cellege 15 not accepted by another institution of higher
education in Texas, the student and the transferring institution will recetve written notice that the transfer of the course 1s dented.
Both STCC and the other institution along with the student shall attempt to resolve the transfer of the course credit in accordance
with Coordinating Board rules. If the transfer is not resolved to the satisfaction of the student or the institution at which the credit
was earned within 45 days after the date the student recerved written notice of the denial, the institution denying transfer will notfy
the commissioner of higher education of its denial and the reason for denial. The commissioner of higher education or the
commissioner's designce will make the final determination about a dispute concerning the transter of course credit and will give
written notice of the determination to the wmvolved student and msututions.

ORIENTATION/COLLEGE SUCCESS 101

South Texas Community College has implemented a student success program to assist students in improving their academic
achievement. Orientation/College Success 101 is a course recommended for all students entering college for the first time, returning
after an absence from school, or desiring to improve class performance. Is is required for all first-time Developmental Studies and
probation students.

Topics covered include:
» Test-taking tips
» Managing fime and stress
« Utilizing tutoring services
« Developing effective study habits
« Interview for success

A variety of class projects will be assigned which include developing a personal career plan and setting academic goals. Consult the
counseling staff or your advisor for more information about this course.

CHANGE OF SCHEDULE

Students must use a drop/add form for all schedule changes once classes have begun. If the request originates with the student, the
change must be completed within the time specified in the college calendar. A fee of S10.00 will be charged ft

College reserves the right to make changes in a student's schedule, when this occurs, no fee is charged.

T T S A Sy
r cach transaction. The

Within the parameters of the calendar in effect, student may drop a course. A grade of "W (Withdrew) may be received. Refer to the
academic calendar for information concerning withdrawal dates.

Students who are TASP-mandated to attend a developmental course(s} must reinain n at least one developmental course unless they
plan to withdraw from the College. Students who are required to enroll in two or three developmental courses may not drop
developmental courses without approval of the Office of Student Support Services. Upon re-enrollment, the student must enroll in
developmental courses as approved by the Office of Student Support Services.

All changes in schedule, including adding and dropping courses, must be arranged by the student in writing. Changes are not official
until all steps in the process have been completed. Records of withdrawal and re-enrollment will be maintained.

WITHDRAWAL FROM SEMESTER CREDIT COURSES

Initiation of Withdrawal
Withdrawal from a course results in a grade of "W" and may be effected through action taken by the affected student, the course
instruetor, the instructor's immediate supervisor, or the appropriate administrator.

A student who decides to withdraw from a specific course(s) should initiate withdrawali procedures by securing a drop form from the
Office of Admissions and Records. The form must be turned in to the Office of Admissions and Records prior to the published
deadline for withdrawals. Students who are failing a course and have not withdrawm as of the established deadline will receive an
"F". A student who is not progressing satisfactorily woward completion of course objcctives dug to non-attendance may be withdrawn
from the course by the instructor.
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SYSTEM OF GR AJ)If\"(}
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DEVELOPMENTAL STUDIES PROGRAM

South Texas Community College otfers unprepared students the oppuortunity to develop college level skills in mathematics, reading,
and writing. Based on the results of the Pre-TASP Test, the ACT, and the SAT, students are placed in the appropriate Developmental
Studies course if the courses are required. Stadents who do not pass the state-required Texas Academic Skills Program (TASP) test
must continue to remain in Developmental Studies courses (in which deficiencies have been 1dentified) until they pass the TASP
test, Failure to remain in a Developmental Studies course will resulr in the students' compulsory withdrawal from all college
corses. Passing the TASP enables the students to bypass further remediation in mathematics, reading, and writing once they have
completed the Developmental Studies courses in which they are enrolled.

s

i}

South Texas Community Colleg

¢ also offers Developmental Studies lab courses which enable students to succeed in the college's
tudies mathematics, reading, and writing programs. Lab classes meet for one hour per week. Lab services include
computer programs, vide

Developmiental §

The Student Success Centers ¢

> another means by which Developmental Studies students receive individualized tutoring in
mathematies, reading, and writing. The Student Success Centers are equipped with computers and printers for those students who
need to work on college papers.

ATTENDANCE POLICY

R rand punctual class attendance 1s unportant w the attainment of the educational objectives of the College. In some cases, an
instructor will by idinonal guidelines with administrative approval which will be consistent with the fundamental
policy but will ful requirements. The policy will be explained in detail to the class at the beginning of the
semester and will be included in the course syllabus. The attendance policy is effective on the first official day of classes.

=

| individual cours

The South Texas Community College policy states:

with the faculty member concerning any absence as soon as the student is aware

OOCOMIBIGTICATe

e absent o

ws voon as the student veturns to class. Makeup work for class absences will be
o sickness, serions emergency, or college-sponsored activities. The student must take the initiative

¢ the responsibility for making up any missed work. in some cases, the student may be required to

wideneo 1o support an absence.

Iastructors may drop students ai the pointwhen, in the opinion of the instructor, the student would have difficulty
in successfully completing the course. [1is still the student's responsibility, however, 1o officially withdraw from
the cluss. Any student not iaking this siep may receive an "F” for the course.

STUDENT ABSENCES ON RELIGIOUS HOLY DAYS

Astudent who s absent from class{

es) for the observance ofa religious holy day may take an examination or complete anassignment
scheduled for that day within one week after the absence if the student votified the instructor(s) in writing of the proposed absence
on a form provided by the institution no later than the fifteenth day of the fall or spring semester and the 5th day of the summer term.
In some cases, a letter of verification of the observed holy day from the religious institution may be required. In addition, the student

must adherc to the provisions of Section 51.911 of the Texas Education Code, and to the institution's procedures. Forins are available

it the Office of Admissions and Records.



ACADEMIC HONORS

HONOR'S PROGRAM

South Texas Community College is committed to meeting the many educational needs of every ,rds\ dual student o our communi
The STCC Honor’s Program is designed to provide enrichment to develop intellectual ¢ v, good citnzenship, and leaderst
skills for students who are highly motivated, intellectually gitted, academicaily uugmcw;zicdb andior unusually !
gty > J &

progressive courses of study found in the STCC Honor’s Program provide new challenges to students with excep

ibilities.

r Honors Program students.

)

The Honors Program provides courses that provide concept-based, active learning opportunitie

Numerous interdiscplinary opportunities exist in the cohort team structure of the Honors Program.

Curriculum Structure

Tier I: Honors Cohort Curriculum

Each student in the Honors Program will participate in the Honors Program Cohort Ble
during the first and second semester at STCC. Cohort blocks consist of 2 cluster of cove curt
focused on a “Great Conversations’ approaches for a concept-based curriculum.  An example ¢
1301, History 1301, Algebra 1314, and Biology 1408. Multipie variations will be used, includ
Cohort block schedules will include courses back-to-back and usually in the same classroom: students will
course and will receive a separate grade for each course,

Cohort blocks during the first and second semesters will be scheduled te fitany required sequence
as English 1301and English 1302, or Biology 1408 with Biology 1409, e1c.). First vear Honors Pm:
be scheduled for MWF sections.

All Honors students will receive advising, scheduling, and consultation within the Honors Progran.

Tier [I: Honors Field of Study

Each Division will design particuiar seminars for all Honors students working toward a de
Field of Study will usually consist of particular courses for the requirements needed for the D1u i
to fit the needs of a variety of majors within the division. Ead, Tier I Honors Block wi
credits, per semester.

cluster groups for

Tier IT Honors blocks for second vear students will usually be scheduled on Tuesdays and Thurs

two courses, back-to-back. Students will be co- enrolled in each course and recetve separate grades tur mdx course. All second
Honors students would yet be housed in the Honors Program bur also work closely with cach division in which they are wor
toward a field of study major. The Honors Program would work closely with cach division to facilitate ads

¢ four cach swdent.
Tier I1I: The Honors Capstone

All Honors students will complete a 3 credit Honor’s Capstone Project. Under the direction of an Honor's tact
studcm will prepare a research paper, a documentary project, or applied research or field study. The STCC Honor's Capstone i
opportunity for Honor’s students to demonstrate knowledge of a subject area and exhibit feadership by developing innovative
approaches and presentations. Students will enroll in special 2389 Honors sections.
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Admission Requirements
Students must apply for the STCC Honor’s Program. Applicatiens will be reviewed and adnu
Faculty Committee.

determined by the Honor's

To be eligible to apply for the STCC Honor's Program, a student must be TASP complete and must meet at least ONE of the
following requirements:

An ACT score of 24

An SAT Composite Score of 1140
Cumulative college G.P.A. of 3.25
Graduate top 10% of high school class
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ASSOCIATE OF APPLIED SCIENCE DEGREE

To be awarded the Associate of Applied Science Degree, the student must satisfy the following requirements:

A.

B.

Complete the appropriate course of study for a two-year Associate of Applied Science program as specified in the College
catalog.

Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required
specialized courses, unless a formalized articulation process is in place.

Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and
Schools, Commission on Colleges, which includes at least one 3 credit hour course from each of the following arcas: humani-
ties/fine arts; the social/behavioral sciences; the natural sciences/mathematics; and one or more electives chosen from disci-
plines outside the student's areas of specialization.

Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or specialization.

Pay all debts to the College prior to graduation.

ASSOCIATE OF ARTS DEGREE

To be awarded the Associate of Arts Degree, the student must satisfy the following requirements:

A.
B.

Complete the appropriate course of study for a two-year Associate of Arts program as specified in the College catalog.
Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required
specialized courses, unless a formalized articulation process is in place.

Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and
Schools, Commission on Colleges, which includes at least one 3 credit hour course from each of the following areas: the
humanities/fine arts; the social/behavioral sciences; and the natural sciences/mathematics; and one or more electives chosen
from disciplines outside the student's areas of specialization.

Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or specialization.

Pay all debts to the College prior to graduation.

ASSOCIATE OF SCIENCE DEGREE

To be awarded the Associate of Science Degree, the student must satisfy the following requirements:

A.
B.

C.

Complete the appropriate course of study for a two-year Associate of Science program as specified in the College catalog.
Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required
specialized courses, unless a formalized articulation process is in place.

Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and
Schools, Comumission on Colleges, which includes at least one 3 credit hour course from each of the following areas: the
humanities/fine arts; the social/behavioral sciences; and the natural sciences/mathematics; and one or more electives chosen
from disciplines outside the student's areas of specialization.

Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or specialization.

Pay all debts to the College prior to graduation.

CERTIFICATE OF COMPLETION

To be awarded the Certificate of Completion, the student must satisfy the following requirements:

A
B.
C.
D.

Complete a course of study for a Certificate of Completion program as specified in the College catalog.

Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required
specialized courses, unless a formalized articulation process is in place.

Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of specialization.

Pay all debts to the College prior to graduation.

* Certain programs may have more stringent requirements.
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STUDENT SUPPORT SERVICES

The Office of Student Support Services (OSSS) reflects South Texas Community College’s commitment to provide access to higher
education and support the educational goals of students from diverse backgrounds. The staff at the Office of Student Support
Services help students achieve academic success through the following services: new student orientation, basic skills assessment,
academic advisement, career and personal counseling, special services for students with disabilities, and assistance to special popu-
lations.

ORIENTATION SERVICES

Orientation welcomes and introduces new and transfer students to STCC. Students receive information about academic advisement.
financial aid, student organizations, campus activities, and student support services. Orientation is mandatory for new and transfer
students.

COUNSELING SERVICES

Counseling services assist students in achieving their unique academic and career choices. Staff and faculty are committed to
offering effective services and programs. Students who have not declared a major are advised by academic advisors and counselors.
Students with declared college majors are advised by faculty designated by the division directors in their respective tajor and
program.

Counselors and advisors are available during the day and evening hours at the Pecan Campus, the Center for Advanced and Applied
Technology (CAAT), the Downtown Center, the Mid-Valley Center, and the Starr County Center locations. Schedules vary at each
location so students should call to inquire about office hours and appointments. Personalized and confidential assistance 15 provided
to students on a walk-in or appointment basis.

Counseling services include the following:

Academic: assessment of basic skills, selecting courses, academic goal setting, and choosing a major; degree planning
information on transferring STCC credits to other colleges; assistance with academic issues such as smdy
skills, test taking, academic probation or academic suspension.

Career:  career exploration, skills identification, goal setting, video tapes on career and self-improvement, a
library of occupational information, transfer information available via college catalogs, admission applica
tions, and vocational assessment which is available on a computerized system called DISCOVER.

Personal: personal adjustment, time management, stress management, motvation, family or relationship concerns.
Appropriate referrals are made to social service agencies when necessary and with the written consent of the
student. All information is confidential.

ACADEMIC ADVISEMENT

STCC provides academic advisement to students at the Office of Student Support Services and through designated faculty advisors
in the appropriate division, department, and program. It is important that new students (prior registration) contact the Office of
Student Support Services or a faculty advisor for assistance with course selection. All current or returning STCC students are
encouraged to meet with a counselor or advisor in the Office of Student Support Services, or with a faculty advisor in their respec-
tive division before registering to discuss course selection and make degree plans. Students who have not declared a major may
contact the Oftice of Student Support Services for an appointment or on a walk-in basis.

Students with a declared major may contact the division of their major to determine when faculty advisors are available. The
student is responsible for seeking academic advisement, for knowing and complying with STCC’s assessment and the state’s TASP
requirements, for knowing the requirements of the degree or certificate program, and for taking courses in the proper sequence to
ensure progress toward his/her educational goals. Beginning with fall 98 semester, STCC prospective students must take the TASP
Test before enrolling in any college level coursework or program prescribed by the institution.



TESTING SERVICES

Testing services include the administration of the Texas Academic Skills Program (TASP) Test, the Pre-TASP Test, and the American

College Test (ACT). The Southern Building Code of Congress Incorporated (SBCCI) electrician’s test is also administered. Staff

assist students with correspondence tests from other institutions of higher learning. These tests are scheduled and administered
throughout the year.

To further assist students in obtaining their educational goals, individual tests, such as the Myers-Briggs, the Career Decision
Making System (CDM), the Strong Test are offered.

SPECIAL POPULATION SERVICES

Support services for special populations and students with disabilities are available. State regulations define special populations as
students with disabilities, displaced homemakers, academically or economically disadvantaged, in correctional institutions, or enrolled
in programs that are not traditional for their gender.

Students with Disabilities

. For students with disabilities, reasonable accommodations may be made that would allow the individual student to be success
ful at STCC. Accommodations are provided for those students who submit the appropriate documentation by an outside,
independent professional evaluator or agency.

»  Services provided are interpreters, registration assistance, mobility assistance, student-instructor laison, student-state agency
counselor liaison, tutorial services, and career exploration. Other provisions available are tape recorder loans, low vision
equipment, reader/scribe, and testing and classroom accommodations.

. Other accommodations include coursework modification such as untimed testing, oral testing, substitution of assignments and
any other accommodations/moditications necessary.

. STCC is an equal opportunity institution which provides educational opportunities without discrimination on the basts of race,
color, religion, sex, age national origin, disability or veteran status in accordance with the Americans with Disabilities Act of
1990, Section 504 of the Vocational Rehabilitation Act of 1973, and with Title IX of the Education Amendments of 1972 which
prohibits discrimination based on sex.

SPECIAL PROGRAMS

TIA (Together In Achievement)

TIA provides services for students who are single parents, displaced homemakers, and single pregnant women. The program offers
free support services for individuals who are experiencing a major transition in their lives and wish to pursue a technical/vocational
education at South Texas Community College.

Assistance provided include the following: payment of child care and textbooks expenses, personal and academic growth workshops,
career counseling, individual academic advisement, job skills training, support groups, personal counseling, and referrals to community
and educational agencies.

STAND (Striving Towards Achievement of a Non-traditional Degree)

STAND provides services for students who are pursuing a technical/vocational degree/certificate not traditional for a male or a
female. Forinstance, STAND encourages males to pursue degrees/certificates such as elementary education or nursing, and females
to pursue degrees/certificates such as automotive technology or or heavy equipment and transportation technology. STAND also
provides direct assistance in order to increase the retention of students pursuing these non-traditional educational goals.

Assistance includes the following: payment of child care and textbooks costs, personal and academic growth workshops, career
counseling, individual academic advisement, job skills training, support groups, personal counseling, and referrals to community
and educational agencies.

47




STUDENT L.D. CARDS

All students are required to purchase an identification card at the time of initial registration with the college. Students should carry
it at all times as it must be presented when cashing checks, paying fees, requesting transcripts, and utilizing library services.

HEALTH SERVICES

South Texas Community College does not provide health care services. The College is close to several health care facilities and will
utilize the 911 system in an emergency situation.

STUDENTS RIGHTS, PRIVILEGES, AND EXPECTATIONS

South Texas Community College's primary function is to provide an educational environment which will include the opportunity for
academic, social, and personal growth. Enrollment in an educational institution of higher learning is not compulsory. It is optional
and voluntary. The voluntary entrance of a student in such institutions is an entrance into the academic community by individual
choice. With such admission, the student assumes obligations of performance and behavior reasonably imposed by the institution
relevant to its lawful missions, processes, and functions.

The College assumes that the student has an earnest educational purpose and a level of maturity that assumes reasonable behavior.
This assumption continues until the student demonstrates otherwise. Every student is subject to all federal, state, and local laws. Any
student who violates any provision of those laws is subject to disciplinary action including expulsion, regardless of any actjon taken
by civil authorities. The privilege of exercising rights of citizenship as defined under the Constitution of the United States 1s reaf-
firmed by the College to each student. The College strives to assure due process and to outline specific ways to appeal in case of
disagreement with administered discipline.

OFFICIAL STATEMENT RELATING TO STUDENTS WITH
CONTAGIOUS DISEASES

South Texas Community College recognizes that contagious diseases are a serious threat to public health and 1s committed to
encouraging an informed and educated response to issues and questions concerning these diseases.

No individual with Human Immunodeficiency Virus (HIV) or Hepatitis B Virus (HBV) will be discriminated against in employ-
ment, admission to academic programs, health benefits, or access te facilities. Students with HIV or HBV infection may attend any
STCC function or event as long as they are physically and mentally able to participate, perform assigned work and pose no health
risks to others. All information regarding the medical status of South Texas Community College faculty, staff and students is
confidential. Contact the Student Support Services office for additional information or call (956) 618-8372.

CLINICAL REQUIREMENTS OF THE NURSING AND ALLIED HEALTH
PROGRAMS

Before enrolling in the clinical or cooperative study, a student must have on file with the department chairperson all of the following:

Results of a prescribed physical examination conducted by a physician licensed in Texas

Proof of required immunizations

Proof of Health and Accident Insurance

Current Infant-Child-Adult CPR certification

Current (no older than 5 months) T.B. test results

Current Malpractice Insurance of at least $1 million available through STCC, contact the Program Chairperson
for more information.

* ¥ X X * X

IMMUNIZATION REQUIREMENTS

The following immunizations are required for all students enrolled in health-related courses which will involve direct patient
contact in medical settings. Students for whom these requirements are not applicable are strongly encouraged by the institution to
obtain them for their own protection.



*  Measles, Mumps and Rubella (MMR}): Proof of Immunization as defined by the Texas Department of Health Standards or
proof of Immunity by disease.

*  Tetanus/Diphtheria: Proof of "booster" dose administered within the last ten years.

*

Hepatitis B Virus (HBV): Written certification of serological immunity to HBV or completed series of HBV vaccinations
or signed waiver. (Strongly recommended)

Students enrolied at STCC will assume full cost of any immunizations. Inquirtes concerning any exemiptions to this requircments
should be directed to the Director of the Nursing and Allied Health Programs.

STUDENT HEALTH AND ACCIDENT INSURANCE

South Texas Community College makes available to all enrolling students health and accident insurance coverage. Such coverage is
voluntary and must be purchase by the student by the 9th class day of each semester. Coverage terminates at the end of every
semester. As with most insurance coverage, the policy will not cover 100% of every claim. As a result, individuals purchasing this
insurance are responsible for any balance or unpaid claim due.

Students have the following options in regard to insurance purchase:

a. Have their own insurance
b.  Purchase one of the STCC coordinated policies

¢ Accept full financial responsibility for expenses from an accident and/or sickness.

For further information please contact the Cashier's Office.
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FINANCIAL AID

FEDERAL FINANCIAL AID

Education after high school cost you time, money, and cffort. It's a big investment, and you should carefully evaluate the school vou
are choosing. South Texas Community College has elected to participate in the following U.S. Department of Educavon Title [V
programs:

» Federal Pell Grants

+ Federal Supplemental Educational Opportunity Grants (FSEOQG)

+ Federal Work-study

Grants are financial aid you don't have to pay back.

Work-study lets you work and earn money to help pay for school.

GENERAL INFORMATION

Student Eligibility

To receive aid from the federal student aid programs you must,

1. Have financial need.

]

Have a high school diploma or a General Education Development (GED) Certificate, or pass a test approved by the US,
Department ot Education (Ability to Benefit). See Admissions Requirements.

3. Be enrolled or accepted for enrollment as a regular student working toward a degree or certificate 1 an eligible program.

4. Bea U.S. citizen or eligible non-citizen,

wh

Have a valid Social Security Number.
6. Make satisfactory academic progress,

7. Sign a statement of educational purpose and a certification staternent on overpavment and default (hoth found on the Free
g purp pas
Application for Federal Student Aid [FAFSA]).

8. Register with the Selective Service. if required.

Financial Need

When you apply for federal student aid, the information you report is used in a formula established by the U.S. Congress. The
formula determines your Expected Family Contribution (EFC), an amount you and your family are expected to contribute toward
your education. If your EFC is below a certain amount, you'll be eligible for a Federal Pell Grant. assuming vou meet all other
eligibility requirements.

There 1sn’t a maximun EFC that defines eligibility tor the other financial aid programs. Instead, your EFC is used in an equation to
determine your financial need:

Cost of attendance
- Expected Famuly Contribution (EFC)

= Financial Need
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You can get a FAFSA from STCC, your high school, or from the Federal Student Aid Information Center. If you wish to apply
using FAFSA Express, you can download a copy of the program from the U.S. Department of Education’s World Wide Web
site.

The address is www.ed.gov/offices/OPE/express. html

You can also order FAFSA Express on diskette by calling 1-800-801-0576. If you don’thave a home computer, check with your
local public library, college, local Educational Opportunity Center, or your high school to find out if it has a copy of FAFSA
Express for public use. :

If you did apply for federal student aid for the 1997-98 school year, you probably will be able to file a 1998-99 Renewal Free
Application for Federal Student Aid (Renewal FAFSA). You’ll either receive it at your home address or from your school. You
may also be able to file a Renewal FAFSA electronically.

Currently, there is no “renewal’ version of FAFSA Express. If you want to apply using FAFSA Express, you must complete the
entire FAFSA Express program cach year regardless of how you originally applied.

If you qualify to use the Renewal FAFSA, you’ll have fewer questions to answer. Most of the information on the form will be
preprinted and will be the same as the information you gave in 1997-98 (plus any of your corrections that were processed).
You’ll only have to write in some new information and information that has changed since 1997-98 (for example, family size).
Check with the financial aid office if you have questions about the Renewal FAFSA.

For most of the federal student aid programs, the FAFSA (or Renewal FAFSA) is the only form you need to file.
Remember, applying for federal student aid is FREE.

Read the instructions carefully when vou complete the FAFSA or the Renewal FAFSA. Most mistakes are made because
students don’t follow instructions. Pay special attention to any questions on income, because most errors occur in this area.

When you apply, vou should have certain records on hand. These records are listed on the application. You should save all
records and all other materials used in completing the application because you may need them later to prove that the
information you reported is correct. This process is called verification.

If verification is required, and you don’t provide it, you won’t receive aid from the SFA Programs, and you might not receive
aid from other sources. You should make a photocopy of your application (or print out a copy of your FAFSA Express
application) before you submit it. This way, you have a copy of the data you submitted for your own records. So be sure you
keep all documents and that the information you report is accurate.

WHEN DO APPLY?

Apply as soon AFTER January 1, 1998 as possible. (You can’t apply before this date.) It’s casier to complete the application when
you already have your 1997 tax return, so you may want to consider filing your taxes as early as possible.

Do not sign, date, or send your application before January 1, 1998. If you apply by mail, send your completed application in the
envelope that came with it. It is already addressed, and using it will ensure that your application reaches the correct address.

NOTE: You must reapply for federal aid every year. Also, if you change schools, your aid doesn’t go with you.
Check with your new school to find out what steps you must take to continue receiving aid.

WHAT HAPPENS AFTER I APPLY?

If you apply by mail, your application will be processed in approximately four weeks. Then, you'll receive a Student Aid Report
(SAR) in the mail. The SAR will report the information from your application and, if there are no questions or problems with your
application, your SAR will report your Expected Family Contribution (EFC), the number used in determining your eligibility for
federal student aid. Each school you listed on the application may also receive your application information if the school can receive
the information electronically.



Each paper version of the FAFSA and the Renewal FAFSA contain a postcard that you can use to track the processing of your
application. You must fill in the postcard with the required information, attach a stamp to the postcard, and mail it with your
application. When your application is received by the Department of Education’s central processing system, the postcard will be
stamped with the date that it is received. You will receive the date-stamped portion of the postcard for your files. If you do not
receive your SAR within four weeks of the date stamped on the postcard, you may call 1-319-337-5665 to see when your application
was processed.

If you apply electronically through STCC, your application will be processed in about a week. The results will be sent
electronically to STCC. You'll also receive a SAR in the mail.

If you apply using FAFSA Express, your data will be processed when received by the central processing system. You’ll receive a
SAR in the mail approximately four weeks after you mail in the signature page that can be printed from the FAFSA Express
software. The SAR will report the information from your application and, if there are no questions or problems with vour application,
your SAR will report your EFC. The results will also be sent to the school's you list on your application if the schools can receive the
information electronically.

However, if you do not mail in the signature page so it is received within 14 days of transmitting your data, or if you indicate on your
application that a printer is not available, you will receive a SAR without an EFC. You (and your parents if you are a dependent
student) must sign the SAR and return it to the central processing system. The central processing system will send a revised SAR to
you and, if there are no questions or problems with your application, the revised SAR will include your EFC. Your school cannot
award you any federal student aid until you have your EFC.

When you receive the SAR, you must review it carefully to make sure it’s correct.
If any changes are necessary, STCC will be able to submit the corrections electronically.

If you applied by mail or by using FAFSA Express, STCC can make the corrections for you, or you can make corrections on Part 2
of the SAR and return it to the address given at the end of Part 2.

If the data are correct and you don’t need to make changes, you can receive financial aid on the basis of that information. If your
school has not received your application information electronically, you must take your SAR to the school.

Ifit’s been more than four weeks since you mailed in your application and you haven’t heard anything, come by the STCC financial
aid office and we can check on your application or you can check yourself by calling 1-319-337-5665 (Monday - Friday, 8 a.m. to 8
p.m., Eastern Time). Or, you can write to

Federal Student Aid Tnformation Center
P.O. Box 84
Washington, DC 20044
Once you have received your SAR, you can use this phone number and address to
* Provide notification of a change in your address.
* Have your application information sent to a specific school.

You can also use this number and address to request a duplicate copy of your SAR.

You can also request a duplicate copy by writing to the address given at the end of Part 2 of the SAR. You'll receive the duplicate
SAR in two to three weeks.

If you write, make sure you include in your letter your full name, permanent address, Social Security Number, date of birth, and
signature.

Your duplicate SAR will be sent to the address you reported on your application.

If your address has changed since then, you can correct your address by contacting the Federal Student Aid Information Center at the
address or phone number given above, or the FAFSA processor where you sent your application.




SPECIAL CIRCUMSTANCES

Although the process of determining a student’s eligibility for federal student aid is basically the same for all applicants, there is
some flexibility. For instance, it STCC believes it's appropriate, based on the documentation you provided, we can change your
status from dependent to independent.

In some cases, STCC may adjust your cost of attendance or the information used to calculate vour Expected Family Contribution
{EFC) 1o take into account circumstances that might affect the amount you and your family is expected 1o contribute toward your
education.

These circumstances could include a family’s unusual medical or dental expense's, or tuition expenses for children attending a
private elementary or secondary school. Also, an adjustment may be made 1f you, your spouse, or either ot your parents (if applicable)
have been recently unemployed. If conditions such as these apply to you or vour family, contact the STCC financial aid office

Check with the STCC financial aid office if you feel vou have any other special circumstances that might affect the amount you and
vour family are expected to contribute. But remember, there have to be very good reasons for the financial aid administrator to make
any adjustments, and you’ll have to provide adequate proof to support those adjustments. Also, remember that the financial aid
administrator’s decision s final and cannot be appealed to the U.S. Department of Education,

DEADLINES

Application Submission
Whether you apply electronically or by mail, the application processor must reccive vour application by June 30, 1999 for the 1998-
59 school year.

THERE ARE NO EXCEPTIONS TO THIS DEADLINE.

Apply as soon AFTER January 1. 1998 as you can. (Do not sign, date, or send vour application before this date )
STCC financial aid office has set no deadlines by which students must apply for financial aid. As soor as the student's ehigibility has
been determined, the Financial Aid Office will set up a student account and credit w fs/hier account the arnount of financial aid that

the student has been awarded. If the charges are less than the amount awarded, the Business Office will issue a check for the balance
to the student.

SAR Submission

Your correct, complete application information must be at STCC by your last day of enroliment in 1998-99 or by August 31, 1999,
whichever 1s earlier (see your financial aid administrator). If your schoo! has not received vour application information electronically,
you must submit your SAR to the school by the appropriate deadline. Be sure you know vour last day of enrollment in 1998-99 it
may he earlier than August 31.

NOTE: Ifyou're selected for verification, additional deadlines apply to you.
Your financial aid administrator can tell you what they are.

Frequently Requested Telephone Numbers and Web Sites
If you need answers right away to questions about federal student aid, call the appropriate number listed below at the Federal
Student Aid Information Center between 9 a.m. and 8 p.mn. (Eastern Time), Monday through Friday:

1-800-4-FED-AID (1-800-433-3243),
This 1s a toll-free number.

The Information Center can
~ Assist you in completing the FAFSA,
- Tell vou whether a school participates in the federal student aid programs and that school’s student loan default rate.
- Explain federal student aid eligibility requirements.
- Explain the process of determining financial need and awarding aid.
- Send federal studens aid publications to vou.



Call 1-319-337-5665 at the Information Center if you want to
- Find out if your federal student financial aid application has been processed
- Request a copy of your Student Aid Report (SAR).
- Provide notification of a change in your address.
- Have your application information sent to a specitic school.

Please note that you’ll have to pay for this call. Collect calls cannot be accepted, and these services are not available through the toli-
free number given above.

If you're hearing-impaired, vou may call 1-800-730-8913, which 1s a toll-free TDD number at the Information Center. Call this
number for help with any federal student aid questions you may have.

If vou have reason to suspect any fraud, waste, or abuse involving federal student aid funds, you may call 1-800-MIS-USED (1-
800-647-8733), a toll-free number, which is the hotline to the U.S. Department of Education’s Inspector General’s office. You may
remain anonymous, if you wish.

The Student Guide 1s also available online, on the Department of Education's World Wide Web site through the Internet.
The Site address is www.ed.gov/prog_info/SFA/StudentGuide.

Help in completing the FAFSA is available online too.
The address 1s www.ed.gov/prog_info/SFA/FAFSA/

A list of Title IV school codes that you may need to complete the FAFSA is available at www.ed.gov/offices/OPE/t4 codes.html

FEDERAL PELL GRANTS

What is a Federal Pell Grant?

A Federal Pell Grant, unlike a loan, does not have to be repaid. Pell Grants are awarded only to undergraduate students who have not
earned a bachelor’s or professional degree. { A professional degree would include a degree in a field such as pharmacy or dentistry.)
For many students, Pell Grants provide a foundation of financial aid to which other aid may be added.

How do I qualify?

To determine if you’re eligible financially, the U.S. Department of Education uses a standard formulia, established by Congress, to
evaluate the information you report when you apply. The formula produces an Expeeted Family Contribution {EFC) number. Your
Student Aid Report (SAR) contains this number and will tell you if you're eligible.

How much money can I get?

The maximum award for the 1998-99 award year is $3,000. You can rececive only one Pell Grant in an award year. How much you
get will depend not only on your EFC but on your cost of attendance, whether you’re a full-time or part-time student, and whether
you attend school for a full academic year or less. You may not receive Pell Grant funds from more than one school at a time.

How will I be paid?

STCC will credit the Pell Grant funds to your school account, pay you directly (usually by cheek), or combine these methods.

Can I receive a Federal Pell Grant if I am enrolled less than half time?

Yes, if you’re otherwise eligible. You won’t receive as mueh as if you were enrolled full time, but STCC will disburse your Pell
Grant funds in aecordance with your enrollment status and cannot refuse you an award simply because you’re enrolled less than
half time.

FEDERAL STUDENT LOANS

STCC does not participate in any type of federal student loan program. Therefore, Direct and FFEL Stafford Loans and Federal
Perkins Loans are not an option at this institution.

Even though STCC does not participate in any federal loan programs,
is it ever possible to postpone repayment of my loan from another school?




Yes. Under certain circumstances, you can receive a deferment or forbearance on your loan. A deferment allows you to
temporanly postpone payments on your loan.

If vou have a subsidized loan, you will not be charged interest during the deferment. If your loan 1s unsubsidized, you will be
responsible for the interest on the loan during the deferment. If you don’t pay the interest as it accrues, it will be capitalized. See the
Loan Deferment Summary for the list of deferments available if vour loan was first disbursed on or after July 1, 1993.

For information on determents for loans disbursed prior to that date, Direct Stafford Loan borrowers should contact the Direct Loan
Servicing Center. FFEL Statford borrowers should contact the lender or agency holding the loans. You can’t receive a deferment if
vour loan is in default.

[f you are temporarily unable to meet your repayment schedule but are not eligible for a deferment, you may receive forbearance for
a limited and specified period. During forbearance, your payments are postponed or reduced.

Whether your loans are subsidized or unsubsidized. you will be charged interest. If you don’t pay the interest as it accrues, it will be
capitalized.

For example, you may be granted forbearance if you are

- Unable to pay due to poor health or other unanticipated personal preblems.

- Serving in a medical or dental internship or residency.

- Serving in a positicen under the National Community Service Trust Act of 1993,

- Obligated to make payments on certain federal student loans that are equal to or greater than 20 percent of your
monthly gross income.

Deferments and forbearances are not automatic. If you have a Direct Stafford Loan, yvou must contact the Direct Loan Servicing
Center to request either option. If you have a FFEL Stafford Loan, you must contact the lender or agency that holds vour loan. For
either program, you may have to provide documentation to support your request. You must continue making scheduled payments
until you receive notification that the deferment or forbearance has been granted.

CAMPUS-BASED PROGRAMS

Federal Supplemental Educational Opportunity Grants

What is a Federal Supplemental Educational Opportunity Grant?
AFederal Supplemental Educational Opportunity Grant (FSEOG) is for undergraduates with exceptional financial need--
that 1s, students with the lowest Expected Family Contributions (EFCs)--and gives priority to students who receive
Federal Pell Grants. An FSEOG doesn’t have to be paid back.

What’s the difference between the FSEOG and Federal Pell Grant?
The U.S. Department of Education guarantees that each participating school will receive enough money to pay the Federal
Pell Grants of its cligible students.

There’s no guarantee every eligible student will be able to receive a FSEOG; students at STCC are paid based on the
availability of funds.

How much money can I get?
STCC will award a student $400 for the academic year.

How will [ be paid?

STCC will credit your account, pay you directly (usually by check), or combine these methods.

Federal Work-Study

What is Federal Work-Study?
The Federal Work-Study Program provides jobs for undergraduate and graduate students with financial need, allowing
them to earn money to help pay education expenses. The program encourages community service work and work related
to your course of study:.



How much will  make?
Your Federal Work-Study salary will be at least the current federal minimum wage, but it may be higher, depending on
the type of work you do and the skills required. Your total Federal Work-Study award depends on when you apply. your
level of need.

How will I be paid?
If you’re an undergraduate, you’ll be paid by the hour. No commission or fee may be paid work-Study student. STCC
must pay you directly at least once a month.

Is Federal Work-Study jobs on campus or off campus?
Both. [f may be assigned to work at any of the locations of the STCC campus. If you work off campus, your emplover
will usually be a private nonprofit organization or a public agency, and the work performed must be in the public
interest.

Can I work as many hours as I want?
No. The amount you earn can’t exceed vour total Federal Work-Study award. STCC will lumit the number of hours worked
to 19. When assigning work hours, STCC will consider your class schedule and your academic progress.

STATE PROGRAMS

The following state-sponsored programs are only available to students attending schools in Texas. They cannot be used to attend
out-of-state institutions.

GRANTS AND SCHOLARSHIPS

Texas Public Educational Grant (TPEG).

+ For residents, nonresidents or foreign students.

+ For undergraduates or graduates.

» For students attending public colleges in Texas.

+ Maximum award based on individual student financial need.

Student Incentive Grant (SIG).
» For residents or nonresidents.
+ For undergraduates or graduates enrolled at least half time.
+ For students attending public colleges in Texas.
» Cunnot be in default on a student loan.
+ Cannot owe a refund on a student grant.
» [f male, must meet draft registration requirement.
» Maximum award 1s the lesser of the student’s need or $1,250.

Scholarships for Ethnic Minorities in Nursing.
LVN (Licensed Vocational Nurse); ADN (Associate Degree in Nursing); BSN (Bachelor’s Degree in Nursing).
» For residents only.
+ For undergraduates or graduates enrolled at least half time.
+ Student must be enrolled in a program leading to licensure as an LVN, or in an associate, bachelor or graduate degree
program in professional nursing.
+ Student must be a member of an ethnic minority group in Texas.
+ Must enroll in an LVN or professional nursing program in Texas.
» Maximum award is $1,500 for LVN students; $2,000 for ADN students; $3,000 for BSN or graduate students.

General Scholarships for Nursing Students.
LVN (Licensed Vocational Nurse); ADN (Associate Degree in Nursing; BSN (Bachelor Degree in Nursing).
« For residents only.
+ For undergraduates or graduates enrolled at least half time.
+ Student must be enrolled in a program leading to licensure as an LVN or in an associate, bachelor or graduate degree in
professional nursing.
+ For students attending a Texas public or independent nonprofit institution.
» ADN and BSN student must not be licensed to practice as a licensed vocational nurse.
+ Maximum award is $1,500 for LVN students; 52,000 for ADN, BSN or graduate nursing students.
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Early High School Graduation Scholarships.

» For residents only.

= For students enrolled on a full- or a part-time basis.

= Student must have completed the requirements for graduation from a public high school 1o no more than 36 conseeutrve

months.

= For students who have attended high school in Texas only.

Persons who believe they are eligible should contact the Texas Higher Education Coordmating Board for a copy of the form
letter to be submitted to the Board by the students’ high school counselor. The Board then writes to the relevant institution,
certitying the students’ eligibility.

The Texas Tuition Assistance Grant Program (TTAG).
+ For residents only.
» For students enrolled on a full-time basis only.
» For students attending public or non-profit independent colleges in Texas.
» Initial award must be applied for within rwo years of high school gr
» For initial award, high school grade point average must equal at least 80 on a scale of 100
« For continuation award, college grade point average must be 2.5 on a 4.0 scale.

aduation.

+ No conviction on a felony or a erime 1nvolving moral turpitude.
» Maximum award is the lesser of the student financial need or the amount of tuinon charged at a public university

Fifth-Year Accountancy Scholarship Program.
» For residents and nonresidents.
+ For students enrolled as fifth year accounting students on at least a halt-time basis.
« Must sign a written statement confirming intent to take the written examination conducted by the Texas State Board of

Public Accountancy for the purpose of granting 2 certificate of “certified public accountant”

» Grade point average must equal that which is required for graduation,
+ Other factors 1o be considered: financial need, ethnic or

« Maxunum award is the lesser of the student financial nced or $3,000.
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+ For Texas residents.
» For undergraduate and graduate students enrolled at least half ume
* Student may not be on an athletic scholarship
« Student may not be enrolled in a semuinary or other program feading to ordination or licensure to preach.
» The number of hours of part-time work is based on the student’s financial need.
« Maximum award is based on a student’s need.

TUITION AND/OR FEE EXEMPTIONS

Veterans and Dependents (Hazelwood Act).
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» Resident of Texas at time of registration.
« Limited federal education benefits.
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Foster Care Students.
Exemption from tuition and fees (other than building use fees) at public colleges and universities in Texas.

To be eligible:
« Must have been in foster care or other residential care under the conservatorship of the Department of Protective
and Regulatory Services on or after the day preceding the student’s 18th birthday.
» Must enroll in an institution of higher education as an undergraduate student not later than the third anniversary of
the date the student was discharged from the foster or other residential care.

AFDC Students.

Exemption from tuition and fees (other than building use fees) at Texas public colleges and universities for up to one year,

To be eligible:
» Must have graduated from public high school in Texas.
» During last year of high school must have received financial assistance under Chapter 31, Human Resources Code
(AFDC) for not less than six months,
« Must be less than 22 years of age at the time of enrollment in college.
* Must enroll in college within 12 months of high school graduation.
» Must be a Texas resident.

The Texas Tomorrow Fund.
The Texas Tomorrow Fund is a program that allows Texas families to lock in the cost of tomorrow's college tuition and fees required

as a condition of enrollment. For more information, contact the Texas Tomorrow Fund at 1-800-445-GRAD or check with the
Financial Aid Office.

OTHER ASSISTANCE PROGRAMS

Scholarships

Each year, a number of individuals, organizations and companies provide scholarships that are available to students attending
STCC. The amount and criteria for these awards will vary. These scholarships are advertised when available, and eligible students
may apply at that time. Information is available from the Financial Aid Office and from the Program Chairperson.

Valley Scholars

Valley Scholars are Hildago and Starr County high school graduates who are in the top 5% of their school's graduating class. They
are sponsored by local benefactors for all tuition and fees at South Texas Community College and are allowed to participate in a
special honors curriculum.

National Hispanic Scholarship Fund

The purpose of the National Hispanic Scholarship Fund (NHSF) scholarships is to assist Hispanic American students in completing
their higher education. NHSF scholarships are available on a competitive basis to undergraduate and graduate students of Hispanic
background. Awards normally range from $500 to $1000. Dates when scholarships will be available will be posted on bulletin
boards in each building and at the Financial Aid Office.

Veteran's Educational Benefits

STCC is approved for training veterans under the provisions of the various public laws commonly called the G.I. Bill. A veteran
with entitlement may receive a monthly check varying in amount with his/her course load and number of dependents. A spouse or
child of a veteran may receive benefits under certain conditions. Veterans or their families who think they may be eligible for
benefits should contact their local Veterans Administration Office or the STCC Veterans' Affairs Office, which is a division of the
Financial Aid Office. Students receiving V.A. educational benefits must adhere to V.A. Satisfactory Progress Standards. More
information on these standards is available from the Veterans Affairs Office.

Texas Rehabilitation Commission (TRC)

The Texas Rehabilitation Commission offers payment of tuition and other services to students who have certain physical handicaps.
The Vocational Rehabilitation Division must approve the vocational objectives selected by the student before funds are awarded.
Interested applicants should contact the nearest office of the Texas Rehabilitation Commission.



Job Training Partnership Act (JTPA)

Students may qualify for help in meeting their educational expenses through the Job Training Partnership Act. Prior to enrollment
at STCC, a student should contact their local JTPA office to determine eligibility and types of assistance available to them. Students
needing more information on JTPA may contact the Financial Aid Office at STCC.

Valley Initiative for Development and Advancement (VIDA)

VIDA is a workforce development program designed to respond to the job training needs of the Rio Grande Valley's Empowerment
Zones. Participants of the program will be recruited and trained to qualify for higher paying jobs available in the Valley. Long-term
training (1-2 years) will be limited to targeted occupations with identified job openings. Customized training (less than | year) will
be made available through a contractual partnering between VIDA, Industry and local community colleges. Applications are available
at VIDA satellite offices. Students needing more information on VIDA may contact the Financial Aid Office at STCC.

AmeriCorps

The AmeriCorps program provides full-time educational awards in return for work in community service. You can work before,
during, or after your post secondary education, and you can use the funds either to pay current educational expenses or to repay
federal student loans. For more information on this program, call 1-800-942-2677 or write to: The Corporation for National and
Community Service, 1201 New York Avenue, NW, Washington, DC 20525.

The HOPE Scholarship

The “HOPE Scholarship” tax credit helps make the first two years of college or vocational school universally available. Students
will receive a 100% tax credit for the first $1,000 of tuition and required fees and a 50% credit on the second $1,000. This credit is
available for tuition and required fees less grants, scholarships, and other tax-free educational assistance and will be available for
payments made after December 31, 1997 for college enrollment after that date. A high school senior going into his or her freshman
year of college in September, 1998, for example, could be eligible for as much as a $1,500 HOPE tax credit. Students needing more
information on the HOPE Scholarship may contact the Financial Aid Office at STCC.

The Lifetime Learning tax credit

This tax credit is targeted to adults who want to go back to school, change careers, or take a course or two to upgrade their skills and
to college juniors, seniors, graduate and professional degree students. A family will receive a 20% tax credit for the first $5,000 of
tuition and required fees paid each year through 2002, and for the first 10,000 thereafter. Just like the “HOPE Scholarship” tax
credit, the Lifetime Learning tax credit is available for tuition and required fees less grants, scholarships, and other tax-free educational
assistance; families may claim the credit for amounts paid on or after July 1,1998 for college or vocational school enrollment
beginning on or after July , 1998. The maximum credit is determined on a per-taxpayer (family) basis, regardless of the number of
post-secondary students in the family, and is phased out at the same income levels as the “HOPE Scholarship” tax credit. Families
will be able to claim the Lifetime Learning tax credit for some members of their family and the “HOPE Scholarship™ tax credit for
others who qualify in the same year. Students needing more information on the Lifetime Learning tax credit may contact the
Financial Aid Office at STCC.

FINANCIAL AID STANDARDS OF PROGRESS

A. PURPOSE AND SCOPE

Federal regulations mandate that a student receiving financial aid assistance must maintain satisfactory progress in his/her course of
study. Progress is measured both qualitative (GPA) and quantitative (attempted hours/earned hours). In addition, a student must
complete their certificate or degree objective within a maximum time frame. The following standards are adopted for the purpose of
determining continued student eligibility for financial aid. These provisions apply only to students who apply and are awarded
financial aid.

1. ACADEMIC STANDARDS (Qualitative GPA)

Students will be expected to maintain the minimum academic standards as outlined in the Scholastic Progress Standards of the
college catalog. To summarize, a student must maintain a minimum cumulative grade point average (GPA) of 2.0 after each
semester.

2. ENROLLMENT STATUS (Quantitative - Attempted hours/Earned hours)
During each semester, a student who receives financial aid must successfully complete a minimum number of hours.
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B. FAILURE TO MEET THE STANDARDS OF ACADEMIC PROGRESS
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tudents who have been reinstated from any financial aid suspension status may continue only on a probationary status for at least
one term, regardless of their GPA at the time of the reinstatement.

7. Students placed on financial aid probation or suspension will be notified in writing of their status at the end of the semester,
& If fwrlure to meet satistactory progress results m a thir sion from financial aid, no additional aid wiil be awarded.

C. APPEAL PROCESS

Students who are placed in financial aid suspension and have extenuating circumstances that were a factor in not making satisfactory
progress, have thg right to appeal. However. during the appeal process the student must be prepared to pay their own expenses, such
as tuttion, fees, books, supplies, etc.

1. A Student Petiion Form must be obtained from the Financial Aid Office.

2. The student must complcte the top portion of the petition form, present a copy of histher transcript (including the most recent
gmdes) and set up an appointment with the Financial Aid Office.

3. Documentation sapporiing the extenuating circumstances must be avarlable for review.
Petitions will be approved/disapproved by the Financial Aid Director {or designated representative)).

5. Ifthe student's appeal 1s disapproved, the student may request the Financial Aid committee review hissher appeal,




ADDITIONAL INFORMATION:
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Financial aid will not be provided for:

- Courses taken by audit;

- Credit hours earned by placement tests;

- Non-credit course work;

Transfer credit applied to a program of study will count in the attempted hours.

Grades of 'W', 'T', 'F', or NP' will not be treated as completed course work.

Developmental remedial course work may receive funding up to a minimum of 30 credit hours according to federal
regulations.

Change of Program (for financial aid purposes). Students will be allowed to change programs once. The maximum time
frame will be adjusted based on the new program. Changing programs due to scholastic suspension does not watve financial
aid suspension.

Satisfactory progress is monitored each semester, regardless of whether or not financial aid is awarded each semester.

Students on Academic Probation or Suspension will automatically be placed on Financial Aid Probation or Suspension.

Students who withdraw from STCC or reduce their course load by dropping a course may be required to repay financial aid
received.

PRO RATA REFUND

First time students at STCC who withdraw on or before the 60% point in time of the enrollment period for which they were charged
will have their refunds calculated on both the Pro Rata policy and the refund policy. The greater of the two refunds will be returned.
The Pro Rata refund is calculated as follows:

Step 11 Calculate percentage of weeks attended and round down to nearest 10%.

Weeks Remaining = % of weeks rounded
Total Weeks In Period to nearest 10%

Step 2:  Calculate any unpaid charges.

Total Institutional Costs minus Total Aid Paid to Insttutional Cost minus Students Cash Payment

Step 3:  The refund distribution for ?ro Rata Policy is the same as the Refund Policy.

REPAYMENT POLICY

A repayment is the unearned amount of a direct financial assistance disbursement to the student that must be paid back.

1.

The repayment calculation involves non-institutional costs {for example, room & board, books & supplies, and other
miscellaneous expenses). Based on the date of withdrawal, a student’s actual time attended is calculated. This percentage is
then applied to non-institutional budget items.

The total non-institutional costs incurred is then subtracted from the total amount of aid disbursed to the student. The
difference is the amount owed by the student.

The repayment distribution is according to the priority rankings below:
Federal Pell Grant

Federal SEOG

Other Title IV Aid Programs

Other Federal, State, Private, or Institutional Aid

Federal Perkins Loan



CAMPUS SECURITY

Campus Security makes every effort to maintain a safe environment for everyone at the College by patrolling on a 24-hour basis
daily.

The following are statistics concerning numbers and types of crimes committed on the STCC Pecan campus for the period from
1993 to 1997 '

i J .

CRIME 1993 1994 1995 1996 1997
Murder 0 0 0 0 0
Rape 0 0 0 0 0
Robbery 0 0 0 0 0
Liquor Law Violations 0 i 0 3 2
Drug Abuse 0 0 0 1 1
Weapons Possession 0 1 1 1 !
Aggravated Assault 1 1 0 0 i
Burglary 12 9 3 13 2
Auto Theft 1 3 2 2 5

To report a crime at the STCC Pecan Campus call (956) 631-4922 or your local police.

CAMPUS PARKING

Traftic regulations and public safety on campus are monitored by Campus Security. If you plan to park a motor vehicle on campus,
you must register your vehicle at registration. You will receive a copy of campus traffic regulations and a valid parking sticker which
must be properly displayed on the rear bumper of the vehicle or as otherwise directed.

STUDENT ACTIVITIES

STUDENT ORGANIZATIONS

A variety of student activities are provided through student organizations. These organizations give students the opportunity to
supplement classroom work by choosing activities which meet needs for recognition or growth, companionship, civic involvement
and creative effort. Student activities afford recreation, opportunity for leadership development and effective group participation.
The various student organizations are sponsored by faculty and staff members and are responsible to the administration. Contact the
STCC Student Activities Office for more information.

STUDENT GOVERNMENT ASSOCIATION

The Student Government Association is the representative organization of the student body. Through this organization students are
given an opportunity to promote student government and to develop and manage a well-rounded program of student activities.
Contact the STCC Student Activities Office for more information.

INTRAMURAL AND RECREATIONAL SPORTS

The Intramural Recreational Sports Department sponsors a vatiety of team and individual sports. This exposure and involvement in
healthful activities 1s designed to promote friendship and to develop lifetime sport skills that will be beneficial to participating
students. Contact the STCC Student Activities Office for more information.



CONTINUING EDUCATION

South Texas Community Coliege Division of Continuing Education supports the mission of the College by providing quality
educational experiences which:

»  Enhance the personal enrichment and professional development of life-long learncrs;
»  Satisfy employer training needs;

. Facilitate the transition of leaners into the College environment;

*  Generate new credit program opportunities.

We offer a variety of courses with flexible scheduling and at different locations throughout Hidalgo and Starr Counties. New
unscheduled courses can be started in response to community demand where ten or niore students register for the class.

For further information about classes, or if you would like to become an instructor, please call the Division of Continuing Education
at (956) 928-4442 or (956) 928-5094.

LEARNING RESOURCES CENTER

The Learning Resources Center functions as an integral part of South Texas Community College's instructional support services for
students, faculty and community and contributes to the effectiveness of instruction and to the academic success of all students.

The LRC is organized around a comprehensive learning resources center concept with equal emphasis on the collection and organization
of information and the provision of state-of-the-art facilities and services. It provides access to information in support of the educational
needs of both traditional and nontraditional learners. The LRC provides materials, equipment, and services necessary to implement
the mission of South Texas Community College. Services include access to growing book, periodical, and audiovisual collections
covering most basic curriculum areas; Internet connections; access to in-house and other collections through provision of ¢lectronic
databases such as University Microfilm's Periodical Abstracts; access to computers for word processing and instructional computing;
instruction on how to use the library; and interlibrary loan services.

The South Texas Community College Learning Resources Center is a member of the Hidalgo County Library System, the Paisano
Library Consortium and TexShare. As such, the LRC provides students and facuity with access through interlibrary loan to the
collections of more than thirty area and local libraries.

The Sam and Bea Lack Alternative Learning Center, an integral part of the Pecan Campus' LRC, provides open access computers for
word processing, database, and spread sheet functions, Internet access, and equipment for self-paced, individualized instruction.
LRC resources are available at STCC's off-campus centers as well.

STUDENT SUCCESS CENTERS

In the Student Success Centers, students receive assistance from a tutor, a counselor, other students, and/or an instructor regarding
their developmental reading, writing, mathematics, and career planning needs. The purpose of the Student Success Centers is to help
students achieve academic and professional success. The Student Success Centers are housed in Portable Building 6 at the Pecan
Campus and Room 24 at the Downtown Center. Tutoring services are also provided at the CAAT, Mid-Valley, and Starr County
Centers. The Student Success Centers provide a computer tutoring lab, open access computers, peer tutoring, and opportunities to
meet with instructors and other students to study specific subjects.




PLACEMENT OFFICE

The Placement Office 13 available to assist STCC students and alumni in developing the skills necessary to locate and
secure employment. Assistance s available regarding resume preparation, interview skills, and writing job search letters. Through-
out the year the Placement Office sponsors several activities including a career fair each April and a variety of workshops. Conract
the STCC Placement Oftice for more information.

STCC SITES

MCALLEN:  Center for Advaneed and Applied Technology MID-VALLEY: Mid-Valley Center, Weslaco
Downtown Center Classes offered in Mercedes High
Pecan Campus School for Health Professions

Pecan Plaza Extension
STARR COUNTY: Starr County Center, Rio Grande City
Classes offered in Rio Grande City
and Roma high schools.

THE PARTNERSHIP FOR BUSINESS

AND INDUSTRY TRAINING

in this age of emerging technologies, increased competition for market share, and demand tor higher quality and lower cost, the need
for training employees to "work smarter” becomes ever more critical to survival. Training programs must not only be in touch with
the latest methods and technologies: they also must be available for delivery in a timely manner. The Partnership tor Business and
Industry Training (PBIT) was formed to provide business and industrial customers with alternative solutions to their training problems.

The STCC partnership program provides educational assistance to business partners by providing a full range of educational and
training services for their specific needs. The Parnership will also locate and complete applications for funding sources for your
training programs.

Through partnering, the limited training resources of the partners can be leveraged to develop and deliver quality programs. The
result is a higher level of learning at the timne it is needed. Our goal is to help vou maximize your training dollar impact with minimal
disruption of your normal operations.

The degree of involvement of STCC in a partner’s training program can vary from simply arranging a class for its emplovees to
providing and administering a comprehensive training program for the entire company, including documentation and record keeping
actvities.

Programs could range from pre-employnent workforce development to performance evaluation; janitor training to management
development and team building; and quality awareness to Certified Quality Engineer preparation. For more information, call Thom
Sears at (956) 992-6197.
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South Texas Community College

Core Curriculum

The Core Curriculum at South Texas Community College has, at its foundation, the philosophy and purpose
of the College and is a composition of general education courses which form the foundation of all Associate
of Arts and Associate of Science Degrees. These are degrees which are designed for students who plan to
continue their education at a four-year university in order to earn a Bachelor of Fine Arts, Bachelor of Arts
or Bachelor of Science degree.

STCC 1s committed to the preparation of intellectually flexible, creative, and productive citizens. Through
exposure to a varied range of disciplines and technologies, students will develop:

* anunderstanding of the importance of lifelong learning
» broad global and social perspectives
» essental skills for tomorrow’s worktorce

The purpose of the Core Curriculum is to provide the foundation through which STCC students can continue
to advance their competencies in reading, writing, speaking, mathematics, and critical thinking. This common
body of essential knowledge and skills is taught and reinforced through courses selected in ten Core
Components: Composition/Written Communication, Literature, History, Visual and Performing
Arts, Political Science, Cross-Cultural Studies, Physical Education, Mathematics, Physical/
Life Science and Computer Science. An emphasis is also placed on Speech which is taught in every
Core Curriculum course.

COMPOSITION/WRITTEN COMMUNICATION 6 credits

ENGL 1301 Composition
ENGL 1302 Rhetoric

The objective of a Composition/Written Communication Component of the Core Curriculum is to enable the student to write clear
and correct prose in a style appropriate to the subject, occasion, and audience.

