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South Texas Community College 

Accreditation 
South Texas Community College is accredited by the Commission on Colleges of the Southern 
Association of Colleges and Schools ( 1866 Southern Lane, Decatur, Georgia 30033-4097: Telephone 
number 404-679-4501) to award the Associate of Applied Science, Associate of Arts and Associate of 
Science degrees. 

Affiliations 
Alliance for Community College Innovation (ACCI) 
American Association of Community and Junior Colleges 
American Association of Community College Trustees 
Asociaci6n Regional de Maquiladoras de Reynosa. S.A. 
Association of Texas Colleges and Universities 
Board of Licensed Vocational Nurses 
Hidalgo County Library System 
Hispanic Association of Colleges and Universities 
McAllen Chamber of Commerce 
National Association of College and Univer~ity Business Officers 
National Coalition of Advanced Technology Centers 
National Community College Hispanic Council (NCCHC) 
Rio Grande Manufacturing Center 
South Texas Manufacturers' Association 
Southern Association of Colleges and Schools 
Tech Prep of the Rio Grande Valley 
Texas Association of Chicanos in Higher Education (TACHE) 
Texas Association of Community Colleges 
Texas Association of Community Colleges Foundations, Inc. 
Texas Association of Community College Trustees & Administrators (TACCTA) 
Texas Administrators of Continuing Education for Community/Junior Colleges 
Texas Junior College Teachers Association 

South Texas Community College's offerings are approved by the Texas Higher Education 
Coordinating Board and the Texas Education Agency. 

This catalog is a general information puhlication only. It is nut intended to. nor does it contain. all regulations that relate to students. The provisions 
of this catalog do not constitute a contract. express or implied. hetween any apphcant. student or faculty memher and South Texas Community 
College. The College reserves the right to withdraw courses at any time. to change fees and tuition, calendar. curnculum, degree requirements. 
graduation procedures. and any other requirements affecting students. Changes will become effective whenever enacted by the College's administration 
and will apply to both prospective students and those already enrolied. 

Alternative Format 
This document is available in an altcrnati,·e format upon request. Please contact Jacqueline F Scars at 1956) 6 l 8-8Yl2 

This catalog is a publication of the Office of Public Relations anrl 'vfarkctmg 
South Taas Community College PO. Box 970!, McAllen. TX 78502-9701 (956) 618-8302 
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STATEMENT OF EQUAL OPPORTUNITY 
No person shall be excluded from participation m, denied the benefits of, or be ~ubject to 

discrimination under any program or activity sponsored or conducted by South Texas Community College 
on the basis of race, color, national origin, religion, sex, age, veteran status. or disability. 

RIGHTS OF INDIVIDUALS WITH DISABILITIES 
South Texas Community College complies with Section 504 of the Rehabilitation Act of 1973 and 

with the Americans with Disabilities Act, and does not discriminate on the basis of a disability in the areas of 
admission, accessibility, treatment, and employment. Individuals with disabilities, as defined under the law, 
who are otherwise qualified to meet the institution's academic and employment requirements will be provided 
with services and resources accordingly. STCC supports efforts in making the campus more accessible and 
encourages individuals with disabilities to participate in all activities. Individuals seeking assistance should 
contact the Counseling and Advising Office. 

STATEMENT ON ALCOHOLIC BEVERAGES, TOBACCO, FIREARMS AND 
OTHER SUBSTANCES 

In compliance with the Drug-Free Schools and Communities Act Amendment of 1989 (Public Law 
101-226) and Texas House Resolution 2253 and Senate Resolution 645 (passed in 1987), South Texas 
Community College forbids the unlawful manufacture, possession, sale, use or distribution of illegal drugs 
and alcoholic beverages at on-and off-campus college-sponsored events. Each of these statutes requires 
colleges and universities to clearly inform students that no illegal drugs (including unlawful possession of 
alcohol) will be allowed on campus (inside buildings and on campus property), and that students who are 
found guilty of such violation(s) will be penalized. 