Through the Composition/Written Communication Component of the Core Curriculum, the competencies which the student will be
able to demonstrate are to:

. understand writing as a process;
this includes pre-writing and invention, writing, revision. editing and proofreading,;

. understand the importance of specifying audience and purpose;

. understand and appropriately apply modes of expression, i.e., descriptive. expository, narrative,
definitive and persuasive, in writing assignments;

. apply the principles of writing as a process and the analysis of audience and purpose to writing
assignments;

. understand and apply basic principles of ¢ritical thinking in the development of expositions and
argument;

. understand and apply critical analysis to a piece of literature;

. develop the ability to research and write an MILA style documented paper



LITERATURE 3 credits

ENGL 2300 Intro. to Luerature
ENGL 2321 English Literature
ENGL 2326 American Literature

The ohjective of the Literature Component of the Core Curriculum is to introduce the student to the systematic study of literary texts
in a context that emphasizes both critical reading and writing,

Through the Literature Component of the Core Curriculum. the competencies which the student will be able to demonstrate are to:

. understand the characteristics of major literary genres,

. understand the critical contexts within which literature is created and evaluated; e.g.. biographical,
cultural and historical;

. understand the distinctions of non-fiction, fiction, poetry and drama:

. apply literary criticisms to texts;

. respond to literature in writing .

HISTORY 6 credits

HIST 1301
3

U.S. History |
HIST 1302 U.s.

History 1

The objective of studying history is 1o analyze the past. Through the Core Curriculum Component in History, students will learn to
understand past events and patterns of historical development from the perspective of the present by engaging historical evidence
and the interpretatons of historians.

Through the History Component ot the Core Curriculum the competencies which the student will be able to demonstrate are to:

»  distinguish and analyze different types of historical evidence and differing historical points of view;

. recognize and apply reasonable criteria for the acceptability of historical evidence:

. read and interpret historical texts (primary and secondary) criucally and synthesize them for oral and
written discussion;

. analyze social, political, economic, cultural, and diplomatic forces on the area under study,

. understand the roles of choice and of cause and effect in history:

. assess the use and the potential misuse of historical analogies in contemporary situations.

VISUAL AND PERFORMING ARTS 3 credits

ARTS 1301 Art Appreciation
ARTS 1304 Art History 11

MUST 1306 Music Appreciation
DRAM 1310 Theater Appreciation

The objective of the study of the Visual and Performing Arts Component of the Core Curriculum is to enable the student to
understand and employ creative processes in the production of visual art, the production of performing arts and to develop an
acsthetic awareness and appreciation of the arts.

Through the Visual and Performing Arts Component of the Core Curricuium, the competencies which the student will be able to
demonstrate are to:

. appreciate the aesthetic principles that guide or govern the arts:
. acquire knowledge about the historicat development of the arts and thetr role as catalyst and
transmitter of cultural values:
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»  comprehend the creative process and the physical and intellectual demands required of the artist;
* develop awarencss of the standards of artistic judgment and make value judgments ina
particular artistic medium.

POLITICAL SCIENCE 6 credits

GOVT 2301 American Government |
GOVT 2302 American Government 1}

The objective of the Political Science Component of the Core Curriculum is to develop an understanding and evaluation of the nature
of governments and of the actions of people concerning government and public policy.

Through the Political Science Compoenent of the Core Curriculum the competencies which the student will be able to demonstrate
are to:

+  comprehend the origins and evolution of the U.S. political system (i.c. the constitution, federalism,
civil liberties);

= cvaluate the party system;

. interpret U.S. foreign policy, yesterday’s and today's:

= critically evaluate public policy

. evaluate similarities and differences between the ULS. political system and other political systems:

» understand the operation and function of the three branches of the national and Texas government:
executive, legislative and judiciary.

CROSS-CULTURAL STUDIES 3 credits

ANTH 2301 Physical AnthropologyiHuman EV) PHIL 1301 Intro to Philosophy

ANTH 2351 Cultural Anthropology PHIL 2303 Intro o Logic

GOVT 2304 Intro. to Political Science HUMA 130t Intro to the Humanities |

PSYC 2301 General Psychology HUMA 1302 Intro to the Humanities H
PSYC 2302 Applied Psychology ENGL 2331 World Literature

PSYC 2314 Life Span Growth & Development ENGL 2399 Special Topics in Literature
PSYC 2315 Psychology of Human Adjustment SPAN 1311 Beginning Spanish 1

PSYC 2316 Psychology of Personality SPAN 2313 Beginning Spanish I-Native Speaker
PSYC 2319 Social Psvchology SPCH 1311 [ntro to Speech Communicalion
SOCI 1301 Intro to Sociology SPCH 1318 Interpersonal Communication
SOCI 1306 Contemporary Social Problems SPCH 1321 Business & Protessional Specch
SOCI 2301 Marriage and the Family HIST 2311 Western Civilization |

SOCI 2319 Minority Studies HIST 2380 Mexican American History
50CI 2399 Current Issues 1n Sociology ARTS 1303 Art History |

The objeciive of Cross-Culwral Studies Component of the Core Curriculum is 1o introduce students to areas of study which enlarge
their knowledge and appreciation of the multi-cultural and multiracial world in which they live.

Through the Cross-Cultural Studies Component of the Core Curriculum, the competencies which the student will be able to demonstrate
are to:

*  demonstrate knowledge of those elements and processes that create and define culture;

. understand the basis of values, beliefs, and practices found in human societies;

*  develop basic cross-cultural understanding, empathy and communication,

. understand the responsibilities of living in a multi-cultural world:

° demonstrate knowledge of the development of language(s) and their influences on cross-culiural interactions:
* understand the underlving unity of diverse cultural expressions.



PHYSICAL EDUCATION 1 credit

PHED 1101 AEROBICS/IND. FITNESS PHED 1177 ARCHERY

PHED 1102 INDIVIDUAL FITNESS/WEIGHT PHED 1180 VOLLEYBALL
CONDITIONING PHED 1181 BASKETBALL

PHED 1103 SCULP/CARDIO PHED 183 SOFTBALL

PHED 1120 JAZZ DANCE PHED 1185 SOCCER

PHED 1122 LINE DANCING PHED 1187 BADMINTON

PHED 1130 WATER FITNESS PHED 2103 INTERMEDIATE AEROBICS

PHED 1131 BEGINNING SWIMMING PHED 2120 INTERMEDIATE JAZZ DANCE

PHED 1140 SELF DEFENSE PHED 2132 SWIM CONDITIONING

PHED 1142 KARATE PHED 2133 LIFEGUARD TRAINING

PHED 1143 AIKIDO PHED 2134 SWIMMING INSTRUCTOR TRAINING

PHED 1144 TAI CHI CHUAN PHED 2142 INTERMEDIATE KARATE

PHED 1145 TAE KWON DO PHED 2170 INTERMEDIATE TENNIS

PHED 1160 WEIGHT TRAINING PHED 2173 ADVANCED GOLF

PHED 1170 BEGINNING TENNIS PHED 2180 INTERMEDIATE VOLLEYBALL

PHED 1173 GOLF PHED 218} INTERMEDIATE BASKETBALL

PHED 1175 BOWLING

The objective of the Physical Education Component of the Core Curriculum is 1o promate awareness of the interrelationship between
the physiological ( physical fitness), emotional (self-confidence), and mental (skills for coping with stress) aspects of the entire
person.

The primary principle of Physical Education is that a physical activity 1s tearned by doing: therefore, participation is mandatory.

Through the Physical Education Component of the Core Curriculur. the competencies which the student will be able to demonstrate
are to:

. demonstrate knowledge and use of the skills used 1n a particular sport or physical activity;
*  demonstrate understanding ot the underlving principles of physical fitness and their application to health and
longevity,
. demonstrate enhanced interpersonal abtlities {working well with others. teamwork, mutual support and cooperation};
. demonstrate understanding ot the connection hetween physical fitness and enhanced self-esteem and
confidence;
* demonstrate knowledge of the importance of preparedness for work, punctual attendance and respectful use of equipment

MATHEMATICS 3 credits

MATH 1314 College Algebra

The objective of the Mathematics Component of the Core Curriculum is to understand quantitative logic, the symbotlic systems used
in such logic, to understand and apply the basis of quanutative relationships and to recognize the logical systems underlying them.

Through the Mathematics Component of the Core Curriculum, the competencies which the student will be able to demonstrate are
Lo:

. recognize instances of abstract quantification;

»  understand numbers and demonstrate their uses in guantification;

. apply mathematical techniques, including arithmetical and algebraic relations appropriately in the analysis
and solution of problems;

¢ recognize geometrical configurations and apply geometric expressions to solve problems:

. understand the mathematical basis of statistical analyses.
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PHYSICAL/LIFE SCIENCES 8 credits

BIOL 1408 General Biology |
BIOL 1409 General Biology 11
CHEM 1411 Generat Chenustry |
CHEM 1412 General Chemistry i
PHYS 1401 College Physics |
PHYS 1402 College Physics Il
PHYS 1415 Physical Science |
PHYS 1417 Physical Science 11
GEOL 1403 General Geology 1
GEOL 1404 General Geology 1

The objective of the Physical and Life Sciences Component of the Core Curricutum 1s te enable the student to understand, construct,
and evaluate empirical relationships in the tite and physical sciences and to understand the bases for theory-building and testing.

Through the Physical and Life Sciences Component of the Core Curriculum, the competencies which the student will be able 1o
demonstrate are to:

. recognize instances of quantification n the life/physical sciences;

. recognize scientific and quantitative methods and the differences between these approaches and other methods of
nquiry;

. carry out quantitative procedures in a laboratory situation;

»  identify and recognize the differences among competing scientific models of the universe;

« demonstrate knowledge of the major issues and problems facing modern science. including issues that touch
upon ethics and values;

*  demonstrate knowledge of the inter-dependence of science and technology and their influence on. and
contribution to modern cuiture.

COMPUTER SCIENCE 3 credits

COSC 1301 Microcomputer Applications

The objective of the Computer Science Component of the Core Curriculum is to enable students (o use both microcomputer software
and hardware.

Through the Computer Science Component of the Core Curriculum, the competencies which the student wilf be able to demonstraic
are 1o:

. understand word processing. electronic spreadsheets, databases, operating systems and the Internct;

* identify computer hardware and peripheral devices;

. understand the components of a microcomputer system which includes memory, CPU. hard drive, monitor. etc.;

*  apply skills of microcomputer software appropriately in both the workforce and the educational environment:

. use analytical thinking to integrate different software applications to produce professional results {reports.
presentations, etc.):

»  research topics using both the Internet and the Library digital catalog and then apply critical thinking skills to
summarize and critique papers.

SPEECH

Each course in the Core Curriculum incorporates a unit which includes an oral communication assignment with appropriate instruction,
1.e. how to make an oral presentation, how to hold a group discussion, etc.
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Business Administration

Accounting Clerk, Certificate

The Accounting Certificate prepares students for entry-
level positions with duties concentrating on Accounts
Receivable, Accounts Payable, or Payroll.  Since the
curriculum provides computer and clerical training, the
Accounting Certificate graduate will be able to perform
light typing. filing, answering the telephone, and using
the computer in the performance of office duties. Upon
completion of this certificate. students may transfer up to
21 credit hours towards an A.A.S. Degree in Accounting.

Business Administration, Associate of Arts

The Associate of Arts Degree in Business Administration
prepares students who plan to transfer to a four-year
college or university to earn a Bachelor of Arts or Bachelor
of Science Degree. Students take classes to complete state
general education requirements and a combination of
business classes 1n accounting, computers, and economics
which fulfill the Associate of Art Degree in Business
Administration. Upon transterring to a tour-year college
or university, students may choose a concentration in
Accounting, Economics, General Business, Finance,
International Business, Information Systems,
Management, or Marketing. Upon completion of this
degree, students will have earned up to 20 semester credit
hours of college transferable coursework.

Business Administration,

Associate of Applied Science

Specialization: Accounting

The Associate of Applied Degree in Accounting prepares
students to enter the Accounting profession at an entry-
level position. The two-year program emphasizes internal
accounting procedures and generally accepted principles
as they apply to external reporting. Upon completion of
this degree, students will have carned up to 24 semester
credit hours of college transferable coursework.

Business Administration,

Associate of Applied Science

Specialization: Business Supervision

The Associate of Applied Science Degree in Business
Supervision prepares students for careers in supervisory
or lower management positions in business, industry, or a
service field requiring skills in business technologies.
Upon completion of this degree, students will have earned
up to 21 semester credit hours of college transferable
coursework.

ADVISORY COMMITTEE

Tony Aguirre

Owner, McAllen Bolt and Screw, Inc., McAllen
Ricardo Cantu

Supervisor, Texas Employment Commission, McAllen
David Carrales

CPA. Carlos Carrales and Company, McAllen
Dr. Wig Demoville

UT-Pan American

Ana Escobar

Office Manager, Copy Graphics, McAllen
Rafie Flores

Administrative Assistant,

Magic Valley Electric Co-op, Inc., Mercedes
Carlos Garcia

Territory Manager, LD Brinkman/RGYV Branch
Elena Gomez

Payroll Manager, City of Mission

Winnie Gonzalez

Director of Career and Technology

Irene Morin

Teacher, Sharyland High School, Mission
Rosie Rincones

Department Chair for Business

Diana Rodriguez

Administrative Assistant

to U.S. Congressman Ruben Hinojosa

Joe Vasquez

Director of Human Resources.

Knapp Medical Center, Weslaco

Sheng Jun Yuan

Student, UT-Pan American



Business Administration,

Associate of Applied Science

Specialization: Convenience Store Management
The Associate of Applied Science degree in Convenience
Store Management prepares students for entry into
management posifions in conventence and retail store
business. It 1s designed to update and expand the skills of
those already working in the store field as well as assist
imdividuals who are considering the convenience or retail
store business as a profession by introducing fundamentals
of the industry. This program will also assist owners of
convenience of small retail stores in operating a more
profitable and efficient store,

Business Administration,

Associate of Applied Science

Specialization: Import/Export

The Assectate of Applied Science degree in Imporv/Export
prepares students for entry into the import/export business
{custom brokers, freight forwarders, commercial carriers,
miernational business). [tis designed to update and expand
the skills of those already working 1 the import/export
tield as well as assist individuals who are considering the
import/export field as a profession by introducing
fundamentals of the industry. This program will also assist
individuals in starting their own import/export business.

ADVISORY COMMITTEE

Carlos Garcia, Chairperson
Territory Manager. L.D. Brinkman/RGV Branch
Steve Finger

DGS Export Company

Sheng Jun Yuan

Student, UT-Pan American

Cindy Key

Trainer, Circle K

Diana Rodriguez

Administrative Assistant

to U.S. Congressman Ruben Hinojosa
Nashla Showery

Audio/Video Retailer
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ACCOUNTING CLERK
CERTIFICATE

TASP Waived

CREDIT HOURS

FIRST SEMESTER

ACCT 1301 Introduction 1o Accounting 3
IMGT 1312 Introduction 10 Computer Applications 3
BUSI 1340  Business Mathematics using Electronic Calculators 3
ENGL 1312  Business Writing or ENGL 1301 3
COTP 1314  Word Processing | 3
SECOND SEMESTER

ACCT 1302  Accounting 3
ACCT 1372  Computerized Accounting 3
ACCT 1374  Payroll Accounting 3
IMGT 2312  Electronic Spreadsheets 3
BUSI 1390  Human Relations or PSCH 2301 3
SUMMER SEMESTER

BUSI 2315 Capstone: Business Administration Practicum 3

TOTAL CREDIT HOURS: 33



BUSINESS ADMINISTRATION
ASSOCIATE OF ARTS

TASP Eligible

FIELD OF STUDY 20 Credits

ACCT 2401 Principles of Financial Accounting
ACCT 2402 Principles of Managerial Accounting
ECON 2301 Principles of Econcomics I - MACRO
ECON 2302  Principles of Economics I - MICRO
BUSI 1301 Introduction to Business

MATH 1325  Business Calculus

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 20
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 62
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BUSINESS ADMINISTRATION

ASSOCIATE OF APPLIED SCIENCE
Specialization: Accounting

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
ENGL 1304 Composition 3
ACCT 1301 Introduction to Accounting 3
IMGT 1312 Introduction to Computer Applications 3
BUSI 1340 Business Mathematics Using Electronic Cateulators 3
BUST 1302 Principles of Management 3
SECOND SEMESTER
SPCH 1321 Business & Professional Speaking 3
COTP 1314 Word Processing 1 3
BUSI {359 Business Communications 3
ACCT 1374 Payroll Accounting 3
ACCT 1372 Computertzed Accounting 3
THIRD SEMESTER
IMGT 2312 Electromie Spreadsheets 3
MATH 1314 College Algebra 3
BUSE 2301 Business Law 3
ACCT 2401 Principles of Financial Aceounting 4
ACCT 2378 Income Tax Procedures 3
FOURTH SEMESTER
PSYC 2301 General Psychology 3
ECON 2301 Principles of Economics [ -Macro 3
ACCT 2402 Principles of Managerial Accounting 4
ACCT 2376 Manufacturing Accounting 3
BUSI 2315  CAPSTONE: Business Administration Practicum - 3

TOTAL CREDIT HOURS: 62

Identifies courses to fulfill minimum 15 hour General Education Requirement




TASP Eligible

BUSINESS ADMINISTRATION

ASSOCIATE OF APPLIED SCIENCE
Specialization: Business Supervision

FIRST SEMESTER

ENGL 12301

Composition

ACCT 1301
IMGT 1312
BUSl 1340
BUSI 1302

Introduction to Accounting

Introduction to Computer Applications

Business Mathematics Using Electronic Calculators
Principles of Management

SECOND SEMESTER

SPCH 1321

Business & Professional Speaking

COTp 1314
BUSI 1359
ACCT 1374
BUSI 1305

Word Processing [
Business Communications
Payroll Accounting
Personnel Management

THIRD SEMESTER

IMGT 2312
MATH 1314

Electronic Spreadsheets
College Algebra

BUSI 2301
BUST 2320
BUSI 1390

Business Law
Smal! Business Management
Human Relations

FOURTH SEMESTER

PSYC 2301

General Psychology

ECON 230}

Principles of Economics I -Macrg

IMGT 1302
BUSI 2330
BUSI 2315

Operating Systems
Principles of Marketing
CAPSTONE: Business Administration Practicum

CREDIT HOURS
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TOTAL CREDIT HOURS: 60

1dentifies courses to fulfill minimum 15 hour General Education Requirement
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BUSINESS ADMINISTRATION

ASSOCIATE OF APPLIED SCIENCE
Specialization: Convenience Store Management

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
ENGL 1301  Composition 3
ACCT 1301 Introduction to Accounting 3
IMGT 1312 Introduction to Computer Applications 3
BUSI 1340  Business Mathematics Using Electronic Calculators 3
BUSI 1302  Principles of Management 3
SECOND SEMESTER
SPCH 1321 Business & Professional Speaking 3
COTP 1314  Word Processing | 3
BUSI 1359  Business Communications 3
ACCT 1374  Payroll Accounting 3
BUSI 1341 Managerial Decision Making 3
BUSI 1342 Introduction to Convenience Stores 3
THIRD SEMESTER
IMGT 2312 Electronic Spreadshects 3
MATH 1314  College Algebra 3
BUSI 2301 Business Law 3
BUSI 2308  Store Operations 3
BUSI 2309  Quality Process 3
FOURTH SEMESTER
PSYC 2301 General Psychology 3
ECON 2301  Principles of Economics [ -Macro 3
BUSI 2315  CAPSTONE: Business Administration Practicum 3
BUSI 2305  Convenience Store Sanitation and Safety 3
BUSI 2330 Principles of Marketing 3

TOTAL CREDIT HOURS: 63

Identifies courses to fulfill minimum 15 hour General Education Requirement



TASP Eligible

BUSINESS ADMINISTRATION

ASSOCIATE OF APPLIED SCIENCE
Speciaiization: Import/Export

FIRST SEMESTER

Introduction to Accounting
Introduction to Computer Applications
Business Mathematics Using Electronic Calculators

ENGL 1301 Composition
ACCT 1301
IMGT 1312
BUSI 1340
BUSI 1302

Principles of Management

SECOND SEMESTER

SPCH 1321 Business & Professional Speaking

COTP 1314 Word Processing |

BUSI 1359  Business Communications

ACCT 1374  Payroll Accounting

BUSI 1343 Intro. to Import/Export & International Marketing
THIRD SEMESTER

IMGT 2312

Electronic Spreadsheets

MATH 1314  College Algebra

BUST 2301 Business Law

BUSI 2303  Principles of Transportation

BUSI 2310  Fundamentals of Commodity Classification
FOURTH SEMESTER

PSYC 2301

General Psychology

ECON 2301  Principles of Economics I _-Macro

BUSI 2306  Basics of Inventory Control/Materials Management
BUSI 2307  Import/Export Management Information Systems
BUSI 2315 CAPSTONE: Business Administration Practicum

CREDIT HOURS

(S IR VSIS VS B WS B U
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TOTAL CREDIT HOURS: 60

Identifies courses to fulfill minimum 15 hour General Education Requirement
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BUSINESS ADMINISTRATION

TECH PREP
ENHANCED SKILLS CERTIFICATE

CREDIT HOURS
SEMESTER
SPCH 1318  Interpersonal Communication 3
BUSI 2340  Team Work & Problem Solving 3
BUST 2350  Computerized Business Applications 3
3

BUSI 2360  Human Resource Management

TOTAL CREDIT HOURS: 12



Business Computer Svsiems ADVISORY COMMITTEE
Associate of Applied Scicnce
Specialization: Computer Specialist,

In this program, the student will learn business

Fd Beatty
NASALIBM, TSTC (retired), McAllen
Diana Berger
Westaco ISD
Mike Crews
Schoot of Business Administration,
o ) UT-Pan Amernican, Edinburg
and mucrocomputer concepts. N =
. ) o George Herrera
management skills such as sy stem managemoent., udf;maw

N MeAllen ISD
chand technieal writine,

appitcations and demonstrate {luency i dutabuse,

:sp;c“ds‘hcczf\ word processing Lil}(i deskiop publishing.

Students will learn techmeal skills such as

!u‘.}z;jﬁ

systems data structure, networks COmmuncalions,

ts widl also learn

design technigues, fogic, spe

Sonia Mata-Lozano
McAllen ISD

Mick Morales
Computer Center,

Graduates will be equipped for e

i small busin schoul districs,

hosptal departments.

UT-Pan American, Edinburg
James Page

International Plant Foods, McAllen
Sonia Perez

Business Computer Systems
Associate of Applied Science

Specialization: Minicomputer Specialist, Area Manager, Southewestern Bell
In this program the student will learn about the IRM AY/ Tomas Perez

400 compuier system, i completion of the program MeAllen ISD
’ Les Rydl
School of Business Administration,
UT-Pan American, Edinburg
Herb Sanchez
avatlable m various u}]um to large companies. Electronic Data Svstems De México. S A de CLV
> AN system, MceAller
Steve Wingert
The Monttor. McAl

the student will
helpdesk, AS/400 operanion
will also

= kil in RPG mng

. .} 1 yer
lear 11¢ DASIC N

system theory, Em ;7‘:.\\/ nent

hm;‘m;z!\, S thye

Business Computer Systems

Associate of Applied Science

Specialization: Networking Specialist,

In this progran. the student will learn the same basic
mformation as the Computer Specialist, but will recoive
additional courses 1 networking. Upon completition of
the program, the student will be able to design and quoi
anciwork, setup and maintan. and manage and upgrade
the network. Employment opportuntties will he av Jmhle
with businesses that use or anucipate setting up a network.




BUSINESS COMPUTER SYSTEMS
ASSOCIATE OF APPLIED SCIENCE
Specialization: Computer Specialist

TASP Eligible

FIRST SEMESTER

MATH 1314 College Algebra

SPCH 1311 Introduction to Speech Communication
COSC 12301 Micrgcomputer Applications

ENGL, 1301 Composition

ELCT 1308  Principles of Electronics

SECOND SEMESTER

IMGT 1314 Management of Windows Applications
IMGT 1321 Database |

IMGT 1331 Data Communications

ELCT 1321 Technical DOS

SUMMER SESSION
IMGT 1302 Operaiing Systems (DOS)

THIRD SEMESTER

IMGT 1412 Program Design & Development
ACCT 1301 Introduction to Accounting

IMGT 2421 Networking Concepts

IMGT  233] Advanced Microcomputer Applications
ELCT 1322 Basic Computer Systems Repair

FOURTH SEMESTER
IMGT 2342 System Administration
ENGL 1302 Rhetorie
Social/Behavioral Science Elective
IMGT 2423 Database 11
IMGT 2341 Software Integration
IMGT 2343 CAPSTONE: Systems Management

CREDIT HOURS
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TOTAL CREDIT HOURS: 66

Identifies courses to fulfill minimum 15 hour General Education Requirement

Social/Behavioral Science Electives:
SOCI 1301 Intro to Sociology

SOCI 1306  Contemporary Social Problems
PSYC 2301 General Psychology



BUSINESS COMPUTER SYSTEMS
ASSOCIATE OF APPLIED SCIENCE
Specialization: Minicomputer Specialist

TASP Eligible

FIRST SEMESTER

MATH 1314 College Algebra

SPCH 1311 Introduction to Speech Communication
COSC 1301 Microcomputer Applications

ENGL 1301 Composition

IMGT 1320 IBM AS/400 Concepts

SECOND SEMESTER

IMGT 1314 Management of Windows Applications
IMGT 1321 Database [

IMGT 1331 Data Communications

IMGT 1315  Fundamentals of IBM AS/400 RPG
IMGT 1316 IBM AS/400 Operations & Facilities

SUMMER SESSION
IMGT 1302  Operating Systems (DOS)
Minicomputer Elective

THIRD SEMESTER

IMGT 1412 Program Design & Development
ACCT 1301 Introduction to Accounting
IMGT 2421 Networking Concepts

IMGT 2310 Advanced IBM AS/400 RPG

FOURTH SEMESTER
IMGT 2342  System Administration
ENGL 1302  Rhetoric

Social/Behavioral Science Elective
IMGT 2315 [BM AS/400 Datacase Concepts
IMGT 2346  CAPSTONE: Minicomputer Practicum

CREDIT HOURS

[PCR SO TR ORI USRS R FCIR IR ) [SSIEUSERUER ISR
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TOTAL CREDIT HOURS: 65

1dentifies courses to fulfill minimum 15 hour General Education Reguirement

Social/Behavioral Science Electives:
SOCI 1301 Intro to Sociology

SOCI 1306 Contemporary Social Problerns
PSYC 2301 General Psychology

Approved Electives for Minicomputer Specialist Electives:

IMGT 2311 Network & Connectivity
IMGT 2317 Groupware
IMGT 2340 Programming Tool Sets

(VSRR USERIS]
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BUSINESS COMPUTER SYSTEMS

ASSOCIATE OF APPLIED SCIENCE
Specialization: Networking Specialist

TASP Eligible

CREDIT HOURS

FIRST SEMESTER

MATH 1314  Coliege Algebra 3
SPCH 1311 Introduction to Speech Communication 3
COSC 1301 Microcomputer Applications 3
ENGL 130} Composition 3
SECOND SEMESTER
IMGT 1314 Management of Windows Applications 3
IMGT 1321 Database | 3
IMGT 1331 Data Communications 3
Networking Elecuve 3
SUMMER SESSION
IMGT 1302 Operating Systems (DOS) 3
THIRD SEMESTER
IMGT  i412  Program Design & Developrment 4
ACCT 1301 Introduction to Accounting 3
IMGT 2421 Networking Concepts 3
IMGT 2323 Network Tech. & Troubleshooting 3
IMGT 2322 Network Design & development 3
FOURTH SEMESTER
IMGT 2342 System Administration 3
ENGL 1302  Rhetoric 3
Social/Behavioral Science Elective 3
Networking Elective 3
IMGT 2332 Advanced Data Communication 3
IMGT 2345  CAPSTONE: Network Project 3

TOTAL CREDIT HOURS: 62
1dentifies courses to fulfill minimum 15 hour General Education Requirement

Social/Behavioral Science Electives:

SOCI 1301  Tntro to Sociology 3
SOCI 1306  Contemporary Social Problems 3
PSYC 2301 General Psychology 3
Approved Electives for Networking Specialist Electives:

IMGT 1313 Introduction to Desktop Publishing 3
IMGT 2312 Electronic Spreadsheets 3
IMGT 2331 Advanced Microcomputer Applications 3



BUSINESS COMPUTER SYSTEMS

TECH PREP
ENHANCED SKILLS CERTIFICATE

CREDIT HOURS

SEMESTER

IMGT 2350  Managing Group Projects 3

IMGT 2355  Business Applications on the Internet 3

Choose two (2) out of the three (3) courses:

SPCH 1318  Interpersonal Communications 3

ENGL 2311 Technical Writing 3

ACCT 2401 Principles of Financial Accounting 4

TOTAL CREDIT HOURS: 12 -13
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Computer Science

Computer Information Systems,

Associate of Science

This program is designed for students who plan to
spectalize in Business Computer Applications at a four-
vear college or university, In addition 1o completing the
General Education requirements as outlined in this
catalog, students take business classes in accounting,
economics and business programming languages which
will fulfill the Computer Information Systems de
Students who wish to declare this transfer major should

grec.
ask for program planning assistance from a Computer
Science program advisor. Transfer insttutions vary in
department requiremients. Meeting the STCC Associate
of Science degree requirements does not automaticaliv

fower division (first two years of college) major

suarantee that all four vear colleges will accept each and
every course toward their degree plan. [t s imperative
that students work closely with STCC departinental
faculty and the four-year college faculty in determining

wransferability of courses,

Computer Science,

Associate of Science

This program is designed {or students who plun o
spectalize 1n Computer Software Engincering and
Computer Science at a four-year college or university.
Students who wish to declare this transter major should
ask for program planning assistance from a Computer
Science program advisor. Transfer institutions vary in
lower division (first two years of college) major
department requirements. Mecting the STCC Associate
of Science degree requirements does not automaticalty
guarantee that all four vear colleges will accept each and
every course toward their degree plan. It is mperative
that students work closely with STCC departmental
faculty and the four-year college faculty in determining
transferability of courses.

Career Opportinities:

The Bureau of Labor Statistics estimates that from 1994
10 2008, computer-related employment will increase by
60 percent nationally, Software and computers are a
significant part of business, therefore, the demand for
professionals with computer skills has increased. With the
pace of growth in high-tech ficlds. companies are
struggling to find technical alent to fill their needs.

The Computer Science Department prepares the student
for transfer to a four-year institution where they can
spectalize in such disciplines as Software Engineers,
Programmer-Analyst. System Analyst, Systems
Programmer, Information Security Coordinator.

Academic Advisement.

Students are assigned to an advisor in the department upon
declaring a major in Computer Science. Students should
also consult their advisor for approval of academic matters
such as cholce of electives. course substitutions. course
overioads, and adding and dropping courses.



COMPUTER INFORMATION SYSTEMS
ASSOCIATE OF SCIENCE

TASP Eligible

FIELD OF STUDY

BCIS 1332 Cobol Programming

BCIS 2332 Advanced Cobol Programming
COSC 1309  Programming Mcthodology
COSC 1315 Fundamentals of Programming

The student is

ECON
ECON
ACCT
ACCT

2301
2302
2401
2402

required to take a minimum of 6 hours from the following Gist of courses:

Principles of Econcomics I - MACRO
Principles of Economics [T - MICRO
Principles of Financial Accounting
Principles of Managerial Accounting

STCC CORE CURRICULUM

18 Credits

42 Credits

In addition to the Field of Study and the Business Foundation hours, the student is required 1o take 42 hours from the
STCC Core Curriculum listed on pages 65-72 1 the catalog.

FIELD OF STUDY: 18
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 60
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COMPUTER SCIENCE
ASSOCIATE OF SCIENCE

TASP Eligible

FIELD OF STUDY .‘ 19 Credits

COSC 1318  Computer Science - Programming |

COSC 2318  Computer Science - Programming [

COSC 2420  C Programming

COSC 2325 Computer Organization & Machine Language
COSC 2317  Survey of Elementary Scientific Programming
COSC 2330 Advanced C/C++ Programming

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 19
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 61



Computerized Office
Technology

Secretary Science,
Certificate
The Secretarial Science Certificate 1s a "hands-on”

program designed to introduce the student 1o the office of

tomorrow, today, Individuals will be trained to perform
basic office operations such as transcribing, answering
the telephone. greeting customers/clients. and
keyboarding. In addition to mastering keyboard
applications, the student also receives an introduction to
the computer field.

Word Processing Clerk,

Certificate

The Word Processing Clerk Certificate is a one-vear
program designed to train and nvolve students with
“hands-on” realistic appheations on a computer using
word processing, database, spreadsheets. DOS and
Windows software.

Administrative Assistant,

Associate of Applied Science

The Administrative  Assistant Associate of Applied
Science Degree 15 designed 1o train individuals to assist
office managers in planning, scheduling and organizing

the office. Instruction inciudes "hand-on” 1n the areas of

computer operations and office skills. This program also
mcludes academic training in the arcas of accounting.
algebra, composition, psychology and speech.

Legal Secretary,

Associate of Applied Science

The Legal Secretary Associate of Applied Science Degree
s & two-year program designed to train you to assist
altorneys in planning. scheduling and organizing the
office. Instruction includes "hands-on” training 1n legal
arcas such as court systems, document preparation for
various legal areas, and litigation. This program also
includes academic tramning in the areas of accounting,
algebra. composition, psychology and specch.

ADVISORY COMMITTEE

Linda Alvarado

Faculty Secretary. STCC

Margaret Allison

Assistant Professor, School of Business Administration.
UT-Pan American. Edinburg

Pat Blum

Events by Pat Blum

Margaret Brooks

Secretary to the Director,

Learning Resources Center. Mission CISD

Rita Flores

Vocational Director, La Joya High School

Texas Employment Comnssion. McAllen

Toni Flores

[nstructor, Office Administration/Co-op Education,
Mercedes High School

Aracely Garcia

Business Teacher, McAllen ISD

Robert Garcia

Director, Carcer & Technology. Donna ISD
Robert C. Goodwin

Vice President, McAllen National Bank. McAllen
Dr. Richard Irizarry

Assistant Superintendent, Rio Grande Cny CISD
Martha Myatt

Workforce Development Specialists,

Texas Workforce Commission

Nancy Schuitz

Senior Vice President, Texas State Bank, McAllen
David Smith

President. McAllen National Bank

Reveriano Torres I{I

Legal Assistant, Texas Rural Legal Aid

Melanie Villarreal

Legal Assistant, Neil Norquest, Attorney. McAllen
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SECRETARY SCIENCE

CERTIFICATE
TASP Waived
FIRST SEMESTER
COTP 1311 Intermediate Typing
ENGL 1312 Business Writing or ENGL 1301
BUSI 1390 Human Relations
MATH 106 Technical Business Mathematics
Fk

DIRECTED ELECTIVE

SECOND SEMESTER

COTP 1321
COTP 1314
COTP 1313
COTP 2311
COTP 1323
CAPSTONE:
NOTE:

Advanced Typing
Word Processing |
SpeedWrite

Machine Transcription
Office Procedures

SECRETARY SCIENCE EXIT EXAM

CREDIT HOURS

(VRS US RSO B OS]

(VSRR VSRR N B GY V]

PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM

**DIRECTED ELECTIVES:

COTP
COTP
IMGT
COSC
IMGT
IMGT
IMGT
IMGT
IMGT

2324
2312
1312
1301
1302
2312
1321
1313
1314

Word Processing 1

Business Correspondence

Introduction to Computer Applications
Microcomputer Applications
Operating Systems

Electronic Spreadsheets

Database [

Introduction to Desktop Publishing
Management of Windows Applications
FOREIGN LANGUAGE

TOTAL CREDIT HOURS: 30



WORD PROCESSING CLERK

CERTIFICATE

TASP Waived

FIRST SEMESTER

COTP 1311 Intermediate Typing

ENGIL. 1312 Business Writing or ENGL {301
COTP 1314 Word Processing |

IMGT 1302 Operating Systems (DOS)

DIRECTED ELECTIVE

SECOND SEMESTER

IMGT
COTP
IMGT
COTP
IMGT

2312
2324
1314
1324
1321

CAPSTONE:

Electronic Spreadsheets

Word Processing 11

Management of Windows Application
Work Center Management

Database [

WORD PROCESSING CLERK EXIT EXAM

CREDIT HOURS

(%]
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NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM

**DIRECTED ELECTIVES:

COTP
COTP
IMGT
COSC
IMGT

1321
2312
1312
{301
1313

Advanced Typing

Business Correspondence
Introduction to Computer Applications
Microcomputer Applications
Introduction to Desktop Publishing
FOREIGN LANGUAGE

TOTAL CREDIT HOURS: 30
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ADMINISTRATIVE ASSISTANT
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS

FIRST SEMESTER

COTP 1311 [ntermediate Typing 3
ENGL 1301 Composition or ENGI, 1312 3
COTP 1313 SpeedWrite 3
MATH 1314  College Algebra 3
IMGT 1302 Operating Systems (DOS) 3

SECOND SEMESTER

COTP 1321 Advanced Typing 3
COTP 1314 Word Processing ! 3
IMGT 1314 Management of Windows Appi 3
COTP 1323 Oftfice Procedures 3
GENERAL EDUCATION ELECTIVE-Social & Behavioral Sciences 3

THIRD SEMESTER
COTP 2324 Word Processing 11
COTP 2311 Machine Transcription

COTP 2312 Busmess Correspondence
SPCH 1311 Introduction to Speech Comrmunication
GENERAL EDUCATION ELECTIVE

FOURTH SEMESTER

ACCT 2401 Principles of Financial Accounting 4
*x DIRECTED ELECTIVE 3
*x DIRECTED ELECTIVE 3
GENERAL EDUCATION ELECTIVE - Humanities/Fine Arts 3

COTP 2344  CAPSTONE: Adv. Office Tech/Management Internship
NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM

**DIRECTED ELECTIVES:

COTP 2334 Word Processing 111 BUSI 2301 Business Law
IMGT 2312 Electronic Spreadsheets IMGT 1321 Database |
IMGT 1313 Introduction to Desktop Publishing SPCH 1318 Interpersonal Communication

FOREIGN LANGUAGL

TOTAL CREDIT HOURS: 61



LEGAL SECRETARY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
COTP 1311 Intermediate Typing 3
ENGL 1301 Composition or ENGL 1312 3
COTP 1312 Introduction to the Law Office 3
MATH 1314  College Algebra 3
COTP 1313 SpeedWrite/or IMGT 1302 Operating Systems (DOS) 3
SECOND SEMESTER
COTP 1321 Advanced Typing 3
COTP 1314 Word Processing | 3
COTP 1322 Survey of Legal Sys. and Doc. 1 3
COTP 1331 Litigation Support Procedures 3
GENERAL EDUCATION ELECTIVE-Social & Behavioral Sciences 3
THIRD SEMESTER
COTP 2324 Word Processing 11 3
COTP 2311 Machine Transcription 3
COTP 2312 Business Correspondence 3
COTP 2332 Survey of Legal Sys. and Doc. 11 3
SPCH 1311 Intro._to_Speech Communication 3
FOURTH SEMESTER
ACCT 2401 Principles of Financial Accounting 4
GENERAL EDUCATION ELECTIVE 3
**DIRECTED ELECTIVE 3
GENERAL EDUCATION ELECTIVE-Humanities/Fine Arts 3
COTP 2344  CAPSTONE: Adv. Office Tech/Management Internship 3

NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM

**DIRECTED ELECTIVES:

COTP 2334  Word Processing II1 BUSI 2301 Business Law
IMGT 2312 Elecuronic Spreadsheets IMGT 1321 Database 1
IMGT 1313 Introduction to Desktop Publishing SPCH 1318  Interpersonal Communication

FOREIGN LANGUAGE

TOTAL CREDIT HOURS: 61

Identifies courses to fulfill minimum 15 hour General Education Requirement




Y

SMALL BUSINESS ADMINISTRATION

TECH PREP
ENHANCED SKILLS CERTIFICATE

CREDIT HOURS
SEMESTER
ACCT 2402  Principies of Managenal Accounting 4
BUSI 2320  Small Business Management 3
IMGT 2331 Adv. Microcomputer Applications 3
BUSI 2330  Principles of Marketing 3

TOTAL CREDIT HOURS: 13
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Criminal Justice

Criminal Justice, and parole programs have recognized the value of college
Associate of Science training for their emplovees. Individuals completing these

The need for college-level training in the field of law
enforcement has grown dramatically. Agencies in law
enforcement, the judicial process, corrections, probation

programs are prepared to enter any public safety agency
at the federal, state, and local levels, as well as the private
sectors of insurance and security technology.

TASP Eligible

CRIMINAL JUSTICE
ASSOCIATE OF SCIENCE

FIELD OF STUDY 21 Credits

CRIJ

1301

Intro. to Criminal Justice

CRIJ 1306  The Courts and Criminal Procedure

CRIJ 1307  Crime in America

CRIJ 1310  Fundamentals of Criminal Law

SOCI 2339  Crimunology - Juvenile Delinquency

PSYC 2317  Statistical Methods in Psychology

SOCI 2301  Marriage and the Family

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculurn listed on
pages 68-72 1n the catalog.

FIELD OF STUDY: 21
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 63
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Legal Assisting

Legal Assisting,

Associate of Applied Science

The Legal Assisting program is designed to prowde the
skills and knowledge necessary for entry-level
employment as a Legal Assistant. This program is
intended to serve adults currently employed who wish to
upgrade their skills, recent high school students,
unemployed and underemployed adults wishing to

advance their education so as to enter this field of

employment. This program will also serve as a means
for those employed as Legal Assistants to formalize and/
or update their skills. STCC is committed to providing
the latest technology in computer software management
and research. Our students will not only be able to do
case management and legal research manually, but will
also have extensive training in the latest computer software
programs that are actually being utilized in the workplace
today. Our Legal Assisting program is a sustaining
member in the Legal Assistants Division of the State Bar
of Texas. We are presently working on attaining ABA
approval of our program.

ADVISORY COMMITTEE

Micaela Alvarez

Attorney, Law Office of Ronald G. Hole, McAllen
Frederick J. Biel

Attorney, Atlas & Hall, L.L.P, McAllen

Lynn E. Coleman

Attorney, Thornton Sumrners Biechlin Dunham &
Brown, L.C., McAllen

Alice Garza

Legal Assistant, Atlas & Hall, L.L.P., McAllen
Diane Hargrove

Legal Assistant, Atlas & Hall, L.L.P., McAllen
Mike Hearn

Adv. Comm., President

Law Office of Michael Hearn, McAllen

Dayna M. Leggett

Legal Assitant

Cardenas Whitis & Stephen, L.L.P., McAllen
Mary Ellen Stocker

Legal Assistant*

Corcoran & McLain, L.L.P., McAllen

*Board Certified Legal Assistant Personal Injury Trial
Law Texas Board of Legal Specialization

A. Peter Thaddeus

Adv. Comm. Vice President

Law Office of Peter Thaddeus, L.C., McAllen
Reveriano Torres I11

Legal Assistant, Texas Rural Legal Aid, Edinburg
Melanie Villarreal,

Certified Legal Assistant*

Passmore Walker and Twenhafel, McAllen
*Board Certified Legal Assistant Civil Trial Law
Texas Board of Legal Specialization



LEGAL ASSISTING

ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

FIRST SEMESTER

COTP 1312 Introduction to the Law Office
PHIL 2303  Introduciion to Logic

COTP 1314 Word Processing |

COSC 1301 Microcomputer Applications
IMGT 1302 Operating Systems

SECOND SEMESTER

LEGL {3001  Litigation ]

LEGL 1302 Principles of Family Law

LEGL 1303  Law Office Practice and Procedures
COTP 2324  Word Proccessing 11

ENGL 1301 Composition

SUMMER SEMESTER (6 Weeks)
IMGT 132} Database [
SPCH 1311 [ntroduction to Speech Communications

THIRD SEMESTER

LEGL 2301 Litigation I

LEGL 2302 Wills. Trusts, and Probate Administration
LEGL 2303 Civil Remedics

LEGL 2304  Legal Communications

MATH 1314 College Algebra

FOURTH SEMESTER

LEGL 2305  Real and Personal Property Transactions
LEGL 2306  Selected Topics in Administrative Law

LEGL 2307  Survey of Individuai Rights under Federal Law
LEGL 2308  Legal Business Organization

GOVT 2301 American Government [

SUMMER SEMESTER (12 Weeks)

LEGL 2310 Legal Assistant Capstone Course

CREDIT HOURS
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TOTAL CREDIT HOURS: 69

Identifies courses to fulfill minimum IS5 hour General Education Requirement
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Public Service Administration

Public Service Administration,

Associate of Applied Science

The Public Service Administration program is designed
to prepare students for careers in the government/public -
sector. The program will prepare students in areas such
as public sector planning and budgeting, supervision,
personnel management and intergovernmental public
relations. Graduates of this program will have the technical
knowledge. skills, and preparation for employment in
governmental agencies at the federal, state, regional, and
local levels.

ADVISORY COMMITTEL

Rosie Cavazos

Dircctor, Texas Workforce Commission

Dr. Jose Hinojosa

Professsor of Public Policy & Administration,
UT-Pan American, Edinburg

Yvonne "Bonnie" Gonzalez

Chief Executive Officer,

Rio Grande Valley Empowerment Zone Corp.
Dr. Eva Hughes

Educational Support Services,

McAllen Independent School District
Antonio Ocana

Arca Manager, Texas Rehabilitaton Commussion
Mike Perez

City Manager, City ol McAllen

Ernest Silva

Assistant City Manager. City of Pharr

Sheila Pankratz

Assistant Director,

Tech Prep of the Rio Grande Valley Inc.
Julianne Rankin

Director of Planning, City of McAllen
Rigoberto Villarreal

Director of Operations. Quality Theraps

Dr. Roberto Zamora

Superintendent of Schools,

La Joya Independent School District



PUBLIC SERVICE ADMINISTRATION
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

FIRST SEMESTER

ENGL 1301 Composition

MATH 1314 College Algebra

COSC 1301 Microcomputer Applications

PSAP 1301 Introduction to Public Administration
PSAP 1302 Public Sector Supervision

SECOND SEMESTER

SPCH 132} Busingss & Professional Speaking
ENGIL 1312 Business Writing

PSAP 1303  Principles of Public Administration
PSAP 1304  Governmental Agencies

PSAP 1305  Public Relations in the Public Sector

SUMMER SESSION
HIST 1301 United States History [
HIST 1302 United States History I1

THIRD SEMESTER

ACCT 1301 Introduction to Accounting

GOVT 2301 American Government |

IMGT 2312 Electronic Spreadsheets

PSAP 2305  Ethics in the Public Sector

PSAP 2310  Human Resource Management in the Public Sector

FOURTH SEMESTER

GOVT 2302 American Government I

ECON 2301 Principles of Economics 1 - Macro
PSAP 2320  Budgeting in the Public Sector
PSAP 2330  Urban Planning

SUMMER SESSION

PSAP 2340  CAPSTONE: Practicum in Administrative Techniques

CREDIT HOURS
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TOTAL CREDIT HOURS: 66

Identifies courses to fulfill minimum 15 hour General Education Requirement
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DIVISION OF

COMMUNICATION, FINE
ARTS AND HUMANITIES
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I AT S e Associate of Arfs
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2+2 Teacher Preparation ... TR L Associate of ArTs
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Fine Arts

Fine Arts,

Associate of Arts

The Associate of Arts in Fine Arts is a focused program of study which provides a strong foundation in undergraduate
art skills, training and prepares students pursuing art careers for advanced production of art and successtul transfer to
upper division colleges and universities.

FINE ARTS
ASSOCIATE OF ARTS

TASP Eligible
FIELD OF STUDY 24 Credits
Fine Arts Foundation 12 credits  Free Elective Studio 6 credits
ARTS 1311 Design I The student is required to take a minimum ot 6 hours
ARTS 1312 Design Il from the following list of courses. These courses must
ARTS 1316  Drawing I not duplicate courses taken to fulfill 2-D Studio or 3-D
ARTS 1317 Drawing I Studio.

ARTS 2316  Painting |
2-D Studio 3 credits ARTS 2317  Painting 1]
The student is required to take a minunmum of 3 hours ARTS 2326 Sculpture |
trom the following list of courses: ARTS 2327 Sculpture 1l
ARTS 2316  Painting ] ARTS 2333 Printmaking |
ARTS 2333 Printmaking | ARTS 2334 Printmaking I

ARTS 2346  Ceramics |
3-D Studio 3 credits ARTS 2347  Ceramics 11
The student is required to take a minimum of 3 hours
from the following list of courses:
ARTS 2326  Sculpture |
ARTS 2346 Ceramics |
STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 24
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 66



Liberal Arts

Liberal Arts,

Associate of Arts

The Liberal Arts program provides you with a broad-based
education and promotes the thinking skills necessary to
be successful in a rapidly changing world. The program
offers course selections in art, music, history,
communications, literature, philosophy, drama and

languages, all of which complement and strengthen any
career. Liberal Arts promotes sclf-confidence and trains
the student to analyze and think clearly on any subject.
Liberal Arts also cultivates communication skills
necessary in the larger community and in the global
economy. This degree transfers to four year institutions
and provides the educational foundation necessary for the
successtul completion of a Baccalaureate Degree.

LIBERAL ARTS
ASSOCIATE OF ARTS

TASP Eligible

FIELD OF STUDY

24 Credits

The student must sclect 24 hours of electives from the following list. One course must be taken in each of the 3 areas (15 hours).
The remaining 3 courses (9 hours) may be chosen from any of the 3 areas. These must not duplicate courses taken to fulfill the

STCC Core Curriculum requirements,

Fire Arts
ARTS 1301
ARTS 1303

Art Appreciation
Art History 1

ARTS 1304  Art History 11

ARTS 1311 Designl

ARTS 1316  Drawing|

ARTS 2316  Pamnting I

ARTS 2326 Sculpture |

ARTS 2333  Printmaking I
DRAM 1310 Theater Appreciation
MUSI 1306 Music Appreciation

MUSI 1166
MUSI 1167

Woodwind {
Woodwind Il

English

ENGL 2300  Introduction to Literature
ENGL 2307  Creative Writing [

ENGL 2308  Creative Writing II

ENGL 2311 Technical Writing

ENGL 2321 English Literature

ENGL 2326  American Literature

ENGL 2331 World Literature

ENGL 2399  Special Topics 1n Literaturc

COMM 2311
COMM 2315

News Gathering & Writing |
News Gathering & Writing I

Humanities

HIST 2311 Western Civilization [
HIST 2312 Western Civilization [1
HIST = 2321 World Civilizations |
HIST 2322 World Civilizations I
HIST 2380  Mexican American History
HUMA 1301 Intro. to the Humanities [
HUMA 1302  Intro. to the Humanities If
PHIL 13901  Introduction to Philosophy
PHIL 2303  Introduction to Logic
PHIL 2306  Ethics

PHIL 2307  Intro. to Social Philosophy

Modern Languages

SPAN 1311 Beginning Spanish |
(Non Native Speakers)
SPAN 1312  Beginning Spanish 11
(Non Native Speakers)
SPAN 2311 Intermediate Spanish I
SPAN 2312 Interinediate Spanish I
SPAN 2313 Beginning Spanish 1
(Native Speakers)
SPAN 2315  Beginning Spanish II

(Native Speakers)
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Oral Communication

SPCH 1311 [nro. w Specch Communication

SPCH 1315 Public Speaking

SPCH 1318 interpersonal Communication

SPCH 1321 Business & Professional Speaking

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student 1s required 1o take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 24
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 66
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2+2 Teacher Preparation

242 Teacher Preparation,

Associate of Arts

The Associate of Arts Degree in 2+2 Teacher Preparation gives students the opportunity to take 63 hours of general
education courses at STCC and then transfer into a four year university’s School of Education.

2+2 TEACHER PREPARATION
ASSOCIATE OF ARTS

TASP Eligible

FIELD OF STUDY 21 Credits
EDUC 1301 Introduction to Education

SPAN 2315 Spanish [I-Native Speaker

ENGL 2326 American Litcrature

SPCH 1311 Introduction to Speech Communication

PSYC 2301 General Psychology

SOCT 1301 [ntroduction to Sociology

PHED Any three courses

Note:  In addition to the Field of Study, Special Education and Physical Education majors must take the following
course:  BIOL 2402-Anatomy & Phyvsiology 11

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student 1s required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 i the catalog. The 2+2 Teacher Preparation Degree requires specific courses be taken within the Core Curriculum
in order to meet requirements of The University of Texas-Pan American Teacher Preparation Program. The required
courses are as follows:

Literature 3 credits Cross-Cultural Studies 3 credits

ENGL 2300  Intro. to Literature SPAN 2313 Beginning Spanish 1

Arts 3 credits Native Speaker or SPAN 1311 for

ARTS 1301 Art Appreciation Non-Native Speaker
Physical/Life Sciences 8 credits

BIOL 1408  General Biology |
BIOL 1409  General Biology I1
Note:  Special Education and Physical Education Majors must take the following course in place of Biology 1409
General Biology 1: BIOL 2401 Anatomy & Physiology [

FIELD OF STUDY: 21
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 63
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MATH AND SCIENCES
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Biology

Biology, Associate of Science » Agriculture + Medical Research

The Associate of Science degree in Biology offers students * Biotechnology * Microbiological Research
the opportunity to take a core curriculum of general ¢ Dentistry * Pharmacology

education with an emphasis in Biology. Many exciting * Dietary Research * Physical Therapy

carcer opportunities are available * Environmental Science * Science Education

in the biological sciences. Students should bear in mind ¢ Genetic Engineering -+ Toxicology

that many of the career areas listed require training beyond * Health Sciences * Veterinary Science

the Associate of Science degree and some will require a * Marine Science * Wildlife Biology
post-graduate degree. * Medicine

BIOLOGY
ASSOCIATE OF SCIENCE

TASP Eligible

FIELD OF STUDY 18 Credits
The student is required to take a minimum of 18 hours from the following list of courses:

BIOL 1411 General Botany

BIOL 1413  General Zoology

BIOL 1424  Systematic Botany

BIOL 2401 Anatomy & Physiology 1

BIOL 2402  Anatomy & Physiology 1l

BIOL 2306  Environmental Biology

BIOL 2416  Genetics

BIOL 2389  Academic Cooperative in the Biological Life Sciences
BIOL 2421 Microbiology

BIOL 2428  Comparative Vertebrate Anatomy

STCC CORE CURRICULUM | 42 Credits

In addition to the Field of Study. the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 18
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 60




Engineering

Engineering, Associate of Science » Aecrospace Engineering * Industrial Engineering

The Associate of Science degree in Engineering offers ¢ Agriculture Engineering® Manufacturing Engineering
students the opportunity to take a core curriculum of * Bioengineering * Mechanical Engineering
general education with an emphasis in Engineering. At * Chemical Engineering * Nuclear Engineering

the present time, over two-thirds of all the technical and + Civil Engineering * Ocean Engineering

alarge percentage of the managerial positions in industry * Computer Science * Petroleum Engincering

are occupied by engineers. Our engineering program Engineering * Radiological Health
prepares the students to transfer to a four-year instituttion * Electrical Engineering Engineering

where they can specialize in such discipline as: * Forest Engineering * Science Education

TASP Eligible

ENGINEERING
ASSOCIATE OF SCIENCE

FIELD OF STUDY 19 Credits

The student is required to take a minimum of 19 hours from the following list of courses:

MATH 2413  Calculus

MATH 2414  Calculus I

MATH 2415  Calculus III

ENGR 1101 Intro. to Engineering

ENGR 1204  Engineering Graphics

ENGR 2301  Statics

ENGR 2302  Dynamics

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 19
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 61
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Mathematics

Mathematics, Associate of Science They may provide technical assistance in business,
The Associate of Science degree in Interdisciplinary engineering science, medicine and many other fields,
Studies offers students the opportunity to take a core such as:

curriculum of general education with an emphasis in * Actuary

Mathematics. Mathematics majors have many potential + Statistician

career opportunities. + Teacher

» Consultant
» Operations Researcher

MATHEMATICS
ASSOCIATE OF SCIENCE

TASP Eligible

FIELD OF STUDY 18 Credits

The student is required to take a minimum of 18 hours from the following list of courses:

MATH 2312 Pre-Calculus

MATH 2413 Calculus 1

MATH 2414  Calculus 11

MATH 2415  Calculus III

MATH 2318  Linear Algebra
MATH 2320  Differential Equations

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 18
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 60



Physics

Physics, Associate of Science » Chemistry

The Associate of Science degree in Interdisciplinary ~ * Computer Science

Studies offers students the opportunity to take a core * Elementary or Secondary Education
curriculum of general education with an emphasis in * Engineering - Civil, Electrical, or Industrial
physics. Physics students may sclect a career in a wide * Geophysics

range of scientific and technical fields. The student should * Hydrogeology

bear in mind that most of these career areas require  * Medicine

education or training beyond the Associate of Science * Meteorology

degree. Carecr fields available to the physics student * Patent Law

include: * Physics

+ Astronomy ° Seismology

* Biophysics

ASSOCIATE OF SCIENCE
TASP Eligible
FIELD OF STUDY 20 Credits
The student is required to take a minimum of 20 hours from the following list of courses:
PHYS 1415  Physical Science 1
PHYS 1417  Physical Science II
PHYS 1401 College Physics 1
PHYS 1402  College Physics I1

PHYS 2425  University Physics |
PHYS 2426  University Physics [1

STCC CORE CURRICULUM 42 Credits

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on
pages 68-72 in the catalog.

FIELD OF STUDY: 20
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 62
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DIVISION OF NURSING

AND ALLIED HEALTH
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Occupational Therapy ASSISTANT ..o Associate of Applied Science
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Physical Therapist AssistaNt ..o Associate of Applied Science
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Emergency Medical
Technology

Emergency Medical Technology

The Emergency Medical Technology program will prepare
students to deliver out-of-hosptiat emergencey care at the
scene of an accident or a medical emergency. A student
graduating with
Applied Science degree will be prepared to bl positions
of EMT Basic, EMT intermediate, and EMT Paramedic
Emergency Medical Technicians typically serve as vital
members of the Emergency Medical Services Team who
can, with competence use their medical skills, relieve
sutfertng and reduce injury severity and death.

Instruction at the EMT Basic level will serve as a
foundation for the other two advanced levels,
concentrate on learning general analomy and physiology

as well as

and general patient assessment. Students watl learn and
practice life saving procedures such as oxygen
administration, spinal motion restriction. bandaging,

sphinting. and administration of certain medications.

Atthe EMT Intermediate level the student will continue
o use the foundation they learned as an EMT Basic. They
will study in depth the areas of patient assessment.
anatomy and physiclogy of the circulatory system and
the respiratory system. They will then practice and
perform advanced invasive fifesaving procedures such as
intravenous (IV)

intubation.

administration and endotracheal

The highest level that an EMT can achieve 15 the level of
EMT Paramedic where the student will concentrate on
a more comprehensive patient asscssment and lecarn
advanced medical skills such as electrocardiogram
interpretation and treatment. The student will also learn
and will be able 1o administer the most current trends in
pharmacological treatments. as well as learning the latest
care administered in Advance Cardiac Life Support.
Students are prepared for both the written and practical
Texas Department of Health State Certification exams at
cach level. These exams measure proficiency and
competency in the standards sctby the Texas Departiment
of Health.

an EMT Certificate or Associate of

Completion of the EMT courses will allow the student to
he eligible for TDH Certification,
emplovable in many settings such as Hospital Emergency
Rooms, Indusirial Sties. Air Ambulances, Private EMS
Providers, Public EMS Providers, City Fire Departments,

thus making the student

and special rescue groups,

Students may complete the certificate in 2 and 4 semesters.
Courses taken for the ceruficate program may be applied
towards completion of the two year Associate of Applied

Science Degree in Emergency Medical Technology.
Program Entry Requirements
CAdmission to the College

foe

2. Pass college placement test with munimum scores or

completion of developmental classes for course
placement as tollows:

» Reading:  Eligibility tor English 80

» Wriilng: E{Hg% ﬁm for Writing 81

* Reading:  Ehgibility for Math ¥5
SSatisfy program speciic requirements:

Completion of Health and Physical Exam

+ Immunizations, including TB test within past
5 months
CPR certifi Child and Infant
Professional liabtlity insurance

s

cation for Adult

*

Medical msurance

See department for additional information
regarding above requirements.

Graduation Requirements

To earn the Emergency Medical Technology Ceruficate
or Associate of Apphed Science Degree, a student must
meet all college graduation requirements and complete
all coursework as prescriben in the degree plan with a
mintmum grade of "C™.



Mary Alejandro, RN

ER Director, McAllen Medical Center
Julie Benson, EMT-P

Clinical Director, Ameristat Ambulance
Horacio Cantu, EMT-P

EMS Director, Amenistat Ambulance
Sally Carpenter, RN

ER Director, McAllen Heart Hospital
Primo De La Rosa, EMT-P
Supervisor. Valley EMS, Inc.

George Flores, EMT

CEO/Director, MEDCARE Ambulance
Noel Garcia, EMT-P

EMS Director, Starr County EMS
Atanacio Garza, EMT-I

CEO, Vailey EMS. Inc.

Mack Gilbert, EMT-P

Director, MTS Ambulance

ADVISORY COMMITTEE

Dennis Hebner, EMT-P

EMS Tramning Ofticer. Harlingen EMS
Fred Moreno, RN

ER Director, Mission Hospital

Terry Posluszny, MD, FACC

EMT Program Mcdical Director, Private Practice

Arturo Rodriguez, RRT, RN, EMT-P
EMS Diurector, Crty of Brownswville
Jesse Rodriguez, EMT-P

Director. EM-CARE Ambulance
Roy Rubio, EMT

Fire Chief, Weslaco Fure Department
Noemi Sanchez, EMT-1

TDH EMS Program Director
Carlos E. Tello, EMT-P

TDH EMS Specialist

Rick Vaiz, EMT-P

CEO, A.CT. Ambuiance
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EMERGENCY MEDICAL TECHNOLOGY
Intermediate - CERTIFICATE

TASP Waived

CREDIT HOURS
FIRST SEMESTER
EMTB 1601 Emergency Medical Tech 6
EMTB 1202 EMTB Lab 2
EMTB 1103  EMTB Clinical ]
ENGL 1312 Business Writing or ENGL 1301 2
SECOND SEMESTER
EMTL 131} EMT-Intermediate R
EMTI 1312  EMTI Lab 3
EMTI 1213 EMTI Clinical 2
MATH 17 Math for Altied Health 3
SPCH 1318  Interpersonal Communication or SPCH 1311 3

CAPSTONE: Successfully pass the Texas Department of Health State Certification Exam EMT-Intermediate.

TOTAL CREDIT HOURS: 26
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EMERGENCY MEDICAL TECHNOLOGY
Paramedic - CERTIFICATE

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
EMTB 1601 Emergency Medical Tech 6
EMTB 1202 EMTB Lab 2
EMTB 1103  EMTB Clinical 1
ENGL 1312 Business Writing or ENGL 1301 3
SECOND SEMESTER
EMTI 1311 EMT-Intermediate 3
EMTI 1312 EMTI Lab 3
EMTT 1213 EMTI Clinical 2
MATH 107 Math for Allied Health 3
SPCH 1318  Interpersonal Communication or SPCH 1311 3
THIRD SEMESTER
EMTP 2221 EMS Cardiology 2
EMTP 2224  EMS Pharmacology 2
EMTP 2223 EMTP Clinical 1 2
EMTP 2222  EMTP Labl 2
IMGT 1312 Intro. to Computer App. or COSC 1301 3
FOURTH SEMESTER
EMTP 2134  EMS Rescue & Extrication 1
EMTP 2136  EMS Driving |

EMTP 263} EMT Paramedic 6
EMTP 2232 EMTP Lab 11
EMTP 2233 EMTP Clinical 11

[SORN

CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Paramedic Level

TOTAL CREDIT HOURS: 49
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EMERGENCY MEDICAL TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS

FIRST SEMESTER

EMTB 1601 Emergency Medical Technician 6

EMTB 1202 EMTB Lab 2
EMTB 1103 EMTRB Clinwcal |
ENGIL, 1301 Composition 3
SPCH 1311 [ntro 1o Speech Communication or SPCH 1318 3
SECOND SEMESTER

EMTL 1311 EMT-Intermediate 3
EMTI 1312 EMTI Lab 3
EMTL 1213 EMTI Chintcal 2
BIOL 2401 Anatomy & Physiology 1 4
MATH 107 Math {or Allied Health 3
THIRD SEMESTER

EMTP 2221 EMS Cardinlogy 2
EMTP 2224 EMS  Pharmacology 2
EMTPE 2223 EMTP Chinieal | 2
EMTP 2222 EMTP Lab | 2
BIOL 2402 Anatomy & Phvsiology T 4
SOCI 1301 intro to Socielogy 3
PSYC 2301 General Psychology 3
FOURTH SEMESTER

COSC 1301 Microcomputer Applications 3
EMTP 2136 EMS Driving 1
EMTP 2235 EMS Management 2
EMTP 2631 EMT Paramedic §
EMTP 2232 EMTP Lab I 2
EMTP 2233 EMTP Clinical IT 2
EMTP 2134 EMS Rescue & Extrication 1

CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Paramedic Level

TOTAL CREDIT HOURS: 65

Identifies courses to fulfill minimum 15 hour General Education Requirement
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Healfh Information Technology

ADVISORY COMMITTEE

Health Information Technology.

Associate of Applied Science

Health information technicians are responsible for
maintaining components of health information systemy
consistent with the medical administrative, ethncal, legal,
accreditation. and regulatory requirements of the health
care delivery system. In all types of factlities, and in
various locations within a facility, the medical record
technician possesses the technical knowledge and skills
necessary 1o process, maintain, complete and report health
information data for reimbursement. fucility planning.
marketing, risk management, utilization management,
quality assessment and rescarch: abstract and code clmical
data vsing appropriate classification systems: and analyve
health records according 1o standards. As part of the degree
plan, students will complete an internship enabling them
lo gain real world experience.

*The program is pending review by the Commission on
Accreditation of Allied Health Educational Programs
(CAAHEP) in cooperation with the Council on
Accreditation of the American Health Information
Manugement Association (AHIMA ) When the program
receives accreditation, students will be eligible to apply
for the national examination thar gualities them for a
certificate as an Accredited Record Teclnician (ART).

Graduation Requirements

To carn an Associate of Applied Science Degree in Health
Information Technology, a student must meet all college
graduation requiremests and complete all coursework as

prescribed in the degree plan with a minimum grade of

e

Dauiel Cantu, RPh

Hidalgo High School

Gordon B. Daniels

Medical Records Coordinator,

Tropical Texas Center for Mental Health
and Mental Retardation

Sylvia Franco, ART

Director, Health Information Department
McAllen Medical Cente

Gloria Gutierrez

Business Supervisor,

Business and Health Informaton Department,

South Texas Cuncer Center

Minerva Lamar Martinez, RRA
Dircctor, Health Information Department
Starr County Hospital

Sally Rivera, ART

Director, Health Informaiion Department
Rio Grande Regional Hospital

Delia Saeta, ART

Director, Health Informauon Depariment
Misston Huspital

Margie Salinas, ART

Coder, Health Intormation Departnent
MceAllen Medical Center

Toni Vavra, ART

Director. Health Information Department
Knapp Medical Center

Lisa Zahl, RRA

Oftice Manager. Southern Bone and Joint Center
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HEALTH INFORMATION TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

SUMMER SEMESTER
COSC 1301 Microcomputer Applications
BIOL. 1408 General Biology [

FIRST SEMESTER

ENGL 1301 Composition

BIOI, 2401 Anatomy & Physiology |
MIPR 1300  Inwro. to Health Info. Science
MIPR 1301  Medical Terminology I
IMGT 1302  Operating Systems DOS

SECOND SEMESTER

BIOL 2402  Anatomy & Physiology [I

MIPR 1303  General Pathology

HITP 1202  Legal Aspects of Medical Records
MIPR 1311 International Classification of Diseases |
PSYC 230l General Psychology

THIRD SEMESTER

HITP 2201 Directed Practice |

MIPR 2305  Basic Pharmacology

MIPR 2311 International Classification of Diseases 11
HITP 1302  Health Info. Science {1

SPCH 1321 Business & Professional Speaking
MATH 1314 College Algebra

FOURTH SEMESTER
MIPR 2322  Current Procedural
Terminology Coding - CPT4
HITP 2323 Personnel Management - Health Care
HITP 2224  Health Care Statistics

HITP 2325  Quality Improvement in Health Information
HITP 2326  Management Principles in Health Information

HITP 2306 CAPSTONE: Directed Practice [l

CREDIT HOURS

‘2l (DTSRRI B S U

(VSRRSO

ed Tad T T el DO

lad e Yo Do

TOTAL CREDIT HOURS: 72

Identifies courses to fulfill minimum 15 hour General Education Requirement




HEALTH INFORMATION TECHNOLOGY

TECH PREP
ENHANCED SKILLS CERTIFICATE

CREDIT HOURS

SEMESTER

Choose three (3) out of the five (5) courses:

ACCT 2401 Principles of Financial Accounling 4

BUSE 2340  Team Work & Problem Solving 3

BUSI 1359 Business Communication 3

IMGT 2312 Electronic Spreadsheets 3

HITP 2327  Urlization Review 3

TOTAL CREDIT HOURS: 9 - 10
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Health Unit
Coordination Technology

Health Unit Coordination Technology,
Certificate

Health care unit coordinators work at the nurses” station
in health care facilities and coordinate the non-clinical
activities related to patient cure. Duties nclude
transcribing doctors” orders, scheduling diagnostic tests
and treatments for patients, managing patients' charts and
unit supplies. Health unit coordinators work closely with
physicians, nurses and other health personnel.
Graduates of this program may become certified health
unit coordinators by passing a national certification exam
sponsored by the National Association of Health Unit
Coordinators. Health unit coordinators pursue a lifelong
program of continuing education. This program is often
the springhoard to the student’s completion of a patient
health refated career. As part of the program, students will
complete an internship caabling the student (o gain real

world experience.

Graduation Requirements

To carn the Health Unit Coordination Technology
Certificate, a student must meet ali coliege graduation
requirenients and complete all coursework as prescribed
in the degree plan with a minimum grade of "C.”

ADVISORY COMMITTEE

Maggie Barreiro RN, MSN

Nursing Department. McAllen Medical Center
Emma Corkill RN, ADN

Nursing Department,

Edinburg Regional Medical Center

Janie Gonzales CHUC

Nursing Department,

Edinburg Regional Medical Center

Elma Longoria HUC

Nursing Department,

Edinburg Regional Medical Center

Veronica Munoz LVN

Nursing Department,

Valley Grande Manor Nursing Home. Weslaco
Antonio Nieto Jr. (Trainer)

Transportation Department,

Edinburg Consolidated Independent School District
Dolores Ramirez CHUC

Nursing Department.

Edinburg Regronal Medical Center

Virginia Rial RN, MSN

Nursing Department, Knapp Medical Center
Irma Rodriguez, RRA

Health Information Technology Instructor, STCC
Janie Viers RN, MSN

Education Department. Rio Grande Regional Hospital



HEALTH UNIT COORDINATION TECHNOLOGY
CERTIFICATE

TASP Waived

CREDIT HOURS

FIRST SEMESTER

PTCA 1405  Body Systems 4
MIPR 1300 Intro. 1o Health info. Science 3
MIPR 1301 Medical Terminology [ 3
HUCP 1300 Introduction to Health Unit Coordinator 3
ENGL 1312 Business Writing 3
SECOND SEMESTER

HUCP 1321 Health Unit Coordinator Procedures 3
HUCP 1225 Health Unit Coordinator Procedures - Lub 2
MATH 107 Math for Applicd Health 2
IMGT 1312 introduction to Compuler Applications 3
HUCP 1230 CAPSTONE: Health Unit Coordinator Practicum 2

TOTAL CREDIT HOURS: 29
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Medical Information

Medical Information Specialist,

Certificate

The Medical Information Management Specialist program
is designed to provide health care facilities with
professionally trained tndividuals who will promote the
smooth operation of an office or department within a
health care agency. These professionals, during the course
of averseeing the day-to-day operations, maintain an
efficient records management systemn and utilize a variety
of office equipment that facilitates the administrative
clerical functions of the medical department/medical
office. Medical information management specialists
pursue a lifelong program of continuing
education.Students enrolling in this program must type a
mintmum of 35 words per minute as determined by the
department evaluation. As part of the progran, students
will complete an internship enabling them to gain real
world experience.

Medical Transcriptionist,

Certificate

The Medical Informanion Transcriptionist Certiticate
prepares students to type physician dictated reports
describing a patient’s medical care and condition. These
reports include office chart notes. history and physical
examinations, consultations, discharge summaries,
laboratory tests and diagnostic studies. Medical clinics,
hospitals, doctor's offices. private transcription agencics
and home offices offer various employment settings for
medical transcriptionists. Transcriptionists may pursuc a
certified medical transcriptionist rating by passing the
national certification examination administered by the
American Assoctation of Medical Transcriptionists,
Medical transcriptionists pursue a lifelong program of
continuing education. Students enrolling in this program
must type a mintmum of 35 words per minute as
determined by department evaluation. As part of the
program, students will complete an internship enabling
them to gain real world cxperience.

Graduation Requirements

To earn the Medical Information Specialist Certificate or
the Medical Transcriptionist Certificate, a student must
meet all college graduanon requirements and complete
all coursework as prescribed in the degree plan with a
minimum grade of "C."

ADVI

ORY COMMITTEE

Mary Lou Cavazos

Office Manager, Jose E. lgoa. MD. PA

Eulalio Elizondo

Transcriptionist. McAllen Heart Hospital

Irasema Gonzalez

Office Manager, Child Guidance Center

Maribel Hernandez

Transcription/Manager, South Texas Cancer Center
Dora Martinez

Transcription Supervisor, McAllen Medical Center
Juan Navarro

Medical Records Department,

Starr County Memorial Hospital

Dora Nieto, CHUC

Health Unit Coordination Technology Instractor, STCC
Elvia Reyna, CMT

Manager, Prototype Transcription Service

Irma Rodriguez, RRA

Health Information Technology Instructor, STCC




MEDICAL INFORMATION SPECIALIST

CERTIFICATE

TASP Waived

FIRST SEMESTER

MIPR 1301 Medical Terminology 1

MIPR 1300 Intro. to Health Information Science
LVNU 1402  Anatomy & Physiology

MIPR 1210 Medical Office Procedures |

ENGL 1312  Business Writing

SECOND SEMESTER
MIPR 2210  Medical Office Procedures 11
MIPR 1303  General Pathology
MIPR 1311 International Classification of Diseases |
MIPR 2322  Current Procedural
Terminology Coding - CPT4
MATH 107 Math for Allied Health
IMGT 1312 Intro. to Computer Applications

THIRD SEMESTER

MIPR 1305  Medical Transcription |

BUSI 1390  Human Relations

MIPR 2201  CAPSTONE: Practicum Experience

CREDIT HOURS

(98]
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TOTAL CREDIT HOURS: 40
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MEDICAL TRANSCRIPTIONIST

CERTIFICATE

TASP Waived

FIRST SEMESTER

MIPR 1301 Medical Terminology 1

MIPR 1300  Intro to Health Information Science
LVNU 1402 Apatomy & Physiology

MIPR 1305  Medical Transcription [

ENGL 1312 Business Writing

SECOND SEMESTER

MIPR 2302  Medical Transcription 11
MIPR 1303  General Pathology
MIPR 2305  Basic Pharmacology
MIPR 1302  Medical Terminology I1
MATH 107 Math for Allied Health

THIRD SEMESTER

MIPR 2303 Medical Transcription I11

BUSI 1390  Human Relations

MIPR 1210 Medical Office Procedures |

MIPR 2201 CAPSTONE: Practicum Experience

CREDIT HOURS

[o'S]
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TOTAL CREDIT HOURS: 41




Nursing

The Associate Degree Nursing (ADN) program is pending
approval by the Board of Nurse Examiners for the State
of Texas (BNE) The Texas Higher Education
Coordinating Board has approved the program and
students will be admitted to the Fall 1998 class. Upon
completion of the two year, five-semester program the
graduate will be able to sit for the National Council
Licensure Examination for Registered Nurses (NCLEX-
RNJ administered by the Board of Nurse Examiners for
the State of Texas. After successful completion of this
examn, the individual will be a Registered Nurse.

The two-year program prepares the graduate to begin
practice as a staft nurse in a hospital or other health care
setting. Though assessment of an individual, the nurse
graduate plans, implements and evaluates direct nursing
care for individuals and/or groups and 1s able to monitor
and direct peers and ancillary workers in technical aspects
of nursing care.

Students seeking entry in the Associate Degree Nursing
Program must file a specific program application form
and complete additional admission procedures as required
(see application for specific criteria/procedures).

Program Admission Requirements

+. Apply for admissiom to the College.

» . Pass all three levels of TASP.

* Achieve aminimum composite score of 23, and a score
of 19 on the math and English portions of the ACT.

* Maintain a minimum GPA of 2.5 in all courses
applicable to the ADN program.

« Complete all prerequisite courses as listed in the degree
plan.

+ Complete a speciffic program application and additional
admission procedures as reuired.

Selection Criteria

The ADN selection criteria will be based first upon a point
system (number of support courses conypleted rultiplied
by the grade point average of the degree plan courses).
Secondly, applicants will complete a written essay.

Due to the ltmited number of program slots, a
predetermined number of applicants, who meet the
requirements with maximum number of points will be
required to complete a personal interview with a
professional committee of nurses and faculty prior to final
selection for the program.

Graduation Requirements

To graduate with an Associate of Applied Science Degree
in Nursing, a student must maintain a minimum grade
point average of 2.0 in all nursing courses. Students must
achieve a minimum score of 75% 1o pass all nursing
courses.

ADVISORY COMMITTEE

Dalia Aguayo, BSN, RN

Director of Nursing, Briarcliff Nursing and
Rehabilitation Center

Donna Bacchus, RN, MSN

Knapp Medical

Maggie Barreiro, MSN, RN

Assistant Director of Nursing, McAllen Medical Center
Georgia Ferguson, RN, MS, CCRN

Director of Rehabilitation Center,

Columbia Rio Grande Regional Hospital

Sharon Inman, MSN, RN

Director of Nursing Services, Knapp Medical Center
Diane LaGrange, MSN, RN

AND Director, UT-Pan American

Elma Lopez, AND, RN

Starr County Memorial Hospital

Raymond Morris, Assistant Superintendent
Edinburg C.1.S.D.

Terry Perez, AND, RN

Maternal Child Health Services

Sally Roach, MSN, RN

VN Director, UTB/TSC

Gilda Rodriguez, AND, RN

Mission Hospital

Cheryl Sohrabian, RN, CNE

Director of Nursing, Edinburg Regional Medical Center
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NURSING
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible
CREDIT HOURS
FIRST YEAR
PREREQUISITES:
BIOL. 1408  General Biology (or LVNU 1402) 3
ENGL 1301 Composition 3
COSC 1301 Microcomputer Applications 2
NURS 1209  Intro to Nursing 2
CALL SEMESTER
BIOL 2401 Anatomy & Physiology [ 3
PSYC 2314 Lifespan Development 3
NURS 1423 Fundamentals of Nursing 4
NURS 1360  Clinical 0
NURS 1305 Nursing Skills 2
SPRING SEMESTER
BIOL 2402  Anatomy & Physiology II 3
NURS 1414 Care of the Client with Common
Health Carc Needs 4
NURS 1466 Clinical II !
NURS 1306 Nursing Skills IT 2
SECOND YEAR
SUMMER SESSION
RBIOL 2421 Microbiology 3
3
FALL SEMESTER
NURS 2504  Care of Client with Complex
Health Care Needs 5
NURS 2466  Clinical III ]
SPCH 131} Intro to Speech Communications i 3
SPRING SEMESTER
Sociology Elective 3
NURS 2535  Integrated Client Care Management 5
NURS 2467  CAPSTONE: Clinical IV ]

TOTAL CREDIT HOURS: 72

Identifies courses to fulfill minimum 15 hour General Education Requirement
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NURSING

VN - ADN Transition Option
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

FIRST YEAR

The prerequisite courses must be completed prior to acceptance in LVN-ADN Transition nursing courses of

NURG 1306, NURG [227 and NURG 2i61.

PREREQUISITES:

BIOL 1408  General Biology (or LVNU 1402)
BIOL 2401 Anatomy & Physiology |

BIOL 2402  Anatomy & Physiology I

BIOL 2421 Microbiology

ENGL, 1301 Composition

COSC 1301 Microcomputer Applications
PSYC 2314 Lifespan Development

SECOND YEAR

SUMMER SESSION

*NURS 13066 Nursing Skiils U1l

NURS 1227  Transition { rom Vocational to Assoctate Degree
NURS 2161 Transition Clinical

FALL SEMESTER

NURS 2504 Care of Client with Complex Health Care Needs
NURS 2466  Clinical [I

*SPCH 1311 Intro to Speech Communication

SPRING SEMESTER

Sociology Elective

NURS 2535  Integrated Clicnt Care Management
NURS 2467  CAPSTONE: Clinical IV

Escrow Credit:  Upon successful completion of the transitions courses NURS 1227 and 2161 the student

earns 17 semester credit hours.

* Courses that may be taken prior to acceptance in LVN-ADN program.

CREDIT HOURS

(ST U R SR PSR VS BT R WY)

FOU eI N S

[T 1]

VAR

TOTAL CREDIT HOURS: 72

Identifies courses to fulfill minimum 15 hour General Education Reguirement
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Occupational Therapy Assistant

Ocupational Therapy Assistant,

Associate of Applied Science _

The Occupational Assistant Program hus received
approval from the Texas Higher Education Coordinating
Board and has a Developing Program Status by the
Accreditation Council for Occupational Therapy
Educarion (ACOTE) of the Ainerican Occupational
Therapy Association (AOTA), located ar 4720
Montgomery Lane, PO. Box 31220, Bethesda, MP 20824-
1220, AOTA's phone number is (301) 652-A0TA. Once
accreditarion of the program has been obtained, its
graduates will be able to sit for the national certification
examination for the occupational therapy assistant
administered by the National Board jor Certification in
Occupational Therapy (NBCOT).  After successful
completion of this exam, the individual will be a Certified
Occupational Therapy Assistant (COTA).
Texas requires thar individuals approved to sit for the
national certification examination also apply for stare
licensure before being allowed to practice in the state.

This two year program prepares students for careers as
Occupational Therapy Assistants. The state licensed
Cerufied Occupational Therapy Assistant (COTA) works
under the direct supervision of an Occupational Therapist,
Registered (OTR) 1o provide services to individuals whose
abilities to cope with tasks of living arc threatened or
impaired by developmental deficits, the aging process.
poverty or cultural differences, physical injury or iliness,
or psychological and social disabilities.

Students seeking entry in the Occupational Assistant
Program must file a specific program application form
and complete additional admission procedures as required
{(see application for specific criteria/procedures).

Program Admission Requirements

* Have a high school diploma or GED.

* Mect TASP requirements.
Students who are TASP exempt due to college
coursework prior to 1989 must take the TASP Exam
and pass in all arcas to be cligible for the OTA Program.

* Have a GPA of 2.5 1n college or high school courses
completed,

The State of

¢ Document a minimum of ten (10) hours of volunteer
or work experience under the direction of an OTR.

= Complete of prerequisite courses or equivalent as listed
in the degree plan.

» Completion a specific program application and
additional admission procedures as required.

« Attend an Information and Orientation session or
student advisement with OT faculty.

Selection Criteria

The OTA Program selection criteria will be based upon a
point system (number of support courses completed
multiplied by the grade point average of degree plan
courses). Due to a limited number of program slots,
students who meel the requirements with the maximum
number of points will be required Lo complete an interview
process with a professional commilttee of therapists and
faculty prior to final selection for the program.

Graduation Requirements

To earn an Associate of Applied Science Degree in
Occupational therapy Assisting, a student must meet
college graduation requirements and complete all
coursework as prescribed 1n the degree plan with a
mimimum grade of "C."

ADVISORY COMMITTEE

Velma Esparza, OTR

Long-Term Care, McAllen

Sonia Finley, OTR

Owner, Out-Patient Hand Therapy Chinic, McAllen
Ruth Garza, COTA

Owner, School-Based Services, Harlingen
Cecilia Hoffmann, COTA/OTR

Mental Health, McAllen

Miguel Ramos, COTA

UT-Pan American Student

Sandra Salinas-Ortiz, OTR

Early Childhood Intervention, Harlingen
Patty Sheinberg, PT

Long-Term Care, McAllen

Joanne Wetch, RN

Rehab, Harlingen




TASP Eligible

NOTE: Students interested in this program must complete the prerequisite courses poor to applying for admission. Any of the
underlined general education courses may be taken prior to the application process: grades made in these courses will be computed
in the point system for the student selection process

OCCUPATIONAL THERAPY ASSISTANT
ASSOCIATE OF APPLIED SCIENCE

PREREQUISITE TERM

BIOL

1408

Generat Biclogy |

CREDIT HOURS

MIPR

1301

Medical Termunology 1

FIRST SEMESTER

BIOL 2401 Anatomy and Physiology 1
ENGL 1301 Composition

PSYC 2301 General Psvchology
OTAP 1301 [ntroduction to OT

OTAP 1302 Therapeutic Media

SECOND SEMESTER

BIOL. 2402  Anatomy and Physiology I
SPCH 1318 interpersonal Communication
OTAP 1311 Lifespan-Infants/Children
OTAP 1310 Group Dynamics

OTAP 1230 Field Work A

THIRD SEMESTER - SUMMER SESSION |1

COSC

1301

Microcomputer Applications

OTAP

1312

Lifespan Adolescent/Adults

FOURTH SEMESTER

PSYC 2314 Lifespan Growth and Development
OTAP 2231 Ficldwork 1-B

OTAP 2321 Lifespan-Geriatrics

OTAP 2322 Modalities/Adaptations

OTAP 2323 Management in Health Care

FIFTH SEMESTER

*OTAP
“OTAP

*CAPSTONE:

2424
2532

CAPSTONE: OT Seminar
CAPSTONE: Fieldwork H-Practicum

FIECLDWORK I COURSES MUST BE COMPLETED
WITHIN 18 MONTHS OF COMPLETION OF
ACADEMIC/EDUCATIONAL COURSEWORK

[USERUSREUC R US N N (S

ieN

[NCRRUCERUS R )

)

LY e DN

n o

TOTAL CREDIT HOURS: 67
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Patient Care Assistant

Patient Care Assistant,

Certificate _‘
This i1s a 17 credit hour certificate program that offers
classroom instruction and relfated clinical practice in the
basic nursing care of adults, mothers and newborns,
children and the eldery. The primary role of the graduate
of the patient care assistant program 1s 1o assist vocational
and professional nurses in providing nursing care for
patients in a varicty of health care settings. Upon
successtul completion of the first semester. students are
qualificd to take the state competency exam as a certified
long-term care nursing assistant. Completion of the second
semester courses and certificate requirements prepares the
students to work in acute hospitals, psychiatric settings,

i

nursing homes, hospices. doctor's offices, clinics, and

home health care.

Program Entry Requirements
1. Admission to the College.

2. Pass coll

ege placement tests with minimum scores or
completion of developmental classes f

placement as follows:

OF COUrse

* Reading = Eligibilily for English 80
Writing = Eligibilily for }nu ish 81

*+ Math = Elgibilily for Math ¥5
.Satisfy program specific requirements:
« Completion of Health and Physical Exam
« Immunizations, mcluding TB test within past 5
months
» CPR certification for Adult. Child, and Infant
« Professional liability insurance
* Medical insurance

(o)

NOTE: See department for additional information
regarding above requirements.

Graduation Requirements:

To earn the Patient Care Assistant Certificate, a student
must meet all college graduation requirements and
complete all coursework as prescribed in the degree plan
with 2 minimum grad of "C."

ADVISORY COMMITTEE

Sonia Castaneda
STCC Student. Patient Care
Mary Curz

¢ Assistant Program

Inservice Coordinator.,
Charter Palms Behavioral Center
Angela Davis
Education Coordinator.
McAlien Medical Center
Virginia Garcia
Education Coordinator,
Edinburg Regional Medical Center
Andrea Lerma
Director of Nursing,
Charter Palms Behavioral Center
Carl Lueg
Administrator (owner).
Twinbrooke South Nursing Center
Mprs. Molina
Administrator, Edinburg Retama Manor
Kathleen Mowery
Education Coordinator,
Mission Hospital
Lisa Roach
Assistant Clinical Director,
House Calls Home Health Agency
Russell Roach
P rogram Development Director.
¢ Carc Hospitals of South Texas
F rank Saldivar
Vocatonal Counsclor,
Edcouch Elsa Career and Tech. Center
Art Soza
Certified Nurse Aid.

TCC Student LVN Program



PATIENT CARE ASSISTANT

CREDIT HOURS

CERTIFICATE

TASP Waived

SEMESTER

PTCA 1504  Introduction to Long Term Care 5
PTCA 1405  Body Systems 4
PTCA 1606  Patient Care 6
PTCA 1207  Clinical Experience 2
CAPSTONE: Successful passing of Texas Department of Health and Human Services

NACES: Nurse Assistant Competency Evaluation Services Exam

TOTAL CREDIT HOURS: 17
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Physical Therapist Assistant

Physical Therapist Assistant,

Associate of Applied Science

The Physical Therapist Assistant Program has received
approval from the Texas Higher Education Coordinating
Board and is seeking accreditation by the Commission
on Accreditation in Physical Therapy Education of the
American Physical Therapy Association. The program
has submitted a Declaration of Intent to Apply for
Accreditation, which is the formal application required
in the pre-accreditation stage. Submission of this
document does not assure that the program will be granted
Candidate for Accreditation status nor does it assure that
the program will be granted Initial Accreditation.

Physical Therapist Assistants, PTA’s, are skilled health
care providers who work under the supervision of a
physical therapist. PTA’s assist the physical therapist in
implementing treatment programs to help restore or
unprove funetion, relieve pain, encourage independence,
and educate patients and their families. PTA’s administer
a variety of services such as a therapeutic modalities (for
example heat, cold, ultrasound), wound care, gait training,
therapeutic exercise, and training for activities of datly
living. Additional responsibilities include reporting on
patient responses to the physical therapist, writing progress
notes, assisting 1n testing and evaluations, preparing home
programs, transporting patients, and clinic or equipment
preparation and maintenance.

Students seeking entry in the two year Associate of
Applied Science Physical Therapist Assistant Program
must file a specific program application form and complete
additional admission procedures as required. (See
application for specific criteria/procedures).

Program Admission Requirements

Admission 1s limited to 14 students annually and 1s
therefore, very competitive. To be considered for
admission to the PTA Program students must mect the
following requirements:

1. Complete the general admission requirements of

STCC, and all state requirements.

Be TASP complete.

Earn a composite score of 19 or better on the ACT.

Scores must be current within the last 5 years. No

applicant will be exempt.

4. Demonstrate a minimum composite G.P.A. of 2.5
for courses applicable to the PTA Program.

(SN )

5. Present documentation of a minimum of ten (10)
hours of volunteer or work experience under the
direction of a PT or PTA.

6.  Attend an Information and Orientation session or
student advisement session with PTA faculty.

7.  Complete the following pre-requisite courses or

equivalent with a grade of “C” or better:

BIOL 1408 General Biology 1

MIPR 1301 Medical Terminology I

COSC 1301 Microcomputer Applications

PTAP 1201 Profession of Physical Therapy -
must be completed with a grade of
"B or hetter.

Additional Support and General Education Requirements
(not considered pre-requisites) for the PTA Program are:
BIOL 2401 Anatomy & Physiology 1
BIOL 2402 Anatomy & Physiology 11
ENGLI130! Composition |
SPCH 1311 Intro to Speech Communication
PSYC 2314 Lifespan Growth & Development

Selection Process

The selection process will be conducted by the PTA
Program Admissions Committee composed of practicing
physical therapists and physical therapist assistants from
area facilities, and the program faculty. The process is
based on a point system in which ranked points are carned
by the applicant. The first phase will include a review of
completed application packets by the Office of Admissions
and Records. Completed files arc then forwarded to the
Admissions Committee for an academic review. The
sccond phase for selected students will include a written
assignment, group activity, and personal interview.

Only applicants with the highest total scores will be
admitted to the program. The number of slots may be
reduced based on available resources.

Applications will be available by March 1998 through
the Division of Nursing and Allied Health and Student
Information Centers. The deadline for submission of
completed applications 1s May 22, 1998 Applicants will
be notified of their status by July 15, 199%.

If granted Candidacy Accreditation Status, the PTA
Program will admit its first ¢lass Fall 1998.




Graduation Requirements

To earn an Associate of Applied Science Degree in
Physical Therapist Assisting, a student must meet college
graduation requirements and complete all coursework as
prescribed in the degree plan with a minimum grade of
e

ADVISORY COMMITTEE

Kilo Alaniz, PTA

Knapp Medical Center

Mary T. Alaniz, PT

Trucare Rehabilitation

Theresa Berbel, PT

Sol Rechab

Ricardo Garza, PTA

American Therapy Services
Gloria Garza, PTA, RN

Donna 1.S.D.

Fortino Gonzalez, PT

Puig Physical Therapy Services
Jennifer Griffith, OTR

Easter Seals Society of the RGV
Dina Guadarrama, OTR
Valley Baptist Medical Center -
Round Outpatient Rehabilitation
Efrain Guzman, PT

Valley Baptist Medical Center -
Rehabilitation Services

Roger W. Long, PT

Retired, Ex-Officio Member
Bertha Puig, PT

Valley Therapeutics and Rehabilitation
Javier Rocha, PT

Briarcliff Nursing and Rehab Center
Svlvia Rodriguez, PTA

Easter Seals, Society of the RGV
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PHYSICAL THERAPIST ASSISTANT
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

PREREQUISITE TERM

BIOL 1408  General Biology |

MIPR 1301 Medical Terminology I

COSC 1301 Microcomputer Applications
PTAP 1201 Profession of Physical Therapy

FIRST YEAR

First Semester

BIOL 2401 Anatomy & Physiology 1
ENGL 1301 Composition

PTAP 1410 Physical Therapy Fundamentals
PTAP 1511 Physical Agents

Second Semester

BIOL 2402  Anatomy & Physiology I
SPCH 1311 Intro. to Speech Communication
PTAP 1520  Surface & Functional Anatomy
PTAP 1321 Clinical Pathology

Summer Session I
PTAP 1330 Pracucum [

Summer Session 11
PSYC 2314 Lifespan Growth and Development

CREDIT HOURS

PTAP 2451 Therapeutic Exercise

SECOND YEAR

First Semester

PTAP 2350  Management in Health Care
PTAP 1240 Neurophysiology

PTAP 2552  Rehab Procedures

Second Session
PTAP 2460 PT Seminar (Capstone)
PTAP 2561 Practicum II (Capstone)

(USRS IR AN

[\®]

[USERG, RS NN [ R SR US RN N

)

b W

TOTAL CREDIT HOURS: 72




Radiologic Technology

Radiologic Technology,
Associate of Applied Science
South Texas Community College has received approval

Jronthe Texas Higher Education Coordinating Board and

submirted accreditarion approval to the Joint Review
Commirtee on Education in Radiologic Technology
(JRCERT) . Ounce the program has been accredited,
graduates will be able to sit for the national certification
examination for Radiologic Technology administered by
the American Registry of Radiologic Technologists
(ARRT). Upon successful completion of this exam, vou
will be «a certified Radivlogic Technologist
(Radiographer). The State of Texas reguires that
individuals approved to sit for the national certification
examination also apply for state licensure before being
allowed to practice in this state.

This two-year program will prepare you for a carcer as a
Radiologic Technotogist (Radiographer). Radiographers
assist physicians called Radiclogists who specialize in
using x-rays and other forms of onizing radiation to
diagnose and treat ijury. The radiographer is wained in
the use of specialized equipment; radicgraphic positioning
for the diagnosis of broken bones. ulcers, tumors. disease.
and malfunction of organs, and the deveiopment and
critique of radiographs.

Program Admission Requirements

= Apply for admission (o the College.

» Pass all areas of TASP.
Scores must be within the fast 3 vears.

+ Achieve a minimum composite score of 19 on the ACT.
Scores must be within the [ast 2 years.

* Maintain a GPA of 2.0 1n college courses completed.

* Be within threc months of 18 years of age or older
(Bureau of Radiologic Health & Safety Regulation).

« Complete a specific program application and additional
admission procedures as required.

Selection Criteria

RADT program sclection critera will be based on a point
system (number of support courses completed times grade
point average of degree plan courses).

Selection Criteria

To earn an Associate of Applied Science Degree in
Radiologic Technology, a student must meet coilege
graduation requirements and complete all coursework as
prescribed in the degree plan with a mimimum grade of
e

ADVISORY COMMITTEE

Rafael Cesar Acosta, Ph.D.

Physicist

McAllen Medical Center Cancer Institute
Julio Astacio, M.D.

Chairman, Department of Radiology
McAllen Medical Center

Larry Campbell, B.S., R.T.(R)

Director, Imaging Services

Deparunent of Radiotogy. Edinburg Hospital
Mario Gonzalez, M.D.

Medical Director

McAHen Medical Center Cancer Institute
Jim Johnson, R.T.(R)

Manager. Immaging Services

Department of Radiology, Mission Hospnal, [nc.

Tony Romero, B.S., R.T.(R)

Manager, Imaging Services

Department of Radiology, Columbia Rio Grande
Regional Hospital

Frank Sanchez, R.T.(T}

Director, McAllen Medical Center Cancer Institute

Joe Vela, R.T. (R)
Marnager, Department of Radiology
McAllen Medical Center
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RADIOLOGIC TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

NOTE: Students interested in this program must complete the prerequistte courses prior 10 applying for admission. Any ol the
underlined general education courses may be taken prior to the application process; grades made in these courses will be computed
in the point system for the student selection process.

CREDIT HOURS

PREREQUISITE TERM
BIOL 1408 General Biology | 4

MATH 1314 College Algebra 3
ENGL 1301 Composition 3
COSC 1301 Microcomputer Applications 3
MIRP 1301 Medical Terminology | 3
FIRST YEAR

Fall Semester

BIOL, 2401 Anatomy & Phvsiology [ 4
RADT 1210 Orientation to Radiography 2
RADT 1311 Methods of Patient Care/Ethics & Law 3
RADT 1312 Radiographic Positioning 1 3
RADT 1213 Practicum [ 2
Spring Semester

BIOIL, 2402 Anatomy & Physiology I 4
RADT 1420 Radiographic Exposure 1 4
RADT 1321 Radiographic Positioning 11 3
RADT 1222 Practicum 11 2
Summer Session I

RADT 1330 Radiographic Exposure [I/QA 3
RADT 1231 Practicum IIT 2
SECOND YEAR

Fall Semester

RADT 2340 Radiographic Positioning 1l 3
RADT 2441 Radiographic Physics 4
RADT 2242 Radiation Biology & Protection 2
RADT 2243 Practicum IV 2
Spring Session

PSYC 2301 General Psychology 3
SPCH 1318 Interpersonal Communication 3
RADT 2350  Radiographic Pathology 3
RADT 2251 Practicum V 2
Summer Session I1

RADT 2160 CAPSTONE: RADT Seminar |
RADT 2161 CAPSTONE: Practicum VI ]

TOTAL CREDIT HOURS: 72
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Vocational Nursing

Vocational Nursing,
Certificate

This is an intensive one year certificate program that offers
classroom instruction and related clinical practice in the
four basic arcas of nursing care of adults, mothers and

newborns, children and the cldery. The primary role of

the graduate of the vocational nursing program is to
provide nursing care for patients in structured health care
settings who are experiencing common, well defined
health problems with predictable outcomes.

Students secking entry in the Vocational Nursing program
must file a specific program application form and complete
additional admission procedures as required (see
application for specific criteria, courses and procedures).

Program Admission Requirements

1. Admission to the College.

2. High school graduate or complete GED.

3. Pass college placement tests with minimum scores
or completion of developmental classes for course
placement as follows:

Reading = eligibilily for English 90

Writing = eligibilily for English 91

Math eligibilily for Math 83

NOTE: Passing TASP in all three areas or
achieving equivalent scores on SAT or ACT may be
substituted.

i

4. Completion of specific program application form
and additional admission procedures as required.
Applications are available from the Student
Information Center, Office of Student Support
Programs. Office of Admissions and Records and
the Division of Nursing and Allied Health.

Selection Process:
Selection criteria of the vocational nursing program 1s
based on a point system of grade point average, courses
completed, work experience, and certification in the
health field. Due to the limited number of program slots
available, ranking of students with the same scores will
in the following priority:

» First priority:  Alternates (o previous year's

applicate pool.
* Second priority: Date application submitted.
+ Third priority: Number of courses completed.

Application must be received by the Office of Admissions
and Records by the first Monday in February (o be
considered for the Fall class. The vocational nursing
program admits one class of students cach Fall semester.

Graduation Requirements:

Toearn a certificate in Vocational Nursing, a student must
meet college graduation requirements and complete all
coursework as prescribed in the degree plan with a
minimum grade of "C."

ADVISORY COMMITTEE

Maggic Barriero, RN

Assistant Director of Nursing
McaAllen Medical Center

Sally Basurto

Special Populations Counselor,
South Texas Community Cotlege
Dina Garza, LVN

PTCA Instructor

South Texas Community College
Carl Lueg

President/Owner

Twinbrooke South Nursing Home
Guadalupe Luna, RN
Administrator/Owner

Melody Home Care

Betty Martinez, LVN

Statf Nurse, McAllen Medical Center
Kathleen Mowery, RN

Director of Education

Mission Hospital

Thalia Munoz, RN
Administrator

Starr County Memortal Hospital
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VOCATIONAL NURSING
CERTIFICATE

TASP Waived

CREDIT HOURS
FALL SEMESTER
LVNU 1402  Anatomy and Physiology 4
LVNU 1203 Sciences for VN 2
LVNU 1204  Geriatrics 2
LVNU 1410  Nursing Skills Theory 4
LVNU 1211 Nursing Skills Theory Lab 2
LVNU 1320  Fundamentals of Nursing 3
LVNU 1221  Chlinical 2
SPRING SEMESTER
LVNU 1305  Pharmacology 3
LVNU 1330 Maternal and Newborn 3
LVNU 1131} Clinical II 1
LVNU 1340  Pediatrics 3
LVNU 1141 Clinical III |
LVNU 1550  Medical/Surgical 5
LVNU 1251 Chnical IV 2
SUMMER SEMESTER
LVNU 1660  Advanced Medical/Surgical 6
LVNU 1461  Chnical V 4

CAPSTONE: Successfully pass National Council Licensing Exam-PA.

TOTAL CREDIT HOURS: 47

142



DIVISION OF SOCIAL AND

BEHAVIORAL SCIENCES

Child Care and Development PrOgram ............cccuriiiisismiisnisris s s escsssssssissresssesassmsessacssnnens 144
Child Care and Development .o Associate of Applied Science

(ST HITaToTo A X0 30 oo (o Lo o T USRS 146
Commercial COOKING ..o Certificate

Culinary Arfs . TR RO PRURO PR Associate of Applied Science

Hedalth and HUMQAN SOrviCes PrOGIQM ..........ccoiiciiiimni e errissiaece s ssssssn s ssnsssssacansrrnsssansanrsonenses 149
Health and HUMan Services ..., Associate of Applied Science

Hospitality and Tourism Program ..o ioneniiee s esvssssesescnesssnc s s ses s snsscase e reeriennn 151
Hotel/Motel Operations ... T Cerfificate

Travel GNA TOUNSIT oo e Cerfificafe

interdisciplinary STUAIOs PrOGIAM ... .o s r e s n e e e s nncen e saesaosseansnsasssan s ne e 154
interdisciplinary Studies ..., R Associate of Arts

Physical EQUCAHON COUSOS .......c.cccoiiiuriiiiiciociii i secinnniinss s vecens s sevnsesaesarecnauanscassesssnvaasnsssssnssnnannasnsens 155
Women’s STUAIOs PrOGIAM ........ccimiciiinicnisees sxsnnessssiessrressssnsssssrsvscsnssmesnsssseeessanenssssssnsessrnson 156



144

Child Care and Development

Child Care and Development,

Associate of Applied Science

The curriculum leading to the Associate of Applied
Science Degree in Child Care and Development is
designed to provide instruction and field experience
necessary for successful care and guidance of young
children from birth to five years of age. Emphasis is
placed on the importance and need for early childhood
education and quality care of children.

ADVISORY COMMITTEE

Dana L. Anthony

Texas Department of Human Services, Edinburg
Kathy McGee

Director, Options Day Care, McAllen ISD
Raquel Oliva

Director, Avance, McAllen

Cynthia Pena

Child Care and Development student, STCC
Gloria M. Ramos

Child Care Management Services,

Texas Migrant Council Inc., McAllen

Dalinda Rodriguez

Chair, Early Childhood Education, UT-Pan American
Veronica Rodriguez

Coordinator, Child Care Training Program,
Texas Migrant Council Inc., McAllen

Sheree Sieg

Owner/Director, The Children's House, McAllen
Nora Silva-Muiioz

Director, Education Services,

Hidalgo County Head Start




TASP Eligible

CHILD CARE AND DEVELOPMENT
ASSOCIATE OF APPLIED SCIENCE

FIRST SEMESTER

Child Growth and Development
Intro to Early Childhood Education
Child Development Associate Training [

CDEC 1334

CDEC 1311

CDEC 1317

CDEC 1166  Field Study [**
ENGL 1301 Composition
PSYC 2301

General Psychology

SECOND SEMESTER

CDEC 2421 The Infant and Toddler

CDEC 1358  Creative Arts for Early Childhood
CDEC 1167 Field Study II**

SPCH 1318 Interpersonal Communications
COSC 1301 Micro Computer Applications

THIRD SEMESTER

CDEC
CDED
CDEC
CDEC
CDEC

1456
234]
1318
2322
2166

Emergent Lit. for Early Child.

The School Age Child

Nutrition, Health, and Safety

Child Development Associate Training {1
Field Study 111**

Math / Natural Science Elective

FOURTH SEMESTER

CDEC
CDEC
CDEC
CDEC
CDEC
CDEC

%

1303
1494
1313
2326
2324
2167

Family and the Community

Influences of Culture and Environments
Cur. Resources for Er. Child. Pro.

Adm. Of Programs for Children [

Child Development Associate Training [I1
CAPSTONE: Field Study [V**

By arrangement.
All Field Study will be conducted at a pre-approved site.

CREDIT HOURS

ad = lad fL0 U2

(98]
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TOTAL CREDIT HOURS: 64

Identifies courses to fulfill minimum 15 hour General Education Requirement
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Culinary Arts

Culinary Arts,

Associate of Applied Science ..
The program will prepare students through lecture and
lab courses in culinary arts, nutrition, supervision, a
practicum, and general education courses. This degree
leads to carcers in restaurants, catering, hotels and resorts,
and other commercial food services. Graduates take
positions as sous-chefs, professional assistants to chefs
or culinary managers, supervisors of food production and
service, stewards, banquet managers, purchasing agents,
Or restaurant supervisors.

Commercial Cooking,

Certificate

This certificate preparcs students to serve under the
supervision of chefs and other food service professionals
as kitchen support staff and commercial food preparation
workers.

ADVISORY COMMITTEE

Joe Conley

Red Lobster

Rick Cuellar

Luby’s

Armando Dominguez

The Umiversity of Texas Pan American
Diane Shea

Shea Cafe & Catering

Rick Guerra

TGl Friday's/Tony Roma's

Cynthia Hyche

Yogurt Etc.

Gabe Lara

Yogurt Ete.

Alex Edionwe

The University of Texas Pan American
Bob Faraji

The University of Texas Pan American
Joe Marines

Bonanza Restaurant

Madelyn Parks

McAllen ISD Food Services




COMMERCIAL COOKING

CERTIFICATE

TASP Waived
CREDIT HOURS

FIRST SEMESTER
CULN 1301  Safety and Sanitation 3
CULN 1320 Food Preparation & Meal Management 3
CULN 1330 Baking 3
BIOL 1322  Nutrition and Diet Therapy 3
SECOND SEMESTER
CULN 1340  Quantity Food Production 3
CULN 1350 Food Service Operations/Systems 3
CULN 1357 CAPSTONE: Practicum 3
CULN 1360  Cuisine Trends 3

TOTAL CREDIT HOURS: 24
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CULINARY ARTS

ASSOCIATE OF APPLED SCIENCE

FIRST SEMESTER
CULN 1301 Safety and Samitation

CULN 13206 Food Preparation & Meal Management

|
CULN 1330 Baking
BIOL 1322 Nuiriuon and Dhet Therapy
MATH 06 Techmical Business Mathemanes

SECOND SEMESTER

ULN 1340 Quantity Food Production
CULN 1350 Food Service Operations/s 15
CULN 1360 Cusine Trends
ENGL 1301 Composition
COSC 1301 Microcompuier Applicaiions
ACCT 1301 Introduction to Accountng

THIRD SEMESTER
OL  140%

Oeneral Bioloey |

Introduciion 0 Socl

Intermediate Baking
Entree Preparation

Mixology and Wine Comprehension

FOURTH SEMESTER
HTML 1363
BIOL
BUSI

Hospitality Supervision
Microbioloey for Food So1

Small Business Management or BUST 2330

Professional Cooking Skills
CAPSTONE: Practicumn

CREDIT HOURS
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TOTAL CREDIT HOURS: 64




Health and Human Services

Health and Human Services,

Associate of Applied Science

Health and Human Services 18 a program for individuals
who want to enter the field of Social Service or that want
10 make themselves more proficient in currently held
employment. The Health and Human Services Program
will prepare you for careers in a variety of settings, some
of which are rehabilitative services, long term care,
adoptions, adult protective services, child protective
services, industry, health care, home health, foster care
and gerontology.

Instruction will concentrate on the historical evolution of

social service, community organization, the interviewing
process, case documentation, the welfare system,
policies, and an introduction o the ficld of social work.
Prior to finishing the two year program, you will
complete a field experience enabling you 1o gain
participant-observation expericnce in the everyday
workforce.

ADVISORY COMMITTEE

Noemi Cavazos

South Texas Cancer Center.McAllen

Rosie Cavazos

Texas Employment Commussion, McAllen
Mario Garza

Mission Health Network

Javier Gonzalez

Texas Department of Haman Scrvices, Edinbury
Sonia Hernandez

Rio Grande State Center. Harlingen

Susan Hutchinson

Acting Department Head, Social Work Dept..
UT-Pan Amencan

J.D. Margo

Laredo Swate Center, MHME. Rio Grande Ciry
Francisco J. Martinez

Texas Rehabihitation Commission, McAllen
Eddie Olivarez

Charter Paims. McAllen

Blas Ortiz, Jr.

Rio Grande State Center, Harlingen

Tom Shefcik

UT-Pan American Rehabihitative Services. Rdinbury
Sharon Wilkes

Coordinator of Student Assistance,

McaAlen Drug Prevention P
Steven Yerch

Easter Seal Society of the Rio Grande Valley. McAllen

rogram
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HEALTH AND HUMAN SERVICES
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
ENGL 130} Composition 3
Math Elective 3
COSC 1304 Microcomputer Applications 3
BIOL. 1408  General Biology 1 4
HHSA 1301 Introduction to Health and Human Services 3
SECOND SEMESTER
ENGL 1302 Rhetoric or IMGT 1321 3
SOCI 1301 Intro. to Sociology 3
SOCW 2361 Intro. to Social Work 3
PSYC 2301 General Psychology 3
SPCH 1311 Intro. to Speech Communication 3
HHSA {305  Organized Community Services 3
THIRD SEMESTER
BIOL 2401 Anatomy & Physiology | 4
SOCW 2362 Social Welfare as a Social Institution 3
HHSA 230! Client Relating 3
HHSA 2302 Policies and Procedures 3
HHSA 2303 Case Documentation 3
FOURTH SEMESTER
BIOL 2402  Anatomy & Physiology [ 4
PSYC 2314  Lifespan Growth and Development 3
SPCH 13138 Interpersonal Communication 3
HHSA 2304  Organizatonal Workplace 3
HHSA 2305  CAPSTONE: Field Experience 3

TOTAL CREDIT HOURS: 66

Identifies courses to fulfill minimum 15 hour General Education Requirement
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Hospitality and Tourism

Hotel/Motel Operations,

Certificate

The Hotel Front Desk Operations Certificate trains
students for entry-leve!l positions in the lodging sector.
including hotels, motels, and resorts. In addition to their
STCC Certificate. students will have the opportunity 1o
take external examinations and earn an internationally
recognized Rooms Division Management certificate from
the Educational Institute of the American Hotel Motel
Association.

Travel and Tourism,
Certificate

The Travei and Tourism Certificate prepares students for
entry-level positons with travel industry entities such as
retail travel agencies: corporate travel departments; tour
operations; airlines: cruise lines; auto rental agencies: and
tourist information bureaus. In addition to their STCC
Ceruificate, students will have the opportunity 1o take
external examinations for an Institute of Certified Travel
Agents certificate.

ADVISORY COMMITTEE

Joe Aleman 111

Owrner, Aleman Auto Rental Inc.

Dawn Foster

Vice-President, Sanborn’s Viva Tours

Pam Long

General Manager. Best Western Rose Garden Inn
Tina Martin

President. Scotties Tours and Travel

Dee Montalvo

Owner/Manager. Cruises by Dee

Steve Reynolds

General Manager. Echo Hotel and Conference Center
Jim Stiles

Owner, Microtel Inn

Noe Tamez

Manager. Travel Experts
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HOTEL/MOTEL OPERATIONS
CERTIFICATE

TASP Waived

CREDIT HOURS

FIRST SEMESTER

IMGT 1312 Intro. to Computer Applications or COSC 1301 3
TRAV 1301 Intro. to Travel/Tourism/Lodging 3
TRAV 1341 Customer Service Skills 3
HTML 1360  Front Office Procedures 3
HTML 1362  Managing Housckeeping & Security 3
SECOND SEMESTER

SPCH 1311 Intro. to Speech Communications or SPCH 1321 3
TRAV 1311 Travel/Tourism Destinations | 2
TRAV 1343 Selling Technigues in Hospitality/Tourism 3
HTML 1363  Hospitality Supervision 3
HTML 1350  CAPSTONE: Hotel Practicam & Seminar 3

TOTAL CREDIT HOURS: 30
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TASP Wuived

TRAVEL AND TOURISM

CERTIFICATE

FIRST SEMESTER

IMGT
TRAV
TRAV
TRAY
TRAV
TRAV

1312
1301
1341
1312
1321
1331

Intro. to Computer Applications or COSC 1301
Intro. to Travel/Tourism/Lodging

Customer Service Skills

Travel/Tourism Destinations {1

Airline Tariffs & Ticketing I {Domestic)

Tours and Accommodations

SECOND SEMESTER

SPCH
TRAV
TRAV
TRAV
TRAV
TRAV

1341
131
1343
1323
1332

1350

Intro. to Speech Communications or SPCH 1321
Travel/Tourism Destinations |

Selling Techniques in Hosprtatity/Toursm

CRS Air and Land

Transportaton and Cruises

CAPSTONE: Travel/Tourism Practicum & Seminar

CREDIT HOURS

e L T d )

e e e

TOTAL CREDIT HOURS: 36
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Inferdisciplinary Studies

Interdisciplinary Studies,

Associate of Arts

The Social and Behavioral Sciences are concerned
primanily with the development and activity of humanity
- both individual and collective. Disciplines such as
psychology, sociology, anthropology and political science
are included in the broad area of the social sciences.