STCC also prohibits smoking and the use of tobacco products in all college buildings. Violators of 
this policy may be subject to disciplinary action. Students seeking assistance or educational materiab about 
alcohol, drugs, tobacco or other substances should contact the Counseling and Advising Office. 

Additionally, in accordance with the Texas Penal Code, 46.03 (Concealed Handgun Bill), no person 
may carry a firearm on the campus of an educational institution. Violators will be penalized. 

CREATION 
The South Texas Community College was created on September 1, 1993, by Texas Senate Bill 251 

to serve Hidalgo and Starr counties. It is the only community college in Texas to have been established prior 
to a taxing district being approved by local voters. A confirmation election, held on August 12, 1995, did 
establish a taxing district for the college. Seven districts, based on population, were also approved for single­
member representation on the Board of Trustees. A community leader from each of the seven districts was 
originally appointed by Governor Ann Richards to serve on the founding Board of Trustees. Since then, 
elections have been held for two of the seats, and all members will have been elected by the year 2000. 

The institution is presently accredited by the Commission on Colleges of the Southern Association 
of Colleges and Schools to award the Associate of Applied Science, Associate of Arts and the Associate of 
Science degrees and Certificates. It is also approved for veteran's educational training in Certificate and 
Associate of Applied Science degree programs by the Texas Education Agency. 

An enrollment of 1,000 students in 1993 has increased to more than 6,000 by Spring 1997. 
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A Message From The President 

We are now entering our fourth year at STCC ! It seems that 
only yest~rday we had an enrollment of 600 students and 
were in the midst of starting a new institution. We are still 
engaged in some start-up issues, but now we have more 
than 6,000 students! 

Yes, the growth of South Texas Community College has 
been phenomenal. The past few years have been 
exhilarating and exciting. We have worked to establish the 
curriculum, classrooms, faculty, staff, and administration to 
ensure that STCC provides Hidalgo and Starr county 
residents with an education and technical training marked 
by a standard of excellence. 

Now it is time to branch out We are in the process of doing 
so by offering more courses and more options for our 
students at more locations. We have established centers in 

Weslaco, downtown McAllen and Edinburg in addition to the Pecan campus. Plans are underway for 
construction of a Starr County Center in Rio Grande City. The Center for Advanced and Applied 
Technology (CAAT) will open in August adjacent to McAllen's Foreign Trade Zone. 

The CAAT will become one of the 'branches' for STCC. This 138,000 square foot facility will house 
several of our technology programs and The Partnership for Business and Industry Training. Among 
the technical programs offered there will be computer assisted drafting and design (CADD); 
computer networking; electronic and computer maintenance; heating, ventilation and air 
conditioning; industrial systems maintenance; manufacturing technology with a plastics option, and 
precision manufacturing. The Partnership serves as a complement to our regular programs by 
providing customized contract training for local businesses and industry. The CAAT also will have 
state-of-the-art communication capabilities for distance learning and conferencing via satellite or 
telephone lines. 

STCC's continued growth appears a certainty. The College offers many opportunities for you as a 
student and as a person to "branch out" as well. We are delighted that you have decided to begin that 
process with us. 

Sincerely yours, 

~i-~ 
Shirley A. Reed, M.B.A., Ed.D. 
President 



-4 Message From The Board of' Trustees 

As Chairman of the Board of Trustees, it gives me great pleasure to welcome 
you to South Texas Community College. 

Last year I wrote about the Board's dedication to building a secure foundation 
for the institution's future. We have continued in that direction this year by 
selecting permanent sites for our Mid-Valley and Starr County Centers. The Center 
for Advanced and Applied Technology will open in August New construction and 
refurbishing of facilities on the Pecan campus has begun. 

We now are experiencing our communities' enthusiastic response to the 
College's presence and impact. Enrollment continues to increase dramatically, The 
Partnership for Business and Industry Training is beginning to meet the area's great 
need for employee training that, in tum, has a positive influence on regional 
economic development. 

Although we are growing rapidly, a small faculty/student ratio and a caring 
attitude still prevaiL We are delighted that you are here to benefit from aU that 
STCC has to offer. 

Sincerely yours, 

Gary Gurwitz, Chairman 
South Texas Community College Board of Trustees 
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ROSALINDA GONZALEZ 
Vice-Chairman 

A~st. Superintendent for Instruction and Curriculum. 
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(Term expires 2000) 
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Secretary 
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MANUEL BENAVIDEZ, JR. 
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Missiotl State1ne1lt 

Sm,th Tcxc1s C ,;rn11un11t~ Co]kgc \STCC) is a comprehcn:-,ive pubiic· community (:ollege e'1ahli~hed 

to addrc,~ the (li\ er'-.e cd11c·at1cna: r,eed, of the people of Hidalgu and Starr cuuntie\ by empowering a 
plurafotic :,,ociet) of learner, ,\ith the km:\, ledge cind ,kilh nece:,,~ar, tn enhance the quality of their lin:\ 
and to prumott: the Je\eiopment of their communitic~. 

South Texa:-, Community College ,eeks to achieve its purpose by offering a variety of educational 

program\, :-,ervices, and opportunities designed to: 

Devel of! a Prepared Workf'orce by offering technical and vocational programs for those seeking 
direct career preparation and credentials suitable for employment in today's busine~ses and 
indu:-itries; 

Provide Qua/in Acaclemic Education by offenng freshman and sophomore college courses in 
the ;.irb and ;;c1ences for those pursuing a½\ociate~ degrees or planning to transfer to a senior 
institution; 
E11co11rage Lif'eLong Learning by offenng adult continuing education cour-,es to those interested 
m changing careers, upgrading their \kilh, or seeking personal enrichment; 
Facilitate Sm,lenzs Dei·elopmcnr by pro, idmg mdiv1dualized acadermc advi-.ement, personal 
counseling, career guidance\ and other '.,upport \Crvices and, also, by offenng developmental 
and cur:1p{:ns,tl,),) prugrnm\ thr1t :.1'.\J½! rhme needing basic c,kilh review and remforcement. 

In the pur\Ult of 11.\ in,litutional rn,:-·,Ji1ll S,,urh Tc'\a~. C 11mmunit; Culkge 1<, abo comrmtted to: 

Afointwning rm Acu:1.,1blt und E.fte,ti\ e Lrnrnil!L' Fm imnme11t by encouraging and facilitatmg 
enrollment, by employmg We i1cq or rrad1t1unal and 111novame educattonal deliwry system,,, 
and by providing facilitie~ and r,:,uurce, conduc1vt· to succe,,sful teaching/learning endeavor\: 
Fr1srering Leadnship for fl\ ( ·,,,.,m,11,iric I by providing individuals with curricular and 

extracurricuiar upportunit1e\ 1,, d,'\\'.lup kadc:r,hip gualitie, and exercise leadership ~kilis: 
Capitalizing on the Unique Str,''lfth.1 n/ r: .Hu!ri-Cultural Environment by recognizing and 
taking advantage of the ,pecial capabil!tie~ in~ights, and opportunities that exist in a region of 
international interaction: 

Promoting Regional Econom/1 Crm1 th and !'rosperity by initiating and maintaining alliances 
with business and industry, educational in-.,titutions, .government agencies, and community 
organizations, and by providing cu\tormzcd training in partnership and regional interests: and 
Partnering with Business and {ndu.1tr\' to prov id'.:: close linkages in order to facilitate achievement 
of desired outcomes and to help \L'curc rc·~ourc,c:~. 

To advance its institutional goab. South Te-:a\ Community College aspires to create a ~upportive 
cclk:1:icl work el1\irnnment vvhich re\\,Jrd,. e',c,~llence, pr,i, id(', opportunities for professionill and pL:rvlnal 

grovvth, and ,:ncourages meaningful imohcrnent in the decision-making process. 