Interdisciplinary studies 1s an excellent transfer program
since it parallels the first two years of most baccalaurcate
liberal arts programs. By choosing courses carefully, most
graduates are able to transfer with full credit and complete
their Bachelor’s Degree with only two vears of additional
study. Many social science majors pursue graduate work
i public adminisration, psychology, human services and
other social science programs.

INTERDISCIPLINARY STUDIES
ASSOCIATE OF ARTS

TASP Eligible

FIELD OF STUDY

18 Credits of FREE ELECTIVES

Courses elected must be in the academic area (not technical), and included i the Texas Community Colicge General
Academic Course Guide Manual to facilitate transferability. These courses must not duplicate courses taken to tulfill

the STCC Core Curriculum requirements.

STCC CORE CURRICULUM

42 Credits

In addition to the 18 Free Elective courses. the student is required to take 42 hours trom the STCC Core Curriculum

listed on pages 6&8-72 in the catalog.

FIELD OF STUDY: 18
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 60




Physical Education

Candidates for the A A, and A.S. degrees must pass four
semesters of physical education. The student with a
physical disability who wishes to have the physical
education requirement waived must arrange for an
interview with the Coordinator of Student Health Services.
Many students with a disabthty participate in physical
education.  The Physical Education Department
Coordinator can arrange tor an adapted program.

The philosophy of the Physical Education program is to
encourage student participation in a variety of acuvites,
especially those mnvelving new skills.  Activites are
designed for beginners, unless otherwise described.

The Physical Education Program advocates emphasis on
individual sports and fitness programs that have carry-over
value beyond the student’s school years. Physical education
courses are offered as sports and non-sports classes. To
meet the core curriculum requirement for graduation. a
student must take four credits 1n a sport or recreation course
or wo courses in ROTC.

NOTE:

= Physical Educaton Special Activity Fee approved for
the 1998-1999 calendar 1s $40.00 per course.

« PHED 1174 (Bowling) has a 575.00 course {ee.

Physical Education College Transferable Classes:

AEROBICS/IND. FITNESS
102 INDIVIDUAL FITNESS/WEIGHT
CONDITIONING

PHED 1101
PHED 1

PHED 1103 SCULP/CARDIO

PHED 1120  JAZZ DANCE

PHED 1122  LINE DANCING

PHED 1130 WATER FITNESS

PHED 1131 BEGINNING SWIMMING

PHED 1140  SELF DEFENSE

PHED 1142 KARATE

PHED 1143 AIKIDO

PHED 1id44  TATCHI CHUAN

PHED 1145  TAE KWON DO

PHED 1160  WEIGHT TRAINING

PHED 1170  BEGINNING TENNIS

PHED 1173 GOLF

PHED {175 BOWLING

PHED 1177 ARCHERY

PHED 1180  VOLLEYBALL

PHED 1181 BASKETBALL

PHED 1183 SOFTBALL

PHED 1185 SOCCER

PHED 1187  BADMINTON

PHED 2103  INTERMEDIATE AEROBICS

PHED 2120  INTERMEDIATE JAZZ DANCE

PHED 2132  SWIM CONDITIONING

PHED 2133  LIFEGUARD TRAINING

PHED 2134  SWIMMING INSTRUCTOR
TRAINING

PHED 2142 INTERMEDIATE KARATE

PHED 2170  INTERMEDIATE TENNIS

PHED 2173  ADVANCED GOLF

PHED 2180  INTERMEDIATE VOLLEYBALL

PHED 2181 INTERMEDIATE BASKETBALL
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Women's Studies

Women's Studies,
Associate of Arts
Students who obtain a degree in this arca will have the

opportunity of tuking transferable courses in government,
psychology. and sociology. A total ot 18 Ficld of Study

credit hours 1s required for this degree. This serics of

courses is designed to equip the student with a broad based
understanding of the social, poelitical. culwural, and
economic realities that confront contemporary women.

[ssues in this degree program focus on the emerging role
of women, not only in the Rio Grande Valley but
throughout the United States and adjoining cultures.

In addition to the Field of Study, students who pursue this
degree will complete 42 credit hours of core curriculum
requirements. This mukes for an excellent platform of
transferable courses, by carefully selecting courses a
student can complete a subsequent baccalaureate degree
with two additional vears of college/university course
work.

WOMEN’S STUDIES
ASSOCIATE OF ARTS

TASP Eligible

FIELD OF STUDY

SOCT 2399 Current Issues in Sociology

S0OCT 2301 Marriage & the Family

PSYC 2319  Social Psychology

PSYC 2306 Human Sexuahty

GOVT 2389 Academic Cooperative 1 Social Sciences
PSYC 2307  Adolescent Psychology

SOCE 1306 Contemporary Social Probiemns

STCC CORE CURRICULUM

18 Credits

42 Credits

In addition o the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum fisted on

pages 68-72 1n the catalog.

FIELD OF STUDY: 18
STCC CORE CURRICULUM: 42
TOTAL CREDIT HOURS: 60




DIVISION OF

TECHNOLOGY

Automotive TOChNOlOgy Program ..........cccviciaiicmmia e sesas e ssssnsis s neesesssasnes . 158
Automotive Technology ..o TP VR Certificate

AUTOMOTive TECNNOIOUY oo Associate of Applied Science
Automotive Technology ... s v Tech Prep Erhanced Skilis Certificate
Computer Aided Drafting and Design Prograrm ..o et e PSUPROTRSIROO 1. ¥+
Computer Aided Drafting and Design ... Certificate

Electronic Equipment and Computer Maintenance Technology Program .......cccevveremveericecnranens 164
Electronic Equipment and

Computer Maintenance Technology . L Certificate

Electronic Equipment and

Computer Maintenance Technology ... o Associate of Applie

Heating, Ventilation and Air Conditioning Technology Progmm &&&&& 147

Heating, Ventiation and Alr Conditioning Technoiogy .
Heating, Ventilation and Air Conditioning Technaology

Heavy Equipment and Transportafion Technology Program
Heavy Eqguipment and Transportation Technology ..

Heavy Eguipment and Transportation Technology

Industrial Truck Technician ... S RUTT RO USRI

Manufacturing Technology Program ... s s s s 174
Manufacturing Technology ... TR Certificate
Industrial Systerms Maintenance Technology Spaciaity
Manufaturing Technology Speciality
Precision Manufacturing Technology Speciality
Manufacturing Technology ... e e Associate of Applied Sclence
Precision Manufacturing Tﬂchmioay Soecmi'rv
Precision Manufacturing Technalogy oo, Tech Prep Fnhanced Skills Certificate
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Automotive Technology

Automotive Technology,
Certificate and Associate of Applied Science

The Automotive Technology program 1s designed to
prepare students for employment in the high technology
automotive service industry. Students will gain knowledge
in automotive air conditioning, electrical systems, fuel
injection, transmissions and transaxles, engine
performance, brake systems, steering and suspension
systems, and computerized automotive control systems.
Emphasis will be placed on hands-on Icarning in the labs
to develop diagnostic and troubleshooting skills, as well
as repair procedures.Graduates of the Automotive
Technology Program are typically placed in dealerships,
independent garages and specially automotive repair
facilities. Courses taken for completion of the Certificate
Program can be applied towards completion of the AAS
Degree in Automotive Technology.

ADVISORY COMMITTEE

Hal Donnelly

Technical Advisor Chrysler Corporation, Houston
Rick Dube

Owner, Dube Auto Parts & Service, McAllen
Michael Fox

Service Manager, Frank Smith Toyota, McAllen
Armando Garza

Automotive Instructor, La Joya High School, La Joya
Trinidad Garza

Owner, Auto Center of McAllen

Osvaldo Maldonado

Assistant Training Specialist,

Texas Engineering Extension Service, San Antonio
Eric McClure

Service Manager, Boggus Motor Sales Inc., McAllen
Joe Ochoa

Service Manager, Charles Clark Chevrolet
Michael Ramirez

General Manager, Ramirez Ford Sales, Inc.

Rio Grande City

R J Van Sickle

District Service Engineer

Ford Customer Service Division, Houston

Ted Voegeli

Customer Satisfaction District Manager

Customer Satisfaction & Vehicle Quahty

Houston



1

AUTOMOTIVE TECHNOLOGY
CERTIFICATE

TASP Waived

FIRST SEMESTER

AUTO 131! Principles of Internal Combustion Engines
HETT 1360  Electrical & Electronic Systems |

HETT 1331 Heating and Air Conditioning

MATH 105 Technical Math or Math 1314

SECOND SEMESTER

AUTO 1211 Standard Transaxles & Drive Trains
AUTO 141} Automatic Transmissions & Transaxies
AUTO 2412 Fuel & Emission Systems

AUTO 2423 Engine Performance

THIRD SEMESTER

AUTGO 2334 Introduction to Automotive Service Excellence
AUTO 2441 Brake Systems

AUTO 2431 Principles ot Suspensions & Alignment
AUTO 2454 Advanced Engine Performance

CAPSTONE: Pass two (2) of the eight (83 National Institute Service Excellence Exams for Automotive

CREDIT HOURS
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TOTAL CREDIT HOURS: 41
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AUTOMOTIVE TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS
FIRST SEMESTER
AUTO 1311 Principles of Internal Combustion Engine 3
HETT 1360  Electrical & Electronic Systems | 3
HETT 1331 Heatung & Air Conditioning 3
ENGL 1301 Composition 3
MATH 105 Technical Mathematics or Math 1314 3
SECOND SEMESTER
AUTO 1211 Standard Transaxle & Drive Trains 2
AUTO 1411 Automatic Transmission & Transaxles 4
AUTO 1421 Advanced Electrical Systems I1 4
PHYS 1415 Physical Science | 4
SPCH 13138 Interpersonal Communication 3
THIRD SEMESTER
AUTO 2344 Advanced Vehicle Electronics 3
AUTO 2412 Fuel & Emissions Systems 4
AUTO 2423 Engine Performance 4
PSYC 2301 General Psychology 3
COSC 1301 Microcomputer Applications 3
FOURTH SEMESTER
AUTO 2334  Introduction to Automotive Service Excellence 3
AUTO 2431 Principles of Suspension & Alignment 4
AUTO 2441 Brake Systems 4
AUTO 2454 Advanced Engine Performance 4
**Automotive Elective Course 3

CAPSTONE: Pass three (3) of the eight (8) National Institute Service Excellence Exams for Automotive

** Indicates Automotive Elective Courses

AUTO 2312 Parts counter sales & inventory

AUTO 2322 Shop supervision & management
HETT 1350  Fabrication and Welding for technician

TOTAL CREDIT HOURS: 67

Identifies courses to fulfill minimum 15 hour General Education Requirement
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SEMESTER

AUTOMOTIVE TECHNOLOGY

TECH PREP
ENHANCED SKILLS CERTIFICATE

Choose four (4) out of the five (5) courses:

BUSI 1359
BUSI 2320
BUST 1302
AUTO 2455
AUTO 2456

Business Communications

Small Business Management

Principles of Management

Automotive Electronic Control Systems
Advanced Engine Performance 1}

CREDIT HOURS

ek Led el

£
5

TOTAL CREDIT HOURS: 13 - 14
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Computer Aided
Drafting and Design (CADD)

Computer Aided Drafting and Design

(CADD), Certificate

The Computer Aided Drafting & Design program will
prepare students for drafting careers in the arcas of
architecture and civil engineering. A student graduating
with the Certificate will be prepared 1o fill positions as
drafting or CAD technicians. The graduates will serve as
members of an architectural or engineering team who can
apply drafting standards, technical information and
creativity to complete a set of working drawings.

Instruction will concentrate on blueprint reading. layout
and design of facilities, knowledge of construction
materials and specifications, structural detailing, and CAD
fundamentals. Prior to completion ot the Certificate
program, the student will complete an external field
experience in which the competencies of the field are 1o
be demostrated.

Completion of the CAD Certificate will prepare you for
employment in architectural or civil engincering firms,
and other construction related areas.

ADVISORY COMMITTEE

Jesus Bustos, AIA

IDEA Group, McAllen

Tomas R. Canul, Intern Architect
V.A. Architecture, McAllen

Robert Escobar, ATA
Mata-Villarreal Architects, McAllen
Lionel A. Frederick, Intern Architect
McAllen, L.S.D.

Jerry Rodriguez, Intern Architec
The Austin Group. McAllen

Roberto Trevino, Intern Architect
Rike, Ogden, Figueroa, Dickson Wells Architects
PLLC. McAllen




COMPUTER AIDED DRAFTING AND DESIGN

CERTIFICATE

TASP Waived

CREDIT HOURS

FIRST SEMESTER
ENGL 1212 Business Writing 3
MATH 105 Technical Mathematics 3
COSC 1301 Microcomputer Applications 3
DFTG 13065 Technical Dratting 3
DFTG 1309  Basic Computer Aided - Drafting 3
SECOND SEMESTER
DFTG 1354 Architectural Drafting - Commercial 3
DFTG 1317 Architectural Drafting - Residental 3
DETG 1356 Descriptive Geometry 3
DFTG 1352 Intenmediate Computer - Aided Drafting 3
SUMMER SESSION
DFTG 1380 Cooperative Education 3
THIRD SEMESTER
DFTG 1348 Topographical Drafting 3
DFTG 2352 Mechanical and Electrical Systems 3

* Program Elective 3
DETG 2332 Advanced Computer - Aided Drafting 3
TOTAL CREDIT HOURS: 42
*DEFTG Program Electives:
DFTG 1391 Construction Materials & Specifications 3
DFTG 2340 Solid Modeling 7 Design 3
DFTG 1321 Architectural [Hustration 3
DFTG 2310 Structural Drafting 3
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Electronic Equipment and
Computer Maintenance
Technology

Electronic Equipment and Computer
Maintenance Technology,

Certificate and Associate of Applied Science
The Electronic Equipment & Computer Maintenance
Technology program covers a wide range of subjects from
basic to advanced electronics, to computer software and
hardware operations, The classes are based on lecture
and laboratory work, giving each student “hands-on™

expericnce in practical electronic circuits and the use of
different types of electromc test equipment. Graduates of

the Electronic Equipment & Computer Maintenance
Technology programs can be placed in jobs such ag
electronic bench technicians with companies such as home
clectronics service cenlers, avionics companies, cable/
satellite companies, office equipment and security
companies,

ADVISORY COMMITTEE

Marvin Anderson

Owner. Electronic Clinic, Pharr

Rudy Cerda

Rudy's TV/VCR Servicing, McAllen

Gus Garza

Assistant Service Manager, Hermes Music. McAllen
Juan Lopez

Electronics Technician, Sprint Communications
McAllen

Rosie Mendiola

McAllen Medical Center. McAllen

Sara Saldivar

Supervisor, Calidad Electronic. Inc.. Edinburg
Javier Salinas

IKON Office Supphies. fnc.. McAllen

Deval Shah

Computer Department,

MeAllen Medical Center, McAllen

Reyes Valdez

Technician, Century Cellunet, McAllen
Mark Villarreal

Call Mc Communication, McAllen

Richard Walters

Computer Maintenance Services, McAllen



ELECTRONIC EQUIPMENT AND

COMPUTER MAINTENANCE TECHNOLOGY
CERTIFICATE

TASP Waived

CREDIT HOURS
FIRST SEMESTER
ELCT 130! Fundamentals of Digital 3
ELCT 1308  Principles of Electronics 3
ELCT 1321 Technical DOS 3
ELCT 1401 D.C. Circuit Analysis 4
MATH 105 Technical Mathematics 3
SECOND SEMESTER
ELCT 1309  Solid State Theory 3
ELCT 1322  Basic Computer System Repair 3
ELCT 1402  A.C. Circuit Analysis 4
ELCT 2302  Advanced Digital Circuits 3
THIRD SEMESTER
ELCT 1310  Electronic Circuit Analysis 3
ELCT 2303 Introduction to Laser Technology 3
ELCT 2308  Principles of Audio and Video Systems 3
ELCT 2321 Advance Computer Systems Repair 3

CAPSTONE: CET Certitied Electronic Technician Associate Level Exam

TOTAL CREDIT HOURS: 41

165



ELECTRONIC EQUIPMENT AND

COMPUTER MAINTENANCE TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS
FALL SEMESTER
ELCT 130!l Fundamentals of Digital 3
ELCT 1308  Principles of Electronics 3
ELCT 1321 Technical DOS 3
ELCT 1401 D.C. Circuit Analysis 4
MATH 1314  College Algebra 3
SPRING SEMESTER
ELCT 1309  Solid State Theory 3
ELCT 1322  Basic Computer System Repair 3
ELCT 1402  A.C. Circuit Analysis 4
ELCT 2302  Advanced Digital Circuits 3
ENGIL, 1301 Composition 3
FALL SEMESTER - 2nd Year
ELCT 1310 Electronic Circuit Analysis 3
ELLCT 2303  Introduction to Laser Technology 3
ELCT 2308  Principles of Audic and Video Systems 3
ELCT 2321 Advanced Computer System Repair 3
SPCH 1318  Interpersonal Communications or SPCH 1311 3
SPRING SEMESTER - 2nd Year
PSYC 2301 General Psychology or SOCI 1301 3
PHYS 1415  Physical Science | 4
ELCT 2301 Introduction to Communication 3
ELCT 2409  Audio/Video Systems 11 4
ELCT 2311 CAPSTONE: Electronic Troubleshooting Techniques 3

CAPSTONE: CET - Certified Electronic Technician Associate Level Exam

TOTAL CREDIT HOURS: 64

Identifies courses to fulfill minimum 15 hour General Education Requirement
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Heating, Ventilation and
Air Conditioning Technology

Heating, Ventilation and
Air Conditioning Technology,
Certificate and Associate of Applied Science

In the past fifty years, the Heating. Ventilation and Air
Conditioning (HVAC) field has experienced massive
technological changes. It has gone from the era of the
iceman to that of the educated and highly trained
technician.

Heating, Ventilation, Air Conditioning and Refrigeration
technicians are primarily trained in the service. repair,
maintenance and installation of heating. cooling and
refrigeration equipment including residential, commercial
and industrial systems. Career preparation requires
extensive educational training in refrigeration systems,
clectrical-electronic controls, pncumatic controls,
cooling/heating systems, duct design. fabrication and
residential/commercial heat gained/loss calculations.

Some of the opportunities for employnient in refrigeration
and air conditioning include: Engineers, technicians, test
technicians, sales engineers. application engineers,
installers, testers. naintenance technicians, service
persons, repair specialists, wholesalers, operating
engincers and sheet metal experts.

ADVISORY COMMITTEE

Conrado Alvarez Jr. - President
[nsco Distributing, Inc.. McAllen
Rolando A. Ayala - Vice President
TexAir Company, Inc., McAllen
George Castaneda - Secretary
McAllen Sheet Metal, McAllen
Rodolfo Cantu - Member

Johnson Supply Co.. Inc., McAllen
Mark Chapa - Member

Pameco Company, Inc., McAllen
Rene Garza - Member

All American Heating and Cooling, Mission
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HEATING, VENTILATION AND
AIR CONDITIONING TECHNOLOGY

CERTIFICATE

TASP Waived
CREDIT HOURS

FIRST SEMESTER
HVAC 1401 Basic Refrigeration Theory 4
HVAC 1402  Special Tools, Fittings and Brazing Basics 4
HVAC 1403 Basic Electricity and Electronics 4
SECOND SEMESTER
HVAC 1404  Domestic Refrigeration and A/C 4
HVAC 1406  Duct Design and Fabrication 4
HVAC 1424  Residential Heating and Heat Pumps 4
MATH 105 Technical Mathematics 3
THIRD SEMESTER
HVAC 2400  HVAC and Refrigeration Heat Load Estimating 4
HVAC 2407  HVAC and Refrigeration Systems Servicing 1 4
HVAC 2433  Commercial HVAC and Refrigeration Systems 4
COSC 1301 Microcomputer Applications 3

CAPSTONE: Technical Retrigerant Certificate Exam

TOTAL CREDIT HOURS: 42
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HEATING, VENTILATION AND
AIR CONDITIONING TECHNOLOGY

ASSOCIATE OF APPLIED SCIENCE

TASP Eligible

CREDIT HOURS

FIRST SEMESTER

HVAC 1401 Basic Refrigeration Theory 4
HVAC 1402  Special Tools, Fittings and Brazing Basics 4
HVAC 1403 Basic Electricity and Electronics 4
ENGL 1301 Compaosition 3
SECOND SEMESTER

HVAC 1404  Domestic Refrigeration and A/C 4
HVAC 14006 Duct Design and Fabrication 4
HVAC 1424  Residential Heating and Heat Pumps 4
MATH 1314  College Algebra 3
COSC 130/ Microcomputer Applications 3
THIRD SEMESTER

HVAC 2400  HVAC and Refrigeration Heat Load Estimating 4
HVAC 2407  HVAC and Refrigeration Systems Servicing ! 4
HVAC 2433  Commercial HVAC and Refrigeration Systems 4
SPCH 1318 Interpersonal Communications 3
FOURTH SEMESTER

HVAC 2414  HVAC and Refrigeration Systems Servicing Il 4
HVAC 2434 Pncumatics Controls 4
General Education Elective 3
Social & Behavioral Sciences Eleclive 3

CAPSTONE: (1) Technician Refrigerant Certificate Exam
{2) ARI - Air Condition Refrigeration Institute Competency Exam

TOTAL CREDIT HOURS: 62

Identifies courses to fulfill minimum 135 hour General Education Requirement
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Heavy Equipment and
Transportation Technology

Heavy Equipment and

Transportation Technology, Certificate

and Associate of Applied Science

Industrial Truck Technician, Certificate

The Heavy Equipment and Transportation Industry is a
rapidly growing industry which is requiring a growing
number of qualified technicians.

The Heavy Equipment and Transportation Technology
student will acquire the knowledge and skills necessary
for the repair of Diesel Engines, Electrical and Electronic
Control Systems, Hydraulic Systems. Air Brakes,
Suspension, Steering, and Transmissions through a
combination of lecture and lab work, to include
troubleshooting and diagnostic procedures,

ADVISORY COMMITTEE

Jim Brown

Owner, JC Brown Inc., San Juan

Danny Cuellar, Jr.

Service Manager

Valley Truck Center. Pharr

Rick Dube

Dube Auto Parts and Service, McAllen

Rita C. Flores

Vocational Director

LaJoyaISD, La Joya

JB Galindo

Owner, Galindo Equipment Co., Rio Grande City
Henry Hartzog

Service Manager

Weaks Martin Implement Company, Inc.. Mission
Jim Nordmever

Owner, Jim's Auto Service

McAlien Fuel Injection. McAllen

Mark Osterman

Service Manager

Ruch Truck Center, Pharr

Melvin Thompson

Career Tech Counselor

Memorial High School, McAllen

Jesus 1. Torres

Special Population Coordinator ISD, . McAllen
Uvense Valdez

Service Manager

Holt Company of Texas, Weslaco

Brad Wood

Parts Manager

Weaks Martin Implement Company, Inc.. Mission



TASP Waived

HEAVY EQUIPMENT AND
TRANSPORTATION TECHNOLOGY

CERTIFICATE

FIRST SEMESTER

HETT 1321
HETT 1360
HETT 1451
COSC 1301

Principles of Hydraulics and Pneumatics
Electrical and Electronic Systems |

Principles of Engine Operation and Maintenance
Micrecomputer Applications

SECOND SEMESTER

HETT 1325
HETT 1331
HETT 1350
HETT 1420

MATH 105

Basic Fuels and Fuel Delivery Svstems
Heating and Air Conditioning
Fabricaton and Welding for Technicians
Brakes, Steering. Suspension, and

Ant Skid Control Systems

Technical Math or Math 1314

THIRD SEMESTER

HETT 2305

HETT 2324
HETT 2330
HETT 2332

CAPSTONL: Pass two (25 of the seven (7) National Institute for Automotive Service Excellence Exams tor Trucks.

Systems Diagnosis, Troubleshooting and
Preventive Maintenance

Computer Control Systems and Engine Analysis
Mechanical Power Transmissions

Wiring Circuits, Charging and Starting Systems

CREDIT HOURS

(PN RIS

[FRRNN N

(s fad fed

TOTAL CREDIT HOURS: 41
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HEAVY EQUIPMENT AND

TRANSPORATION TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE

TASP Eligible
CREDIT HOURS
FIRST SEMESTER
HETT 1350  Fabrication and Welding for Technicians 3
HETT 1360  Electrical and Electronic Systems I 3
HETT 145! Prineiples of Engine Operation and Maintenance 4
COSC 1301  Microcomputer Applications 3
ENGL 1301  Composition 3
SECOND SEMESTER
HETT 1321  Principles of Hydraulics and Pneumatics 3
HETT 1325  Basic Fuels and Fuel Delivery Systems 3
HETT 1331  Heating and Air Conditioning 3
HETT 1420  Brakes, Steering, Suspension and 4
Anti-Skid Control Systems
MATH 1314  College Algebra 3
THIRD SEMESTER
HETT 2322 Automatic Hydrostatic and Powershift Transmissions 3
HETT 2330  Mechanical Power Transmissions 3
HETT 2420  Advanced Engine Technology and Failure Analysis 4
HETT 2332 Wiring Circuits, Charging and Starting Systems 3
SPCH 1318  Interpersonal Communication 3
FOURTH SEMESTER
HETT 2303  Intermediate Fluid Power 3
HETT 2305  Systems Diagnosis, Troubleshooting 3
and Preventive Maintenance .
HETT 2324  Computer Control Systems and Engine Analysis 3
HETT 2407  Transport Refrigeration 4
Social/Behavigral Sciences Elective 3
CAPSTONE. Pass three (3) of seven (7) National Institute for Automotive Service Excellence Exams

for Trucks.

TOTAL CREDIT HOURS: 64

Identifies courses to fulfill minimum 15 hour General Education Requirement
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INDUSTRIAL TRANSPORTATION TECHNICIAN

CERTIFICATE

TASP Waived
CREDIT HOURS
FIRST SEMESTER
HETT 1321 Principles of Hydraulics and Pneumatics 3
HETT 1451 Principles of Engine Operation and Maintenance 4
HETT 1360  Electrical and Electronic Systems 3
MATH 105 Technical Math 3
COSC 1301 Microcomputer Applications 3
SECOND SEMESTER
HETT 1325  Basic Fuels and Fuel Delivery Systems 3
HETT 1331 Heating and Air Conditioning 3
HETT 1350  Fabrication and Welding for Technicians 2
HETT 2332 Wiring Circuits, Charging and Starting Systems 3
THIRD SEMESTER
HETT 2303  Intermediate Fluid Power 3
HETT 2330  Mechamcal Power Transmissions 3
HETT 2420  Advanced Engine Technology and Failure Analysis 4
HETT 2322  Automatic Hydrostatic and Powershift Transmissions 3
CAPSTONE: Pass two (2) of the seven {7) National Insttute for Automotive Service Excellence Exams for

Trucks.

TOTAL CREDIT HOURS: 41
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Manufacturing Technology

PENDING APPROVAL FROM
THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

The Manufacturing Technology Certificate program and
its options provide an environment to develop technical
skills that are highly marketable to the area’s industrics.
Most of the courses are set-up to simulate actual working
environments.

Technical course work begins in the first semester in order
to develop a common skill base for the program’s threc
options. During this first semester the student will leamn
how to use computers, read and use industrial prints, gain
technical skills, as well as take one or two courses ip their
arca of specialization. During the second semesters, the
student will continue in one of three options that include:

Manufacturing Technology,

Certificate

Specialization:

Industrial Systems Maintenance Technology
Includes studies in industrial electricity, electrical motor
controls, fluid power, and safety. This program will help
prepare students to work with engineers to install industrial
controls, troubleshoot hydraulic equipment, and reduce
manufacturing downtime, This course will help prepare
graduates to take leadership roles and progress into higher
level employment opportunitics.

Manufacturing Technology,

Certificate

Specialization:

Manufacturing Technology

Includes studies i Quality Control procedures and plastic
materials and processes. This program includes safety
studies and helps prepare the student to work in the
engineering and/or manufacturing departments of South
Texas companies. This option also prepares graduates
for possible supervisory positions after gaining some
experience.

Manufacturing Technology,

Certificate

Specialization:

Precision Manufacturing Technology
Includes studies to enable the student to specialize n
machining, metrology, tool and die, and manufacturing
processes. This specialty will allow the student to continiue
in the Precision Manufacturing Technology’s two-vear
Asscciate of Applied Science degree program upon
completion or permit the student to go to work in a highly
rewarding carcer field in indusuy,

Manufacturing Technology,

Associate of Applied Science Degree
Specialization:

Precision Manufacturing fechnology

This degree program provides an environment to develop
technical skalls. Al courses are set-up to stmulate a
working environment,

Technical coursework includes machine tool labs,
materials and processes, AutoCAD, UNC, welding and
teamwork and problem solving. Specialty coursework
includes metrology, tol, die, mold and fixture design,
advance machine tooling, and courses in production
management and cost estimating,

Precision Manufacturing Technology

Tech Prep Ehnhanced Kills Certificate

The Tech Prep Enhanced Skills Ceruificate offers students
additional classes in the mold design, gauge design,
supervision and quality control.




ADVISORY COMMITTEE

Bill Abrams, Chair

Production Manager,

Lambda Electronics Corp., McAllen
Refugio Aguirre

Kem-Leibers Corporation Texas, Inc., Pharr
Dr. Subhash C. Bose

Associate Professor,

Manufacturing Engineering

UT-Pan American, Edinburg

John Coates

Production Manager

McAllen Components, McAllen
Mare Goldsmith

Johnson Controls, McAllen

Dan Hausbeck

Alps Automotive, McAllen

Jesus Mariscal

Reynolds International, McAllen
John Nelson

Director, Division of Technology, STCC
Jerry Nunez

Nu-Co Tools Inc., Alamo

Irma Olivo

CADD Program Chair, STCC
Keith Patridge

Vide-President,

McAllen Economic Development Corporation,

McAllen

Hector Rendon

Career & Tech. Supervisor, Weslaco [SD
Alberto Ros

General Manager

Security Plastics West, McAllen
Raymond Saenz

[nstructor, Rowe High School. McAllen
Larry Sandahl

TRW, McAllen

Ed Sanjoto

Alps Automotive, McAllen

Alex Shipp

Johnson Control, McAllen
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MANUFACTURING TECHNOLOGY

CERTIFICATE
Specialization: Indusfrial Systems Maintenance Technology

PENDING APPROVAL FROM

THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

TASP Waived

CREDIT HOURS
FALL SEMESTER
DFTG 1325 Blueprint Reading & Sketching 3
COsSC 1301 Miccrocomputer Applications 3
MATH 105 Technieal Mathematics 3
MCHN 143%  Basic Machine Shop | 4
ERTP 1391 Basic Electricity 3
SPRING SEMESTER
MCHN 1393 Teaming 3
ERTP 1271 Work Place Safety 2
ENGL 1312 Business Writing 3
ERTP 1457  AC/DC Motor Control 4
HETT 1321 Principles of Hydraulics & Pneumatics 3
SUMMER SESSION
ERTP 1300  CAPSTONE: Coceperative Education | 3

TOTAL CREDIT HOURS: 34
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MANUFACTURING TECHNOLOGY

CERTIFICATE

Speclalization: Manufacturing Technology

PENDING APPROVAL FROM

THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

TASP Waived

FALL SEMESTER

DFTG 1325  Blueprint Reading & Sketching
COSC 13001 Microcomputer Applications
MATH 105 Technical Mathematics

ERTP 1374  Basic Quality Control

ERTP 1375 Intro. to Plastics

SPRING SEMESTER

MCHN 1393 Teaming

ERTP 1271 Work Place Safety

ENGL 1312  Business Writing

MCHN 1419  Manufactring Materials & Processes
ERTP 1445  Plastic Processes |

SUMMER SESSION
ERTP 1300  CAPSTONE: Cooperative Educauon |

CREDIT HOURS

3 d

Lo

TOTAL CREDIT HOURS: 34
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MANUFACTURING TECHNOLOGY

CERTIFICATE
Specialization: Precision Manufacturing Technoiogy

PENDING APPROVAL FROM
THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

TASP Waived

CREDIT HOURS
FALL SEMESTER
DFTG 1325  Blueprint Reading & Sketching 3
COSC 1301 Microcomputer Applications 3
MATH 105 Technical Mathematics 3
MCHN 1438 Basic Machine Shop 1 4
ENGL 1312 Bustness Writing 3
SPRING SEMESTER
MCHN 1393  Teaming 3
DFTG 1313  Drafung for Specific Occupations 3
MCHN 1419  Manufacturing Materials & Processes 4
MCHN 1452 Intermediate Machine Shop | 4
SUMMER SESSION
MCHN 1382  CAPSTONE: Cooperative Education { 3

TOTAL CREDIT HOURS: 33
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MANUFACTURING TECHNOLOGY
ASSOCIATE OF APPLIED SCIENCE
Specialization: Precision Manufacturing Technology

PENDING APPROVAL FROM

THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

TASP Eligible
CREDIT HOURS
FALL SEMESTER
DFTG 1325 Bluepnint Reading & Sketching 3
COSC 1301 Microcomputer Applications 3
MCHN 1438 Basic Machine Shop | 4
ENGL 1312 Business Writing 3
MATH 105 Technical Mathematics 3
SPRING SEMESTER
DFTG 1313 Drafting for Specific Occupations 3
MATH 1314  College Algebra 3
MCHN 1419 Manufacturing Materials & Processes 4
MCHN 1452 Intermediate Machine Shop | 4
MCHN 1393 Teaming 3
SUMMER SESSION
MCHN 1382 CAPSTONE: Cooperative bEducation |
FALL SEMESTER
MCHN 1493 Computer Numerical Controls 4
MATH 1316 Plane Trigonometry 3
WLDG 1337 Introduction to Metallurgy 3
MCHN 2341 Advanced Machining Operations | 3
Social/Behavioral Science Elective 3
SPRING SEMESTER
MCHN 2547  Specialized Tools and Fixtures 5
Humanities Elective 3
Program Elective 3
MCHN 1320 Precision Tools and Measurement 3
SUMMER SESSION
MCHN 2382 CAPSTONE: Cooperative Education [ 3
PMTD PROGRAM ELECTIVES:
MCHN 2345 Advanced Machining Operations [l 3
MCHN 1293 Cost Estimating 2

TOTAL CREDIT HOURS: 69

Identifies courses to fulfill minimum 15 hour General Education Requirement
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MANUFACTURING TECHNOLOGY

TECH PREP

ENHANCED SKILLS CERTIFICATE

, PENDING APPROVAL FROM
THE TEXAS HIGHER EDUCATION COORDINATING BOARD.

TASP Waived

SEMESTER

Choose three (3) out of the five (5) courses:
DFTG 2340  Solid Modeling/Design

MCHN 2470  Advanced Tool & Fixture Design
QCTC 1446 Testing and Inspection Systems

MCHN 1230 Statistical Process Control for Machinist
BUSI 1302 Principles of Management

CREDIT HOURS

(U SO T SN SN U8 )

TOTAL CREDIT HOURS: 8- 11



Course Descriptions
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COURSE DESCRIPTIONS

* DENOTES COLLEGE TRANSFERABLE COURSES

ACCOUNTING

ACCT 1301 INTRODUCTION TO ACCOUNTING
3 credits, 2 hours lecture, 2 hours iab per week
This 15 an introductory course designed to serve as a foundation for the 5
the accounting cycle for service and me

1S COUTSE presents
-chandising enterprises. It giv aspects of account-
!
i

I
ing with emphasis on the accounting cyele and special joumnals,

Prerequisite: None

ACCT 1302 ACCOUNTING
3 credlits, 2 hours lecture, 2 hours lab per week
This course 15 a contnuation of Introduction o Accounting. This course teaches ace

ruals and deterrals, valuation of

receivables, payabies, plant assets, partnerships, corporations and financial satement

Prevequisite: ACCT 130]

ACCT 1372 COMPUTERIZED ACCOUNTING
3 credits, 2 hours lecture, 2 hours lab per week
This 1s a study of the fundamental principles of accounting using the microcomputer &

¢ problems.

or, post-ciosing t

Emphasis 15 o the closing ontries to the led

his course.

yank reconcihiation. A

counts yiol
actice set will conclude ¢

Preveqguisite; ACCT 1301, IMGT 1572,

A0
pr:
ACCT 1374 PAYROLL ACCOUNTING

3 credits, 2 hours lecture, 2 hours lab per week

This is a study of payroll systems and procedures. It trains, the student in preparing pavroll, vear-end reports, and

analyzing and journalizing payroll transactions as performed manually and on computer
Prevequisite: ACCT 1301,

Syslems.

ACCT 2376 MANUFACTURING ACCOUNTING
3 credits, 2 hours lecture, 2 hours lab per week
This course studies fundamental techniques of dynamic cost and profit control with primary emphasis on responsi-
bility accounting. It includes managerial budget planning, variabic expenses, cost-volume relationships, profi
analysis, and budget reports.

Prerequisite. ACCT 1301

ACCT 2378 INCOME TAX PROCEDURE
3 credits, 2 hours lecturse, 2 hours iab per week
This course primarily focuses on federal income taxation for individuals and sole proprictorships. Emphasis is
placed on the preparation of Form 1040, along with various supporting schedules. Attention is also placed on the
use of data processing equipment in the preparation of the various tax forms and schedules.

Prerequisite: ACCT 1361

ACCT 2401° PRINCIPLES OF FINANCIAL ACCOUNTING
4 credits, 3 hours lecture, 3 hours lab per week
This is a study of underlying principles of accounting that includes classifying and recordin

e

financial fransactions




and reporting the results of the tr tions 1 formal financial statements. Financial accountng systems

and reporting ssues are also included 1 the study

Preveguisite: MATH 1314 or MATIT 1324,

ACCT 2402° PRINCIPLES OF MANAGERIAL ACCOUNTING
4 credits, 3 hours lecture, 3 hours lab per week
This s a study of the principles of managerial accounting that encompasses cost system design, cost management
and strategic management,
Prevequisite: ACCT 2401,

ANTHROPOLOGY

ANTH 2301° PHYSICAL ANTHROPOLOGY (HUMAN EV)
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces the field of archacology. It emphasizes methods of data collection, and a world review of

major events in the development of past human civihizanons.
Prerequisite; Nonc,

ANTH 2344 GENERAL ANTHROPOLOGY
3 cradits, 3 hours lecturs, 0 hours lab per wesk
This is a study of human beings, their antccedents and rel

d prunates and therr cultural behavior and institutions.

This course introduces the major subficlds: physical and cultural anthropology, archaeology. linguistics and
ethnology.

Prerequisite: None.

ANTH 2351° CULTURAL ANTHROPOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This course covers key concepts, methods and theory m the study

and cultural change among world peoples.

Prevequisite: None

ART

ARTS 1301"° ART APPRECIATION

3 credits, 3 hours lecture, 0 hours iab per week

This course concentrates on values and meanings in the visual arts, including evaluation of sclected works.
Prerequisite: READ 80,

ARTS 1303" ART HISTORY |

3 credits, 3 hours lecture, 0 hours iab per week

This 1s an examination of painting, sculpture, architecture, and other arts from prehistory through the middle ages.
Prerequisite. READ 90,

ARTS 1304" ART HISTORY 1l

3 credits, 3 hours iecture, 0 hours iab per waeek

This 1s an examination of pamnting, sculpture, architecture, and other arts from the Middle Ages to the present day.
Prerequisite: READ 90.

ARTS 1311° DESIGN |
3 credifs, 2 hours lecture, 4 hours lab per week
This studio course focuses on the elements and principles of art with emphasis on two-dimensional concepts. The
development and application of critical thinking 15 also emphasized.
Prerequisite: None.

feulwral diversity, social istitutions, linguistics,
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ARTE 13127 DESIGN
3 credits, 2 hours lecture, 4 hours lab per week

T o { . N Lw v oot v th
This studio course tocuses ¢ cloemonts and ¢ Wwill

rineal thinkime 1s also amph

t

elopment and applicanion

Drerequisite: ARLS 1311 or approva
ARTS 1313° FOUNDATIONS OF ART

3 cradits, 3 hours Eﬁectufe {E hours lob per wagvk
EF"}\\‘.‘”{“)&”\! duce ' i

cultural significa

,\t g1

I8 f"(:’)‘{’::;!li[.‘,':'?(?f

ARTS 1316" DRAWING {

3 credits, 2 hours lecture, 4 hours lab per week
This studio course focuses on the investigation of
sive possibilities.

- [ T
s ing moedia and rechnu
Prereguisite: None,

ARTS 1317° DRAWING |
3 credits, 2 hours lecture, 4 hours Iab per waek

This studio course s a further investigation of drawing media and technigues with empl

285101

Crsonal exy

. i - .
Freve quisite ARTS 1516 or 54’,’;”?!(/‘5/u,/ of wistruciog

ARTS 1325 DRAWING AND PAINTING
3 credifs, 2 hours !e)c?ure 4 hcus's icm par wgek
This course 1s ¢ @i

signed 1o enhance artistic

awareness and se W tools, Inmcludes art bistory

,
wid prowih.

ARTS 2314" PAINTING |
3 credits, 2 hours lechure, 4 hours lab per woeek
This studio course explores the pot

R

ntial of par s mediay 1O

s of

Prevequisite: None

ARTS 2317" PAINTING i
3 credits, 2 hours lecturse, 4 hours iab per week
This studio course 1s a further investigation of paint

ing med
qal 3 credi

i instrnctor

This course may be repeated once for an additic
ARTS 2316 or approval «

Prerequisite,

ARTS 2323 DRAWING I
This course is a further investization of drawing media and wehniques with amphasis on personal expression and
concepts,

Preveguisite: ARTS 1317 or approval of instructor,

ARTS 2324 DRAWING IV
3 credits, 2 hours lechure, 4 hours lab per week
This course 1s a further investigation of drawing media and techniques with cimphasis on personal expression,
concepts and development.
Prervequisite: ARTS 2323 or approval of instructor




ARTS 2326 SCULPTURE |
3 credits, 2 hours iecture 4 hours lab per week
This studio course ex

tores the potennal of three-dimensional form w a vanety of media

Preveguisite:

ARTS 2327" SCULPTURE |
3 credits, 2 hours lacture, 4 howrs lab per waek

This studio course is a further investgation of three-dimensionat a of media with C
personal expression. This course may be ' t hours in advanced problems and
um}miqucx
Preveguisiie; AR

ARTS 2333° PRINTMAKING |
3 credits, 3 hours lacture, U hours lab per week
This swudio course explores the use of basie prinumaking media and techniques.

‘“:‘(?(’L/m,%ll( None
ARTS 2334" PRINTMAKING 1
3 credils, 3 hours lachure, 0 hours lab per wask
This studio course is a further investigation of basie printmalking s with eraphasis on personal

expresston. This course may be repeated once for an ad

Prevequisite! ARTS 2333 or approval of instru

ARTS 2346 CERAMICS |
3 credits, 2 hours lecture, 4 h@urs iab p@r wggk

‘This studio course explores the Ceeramis,

Prereguisite: None,

ARTS 2347° CERAMICS 1
3 credits, 2 hours lechirs, 4 hours %iﬁb Dol we@k

This studio course is a further invesng

This course may be repeated onee Tor an add
and techmiques.
Prerequisitc. ARTS 2346 or approval of insiruct

ARTS 2356 PHOTOGRAPHY |
3 credits, 2 hours techurs, 4 hours lab per weelk
This course is an introduction o the basics ni photography. [tncludes canwera operation, wehrugues, knowledge of

chermstry and presentation skills. Emphasis s placed on design,
developing and understanding of photographic aestheties.

Prerequisito: ARTS 1311 or approval of instructor

ARTS 2357 PHOTOGRAPHY §
3 credits, 2 hours iacﬁ‘um 4 hours lab per week
This course is a further investigation of the processes and acstheues of photography with

for an addinoe

cmiphasis on personal

development. This course can he repeated once
problems and technigues.
Prevequisite: ARTS 2356 or approval of instructor

ce eredit hours as a study m advanced

ARTS 2389° ACADEMIC COOPERATIVE IN FINE ARTS

3 credifs, 1 hours iecture, 6 hours off-campus iab per week
This is an *m’ruahms al program de:
the fine arts. !

wd 1o nte grate on-campus st

hands-on work experience in

fq

'
LLdy

s sonunars. students will so [ L&ml\i AN ODieCiIVes i the

of art
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AUTOMOTIVE TECHNOLOGY

AUTO 1211 STANDARD TRANSAXLES & DRIVETRAIN
2 credits, 1 hour lecture, 4 hours lab per week
This course covers the fundamentals of clutches, manual transnussions, transaxles and differentials. Emphasis s on
diagnosing and repairing transmissions. transaxles, clutches, drivelines, U-joimts, C-V joints, front
and rear differentials and transter case.
Prerequisite: MATI 105 or concurrent envollment i1 MATIT 80

AUTO 1311 PRINCIPLES OF INTERNAL COMB ENG
3 cradits, 2 hours lecture, 4 hours lab per wesk

The course covers the principles of theory and operation of
inspection, measurements, and repair methods of overhaul, 1o include disasscmbly, repair and reassembly of the

ometive gasoline engines. Bmphasts 1s placed on

engine. Lubrication and cooling systerms will also be included.
Prevequisite: MATH 103 or concurrent enrollment in MATH 810,

AUTO 1411 AUTOMATIC TRANSMISSIONS & TRANSAXLES

4 credits, 2 hours lecture, 8 hours lab per week

This course covers the operating principles, diagnosis and repairing of automatic ransmission and transaxles.

Emphasis is placed on diagnosis and overhaul procedures. Minor transmission repair 1s also cluded,
Prerequisite: [IETT 1360).

AUTO 1421 ADVANCED ELECTRICAL SYSTEMS {i
4 cradits, 2 hours lecture, 8 hours lab per week
This course is an advanced study of the automotive electrical and electrenic systems. The use of diagnostic and test

equipment is stressed. Emphasis is placed in troubleshooting and repairing vehicles components, such as starters,
charging systems, the electrical accessories, and the lighting system
Prevequisite: [IETT 1360,

AUTO 2312 PARTS COUNTER SALES & INVENTORY
3 credits, 3 hours lecture, 0 hours lab per week
This course covers duties of the auto parts sales person and customer relations at the counter. Arcas of study include
sales procedures and techniques, parts identification, restocking and mventory control procedures,
Prerequisite: SPCIF 318 IMGT 1312 or COSC 1301

AUTO 2322 SHOP SUPERVISION & MANAGEMENT
3 credits, 1 hour lecture, 6 hours off-campus lab per week
This is a comprehensive course which will prepare students through a full program review to understand shop
techniques, technician productivity, shop service etticiency. manufacturer’s warranty systems, and technicians pay
plans. Emphasis will be placed on role playing as shop manager, supervisor, service-writer and shop clerk. The
student will be placed at a local automotive shop, and an advisor will keep a record of performance.
Prerequisite: SPCH 1318, IMGT 1372 or COSC 7301 MAY ONLY BE TAKEN [N FINAL SEMESTER
OF PROGRAM.

AUTO 2334 INTRO TO AUTOMOTIVE SERVICE EXCELLENCE
3 credits, 3 hours lacture, 0 hours iab per week
This course is a preparation for the ASE certification exams, as oftered by major automouve manufacturers and the
National Institute for Automotive Service Excellence (NTASEL This ce
the automotive service indusiry.

Prerequisite: None.

ufication is required by many employers in




AUTO 2344 ADVANCED VEHICLE ELECTRONICS
3 credits, 2 hours lachire, 4 hours lab per week
This course will present the knowledge and skills on vehicle controls systems. Electronic clunate control systems
will also be included.
Prerequisite: AUT0 1421 (for AAS ondyvy, MATI 105 or concurrent i MATI] 80, JIETT 1331,

AUTC 2412 FUEL & EMISSION SYSTEMS
4 credits, 2 hours lecture, 8 hours Iab per wesk
This course covers the operating principles of the fuel injection system and cmission control system. Emphasis is
placed on servicing, diagnosis, and repairing components with the use of diagnostic equipment,
Prerequisite: AUTO (311, IIETT 1360,

AUTO 2423 ENGINE PERFORMANCE
4 credits, 2 hours lecture, 8 hours lab per week

This course 1s a study of engine tuning 1 with eimphasis on the use of clectronic diagnostic cquipment, Diagnosing

and testing the ignition cireun, fuel systems, and engine problems which he
performance in the lab s emphasized.
Prevequisite. AUTO 1311, 1421, HETT [360.

e an cffect on driveability

AUTO 2431 PRINCIPLES OF SUSPENSION & ALIGNMENT
4 credits, 2 hours lecture, 8 hours lab per week
Included in this course are diagnosis and repair of steering systems, power assist wuts, suspension systems, two and
four-wheel alignment and wheel balancing.
Prevequisite: MATH 105 or concurrent envollment in MATH 810,

AUTO 2441 BRAKE SYSTEMS
4 credifs, 2 hours lecture, 8 hours lab per week

This course covers the fundamentals of power dise and drum brakes with emphasis ¢

ing rebuilding the bydraulic components, machining dise rotors and druims, and insta
pads/shoes. It also covers basic anti-lock sysiem component diagnosis and repair,
Prerequisite: HETT 1360,

AUTO 2454 ADVANCED ENGINE PERFORMANCE
4 credits, 2 hours lecture, 8 hours lab per week

This s a comprehensive course which combines study of computerized engine control svstem and powerirain

control module. Emphasis s placed on diagnosing and repainng driveability and other electronic control problems
using state-of-the art cquipment.
Prerequisite: AUTO 2423,

AUTGC 2455 AUTOMOTIVE ELECTRONIC CONTROL SYSTEMS
4 credits, 2 hours lecturs, 8 hours lab per week
This course covers alf electronic controls other than engine controls including: body control modules. ABS systems,
automatic temperature controls and vehicle suspension. Emphasis will be placed on diagnosis and repair of
these systems.
Prevequisite; AUTO 2454,

AUTO 2456 ADVANCED ENGINE PERFORMANCE 1l

4 credits, 2 hours lecture, 8 hours lab per week

This course consists of in-depth study in general powertrain diagnosis and computerized engine controls diagnosis.

Emphasis will be placed on diagnosing and correcting driveability problems using staie-of-the-art equipment,
Prevequisite: AUTC 2454, AUTO 2412,
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BIOLOGY

BIOL 1322° NUTRITION AND DIET THERAPY
3 credits, 3 hours lecfure, 0 hours lab per week
This is a study of the chemical, physical and sensory properties of food, nutritional quality, and food use and diet
applications.
Prerequisite. None.

BIOL 1408° GENERAL BIOLOGY |
4 credits, 3 hours lecture, 3 hours lab per week
This 1s a study of the fundamental principles of living organisms including physical and chemical properties of life,
the transfer of energy through metabotlic systems, cellular organization and function, cell division, genetics and an
overview of human systems.

Prerequisite: None.

BIOL 1409° GENERAL BIOLOGY i

4 credits, 3 hours lecture, 3 hours iab per week

This course is a continuation of Biology 1408. Topics include evolution and diversity of acraniate and cramate

animals, mechanisms of support and movement, reproduction, development, behavior and ecology.
Prerequisite: BIOL 1408.

BIOL 1411° GENERAL BOTANY
4 credits, 3 hours lecture, 3 hours lab per week
This is a study of structure and function of plant cells, tissues and organs. This course includes an evolutionary
survey and life histories of the following representative groups: algae, fungi, mosses, liveworts, ferns and seed
producing organisms. Plant reproduction and functional interactions with their environment and with humans are
covered. It includes selected laboratory exercises.

Prerequisite: None.

BiOL 1413° GENERAL ZO0LOGY
4 credits, 3 hours lecture, 3 hours lab per week
This 1s a study of the principles of taxonomy, genetics and ecology as they relate to animal form and function,
diversity, behavior and evolution.
Prerequisite: None.

BIOL 1424" SYSTEMATIC BOTANY
4 credits, 3 hours lecture, 3 hours lab per week
This is an introduction to the identification, classification and evolutionary relationships of vascular plants with
emphasis on flowering plants. It includes the importance of herbaria, collection techniques and the
construction and use of taxonomic keys.

Prerequisite: None.

BIOL 2306" ENVIRONMENTAL BIOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This is a study of human interaction and the effect upon plant and animal communities. Conservation, pollution,
energy and other contemporary ecological problems will be discussed.
Prerequisite: BIOL 1408 or 1409,

BIOL 2320 MICROBIOLOGY FOR THE FOOD SERVICES
3 credits, 3 hours lecture, 0 hours lab per week
Consideration of metazoa, protozoa, fungi, bacteria and viruses in intoxication and the transmission of diseases by
food and beverage; the role of microorganisms in the quality and control of microbial populations. Production of
toods by microbial fermentations; laws. regulations and performances standards; microorganisms as food. For hotel
restaurant management, merchandising and hospitality management, and health education majors.

Prerequisite: BIOL [408.




BIOL 2389* ACADEMIC COOPERATIVE IN THE BIOLOGICAL LIFE SCIENCES
3 credits, 3 hours lecture, 0 hours iab per week
This is an nstructional program designed to integrate on-campus study with practical hands-on work experience in
the biological sciences/life sciences. In conjunction with class semninars, the individual student will set specific
goals and objectives in the study of living organisms and their systems.

Prerequisite: None.

BIOL 2401° ANATOMY & PHYSIOLOGY i
4 credits, 3 hours lecture, 3 hours lab per week
This 1s a study of the structure and function of the human body including cells, tissues, and organs ot the following
systems: integumentary, skeletal, muscular and nervous systems.
Prerequisite: BIOL 1408 or LVNU 1402,

BIOL 2402° ANATOMY & PHYSIOLOGY I
4 credits, 3 hours lecture, 3 hours lab per week
This is a continuation of the study of the structure and function of the hunian body including the circulatory,
respiratory, digestive, urinary, reproductive, and endocrine systems. Consideration is given to metabolism, electro-
Iyte and fluid balance, and human development.

Prerequisite: BIOL 2401.

BIOL 2416" GENETICS
4 credits, 3 hours lecture, 3 hours lab per week
This 1s a study of the principles of molecular and classical genetics and the function and transmission of hereditary
material. It includes population genetics and genetic engineering.
Prerequisite: BIOL 1408 or 1409

BIOL 2421° MICROBIOLOGY
4 credits, 3 hours lecture, 3 hours lab per week
This is an introduction to the morphology, physiology and taxonomy of bacteria and virus. The course includes the
study of disease transmission, resistance to infection and microbial control. The laboratory will develop sound
techniques in culturing, staining, and identifying micro organisns.

Prevequisite: BIOL 2401 and 2402. Recommended: CHEM 1411, 1412,

BIOL 2428" COMPARATIVE VERTEBRATE ANATOMY
4 credits, 3 hours lecture, 3 hours iab per week
This is a study of the structure, development and physiology of the vertebrate animals with emphasis on comparative
evolution.
Prerequisite; BIOL 2401

BUSINESS

BUSI 1301* INTRODUCTION TO BUSINESS
3 credits, 3 hours lecture, 0 hours lab per week
This course surveys the elements of business and industry such as production and distribution systems, finance,
accounting, statistics, capital, labor, marketing, taxes, and governmental regulations. It includes the history,
structure, function, and contribution of business and industry to our society.

Prerequisite: None.

BUSI 1302 PRINCIPLES OF MANAGEMENT
3 credits, 3 hours lecture, 0 hours lab per week
In this course, the management functions of planning, organizing, leading, and controlling are covered. Emphasis is
placed on management philosophy, decision-making, policy formulation, organizational theory, communication and
motivation, and behavior to include culture and ethics.

Prerequisite: None.
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BUSI 1305 PERSONNEL MANAGEMENT
3 credits, 3 hours lecture, 0 hours iab per week
This is a study of concepts, principles, policies and organizational procedures utilized by business institutions in the
management of employees. Topics include selection, placement, compensation, working conditions,
training, labor relations, morale, labor turnover, collective bargaining, employee service and supervisory activities,
and government regulations.

Prerequisite. BUST 1302,

BUSI 1340 BUSINESS MATH USING ELECTRONIC CALCULATORS
3 credits, 2 hours lecture, 2 hours iab per week.
This course is designed 1o help students solve conunon business problems, apply mathematical principles to busi-
ness-related activities using the electronic calculator. This course covers bank records, ratio and proportion, base
rate and percentage, trade and cash discounts, retail merchandising, payroll, invoice extensions, mventory calcula-
tions, banking transactions, interest, finance, and depreciation.

Prevequisite: MATIT 80/TASE

BUSI 1341 MANAGERIAL DECISION MAKING
3 credits, 3 hours lecture, 0 hours lab per week
This course will introduce the student to negotiating skills, problem soiving, leadership skills, time management,
self-motivation, assertiveness, logical thinking, decisive decision-making, and to be held accountable for any
decisions made.

Prerequisite: None.

BUSI 1342 INTRODUCTION TO CONVENIENCE STORES
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces students to the organization and management of a convenience store. This course will also
cover the legal aspects of running a convenience store, and satisfying customer requirements.
Prerequisite: None.