-;:.. -- ' ~ . , ~ . ~ 

.• ... . CALENDAR 1997-1998 
. . . 

FALL SEMESTER 1997 
June 2 ............................................................................................ Fall 1997 Financial Aid Priority Deadline 
August 13 ................................................................................................................. Mid-Valley Pre-TASP 
August 14 ............................................................................................................... Starr County Pre-TASP 
August 18 .......................................................................... Fall 1997 Admission Application Priority Deadline 
August 18 ................................................................................................... Mid-Valley Orientation/ Advising 
August 19 ................................................................................... Mid-Valley Registration by Alphabet 
August 20 ........................................................................................... Starr County Orientation/Advising 
August 20 ............................................................................................................. New Faculty Orientation 
August 21 ........................................... Faculty Resumes Work & Professional Staff/Faculty In-Service 
August 21 ..................................................................................... Starr County Registration by Alphabet 
August 25 ............................................................ McAllen Registration - Evening & Saturday Classes Only 
Augu~t 26 ...... ., ..................................... McAllen Registration - Returning Students by Alphabet 
August 27-28 ...................................................... McAllen Registration - New Students by Alphabet 
August 29 .............................................................................. McAllen Final (Late) Registration - Open 
September 1 ......................................................................................................... Labor Day (Holiday) 
September 2 ....... . .. .................................................................................................... Classes Begin 
September 3 ............................................................................................................. Last Day to Add a Class 
September 17 ........................................................................................................... Twelfth Class Day 
September 17 ..................................................................... Student Information Disclosure Deadline 
September 18 ............... Student Notification to Instructors of Planned Absence on a Religious Holy Day 
October l ................................................................ Last Day to Change to Non-Credit Status 
October 10 .................................................................................................... Faculty/Staff Development 
November 3 .......................................................................... Spring 1998 Financial Aid Priority Deadline 
November 5 ..................................................................................... High School Counselors Workshop 
November 26 ....................................................................................................... Last Day to Withdraw 
November 27-November 30 .................................................................................... Thanksgiving Holiday 
December l ...................................................... Spring 1998 Admission Application Priority Deadline 
December 13-18 ....................................................................................................................... Final Exams 
December 18 ........................................................................................................... Fall 1997 Semester Ends 
December 19 .................................................................................................... Grade Reports Due by Noon 
December 20-January 4 ................................................................................................. Christmas Holidays 

SPRING SEMESTER 1998 
November 3 ........................................................................... Spring 1998 Financial Aid Priority Deadline 
December l ......................................................... Spring 1998 Admission Application Priority Deadline 
December 15 ........................................................................................................... Mid-Valley Pre-TASP 
December 16 ............................................................................................................ Starr County Pre-TASP 
December 17 .......................................................................................... Mid-Valley Orientation/Advising 
December 18 ........................................................................................ Starr County Orientation/Advising 
January 5 ..................................................................................................... Faculty & Staff Resume Work 
January 6 ............................................................................................. Mid-Valley Registration by Alphabet 
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CALENDAR 1997-1998 

January 8 .. . . .. .. . .. . . . . . .. . . . .. . .. . .. .. .. .. . . .. ...................................... Starr County Registration by Alphabet 
January 12 .. ..... ..... ..... ... .. ........................... McAllen Registration-Evening & Saturday Classes Only 
January l 3.. ............... . .............................. , .... McAllen Registration-Returning Students by Alphabet 
January l 4-15 .................................... McAllen Registration-New Students by Alphabet 
January 16. .. . . .. . .. . ... .. .. . . .. . .. . . ... .. .. .. ....................... McAllen Final (Late) Registration-Open 
January 19 .... ............ ............... .. .......................................................... Classes Begin 
January 20.... ....... .. .. .. . .. .. .. .. .. . .. . .. .. .. . .. ........................................................... Last Day to Add 
January 22 .. .. .. ..... .. ..................................................................................... Orientation 
February 3 .......... ... . ........................................................................... Twelfth Class Day 
February 3 .. . .. .. .. . .. . . ........................................... Student Information Disclosure Deadline 
February 4....... . .. .. .. . . . .. ... Student Notification oflnstructors of Planned Absence on Religious Holy Days 
February 16 .............................................................................................. President's Day (Holiday J 
February 17 .......................................................................... Last Day to Change to Non-Credit Status 
February 27 .............................................................................................. Faculty/Staff Development 
March 16-22 ........................................................................................................... Spring Break 
April l ..................................................................... Summer 1998 Financial Aid Priority Deadline 
April l 0-12 ..................................................................................................................... Easter Holidays 
April 24.. .. ........................................ Summer 1998 Adm1sssion Application Priority Deadline 
April 24 .. ....... . ....... ..... . ..................... .. ..................... Last Day to Withdraw 
May 9- l 4 . . ... .. . .. . .. ......... .. .. .. ... . . . .... .. .. ......................... Final Exams 
May 14 ........ ..... . .......... . .. ........................................ Spring 1998 Semester Ends 
;V1ay 15 ... Grade Reports Due by Noon 
ivfay l 7 ..... ...... .................... .... . ...... ... . ..................................................................... Graduation 

SUMMER SESSIONS 1998 

Summer Session I 
(1st Six Weeks: May 29-July 2) 
May 11 ................................................................................................................ Mid-Valley Pre-TASP 
May 12 ........................................................................................................ Starr County Pre-TA SP 
May 13 .................................................................................................... Mid-Valley Orientation/ Advising 
May 14 .............................................................................................. Starr County Orientation/ Advising 
May 19 .......... . ................................. Starr County Registration: Summer I, II and III by Alphabet 
May 21 ..................................................... Mid-Valley Registration: Summer I, JI, and III by Alphabet 
r-.fay 25 ................................................................................................................... Memorial Day (Holiday) 
May 26 ..................................... McAllen Registration: Summer I, II and III - Returning Students by Alphabet 
May 27-28 ................................ McAllen Regi'.>tration: Summer J, II, and III - New Students by Alphabet 
May 29 ................................................................................................................... Summer I Classes Begin 
June l ............ ... ..... ..... ... .......... . ............................................................... Last Day to Add a Class 
June l ................................................................................. Fall 1998 Financial Aid Priority Deadline 
June 3 ......... .... ... . ........... . .................................................................. Fourth Class Day 
June 3 .......................... .... .... ... . ...................................... Student Information Disclosure Deadline 
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CALENDAR 1997-1998 

June 4 ........ Deadline for Student Notification to Instructors of Planned Absence on Religious Holy Days 
June 26 .... ................ .... . ................................................................. Last Day to Withdraw - Summer I 
July 2 ........................................................................................... Final Exams/Summer I 1998 Session Ends 
July 3 ............................................................................................. Summer I - Grade Reports Due by Noon 
July 4-6 .................................................................................................................... Independence Holiday 

Summer Session 11 

(2nd Six Weeks: July 9 - August 12) 
July 4-6 ............................................................................................................... Independence Holiday 
July 7 ............................................................................................... McAllen Registration - Summer II 
July 9 ........................................................................................................ Classes Begin for Summer II 
July 10 .................................................................................. Last Day to Add a Class for Summer II 
July 14 ......................................................................................................................... Fourth Class Day 
July 14 ........................................................................................... Student Information Disclosure Deadline 
July 15 ...... Deadline for Students Notification to Instructors of Planned Absence on Religious Holy Days 
August 6 ............................................................................................... Last Day to Withdraw for Summer II 
August 12 ............................................................................. Final Exams/Summer II 1998 Sesssion Ends 
August 14 ...................................................................................... Summer II - Grade Reports Due by Noon 