BUSI 1343 INTRODUCTION TO IMPORT/EXPORT & INTERNATIONAL MARKETING
3 credits, 2 hours lecture, 3 hours lab per week
This course 1s an introeduction to the study of export-import business. tariffs, quotas, labor taws, federal regulations,
financial requirements, currency exchange, and other factors affecting the business based on laws and regulations of
different countries. It will also present a basic approach to the understanding of international marketing and will
reflect the importance of competing with business in a worldwide market. It also provides an approach and frame-
work for 1dentifying and analyzing the important environments of culture and economics, uniqueness of different
nations and geographical regions, and customer service.

Prevequisite: None.

BUSI 1359 BUSINESS COMMUNICATIONS
3 credits, 3 hours lecture, 0 hours iab per week
This course is designed to develop skills in all phases of business communication with coverage of communication
technology such as e-mail and the Internet. Students learn the role of technology in communication and how to
usc it effectively in the workplace.

Prevequisite: ENGL 81, IMGT 1312.

BUS! 1390 HUMAN RELATIONS
3 credits, 3 hours lecture, 0 hours lab per week
This is a practical application of the principles, methods, and concepts of the behavioral sciences to the hurnan
clement in the business and mdustnal environment. Tt includes the analysis of group dynamics, motivation theory,
leadership concepts, and human resource policy.

Prerequisite. None.



BUSI 2301* BUSINESS LAW
3 credits, 3 hours lecture, D hours lab per week
This course covers principles of laws which form the legal framework for business activity. 1t covers applicable
statutes, contracts, agencies. { Transfers only as clective)
Prerequisite: None.

BUSI 2303 PRINCIPLES OF TRANSPORTATION

3 credits, 2 hours lecture, 3 hours lab per week

This course will be a comprehensive study of the principles of transpartation management, the organization and the

major functions. This study will cover all aspects of import-export transportation including methods, follow-up

order production status, obtain and prepare mvoices, prepare packing lists, send forwarder or assemble, give

instructions to forwarder and others. maintain documented shipment files, determine costs, shipping procedures,

special permits and special requirements ot hazardous materials, and other import-export functions as needed.
Prerequusite: None.

BUSI 2305 CONVENIENCE STORE SANITATION AND SAFETY
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces the laws and regulations governing sanitation and safety in food service and sale of petro-
leum products. It includes accident prevention, theft prevention, and robbery prevention. The student will be
taught general first aid and to perform the Heunlich maneuver.

Prerequisite: None.

BUSI 2306 BASICS OF INVENTORY CONTROL/MATERIAL MANAGEMENT
3 credits, 2 hours lecturs, 3 hours lab per week
This course is designed to teach students the basic concepts of inventory control in profit-oriented organization. In
the area ot inventory control, course topics include inventory control procedures, inveatory turnover, physical
inventory systems, security concerns, purchasing and receiving control, controfling costs, and maintaining standards.
In the arca of matertals management, the course covers topics that relate to the support of international manufactur-
ing and assembly operations. Specetfic topics in materials management relate to the concepts Material Requirements
Planning (MRP) and include the production scheduling process, principles of procurement 1n a manufacturing
sctting, and inventory controj procedures and systems.

Prerequisite: None.

BUSI 2307 IMPORT/EXPORT MANAGEMENT INFORMATION SYSTEMS
3 credits, 2 hours lecture, 3 hours lab per week
This course will apply the principles previously learned to the computer information and management systems
utilized by Customer Brokers and Materials Managers. The discussion and application of U.S. Customs Automated
Broker Interface of the framework and capabilities for these systems. The student will be required to work practice
problems using the computer practice set.

Prerequisite. BUSI 1343, 2303, 2310, 2306.

BUSI 2308 STORE OPERATIONS
3 credits, 3 hours lecture, 0 hours lab per week
This course covers the general procedures and policies in operating a convenience store. This course will introduce
the student to convenience store management techniques, training of new employees, organization, and delegation of
duties to subordinates.

Prerequisite: BUSI 1342,

BUSI 2309 QUALITY PROCESS
3 credits, 3 hours iecture, G hours iab per week
This course will introduce the student to quality control. satisfying customer requirements, and record keeping
monitoring quality. Emphasis will be placed on achieving quality.
Prevequisite: BUSI 1342
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BUS! 2310 FUNDAMENTALS OF COMMODITY CLASSIFICATION
3 credils, 2 hours leciure, 3 hours lab per week
This course will provide instruction on the history of the Harmonized System of classifying commodities world
wide, and how the different nations agreed on this method to expedite the classification process. Topics will
include: general rules used in interpretation of the codes, discussion on the different schedules and mport tariffs,
and the discussion of the different sets, accessories, and parts to the coding system. Fall only.

Prerequisite: None.

BUS! 2315 CAPSTONE: BUSINESS PRACTICUM *
3 credits, 1 hour lecture, 20 houwrs off-campus lab per week
This course includes supervised employment in the student’s career field, as well as evaluation by both employer
and faculty members. A weekly one-hour seminar is held in conjunction with the work experience.
Prervequisite: Approval of practicum coardinatar.

BUS! 2320 SMALL BUSINESS MANAGEMENT
3 credits, 3 hours lecture, 0 hours lab per week
This course presents fundamentals of starting and operating a small to medium size business. including feasibility
study. Areas to be covered include location, financing, organization and sales promotion and how they are used to
create a busingss operation,

Prerequisitc: None,

BUSI 2330 PRINCIPLES OF MARKETING
3 credits, 3 hours lecture, 0 hours lab per week
This 15 an introductory course to the practices and principles of contemporary marketing. Instruction includes
marketing planning and information, buyer behavior and market segmentation, product and service strategies,
pricing, distribution and promotional strategies, and marketing in special settings,

Prevequisite: None.

BUS! 2340 TEAM WORK AND PROBLEM SOLVING
3 credits, 3 hours leciure, 0 hours lab per week
This course introduces students 1o modermn business management processes such as project teams, self managed
work groups and problem-solving technigues. Emphasts s placed on attention to detail, workplace cooperation and
teamwork and professional ethics.

Prevequisite: IMGT 1312,

BUSI 2350 COMPUTERIZED BUSINESS APPLICATIONS
3 credits, 2 hours lechure, 2 hours lab per week
This course is an advanced study of microcomputers focusing on applications software for business. Emphasis is
placed on packaged software for payroll, taxation, graphics and communication (Internet, e-mail). Computer-based
business applications help facilitate hands-on practice and problem solving.

Prerequisite: IMGT 13]2. ’

BUSI 2360 HUMAN RESOURCE MANAGEMENT
3 credits, 3 hours lechure, 0 hours lab per week
This course is an advanced study of the principles, methods and concepts of the behavioral sciences of the human
element in the business environment. It focuses on benefits management processing, federal and state regulations,
and personnel counseling.

Prereguisite: IMGT 1312,

BUSINESS COMPUTER SYSTEMS

BCIS 1332" COBOL PROGRAMMING
3 credits, 2 hours lecture, 3 hours iab per week
This 18 a programming course designed to emphasize structured programming concepts using COBOL programming




language. This course 1s designed for the student who has an understanding of data processing fundamentals. The
course covers the COBOL specifications, their usage, and applicable operating system commands to enable the
student to write, enter, and run business-oriented problems.

Prerequisite: COSC 1301,

BCIS 2332" ADVANCED COBOL PROGRAMMING
3 credits, 2 hours lecture, 3 hours lab psr week
This course is an advanced study of the COBOL programming language. Topics covered include binary table

scarches, variable length record techniques, hashing, ordered lists, file structures, pointers and linkages, directorics,

mermory management, and data access methods.
Prevequisite: BCIS 1332,

IMGT 1302 OPERATING SYSTEMS (DOS)

J credits, 2 hours lecture, 3 hours iab per wesk

This course 1s a study of operating system concepts principles, and design. Techniques for managing memory,

processors, devices and files are covered. Students shall complete numerous projects n systemn configuraiion and

management using MS, PC, DOS, Unix and Windows. Selected operating systems are discussed and contrasted.
Prevequisite: COSC 1301 or concurrent enroliment,

IMGT 1312 INTRODUCTION TO COMPUTER APPLICATIONS
3 credits, 2 hours lecture, 4 hours lab per week
This course 1s an introduction to microcomputer operations and the use of application software. Microcomputer
topics include word processing, spreadsheet analysis and data base. Topic reinforcement accomplished through
taboratory experience.

Prerequisite: None.

IMGT 1313 INTRODUCTICN TO DESKTOP PUBLISHING
J credits, 2 hours lecture, 2 hours lab per week
This course 1s an introduction to desktop publishing on a microcomputer. Students will, using a computer, learn 1o
create and modify documents, newsletters, brochures, fliers, booklets, ete. They will leam to create macros and
styles to enhance publications.

Prerequisite: COSC 1301, IMGT 1312 or Program Chair's approval.

IMGT 1314 MANAGEMENT OF WINDOWS APPLICATIONS
3 credits, 2 hours lecture, Z hours lab per week
This course is a survey of manual and electronic tools for scheduling, keeping calendars, project management,
message exchange, and graphics.
Prerequisite: COSC 1301 or concurrent enrollment in IMGT 131 2.

IMGT 1315 FUNDAMENTALS OF IBM AS/400 RPG
J credits, 2 hours lecture, 4 hours lab per week
This course introduces the student to the RPG/400 programmuing language. Topics include language syntax. input/
output and arithmetic operations, control-break processing, multiple-record types, table/array processing,
exception output and sequential file processing.

Prerequisite: COSC 1301 or concurrent enrollment.

IMGT 1316 IBM AS/400 OPER. & FACILITIES

J credits, 2 hours iecture, 4 hours lab per week

The object of this course 1s to develop a student’s competencies 1 the operating environment of the IBM AS/400.
Topies include working with jobs and commands, single-level storage. advanced message handling, physical,

logical, display and device files, advanced work with SEU and DFU, SDA (Screen Design Aid), Control Language,

working with User Profiles, save/restore operations, joeurnaling and security.
Prerequisite: IMGT 1320.
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IMGT 1320 1IBM AS/400 CONCEPTS

3 credits, 2 hours lecture, 4 hours lab per week

This course mtroduces students to the fundamentals of the IBM AS/400 ymidrange system. including Zerz‘nmo}ng}:
applications and theory. Topics include sy
introduction to objects, libraries and members, 1ob and printer control, message handling. aspects of system security

stem overview and menu navigation, sign-on procedures, using HELP, an

physical and logical files, the Data File Utihty, 1he Source Entry Utility, CL commands, and source file compilation.
Prevequisite: COSC 1307 or concurvent enroilment.

IMGT 1321 DATABASE |

3 credits, 2 hours lecture, 2 hours lab per week

This course introduces students to database management techniques. It emphasizes application development using

microcomputers and databasce management software. Students shall leam terminology, concepts, how to design and

create database files, sort and index files, input and output screcns, reports, labels, form letters, and quenes. The

students will tearn how 1o automate and sunplify database management tasks through databasc programming.
Preveguisite: COSC 1301, IMGT 1302 o ELCT 1321 or Pro;

am Chair's approval

IMGT 1331 DATA COMMUNICATIONS

3 credits, 3 hours lecture, 0 hours iab per week

This course covers the background and terminology of data communication for microcomputers. A foundanon

s environment, Topics include: data transmis-

course o data communications usin 24 mic rocompuiers in the busim

ston, commumcanions software, bulletin boards, information retrieval services and data bases, electronic mail. access

methods and standards, modems, protocol and topologies ‘
Prerequisite: COSC 1307, IMGT 1302 oy ELCT 1321 i

IMGT 1412 PROGRAM DESIGN & DEVELOPMENT
4 credits, 3 hours lechure, 2 hours lab per week
This course introduces students w a basic programming 1an<ruagc The course emphasizes practical application,

problem sulving
charting, a
help students learn indusiry-based methodologies to evaluate, organize, design, create, improve, maintain, and

document computer-based problems of elementary level complexity. Lab exercises are designed to allow students 1o

TOgramining experie step-by-step scquence of problem definition, flow

processes, pscudocode, debugging, and documentation 1s meg;,xmxm Structured technigues

use reasoning abilities to solve problems and make decisions.
Prerequisite. COSC 1301,

IMGT 2310 ADVANCED IBM AS/400 RPG
3 credits, 2 hours lecture, 4 hours lab per wesk
This course is a continuation of the development of skill in the use of RPGAAG0. Tables, arrays, and structured

coding techniques are used to write, compile, and run programs. Multiple-occurrence data structures, Source and
Data File Ualities, excepiton ume processing and subroutines are imncluded.
} g
Prerequisite: IMGT 1315, ;

IMGT 2311 NETWORKS AND CONNECTIVITY

3 credits, 2 hours lecture, 3 hours lab per week

This course covers component of different types of network operating systems. Topics include workstation and

protocol support. performance features, fault tolerant capabilities, technical specifications, commands, scourity

features, utiities and client server capabilines. Newwork operating systems include NetWare, LAN Server, LAN

Manager, Macintosh LAN AT&T STARLAN, ARCnet, 10net, Vines, LANtasuce and Windows for workgroups93
Prevequisite: IMGT 1320, 1355, 2421

IMGT 2312 ELECTRONIC SPREADSHEETS

3 credits, 2 hours lecture, 2 hours lab per week
This course introduces the student to spreadsheet software applications. The course ¢ mp} zes apphication devel-
opment using microcomputers and spreadshect software, Theory and uses of electronic spree 1dshcct< mcluding

ic : E
applications. fundamental formula creation, model design and modification, formatting features, display charactens-




tics, editing, moving and copying

ical funerions, statistical functions, financial functions, report
are covered. Lab exercises are designed to alfow students to use reasoning abilities to

generation and other features
solve pmhkm\ and make decisions.
Prerequusite: IMGT 1372 00 COSC 1301, or Program Chair's approval.

IMGT 2315 IBM AS/400 DATABASE CONCEPTS
3 credits, 2 hours lecture, 4 hours lab per week
The content of this course provides students with the required knowledge and skills 1o implement a relational
database application using DB2/400. Query 4)‘) 15 also examined as a tool for manipulating a database. Topics
inchude basic database concepts, physical de ‘l n and descrnipuion, logical file creation and use, join and non-join
logical files, accessing database files from hig l d languages, and database modeling and design

Preveguisite: IMGT 1316, 1320, 13 i 1321

IMGT 2317 GROUPWARE
3 credits, 2 hours iecture, 3 hours lab per week
This course introduces a GroupWare program such as Lotus Notes "97. Microsoft Office 97, Smart Suite 97, cte.
in the AS/400 environment,
Preveguisite: (AIGT 1320, 1316,

IMGT 2322 NETWORK DESIGN & DEVELOPMENT
3 credits, 3 hours lecture, 8 hours lab per week
This course is a study of hardware, software and interface requirement for designing. implementing, and evaluating

microcomputer networking systems. Students shall acquire and mterpret information both verbally and in written

form, solve problems using creative thinking and mathematical skills, and communicate with other students their
reasoning 1 network design technology.
Preveguesite: IMGT 2421

IMGT 2323 NETWORK TECHNIGQUES & TROUBLESHOOTING
3 credits, 2 hours lecture, 2 hours lab per week
This course presents networking problems and applications associated with local area networks (LANs). Topics
include intcgration of netwerk reseurces, network application interaction, hardware and software conflicts, technical
documentation, LAN management, archiving and common network problems.

Prevequisite: IMGT 2421 JMGT 2342,

IMGT 2331 ADVANCED MICROCOMPUTER APPLICATIONS
3 credits, 2 hours lechure, 2 hours lab per week
This course 1s an advanced study of microcompaters focusing on packaged software for business use. Primary arcas

may include but are not limited to spreadsheet analysis, graphics, and presentations, desktop publishing, multlmcdm,

and telecomniunications using software packages. Advanced microcomputer applications provide “hands-on”
practice in solving business problems using new approaches to computer solutions with business applications.
Prerequisize, IMGT 11314 or approval of the instructorn.

IMGT 2332 ADVANCED DATA COMMUNICATIONS
3 credils, 2 hours lecture, 4 hours lab per week
This course emphasizes data communications. Physical topologies, transmission protocols, distributed computing
environment, apphications programer interfaces and line management arc covered.
Prerequistte: IMGT 1331,

IMGT 2340 PROGRAMMING TOOL SETS

3 credits, 2 hours lecture, 3 hours lab per week

This course introduces the student to the Visual Age products. and how they work with AS/400 programs.
Preveguisite: IMGT 1320, 1323 1315
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MAGT 2541 508
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are progras. Throughout this course the students shall

ms, implement design plans and

re manuals, recognize proble

i software

BAGY 2342 SYSTEM ADMINISTRATION
A credgils, 2 hmur@ !ﬁci‘ure 3 hé.:;u;s s:b p@f w&@k
1 ¢ 11 OriT as & network sysiems manager.,

SIS 15 CXA lude management theory, production, scheduling

nation and syvsem selection and evaluation are also

IMGT 2343 CAPSTONE: SYSTEMS MANABEMENT
3 craditz, 2 hours lscture, 2 hours !@b g:;@r wgek:
This course s oa stud

of the interrelations

or operations: peripheral device fundamentals and

1. standards, operating pr()m:dt,;ms, control language and

BAGT 2345 C %‘i@?@% NETWORK PROJECT
34 its %‘uf@ 4 ifmum lab per weslk

fann velopmont and wmplementation of small peer 1o peer network.

AT 2346 CAPSTONE: MINICOMPUTER PRACTICUM

3 cradits, | hour lecture, 20 hours off -campus lab per week
Phis s e planned and xu{u:x'\‘ibui occupational work experience at selected ASH00 work sies. Jobs and tasks given

¢ those ot a begmning, mtenmediate and advanced nature so as 1o provide

shie Af the toral operation of annformation serviees center. Students meet eligibility

i-the-job aciivities.

F 160 el

IMGT 2350 MANAGING GRCOUP PROJECTS
credifs hDUi‘S leciure, 2 hours !ab ﬁer week
: T i{ ma

T
HE

: wch as project teams and resource
atteniion 1o d;i’,;‘ill; workplace cooperation and teamwork, cthics, and problem
ern g ving techniques. :
Prevequis MGT 43/ ﬂ;/ 2342,

£

SN

MiGT 2355 BUSINESS APPLICATIONS ON THE INTERNET

3 credils, 2 hours lechura, 2 hours lab per week

This course covers theory, enuinology and examination on how to ualize the Internct or Intranct for business. It
1 yequirement of domain naming systems, clectronic chatting, e-mail and modem. Students
ions, and Telnet. Moving about in the FTP directory
es and researching using J,% World Wide Web are also covcrcd. Intranet setup

;osearch engines, file wransfer op

&

and composmg one’s own web page and security issues will be emphasized.
)

vatems, hardware, sottware, and personnel. Topics



IMGT 2421 NETWORKING CONCEPTS

4 crediits, 3 hours lachure, 2 hours lab per week

This 1s an introductory course which presents networking havdwarce and software as 1t applies to local arca networks

(LANs). Software topics include OS1 reference models, 1EEE standards for LANs, LAN g‘ rotocol
nt,

network securtty and control, log-1n process, application software i network environn
1

uid licensing agree-

ments. Hardware topies include LAN cabling, network interface cards. servers, br m’g s, ga lcx\'ays, routers,
uninterruptible power supplies, surge devices, and troubles Students learn the basies of installing and

operating a local arca network

Proy SAMGT 1302 or ELCT 1321 o8 concuriont en

~

2 !
4

IMGT 2423 DATABASE 1l
4 credits, 3 hours lecture, 2 hours lab per week
In this course. students shall engage 1 superv

activities. The rciatim‘eai model 18
emphasized, and 1s compared 1o the network hierarchial models, Proper application design and t mmu are

12

ed database management design

stressed. Teamwork, tic management. written and verbat communication skills will be ¢ mphasl{cd using hypotheti-
cal database management s

stemt problems and a team approach.

J

Preveguisire: IMGT 1321

CHEMISTRY

CHEM 1411° GENERAL CHEMISTRY |
4 credits, 3 hours lecturs, 3 hours lab per week
In this course, basic principles are introduced. Emphasis 1s placed on fundames

al laws, atomic structure, bonding.
acids and bases, selected elements and their compounds,
Prerequisite: MATIT 90,

CHEM 1412" GENERAL CHEMISTRY §i
4 credits, 3 hours lecture, 3 hours iab per week

This course 1s g continuation of CHEM 1411 covering 1onic o« CIRISITY, gas

laws. thermodynamics, introduction to carbon compounds, nuc
Preveguisite: CHEM 14]]

CHEM  2423" ORGANIC CHEMISTRY |
4 credits, 3 howurs lecture, 3 hours lab per wesk
This is a study of carbon chemisury that considers covalent bonding, n«:n'zxcnciaim’c. stereochemistry, structure and

|

reactivity, reaction mechanisms, functional groups and introductory synthesis. Laboratory experiments deve
organi¢ techniques and reinforce lecture material,
Prevequisite: CIHEM 1412,

op

CHEM  2425° ORGANIC CHEMISTRY i
4 cradits, 3 hours lecture, 3 hours lab per week
This is a continuation of CHEM 2423 that includes methods of structural analysis. advanced syn
biochemistry and organometallic topics. Laboratory experunents emphasize techniques in s 'mh“s%s,
purification, and analyses, and reinforee lecture material.

Prevequisite: CIIEM 2423,

CHILD CARE AND DEVELOPMENT

CDEC 1166 FIELD STUDY |
1 credit, 0 hours lecture, 9 hours off-campus lab per week
This course provides practical general training and experiences in the workplace. The college, with the employer,
develops and documents an individualized plan for the student. The plan relates the workplace training and experi-
ences to the student's general and technical course of study.

Coreguisiter COEC 1317

work utifities,

ithesis and reactions,

197



CDEC 1167 FIELD STUDY Ui
1 credit, @ hours lecturs, ¢ hours off-campus iab per weoak
This course provides pracacué general training and experiences in the workplace. The college, with the employ
develops and documents an individualized plan for the student. The plan refates the workplace waming and experi-
ences to the student's general and technical course ot study.

Corequisite: COEC 1358

CDEC 1303 FAMILY AND THE COMMUNITY
3 credits, 3 hours lecture, 0 hours lab per week
This course 18 a study of the relanonship between the child, the family. the ¢

cmnunity, and early chuldhood cduca-
tors, including a study of parent education, family and community lifestyles, chile

d abuse, and current issues
Prevequisite: Noae.

CDEC 1311 INTRODUCTION TO EARLY CHILDHOOD EDUCATION
3 credits, 3 hours lecture, 0 hours lab per wesk
This course is an mtroduction to the profession of carly childhood cducauon, focusimg on developmentally appropri-
ate practices, types of programs, historical perspectives, ethics, and current issucs.
FPrerequisite: None.

CDEC 1313 CURRICULUM RESOURCES FOR EARLY CHILDHOOD PROGRAMS
3 credits, 3 hours lecture, 0 hours iab per week
This course covers fundamentals of currieulum design and unplementation in developmentally appropriate programs
for young children.
Prerequisite: None.

CDEC 1317 CHILD DEVELOPMENT ASSOCIATE TRAINING |
3 cradits, 3 hours lecture, 0 hours cb per woak

This course s b the

15 based on FET

Al {CDAY Three of

S I IS P L i
Chdd Development Asso 3
DICS On DA aver

the 13 functional areas of\‘tt v inclu d family. program management, and
view, general observation siolls, and ¢hild growth and development over

Corequisite: CODEC 1164

CDEC 1318 NUTRITION, HEALTH & SAFETY
3 credits, 3 hours lectura,  hours lab per week
This is a study of nutntion, health, safety. and refated activities, including skill developme

i management of

issues, guidelines, and practices in nutrition, as well as community health. hygiene, safety,
Integration of these principles applied to a variety of setiings.
Prerequisite: None.

and legal implications.

CDEC 1354 CHILD GROWTH & Deveicpment
3 credits, 3 hours lecture, 0 hours lab per week
This 15 a study of the prineiples of normal child growth and development from conception to adolescence. The
course focuses on physical, cognitive, social, and emotional domains of development.
Prerequisite: None.

CDEC 1358 CREATIVE ARTS FOR EARLY CHILDHOGD
3 credits, 3 hours lecture, 0 hours lab per week
This course 1s an exploration of principles, methods, and materials for teaching voung children music, movement,
visual arts, and dramartic play through process-oriented experiences to support divergent thinking.
Corequisite: CDEC 1167,

CDEC 1456 EMERGENT LITERACY FOR EARLY CHILDHCOD

4 credits, 3 hours lecture, 2 hours lab per weak

This course 15 an exploration of principles. methods, and matenals for teaching young children language and Literacy
through a play-based, mntegrated curriculum.

Provequisite: None.
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CDEC 1494 INFLUENCES OF CULTURE & ENVIRONMENTS
3 credits, 3 hours lecture, 0 hours iab per week
This course studies anti-bias, multi-cultural issues. Students will develop an understanding of the importance of
curriculum that celebrates and values cultural diversity in all voung children.
Prerequisite: None.

CDEC 2166 FIELD STUDY ill
1 credits, 0 hours lecture, 9 hours off-campus iab per week
This course provides practical general training and cxperiences in the workplace. The college, with the employer.,
develops and documents an individualized plan for the student. The plan relates the workplace traming and expert-
ences to the student's general and technical course of study.

Corequisite: CDEC 2322,

CDEC 2167 FIELD STUDY IV
1 credits, 0 hours lecture, 0 hours off-campus iab per waek
This course provides practical general training and experiences in the workplace. The college. with the employer,
develops and documents an individualized plan for the student. The plan relates the workplace training and experi-
ences to the student's general and technical course of study.

Corequisite: CDEC 2324,

CDEC 2322 CHILD DEVELOPMENT ASSOCIATE TRAINING Hi
3 credits, 3 hours lecture, 0 hours lab per week
This course is a continuation of the study of the requirements for the Child Development Associate National
Credential (CDA). The six functional areas of study include safety, healthy, learning environment. selfl social, and
guidance.

Prevequisite: CDEC 1317, Corequisite: CDEC 2166,

CDEC 2324 CHILD Development ASSOCIATE TRAINING il

3 credits, 3 hours lecture, 0 hours iab per week

This course 1s a continuation of the study of the requirements for the Child Development Associate Natonal

Credential (CDA). The four functional areas of study are creative, cognitive, physical, and communicauon,
Corequisite: CDEC 2167.

CDEC 2326 ADMINISTRATION OF PROGRAMS FOR CHILDREN 1
3 credits, 3 hours lecture, 0 hours lab per week
This course 1s a practical application of management procedures for early care and education programs. including a
study of operating, supervising, and evaluating programs. Course topics include philosophy. types of programs,
policies, fiscal management, regulations, staffing, evaluation, and communication.

Prerequisite: None,

CDEC 2341 THE SCHOOL AGE CHILD
3 credits, 3 hours lecture, 0 hours iab per week
This course 1s a study of appropriate age (5 to 13 years) programs, including an overview of development, appropri-
ate environments, materials and activities, and tcaching/guidance techniques.
Prerequisite: None.

CDEC 2421 THE INFANT & TODDLER
4 credits, 4 hours lecture, 0 hours lab per week
This course is a study of appropriate infant and toddler (birth to 3 years) programs, including an overview ot
development, quality care giving routines, appropriate environments, materials and acuvities, and tecaching guiding
techniques.

Prerequisite: None.
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COMMUNICATION

COMM 2311° NEWS GATHERING & WRITING |

3 credits, 2 hours lecture, 4 hours lab por weaek

This course focuses on the fundanientals of writing news for the mass media.

methods and techniques for gathering, proc
Prerequisite: READ 90 oy READ 91,

5 course inciudes mstruchion in

¢ and delivering news map al manner,

COMM 2315° NEWS GATHERING & WRITING I
3 credits, 2 hours lecture, 4 hours lab per woek
This course is a continuation of the aims and objectives of COMM 2311 with an empl
techniques,
Prerequisite: COMM 2311,

sis on advanced reporting

COMPUTER AIDED DRAFTING AND DESIGN TECHNOLOGY

DFIG 1305 TECHNICAL DRAFTING
3 crediis, 2 hours lecturs, 4 hours lab per week
This course is an introduction o the principles of drafting w include
techniques, sketching techniques, drafting equipment idests
projection methods, geometric construction, including size and shape description,
views, and reproduction processes.

Prerequisite: None,

amentals, basic drafting

ition and usage, lettering techniques. alphabet of lines,

i

nensioning, sections, auxilary

DFTG 1309 BASIC COMPUTER-AIDED DRAFTING
3 credils, 2 hours lacture, 4 hours lab per week

This course 13 an

ntroduction to basic computer-aided drafting

-mphasis 1s placed on basic computer eperating

principles, hardware deseriptions and requirements, drawing setup: creating and modifving

geometry! storing and

retrieving predefined shapes: placing, rotating, and scaling objects, adding and dimensions, using lavers,

coordinating systems; as well as input and output devices.
Corequisite: DFTG 13035,

DFIG 1313 DRAFTING FOR SPECIFIC OCCUPATIONS

3 cradits, 2 hours lecture, 4 hours lab per week

This course 15 a discussion of theory and practice with drafting methods and the erminelogy reguired for non-
drafting majors to prepare working drawings in Precision Manufacturing.

i

Prevequisite: DFTG 1325

DFTG 1317 ARCHITECTURAL DRAFTING-RESIDENTIAL
3 credits, 2 hours lecture, 4 hours iab per week
This course is a study of architectural drafting procedures, practices, and syinbols
design considerations, room planning, foundation plan design. roof design, elevations, new products, materiz
tradewerk specifications and preparation of detailed working drawings for residential structure with ecmphasis on
light frame construction methods.

Prevequisite: DFTG 1305, DFTG 1309,

mcluding basic house design,

DFTG 1321 ARCHITECTURAL ILLUSTRATION
3 credits, 2 hours lecture, 4 hours lab per week
This course covers architectural drawing and sketching, including freehand drawing
various media. to include computer generated developments of students’ graphical expression, including an introduc-
tion to various reproduction methods.

Preveguisite. DFTG 1305, DETG 1309 DFTG 1354

o, perspectives, delineation in

200




DFIG 1325 BLUEPRINT READING AND SKETCHING
3 credits, 2 hours lecture, 4 hours lab par we@ak

‘hl‘) cOourse s an int TUUQLHA,Z} 90 E»AAJLI‘LZ dﬂ? inte I} ren A \\“Ir\l"” u;LL

tortal ang

associated tooht

2. This course nclud
drawings of manutactured parts.
Prerveqguisite; Nowe

DFTG 1348 TOPOGRAPHICAL DRAFTING
3 credits, 2 hours isclure, 4 hours iab per wesk

This is a course In map drafting, map scales, map teature, and civil

mcasur

surveyors' field notes, plotting elevauons, contour dra
ments and the utthzation of CAD system in the dcwmpm

Preveguisite: DETG 1305, DFTG 1306,

DFTG 1352 INTERMEDIATE COMPUTER-AIDED DRAFTING
3 credits, 2 hours locture, 4 hours iab per week
This course is &;sznuatmn of practices and techniques used 1n basic computer-mded drafting cmpnm Zing creation

&

ustomized

of symbol Uibraries, batched files, seripted files, model space viewpoints, introduction 1o e

program menus, and extracted atributes. This course provides an introduction ¢ fung and

i

o be submitted for evaluanon will

G305, DFTG 1308

solid modeling. A port be required.

Preseqguisite:

DFIG 1354 ARCHITECTURAL DRAFTING-COMMERCIAL

J credils, 2 hours leciure, 4 hours lab per week

This course covers archiectural drafting procedures. practices, and symbols includimg the preparation of detalled
working drawings for a commercial hmlum 2, \mh emphasis on commercial construction methods. Bmphasis will be
placed on developing drawi
following curren &

o

ines 1o show the | fled building materials and

Locommes

! . ]
0 be covered will b Cmdustrial and

institut mfaai

DFTIG 1356 DESCRIPTIVE GEOMETRY
3 credils, 3 howrs lecture, 0 hours lab per weak
This course 15 an examination of the

raphical solution to problems involving points. lines anes in space in

v

addition to the study of vanous applications corrunen to the construction indusiry o math, re

scales, measurements and area calculations, conversion, ‘md construction material caleul
Prerequisite: Completion of or concurrent envellment in MATH 0705,

DFTG 1380 COOPERATIVE EDUCATION
3 credits, 1 hour lecture, 20 hours igb per week
In this course, career related activities encountered in the student's area of specialization are offered through a
cooperative agreement between the college, employer, and student. Under supervision of the college and the
employer, the student combines classroom learning with work experience. Directly related to a technical discipline.
specific learning objectives guide the student through the work experience.

Prevequisite: DFTG 1305, DETG 1305 DFTG P37, DFTG 1352, DFTG 1354, DFTG

\A.«
Ly
>

DFTG 1391 CONSTRUCTION MATERIALS & SPECIFICATIONS

3 credite, 2 hours locture, 4 hours lab per week

This course 1s a study in the utilization of various industry standard reference materials to include building code
manuals, life safety manuals, architectural graphic standards, and manufacturing resources manuals as related to the
production of construction documentation for architectural and commercial projects.

for
Prerequisite: DFTG 1305, DETG 1317, DFTG 1354,

B
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DFTG 2310 STRUCTURAL DRAFTING

3 cradils, 2 hours lecturs, 4 hours iab per week

This course 1s a discussion of detailed drawings of structural shapes for fabrication with emphasis on framed and
scated connectors and beam and column detailing. Drawings and specifications will be designed to meet the
standards of American institute of Steel Construction, including units on concrete detailing conforming to American

Congrete Institute standards.
Prevequisire: DETG 1305, DFTG 1309, DFTG 1354

DFIG 2332 CAPSTONE: ADVANCED COMPUTER-AIDED DRAFTING

3 credits, 2 hours lecture, 4 hours lab per week

Expleration of the use of system customization for drawing production enhancement and the principles of data

manipulation, Presentation of advanced applications, such as three-dimensional objects creation and linking graphic

entities to external non-graphical dat in addition to advanced rendering techniques and an introduction to AutoLISP.
Prevequusive: DFTG 1305, DFTG 1308, DFTG 1352,

DFTG 2340 SOLID MODELING/DESIGN
3 credits, 2 hours lecture, 4 hours lab per week
This is a computer-atded modeling course. This course coverse development of three-dimensional drawings and
models from engineering sketches and orthographics drawings and utilization of three-dimensional models, as well
as rendering and animation techmques in design work.

Prevequisite: DFTG 1309, DETG 1352, DFTG 23110

DFIG 2352 MECHANICAL AND ELECTRICAL SYSTEMS

3 credits, 2 hours lecture, 4 hours lab per week

This course covers the properties of building materials (assemblies). specifications, codes, vendor references and
uses of mechanical, plumbing, conveying, and electrical systems as related to architecture for residential and
Leonstruction.

cyuisite, DTG 1305 DETG 1317, DFTG 1354,

COMPUTER SCIENCE

COSC  1301° MICROCOMPUTER APPLICATIONS
3 credits, 2 hours lecture, 3 hours lab per week
This course presents terminology, concepts and techniques to begin the study of Computer Information Systems. It

COMITICIC!

Pres

covers hustory, number systems, computer hardware, software, procedures, systems and human resources, and
explores their integration and application 1 business and other segments in society. It also includes an introduction
to modular program design and flowcharts. Emphasis 1s placed on using computer software packages including a
word processor to process textual informanon, an electronic spreadsheet for numerical information. a database
management system, a programming language and MS-DOS. Using these, a student shall be able to select a correct
hardware/software for application to a given problem. Lab exercises are designed to allow students to use reasoning
abilities to solve problems and make decisions.

Prerequisite: None.

COSC 1309 PROGRAMMING METHODOLOGY
3 cradits, 2 hours lecture, 3 hours lab per week
This is a discipline approach to problem solving with structured technigues and representation of algorithms using
pseudo code and graphical tools. Topics covered include problem clarification, design, coding, debugging and
docummentation

Prevequisite: COSC 1301

COSC  1315° FUNDAMENTALS OF PROGRAMMING
3 credits, 2 hours lecture, 3 hours lab per week
This is a survey of technical topics related to microcomputer systems with emphasis on the relationship between



i osoftware

me ‘J\A’ ot

hardware architecture, systems software, programining and applic

COSC 1318 COMPUTER SCIENCE PROGRAMMING |
3 credits, 2 hours lechure, 3 hours iab per waek

This is a first course which emphbasizes algonthm deve
3

Jopment

programming. The fundamentals of the Pascal programmis How 1

debug, and document programs using techniques of top-down se relinement will
throughout the course. A blocked structured programining 5&:“1;}&1&&;'&2 W usad amuning solutions,

rers will be expecte

sive iite
[1
!

verequisie: COSC 1301, concurvent crrolinrent in MATH S0 v compl Schnonl equivalent
COSC  2317" SURVEY OF ELEMENTARY SCIENTIFIC PROGRAMMING
3 credits, 2 hours lechurs, 3 hours Iab per weak

devel

This s an introductory cours
mcludes input/outpu 1rro

tned to assist studer

ns. { ()I”Z“f’téfi’? programes are

A3 3 ; .
i designed primanty for com-

. m M

Prerequis ()‘\i 1301 concurrent enro

COSC  2318° COMPUTER SCIENCE PROGRAMMING 1l
3 credits, 2 hours lechure, 3 hours lab por week
This 1s a second programming course using Pascal to miroduce

Contnued emphasis will be placed on good programnnug methodologies and pro :
gramming preblems requinng the implementation of elementary data x!,nu;:us'..:s and associa

ment and analysis will be stresse

Topics include hinked hists, st
searching.
Prevequisite: COSC 1318 with a grade of "7 or hetie

COSC 2325 COMPUTER ORGANIZATION & MACHINE LANGUAGE
3 credits, 2 hours lecture, 3 hours lab per week

This 15 an introduction to computer organization, maci

programming systems. Topies include basie insu
ssing, MACRO copnmands, M
debugging, looping technigues and subroutines

Preveguisite: COSC /38 or COST 34:’{?

u

mdexing, indirect addre

COSC 2330° ADVANCED C/C++ PROGRAMMING
3 credits, 2 hours lecture, 3 hours lab per week

This 15 a continuation course for computer scicnce majors introducing more advanced
ming. Continucd emphs

sture of Jugh-level program-
s will be ptaced on good programmir n me thodologies and proble €
11X

m solving techniques.
Topics include file processing, list processing, system calls,
Prerequisite, COSC 2420,

. 00l concepts and C— programming concepts

COSC  2420° C PROGRAMMING

4 credits, 3 hours lecture, 2 hours lab per week

This course 1s an introduction to fundamental high-level programming using C Programming Language. Topics

include algorithim development and problem solving methodology for computer programming. How to design,

code. debug and document programs using techniques of top-down dmwn and stepwise refinement will be ur“md

throughout the course. A blocked structured programming language will be used for programming solutions. Other

topies include two high-level programming languages selected from languages such as Ada, Modula 2 and LISP,
Prerequisite: COSC 1301, 1318, concurrent enroliment in MATH 90 or complction of High School
cquivalent.
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COMPUTERIZED OFFICE TECHNOLOGY

COTP (090 BASIC TYPING

3 credits, 2 hours lecturs, 2 hours lab per week

This course covers application and mstruction in the basic keving of alphabetic, numeric and symbol keys. basic

keyhoard knowledge and skill building, technigque in basic machine operation and centering applications
Prevequisite: Minimum completion speed is 25 wpni o a 3-ounute tining

COTP 1311 INTERMEDIATE TYPING
3 cradits, 2 hours lecture, 3 hours iab per week
This course covers mastery of the keyboard by the touch system. formatting business letters, reports, tables and
other documents, along with development of speed and accuracy. producing these documents.

Prerequisite: COTP 90 or 25 wpm typing speed on g 3-minute timing and contering applications.
COTP 1312 INTRODUCTION TO THE LAW OFFICE
3 cradits, 2 hours lecture, 3 hours lab per week
This course presents an overview of the legal system and ethical standards including duties and responsibilities of
the legal secretary. Emphasis will be placed on legal terminology, Code of Professional Ethics, and UPL
{Unauthorized Practice Law).

Prereguisite: None

COTP 1313 SPEEDWRITE
3 credits, 2 hours lecture, 3 hours lab per week

This course introduces the student to principles of shorthand, including abbrevianons, word beginnimg/endings. and
other ¢lements using an alphabetic writing system. The student will develop the ability to ke practiced-and-new-
matter material. Communications skills a

Prerequisite: Concurvent envollment in COTP 90 or cguivalent,

COTP 1314 WORDPROCESSING |
3 credits, 2 hours lecture, 3 hours lab per week
[n this course, word processing concepts and machine functions are developed using word processing software to
create, revise, edit, format, paginate, print, merge, and store documents. This course introduces deskiop publishing
and shows the student how to select, use, construct, and integrate text, graphics, and data.

Prerequisite: COTP 90 or kevboard test.

COTP 1321 ADVANCED TYPING
3 credits, 2 hours lecture, 2 hours lab per week
This course covers mastery of the kevboard by formatting business letters with special features. financial forms,
outlines, technical unbound and bound business reports, ttineraries, agencies, minutes of mectings, memoranduims
and ruled tables,

Prerequisite: COTP 1311,

COTP 1322 SURVEY OF LEGAL SYSTEM & DOCUMERNTS |
3 credits, 2 hours lecture, 3 hours lab psr week
This course is the first of a two-part course that introduces the student to the Texas and federal court system. An
overview of the criminal justice system, legal ethics, contracts, bankruptey, immigration, and litigation faw will be
provided with an examination of the roots of common law and the development of the American system ot jurispru-
dence. Exposure will also be provided for students to practice document preparation working with the various forms
related to the arcas of the law covered in this course.

Prevequisite: COTP 1312, ENGL 1307 or 1312, or concurrent enrollent in COTP 1314

COTP 1323 OFFICE PROCEDURES
3 credits, 2 hours lecture, 3 hours lab per week
This course provides the student with the concepts of operating an automated office through the use of trained



personnel, proper procedures, a In this course,

1 S T U P
skills with emphasis on cla

and automated equ upment.

Coamdating recards

and mail services, and developing intery

;

Prerequisite; COTP 1371

COTP 1324 WORK CENTER MANAGEMENT

3 credits, 2 hours lecture, 3 hours lab per waeak

This course 1s a study of the word processing cwxr Enyir

{ogging, time management, cte. Emphasis ¢

applications using desktop publishing and witegrat
Prevequasite: COIP (311, COTP 13714

15 0n

COTP 1331 LITIGATION SUPPORT PROCEDURES
3 credits, 2 hours lecture, 3 hours iab per week
This course introduces the student to the procedures invo

ved i

in a court of law, Emphasis will be placed on developing an und:
maintain organized files and good relationships with the

Prevequisite: COTP 1311, COTP 13

COIP 2311 MACHINE TRANSCRIPTION
3 credits, 2 hours lecture, 3 hours iab per week
This course develops the student’s ability to produce mailable copy from recon
grammar, punctuation, and proofreading are stressed.
Prevequisite: COTP {314, ENGL 1301 or ENGL 1312

COTP 2312 BUSINESS CORRESPONDENCE

3 credits, 2 hours lecture, 3 hours iab per week

This course covers the application of letter writing ; T

processes of writien communication. The use of pra

English in written communication 1s stressed,
Prevequisite: Eligibility for ENGL 1301 or ENGL 1372, COTP 1514,

COTP 2324 WORD PROCESSING 1
3 credits, 2 hours lecture, 3 hours lab per week
This course emphasizes macros, columns of texy, tables, 1

graphics and equations. Windows functions are also introduced
Prevequisite: COTP 1314 with a grade “C" or berrer

COTP 2332 SURVEY OF LEGAL SYSTEM & DOCUMENTS 1l
3 credits, 2 hours lecture, 3 hours lab per week

This course 1s a continuation of course COTP 1322, Students will be provided s

t
estate law, wills and probate law and the legal ethics that apply to th £ swil
provided for the students to practice document preparation working with the various forms related 1o the
law covered in this course.

Prerequisite: COTP 1322,

ICSE areas

COTP 2334 WORD PROCESSING lii
3 cradits, 2 hours lecture, 3 hours lab per week
This course provides training and skill development in an alternative word processing software. Imeludes a study
of terminology. job tasks. use of equipment and hands-on skill development in word processing.
Prerequisite: COTP 90 or kevboard test.

COTP 2344 CAPSTONE: ADVANCED OFFICE TECHNOLOGY/MANAGEMENT (INTERNSHIP)
3 credits, 1 hour lecture, 8 hours off-campus lab per week
This 1s an internship course which provides expericnce-based education i o con
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hands-on experience on various office equipment. Emphasis is designed to provide the student with the skills
necessary for competency in performing adminisirative duties. Telephone techingues, calendar conrol, client iiie

maintenance, correspondence, timekeeping, billing procedures, office machin
scanner, ctc.) and proper office decorum are covered.
Prereguisite: COTP 1321, COTP 2324, COTP 2311, COTP 2312, SPCH 1311 ENGL 1301 or ENGL 1372

CRIMINAL JUSTICE

CRIJ 1301" INTRODUCTION TO CRIMINAL JUSTICE

3 credits, 3 hours lecture, 0 hours lab per week

This course is a multi-disciplinary overview and analysis of the major ag
points which comprise the criminal justice system. Included are a survey
legislatures, police, courts, corrections and the community as they respond o crime n 2 free socicty. Legal prece-
dents guiding the decisions of eriminal justice agents arce also discussed,

ery {copter, fax machine,

encies, personnel snd decision-making

)l a
of *‘V;”WDK?'] s and 1ssues L(‘:Pt!()ﬂ(ihg

Prerequisite: None.

CRIJ 1306° THE COURTS & CRIMINAL PROCEDURE
3 credits, 3 hours lecture, 0 hours lab per week
This course is a study of procedural regulations which guide the processing of criminal cases tnmuvh the criminal

justice system with emphasis on the Texas Code of Crinunal Procedure and rules of evidence. Included 15 a discus-
sion of due process rights of the criminal defendant frons arrest through confinement, as well as issues refated 1o the

admuinistration of capital punishment.
Prerequisite: None.

CRIJ 1307° CRIME IN AMERICA
3 credifs, 3 hours lecture, 0 hours iab per waek
This course is a survey of the nature, location and unpa;i of crimic ‘
crime, theoretical explanations of criminality and del q uency, the recording and measurement of crime. deserip-
tions of criminal carcers and an analysis of public p\,‘m, CONCCINIgE Crume control.

Prevequisite: None.

CRIJ 1310" FUNDAMENTALS OF CRIMINAL LAW
This course 1s a study of the nature of criminal faw, historical and philosophical development of law 1 sou
major definitions and concepts, classifications of crinie, clements of erime and the Te
statutes as illustrations, and criminal responsibility.

lies using xas

Prerequisite: None.

CULINARY ARTS

CULN 13071 SANITATION AND SAFETY
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces the laws and regulations governing sanitation and safety in food service. it presents sanita-
tion procedures necessary with food, the food production area and cquipment, and the mp?oycc. Food-borne
illnesses and their origins are introduced. Tt includes accident prevention and response, including general first aid.
The student is taught to perform the Heimlich maneuver.

Prerequisite: None.

CULN 1320 FOOD PREPARATION & MEAL MANAGEMENT

3 credits, 2 hours lecture, 3 hours iab per week

This course presents basic culinary techniques including measurement, cutlery skills and maintenance. o the
kitchen Iab. students prepare basic menu items such as soups, stocks, sauces, vegetables, breakfasts, and entrees.
Students rotate through the stations of a kitchen gaining knowledge and experience in food selection, production,




portion control, plating and storage. Food and environmental sanitation and satety, as well as professional work

habits, are cinphasized. The student learns kiichen euquetie

rereguisite: Neme,

CULN 1330 BAKING
3 cradits, 2 howrs lecture, 3 hours lab per wesk

This course will introduce the student 1o baking terminology, the basic principles and x; 1 the

production of baked products in a lah setting. Students will prepare basic dough, batter:
Proper scaling procedures and baking techniques are cinphasized.
&k H

Prevequisite: None.

CULN 1340 QUANTITY FOOD PRODUCTION

3 cradits, 2 hours lecture, 4 hours iab per week

This course provides the principles underlying the selection, composition and preparation of the major food prod-
ucts. Course content includes quantity food production and equipment. sanitation, cooking principles, techniques
and methods, menu planning, production management, and recipe modificatuon. Lab emphasis is on guantity food
production

Preveqguisite.

CULN 1350 FOOD SERVICE OPERATIONS/SYSTEMS
3 credits, 3 hours lecture, 0 hours lab per week
This course offers a systems approach to food service operations. Basic

principles of management, decision-making

and marketing are inroduced. Menu pricing and analvsis, cost control and budgeting, and food selection are

(}1}1ph35‘;2(‘d. Human resource iﬂ{lﬂdgLInxﬂi, procurement, rca,é*ivmg SLOTAg, and mvenlory control are mug?‘n

Prerequisite: None.

CULN 1357 CAPSTONE: PRACTICUM
3 credits, 1 hour lecture, 14 hours off-campus lab per week

1

This 15 a capstone course for Certificate students. Students will be

1hc invitation of a host employer. The Practicum expericnce provides students

cal and human relations skills they have developed in their course work

azid be «:'v’a:uated by both the host cmploy and faculty members. A one hour per we ‘1.-,~,;~Z‘UL)I'!} semnar i3 also
|

scheduled to provide students with support and divection during thew Practicum semest

Prerequisite: Second semester stunding in the Commercial Coolk

CULN 1360 CUISINE TRENDS
3 credits, 2 hours lecture, 2 hours lab per week
In this course, students fearn current trends and international cuisine. Students practice preparing specialty an

:

theme foods, such as hors d’oeuvres, low fat and low cholestere] dishes, and internabonal culsine, including
Maexican and Spanish dishes.
Prerequisite: None.

CULN 2330 INTERMEDIATE BAKING
3 credits, 2 hours lecture, 2 hours Iclb per week
In this course, students learn the preparation, assembly and presentation of pastries and desserts, including cakes,
cookics, and decorative work.
Prerequisite: None.

CULN 2340 MIXOLOGY AND WINE COMPREHENSION
3 credits, 3 hours lecture, 0 hours lab per week

1
imporiantly, the responsible service of alcohol. Them A\ui Yoy portion provides zh: student with the skitls necessary
J sJ F b J

w

to mix and garnish alf classifications of drinks, and the proper use of equipment comimon to bar operations. The

207
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Wine Comprehension portion introduces the student 1o the history, mystique and ritual of wine including types,
vintages, handling, storage and icchrigues of wine service. Tt also identifies the role of wine in cooking.
Prerequisite: Noie.

CULN 2345 ENTREE PREPARATION
3 credits, 2 hours lecture, 3 hours iab per week
This course introduces students 1o basic meat cutting and selection. Students prepare meats. poultry. fish, and
scafood with an emiphasis on portion control and sanitation,
Prerequisite: None.

CULN 2350 PROFESSIONAL COOKING SKILLS

3 credits, 2 hours lecture, 3 hours lab per week

This course provides students with an understanding of the reliable judgement of food quality and techniques

essential in producing the desired tood characteristics consistently, Students develop the ability to relate food

acceptance, safety, acsthetic quahties, and economic considerations in food production and sales.
Prevequisite: None

CULN 2357 CAPSTONE: PRACTICUM
3 credits, 1 hour lecture, 14 hours off-campus lab per week
This 1s a capstone course for AAS Culinary Arts students. Students will be trained on-the-job at the invitation of a
host employer. Students will receive both back and front of the house experiences. The Practicum provides
students with an opportunity to implement both the technical and human relations skills they have developed in their
course work. Students will work under supervision and be cvaluated by both the host employer and faculty
members. A one hour per week classroom seminar is also scheduled to provide students with support and direction
during their Practicum semester.

Prerequisite: Fourth semester stunding in A A5 Culinary Arts

DEVELOPMENTAL COURSES

DEVM 0001 NON-COURSE BASED DEVELOPMENTAL MATHEMATICS LAB
0 credits, 0 hours iab, 1 hour lab per week
This lab provides self-paced mathematics instructions in a lab setting. The lab is designed to serve students who
have completed all developmental courses and have not passed the TASP. The lab emphasizes TASP concepts,
including basic mathematics, algebra, and geometry. Instructional methods include individual assignments, com-
puter-directed instructions and small group work. A minimum attendance of 16 clock hours is required for compli-
ance with state regulations regarding TASP.

Prevequisite: Completion of MATH 90, READ 90, and ENGL 90 with a “C" or better or equivalent.

DEVR 0001 NON-COURSE BASED DEVELOPMENTAL READING LAB
0 cradits, 0 hours lecture, 1 hour iab per week
This lab course in college reading seeks to further improve students’ reading and critical thinking skills. Upon
completion of the required 16 hours of lab, students should be able to comprehend and analyze college-level reading
materials drawn from core courses. Students progress at their own leamning rate under instructor supervision, This
course, which emphasizes TASP reading test preparation, includes individual diagnosis of reading strengths and
weaknesses for placement in multilevel materials, computer excercises, timed reading exercises, and vocabulary
study. Note: Earned credits in this course do not satisfy the requircment in any degree program and are not counted
as credit hours for graduation.

Prevequisite: Completion of READ 90, ENGL 91, MATIT 90 with a grade of “C” or better or

assessment results of The TASP, The Nelson-Denny Reading Test.

DEVW 0001 NON-COURSE REMEDIATION IN DEVELOPMENTAL WRITING
0 credits, 0 hours lecture, 0 hours lab per week
This lab course provides self-paced practice in writing in a lab setting. Students complete 16 hours of individual




practice while enrolled in the Developmental Writing Lab. The course emphasizes TASP writing skills and
focuses on purpose. audience, coherence, unity, development. grammariusage, sentence structure, and mechanics.
Prerequisite. Completion of ENGL 91, READ 90, MATIT 90 with a grade of “C".

ENGL 0071 WRITING SKILLS |
3 credits, 3 hours lecture, 0 hours lab per week
This course s designed to improve student writing skills. Emphasis is placed on the wrinng process, paragraph
structure, unity, coherence, grammar, sentence structure, and punctuation. Students must enroll in ENGL 71L
concurrently with ENGL 71

Prerequisite: Placement based on assessment scores. Covequisite: ENGL 7L,

ENGL 0081 WRITING SKILLS ii
3 credits, 3 hours lecture, 0 hours lab per week
This course is designed to improve the students” writing skiils. Emphasis is placed on the writing process, paragraph
structure, unity, coherence, organization, grammar, scntence structure, and punctuation. Students must
enroll in ENGL 811 concurrently with ENGL 81
Prerequisite: Completion of ENGL 71 with a grade of “C7 or placement based on assessment scores,
Corequisite: ENGL 81L.

ENGL 0091 WRITING SKILLS 11l
3 credits, 3 hours lecture, 0 hours iab per week
This course is designed to improve students” writing skills. Emphasis is placed on the transiton from paragraph to
essay writing, the basic expository modes, and the wnting process. Students must enroll in ENGL 00911 concur-
rently with ENGL 91.

Prerequisite: Completion of ENGL 81 with a grade of “C or placement hased on assessmient scores.

Coreguisite: ENGL 91L.

ENGL 071L WRITING SKILLS | LAB
0 credits, 0 hours lecture, | hour lab per week
Designed for students currently registered in ENGL 71, ENGL 71L provides individual and group lcarming cxperi-
ences to supplement ENGL 71 and emphasizes writing improvement and TASP preparation.
Prerequisite: Placement based on assessment scoves. Corequisiste: ENGL 71

ENGL 081L WRITING SKILLS I LAB
0 credits, 0 hour lecture, 1 hour lab per week
Designed for students currently registered in ENGL &1, ENGL 811 provides mdividual and group learming experi-
ences to supplement ENGL 0081 and cinphasizes writing improvement and TASP preparation.
Prerequisite: Completion of ENGL 71 with a grade of “C”’
Corequisite: ENGL &1.

“or placement based on assessment scores.

ENGL 091L WRITING SKILLS 1l LAB
0 credits, 0 hours lecturs, 1 hour lab per week
Designed for students currently registered in ENGL 91. ENGL 91L provides individual and group learning experi-
ences to supplement ENGL 91 and emphasizes writing improvement and TASP preparation.
Prerequisite: Completion of ENGL 81 with a grade of "C" or placement based on assessment scores.
Corequisite: ENGL 91.

MATH 0080 DEVELOPMENTAL MATHEMATICS
3 credits, 3 hours lecture, 0 hours lab per week
This course is a study of fundamental mathematics using addition, subtraction, division, multiplication, order of
operations, percentage, exponents and scientific notation to solve problems using rational numbers.
Prerequisite: Placement based on assessment scores.
Corequisite: MATH 80L.
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MATH 0085 INTRODUCTORY ALGEBRA
3 cradils, 3 hours lecturs, 0 hours lab per week
This course is a study of fundamental mathematics

computations, solving word problems involy

i"x‘“\

relationships, selving cquations and word proble
FPreveguisite: MATIH 80 with o o MATIT A5

MATH 0090 INTERMEDIATE ALGEBRA & GEOMETRY

3 credits, 3 hours lechure, 0 hours lab per waek

This course 1s a study of algebra and geometry including operanons with polvne

»word proble

quadratic, radical and fractional cquatimm solving word problems ap e-dimensional §

gu
i

1) al ic}'

and applying reasoning skills in solving word probleins applicd o geometry using sunilarity, congruence
ism, perpendiculs inductive and deductive reasonmng.
Pr wu/zzm[ﬂ MATIT 85 with a " C7 or better, or eguivalent. Corequisite: MATIT VL.