Summer Session Ill 
( 12 Week Session: May 29 - August 12) 
May 11 .................................................................................................................. Mid-Valley Pre-TASP 
May 12 ..................................... ., ...................................................................... Starr County Pre-TASP 
May 13 ........................................................................................................ Mid-Valley Orientation/ Advising 
May 14 .............................................................................................. Starr County Orientation/Advising 
May 19 ................................................................. Starr County Registration: Summer I, II and III by Alphabet 
May 21 .......................................................... Mid-Valley Registration: Summer I, IL and llI by Alphabet 
May 25 ..................................................................................................................... Memorial Day (Holiday) 
May 26 .................................. McAllen Registration: Summer!, II and III- Returning Students by Alphabet 
May 27-28 ................................ McAllen Registration: Summer I, 11, and Ill - New Students by Alphabet 
May 29 .............................................................................................................. Summer Ill Classe5 Begin 
June I ..................................................................................................................... Last Day to Add a Class 
June I ............................................................................................. Fall 1998 Financial Aid Priority Deadline 
June 3 ............................................................................................. Student Information Disclosure Deadline 
June 4 ........ Deadline for Students Notification to Instructors of Planned Absence on Religious Holy Days 
June IO .................................................................................................................................. Ninth Class Day 
July 4-6 .................................................................................................................... Independence Holiday 
July 29 ........................................................................................... Last Day to Withdraw - Summer III 
August 11-12 ............................................................................................................................... Final Exams 
August 12 .................................................................................................... Summer III 1998 Session Ends 
August 14 .......................................................................................................... Grade Reports Due by Noon 
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REQUIREMENTS 
South Texas Community College maintains an "open door" admissions policy, but admission to the College does not 

imply admission to all programs of the College. Some programs have additional requirements for admission. Information about 
these programs is available at the Office of Admissions and Records. 

The College is committed to student success and to a quality education for all. The College does not discriminate on the 
basis of race, color, national origin, sex, religion, age, veteran status, or disability in admission or access to, treatment, or employment 
in its educational programs or activities. Any individual meeting any one of the following conditions may be admitted to the 
College: 

By High School Graduation 
A copy of the official high school transcript showing the date of graduation must be submitted to the Office of Admissions 

and Records prior to registration. 

By Examination 
Applicants who did not graduate from high school may be admitted by successfully completing the English version of the 

General Education Development Testing Program (GED). A copy of the official GED scores or Certificate of High School Equivalency 
must be submitted to the Office of Admissions and Records. Students who have completed the GED in a language other than 
English may be admitted to the College but are limited to enrollment in English as a Second Language (ESL) course work to enable 
them to make use of already existing knowledge, training, or skills. Admission to other programs and courses requires completion 
of the Test of English as a Foreign Language (TOEFL) with a minimum score of 500. A copy of these scores must be submitted prior 
to registration for other than ESL course work. 

By Individual Approval 
People who do not qualify for admission under either of the above conditions may be admitted if they submit an application 

and any supporting documentation to the Office of Admissions and Records and are at least eighteen years of age. An Admissions 
Review Committee determines the applicant's record and may admit the applicant provided the Committee determines the applicant's 
records indicate ability to complete the college work assigned. People admitted on Individual Approval will be under scholastic 
probation for the initial semester of enrollment. 

Federal legislation requires that a student admitted under provisions such as these pass a designated "Ability to Benefit" 
exam to be eligible to receive financial aid. 

By Transfer from Another College 
A student transferring from another accredited college or university is eligible for admission if the student is eligible for 

readmission to the institution previously attended. Residents of the district who are on academic or disciplinary suspension from the 
last institution attended will be considered for admission to the College on an individual approval basis only. Transfer students must 
comply with the Standards of Scholastic Progress. 

The following conditions apply regarding transfer from another college: 

1. An official transcript from the last institution attended must be submitted to the Office of Admissions and Records. 
Students wishing to have previous courses evaluated for transfer to STCC must submit official transcripts from each institution 
previously attended. 

2. Transfer students who have declared a major and are seeking a degree will have their transcripts evaluated on a course by course 
basis and appropriate credit will be awarded. 

3. Credits for courses in which a passing grade of "D" or higher was earned and the student's overall grade point average was 2.0 
or higher on a 4.0 scale ("C" average or above) may be transferred from any college accredited through one of the regional 
accrediting associations of the Association of Colleges and Schools. Credits will only be transferred from regionally accredited 
colleges and universities. Developmental, remedial, continuing education or other non-degree credit courses are not transfer­
able and may not be used in the calculation of the transfer grade point average. 

4. Credits completed at colleges outside the United States that are not accredited by one of the regional accrediting associations of 
the Association of Colleges and Schools will be evaluated and considered for transfer on an individual, case by case, basis. 
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5. An applicant for admi,s10n may seek to enter this imt1tution pursuant to the state's ··academic fresh start" statute, TEX. EDUC. 
CODE' 51.929. If the applicant mforms the Office of Admissions and Records in writing of his or her election under this 
statute, Lhe institution will not grant academic course credits or grade, earned by the applicant 10 or more years prior to the 
starting date of the semester in which the applicant seeks to enroll. An applicant who makes the election to apply under this 
statute can not receive any course credit courses taken !(J or more years prior to enrollment. 

By Concurrent Enrollment 
Concurrent rnrollment allow, eligible high school students to enroll in college courses while attending high school and 

permits students Lo take cour,es m place of, or in add1tion tc\ the normal course load at high school. High school students must be 
eligible to participate in concurrent enrollment and may receive dual credit as determined by the policy of the students· high school 
In addition, high school students admitted to the College must meet the same requirements as all other admitted students. College 
credit earned upon successful completion of the course will be available to the student upon high ,chool graduation. The Request 
for Concurrent Enrollment form is a\ailabic at the Office of Admiss10n1 and Records. 

International Student 
An applicant from a foreign country must prO\ide additional documentation as outlined in the Foreign Student Admissions 

Policy (refer to fnternatwna/ Studenr seeiion, JJage :!UJ. 

MANDATORY ASSESSMENT 
In order to cmure the maximum potential for student success. the College require, mandatory assessment on the basic 

skills areas of writing. reading. c1nd mathematics for all new ,tudent, Asse,sment results v. ill not he used for general admissions 
purposes except as aprlicahlc to the completion of specialirecl requirements for select.:d program.,. 

South Texa, Communit1 College complies fully with the ,t:itc mandated Texas Academic Skills Program (TASP) as 
specified in Section 5 l .306 of the TeXcts Educallon Code. While TASP may not he used for admission to the College. all students 
pursuing an Associate\ Degree and/or Academic Transfer Credits rnmt furnish TASP score, prior to completing nine (9) semester 
credit hours. and any ,tudent v. ho has taken. hut not yet passed all sections of TASP, rnmt be continuously in remediation. 



The Texas Academic Skills Program (TASP) is required by Texas law to ensure that students enrolled in Texas public 
colleges possess the academic skills needed to perform effectively in college-level course work. TASP includes a testing component 
designed to identify skill levels and to provide diagnostic information about the reading, mathematics and writing skills of each 
student. 

WHO MUST TAKE THE TASP TEST 
The requirements for taking the TASP test apply to students who are entering or enrolled in a Texas public institutJon of 

higher education (i.e./ a college, university or technical institute), and teacher education students at both public and pnvate institutions 
in Texas. Full-time or part-time students who did not earn at least three semester credit hours of college-level work prior to Fall, 
1989, must take the TASP test if they are in one of the following categories: 

• Students enrolling in associate or baccalaureate degree programs; 
• Students entering a certificate program that contains ( 43) or more semester credJt hours, as defined by the Southern Association 

of Colleges and Schools; 
• Students transferring from out-of-state institutions or from private Texas colleges or universities; 
• Students seeking admission to a Texas upper-level institution or program that requires the TASP test as a condition of admission. 
• Students who meet the legal definition of deaf but have not taken and passed three or more semester credit hours or the equivalent 

prior to September 1995 must take the Stanford Achievement Test normed for hearing impaired students in lieu of the TASP 