MATH O80L DEVELOPMENTAL MATH SKILLS LAB
0 credits, 0 hours iscture, 1 hour lab per wesk

This course is designed for students currently registered 1o MATH 800 The rmp oz of t is to provide indy

vidual and group work for additional practice and explanation of MATH X

Prevequisite: None. Coreguusite: MATI 30

MATH 0851 INTRODUCTORY ALGEBRA SKILLS LAB

0 credits, 0 hours lecture, 1 hour lab per week

Designed for students currently registered i MATH &3, The purpos
work for additional practice and explanation of MATH 85 and TASP

] § ! N e AAATING3
Preveguisive: MATILS Cor hetier, or cquivalens Coregudsies MATHSS

Pveith « orade

MATH 0901 INTERMEDIATE ALGEBRA AND GEOMETRY SKILLS LAB
0 credits, 0 hours lecture, 1 hour lab per week
Designed for students currently registered in MATH 90, The purpose ot the

sde mdividual and group

work for additional practice and explanation of MATH 90 and TASP cong me

Preveguisite: MATH S5 with g "C" ap better. or equivalent. (e

READING

READ 0070 DEVELOPMENTAL READING |
3 credits, 3 hours lecture, U hours lab per woek

This mtial reading course i ic signed to help students develop «iw.fi f5 v reading cony and vec
lary knowledge. Emphasis 1s placed on basic word attack skills, vocabulary development, basic comprehension
skills, and learning «Lrau.g.lw Through cooperative learing, mdn’smm; lab assignments, and directed reading.

students lcarn to seck and construct meaning from the printed page and to develop proce a' wes for ncreasing read;
rates.
Preveguisite: Assessment results of The Nelson-Denny Reading Test. Corequiisiios READ 701

READ (0080 DEVELOPMENTAL READING 1
3 credits, 3 hours iecture, 0 hours lab per week

This developmental course 1in college reading continues to emphasize students’ w‘qm%im') nof effective college-level

reading comprehension, vocabulary, and ctfective study techniques. Throug
assignments, and directed reading, students learn meaningiul methods f
knowledge, so that th ey are able to read effecuvely and le
students should be able to determine main ideas and supportung details, recognize basic pi
draw conclusions, and understand vocabulary in context,
Prerequisite; ("r?rnp/e’ﬂ'mz of READ 7ihwith a "C" or berter, or ussessmoent results of The Nelson-Denny:
Reading Test. Corequisite: READ 801,

hi cooperative learning, individual lab

a
b
bl

C’}Q‘YBE new mformation with I",I‘l()l‘

m from wh sge-level materiais. Upon U)nlpictiun

tterns of organizatios

[




READ 0090 DEVELOPMENTAL READING il

3 credits, 3 hours lecture, 0 hours lab per week

This developmental course 1 college reading seeks to further improve students” vocabulary, comprehension, and

study skills. The development of interpretive Lumpn hension skills and expansion of these skills into Jugher
i

level analysis, synthesis. and evaluative processes is emphasized. as s improvement of reading and cntica

devel reads

skills. Upon completion, students should be able to compreher d ind analyze college
Students should also be able to apply reading/study techniques that enhance reading Hexibility and understanding of

instructional matenals,
Prerequisite: Completion of READ 80 with a "C7 or better, or assessiment vosults of The Nelson-Deniy
Reading Test. Corequisite: READ 90L

READ 070L DEVELOPMENTAL READING | LAB

0 credits, 0 hours lecture, 1 hour lab per week

In the scheduled one-hour weekly reading lab, smdcn s progress at thew own learning rates under instructor supervi-
sion. Students monitor and correct ineffective behaviors as they assess themselves accurately, set
and monitor progress. The lab course, which emphasizes TASE

diagnosis of reading strengths and weaknesses for placement in mult
reading exercises, and vocabulary study. Note: Famne i cre i its in this course do not sansty the requirement in any

t personal goals.

e

readi n; test preparation, meludes *ndl\ wduald
Ilevel materials, computer exercises, timed

degree program and are not counted as credit hours for graduaton.

Prerequisite: Assessment results of the TASP, The Nelson-Denny Reading Test, ere € o READ 78

READ 080L DEVELOPMENTAL READING Il LAB

0 credits, 0 hours lecture, 1 hour lab per week

A scheduled one-hour weekly reading lab 1s required for the application of skills. The lab component of this course
continues students” independent work in a lab format which allows students to progress at their own [eaming rates
under instructor supervision in a multimedia environment. The tab course, which emphasizes TASP reading test

preparation, includes individual diagnosis of reading strengths and weaknesses for placement in multilevel matenals,

> do not

computer exercises, timed reading exercises, and vocabulary study. Noter Earned credits in this cours

satisfy the requirement i any degree program and are not counted as credit hours for ¢ .
Prerequisite: Completion of Reading 70 with w grade of "C or beiter or ussessment results
of The Nelson-Dennv Reading Test. Corequisite: READ 80

READ (090L DEVELOPMENTAL READING lii LAB

0 credits, 0 hours lecture, 1 hour iab per week

A scheduled one-hour weekly reading fab 1s required for the application of skills. in a lab format, students progress
at their own learning rates under instructor supervision. The Iab course, which emphasizes TASP reading test

preparation, includes individual diagnosis of reading strengths and weaknesses for placement in multilevel materials,

computer exercises, timed reading exercises, and vocabulary study. Note: Earned credits in this course do not
satisty the requirement in any degree program and are not counted as credit hours for graduation,
Prerequisite: Completion of Reading 80 with « grade of “C7 or better or assessment results
of The Nelson-Denny Reading Test. Corequisite: READ 90,

DRAMA

DRAM 1310" THEATER APPRECIATION
3 credits, 3 hours lecture, 1 hour lab per week
This course introduces the theater and develops an appreciation and understanding of the various factors which
make up a live theater performance. This course surveys all phases of theater including its history, dramatic
works, stage techniques, production procedure, and relationship to the fine arts.

Prerequisite: None.

DRAM 1351° ACTING |
3 credits, 3 hours lecture, 0 hours iab per week
Acting I stresses the development of basic skills and techniques 1 acting and theatrical performance, including
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mereased sensory awareness, improvisational skills, enscimble performing. character analysis, and script analysis.

CINpRAss Wil Do on developiy ese acling Wols Hrough prapared CXCiCists, imunoiogucs and d;mug_ux,z,

ia s g, . L
Freveocisiie None

ECONOMICS

ECON 2307 PRINCIPLES OF ECONOMICS I-MACRC
3 cradits, 3 hours leciure, 0 hours lab peor wesk

This course mtrnd

uces b

onomic concepts and methods. Primary emphasts 1s placed on supply and
d hanking. uncmployment, and pubhic debate,

AS1C Macroe

demand, income de

I N T . P s 5y H :
Prevegussite fory Seone o placenicent fest.

ECON 2302° PRINCIPLES OF ECONOMICS 1I-MICRO
3 cfeds?s 3 hours ecmr@ [) hours lab por week

; onue concepts and methods. Primary emphasis s placed on supply and
o differenti

This course introduces

ah:mand, dernand ol and government regulation,

EDUCATION

EDUC 130717 INTRODUCTION TO EDUCATION

3 credits, 3 hours lechirs, 0 hours lab per week

This course is anntroduction to different teaching programs. teaching fields and emptoyment opy sortuntties. This 1s

a fickd-based course. Significant e will be spent in local school district classrooms completng detailed
chservalions and activities

Frere GuyiioD e,

ELECTRONIC EQUIPMENT AND
COMPUTER MAINTENANCE TECHNOLOGY

ELCT 1301 FUNDAMENTALS OF DIGITAL
3 credits, 2 hours lecture, 4 hours lob per week
This course will provide students widh the basic operaton of digual crreuits as it relates to computers and other

3

clectronic equipments. Emphasis will be placed on logic gates, wuth tab

les, binary number system in logic gates.
Prerequisite: None.

ELCT 1308 PRINCIPLES OF ELECTRONICS

3 credits, 2 hours leciure, 4 hours lab per week

This course covers the development of handskills associated with the electronic industry. This is a study of different
rypes of soldering techniques, component identification, schematic diagram symbols and their functions, basic
circuit operation and the us

Prereqguis:

of safety features
S MATH 80 or equivalen:

ELCT 1309 SOLID STATE THEORY
3 cradits, 2 hours lecture, 4 hours lab per wesk
This is a comprehensive course which covers the basic fundamentals of electronic components, such as diodes,
transistors, BIT. UJT, FET, SCR, Triacs, and Diacs. Emphasis is placed on identifying, troubleshooting and the
replacement of components.

Prerequisite: ELCT 1407, ELCT 7402,

ELCT 1310 ELECTRONIC CIRCUIT ANALYSIS
3 credits, 2 hours lecture, 4 hours lab per wesk

o study of the theory of woubleshooting of various types of ciremits, amphificrs, oscillators, and
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ELCT 1321 TECHNICAL DQOS

3 credtts 2 hgus aciure 4 MM?* @!;« nar wg@sk
This course will cna ;
crs. Doevices such as hard disk
MS-DOS commands w ir
peripherals.

Prevequ

relate to personal comput-

introduced 1o using

cro POsand

ELCT 1322 BASIC COMPUTER SYSTEMS REPAIR
3 credits, 2 hours lecture, 4 hours lab per weak
This course will iniroduce students o pe

nal ot

¢ different diagnostic
routines, perform modular repairs and o 1
Prevequisite: #LCT 1321 o cune

ELCT 1401 DC CIRCUIT ANALYSIS
4 credits, 3 hours !ecture 4 h@urs lczb p@r week
The fundamentals of ¢lectnia

anca, poOwer and mag:

fismm are also included. © s and Norion's theorems
will be used 1o al i
Prerequisire: 1 FE103

ELCT 1402 AC CIRCUIT ANALYSIS
4 credifs, 3 hours lecture 4 hours lab per week

The basic study of alternating ent theory and lab tos foneludes seres and paraliel AC circuits, phasor,
RMS, peak values, peak to peak values. frequency, o s, resonance, filters, capacitative and inductive
networks.

Prevequisite: ELCT 1407

ELCT 2301 INTRODUCTION TO COMMUNICATION
3 cradits, 2 hours ischure, 4 hours lab par week
This course introduces the basic tundamentals of cle

NI COT

mmunication. [t mcludes amphitude, f el

4 N "
FOAYNning nscc 1 in moc

pulse modulation, RF amplifiers, fiberoptics. n

Also a review of test equipment used in the elect
Prevegulsite: FLCT 1402

ELCT 2302 ADVANCED DIGITAL CIRCUITS
3 credits, 2 hours leclure, 4 hours lab per week
This course will remforce digital fundamentals with emphasis placed oniroubleshootng circuits using counters,
shift registers, muluplexers and basic sequential and combinanional logic cireuits
Prevequisite: ELCT 1301

ELCT 2303 INTRODUCTION TO LASER TECHNOLOGY

3 credits, 2 hours lecture, 4 hours lab per wesk

This course will introduce the student to the study of laser design and to idennfy different types of fasers, Also
covered will be the effects and potential hazards of laser hight and the effecis of infrared radiation. The student will

be able to transmit and reproduce sound over a laser !
Prereguisite. ELCT 1370

and work with a lager 1o measure hght and ansmit data

ELCT 2308 PRINCIPLES OF AUDIO/VIDEQ SYSTEMS

3 credits, 2 hours lecture, 4 hours lab per waek

This certificate level capstone course includes the basie fundamentals of audio and video circuit operation and
servicing. The theory and troubleshooting of the different types of circuits will be covered, along with analvzing
wave forms using an osciiloscope and sa

Prevoguisite ELCT 13140,
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ELCT 23171 CAPSTOME: ELECTRONIC TROUBLESHOOTING
3 credits, 2 hours lecture, 4 hours lab per week

This courseisa comp rehensive ¢ Aps{one Course w nich covers 1?" HO0sIN

rand repamng Chive

W f‘“\ \\‘ﬁﬁ cHip hum on the use of schematic di J"Idi'{ 5 and Li\.pd JUHC STy

nent
Prevequisiter ELCT 13110,
ELCT 2316 ADVANCED DIGITAL PROCESSING
3 cradits, 2 hours leclure, 4 hours iab per week
1S Course covers advance v < rital Proce ww with hands-on frainimg on current svstems, Actvities will

include digital signal identification for rmumu iselation,
Frerequisite: ELCT 1301 ELCT 2302,

ELCT 23271 ADVANCED COMPUTER SYSTEMS REPAIR
3 cradxts 2 hours !ecfure 4 hours lab per week

; se ntroduces

eral devices. Different types of computers and how they mterface w

Prevequisize: FLCT 1322,

oper mstalla

ron and sc ‘b? proceaure

ith zxu‘: other w

ELCT 2324 MICROPROCESSOR SYSTEMS
3 cradits, 2 hours lecture, 4 hours lab per week

This course covers advanced microprocessor design and operation. whic

Process, g
sequence, programiming, and networking,
Prevequisite: ELCT 1310, FLCT 2321

ELCT 2409 AUDIO/VIDEQ SYSTEMS 1i
4 credits, 3 hours lacture, 4 hours lab per week

This course covers the basic principles of magnene recording

H
i,

o b analyze

ELCT 23

EMERGENCY MEDICAL TECHNOLOGY

EMTB 1103 EMTB CLINICAL
1 cradit, 0 hours lechure, 4 hours ofi-campus lab per week
This is a supervised clinical learning experience in a chinical factlity and onoan EMS ambulance umit that will enable

res. This

a student to develop the skills and apply the knowledge needed to perform emergency medical pro
course 1s taught concurrently with EMTB 160]
Preveguisite: Concurrent enrollment in boith EMTB 1601 qpd EMTR 1202 or instructar aprroval,

EMTB 1202 EMTB LAB

2 credits, 0 hours lecture, 6 hours iab per week

This course 1s designed to develop student skills in performing emergency medical procedures at ¢
Medical Techmician Basic Level, such as bandaging and splinting, admnistration of oxygen, spinal im
patient assessment and vital signs. These skills are tested in accordance with Texas Department of Huxlf
tion requirements,

Prevequisite: EMTB 1601 or concurrent enrollment

EMTB 1601 EMERGENCY MEDICAL TECHNICIAN

é credit, 6 hours lecture, 0 hours lab per week

In this course, students are taught the overall role and responsibility of the Emcergency Medical Techuucian in
hc EMT-Basic Level

Tresmoents. Concus

performing both emergency care and the upyonai aspects of pmomnm at

Prevequisite. Must be 18 vears of age and mecr TDH E)
enrollment in EMTR 1202 and FMTR 1103 oy suce w;fl,/.'
within first academic vear

oF hetier
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EMTI 1213 EMTI CLINICAL
2 credits, 0 hours lecture, 8 hours off-campus iab per week
[his supervised clinical experience in both a chinical tacility and on an Advanced Life Support EMS Unit reinforces
the theoretical and practical experiences leamned in £MS courses with emphasis on advanced emergency medical
procedures.

Prerequisite: Concurrent envollment in hoth EMTIIST] and EMTT 1312, or instructor approval,

EMTI 1311 EMT-INTERMEDIATE

3 credits, 3 hours lecture, 0 hours iab per week

This course includes the study of fluids and electrolytes, blood and 1ts components, hydration disorders, reco
and treatment of shock, the anatomical structures and the mechanics of respiration and the techniques used

to perform a complete patient assessment,
Prevequisite. TDH Emergency Medical Technician Basic Certification. Concurresnt enrollment
inboth EMTI 1312 and EMTT 1213 or successful completion of EMTT 1213 with u

e

C'"or better within first academic vear.

EMTI 1312 EMTI LAB

3 credits, 1 hour lecture, 5 hours lab per week

This lab focuses on the practice of advanced skills associated with the job requirements of an EMT-Intermediate

wcluding endotracheal entubation, administration of intravenous {luid therapy and use of pneumatic anti-shock

garments. These skills are tested in accordance with Texas Department of Health certification requirements.
Prerequisite: Concurvent enroliment in EMTT 1311 and EMTI 1213,

EMTP 2134 EMS RESCUE & EXTRICATION
1 credit, 0 hours lecture, 2 hours lab per week
This course develops the students” basic understanding of principles and considerations involved n extricating
persons {rom entrapment i various situations. This course also includes familiarization with some of the major
rescue tools, their use, their capacities, and safery needed in their use,

Prervequisite: Successful completion of EMTB 16010 and EMTE 1202 with a " C7 or better, o concuryrenl

cnroliment in EMTB 1601 and EMIB 1202,

EMTP 2136 EMS DRIVING
1 credit, 0 hours lecture, 2 hours lab per week
EMS Driving promotes safe driving techniques for emergency and non-emergency drniving. Attention is given 1o the
hazards and legal implications of unsafe EMS driving. The student 1s presented with technigques of accident avoid-
ance as well as performance of routine mamntenance on EMS vehicles.
Prevequisite: Successful completion of EMTB 1601 and EMTE 1202 with a “C7 or beiter, or concurrent
enrollment in EMTB 1601 and EMTB 1202,

EMTP 2221 EMS CARDIOLOGY
2 credits, 1 hour lecture, 2 hours lab per week
This course 15 the study of anatomy and physiology of the cardiovascular system, cardiac patient assessment and
cardiac pathophysiology. This course also includes the interpretation of electrocardiograms, arrhythunia recognition
and techniques of cardiac management.
Prerequisite: TDI Emergency Medical Technical Intermediate Certification and concurvent enrollment in
EMTP 2222, EMTP 2223 and EMTP 2224.

EMTP 2222 EMTP LAB |
2 credils, 0 hours lecture, 6 hours lab per week
This lab affords the student an opportunity to review and practice both basic and advanced skills that are associated
with the job requirements of an EMT-Paramedic, such as spinal immobilization, oxygen administration, bandaging
and splinting, endotracheal entubation and inravenous fluid therapy. These skills are tested in accordance with
Texas Department of Health certification requirements.

Prevequisite: Concurrent enrollment in EMTP 2221 EMTP 2223 and EMTP 2224,
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EMTP 2223 EMTP CLINICAL |
2 credits, 0 hours lecture, 10 hours lab per week
This is a supervised learning experience in both a clinical facility and on a Mobile Intensive Care Unit that wall
enable a student to develop the skills and the knowledge needed to perform advanced emergency medical proce-
dures.

Prervequisite: Concurrent enrollment in EMTP 2221 EMTP 2222 and EMTP 2224,

EMIP 2224 EMS PHARMACOLOGY
2 credits, 1 hour lecture, 2 hours lab per week
EMS pharmacology provides prehospital medication information, discusses actions and reactions of prehospital
medications, discusses different routes of medication administration, and the indications and contraindications for
the use of these medications.

Prerequisite: Concurrent envollment in EMTP 2221, EMTP 2222 and EMTP 2223

EMTP 2232 EMTP LAB I

2 ctedits, 0 hours lecture, 6 hours lab per week

This lab is designed to afford students an epportunity 1o learn and practice advanced skills associated with the job

requirements of an EMT-Paramedic, pneumatic anti-shock garments, medication administration and interpretation of

EKGs. These skills are tested in accordance with Texas Departments of Health certification requirements.
Prervequisite: Concurrent enrollment in EMTP 2631,

EMTP 2233 EMTP CLINICAL li
2 credits, 0 hours lecture, 10 hours iab per week
This is a supervised learning experience in both a clinical facility and on a Mobile Intensive Care Unit that enables a
student to develop the skills and use the knowledge needed 1o perform basic and advanced emergency medical
procedures.

Prerequisite: Concurrent envollment in EMTP 2631 and EMTP 2232

EMTP 2235 EMS MANAGEMENT
2 credits, 2 hours lecture, 0 hours lab per week
This course reviews and outlines the procedures necessary to manage an EMS system in an organized and efficient
manner. The concepts of rural versus urban and paid personnel versus volunteer services will be studied in develop-
ment of a method for day-to-day operation of an emergency medical system.

Prerequisite: Successful completion of ENGL 1307 and COSC 1301 with a "C" op betier, or

concurrent envollment in ENGL 1301 and COSC 1301

EMTP 2631 EMT-PARAMEDIC
6 credits, 6 hours lecture, 0 hours iab per week
This course familiarizes the student with the roles and responsibilities, medical legal 1ssues and the overali functions
of the Paramedic. This course also includes recognition and treatment of medical emergencies, CNS emergencies,
environmental emergencies, pediatric emergencies, OB/GYN emergencies, geriatric emergencies, psychiatric
emergencies, HAZMAT, triage and disaster management.

Prerequisite: Successful compietion of EMTP 2221, EMTP 2222, EMTP 2223 and EMTP 2224 with a

“C” or better, and concurrent envollment in EMTP 2232 and EMTP 2233,

ENGINEERING

ENGR 1101" INTRODUCTION TO ENGINEERING

1 credit, 1 hour lecture 0 hours lab per week

This course is an introduction to engincering as a discipline and a profession. It includes instruction in the applica-

tion of mathematical and scientific principles to the solution of practical problems for the benefit of society.
Prevequisite: COSC 1301.




ENGR 1204" ENGINEERING GRAPHICS
2 credits, 1 hour lechure, 3 hours lab per week
This course is an introduction to spatiai relationships, multiview projection and sectioning, dimensioning, graphical
presentation of data and fundamentals ot computer graphics.
FPrerequisite. COSC 1301

ENGR 2301° STATICS
3 credits, 3 hours lecturs, 0 hours lab per week
This 1s a calculus-based study of composition and resolution of forces, equilibrium of force system, friction.
centroids, and moments of inertia.
Prerequisite: PHYS 2425, MATH 2413, and completion or concurrent envollment in MATH 2414

ENGR 2302° DYNAMICS
3 credits, 3 hours lecture, 0 hours lab per week
This is a calculus-based study of dynamics of rigid bodies, force mass acceleration, work-energy and impulse
momentum computation.
Prerequisite: ENGR 2301, and completion or concurrvent envollment in MATH 2415,

ENGINEERING RELATED TECHNOLOGY
Industrial Systems Maintenance Technology
Manufacturing Technology

ERTP 1271 WORKPLACE SAFETY
2 credits, 2 hours lecture, 0 hours iab per week
This course 1s a study of the major elements required to work safely and an awareness of the requirements to
maintain a safe and healthy work environment. It includes the study of basic manual and power hand tools, basic
requirements of OSHA, ADA, TNRCC, USEPA and the Mexican equivalents.

Prerequisite: None.

ERTP 1300 CAPSTONE CO-OP
3 credits, 1 hour lecture, 20 hours off-campus iab per waek
This course is designed as an initial work experience in which the student develops his or her skills at the work site.
Work ethics and attitudes are emphasized. The co-op experience will be directly related to the student’s training
levels.

Prerequisite: None.

ERTP 1374 BASIC QUALITY CONTROLS
3 credits, 3 hours lecture, 0 hours lab per week
This course examines techniques for quality planning and analysis. It presents procedures for analysis of design and
production processes essential to the preservation of product integrity and quality achievernent. The student will
learn the basics of statistical process control, 1SO standards requirements and other contemporary quality tech-
niques.

Prerequisite: None.

ERTP 1375 INTRODUCTION TO PLASTICS
3 credits, 3 hours lecture, 0 hours lab per week
This is a survey course designed to introduce the student to the field of plastics. It includes an overview of thermo-
plastics and thermoset materials and the major processing methods utilized by industry.
Prerequisite: None.
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ERTP 1391 BASIC ELECTRICITY
3 credits, 2 hours lecture, 2 hours lab per week
This course introduces fundamental concepts of electricity and the use of related electrical test equipment. Topics
include: basic DC and AC principles of voltage, resistance and/or impedance, and current in parallel and series
circuits; the introduction, identification and use of electrical components such as resistors, inductors, and capacitors;
basic power calculations; wire and component sizing. use of the National Electrical Code (NEC) Handbook; basic
Ladder Logic; electrical safety; and operation of related electrical test equipment.

Prerequisite: None.

ERTP 1445 PLASTICS PROCESSES |
4 credits, 3 hours lecture, 3 hours lab per week
This course covers identification and examination of thermoplastic processes. Emphasis on safety, selection. and
preparation of raw materials, machine functions, mold setup and the use of auxiliary equipment associated with
mnjection molding.

Prerequisite: ERTP 1375, second semester standing in the program or approval of the instructor

ERTP 1474 AC/DC MOTOR CONTROL
4 credits, 3 hours lecture, 3 hours lab per week
This 1s a study of electric motors and motor control devices common to modem industrial environments. {t includes
a presentation of motor characteristics with emphasis on starting, speed control, and stopping systems
Prerequisite: ERTP 1391, second semester standing in program or approval of the instructor.

ENGLISH

ENGL 1301* COMPOSITION
3 credits, 3 hours lecture, 0 hours lab per week
This course focuses on the development of effective communication through written discourse. Emphasis is placed
on the process of writing, including pre-writing, writing, stages of revision. and editing. Students will learn to
employ various organizational strategies to expository essays and will analyze style, tone, and point of view in
different hiterary genres.
Prerequisite: A passing score on reading and writing portions of TASF or PTASP test, or « score 0of 20+ on
the ACT or a 480+ on the SAT verbal skills rest.

ENGL 1302" RHETORIC
3 credits, 3 hours lecture, 0 hours lab per week
Students will examine and employ rhetorical strategies and techniques of argumentation in written discourse,
principles of logic will be discussed, and research and documentation techniques will be applied in the process of
completing a research project.

Prerequisite: A grade of “C " or higher in ENGL 1301

ENGL 1312° BUSINESS WRITING

3 credits, 3 hours lecture, 0 hours lab per week

This course emphasizes the practical application of planning, organizing, researching, and presenting business

communications typically required in various professions such as letters, resumes. memoranda. and reports.
Prerequisite: Placement based on placement test scores or successful completion of ENGL §1.
Note: All of the literature courses (ENGL 2300, ENGL 2322, ENGL 2336, ENGL 2331, ENGL 2399) fulfill
degree requirements, with the exception of the Teacher Preparation Education Degree requirements, which
are not fulfilled with ENGL 2399,

ENGL 2300* INTRODUCTION TO LITERATURE
3 credits, 3 hours iecture, 0 hours lab per week
This course provides students an introduction to the study of' a minimum of three hiterary geures which may include
short stories, poetry and drama, novel or novella, and essay. English 2300 1s also designed to introduce students to
the study of literary periods, terms and criticism.

Prerequisite: A grade of “C” or higher in both ENGL 1301 and 1302,



ENGL 2307 CREATIVE WRITING |
3 credits, 3 hours lgctura, {0 hours lob per wask

This coursens for students who want to ""Wl\n" discover, and « 1<:m lop their wr 1g talents. The focus of this course

ENGL 2308° CREATIVE WRITING #
3 cradits, 3 hours iecture, 0 hours lab per week

This s a further explor

ation and discovery in student wrinng, which may include fictton, nonficuon, poctry, ot
drama. Ths course focuses on producing work of publishable quality and on the practical aspects of
publication,

Prerveguisite: ENGL

N«,

ENGL 2311° TECHNICAL WRITING
3 credits, 3 hours lecture, 0 hours lab per wesk
This course focuses on wi

ting \pum tvpes of reports often used and business,

Prevequisive: ENGL 1307, ENGL 13020 4 mininaun grade of

ENGL 2321° ENGLISH LITERATURE
3 credits, 3 hours lecture, 0 hours lab per week

This course emphasizes selected readings of Brinsh hterature. [t encompasses the study of three lterary genres
which may e ud“ short st otr ¢ and dra 104, No :a;% or novella, and essay. Enghish 2321 15 also dmigncd o

introduce students 1o the study of hr .«1,@» periads, terms and ¢rineism,

f’?i”"f’\(!!ff-‘li?t’ A grade of “C7or higher in both ENGL 1301 and ENGL 1302,

ENGL 2326° AMERICAN LITERATURE
3 credifs, 3 hours lacture, 0 hours iab per waek

Fhis course en c ol throe T

phasizes selected readings of American hterature. Jtenee
.
id

up
‘ mdud* short stories, poetry and drama, novel or novella Hisalsod

,and ossay

to iniroduce students 1o the studh v ot .mmrv periods, erms and criticism.
I

Prevoguisite: A orade of “C 7 or higher in both ENGL 1307 and ENGL 1302

ENGL 2331° WORLD LITERATURE
3 credlfs 3 h@urs leciure, U hours lab per week

oy

may include short stories, poetry and ¢ ¢
students to the study of hiterary per eds, terms and criticism,
Prevequisiio: A grade of “C7 or higher in hoth ENGL 7307 and NG 1302

ENGL 2399° SPECIAL TOPICS IN LITERATURE
3 credits, 3 hours lecture, 0 hours lab per week

This course 15 designed to focus on literary works which may be unified by theme, period. or subject matier. Tt will

fthree irerary genres which may inctude short stories, poetry and drama, novel or novella and
)‘) 15 also designed to introduce students to the study of literary pertods, terms and criticism,
Prevequisite: 4 grade of “C” or highey in both ENGL 1301 and ENGL 1302,

GEOGRAPHY

GECG 1301" PRINCIPLES OF PHYSICAL GEQGRAPHY

3 credits, 3 hours lecture, 0 hours iab per week

This is an introductory course designed to provide a foundaton of the study of geography. Enphasis is placed on
weather. ocean currents and chimates, Course material meludes sotls and vegetation types and distributions, This

course can be counted 3

ppo I 4

her preparation and elementan v ducation curricula.

-es sclected readings of world liwerature. U will include the suu,y Ui?h;’&f Lterary wenres which
d

rama, novel or novella. and essay. English 2331 s also designed o introduce
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GEOLOGY

GEOL 1403 GENERAL GEOLOGY |
4 cradits, 3 hours iecfure 3 hcmrs %@b per W@ﬁk
This course ‘mh*du the st ’ j al 4

earth’s ¢ COmMpositc
and evolunon of lite,

.
Preveguisite: None,

GEOL 1404" GENERAL GEOLOGY I
4 cradils, 3 hours lecturs, 3 hs:»urs lmb [3@5' weok
This course 1s a continuation of Geo

history of the universe and the praciica

hydrogeology. poll

non and the w

Prevequisiteor GEOL

GOVERNMENT

GOVT  23071° AMERICAN GOVERNMENT |
3 cradits, 3 hours lechure, U hours lab par weak

This is an mtroduction to the tonal, state, and

ST o A gt FANS
theory and practice of po

consttunons

GOVY 2302 AMERICAN GOVERNMENT i)
3 credits, 3 hours iec:i‘ure 4] h@ura e:.sb ;:sér we&k
This course follows GOVT 2 {

i ‘5&&"‘

opres include polhin
interest groups
2

Reconunended: pletion of GOVT 2507

GOVT  2304° INTRODUCTION TG POLITICAL SCIENCE

3 credits, 3 hours lecture, 0 hours Iaob per wask

This 1s an introductory survey of the discipline of pelin

methods of the field, and the s ;
Prevequisite: Compls

theory, scope and

thstantive 10y
wrof NG A

GOVT 2389" ACADEMIC COOPERATIVE IN SOCIAL SCIENCE
3 crediis 3 hours lecture 0 hours cnb paf wWeek

In Lumumtxon with L,Lm SCIINGTS, }!x
government.

Prerequusite: None.

HEALTH AND HUMAN SERVICES

HHSA 1301 INTRODUCTION TO HEALTH & HUMARN SERVICES
3 credits, 3 hours lecture, 0 hours lob per week
I'his course tracks the historical development of secial weltare from s Buropean roots through its assimulation into

the American social welfare system h examines the National Organization for Human Services Education ethical

¢ on local spcial servie

ATCIICICS.




HHSA 1305 ORGANIZED COMMUNITY SERVICES
3 credits, 3 hours lecture, 0 hours lab per week
This course includes an in-depth examination of conumunnty-hascd ¢

as the services they offer. The referral process and accessing n

relationships between agencies will be explo

Prevequisie: Nonae.

HHSA 2301 CLIENT RELATING
3 credits, 3 hours lecture, 0 hours lab per week
This course includes instruction and activi

ies in the prineiples of human ¢

of the social service setting. It includes cmpathy, resp
understanding values, ethical decision making. responsible
nonverbal communication, listening, genograms. cco-maps and mier

Prerequisite: None

HHSA 2302 POLICIES AND PROCEDURES
3 credits, 3 hours lecturs, 0 hours lab per wesk
This course explores the nature and scope of social policy by provids

implication for human service pracuce. It fo

ficld and addresses understanding and assessing puf
forces of society, ideological, social, pohitical, culwural and ceonomical combine 10

Prerequisite: Nong

HHSA 2303 CASE DOCUMENTATION
3 credits, 3 hours lecture, 0 hours iab per waek
This course provides comprehensive mstruction m the inter

INterview, initiation or statement of the matier,
role plaving and class activities. Attitudes and b
concentration on documentation technigues 1s i

1
5

students are able to develop the skl
Prerequisite: None.

HHSA 2304 ORGANIZATIONAL WORKPLACE
3 credits, 3 hours lecturs, 0 hours iab per waek
This course examincs guding prineiples for nrofessionals working wath peopic, T
and culwres will be explored.
Prerequisite: TIHISA 1301, HISA 2307, HIISA 2302 1{1i54 2303

HHSA 2305 CAPSTONE: FIELD EXPERIENCE
3 credits, 2 hours iscture, 10 hours off-campus iab per week

.

This course provides extended practical experience 1o the social service p

interest, concomttant with weekly two hour classroom session
Prereguisite: None.

HEALTH INFORMATION TECHNOLOGY

HITP 1202 LEGAL ASPECTS OF MEDICAL RECORDS
2 credits, 2 hours lecture, 0 hours lab per week

This course covers legal procedures and terniinology, courts system, poli ontrol and use of

personal health information, health care legislations 1
use for health records, ethical standards for health record p
Prerequisite: MIPR 1301),

ST YT Oy P
opridie
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HITP 1302 HEALTH INFORMATION SCIENCE Il
3 credits, 3 hours lecture, 1 hour lab per week
This course covers the study and practice of the management of medical record content, forms design and control.
There is a study of review of indices and registries {including Tumor Registry). It includes the study of medical
record content and management in the following areas: long term care, ambulatory care, rehabilitation, hospice.
home health care, and mental care.

Prereguisite: MIPR 1304,

HITP 2201 DIRECTED PRACTICE |

2 credits, 1 hour lecture, 10 hours off-campus iab per week

This course allows the student to learn about adimtting and discharge procedures, filing and numbering systems and

record assembly, and quantitative analysis. This practicum will take the student to hospttals and alternative sctuings.
Prevequisite: MIPR 1300, HITP 1202

HITP 2224 HEALTH CARE STATISTICS
2 credits, 2 hours lecture, 0 hours lab per week
This course covers the introduction to hospital statistics and practice of computation and calculations of health data.
Guidelines for Texas Department of Health Vital statistics are studied.
Prerequisite: MIPR 1300,

HITP 2306 CAPSTONE: DIRECTED PRACTICE i

3 credils 1 hour lecture 17 hours off-campus lab per week

This course allows the student to perform functions dealing with supervisory responsibilities, collection of health
data and preparation of siatistical reports. The student will perform functions related to release of medical informa-
non and correspondence processing. 1t includes identification of basic principles and standards applied towards
hospital accreditation and the operation and function of the department of quality improvement and uttlization
management,

Prorequasite: HITP 220

HITP 2323 PERSONNEL MANAGEMENT IN HEALTH CARE
3 credits, 3 hours lacture, 0 hours lab per week
This course covers the principles of the use of authority and supervision and along with delegation of responsibihities
and effective communication. The course will alse include organization charts, job descriptions and policics
and procedures. Focus will be placed on employee moutvaton, discipline and performance evaluation.
Preveguisite: HITP 1302,

HITP 2325 QUALITY IMPROVEMENT HEALTH INFORMATION
3 credits, 3 hours lecture, 0 hours lab per week
This course covers the orientation to the accreditation requirements of the Joint Comumission of the Accreditation of
Healthcare Organizations. Emphasts is placed on the function of quality assurance, utilization review, risk manage-
ment and utilization management departments. State and local standards are included.

Prevequisite: HITP 1302,

HITP 2326 MANAGEMENT PRINCIPLES IN HEALTH INFORMATION
3 credits, 3 hours lecture, 0 hours lab per week
This course covers the daily operations of the Medical Record deparunent, management, and capital budger. Short
and Jong range planning are studied along with the process of getting things done in health information departments,
through and with physicians, and health care personnel. Emphasis is placed on planning. organizing. directing and
controtling.

Prerequisite; HITP 1302.




HITP 2327 UTILIZATION REVIEW
3 cradits, 2 hours leclure, 2 hours lab per wesl

wdy of the principles. method

This course 1s an advanced st s and concepts of utilization and reseurce management

with special cmphasis on cha nd discharyge plan

a7

T revicw, erteria sciecnon
§
i

Prevequisite: 1IITP 1302, 1

HEALTH UNIT COORDINATION TECHNOLOGY

HUCP 1225 HEALTH UNIT COORDINATOR PROCEDURES-LAB

2 credits, 1 hour lecture, 3 hours lab per week

This course covers the applicanon of umt coordinating skills and procedures in the laboratory setung
Corequisite: HUCP 1321,

HUCFE 1230 CAPSTONE: HEALTH UNIT COORDINATOR PRACTICUM
2 credits 1 hour lecture, 10 hours off-campus lab per wesak

This course teaches the student 1o apply health unit coordinator skills and procedures in the hiospital, long term care

facihty, or ambulatory care facility setting under the supervision of an affiliate director or instructor,

Freveguisite: MIPR 1300, MIPR 130], HUCP 1300, Corequisire: HUCP 1327, fIUCP 1225,

HUCP 1300 INTRODUCTICON TO HEALTH UNIT COORDINATOR

3 credits, 2 hours lecture, 2 hours iab per week

This course covers the role and responsibilinies, communication processes, human relations, and coordination of the
non-clinical aspect of the nursing untt

Prereqisite None,

HUCP 1321 HEALTH UNIT COORDINATOR PROCEDURES
3 cradits, 2 hours lecturs, 2 hours lab per week
This course covers the responsibilitics of a health unit coordinator. This include

soine termunoloey used in the

admssion disehy i, preeperative

ficld, torms and requisitions, transceribing physician’s orders,

and postoperative procedures.

Prerequisite: None.

HEATING, VENTILATION AND AIR CONDITIONING TECHNOLOGY

HVAC 1401 BASIC REFRIGERATION THECORY

4 credifs, 3 hours lecture, 4 hours lab per week

This course 1s directed at the study of fundamental theories and concepts of mechanical refrigeration, the air
conditiorung cycle, fluid tlow, heat transter, and thermodynamics. This course also covers sysiom components and
the dynamics of ideal gases, sawrated and superheated vapors, and refrigerants. Recovering, recyveling and reclaim-
ing refrigerants are meorporated

D jepsyegs Py L.
Prevequisite: Nowe.

HVAC 1402 SPECIAL TOOLS FITTINGS & BRAZING
4 credits, 3 hours lecture, 4 hours lab per week

This course introduces students to basic hand wols and refrigeration tols that are commonly used in the refrigera-

ton and air conditioning industry. Proper application, use and care of these tools are stressed, In addition, tubing
v connected by mechanical methods using acerylenc

cquipment. Safety techniques are caretulls

opcrations performed on copper tubing and fittings are correct
and oxygen weldi

observed and emploved i all arcas of instruction.

Prevegidsite: None
HVAC 1403 BASIC ELECTRICITY & ELECTRONICS
4 credits, 3 hours lacture, 4 hours icb per wask

This course s designed to exposce the student to baswe electrieny and ele

LCiect

mics theory, with an emphasts on

2 DO and AC curount theory cemicondnctor fundamentals troubleshaot-
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ing techniques, proper use of test equipment, basic hand skills, motor/generator theory, systems application, and an
introduction to digital theory and circuits. This course s designed primarily for non-clectronics majors
desiring an introduction to the theory of clectricity and basic electronic applications.

Prerequisite: Eligible for MATH 85 or concurrent enrollment in MATH &0).

HVAC 1404 DOMESTIC REFRIGERATION & A/C

4 credits, 3 hours lecture, 4 hours lab per week

This course familiarizes the student with the theory, servicing and repairing of domestic refrigeration equipment and

window air condioning. It proposes analytical process to determine correct procedures. The student will reinforce

his or her study of cireuitry and mechanical operation by inspecting and repainng actual units in the laboratory.
Prerequisite: HVAC 1401, HVAC 1402, HVAC [403.

HVAC 1406 DUCT DESIGN AND FABRICATION

4 credits, 3 hours lecture, 4 hours lab per week

This course acquaints the student with the theory and practice of sizing a complete air conditioning system using

manual J. The use of grooving tools is introduced, and fabricating duct systems is taught in laboratory activities.
Prerequisite: HVAC 1401, IIVAC 1402, HVAC 1403, eligible for MATH 83 or concurrent eirollment in
MATH &80.

HVAC 1424 RESIDENTIAL HEATING & HEAT PUMPS
4 credits, 3 hours lecture, 4 hours lab per week
This course is a study of gas and electric heating furnaces and heat pumps. Students will become familiar with these
heating units and will gain skills in installation, operation, repaiy and servicing of this type of equipment. Both
mechanical and control components of these devices arc covered. An overall study of the heat pump balance point
charts for sizing of backup heat strips s also covered.

Prerequisite: HVAC 1401, HVAC 1402 1{VAC 1403

HVAC 2400 HVAC & REFRIGERATION HEAT LOAD ESTIMATING
4 credits, 3 hours lecture, 4 hours lab per week
This is a combined study of load calculation in commercial air conditioning and refrigeration. Psychometric theory
will be used to figure calculanon on structures. A unit on calculating refrigeration preduct loads 15 included. Heat
load calculation will be done using manual N,

Prevequisite: HVAC 1406, eligible for MATH 85 or concurrent enrollment in MATH 810,

HVAC 2407 HVAC & REFRIGERATION SYSTEMS SERVICING |
4 credits, 3 hours lecture, 4 hours lab per week
This is a certificate level capstone course which includes the theory of and practice in servicing and maintenance of
domestic and residential HVACR systems, Extensive hands-on work 1s emphasized. Students are required to work
as tcams, as well as independently, in estimating and identifving needs for maintenance and repair.

Prerequisite: HVAC ]401, HVAC 1402, 1IVAC 1403.

HVAC 2414 HVAC & REFRIGERATION SYSTEMS 1]
4 credits, 3 hours lecture, 4 hours lab per week
This 1s a comprehensive capstone course which requires the student to perform preventive maintenance on commer-
cial equipment. The instructor will assist students to create individual projects which will exhibit knowledge and
skill proficiency of HVAC System Servicing. The student will then inspect equipment to determine appropriate
service, repair, and maintenance of electrical and mechanical problems of commercial refrigeration that are encoun-
tered in the field.

Prevequisite: HVAC 1401, HVAC 1402, HVAC 1403.

HVAC 2433 COMMERCIAL HVAC & REFRIGERATION SYSTEMS

4 credits, 3 hours lecture, 4 hours lab per week

This course is a combined study of commercial air conditioning and refrigeration. This course focuses on different
applications of commercial air conditioning, DX systems, water systems, air systems and water to air systems. In



this course, students receive instruction in repair ot commercial refrigeration equipment normally found in stores
and restaurants. Electrical schematic diagrams and control systems are studied, as well as the mechanical compo-
nents.

Prevequisite: HVAC 140], HVAC 1402, HVAC 140)3.

HVAC 2434 PNEUMATIC CONTROLS
4 credits, 3 hours lecture, 4 hours lab per week
This course 1s designed to acquaint the student with the theory and definitions of different types of action and
controls as well as explanation of temperature-to-pressure charts. A study on calibration of controls, pneumatic
thermostats and receiver controllers is included. This course provides an introduction to pnieumatic controllers,
damper motors, control valves, transmitters, pressure-clectrical controls, techniques and application needed in
trouble shooting using schematics.

Prerequisite: HVAC 2433.

HEAVY EQUIPMENT AND TRANSPORTATION TECHNOLOGY

HETT 1327 PRINCIPLES OF HYDRAULICS & PNEUMATICS
3 credits, 2 hours lecture, 4 hours lab per week
This is a study of hydraulic and pneumatic operation and principles of pumps, control valves, actuators, otl condi-
tioners, conveying materials, graphic symbols, and flow diagrams.
Prerequisite: None.

HETT 1325 BASIC FUELS & FUEL DELIVERY SYSTEMS
3 credits, 2 hours lecture, 4 hours lab per week
This course is the theory and application relating to the operation, diagnosis and repair of diesel engine fuels and
fuel delivery systems.
Prevequisite: HETT 1451 or instructor 5 consent.

HETT 1331 HEATING & AIR CONDITIONING
3 credits, 2 hours lecture, 4 hours iab per week
This 1s a comprehensive study of mobile air conditioning and heating systems. Emphasis is on diagnosing, testing,
recycling and servicing these systems,
Prerequisite: MATH 85, HETT 1360 or concurrent enrollnient.

HETT 1350 FABRICATION & WELDING FOR TECHNICIANS
3 credifs, 2 hours lecture, 4 hours lab per week

This is a course in fabrication skills and in the welding of ferrous and nonferrous metals using the processes of stick

electrodes, micro-wire inert gas, and tungsten inert gas, as well as oxygen-acetylene cutting and welding
processes, and weld testing procedures.
Prerequisite: MATH 90 or instructor § consent.

HETT 1360 ELECTRICAL & ELECTRONIC SYSTEMS |
3 credits, 2 hours lecture, 4 hours lab per week
This basic course includes the fundamentals of clectricity, magnetism, circuity, wiring diagrams, and Ohm’s Law,
including the use of electrical and electronic diagnostic test equipment.
Prerequisite: MATH §5.

HETT 1420 BRAKES, STEERING, SUSPENSION & ANTI-SKID CONTROL SYSTEMS
4 credits, 3 hours lecture, 4 hours lab per week
This course will be a study of operation, theory and application of hydraulics, pnecumatics and clectric brake
systeins, anti-lock/traction control systems, steering and suspension systems, tire and wheel design, care and
cvaluation, and federal regulations applicable to brakes. steering suspension, tires and wheels. Emphasis is placed
on theory, operation safety and adjustments, troubleshooting procedures, maintenance and service.

Prerequisite: None.
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HETT 1451 PRINCIPLES OF ENGINE OPERATION & MAINTENANCE
4 credits, 3 hours lecture, 4 hours lab per week
This is a study of operation, theory and pracuical application of two and four stroke cyele diesel engines 1o inctude
cngine systems, descriptions, identification of engine parts, maintenance techniques, shop safety, proper hand tool
usage, and precision measurement tools. Introduction 1o failure analysis and service manual usage 1s stressed
throughout the course.

Prevequisite: MATH 3.

HETT 2303 INTERMEDIATE FLUID POWER
3 credits, 2 hours lecture, 4 hours lab per week
This course covers the theory and practice of applied failure analysis and rebutlding of hydraulic and pneumatic
components, component testing, circuit design and operation.
Prevequusite: FIETT 1321 and eligible for MATII 50,

HETT 2305 SYSTEM DIAGNOSIS TROUBLESHOOTING & PREVENTIVE MAINTENANCE
3 credits, 2 hours lecture, 4 hours lab per wesk
This course covers the theory and practical application of diagnostic principles relating to power train and other
engine driven operating systems. Eniphasis 1s placed on predictive and preventive maintenance application and
farlure analysis practices.

Preveguisite: HETT 1321, HETT 1451 HETT 1325,

HETT 2322 AUTO HYDROSTATIC & POWERSHIFT

3 credits, 2 hours leclure, 4 hours lab per week

This course is the study of operating principles of electronically controfled hydraulic, hydrostatic or air actuated,
automatic and power shift transmissions. Emphasis is on hydraulic principles, power flow diagnostic procedures,
disassembly. inspection, repair and reassembly,

| 3 B R S RAF A AR s IV |
Preveguisite: HETT 1321

HETT 2324 COMPUTER CONTROLLED SYSTEMS & ENGINE ANALYSIS
3 credits, 2 hours lecture, 4 hours lab per week
This course s the theory and practical application of electronic engine control systems. This course emphasizes
correct diagnosis, svstern analysis and repair operations.
Prevequisite: HETT 1323, HETT 2332 or concurrent enrollinent.

HETT 2330 MECHANICAL POWER TRANSMISSIONS
3 credits, 2 hours iecture, 4 hours iab per wesk
This course covers operating principles of gear drive trains, including clutches, gears, standard transmissions,
transfer cases, drive shafts and differentials. Emphasis 1s placed on power flow diagnostic procedures, disassembly,
inspection, repair and disassembly.

Prevequisite: Eligible for MATIT 85 or concurvent enrollment.

HETT 2332 WIRING CIRCUITS, CHARGING & STARTING SYSTEMS
3 credits, 2 hours lecture, 4 hours lab per week
This course is the theory, apphication and the repair of wiring circuits on all types of alternators and controls,
cranking motors and switches. Emphasis is placed on preventive maintenance, system analysis and correct repair
procedures

Prerequisite: [TETT 1360, MATH {05 or MATIT 1314,

HETT 2407 TRANSPORT REFRIGERATION
4 credits, 3 hours lecture, 4 hours lab per week
This course is the theory and practical application of diesel powered transport refrigeration units used in bus, heavy
transportation equipment, and agriculture equipment. Emphasis is placed on diesel powered refrigeration systems
and electronic/electrical control systems for systems used in transport refrigeration. Shop safety and service manual
usage are stressed throughout the course.

Prerequisite: HETT 1321, HETT 1451, HETT 1325, [{ETT 1350, HETT 2332.
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HETT 2420 ADVANCED ENGINE TECHNOLOGY & FAILURE ANALYSIS
4 credits, 3 hours lecture, 4 hours lab per week
This course covers the theory and application of correct rebuilding procedures for internal combustion diesel engines
to include engine troubleshooting techniques, cleaning and inspection, measurenents and failure analysis. The use
of hand, power and special engine tools, precision measurement devices, shop safety and service manual usage are
emphasized throughout the course.

Prerequisite: HETT 1451.

HISTORY

HIST 1301" UNITED STATES HISTORY |
3 credits, 3 hours lecture, 0 hours lab per week
This 1s a survey of the political, social, economic, military, cultural and intellectual history of the United States from
the discovery of America to the Civil War.
Prerequisite: TASP exempt or TASP completed, or READ 80 or READ 81.

HIST 1302° UNITED STATES HISTORY Ii
3 credits, 3 hours lecture, 0 hours lab per week
This is a survey of the political, social, economic, military, cultural and intellectual history of the United States from
reconstruction to the present.
Prerequisite: TASP exempt or TASP completed, or READ 80 or READ &1.

HIST 2311" WESTERN CIVILIZATION |
3 credits, 3 hours lecture, 0 hours lab per week
This course provides a survey of the major political, economic, cultural and intellectual history of Europe through
the Reformation. Emphasis will be placed on the contributions of Ancient Mesopotamia, Egypt, Greece and Rome
to the Western world, the fall of Rome, the Byzantine Empire, the Middle Ages and the Renaissance. Students will
be expected to show an understanding of the knowledge presented in the course, as well as proficiency in thinking
critically about historical issues.

Prerequisite: TASP exempt or TASP completed, or READ 80 or READ 81.

HIST 2312* WESTERN CIVILIZATION Ii
3 credits, 3 hours lecture, 0 hours lab per week
This course is the continuation of Western Civilization [ to the present. This will include momentous economic,
political, social and intellectual issues and events such as the Renaissance and Reformation, European expansion,
the Enlightenment, the age of democratic revolutions, the height of Western Civilization prior to World War [, and
the gradual decline of western hegemony in the world in the 20th century. Students will be expected to show an
understanding of the knowledge presented in the course, as well as proficiency in thinking critically about historical
issues.

Prerequisite: TASP exempt or TASP completed, or READ 80 or READ &1.

HIST 2321* WORLD CIVILIZATIONS |

3 credits, 3 hours lecture, 0 hours lab per week

This course is a survey of ancient and medieval history with emphasis on Asian, African, American and European
cultures.

Prerequisite: TASP exempt or TASP completed, or READ 80 or READ §1.

HIST 2322" WORLD CIVILIZATIONS I

3 credits, 3 hours lecture, 0 hours lab per week

This course is a survey of the modem history and cultures of Asia, Africa, Europe and the Americas.
Prerequisite: TASP exempt or TASP completed, READ 80 or READ 81.
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HIST 2380 MEXICAN AMERICAN HISTORY
3 credits, 3 hours lecture, 0 hours lab per week
This course provides an interpretation of the historical heritage of the Mexican American in the United States.
Emphasis will be given to the development of New Spain’s northern frontier, the impact ot Mexico’s Independence
movement on the northern frontier, 19th century U.S. territorial expansion and the incorporation ot Texas, the
Southwest, and California into the United States, twentieth century social, political and economic issues among
Mexican American culture. In addition, the course may cover topics dealing with the South Texas bordcr culture,

tudents will be expected to show an understanding of the knowledge presented in the course, as well as proficiency
in thinking critically about historical issues.

Prerequisite: TASP exempt or TASP C()mpleted oy READ 80 or READ &1

HOSPITALITY AND TOURISM

HTML 1350 CAPSTONE: HOTEL PRACTICUM & SEMINAR
3 credits, 2 hour lecture, 10 hours off-campus lab per week
This is a capstone course. Students will be trained on-the-job at a front desk and within other departments of a
lodging facility. The practicum experience provides students with an opportunity to implement both technical and
interpersonal/customer service skills they have developed in the classroom. Students will work under supervision
and be evaluated by both the host employer and faculty members. Thirty-two hours of classroom seminar are also
scheduled to provide students with support and direction during the practicum semester.

Prerequisite: Second semester standing in the Hotel/Motel Operations Certificate.

HTML 1360 FRONT OFFICE PROCEDURES
3 credits, 3 hours lecture, 0 hours lab per week
Areas of analysis are (1) front office procedures including check-ins, reservations, auditing, front desk operations
and their relationship to the total system; (2) guest safety including information disclosure and key control; (3)
relevant legislation including accessibility requirements of ADA; (4) the impact of front desk impressions; and
methods of handling complaints and special requests professionally and effectively. Students may take the standard
examination of the American Hotel and Motel Association. Once employed, students can use this credit along with
actual performance to pursue protessional certification from AHMA. Students are also exposed to vartous automated
reservations and back office systems available to the hospitality and tourism industry.

Prerequisite: None.

HTML 1362 MANAGING, HOUSEKEEPING & SECURITY
3 credits, 3 hours lecture, 0 hours lab per week
In this course students learn housekeeping and security systems and how these systems interact with the front desk.
Housekeeping covers the technical specifics of the care and cleaning of a property, and the roles of room attendants,
public room attendants and executive housekeepers. The second half of the course, Hotel/Motel Security Manage-
ment, covers safety and security issues, including fire prevention, chemical care, safe handling practices for house-
keeping, key control and guest privacy, procedures for handling suspicious people and disturbances. Students may
take the standard examination of the American Hotel and Motel Association in both Housekeeping und Security.
Once employed, graduated can use this credit along with actual work perforinance to pursue protessional certifica-
tion from AHMA.

Prerequisite: None.

HTML 1363 HOSPITALITY SUPERVISION
3 credits, 3 hours lecture, 0 hours lab per week
Hospitality industry personnel tend to work long hours serving the public. They frequently interact with diverse
guests, employees and supervisors to get their jobs done. In this course, students examine the dynamic role of
supervising and motivating others. Setting an example, supervising, scheduling, training and coaching, motivating,
job development and teamwork in the hospitality industry are covered. This course teaches students to be both
good supervisors and good employees. Students may take the standard examination of the American Hotel and
Motel Association. Once employed. graduates can use this credit along with actual work performance to pursue
professional certification from AHMA.

Prerequisite: None.




HUMANITIES

HUMA 1301° INTRODUCTION TO THE HUMANITIES |
3 credits, 3 hours lecture, 0 hours lab per week
This course emphasizes an interdisciplinary, multi-perspective survey of cultural, philosophical, aesthetic, and
political factors critical to the formulation of values and the historical development of the individual and society.
The course may involve field trips.

Prerequisite: TASP exempt or TASP completed or READ 90, READ 91.

HUMA 1302° INTRODUCTION TO THE HUMANITIES I
3 credits, 3 hours lecture, 0 hours lab per week
This course 1s an in-depth, multi-perspective assessment of cultural, political, philosophical and aesthetic factors
critical to the formation of values, and the historical development of the individual and of society.
Prerequisite: HUMA 1301.

LEGAL ASSISTING

LEGL 1301 LITIGATION I
3 credits, 2 hours lecture, 3 hours lab per week
This course introduces the student to basic litigation procedures with attention to the Texas and Federal Rules of
Civil and Criminal Procedure. This portion concentrates on reading and understanding the preparation of draft
pleadings and answers, motions and a working knowledge of basic discovery.

Prerequisite: Completion or concurrent enrollment in COTP 1312, ENGL 1301, MATH &85.

LEGL 1302 PRINCIPLES OF FAMILY LAW
3 credits, 2 hours lecture, 3 hours lab per week
The topics included in this course are marriage and divorce, separation, custody, legitimacy, adoption, change of
name, guardianship, support, family violence 1ssues and protective orders, domestic relations court procedures and
separation agreements.

Prerequisite: COTP 1312 and completion or concurrent enrollment in LEGL 1301, ENGL 1301, MATH &35.

LEGL 1303 LAW OFFICE PRACTICE & PROCEDURES
3 creaits, 2 hours lecture, 3 hours lab per week
This course covers law office organizations and functions, which include, case filing, calendars, research, memo-
randa, proofreading forns, checklists, trust accounts and billing.
Prerequisite: COTP 1312, completion of or concurrent enrollment in LEGL {301, ENGL 1301,
MATH 1314.

LEGL 2301 LITIGATION Ii
3 credits, 2 hours lecture, 3 hours lab per week
This course completes the student’s introduction to basic litigation procedures concentrating on the Texas and
Federal Rules of Criminal and Civil Procedures and includes discovery development and management, trial and
post-trial procedures, including discovery in aid of basic judgement collection procedures.
Prerequisite: COTP 1312, LEGL 1301 and completion of or concurrent enrollment in ENGL 1301 and
MATH 1314.

LEGL 2302 WILLS, TRUST & PROBATE ADMINISTRATION
3 credits, 2 hours lecture, 3 hours lab per week
This course covers the more common forms of wills, trusts and the fundamental principles of law applicable to each,
the organization of a Texas probate court, the administration of estates in Texas probate court and inheritance
taxes.
Prerequisite: COTP 1312, und completion of or concurrent envollment in LEGL 1301, ENGL 1301,
MATH 1314.
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LEGL 2303 CIVIL REMEDIES
3 credits, 2 hours lecture, 3 hours iab per week
This course focuses on those laws and legal principles which directly affect civil or private nghts and remedies with
an emphasis on personal injury tort, business tort and consumer tort laws. Additionally, this course will provide
an introduction to the Texas Rules of Civil Evidence.
Prerequisite: COTP 1312, LEGL 1301 and completion of or concurrent envollment in LEGL 2301,
ENGL 1301 and MATH §85.

LEGL 2304 LEGAL COMMUNICATIONS ‘
3 credits, 2 hours lecture, 3 hours lab per week
This 1s a basic legal bibliography and research procedures course, including general and Texas legal research
resources and citation forms. The student is given several opportunities to research basic legal issues and write short
case reports (briefs). Further concentration is given to the preparation of legal correspondence.

Prerequisite: ENGL 1301, COTP 1312, LEGL 1301 and completion of or concurrent enrollment in

LEGL 2301 and MATH 1314.

LEGL 2305 REAL & PERSONAL PROPERTY TRANSACTIONS
3 credits, 2 hours lecture, 3 hours lab per week
This course focuses on the law of real and personal property transactions with emphasis on common types of real
property sales, leasing and financing transactions. Specific attention is given to drafting basic documentation in
all of the foregoing areas. The impact of Texas homestead laws and Texas nonjudicial foreclosure law is also
discussed. Texas law concerning filing requirements for perfecting and enforcing deed of trust liens and personal
property security interests is also discussed.

Prerequisite: COTP 1312, and completion of or concurrent enroliment in ENGL 1301, MATIH 1314,

LEGL 2306 SELECTED TOPICS IN ADMINISTRATIVE LAW
3 credits, 2 hours lecture, 3 hours lab per week
This course examines several areas of administrative law in which legal assistants may provide representation under
the supervision of an attorney. Study will emphasize the practical aspects of representation in administrative
hearings. Topics include Social Security Disability Insurance, Supptemental Security Income and unemployment
compensation.

Prerequisite: LEGL 2304 and completion of or concurrent enrvollment in ENGL 1301, MATH 1314.

LEGL 2307 SURVEY OF INDIVIDUAL RIGHTS UNDER FEDERAL LAW
3 credits, 2 hours lecture, 3 hours iab per week
This course surveys federal legislation, U.S. Code and federal agencies created for the protection of individual
rights. Specific attention will be given to laws affecting the workplace, including employment based discrimination,
affirmative action, sexual harassment and the Americans with Disabilities Act. Public education, the Community
Reinvestment Act and the Fair Housing Act will also be discussed. Comprehension and discussion of
topics will take place through intensive reading, written essays and class debate.

Prerequisite: LEGL 2304, and completion of or concurrent enrollment in ENGL 1301, MATH 13 14.

LEGL 2308 LEGAL BUSINESS ORGANIZATION
3 credits, 2 hours lecture, 3 hours lab per week
This course emphasizes the formation and operation of corporations, partnerships, business trusts and other business
vehicles, the fundamental principles of law applicable to each and research projects.
Prerequisite: LEGL 2304, and completion of or concurrent enrollment in ENGL 1301, MATH 1314.

LEGL 2310 LEGAL ASSISTANT CAPSTONE COURSE

3 credits, 2 hours lecture, 3 hours lab per week

This course will emphasize simulation of the workplace, case studies, portfolios and employment scenarios.
Prerequisite: To be taken as the last course of the Legal Assisting Program.




MATHEMATICS

MATH 0105 TECHNICAL MATHEMATICS
3 credits, 3 hours lecture, 0 hours lab
This course 1s designed to provide students with mathematical skills needed for success in technical programs.
Course topics include simple algebraic expressions, simple equations, verbal problems, exponents, roots, radicals,
linear equations and graphs, right triangle trigonometry and measurements. A greater emphasis is given to the
solution of applied problems.

Prerequisite: MATH 80 or equivalent.

MATH 0106 TECHNICAL BUSINESS MATHEMATICS
3 credits, 3 hours lecture, 0 hours lab
This course 1s designed to help students solve common business problems and be able to apply mathematical
principles to business-related activities. This course covers bank records, ratio and proportion, base rate and
percentage, trade and cash discounts.

Prerequisite: MATH 80 or equivalent.

MATH 0107 MATHEMATICS FOR ALLIED HEALTH
3 credits, 3 hours lecture, 0 hours lab
Topics include common fractions; decimal numbers; percentages, ratios and proportions; systems of nieasurements
and equivalents, drugs measured in units; intravenous drug administration; and pediatric dosages.
Prerequisite: MATH 80 or equivalent.

MATH 1314" COLLEGE ALGEBRA
3 credits, 3 hours lecture, 0 hours lab
This course is the study of quadratic, polynomial, rational, logarithmic and exponential functions. It includes
systems of equations, progression, sequence and series, and matrices and determinants.
Prerequisite: TASP 230+, Pre-TASP 26~ ACT 20+, SAT 480~

MATH 1316" PLANE TRIGONOMETRY

3 credits, 3 hours iecture, 0 hours lab

This course covers trigonometric functions, identities, cquations and applications.
Prerequisite: MATI [314.

MATH 1324* FINITE MATH
3 credits, 3 hours lecture, 0 hours lab

Course topics include inequalities, quadratic functions, logarithinic and exponential functions, sequences and series,

mathematics of finance, systems of linear equations, matrices and an introduction to linear programming.
Prerequisite: TASF 230+, ACT 20+, SAT 480)+.

MATH 1325" BUSINESS CALCULUS
3 credits, 3 hours lecture, 0 hours lab
Course topics include applications of differential and integral calculus to business and economics, probability and
statistics.
Prerequisite: MATH 1324 or MATH 1314.

MATH 1335* MATH FOR ELEMENTARY TEACHERS |
3 credits, 3 hours lecture, 0 hours lab
In this course students study the mathematical background for meaningful leaming of number concepts, precise
definition, fundamental operations and preblem solving mathematies. The structure of the real number system is
developed through the use of elementary logic set theory.

FPrerequisite: MATH 1314.

231




232

MATH 1336" MATH FOR ELEMENTARY TEACHERS li
3 credits, 3 hours lecture, 0 hours lab
This course is a continuation of MATH 1335, Topics include measurements, geometry, probability, statistics,
elementary algebra and problem solving.
Prerequisite: MATH 1335,

MATH 1342" STATISTICS
3 credits, 3 hours lecture, 0 hours lab
This course is the presentation and interpretation of data, probability, sampling, correlation and regression, analysis
of variance, and use of statistical software.
Prerequisite: TASP 230+, ACT 20+, SAT 480+.

MATH 2312 PRECALCULUS
3 credits, 3 hours lecture, 0 hours lab
This course covers the applications of algebra and trigonometry to the study of elementary functions and their
graphs including polynomial, rational exponential logarithmic and trigonometric functions. It may include topics
from analytical geometry.

Prerequisite: MATH 1314, MATH 1316.

MATH 2318° LINEAR ALGEBRA
3 credits, 3 hours lecture, 0 hours lab
This course covers finite dimensional vector spaces, linear transformations and matrices, quadratic forms and
general eigen values and eigen vectors.
Prerequisite: MATH 2413.

MATH 2320" DIFFERENTIAL EQUATIONS

3 credits, 3 hours lecture, 0 hours lab

This course covers solutions of ordinary differential equations and applications.
Prerequisite: MATH 2414.

MATH 2413" CALCULUS |
4 credits, 4 hours lecture, 0 hours iab per week
This course covers functions, limits, continuity, differentiation, antiderivatives, and the definite integral and its
applications.
Prerequisite: MATH 2312

MATH 2414* CALCULUS II
4 credits, 4 hours lecture, 0 hours lab per week
This course covers dertvatives and integrals of transcendental functions, integration methods and applications,
infinite sequences and series.
Prerequisite: MATH 2413.

MATH 2415° CALCULUS lil
4 credits, 4 hours lecture, 0 hours lab per week
This course covers the study of vectors, calculus of several variables, partial derivatives, multiple integrals and
vector calculus, Divergence Theorem and Stoke’s Theorem.
Prerequisite: MATH 2414.

MEDICAL INFORMATION

MIPR 1210 MEDICAL OFFICE PROCEDURES |

2 credits, 1 hour lecture, 4 hours lab per week

This is a course dealing with human relations and patient education, records management systems, telephone
techniques, preparation for employment, development of an office procedures handbook, handling of




correspondence, keeping insurance logs, completing basic insurance forms, and other applicable office procedures.
Students must maintain a typing speed of 45 wpm within threc minutes with three errors or less.
Prerequisite: Must type at least 35 wpm.

MIPR 1300 INTRODUCTION TO HEALTH INFORMATION SCIENCE
3 credifs, 2 hours lecture, 2 hours lab per week
This course will cover origin, content, usc and format of health records; storage and retrieval systems, as well as
numbering and filing systems, retention procedures, acereditation, certification and licensure standards applicable to
health records, [n addition, medical staff, organization and hylaws wili be covered.

Prerequisite: None.

MIPR 1301 MEDICAL TERMINOLOGY
3 credits, 3 hours lecture, 0 hours lab
This course covers the study of the basic structure of medical words, prefixes, suftixes, roots, combining forms and
plurals. Emphasis is placed on pronunciation, spelling and definition of medical terms.
Prerequisite: None.

MIPR 1302 MEDICAL TERMINOLOGY i
3 credits, 3 hours lecture, 0 hours lab
This course 1s a continuation of the basic structure of medical words, prefixes, suffixes, roots, combining forms and
plurals. BEmphasis is placed on pronunciation, spelling and definition of medical terms.
Prerequisite: MIPR 1301,

MIPR 1303 GENERAL PATHOLOGY

3 credits, 3 hours lecture, 0 hours lab

This course covers the basic concepts of pathology, disease and etiology. It focuses on general characteristics of

discase and discase processes and causative factors of pathological process in various organ systems.
Prevequisite: MIPR 1301 or Program Chair s approval.

MIPR 1305 MEDICAL TRANSCRIPTION |
3 credits, 1 hour lecture, 6 hours lab per week
This course introducces the development of transcription skills in the medical area. The course includes operation
and care of computers, diskettes, transcribers and medical dictation. Emphasis ts on accuracy, use of reference
matenials, formatting, style and proofreading.

Prerequisite: Must tvpe 35 wpm or better, MIPR 1301 or concurrent enrollment.

MIPR 1311 INTERNATIONAL CLASSIFICATION OF DISEASES |
3 crediis, 2 hours lecture, 2 hours iab per week
This course covers the application of Volumes I, 1, and 111 of the International Classifications of Disease (ICD-9)
Coding Book to the coding of disease and procedures/operations. It will cover assignment of codes in accordance
with guidelines established by the American Hospital Association, American Health [nformation Management
Association. Health Care Financing Agency and the National Center for Health Statistics.

Prevequisite: MIPR 1300, MIPR 1301, concurrent enrollment in MIPR 1303

MIPR 2201 CAPSTONE: PRACTICUM EXPERIENCE
2 credits, 1 hour lecture, 10 hours off-campus lab per week
This course provides the student with the appropriate setting and proper supervision for correlation of classroom
instruction and on-the-job training.
Prerequisite: Completion of ail coursework within specialty with “C" or higher.

MIPR 2210 MEDICAL OFFICE PROCEDURES Ii
2 credits, 1 hour lecture, 4 hours iab per week
This 1s an introduction to physicians” practice management software, providing total patient coverage from appoint-
ment to final payment, by using a manual pegboard bookkeeping system and office management application
software. Timed writing will continue with an expected speed of 55 wpm within three minutes with three errors or
less.

Preveguisite: MIPR 12110,
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MIPR 2302 MEDICAL TRANSCRIPTION ii
3 credits, 1 hour lecture, 6 hours lab per week
This course 1s a continuation of medical transcription skills with emphasis on speed, accuracy, general medicine and
several specialties.
Prerequisite: MIPR 1305 and concurrent enroliment in MIPR 2305.

MIPR 2303 MEDICAL TRANSCRIPTION il
3 credits, 1 hour lecture, 6 hours lab per week
This course is a continuation of medical transcription skills with emphasis on surgery dictation, operating room
procedures and surgical instruments.
Prerequisite: MIPR 230..

MiIPR 2305 BASIC PHARMACOLOGY
3 credits, 3 hours lecture, 0 hours iab
This course is a basic introduction to the general concepts of pharmacology. It will focus on specific body systems,
disease and therapeutic drug applications.
Prerequisite: MIPR 1301 and concurrent enrollment in MIPR 1303.

MIPR 2311 INTERNATIONAL CLASSIFICATION OF DISEASES Il
3 credits, 2 hours lecture, 2 hours lab per week
This course covers the application of Volumes I, II and HI of the International Classification of Disease (1CD-9)
Coding Book to the coding of disease and procedures, operations/training and manual coding, as well as coding by
means of a computerized code finder to determine the appropriate Medical Disease Category (MDC) and Diagnosis
Related Groups (DRG).

Prerequisite: MIPR 1311.

MIPR 2322 CURRENT PROCEDURAL TERMINOLOGY CODING-CPT4
3 credits, 2 hours lecture, 2 hours lab per week
This course covers principles of ambulatory coding using CPT-4 procedures and the use of HCPCS (Health Care
Financing Administration: Common Procedure Coding System).
Prerequisite: MIPR 1300, 1301 and concurrent enrollment in MIPR 1303.

MUSIC

MUSI 1166 WOODWIND I

1 credit, 0 hours lecture, 3 hour lab per week

This course provides class instruction in the fundamental techniques of playing and teaching woodwind instruments.

This course 1s geared toward students with some background in playing clarinet, saxophone, flute, oboe or bassoon.
Prerequisite. None.

MUSI 1167 WOODWIND i
1 credit, 0 hours lecture, 3 hour lab per week
This course is a continuation of MUSI 1166 with emphasis on further development of woodwind instrument playing
and teaching techniques.
Prerequisite: MUSI 1166.

MUSI 1192* GUITAR CLASS

1 credit, 0 hours lecture, 3 hours iab per week

This applied music course explores the fundamental techniques of playing the guitar. No prior skills are required.
Prerequisite: None.

MUSI 1193 GUITAR CLASS i

1 credit, 0 hours lecture, 3 hours lab per week

This applied music course continues exploring the fundamental techniques of guitar playing.
Prerequisite: MUSI 1192.
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MUSI  1306* MUSIC APPRECIATION
3 credits, 3 hours lecture, 0 hours iab
This course introduces the student to the elements, forms, and stylistic cras m music through the study of cultural
periods, major composers, and music elements.
Prerequisite: None.

OCCUPATIONAL THERAPY ASSISTANT

OTAP 1230 FIELDWORK I-A
2 credits, 1 hour lecture, 7 hours off-campus iab per week
Students will be introduced to the occupational therapy clinic through observation and experience within an occupa-
tional therapy facility under the direet supervision of a registered occupational therapist or certified occupational
therapy assistant,

Prerequisite: None.

OTAP 1307 INTRODUCTION TO OCCUPATIONAL THERAPY
3 credits, 3 hours lecture, 0 hours lab
This course is designed as an introductory course to the field of Occupational Therapy th mug presentation of
information pertinent to the historical development, theoretical foundation, role. and philosophy of the ;‘r ofession.
Description of man’s need for independence, seif-care. productivity, and leisure will be explored. Content includes
concepts relative to basic human needs, adaptive skills development, and the role expectation of the occupationai
therapy team in the maintenance of health. The relationship of the occupational therapist to other health services is
explored. Additionally, students will receive a basic understanding of medical ternunology as it applies to occupa-
tional therapy.

Prerequisite: None.

OTAP 1302 THERAPEUTIC MEDIA

3 credits, 2 hours iecture. 2 hours iab psr wesk

This course is designed to acquaint the student with basic therapist-client rcia 1onships, fc;‘ic’nmg techngs
activity analysis for the application of specific therapeutic interventions and funcrional waining, Emphasts 1s
placed on providing the Studcnt with general knowledge of grading activity h\'eus,_ tools, equipme m and basic

es, and

1

techniques of arts and crafts used in OT, fabrication of adaptive cquipment clothing and orthotics, Supervised
laboratory.
Prerequisite: None.

OTAP 1310 GROUP DYNAMICS

3 credits, 3 hours lecture, 0 hours lab

This 1s an introductory course to acquaint the student with psychiatric disorders through utihization of the DSM-4.

[ncluded will be the issues in psychopathology and their impact on the OTA. Criteria for diagnosis, be laa‘rmmi

patterns, and medications utilized in the psychiatric setting will be stressed. Additionally, the student will practice

observation and reporting group behaviors with those skills needed to assess individual and group hehavior Also,

practice in planning and implementing change strategies in a task group, identification of attitudes which support the

roles of group leaders and followers are emphasized as well as exploration of self-behavior in group situations
Prerequisite: None.

OTAP 1311 LIFESPAN-INFANTS/CHILDREN

3 credits, 3 hours lecture, 0 hours lab

This course covers identification and exploration of commonly seen conditions and programs in the area of infancy

through preadolescence, including normal and abnormal development, psychological, physical, emotional, cogni-

tive, and pathological. Strong emphasis is on OT evaluation techniques and treatment strategies for this population
Prerequisite: None.
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OTAP 1312 LIFESPAN-ADOLESCENT/ADULTS
3 credits, 3 hours lecture, G hours iab
This course covers identification and exploration of commonly scen conditions of youth through voung adult,
including normal/abnormal, physical, pathological, social, and cognitive developments. Strong emphasis is placed
on OT evaluation techniques and methods of treatment for this group and its conditions.

Prerequisite: None.

OTAP 223) FIELDWORK |-B .
2 credits, 1 hour lecture, 7 hours off-campus lab per week
Students will continue their experience within an occupational therapy facility under the directed supervision of an
OTR or COTA. Students may be considered for placement in a nontraditional setting where no OTR or COTA 1s
present to supcrvise based on the unavailability of OT staff. but where the exposure to a certain type of patient
popuiations may be of interest and of bencfit to the student.

Prerequisite: None.

OTAP 2321 LIFESPAN GERIATRICS
3 credits, 3 hours lecture, 0 hours iab
Emphasis will be given to the fundamentals of dysfunction percetved in the aging population. Included will be the
impact of discases and disabilities generally associated with the elderly client, the OTA’s role in providing
independence and adjustinent to problems of aging, and the role of the COTA as an Activity Director in long term
care settings.

Prerequisite: None.

OTAP 2322 MODALITIES/ADAPTATIONS
3 credits, 2 hours lecture, 2 hours lab per week
This 1s the exploration of evaluation and treatment methods and technigues used in working with different popula-
tions and i the community. The student will focus on specialized treatment methods and procedures, including
hand splinting. hand treatments, physical agent modalitics, as well as adaptive devices and assisting equipment,
activities of daily living, transfer techniques, bedy mechanics. and play-letsure activities. Strong emphasis is placed
on activity analysis, grading and assessment.

Prerequisite: None.

OTAP 2323 MANAGEMENT IN HEALTH CARE
3 credifs, 3 hours lecture, 0 hours lab
This course includes an identification of budget administration, supervision techniquces, and strategies in operating a
therapy clinic. An analysis of program organization and management styles for the effective use of personnel,
materials, supplies, equipment, and other resources will be completed.

Prerequisite: None.

OTAP 2424 O T SEMINAR
4 credits, 4 hours lecture, 0 hours lab per week
Emphasis will be placed on documentation formats, state licensing procedures, application and review for the
national certification examination; reviewing medical, ethical and legal issues, and preparation for employment:
preparing resumes, applications, interviewing, ctc.

Corequisite: OTAP 2532.

OTAP 2532 FIELDWORK Ili-PRACTICUM
5 credits, 1 hour lecture, 32 hours off-campus iab per week
Students will expand their clinical knowledge and experience within an OT facility under the supervision of an OTR
in settings providing treatment to patients with physical and psychiatric dysfunction.
Corequisite: OTAP 2424,



ORIENTATION/COLLEGE SUCCESS

ORIN 0101 COLLEGE SUCCESS
3 credits, 3 hours lecture, 0 hours lab
This 1s a recommended course for all students entering college for the first tune, retuming after an absence from

school, or desiring to improve class performance. [t is required ot atl first-time Developmental Studies and proba-
p i

tionary students. Topics include test-taking tips, managing time, utilizing tutoring services, maximizing student
support services, and developing effective study habits. A variety of class projects will be assigned which inelude
developing a personal career plan and setting academic goals.

PATIENT CARE ASSISTANT

PTCA 1207 CLINICAL EXPERIENCE
2 credits, 0 hours lecture, 12 hours off-campus lab per week
This is a supervised clinical practice in hospital or nursing home settings. Students are involved in all aspects of
direct patient care including bathing, dressing, feeding, transferning and measuring vital signs.
Prerequisite: MATH 80 or equivalent, concurrent envollment in PTCA 1606,

PTCA 1405 BODY SYSTEMS
4 credits, 4 hours lecture, 0 hours lab per week
This course is a basic study of the structures and functions of the human body. It includes a review of all body
systems,
Prerequisite: Eligible for READ 80

PTCA 1504 INTRODUCTION TO LONG TERM CARE
5 credits, 3 hours lecture, 6 hours lab per week
This course is the study of basic nursing care. It includes topics on patient safetv, universal precautions, hygiene,
grooming, feeding and nutrition, exereise and activity, and vital sign measurements. It includes laboratory
practice and supervised clinical application of all basic nursing care procedures for ¢hients of long term care and
skilled nursing facilities. This course prepares the student for Texas state certification examination for
certified nursing assistants in long term care.

Prevequisite: Concurrent enroliment in PTCA 1405 and eligible for READ 50

PTCA 1606 PATIENT CARE
6 credits, 6 hours lecture, 0 hours iab per week
This course 1s a review of specialized care for nursing assistants in all areas of the hospital including medical,
surgical pediatrics, maternity and newborn nursery, geriatrics, and special care units. Roles and
responsibilities of nursing assistants in a vartety of settings including hospital, home health, long term care and
hospice are included.

Prerequisite: PTCA 1405, PTCA 1504 and concurrent envoliment in PTCA 1207

PHILOSOPHY

PHIL 1301" INTRODUCTION TO PHILOSOPHY
3 credits, 3 hours fecture, 0 hours lab per week

This 1s an introduction to some of the major philosophical questions that have intrigued mankind over the centuries.

This will include examination of the thought of some of the most important figures in the history of philosophy
trom the carly Greeks to modemn times.
Prerequisite: Eligible for ENGL 130].
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PHIL 2303° INTRCDUCTION TO LOGIC
3 credits, 3 hours lecture, 0 hours lab pear wa@k
This course teaches the student clear and effcctive th

g and ways to distinguish good reasoning from bad and wii
are most commonly made in evervday life,
Prerequisite: Eligible for ENGL 1301

PHIL 2306" ETHICS ]
3 credits, 3 hours lecture, 0 hours lab per week
This course will examine moral issues and the claims surrounding them. In addinon

values, where those values come from and how we make use of them, as well as examine se
such as personal freedom and the meaningfuiness of human life,
Prevequisite: ENGL 80, ENGL 8]

PHIL 2307" INTRODUCTION TO SOCIAL PHILOSOPHY
3 credits, 3 hours lecture, O hours lab per wesak
This course will eritically examine theories of society, and it will investigate the

T 3 o~ - oy -~y
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of society. politics, and the ways in which these are to be understeod and evaluated

Prevequisite; ENGL 80, ENGL 8],

PHYSICAL EDUCATION

PHED 1101" AEROBICS/INDIVIDUAL FITNESS
1 credit, 0 hours lecturs, 2 hours lab per week
In this course. students will learn basic concepts in physical fitiess i relation W physical acy

v, hitness and

wellness. Students will be taught basic tow-impact acrobics, step acrobics, floor work, abdominal work and

stretching techmiques for flexibil
Prevequisite: None

PHED 1102 INDIVIDUAL FITNESS/WEIGHT CONDITIONING
1 credit, O hours lecture, 2 hours iab per week

In this course, students will learn basic concepts in physical {itness in relation 1o physical activity, fitness and
wellness. Activities will include power walking, jogging. and other acrobic activities for cardiovascular improve-
ment. Students will be taught wechnigues for strength development using froc w

s for overall toning,

Prerequisite: None.

PHED 1103° SCULPT/CARDIC
1 credit, 0 hours lacture, 2 hours lab per week
In this course students will use basic concepts of step and low impact acrobics to develop techniques for strength
development and cardiovascular conditioning, Free weights will be used during interval traming and circutt
training.

Prevequisite; PHED 1101 or instructor s approval.

PHED 1120 JAZZ DANCE

1 credit, 0 hours lecture, 2 hours lab per week

In this course, the student will be exposed to various styles of jazz dance including moedern, classical and funk.

Along with the basic dance fundamentals the lustory and evelution of jazz dance will also be taught.
Prerequisite: None.

PHED 1122° LINE DANCING
1 credit, 0 hours lecture, 2 hours lab per week
In this course, each student will lcarn a variety of line dances. The stdents will fearn fundamental skills {basic
steps) and rhythmic skills. They will demonstrate the ability to work in groups, working on synchronization,
technique patterns and prcsantunon of line dances,

Prerequisite: None.



PHED 1130" WATER FITNESS
1 credit, 0 hours lecture, 2 hours lab per weeak
Water fitness 1s a coed class designed for swummiers or nonswi
down and shape-up.
Prerequiisite: None

crerse Worelease tenson, shin

PHED 1131* BEGINNING SWIMMING
1 credit, 0 hours lecture, 2 hours lab per week
In this course, nonswimmers and beginners are taught basic swin

Us and strokes. Personal satety skills and

confidence 1n the water are emphastized.
Prerequisite: None.

PHED 1140° SELF DEFENSE
1 credit, 0 hours lecture, 2 hours lab per week
This course provides a basic understanding and practical
physical conditioning. It includes balance, focus, breat
thrusting and kicking.

Prerequisite: None.
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PHED 1142° KARATE
1 credit, 0 hours iecture, 2 hours lab per week
This course provides an introduction to basie techniques, formal cxeroiss

Prerequisite: None

PHED 1143 AIKIDO
1 credit, 0 hours lecture, 2 hours lab per week
Aikido 1s an art directed woward the coordinaton of bods

develops an efficient use of mind and body, 15 entirehy
voked attack. There are no attacks i Aikido.
Prevequisite: None.

PHED 1144° TAI CHI CHUAN
1 credit, 0 hours lecture, 2 hours iab per week

the principle of physical health based on the strengthening
Prerequisite: None.

PHED 1145° TAE KWON DO
1 credit, 0 hours lecture, 2 hours iab per week
Tae Kwon Do” means the art of kicking and punching, [t 1s more than |
meuntal discipline.
Prerequisite: None.

- SRR 1 R R PYS Iy Sy | vral are
woseill itss aostriet physical and

PHED 1160 WEIGHT TRAINING
1 credit, 0 hours lecture, 2 hours lab per wesk
This 1s an introductory course 1 welght tramning and body bulding to fearn the basie technques for strength
development and cardiovascuiar conditioning,
Prerequisite: None.

PHED 1170" TENNIS
1 credit, 0 hours lecture, 2 hours iab per week
In this course, an introduction te the rules, scoring and fundame

D N B o R S R R e e Soyvye
il rechnigues for beginpers are steessed. Participa-

tion by skill level for singles and doubles play is made 1o ensurs vig

Orous actvily Ior {itncss

Prerequisite: None.
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PHED 1173 GOLF
1 credit, 0 hours lachure, 2 hours lab p@r wa@k

This course covers basic fundamentals, knowl logy & s
Plreveguisie. Nowe
PHED 1175 BOWLING
¥ credit, h@ursi ciur@ .‘2 h@ur x:ﬁ:z per W§@k
Thus course s a basic 3 fer bosa by Hul nonurstep appreach, cord ’
SCOTING D ‘s:/“,;rc‘« vill be taught.
Proveguisite. None,
PHED  1177" ARCHERY
] c.s@d:t EB hours ?@cfur@ 2 hours lab pei waek
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are alsoinvestigated

Drevequisite: Nane
PHED 1180° vOLLEYBALL
1 credit, § hours !&ciure 2 hours iab ) weas%{
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PHED 1181 BASKETBALL
i credit, 0 hours lecturs, 2 hours iab pef waek

i this undamental skills and stratezies are

as the drnbblel the fay up. chest pass :szuﬁl

crdurance.

PHED  1183° SOFTBALL
1 credit, O hours lecture, 2 hours iub per waek

This course consists of the study of The cour
nromates eve-hand coordinane
None
PHED 1185" SOCCER
1 cradit, 0 hours lecture, 2 hours lab per weosk
In thus course, students develop the basic skills und 5o i s fos i et

ogy along with participation in game situatic

[’n;,,rt'(j{,s!sifl None

PHED 1187 BADMINTON
1 cradit, G hours leciure, 2 hours iab per week
This course covers the history, rules, basic strokes and str

inracluass competition
Prorequisite None

PHED 2103 INTERMEDIATE AEROBICS
1 credit, 0 hours lecture, 2 hours !Gb per week

In this course, students will improve cardiovascular endu

witl learn new combinations and ady »mud choreograp

iisite /AZ(L‘!) F107 o pnstrucior s o




PHED 2120" INTERMEDIATE JAZZ DANCE

1 credit, 0 hours iecture, 2 hours lab per week

in this course, students will use Tundamental jazz dance steps m progressively complex variations of choreography.
Prevequisite: PITED 1120 or instructor s approval.

PHED 2132° SWiM CONDITIONING (LAP SWIMMING FITNESS)
1 credit, O hours lecture, 2 hours lab per week
In this course, students will learn to plan and follow a swim fitness program based on the selection of their own
goals and activities. Basic fitness principles will be discussed and various aguatic exercises will be experienced.
Stroke analysis and the development of related skills will be covered.
Prerequisite: Students must be able to perform basic swim strokes, mcluding front crawl (free styvle), back
and breast strokes

PHED 2133" LIFEGUARD TRAINING
1 credit, 0 hours lecture, 2 hours lab per week
In this course, skills, methoeds and techniques involved in lifesaving and water satety are reviewed. Successiul
completion leads to American Red Cross Lifesaving Certification. The course also teaches other skills an individual
needs to become a professional lifeguard.

Prevequisite: PHED 2132 or instructor s approval.

PHED 2134° SWIMMING INSTRUCTOR TRAINING
1 credit, 0 hours lecture, 2 hours lab per week
in this course, students study skills, methods and techniques involved in teaching nonswimimers how o swim.
Water safety will also be taught. This course will teach other skills an individual needs to become a swimming
instructor.

Prerequisite: PHED 2132 or instructor s approval.

PHED 2142° INTERMEDIATE KARATE
1 credit, 0 hours lecture, 2 hours lab per week
This course covers advanced skills and techniques of karate. The use of formal excreises and sparring techniques
are also used.
Prerequisite: PHED 1141 or instructor s approval,

PHED 2170° INTERMEDIATE TENNIS
1 credit, 0 hours lecture, 2 hours iab per week
This course develops and improves cach skill feved i serving, forehand and backband drives. lobs and volleys.
Performance strategies for both singles and doubles are drilled.
Prerequisite. PHED 1170 or instructor s approvai

PHED 2173 INTERMEDIATE GOLF

1 credit, 0 hours lecture, 2 hours lab per week

In this course, advanced skills techniques and strategies are developed.
Prevequisite: PHED 1173 or instructor s approval

PHED 2180° INTERMEDIATE VOLLEYBALL
1 credit, 0 hours lecture, 2 hours lab per week
This course consists of the playing systems, specialization and physical preparation of the game of volleyball. It
involves specific offensive and defensive systems. as well as team composition of players by position and
function of the game.

Prerequisite: PHED 1180 or instructor s approval.

PHED 2181 INTERMEDIATE BASKETBALL
1 credit, D hours lecture, 2 hours lab per week
This course requires all of the basic skills of beginning basketball with, additional stamina, speed and a higher
degree of skill.
Prevequisite: PHED TIST or instructoy s approval.
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PHYSICAL THERAPIST ASSISTANT

PTAP 1201 PROFESSION OF PHYSICAL THERAPY
2 credits, 2 hours lecture, 0 hours lab per week
This course is designed as a prerequisite to orient interested students to the profession of physical therapy and the
role of the physical therapist assistant. It includes the history, development and philosophy of the profession, the
functions of PTs and PTAs, and their relationship to other heal care services. Students will be introduced to the
varied practice settings in physical therapy, the cultural; social and cconomic tssues that affect health care, the
aspects of time management, basic observation skills. Communication skills will be emphasized through written
assignments, oral presentations and role playing. Additionally, an overview of the PTA program, philosophy and
curriculum will be presented.
Prerequisite: TASP completion; composite score of 19 or better on the ACT, current within the last five
vears, departmental approval

PTAP 1240 NEUROPHYSIOLOGY
2 credits, 2 hours lecture, 0 hours iab per week
This course is designed to provide the PTA student with in-depth study of neuroanatomy and neurophysiology as it
relates to the neurological approaches utilized in physical therapy. Emphasis will be placed on the neurological
approaches utilized in physical therapy, including ctiology, signs. symptoms, progression, prognosis, and medical
and therapeutic management.

Prerequisite: PTAP 2451 with a minimum grade of "C". Corequisite: PTAP 2350, PTAP 2252,

PTAP 1321 CLINICAL PATHOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This course is a survey of conditions commonly encountered in the practice of physical therapy. This course includes
etiology, signs, symptoms, progression, prognosis, and medical/therapeutic management of discase entitics and
injuries. It provides an introduction to surgical and pharmacological treatment for sclected conditions. Comparisons
between normal and abnormal movements, structural and functional relationships and the need for physical therapy
intervention are presented. Emphasis is placed on discases and/or injuries mvolving musculoskeletal and neuromus-
cular systems.
Prerequisite: BIOL 2401, BIOL 2402 or concurrent envollment, PTAP 1410 and PTAP 1511 with a
minimum grade of "C" Corequisite. PTAP 1520

PTAP 1330 PRACTICUM |
3 credits, 2 hours lecture, 9 hours off-campus lab per week
In this course, students will be introduced to clinical experience in a physicaj therapy facility under direct supervi-
sion of a licensed physicai therpist or physical therapist assistant. Students observe and utilize skills obtained in the
classroom and laboratory. Opportumties for selecung and applying procedures and equipment, improving decision-
making, problem solving and reasoning abilities are provided in selected community PT service settings. This course
consists of approximately six wecks part-time experience. Classroom time will include presentations, inservice
training, documentation formats, and introduction to testing and measurement techniques common to rehab.
Completion of a student portfolio is a requirement of this class.
Prerequisite: CPR and first aid certification, professional liability insurance, PTAP 1520 and PTAP 1321
with a minimum grade of "C".

PTAP 1410 PHYSICAL THERAPY FUNDAMENTALS

4 credits, 2 hours lecture, 6 hours lab per week

This course is designed to provide the students with the basic skills of patient care. Instruction includes the applica-
tion of procedures related to proper body alignment, vital signs, safety, body mechanics, medical asepsis, position-
ing, bandaging, bed mobility, transfers, gait and patient/treatment area preparation. Students will receive instruction
on management of the burn patient and wound care/debridement. Principles of physics in the application of Physical
Therapy will be introduced. Concepts of wheelchairs, seating, architectural barriers and disability will be included.
In preparation for the student’s first clinical experience, content will cover legal and cthical practice, professional



development, note writing, use of the Blue Macs. general orientation to the hospital setting and medical records.
Common terminology will be reviewed.
~r oA

Prevequisite: Admission to the PTA program. BIOL 2402 vr concurrent enrollment, ENGL 1301 or
concurrent enroliment. Corequisite: PTAP 1511

PTAP 1511 PHYSICAL AGENTS
5 credits, 3 hours lecture, 6 hours lab per week
This course focuses on the biophysical principles, assessment and application of therapeutic modalities, with
emphasis on indications, contraindications, medical efficacy, and physiologic effects pertinent to utilization of
various physical agents. Parts, function, and upkeep of modality equipment will be discussed. Instruction in patient-
therapist interaction and related documentation 1s included.
Prervequisite: Admission to PTA program, BIOL 2401 or concurrent enrollment, ENGL 1301 or concurrent
enrollment. Corequisite: PTAP 1410.

PTAP 1520 SURFACE AND FUNCTIONAL ANATOMY
5 credits, 3 hours lecture, 6 hours lab per week
In this course, the student gains knowledge of the huinan musculoskeletal system and related concepts of kinesiol-
ogy and biomechanics as they relate to normal activities and dystunctions. This course provides further study of the
principles of physics as applied to the human body. Students will learn muscles, ligaments, joints, and bony land-
marks, as well as gonlometry, muscle testing, and gait analysis.
Prerequisite: BIOL 2401, BIOL 2402 or concurrent enrollment, SPCIT 1311 or concurrent enrolliment,
PTAP 1410 and PTAP 1511 with a minimum grade of "C'". Corcquusite: PTAP 1321

PTAP 2350 MANAGEMENT IN HEALTH CARE
3 credits, 3 hours lecture, 0 hours lab per week
This course emphasizes the identification of budget administration, supervision techniques, and strategies in
operating a therapy clinic. An analysis of program organization and management styles for the effective use of
personnel, material supplies, equipment, and other resources will be completed.

Prerequisite: PTAP with a minimum grade of "C". Corequisite: PTAP [240, PTAP 2552

PTAP 2451 THERAPEUTIC EXERCISE
4 credits, 2 hours lecture, 6§ hours lab per week
This course is a study of the principles, theory, indications and contraindications of exercise for strength, mobility,
flexibility, endurance, relaxation, coordination, and skill. Instruction will include application to arthritis, pulmonary
conditions, cardiac and vascular disorders, as well as management of the med-surg, orthopedics, sport medicine, and
industrial patient. The student gains techmical skills specific 1o mat programs, postural training, basic mobilizations,
and gait drills and patterns, as well as home program instruction and the appropriate use of exercise equipment. The
student will justity the rationale for the selection and revision of exercise. Basic testing and measurement procedures
will be continued, with emphasis on an understanding of how to assist the physical therapist with assessment and
implementation of care within a treatment plan.
Prerequisite. PSYC 2314 or concurrent enroliment; PTAP 1330 with a minimum grade of "C" or
departmental approval.

PTAP 2460 PT SEMINAR
4 credits, 4 hours lecture, 0 hours lab per week
This capstone course is designed to explore nontraditional therapics and new and innovative techniques via student
presentation projects, as well as discuss long-term disability, chronic pain, and various clinical specialties. Addi-
tional emphasis will be placed on the transition from student to practicing health care provider, including licensure,
employment issues, job inierviews, resumes, continuing cducation, and professional development. Students must a
PTA exit examination.

Prerequisite: PTAP 2350, PTAP 1240, and PTAP 2552 with a mininium grade of "C”"

Corequisite: PTAP 2561.
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PTAP 2552 REHAB PROCEDURES
5 credits, 3 hours lecture, & hours lab per weak
This course is a study of theory, indications, contraindications and technique development in the rehabilination of
various neurological and musculoskeletal disorders, with emphasis on various long term pathologies, such as
cercbrovascular accidents, cerebral palsy, spinal cord injuries, and traumatic brain injuries. It will include discussion
of the amputee, orthotics, and prosthetics. Course content will cover normal versus abnormal developnient, balance,
activities of daily hiving, geriatrics and pediairics, and specific rehiabilitation techmques (basic NDT. PNF. sensory
integration, functional training, and spasticity inhibiting techmques).

Prerequisite: PTAP 2451 with a minimum grade of "C” Coregquisiie: PTAP 1240, PTAP 2350,

PTAP 2561 PRACTICUM Ii
5 credits, 1 hour lecture, 32 hours off-campus lab per week
This capstone course provides continued exposure to the clinicaj environment. Students observe and utilize skills
obtained 1n the classroom and laboratory. Student placements in selected PT service settings in the community will
provide opportunities for selecting and applying procedures and equipment, and improving decision-making,
problem-solving and reasoning abilitics. Experiences consist of two six-wecek, full-time rowtions, under close
supervision of a licensed physical therapist or physical therapist assistant,
Prevequisite: BIOL 2401, BIOL 2402 or concurrent enrollment. PTAP 1410 and PTAP 1311 with a
minimum grade of "C", Corequisite: PTAP 1520,

PHYSICS

PHYS 1401° COLLEGE PHYSICS |
4 credits, 3 hours lecture, 3 hours lab per week
This course covers principles and application of mechanics, wave and heat with emphasis on fundamentat concepts,
problem solving, netation and units.
Prevequisite: MATIT 1316 ov instructor 5 consent,

PHYS 1402° COLLEGE PHYSICS Hi
4 credits, 3 hours lecture, 3 hours lab per week
This course covers prninciples and application of electricity. magnetes, hght and sound with emphasis on fundamen-
tal concepts, problem solving, notation and units,
Prerequisite. PHYS 1401 or instructor s consent.

PHYS 1415" PHYSICAL SCIENCE |
4 credits, 3 hours lecture, 2 hours lab per week
This course introduces the concepts and principles of Physical Science for non-science majors, surveying astronomy.
meteorology and physics.
Prevequisite: MATH 85 or equivalent.

PHYS 1417° PHYSICAL SCIENCE Ii
4 credits, 3 hours lecture, 2 hours iab per week
This course introduces the concepts and principles of Physical Science for non-science majors, surveying, geology,
chemustry and physics.
Prerequisite: PHYS 1415,

PHYS 2425" UNIVERSITY PHYSICS |

4 credits, 3 hours lecture, 3 hours lab per week

This 1s a calculus based study of mechanics, including vibrations and wave. heat and thermodynamies.
Prerequisite: MATH 2413 or concurrent enrollment.



PHYS 2426° UNIVERSITY PHYSICS
/ . 3 hourg lechire, 3 hours lob pey week
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PRECISION MANUFACTURING TECHNOLOGY
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MOHN 1320 PRECISION TOOLS AND MEASUREMENT
3 credits, 2 hiours leciure, 4 hours lab per wesk

S it e asut

MOHN 1382 CAPSTONE: COOPERATIVE EDUCATION |
3 credis, | hour lechurs, 20 hours off-campus iab per weak
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MCHN 141% MANUFACTURING MAYERIALS AND PROCESSES
4 credits, 3 hours lecture. 4 hours lab per week
This course 15 a basic study of variuos materials used m the metals wndustry and the chemical, physwcal, and me-

chameal properues of various wetals. Emphasis 18 placed on manufactuning processes. including casting, forming,
amchining and molding,

Preveguisiie: None

MCHN 1452 INTERMEDIATE MACHINE SHOP |
4 credits, 3 hours lecturs, 4 hours lab per week

This course covers the operation of dnlls,

s, and power saws, and provides an introduction to
precision measuring techniques.
Preveguisive: DFGT 1325 MOHN 1438 MATH 105,

MCHN 1493 COMPUTER NUMERICAL CONTROLS
4 credits, 2 hours lacture, & hours lab per week
This course Is a study of numencal controlled machine operations. Emphasis is placed on standard and computer
wmerical controlied procedures for planning, prepanng und operating a computer-assisted program.
Preveguisite: MOHN J438 AMCHN 1452 DFTG 1313

MCHN 2341 ADVANCED MACHINING OPERATIONS |
3 credits, 2 hours iecturca 4 h@um ;ab per week

Emphasis s placed on advanced cutting op rations of the

Sllutdxl”ﬁ_’

Preveguisite: MUTIN 1452,
;

MCHN 2345 ADVANCED MACHINING OPERATIONS |
3 credits, 2 hours lechurs, 4 haurs i par woek
”H:«.\UUBL covers advar i
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MCHN 2470 ADVANCED TOOL AND FIXTURE DESIGN
4 credits, 2 hours !acfure 6 hours iab per week

Inthisc

ure for d

txtures that are required to success-

fully assis ction of a part

/I;f!(;f{illsff(' DETG 373 MON 2347 MCHN 1419

MCHN 2547 SPECIALIZED TOOLS AND FIXTURES
5 credits, 3 hours laecture, 6 hours lab per week
This is an advanced course in the designing and building of special tools, such as jigs. fixtures, punch press dies and
molds. This course covers the machining and assembling of a production tool, using conventional machine shop
cquipment. It includes the application of production tool theory, care and maintenance.
Prevequisite: DFTG 1373 MCHN 2341, MCHN 7452

MCHN 2382 CAPSTONE: COOPERATIVE EDUCATION |l

3 credits, 1 hour lecture, 20 hours off-campus lab per week

in this course, career related activities encountered in the student's area of specialization are offered through a
erative agreement hetween the college. emplover and student. Under supervision of the college and the em-
ployer, thc student wmhmcs‘ classroom learning with work experience. Directly related to a technical discipline,

CoOon

spectfic learning objecnives guide the student through the work experience.

&

Prereguisiie: f\.})izc.



QFTC 1446 TESTING AND INSPECTION SYSTEMS
4 credits, 3 hours lecture, 2 hours lab per week

This course s a study of testing and inspeciion systems, mcluding pertinent speciiications, nspeeiion 1ols, gauges,
j i

instruments and moechams: d i lusratng the need for maintanung quality 1o established siandards,

213 MCHN 2341 MCHN 1419,

Prerequisite: DFTG

WLDG 1337 INTRODUCTION TO METALLURGY

3 credits, 2 hours leciure, 4 hours ab per week

This course 15 a study of ferrous and nenferrous metals from the ore to the finished product. Emphasis is placed on
metal alloys, heat treaung, hard surfacing, welding technigues, {orging, foundry processes, and mechanical proper-
tes of meial including hardness, machmability and ductiliny.

Prereguusite: None

PSYCHOLOGY

PSYC 2301° GENERAL PSYCHOLOGY

3 credits, 3 hours lecture, 0 hours lab per wesk

This course 18 2 study of the major topics 1 psvehology [f imroduces the study of behavior and the factors that
determine and affect behavior

0 S T PIRUNS. U SUN
[ie‘;’{(;‘l{:nhé INOIFE

PSYC 2302" APPLIED PSYCHOLOGY
3 credits, 3 hours lecture, U hours lab per week

This 1s a survey of the applications of psychological knowledge

and methods in such fields as business, industry,
education, medicme, law enforcement, social work and government work. Emphasis is placed on interpersonal
communication and ntrapersonal awargness.

Provecuisite: None

PSYC 2306° HUMAN SEXUALITY
3 credits, 3 hours lecture, 0 howrs lab per weak
This 18 an interdisciplinary course i which topies will include the genesis of sexuality, psychosexual development,

role dentny, sexual behavior and physiology

Prevequisite: None

PSYC  2307° ADOLESCENT PSYCHOLOGY
3 credits, 3 hours lecturs, 0 hours iab per week
This course 1s a study of phy

wal, mental, emotonal and soaial growth from childhood through adolescence.

Prerequisite: None.

PSYC 23D8° CHILD PSYCHOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
astudy of phys

This course s al. ment:

Femotional and social growth from conception through childhood.

Prerequisite: None.

PSYC 2314" LIFE SPAN GROWTH & DEVELOPMENT

3 credits, 3 hours lecture, 0 hours lab per week

This course 1s a study of the relationship of the physical, emotional. social and mental factors of growth and devel-
opment throughout the life span.

Prevequisite: None.

PSYC 2315° PSYCHOLOGY OF HUMAN ADJUSTMENT

3 credits, 3 hours lecture, 0 hours lab per week

This 13 an examinaton of the peychelogical dynamics underlying personal and social adjustment and maladjust-
ments: including frustration, conflict. anxicty, adjustiment mechanisms and psychotherapy. Strong emphasis is
ptaced on principles of

s of mental hygiene.

Prevequisite: None.
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PSYC 23146° PSYCHOLOGY OF PERSONALITY
3 credits, 3 hours lecture, 0 hours lab per week
This course covers the development of personality. It focuses on contributions of various theorists and their work on
the understanding of the normal personality. techniques for measuring personality are included.
Prerequisite: None.

PSYC 2317° STATISTICAL METHODS IN PSYCHOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This course 1s a study of statistical methods used in psyehological research, assessment and testing. It includes the
study of measures of central tendency and variability, statistical inference, correlation and regression as they apply
to psychology.

Prerequisite: None.

PSYC 2319" SOCIAL PSYCHOLOGY

3 credits, 3 hours lecture, 0 hours lab per week

This course is a study of the effect of socicty on the individual, with emphasis on the interaction between the

individual and the various groups of which she or he is a member. Emphasis 1s placed on group dynamics.
Prerequisite: None.

PSYC 2340 CURRENT ISSUES IN PSYCHOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This 1s an in-depth study of specific contemporary issues in psychology such as gerontology, sex roles and death and
dying.
Prerequisite: None.

PUBLIC SERVICE ADMINISTRATION

PSAP 1301 INTRODUCTION TO PUBLIC ADMINISTRATION
3 credits, 3 hours lecture, 0 hours lak per week
This course introduces students 1o the organization and management of government. Emphasis is placed on coord:-
nation of departmental activities, politics of administration, intergovernmental relations, program management,
financial administration and human resources management.

Prerequisite: None.

PSAP 1302 PUBLIC SECTOR SUPERVISION

3 credits, 3 hours lecture, 0 hours lab per week

This course introduces students to supervisory techniques in public sector management. Emphasis is placed on

organizational structure, motivation, planning, control, defegation, authority appraisals and lcadership.
Prerequisite: None.

PSAP 1303 PRINCIPLES OF PUBLIC ADMINISTRATION
3 credits, 3 hours lecture, 0 hours iab per week
This course focuses on the principies of public administration as applied in government. Emphasis is placed on
dentifying and sofving urban problems and recognizing political and structural influences as they relate to metro-
politan concepts in public management.

Prerequisite: None.

PSAP 1304 GOVERNMENTAL AGENCIES
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces students to selected local, state, federal and special district agencies. The focus is on govern-
mental agencies and their relationships; goals and objectives and the organizational structure of each
agency. Emphasis is on the coordination of legislation and policics concerning taxation, administration of justice,
grants-in-aid and law enforcement.

Prerequisite: None.



PSAP 1305 PUBLIC RELATIONS IN THE PUBLIC SECTOR
3 credits, 3 hours lecture, 0 hours lab per week
This course introduces students to the role of the public sector employee, manager and pubtic relations specialist in
dealing with the public and the press. Topics include assessing public attitudes, relating organizational
policies to the public interest, and acting to carn public assistance.
Prerequisite: None.

PSAP 2305 ETHICS IN THE PUBLIC SECTOR
3 credits, 3 hours lecture, 0 hours iab per week

This course focuses on reconciling the practice of public administration with provisions of law. It examines codes of

conduct, financial disclosure, conflict of interest, nepotism and ethical problems.
Prerequisite: None.

PSAP 2310 HUMAN RESOURCE MANAGEMENT IiN THE PUBLIC SECTOR
3 credits, 3 hours iecture, 0 hours iab per week
This course 1s an advanced study of the principles of personnel management in the public sector. Emphasis is placed
on major human resource functions such as recruitment, selection, testing, classification. compensation,
interviewing, labor relations and disciplinary actions.

Prerequisite. None.

PSAP 2320 BUDGETING IN THE PUBLIC SECTOR
3 credits, 3 hours lecture, 0 hours iab per week
This course examines the politics, theories, systems and processes associated with fiscal administration in public
sector institutions. Topics include budget cycle, taxation, bonds and indebtedness. Emphasis 1s placed on
revenue-producing activities and sources of funds, construction and imnplementation of budgets.

Prerequisite: COSC 1301.

PSAP 2330 URBAN PLANNING
3 credits, 3 hours lecture, 0 hours lab per week
This course tocuses on urban and regional planing, including land surveys, drainage, water treatment, and distribu-
tion of streets and roads. Emphasis is placed on the growth and development of cities, including planning, zoning,
subdividing, developing and managing growth.

Prerequisite: PSAP [301.

PSAP 2340 CAPSTONE: PRACTICUM IN ADMINISTRATIVE TECHNIQUES
3 credits, 1 hour lecture, 20 hours off-campus lab per week
This 1s a course that will allow students to have practical, hands-on training and to apply learned concepts and
theories in a workplace setting. It is a supervised employment in the student’s career field which will require
evaluation by both emplover and faculty member. A weckly one hour seminar is held in conjunction with the work
experience.

Prerequisite. Note: Current emplovment in the public sector may satisfy course requirement.

RADIOLOGIC TECHNOLOGY

RADT 1210 ORIENTATICON TO RADIOGRAPHY
2 credits, 2 hours lecture, 0 hours lab per week
This course is an introduction to a hospital department of radiology, the role of the technologist as a member of the
health care team, cthics, basic hospital and medical terminology and principles of physical science. Pharmacology
and Radiation Protection & safety are also introduced. This course will include topics concerning the Joint Review
Committee on Education in Radiologic Technology (JRCERT) accreditation and credentialing, professional organi-
zations, continuing education and professional development.

Prerequisite: Admission to the Radiologic Technology Program.
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RADT 1213 PRACTICUM |
2 credits, 0 hours lechsre, 18 hours off-campus lob per week
This 15 an introductory clinical experience. Students will be assigned w observe, assist i performing, thet ; criorm

examinations in the Huoroscopic and diagnostic areas. Experience will begin in the arcas of the chest,

1:*

on,

Uf? er and lower extremites, LOnIGUrnary 1d L"‘\'IYUﬁ”C“ nal L‘\"H}Hi&l‘.‘\)ﬂ& It includes ¢ty

cal participation
ine radiographic. darkroom and office procedures and use and care of cquipment. Experience will by ’gin in
po !Idb.k radiography. Clinical competency evaluations begin,

Prerequisite: Professional pracrice lability insurance required.

RADT 1222 PRACTICUM I
2 credits, 0 hours lscture, 18 hours off-campus lab per week
[n the second clinical expericnce, students cor ;L riue 10 build upon fundamental knowledge acquired in Practicum 1§

Experience will be gaimed m basic routine posttions of the pelvie girdle, ‘nnw thorax. spine, skull and facial bones
by assisting and performing ﬂ‘*cf c examinations in supervised clinical settings. Clintcal competency evaluations

continue w measure proficiency.
Prevequisite: RADT 1270, RADT 131 and RADT 1312 with a mininium grade of “C70 RADT 1213 with «
nunimum grade of B

RADT 1231 PRACTICUM i

2 credits, 0 hours lecturs, 20 hours off-campus lab per week

In the third chnical experience. students strengthen and apply knowledge acquired i Practicum T & 11 Also,
EXPETICNCe 18 gamc} in the operaung room and ohservation of special radiographic procedures begin, including
myclography, cerebral anglography and cardio\:ascuiaz* mrerventional angiography. Clinical competency evaluations
continue to measure proficiency. Radiology quality assurance assignments bq_m during this course.

Prevequesite: RADT 1420 and RADT | fj’ [aith a mimmen grade of 7C7 0 RADT 1222 with a svininiam of

RADT 1311 METHODS OF PATIENT CARE/ETHICS & LAW
3 credils, 3 hours leciure, 0 hours lab per week
This course will provide the basic concepts of patient care including consideration for the physical and psycholo

cal needs of the pauent and famuly, Routine and ¢ ncrgcncv patient care procedures, along with clementary nursing
skalls, inclu

g pnicr)s tomy, IV pumps and lab values, Solid understanding of the principles and practices of
hedical ethue il issues re m ve 1o health care. Spectfic areas of concentration include professionalism, the
z‘ight—ufw;:a:iﬁdcméa Ly, mrcrper:\mml relarions hms habihity, medicolegal aspects and bioethical 1ssues.

L RADT 1312 RADT 1213

RADT 1312 RADIOGRAFPHIC POSITIONING |
3 credits, 3 hours lecture, § hours lab per week
This course mctudes the fu ndamcmais of radiographic positioning with reference 1o prehiminary steps i radiogra-

phy, radiation protection, gencral anatomy, body habitus, radiographic positioning terminology and body movement
terminology. tmphasis 15 placed on the basic routine positions of the chest, abdomen, upper and lower extremities,
genitourinary and gastrointestinal systems. All examinations are described and discussed in terms of patient
positioning. body part positioning, anatomy and physiology visualized, pathologic findings and proper exposure
tactors.

Corequisite: RADT 1210, RADT 1312 RADT 1213,

RADT 1321 RADIOGRAPHIC POSITIONING 1
3 credits, 3 hours lecture, 0 hours lab per week
This course emphasizes the basic routine positions of the pelvie girdle, bony thorax, spine, skull and facial bones.
All examinations are described and discussed in terms of patient positioning, bady part positioning, anatomy and
physiology. pathologic findings and proper exposure factors, Beginning discussion on radiographic procedures that
utilize contrast media including the upper and lower gastrointestinal series. intravenous pyelography and gall
bladder studies,

Prevequasite: RADT 1210, 13110 and J312with a minipum grade of “C70 RADT 1213 with a mininiim

o

grade of "8



RADT 1330 RADIGGRAPHIC EXPOSURE lI/QA
3 creds?s 2 hours lecture, 4 hours ic:b per wesk

chensive instru

5C 1S @ Compr iscussion of principles related o radiographic expuosure and

ant beam, technique formation, exposure caleulations and digital
I

¢ assurance are included.

RADT {222 with g minimum

[ with a minimum grade of

RADT 1420 RADIOGRAPHIC EXPOSURE |

4 credits, 3 hours iscture, 4 hours lab per week

’ knowledge of factors that govern and influence the production of the radiographic ymage on
e p roperties are presented. Radiographic film tvpes and

s course provide

-

\”fdﬂ“"" VCraUs E;g\\fn(.[

f the process and processor, a,nd quality control are included.
i K. UJ/ 312 with a mininan grade of "C70 RADT 1213 with a
RADT 2160 RADIOLOGIC TECHNOLOGY SEMINAR

1 credil, 1 hour lechure, O hours lab per week

iprehen

ourse provides a oc e review of all aspects of m(imlog . ‘cc’m’;m(my i order o prepare {or the

American registry of Radiologic Technologists (ARRT) National Registry Examination. [nstruction in radiclogy

MANALCIMENT SYSIeMS an
mcluded

Preveguisite: RADT

hospital orgamzation. Interview skills and resume writing and preparation are also

with o minimum grade of “C70 RADT 2251 with a minimum grade of “B7

RADT 2161 PRACTICUM VI
? credﬂ 1] h@um iec*ur@ 10 hours off-campus lab per week
: ce, stude

ce skills and integraie knowledy

enhang o acquired in all previous practicums,

.

{clinical comp SIeneios an

discussion and demonstration of new cquipment, pelicies or

WY o conducted.

54 svith a minimum grade of BT RAD

F2350 with a mininaan grade of "C7

RADT 2242 RADIATION BIOLOGY AND PROTECTION
2 credits, 2 hours fecture 0 hours lab per week
T { aton interaction and 3ts effects biologicaliv. Radiation dangers and safery procedures
rs are the basic component of the course. X-ray u;ulpmul’ radiation quantities and
o MPD), detection istruments, images and basic protection methods are discussed.
stcunsim will also mclude state ¢ bma tons, lcensing and federal standards for radiation safety.
Pr RADT . ‘oot " CU O RADT 1231 with a

77 ('l”(f‘ifli;’

COUse 18 3

used i response o these dat

*:
th

untts of radiation proteciion,

AN | nimum grade of "B

RADT 2243 PRACTICUM IV
2 credits, 0 hours iscture, 20 hours off-campus lab per week
In the fourth climcal experience, students continue to build upon skills and conunue application of knowledge

acquircd m pr"x'ious‘ Practicums. Experience 1s gained in performance of special radiographic procedures, tomogra-

phy of bony anatomy and visceral anatomy, and add:itional contrast media studies including sialography and hystero-
salpingography. Ci nical competency evaluations will be done on the various special radiographic procedures, such
2 t S =
as myelography, cerebral angiography and cardiovascular interventional angiography.
J o & P f

[fcrm[zgz'simf RADT (231 with a minimum grade of “"B7. RADT 1330 with a minipmon grade of “C”

RADT 2251 PRACTICUM V

2 credits, 0 hours iecture, 20 hours off-campus lab per week
In the fifth clinical experience, students continue to build upon knowledge acquired in previous Practicums. Oppor-
wntties are made aval mbi e tu gain experience 1 computerized tomography, digital imaging and other specialized

radiologic modalities which include magnetic resonance imaging, ultrasound. nuciear medicine, mammography, and

radiation therapy. Clhimeal competency evaluations continue to measure proficiency.
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equisite: RADT 2243 with a minimum grade of "B RADT 2340, 2441 and 2242 with a

simum grade of VO

RADT 2340 RADIOGRAPHIC POSITIONING il
3 credits, 3 hours lecture, 0 hours lab por week
This course provides a continued discussion of radiographic procedures relative to body systems covered in Radio-
graphic Pesitioning I that utitize contrast media. Emphasis is placed on sterile technique and speciahzed equip-
ment. Non-routine radiographic positioning is introduced along with cross-sectional anatomy. Non-routine posi-
tioning includes trauma, hip examinations, positions for the bicipital groove, foreign body eve localization. and
pelvimetry. General discussion of specialized fields in radiology, such as Computed Tomography, Magnetic
Resonance Imaging, Radiation Therapy, Nuclear Medicine, Ultrasound, Mammography and Cardiovascular Imaging
are introduced.

Prerveguisite: RADT 1330 with a minimum grade of “C". RADT 1231 with a minimum grade of "B "

RADT 2350 RADIOGRAPHIC PATHOLOGY
3 craedits, 3 hours lecture, 0 hours lab per week
This course emphasizes the study of disease as it relates to radiologic technology. Areas of concentration include
radiographic manifestations of pathologic conditions and special imaging procedures and modalities used to
visualize various body areas relevant to diagnosis and treatinent, such as magnetic resonance imaging, ultrasound,
nuclear medicine and computerized tomography.
Prerequisite. RADT 2340, RADT 2441 and RADT 2242 with a minimum grade of “C”. RADT 2243 with u
minimum grade of "B

RADT 2441 RADIOGRAPHIC PHYSICS
4 credits, 3 hours lecture, 4 hours lab per week

This course emphasizes untts of measurements, physical concept of energy, structure of matter, electrostatics.
clectrodynam

ics, electrie current. magnetism, electromagnetism, electric generators and motors, production and
control of high voltage, regulation of current and rectification, roentgen rays, x-ray tubes and rectifiers and x-ray
crreuits. Discussion will also include intensifying screen luminesce, film characteristic curve, fluoroscopy.
digital imaging, computed tomography and physical principles of magnetic resonance imaging. Students perform
taboratory experiments using simulated x-ray circuits and various radiographic equipment.
Prevequisite: RADT 1330 with a minimum grade of "C’. RADT 1231 with a minimum grade of “B".

R.O.T.C.

ROTC 1201° MARKSMANSHIP AND FIRST AID
2 credits, 2 hours lecture, 0 hours lab per week
This course provides studies in the fundamentals of rifle and pistol marksmanship and practical experience in
marksmanship on an indoor range. Emphasis is placed on the study of weapons safety. The course also exarnines
basic first aid procedures. Two hours of class lecture and an optional 73-minute leadership laboratory. An optional
weekend fictd training exercise is offered.

Prerequisite: None.

ROTC 1202° SURVIVAL & LAND NAVIGATION TRAINING
2 credits, 2 hours lecture, 0 hours iab per week
This is an Introduction to Basic Military Science. It includes studies in basic military skills. Emphasis is placed on
methods and techniques of survival and land navigation, but it is also designed to enhance self-confidence and
physical fitness through active participation in adventure training. Two hours of class time and an optional 75-
minute laboratory teach these principles. An optional weekend field training exercise is offered.

Prerequisite: None,




ROTC 2201° BASIC LEADERSHIP & ARMY ORGANIZATION

2 credits, 2 hours lecture, U hours lab per wesk

This 1s an appiicai?fm 10 basic leadership pnneiples. The course will provide instruction in Army organization, ihe
role of the U.S. Army and Army communicanon skills such as public speaking and the Army writing program. It
includes two hours of classroom lecture and an optienal 75-minute leadership laboratory. Optional weekend field

t}'ammg exercises arc offered.

Prevoauisite: None
FECRCGS e NOnRe,

ROTC 2202" BASIC OPERATIONS AND TACTICS
2 credits, 2 hours leciure, 0 hours lob per week
In this course, basic pcvmmu I management and motivational techniques are studied through placement of students

in positions of small unit leaders given assigned missions. Introduction to basic tactical mission applications and
n '“mup.w Twao hours of classroom 1»&4:\ and an optic

offered.

1al 75-minute laboratory. Optional training exercises arc
Prereguisirte: None

ROTC  3202" ADVANCED ARMY PHYSICAL DEVELOPMENT
2 credits, 2 hours lecturs, 0 hours lab per weaek
This 18 a practicum in physical development where a student applies the phw*us development skills learned 1n Basic

-1

Army Physical Do n‘m;‘xmm and applies them to 2 program that best suits the individual. The student will be

tested in accordance with FM 21-20 and the Army Physical Fitness Test to determine one’s ability and AR 600-9 1n
attainment of pnyssca; goals. Three hours of ol dom physical conditioning and an optional 75-minute leadership
laboratory.

Preveguisite: None

SOCIAL WORK

SOCW 23617 INTRODUCTION YO SOCIAL WORK

3 credils, 3 hours iecfure 0 hours lab per week

This course covers the development of the practice of social work in the United States.
areas of specialization and '!h duwmmc it of sacial work skills

3

fimcludes a survey of the
Prevequisite: None.

SOCW 2362° SCCIAL WELFARE AS A SOCIAL INSTITUTION
3 credits, 3 hours leciure, D hours iab per week
This 1s an introduction © the study of modern social work, including the underlying philosophy and ethics of social
work, and the major decisions and type of social work, together with their methods and objectives.
Preroquisite: None.

SOCIOLOGY

SOCI 1301" INTRODUCTION TG SOCIOLOGY
3 credits, 3 hours lecture, 0 hours lab per week
This 1s an introduction to the scientific study of human behavior as related to group membership. Major arcas of
study 1n sociology include basic siructure of human society and of smaller groups, transmission of culture and
regulating behavior, acquisition of the social self, violation of norms, stratification by class, race-ethnicity, sex, age,
major social institutions, population dynamics, and sociocultural change.

Prevequisite. None.

SOCH 13086° CONTEMPORARY SOCIAL PROBLEMS
3 credits, 3 hours lecture, 0 hours lab par week
Uns course studies specific contemporary topics in sociology in depth. Emphasis is on increasing student awareness
mawr social nmbkms in the United States, and of pombim«;s of social action in dealing with problems such as
ciobiologv. urban society. gerontology. death and dying, or sex roles.
Prevreguiisite: None
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SOCT 23071 MARRIAGE AND THE FAMILY
3 credits, 3 h@usg !ac’%‘uré a h%r% @%:,s pef w&@%«

SOCH 2319 MINORITY STUDIES
3 cradils, 3 h@um leciure (Zs hau;g kﬂﬁ nar wg%k

This course « he historical,

American, T‘vlexm::m«;\ NETICATN ¢

Proveguisite. None

SOCT 2339° CRIMINOLOGY-JUVENILE DELINGUENCY
‘3 C“!’Ed!iﬁ 3 h@urs iecmre 1] hf::surs i@% per wask

SOCH 2399 CURRENT ISBUES IN SOCIOLOGY
3 credits, 3 hours igcﬁure g E"aurs el pm W

In- uﬁ,§ th s L;\J“ of spe

oloey, death
and dy

Vi

SPANISH

SPAN 13171 BEGINNING SFANISH |
3 cradits, 2 hmu?s §ag%ur% 2 h@uzs a.,st,a g:w;s WESK

mdamen

matical s

SPAN  1312° BEGINNING SPANISH I
3 credits, 7 hours 56(:?1}!6 Q hmr% km ;mf woask

TN e errsrtiraey (o oy o
A s COUrSe in a4 O

reading and writing

Preveguisie

SPAN  2311" INTERMEDIATE SPANISH |
3 credits, 3 hours lecture, G hours lab per week
This course reviews an dpnixumnn of skills in ]

conversat 3\‘” \u(,gbt.idl\ acvgu 1cuiture,

Preveguisite: SPAN 23

SPAN 2312° INTERMEDIATE SPANISH 1
3 credits, 3 hours lecture, 0 hours lab par week

The YPAN 2311 covering a revies ang 510 histenim

NS COUrSe 15 a continuation of

az

cumpi’chcnsum_

speaking, reading and wrin

and culture.

Prevegritsite: SPAN 23

SPAN 2313" BEGINNING SPANISH | (FOR NATIVE SPEAKERS)
3 cred:ts 3 hours !ectur@ ] hours o] 4] p@r week

will be devel-




SPAN 2315° BEGINNING SPANISH 1i (FOR NATIVE SPEAKERS)

3 credits, 3 hours lecture, 0 hours lab per week

Spanish 2315 1s a continuation of SPAN 2313 covering basic practice in comprehension and production of the

spoken language. Reading and writing skills will be developed and culture will be an integral part of the course.
Prerequisite: SPAN 2313.

SPEECH

SPCH 1311° INTRODUCTION TO SPEECH COMMUNICATION
3 credits, 3 hours lecture, 0 hours iab per week
This course includes theory and application of the various elements of the speech comniunication process

throus

lecture, class discussion and active participation. Students have the opportunity to develop skills in spec

; 3 i !

types of communication behavior including histening, interviewing, small group interaction and public speaking.
Prevequisite: None.

SPCH 1315° PUBLIC SPEAKING
3 credits, 3 hours lecture, 0 hours lab per weesk
This course focuses on research, composition, organization, delivery and analysis of speeches for various purposes
and occasions.
Prerequisite. None.

SPCH 1318° INTERPERSONAL COMMUNICATIONS
3 credits, 3 hours lecture, 0 hours lab per week

This course includes instruction and activities in the principles of human commuunication and interaction. Includes
self-concept, self-disclosure and risk, defensiveness. perception, cmpathy, semantics and abstraction, langua

and conflict resolution are included.

Preregquisite: None.

SPCH 1321° BUSINESS & PROFESSIONAL SPEAKING
3 credits, 3 hours lecture, 0 hours lab per week
This course emphasizes theories and practice of speech commumication as apphied to business and professional
situations.
Prerequisite: None

SPCH 2333" DISCUSSION & SMALL GROUP COMMUNICATION
3 credits, 3 hours iecture, 0 hours lab per week
This course studies discussion and small group theories and techniques as they relate to group process and interac-
tion.
Prerequisite: None.

SPCH 2335° ARGUMENTATION AND DEBATE
3 credits, 3 hours lecture, 0 hours lab per week
This course emphasizes theories and practice 1n argumentation and debate including analysis, reasoning, organiza-
tion, evidence and refutation.
Prerequisite: None.

TRAVEL AND TOURISM

TRAY 1301 INTRODUCTION TO TRAVEL/TOURISM/LODGING

3 credits, 3 hours lecture, 0 hours lab per week

This course introduces students to the world’s largest industry. [t previews the cight sectors of tourism and details
retai] travel agencies, airlines, hotels and resorts, cruise ships and ground transportation and tours. Students are
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introduced to career opportunities in travel/tourism and the lodging industries through guest speakers and site visits.
Students learn industry terminology, historical background, current trends, and economic and social impacts of
tourism on destination comununities. Students discuss travel/tourism and lodging as service industries, and examine
ways of exceeding client/guest needs through exceptional customer service.

Prerequisite. None.

TRAV 1311 TRAVEL/TOURISM DESTINATIONS |
3 credits, 3 hours lecture, 0 hours lab per week
This course takes an in-depth look at the Lower Rio Grand Valley region as a tourist destination area (TDA).
Students examine the region’s geography, history, economy, infrastructure, attractions and lodging facilities, as well
as the characteristics of the region’s inbound visitors,

Prerequisite: None.

TRAV 1312 TRAVEL/TOURISM DESTINATIONS 1i
3 credits, 3 hours lecture, 0 hours lab per week
This course focuses on the major leisure and business travel destinations in the United States. Students learn
destination characteristics in terms of people, geography, history, cconomy, infrastructure, tourism attractions,
lodging facilities, travel trade and sense of place. Students learn the characteristics of market segments at tourtsm
destinations.

Prerequisite: None.

TRAV 1321 AIRLINE TARIFFS & TICKETING |
3 credits, 3 hours lecture, 0 hours lab per week
In this course, students are introduced to domestic airline tariffs and ticketing with city and airport codes, aircraft.
airport diagrams, multi-airport citles, airline route maps, atiases, systems timetables and the North American Official
Airline Guide. Students develop and price air itineraries. Students learn principles of domestic fare construction
and apply rules to airline ticket 1ssue.

Prerequisite; None.

TRAV 1323 CRS - AIR AND LAND
3 cradits, 2 hours lecturs, 4 hours lab per week
In this course, students are exposed to various computer reservations systems (CRS) used in travel and tourisim. In
addition to lecture hours, students complete a 64 hour computer lab primarily using Sabre CRS system. Students
learn how to establish reservation data with clients and enter reservations. Topics include fare quotes and rules,
itinerary pricing, passenger data entries and ticketing. In addition to airline data, students work with
lodging, auto rental tour and other reservations.

Prerequisite: None.

TRAV 1331 TOURS AND ACCOMMODATIONS
3 credits, 3 hours lecture, 0 hours lab per week
In this course, students learn characteristics of tours, escorted tour itineraries and package destinations, and major
tour operations. Types, standards and facilities of hotels, motels and resorts are studied. Students use mformation
sources such as supplier brochures, guidebooks, state and commercial directories. Students learn to establish
reservation data with clients and make reservations. Field trips are taken to [ocal tour operations and properties.
Students also develop tour itineraries and may create and take their own local tour.

Prerequisite: None.

TRAV 1332 TRANSPORTATION AND CRUISES
3 credits, 3 hours lecture, 0 hours lab per week
The transportation portion of the course includes auto rental terminology, conditions, insurances, vehicle types,
service locations and operators. Ground transportation including bus and rail travel are included. Marine
crossings and operators are learned. Cruisc line industry aspects include specific ships and cruise lines, nautical
terminology, deck plans and cruising itineraries. For each travel product, students learn how to establish
reservations data and booking procedures.

Prerequisite: None.



TRAV 1341 CUSTOMER SERVICE SKILLS

3 credits, 3 hours lecture, 0 hours lab per week

This is an active course where students role-play and analyze both face-1o-{ace communications and telephone
skills. Students practice essential customer service skills including Listerung, problem solving, contlict
resofution and assertiveness. Students analyze customer service programs of travel and lodging enterprises and

learn the importance of professional appearance, courtesy and etiquette in ravel and tourisim,
Prerequisite: Noae.

TRAV 1343 SELLING TECHNIQUES IN HOSPITALITY /TOURISM

3 credits, 3 hours lecture, 0 hours iab per week

In this course, students take a final look at applying customer service skills and practicing selling technigues.

Students bring together their job specific knowledge of trave! 'mmsm lodging with the art of positive thinking,

human relations, rappon influencing and motivating others, pxesen mg benems iandling objections and closing the

sale. This 1s an active class highlighting interaction and role playing. A principle of this course 1s that

whenever students are on the computer, telephone or at the front desk, they are the organization they work for,
Prerequisite. Completion of 15 TRAV/HTML credit hours or permission of the instrucior,

TRAV 1350 CAPSTONE: TRAVEL & TOURISM PRACTICUM AND SEMINAR

3 credits, 2 hours lecture, 7 hours off-campus iab per week

This a capstone course. Students will be trained on-the-job 1n a travel and tourism office. The practicum experience
provides students with an opportunity to implement both Lcd nical and !rtwmcrwr.m customer service skills they
have developed in the classroom. Students will work under supervis

wn and be evaluated by both the host cmp over
and faculty members. Thirty-two hours of classroom seminar are also sched xleci 1o provide students with support
and direction during the practicum semester.

Prerequisite: Second semester standing in the Travel and Tourism Certificate.

VOCATIONAL NURSING

LVNU 1131 CLINICAL

1 credit, 0 hours lecture, 6 hours off-campus iab per week

This is a supervised clinical experience in a hospital maternity unit where the student 1s introduced to maternity and
newborn nursing care with practical experience in the areas of labor and delivery. pustpartum care and care of the
newborn. Teaching the new mother and father is incorporated in this clinical experience

Prerequisite: Concurvent enroliment in LVNU 13340

LVNU 1141 CLINICAL Ili

1 credit, 0 hours lecture, 6 hours off-campus lab per week

This 15 a supervised clinical experience which introduces the student to the elinica

pediatric patient and the families™ needs and support. It includes the applica
Prerequisite: Concurrent envollment in LVNU 1340,

Faspects of the care of the
he nursing process.

N
3

83}

LVNU 1203 SCIENCES FOR VOCATIONAL NURSING
2 credits, 2 hours lecture, 0 hours lab per week
Normal nutrition is one of two segments of this course and s designed to introduce scientific principles in basic
nutrition, nutrition function in health and disease with emphasis on the food sources of nutrients, social aspects of
nutrition, and importance of good nutrition. Microbiology 1s the second segment of this course; it introduces the
student to the world of microorganisms with an emphasis in disease prevention and infection control programs that
include community resources.

Prerequisite: Admission to the program.
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LVNU 1204 GERIATRICS

2 credils, 2 hours lecture, 0 hours lab per week

Thus course 15 designed o mnroduce the vocational nursing student o the special needs of the genatric patient,
Emphasis will be placed on the use of the nursing pmce« an understanding of the patho'ogicai variation from
norimal functioning. and application of the principles from the biological, physical. social and behavioral scienc

Prevequisite: Admission to the program

LYMU 1271 NURSING SKILLS THECRY LAB

2 credits, ﬁ hours lecture, 6 hours lab per week

This course 18 an introduction to the nursing skills laboratory where emphasis is placed on use ot concepts and

principies learmed in LVNU 14100 All basic nursing skills {bathing, dressing, feeding, vital signs. etc.) are demon-

strated. nrdumcd

and tested. The nursing process provides the focus for all nursing interventions as practice in the lab activities.
Prerequisite: Admission to the program.

LVNU 1221 CLINICAL |
2 credits, 0 hours lab, 12 hours off-campus lab per week
[his is an introduction to basic patient care in the clinical facility. Through supervised clinical practice the student
has the apportunity to apply nursing procedures in the clhinical setting. Implementation of the nursing process is
emphasized.

Prevequisite Admission to the program.

LVYNU 1251 CLINICAL IV

2 credits, 0 hours iecture, 9 hours off-campus lab per week

This is a supervised clinical experience which allows the student to gain experience in basic nursing care on medical
and sut g‘ cal units. Knowiedge and application of the nursing process are utilized in providing direct patient care in
the clinical facility. Admunistration of medications 1s emphasized.

~Concurrent enrollment in LVNU 1350

Proreguisite

LVNU 1305 PHARMACOLOGY
3 credits, 3 hours lecture, 0 hours lab per week

This course 15 an introduction to nursing pharmacology. This course provides a basic understanding of drug forms,

drug effects by classification, current drug therapy, accurate calculation of dosage, and principles of medication
preparation and safe administration.
Prervequisite: Admission to the program.

LWNU 1320 FUNDAMENTALS OF NURSING
3 credits, 3 hours lecture, D hours lab per week
This course 1s designed to guide the vocational nursing student in self assessment for the necessary personal and
professional adjustments that are essential to becoming a valuable member of the health care team. The course
provides basic theories and principles of human growth and development techniques for effective communication
skills, and concepts to assist the student in understanding positive mental health practices.

Prevequisite: Admission to the program.

LVNU 1330 MATERNAL AND NEWBORN
3 credits, 3 hours lecture, 0 hours lab per week
This course is an introduction to nursing concepts related to the family unit. Topics include physiological changes
associated with pregnancy. fetal development, prcndta; care, nursing care during labor, delivery and postpartum, as
weli as care of the newborn infant. Use of the nursing process in integrated throughout the course.

Prerequisite: Concurrent envollment in LVNU 1131

LVNU 1340 PEDIATRICS

3 credits, 3 hours lecture, 0 hours lab per week

This course is an introduction to the special needs of the child and the family. Emphasis is placed on the use of the
nursing process in the care of children. Pathophysiclogical vanations as affected by various ages and stages of
development of children, are presented in relation to the principles of the biological, physical, social and behavioral
sclences

Prerequisite: Concurrent envollment in LYNU 1141




LVHU 1402 ANATOMY AND PHYSIOLOGY
4 cradits, 4 hours lecture, 0 hours iab per wesk

.

IS o, P Piw v

LV 1470 NURSING SKILLS THEDORY
4 credits, 4 hours echure, § hours iab per wesk

T S TRATEIARE T

Pl o

LVNU 14871 CLUINICAL Y
4 credits, U hours lachurs,

RS

LVMNU 1550 MEDICAL/SURGICAL PROCEDURES

LYNU 1480 ADVANCED MEDICAL/SURGICAL
6 cradits, & hows iscture, § hours Iob pear week

s ¢ 5] |
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Jose Cruz, Director of Institutional Research
and Effectiveness

B.B.A., University of Texus-Pan American

M.B.A. University of Texas-Pan American

Jerry W. Davis, District Director of
Financial Aid

B.S., University of Southern Indiana

M.A. Liberry University
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Javier Revna, Director of Admunisirative
Computing

B.B.A., Universitv of 1

av-Pon American

Elvia Rios, Interim Dhirecior of Student
Support Services

BA. University

MEH. Univers

Center at Houston

Jarme Saldana. Direcior of Financial Aud

B.A, University of Texas-FPan American

Thomas Sears. Director of The Puarinership
for Bustness and Industry Training
B.S., Bail s

M.A. Buall S:(zf('

Ntate Universiny

Tniver \Ii‘

William Serrata. Director of Admissions
and Records

BA. Texas A & M University

Douglas R. Sherwood. Director of Facilities

B.5S. Cornell Universin

M.S., Air Force Institute of Teclmiology

ciate Dean of
Instruction and Studenmt Development

B.S.. University of Nebraska-Omaha

M. A,,

Jean Rogers Swartz, Asso

Drake University




Ruben . Vela, Associate Dean of Instruction
and Student De\fé:i«:)pmcm

BA., Willicun Carey College

M.A. Usiversity of A

Northern Colorado
DIVISION DIRECTORS

Kenneth R, Bindseil, Ph.D., Division Direcie
-Developmental Studies

B.A., Southwest Texas State Universiry

MAL Southvwest Texas State University

Ph D, North Texas Siaire University-Denton

Thomas C. Cameron, Division Director
-Social and Behavioral Sciences

AA., Westchester Community College

B.S.. Colorado Stare University

M.S., University of Northern Colorado

Elaine Hernandez, Division Director
-Continuing Education

BA. University of Guelpl

M Ed, Universiey of Toronto

Ra LV 4 H Lfil(i]\jL/ Diviston Direcion
-~(_,(m‘m‘1umcatmn. Fine Arts and
Humanities

B.FA. University of Texas-San Antonio

M A Universiry of Wisconsin-Milvaukee

Kelly Hogan, Ph.D.. Acting Division
Director -Math and Sciences

B.S., Northwestern State University of
Louisiana

M.S., Sul Ross State University

Ph.D. Texas A & M University

John Nelson, Division Director-Technology
B.S., Utah State University
ML E., Utah State University

Mario Revna, Division Director-Business
B.S., University of La Verne
M.A., Websier Universiry

Wanda Spratt, Division Director-Nursing
and Allied Health
5 Hwnb«)///; State Uniiversity

ersity of Oklahome

Ha State University

FACULTY
ACCOUNTING

Jay Ramanwam, Instractor
BAL Sillman University

R

iV

DAL, 3vracuse Universiy

Giienn Ravmussen, Instructor
B.S. Dniversity of Houston

M.S, Texas A & M Unuversity

ART

E‘E‘Cﬁtit‘t;i mnc‘,
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AUTOMOTIVE TECHNOLOGY

obert Gonzalez, Instructor
Certificate, Texas State Technicai C ffz!'w
A AL, South Texas Communiry Coll
ASE, Muaster Technician

Leo Hernandez, Instrucior
AAS., South Texas Community College
ASE, Mauster Technician

Guillermo Lopez, Instructor
Certificate, Texas State Technical College

AAS

South Texas Community College
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BIOLOGY

Max Abbassi. Instructor

AA., Cenrral Texas College
B.S., University of North Texas
M.S. University of North Texas

Mohammad Entezampour, Ph.D.. Instructor
B.S., North Texas State Universiry

M.S., University of North Texas

Ph.D., University of North Texas

Tom Patterson, Instructor
B.S., Sul Ross State University
M.A., University of Texas at Austin

Kenneth Edward Snearley, Instructor
B.S., Eastern Illinois University
M.S., Eastern Illinois Universiry

M.Ed., University of Texas-Pan American

Diane Teter, lnstructor

B.A., Bayvlor Universiry

B.S., Bavlor University

M.Ed., University of Texas-Brownsville
M.S., University of Texas-Brownsville

BUSINESS ADMINISTRATION

Vincent Gordon, Instructor
B.A., University of Texas-Permian Basin
M. B.A., University of Texas-Permian Basin

Anne Hernandez, Instructor
B.B.A., University of Texas-Pan American
M.B.A., University of Texas-Pan American

Mehdi Kolahdouz, Instructor
B.B.A., Lamar University
M.B.A., Prairie Viewe A & M University

Rudolfo Perez. Mid-Valley Coordinator
B.B.A., University of Texas-Pan American

BUSINESS COMPUTER SYSTEMS

Ric Kube. Instructor
DA Concordia Coflege

Jorge Saenz, Instru

—~

tor
B BA. University of Texas-Pan American

Novell Certified
CHEMISTRY

Atberto Alvarez, Instructor

M5 University of Arizona
CHILD CARE AND DEVELOPMENT

Rubina Azhar, Instructor

B.A. University of the Punjab, Lahore,
Pakistan

M.A., University of the Punjab, Lahore,
Pakistun

M A University of Oregon-Liigene

ltne Worley, Instructor

o

Jacque
AAT
B.S,

i

CEast Mississippt Community College
Mississippi Stare University
ME. Mississippi University for Women

COMPUTER AIDED
DRAFTING AND DESIGN

Irma Olivo, Instructor
A AL, Texas Stare Technical nstituie

B.S., Texas A & M-Kingsville
COMPUTER SCIENCE

Hamid Bugazia, Instructor
B.5., University of Cairo
M.S., Texas A & M University



Pablo Gonzalez, Instructor
B.A. Universirv of Texas-Austin

M.S. University of Central Texas

Adolfo Lozano, Instructor
AAS. Del Mar College
B.S., Corpus Christi Stare University

M., Texas A & M Universiiv-International

Saced Motk Instructor

=

S Nebraska Weslevan Universing

MS. University of Nebraska-Lincoln

COMPUTERIZED
OFFICE TECHNOLOGY

Rey Jasso, Instructor
B.E A, Universitv of Texas-Pan Anterican

Rosemary Rewch-Hildebrandt, Instructor
BAL Urniversity of Texas-Fan American

Iris Rios, Instructor
B.BA. Uhiversity of Texas-Pan American

CRIMINAL JUSTICE

Homer 5. Solis, Instructor
BAAS, Texas A & T University-Kingsville
LD, Thurgood Marshall School of Law

CULINARY ARTS

Jere Welch, Instructor
B.A., Abilene Christian University
MA. Abilene Christiun University

DEVELOPMENTAL ENGLISH

Cody Gregg, Instructor
B.A. University of Texas-Par American

MA. University of Texas-FPan American

Jon Herrin, Instructor
B.A. Shorter Collese
MAT, University of Lowdsville

W s o CE SN & U,
MTE, Emory Universin

Maria Tello, Instructor

BA, Tevas A & T Universinv-Kinosville
MA, Texas A & ] Universisy-Kingsville
Jinhao Wang. Instructor

BA. Jiangxi Nonmal University

MA., Hunan Normal Universiny

MA., University of Texas-Fan American
DEVELOPMENTAL MATH

Koy Colver, Instructor

B.S. Brigham Yourne University

M5, Brighan Young Unive

Apama
B.A., University
MA., Univ )
M.A., University of Minnesotu
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Masood Hardarast, Instrucior

B8 Texas A & M Universitv-Kingaville
R &
MAS., Texas A & M Universirv-Kingsville

Domingo Litong, Insuuctor
B.S. Arellano University in Pasig
M.S., Ateneio Manile Universiry

Rosana Maldonado, Instructor
B.S., Instituto Pedugogico Nacional
M.S., Texas Tech Universiry
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DEVELOPMENTAL READING

Howard Price, Instructor
B.A., Ohio State Universiry
M.A., Universitv of Texas-Pan American

Terry Lovelace, Instructor

B.S., Louisiana State University
M. Ed., Auburn University
Ph.D., University of Georgia

ELECTRONIC EQUIPMENT AND

COMPUTER MAINTENANCE
TECHNOLOGY

Mario Palacios, Instructor
A.A.S., Texas State Technical College

Pedro Pompa, Instructor

Certificate, Texas State Technical College
A.AS., Texas State Technical Collepe
ISCET {International Sociery of Certified
Electronic Techmicians)

Hector Reyna, Instructor
AAS. Texas State Technical College

EMERGENCY
MEDICAL TECHNOLOGY

Michael Broadwater, Instructor
AAS., South Texas Community College

Cesar Garcld, Instructor
AA.S., Texas Southmost College

Ruben Gaytan, Instructor
Certificate, Texas State Technical Institute

Robert Gonzalez, Instructor
AAS., South Texas Community College
B.S., University of Texas-Pan American

ENGLISH

Kathleen Dahl-Renaud. Instructor
B.A.LSL Olaf College
MA, Lovola University of Chicago

Maricela Garcia. Instructor
B.A. Universiry of Texas-Austin

MA., University of Texas-Pan American

Cody Gregg, Instructor
B.A., University of Texas-Pan American
M.A. University of Texas-Pan American

Tom Fuschetto, Instructor
B.A. Rutgers University
MA. Southwest Texas Staie University

Arturo Longoria, Instructor
B.S., University of Texas-Pan Anerican
M.Ed., Antioch Coliege

Karleen Muthers. Instructor
BA. University of Texas-Pan American

MA. University of Texas-FPuan Asiericar
GOVERNMENT

Raobert Ballinger, Instructor
BA. University of Cincinnatti
M.A., University of Denver
Ph.D. Syracuse University

Steve J. Shone, Instructor

B.Sc., University of Bradford, Frngland
MA. University of Birmingham, England
Ph.D., University of California-Riverside

HEALTH AND HUMAN SERVICES

[ydia Arizmendi, Instructor

B.A., University of Texas-Pan American
M.SW., University of Michigan

J.D., University of California-Davis



Sefra Schwartz, LMSW. CCHT. Instructor
A A Purdue University

B.A., Purdue University

M.A., University of Chicago

M.A., Purdue University

HEALTH INFORMATION
TECHNOLOLGY

Irma Rodriguez, RRA, Instructor
B.S., Incarnate Word Universiry

HEALTH UNIT COORDINATION
TECHNOLOGY

Dora Nieto, Instructor

Certified Health Unit Coordinator
National Association of Health Unii
Coordinators

HEATING, VENTILATION
AND AIR CONDITIONING
TECHNOLOGY

Jose Avalos, Instructor
B.A., Sam Houston State University
M.S., Corpus Christi Stare University

Angel H. Benavides, Instractor
AAS., Texus State Technical College

Guadalupe Hernandez, Instructor
Certificate, Texas State Technical College

A.AS. Texas State Technical College

Rolando Noriega, [nstructor
AA.S., Texas State Technical College

HEAVY EQUIPMENT AND

TRANSPORTATION TECHNOLOGY

Manuel Nifio, [nstructor
AAL Amarillo College

Paul Scoville, Insiructor
AAS. Indian Hills Community College
ASE Master Technicran

HISTORY

William Carter, Instructor
B.A., University of Texas-Pan American
M.A., University of Texas-FPan American

Toren 1.F. Hudson, Insiructor

3. AL University of California-Davis
M.AL, University of California-Davis
M.A., University of California-frvine

Gilberto Reves, Ir.. Instructor
B.A., University of Texas-Pan American
M.A., University of Texas-San Antonio

HOSPITALITY AND TOURISM

Dorothy Chase. Instructor

B.A., Universiry of Winnipeg

Ed., University of Manitoba
Certbusm, University of Manitoba
M.Ed., Lakehead University
Certified Travel Counselor (CTC)

LEGAL ASSISTING

Homer S. Solis, Instructor
BAAS., Texus A & [ University-Kingsville
J.D., Thurgood Marshall School of Law

MATHEMATICS

All Esmaeili, Instructor

A.S., Bee Countv College

B.S., Texas A & M University-Kingsville
M.S., Texas A & M Universitv-Kingsville
M.Ed., Texas A & M University-Kingsville
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SPEECH

Richard Abel. Instructor
B.A, l
M.S., Emerson College

Ed.D., Univesity of Central Florida

versity of Charleston

Brian Warren, Instructor
B.A. Central University of Iowa
MA. University of Texas-Pan Americar

TEACHER PREPARATION

Anthony Ramirez. Instructor
B.A. ("Hl\*‘t’)";i{\f of Texas Pan American
M.A., University of Te.

PROFESSIONAL AND
TECHNICAL STAFF

vers Pain American

Juan Car

\f'um e, Contract Compliance/

Michelle Alvarado, Counsclor
B.S., Texas A & M University
M.S. Texas A & M University

Noe Alvarez. Academic Advi
SW., University of Zé";\asu—)mz American

Elizabeth Cabrera, Procurement Specialist
Luzelma G. Canales. Assistant for
Accoun tablim

B.BA., University of Texas-Pan American

Becky Cavazos. Purchasing Specialist
B.B.A., Universiiy of Texas-Pan American

Alma Church, Sentor Accountant
B.B.A., University of Texas-Pan American

Thelma Clifford. Office Administrator

Virginia Coronado, Student fnformation Center
A\‘aiﬁ\.?iini-I,)O'x&“n'%(\;wﬂ Center

AAN. Sowrth fexas Communiy College

ora Delgado, Progr:
B.BA., Untversity of Texas-Pay Asmerican

Jacques D'Emal. Reterence/Circulation
BA., University of f’,’fm’;
MA, Texay A & M Unversin
MA., University of Arizona

Monica de fa Garza, Advisor
B.A., St. Mary's Universin,

Flizabeth Diaz, Counsclor
B ERA., University

ME.,

G 4
CH ANICPICUT

University of Texas-Pan American

¥

Leuca Flores, Student Information Center-

Pecan Campus

Dalinde Gumbog, A
Accountant

B.ERA. University of Texas-Pai Americar

Noemi Garcia, Outreach Specialis

BS., Texas A & M University

Ruben Garza, Student Informanon Center
Interim Coordinator
B.LS., University of Texas-Pan American

Zulema Garza. Senior Programmer Analyst
AALS. Texas State Technical College
BYB,A.. University of Texas-Pan Anierican

John Gorena. Programmer [
AAS, Teaas State Technical College

John Heiden, Academic Counselor
B.A., Grace University
M.A. Denver Conservative Baptist Seminary




Paul Hernandez, Jr.. Counselor
B.A., Texas A & M University-Kingsville
M.S., Texas A & M Universitv-Kingsville

John Kostovich, Language and Basic Skill
Coordinator

B.A., University of lllinois

M.A., University of lllinois

Grace Little, Advisor
B.A., University of Texas-Pun American

Anna Lopez, Financial Aid Specialist
B.B.A., University of Texas-Pan American

Ir1s L.una, Accountant
B.B.A., University of Texas-Pan American

Juan Mejia, Assistant to the Vice President for
Instruction and Student Development
B.S., Texas A & M University-Corpus Christi

Ron Merrill, Training Specialist
Certificate, Texas State Technical College

Alicia Mora, Senior Programmer Analyst
B.B.A., University of Texas-Pan American

Elda Morales. Student Information Center
Assistant-Mid Valley Center
B.A., Southwest Texas State University

Pedro Morales, Construction Inspector

Ron Olesen, Co-op Coordinator
A.A.S., Mt. Wachusett Community College
B.S., New Hampshire College

Ana Ozuna, Student Information Center
Assistant-Starr County Center
Certificate, Texas State Technical College

Gloria A. Perrin, Publications Specialist 1
B.FA., University of Texas-Pan American

Larry Prater, Technical Services Librarian
B.A., University of Texas-Pan American
M.A., University of Texas-Pan American
M.L.S., Sam Houston State University

Frank Ramirez, Computer Network Technician
A.A.S., Texas State Technical College

Hortenica Robledo, Senior Accountant
B.B.A., St. Edward's University
M.B.A., Angelo State University

Alejo Rodriguez, Programmer [
B.B.A., University of Texas-Pan American

Jesus Rodriguez, Senior Programmer Analyst
AA.S., Texas State Technical College
B.S., University of Texas-Pan American

Ruben Saenz, Starr County Center
Coordinator

B.A., University of Texas-Pan American

M.S., Texas A & I Universirv-Kingsville

Lizet Salinas, Student Information Center
Assistant-CAAT
AALS., South Texas Community College

Norma Sanchez. Assistant Placement Officer
B.A., St. Edward’s University

Gary Sauceda, Outreach Coordinator
B.A., University of Texas-Brownsville

Armandina Sesin, Academic Librarian
B.S., University of Alabama
M.L.S., University of Alabama

Michael Shannon, Job Development and
Placement Counselor

B.B.A., Texas A & M University

Lori Smith, Publications Specialist 11
B.A., University of Northern Colorado
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Car! R. Spratt. Institutional Research Specialist
AA., Universuy of New Yoik

B.A.. Humbolt State University

Laura B. Talbot, Program Development
Specialist
B.A., University of the South

Annie Tijerina, Academic Advisor
8.5, bimfcfi'.szf}‘ of Texas-Pan American

Lauro Torres, JA Focus Technician
B B.A., University of Texas-Pan American

Mary E. Torres, Counselor
B.B.A., University of Texas-Pan American
M. Ed, University of Texas-Pan American

Dora Vela, Manager of Professional
Development and Certificatior
B.B.A. University of Texas-Pan American

2 Villanueva, Financial Aud Specialist
B.B.A., East Texus State University

Tael Villarreal, Student Retention Counselor
BA, Teu'ki(} College
M.A, St Marv's University

Christopher Vinger, Institutional Researcher
B.A., Texas A & M University

John Wells, Financial Aid Specialist
B.S., University of Nevada-Reno

Wayne Williams, Counselor

B.R.E., Briercrest Biblical Seminary
M.A.C.M., Briercrest Biblical Seminary
M.AAS., Briercrest Biblical Seminary

Elizabeth Zambrano, Student Information
Center Assistant-Edinburg
AA., Frederick Community College

Rose Serna Zapata. Counselor
B.A., University of Texas-Par Anierican
M.Ed., University of Texas-Pan American

CLASSIFIED STAFF

Marey Alanis, Human Resources Secretury

Linda Alvarado, Faculty Secretary

Hw\ Alvarez, Intra nm;zf Assistant
Joel Alva
Rogelio Anaya. Custodian

rez. Maintenance Technician

Stephen Anguiano, Computer Operator

Cynthia Bargas. Cashier

antelle Barrera, Administrative Assistant
Danielle Barrera, Adminisirat A nt

Svivia Barrientos. Library Clerk
Svlvia Bernal, Statt Assisiant
Rebecca Cano, Secretary

Delfino Cantu, Compuier Operator/ Technic

Enedelia Cantu, Library kl‘cc“n'f“iun
lerk
Maribel Carranza. Accounting Clerk

Nancy Cantu, Purchasing €

Lupita Castilio. Secretary

Lucy Champion. Secretary

Frasmo Chapa. Financial Aid Technician

{

. - T e TR L
fupe Chaver, Testing Technician

Rosa Chapa, Clerk/Typ:

Dantel De Leon, Lab Assistant |

Mary ?)c Leon. Administrative Assistant

Sandra De Leon, Clerk Typist
Demetrica Dement, anancial Ad C
Ana Diaz, Faculty Scerctary

Maria Elizalde, Accounting Assistant

e

Dora BEuzondo, General Otlhice Clerk

Svivia Faras, Admimstram'c Secretary

Marina Fernandez, Clerk-Student ACT

Cristina Flores, Finapcial Aad Clerk
Janice Fox, Faculty Sceretary
Daniel Fuentes. Custodian
Evangelina Fuentes, Cashier

Angie Galvan, Secretary

Jose Galindo, Computer Operator Tech.

Artemio Garcia, Lead Custodian
Esequiel Garcra, Mail Clerk
Marianeltla Garcia, Library Technician
Noemy Garcia, Lab Assistant 1
Jessica Garza, Admissions Clerk
Nora Garza. Admissions Clerk
Ricardo Garza. Faculty Secretary
Rogelio Garza. Computer Lab Aid
Christina Gaytan, Computer Lab Aid

1
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Jacquelin

sillispie, Admmnisirative Assistant
Lvnn Gole hg, S

«dmmam wive Secretary
Diana Gomerz, Faculty Secretary

Jorge Gormez, Rescarch Assistant/Data Tech.
Sara Gomez, Admissions Clerk

Leticia Gonzalez, Admissions Clerk
Rosa Gonzalez, Custodian
Fred Gorena. z\"lmmcmmg:c Supervisor
Revmunde Gorena, Custodian

Fernaldo Grimaldo, Lab Assistant T
Martha Guerrero, Custodian

Maria J. Gulierres, Administrative Assistant
Tanya Hannah, Head Cashier

Jetf Heavin, Human Resources Administrative

Assistant
Jose Carlos Hemandez, Cashier
Janet Hope, Administrative Assistant
Barry Hylander. Instructional Computing
Support
Drusila Ibanez, SLUL[J!\
Alfredo Iimenez, Lead Custodian
Rosa Isela Juarez, i{!mm

{ASsIstant

Mirtam Leal, Facu hy Sceretary
Yick-Shun Lee, Lab Assistant
Ruben Leos. Library Clerk

Leticia Longorta. Financial Axd Clerk

Zelda Lopez, Benehis/Human Resources
Assistant
Marisela Lozano, Clerk/Typist

Candida Marroguin, Secretary
Johanna McClay, Library Tec
Sheila McGee, Library Clerk
Sandra Mireles. Secretary
Moffatr, Lab Assistant |
Arturo Molina, Custodian
Marta Moya, Accountability Technician
Rene Nava, Lab Assistant 1

Jose Noriega, Jr..

hnictan-CAAT

Casey

Library Technician

Yolanda Orozco, Executive Secretary

Dantel Perez, Custodian

Kimberly Pruitt, Secretary

Gerardo Quintanilla. Fixed Asset & Receiving
Clerk

Lorena Ramirez. Administrative A

Ricardo Ramirez. Administrative

L ssistant
Assistant

Resources Assistant

German Reyes. Lead Custodian
Abel Reyna. Custodial Supervisor
[rma Revna, Secretary

Noel Rodriguez, Admissions Clerk
Olivia Rodriguez, Staff Assistant
Noelia Gomez, Library Tech.

Jose Romero, Custodian

Norma Rubio. Admissions Clerk
Carolina Ruiz, Lab Assistant
Javier Salazar, Library Clerk

Erik Salinas, Custodian

Lelia Salinas,
Miguel Salinas. Accounting Assistant
Betinda Solis, Accounting Assistant
[.econor Suarez,
Kim Tavlor, Acc
Belinda Trevino, Administrative Assistant

Administrative Assistant

Faculty Secretary
counting Clerk

Rebecca Urbina. Campus Operator

Jesus Urtbe. Custodian

Colleen Valenta. Physical Education Facilitator
Elda Velazquez. Faculty Secretary
Carmen Villagomez. Administrative
Carmen Vilialobos,

Secretary
Secretary

Alonzo Villalpando, Lead Custodian
Carol Woods,
Alma Za

A it i Tome s Foenston A Ayt
Mana de Jesus Zapata, Adimun.

Admnistrative Assistant

rrpa Amm»mns Clerk

Aot
Assintant
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Applymng. Finw 51- ms AAS -
Art, Course Des st Speciabization, 86.
Assessment. Mg 3 Computer Systems Program, 83,
Associale of Applied Science Degree. Business Computer Systems. Course

Ciraduation Requirement Diescriptions, 192,
Associate of Arts Degree, Business Computer Systems Tech Prep

Requirements. 44, Enhanced Skills Certificaie, 87
Associate of Science Degree, Graduation Bustness. Division of, 73

Requirements, 44
Attendance Policy, 40. C

Auditing a Class, 21,

Automotive Technology Program, 158, Calendar 1998-1999. 11-13.
Automotive Technology AAS. 160, Campus Parking, 64
Automotive Technology Certificate, 159 Campus. Pecan. 66
Automotive Technolo Tourse Doscriptions, 186 Campus fred
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Heavy Equipment and Transportation
Technology Course Descriptions, 225

High School Early Graduation Scholarship. 38,
High School Graduate, Highest Ranking, Tuition
and/or Fees Exemptions. 59,
High School Graduation, Admission
Requirements by, 16,
Hispanic Scholarship ['und, National. 60.
History, Core Curriculum, 69,
History Course Descriptions, 227,
Honor List, President’s, 42.
Honor List, Vice President’s, 42
Honors, Academic, 41-42
Honors Curriculum. 41.
Honoers Graduates. 42.
Honors Program, 41-42.
HOPE Scholarship, 61.
Hospitahity and Tourism
Hospitality and Tourism, Course Descriptions, 228.
Hotel/Mote! Operations Certiticate, 152.
Humanities Course Descriptions. 229,

1.D. Cards, Student, 48,
Immunization Requirements, 4¥.
Incidental Fees, 32,

In-District Tuition and Fees. 26.

rogram. 151,

Individual Approval. Admission Requirements by, 16,

Industrial Transportation Technician Certificate, 173
Information, Directory, 23.

Installment Payments, 31.

Insurance, Student Health and Accident. 49.
Interdisciplinary Studies ALAL, 154,

Interdisciplinary Studies Program. 154,
International Students, 21-22.

International Student. Admission Requirements. 17.
Intramural and Recreational Sports, 64.

J

Job Training Partnership Act (JTPA), 61

L

Learning Resources Center. 63.

Legal Assisting ALA.S., 99,

Legal Assisting Course Descriptions, 229,
Legal Assisting Program, 98,

Legal Sccretary ALAS., 95,

Liberal Arts A/ AL 105.

Lifetime Learning Tax Credit, 61

[iterature. Core Curriculu

i
[.oans. Federal Student., 55

M

Mandatory Assess
Manufacturing Tec hnul .~’\.f\.S.
Precision Manuf a;mring Technology
Specialization, 179,

Manufacturing Technology Certificate.
Industrial Systems Maintenance Technology
Speciahization, 176,

Manufacturing Technology Certificate.

Manufacturing Technology Specializaton, 177

Manutacturing Technology Certificate,

Precision Manutacturing Technologs
Specialization. 178,
Tanutfactuning Technology Program. 174

Mathematics A.S. 112

Mathematics, Core Curriculum, 71

Math Course Descriptions, 231,

Math and Sciences. Division of, 109

Medical Information Program. 126,

Medical Infermation Course Descriptions, 232

Medical Information Specialist Certificate. 127

Medical Transcriptionist Certificate. 128,

Mid-Valley Center. 66, 282

Mission Statement., 10.

Music Course Descriptions. 234

N

National Hispanic Scholarship Fund, 60,

Name, Change of, 22.

Non Resident. Tuition. 28

Nursing Program, 129,

Nursing A.AS., 130,

Nursing A AS. (VN-ADN Trsnsition Option), 131,
Nursing and Allied Health, Division of, 115

Nursing. Scholarships for Ethaic Mmormcs in. 57.
Nursing Students, General Scholarships for. 57.

O

Occupational Therapy Assistant Pr(wram 132
Occupational Therapy Assistant A.A.S., 133,
Occupational Therapy Assistant Lour» DCSCHPUUHSA, 235,
Official Statements Relaung to Students with

L(\nm% us Discases. 48,
Organizations, Student, 64,
Orlenlutx(m/Cs)il ege Success 101, 37,



LOUrse D 2SCTIPLONS, 2:', /
Orentation Services, 46,
Other Institations, Transeripts from, 34,

—

Out of District, Tuition, 27,

P

Parking, Campus. 64
Partnership for Business and Industry Training, The. 66,
Patient Care Assistant Cernificate, :
Paticnt Care Assistant Course Descriptions,

Pauent Care Assistant Program, 134

Payments, 30

Payments, Instaliment. 31

Poace Offcers. 59

Pecun Campus. 66

Peli Grants, Federal, 55,

Personal Counseling, 46.

Phi Teta Kappa International Honor ‘§n«~ici};
Beta Mu Epsilon Chapter. 42

Philosophy Course Descriptions, 237

I
o)
Physical Education, Core Curnicutum, 71,
Physical Education Course I)cscmpmm:\m 23K,
Physical Education Courses, 155,

Physical/Life Scrences, Core Curncubum, 72,

Physical 'I'hcmp' Asssistant Program, 13¢
Physical Therapist Asssistant A AS. 13K

Physicul I‘}cmp st Asssistant, Course Deseriptions, 2
Physics A5 113

Physics Course I)c:cnpiiuns 243

Placerment Office, 06.

Placement Testing, 19,

Policy. Attendance, 44

Policy. Repavment. 63,

Pohiical Science, Core Curriculum, 70.

Precision Manuf;ia‘tunnw Icrhnohwv
Course Descriptions, 245,

Precision '\Lmui‘utnmr Tech Prep
Enhanced Skills Certificate. 180,

President, A Message From The, 7

Presidential lnspirational Achievement Award, -

President’s Honor List. 42,

Privifeges, Students, 48

Privacy Act, 22.

Pro Rata. Refund, 63,

Psychology arse Des ;r!ptmm, 247,

Public Service Adnunmistrattion A A S 101

Public Service Administration Pro i

Public Service Administration Course !1 seriptions, 245,

R

OO Course Descaptions, 252,

&

Radiologic Technology, ALAS., 140

Radiotogie Technology Program, 139,

Rddxolngn, fechnology Course Desceriptions, 249,

Reading Course Descriptions, 210

Records, Confidentiahity of Swudent, 22-23,

Refunds, 31-32.

Refunds, Bookstore, 32.

Refunds. Pro Rata, 63,

Retigiocus Holy Days, Student Absences, 40.

Regulations. Scholastic. 33-44.

Repavment Policy. 63,

Requirements, Clinweal, of the Nursing and
Allied Health Program. 4%,

equirements, Graduation, 43,

Rc;;w;'"; nents, I nm mam“'\!\ 43

e

Rcsu urces Center. [ earning, (5.
Retarned Checks, 30,

Rights, Family Educational, 22
Rights, Swudents, 43,

Rxghts ot Individuals with Disabilities. 2.

S

s for f limzb \I inot
- p\ fndmx and, 57-5%.

Sgh(;urx hup. HOPE, 61

Scholarships for Nursing Students, General, 57
scholarships, Third Party Contracts and, 31.
Schotastic Regulations, 33-44.

Scholastic Progress Standards, 39.

Scholastic Standards, 39.

Secretary Science, Certificate, 92

Security, Campus, 64

Services. Special Populations, 47,

Sites, STCC, 66,

Small Business Administration Tech Prep
Fnhanced Skills Certificate, 96.

Social and Behavioral Sciences. Division of, 143,

Soctad Work Course Descriptions, 253.
S«mmlwv Course Descriptions, 253.
Spanish Course Descriptions, 254,
Speclal Courses, 20

Specrat Populations Services. 47,

Hies in Nursing, 57

279



280

+ INDEX ,

Special Programs, 47.

Speech, Core Curriculum, 72.

Speech Course Descriptions, 255.

Sports, Intramural and Recreational, 64.

Staff, and Faculty, 261.

STAND, Striving Towards Achievement of a
Non-Traditional Degree, 47.

Standards, Scholastic, 39.

Standards, Scholastic Progress, 39.

Statement of Equal Opportunity, 2.

Stop Payment, 30.

Striving Towards Achievement of a
Non-Traditional Degree (STAND), 47.

Student Absences on Religious Holy Days, 40.

Student Activities, 64.

Student Government Association, 64.

Student Health and Accident Insurance, 49.

Student I.D. Cards, 48.

Student Incentive Grant (S1G), 57.

Student Loans, Federal, 55.

Student Organizations, 64.

Student Records, 22-23.

Students, Residents Status for, 24.

Student Success Centers, 65.

Student Support Services, 46-47.

Students Rights, Privileges and Expectations, 48.

Studies Program, Developmental, 40.
Success Centers, Student, 65.
Support Services, 45-66.

Support Services, Student, 46-47.
System of Grading, 39.

T

Table of Contents, 3-5.

TASP, 18-20.

Teacher Preparation A.A., 107.

Test, Basic Skills, 38.

Testing, Placement, 9.

Testing Services, 47.

Texas Academic Skills Program (TASP), 18-20.
Texas Public Education Grant (TPEG), 57.
Texas Rehabilitation Commission, 60.

Texas Tomorrow Fund, The, 60.

Texas Tuition Assistance Grant Program (TTAG), 58.

Third Party Contracts and Scholarships, 31.
TIA, Together In Achievement, 47.

Tobacco, Statement on, 2.

Together In Achievent (TIA), 47.

Training, The Parnership for Business and, 66.
Transcripts From Other Institutions, 34,

Transfer Disputes, 37.

Transfer From Another College, Admission
Requirements by, 16.

Transfer of Credit from STCC, 34.

Transfer of Credit to STCC, 34.

Transfer Disputes, 37.

Transferable Courses, 35-36.

Travel and Tourism Certificate, 153.

Travel and Tourism Course Descriptions, 255.

Tuition and Fees, In District, 26.

Tuition and Fees, Out of District, 27.

Tuition and Fees, Refunds, 32.

Tuition and Fees, 25-32.

Tuition and/or Fees Exemptions, 58-59.

Tuition, Non Residents, 28.

\'

Valley Ininative for Development and
Advancement (VIDA), 61.

Valley Schoiars, 60.

Veterans and Dependents (Hazelwood Act), 58.

Veteran's Educational Benefits, 60.

Vice President’s Honor List, 42.

Visual and Performing Arts, Core Curriculum, 69.

Vocational Nursing Certificate, 142.

Vocational Nursing Course Descriptions, 257.

Vocational Nursing Program, 141.

w

Withdrawal from Semester Credit Courses, 37.
Women's Studies Program, 156.

Women's Studies A.A., 156.

Word Processing Clerk Certificate, 93.
Work-Study Program, Federal, 56-57
Work-Study Program, Texas College, 58.