WHO IS EXEMPT FROM TAKING THE TASP TEST 
• Students who took and passed at least three (3) semester credit hours of college-level work prior to Fall 1989; 
• Students who are not teacher education candidates (EXCEPTION: teacher education candidates who are governed by a different 

provision of Texas law. All teacher education candidates must pass a basic skills test prior to being granted pem1ission to take 
more than six hours of teacher education courses.); 

• Students who meet the legal definition of blind and deaf (per Texas Education Code 54.205) and who have taken and passed three 
or more semester credit hours of the equivalent prior to September 1995; 

• Students who possess a Baccalaureate Degree; 
• Students who have achieved a sufficiently high score on the ACT, SAT, or TAAS 

(Please check with the Office of Counselmg and Advising for more information); 
• Students 55 years of age or older that are non-degree-seeking or non-certificate-seeking. SB 1491 is intended to allow Texas 

Public Institutions of higher education the option to waive TASP requirements for older students who wish to take college courses 
for enrichment purposes but who are not seeking a degree or certificate. Should such students decide to seek a degree or certifi­
cate, the TASP test must be taken prior to the end of the first academic term following the student's declaration for a degree or 
certificate and all TASP requirements under section 51.306 of the Education Code must be met. 

WHO IS WAIVED FROM TAKING THE TASP TEST 
Students entering or currently enrolled in a certificate program that contains fewer than nine (9) semester credit hours, or 

the equivalent, of general education courses as defined by the Southern Association of Colleges and Schools. 
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WHEN MUST A STUDENT TAKE THE TASP TEST 
Students must take the TASP test before accumulating nine (9) or more college-level ,emester credit hours A student who 

has enrolled m course work which, when completed, will take him/her over the "nine hour" rule must take the TASP test before the 
end of the semester in which the student has accumulated nine (9) or more college-level semester credit hours. Students completing 
9 (nine) semester credit hours or more who do not test for TASP will not be allowed to register for any courses other then the 
developmental courses (remedial courses). 

Students who have transferred from out-of-state or private institutiom who have not previously taken the TASP test must 
take the test prior to accumulating nine t 9 J college-level semester credll hours at the rnsutution from which they have transferred. 

PLACEMENT TESTING 
The TASP test 1s required pnor to the cornpiet1on of 9 coliegc-icvel serne,ter cred1t hours. Pre-collegiate course,. such as 

remedial or developmental cour,cs. are not counted in calculatrng the credit hours for meeting the tcqrng requirements. Student, 
who do not pass a portion( s I of the TASP or the Pre-TA SP mmt part1ci pate m remcdi<ition mat least one deficient area in order to be 
enrolled in college-level course wurk. Even though a section of the TASP test 1s pas,ed, developmental course work will still be 
required until institutional requirements arc completed. Prospective students of South Texas Community College who are not 
exempted from the TASP test requirement are strongly encouraged to take the T.-\SP prior to enrollment for placement purposes 
only. Students who have not taken the TASP test prior to enrollment will he required to take the college placement exam (Pre-TASP 
test) during the admission process and prior to rcgistrntion. 

TAKING AND PASSING THE TASP TEST 
To he considered TASP complete, n student mmt pass all three ,ectiom (reading. writing, and mathJ. If the student does 

not pass one or more sections, the student may register agam and take only the ,ccmm(s) of the test that he/she has not passed. A 
student must be rn continuous remed1at1on for any section of the test not passed. A ,tudent is not requued to remecliate in all areas 
heh.he failed at the same time, but must be l!1 rcrnecliat10n for at lea,t one sccuon. Students not pa,sing all sections of the TASP test 
prior to completing lifty-fi1·e (5~) or mor,: college-level scrnester cred!l hours, or the cquivalcm. will not he allowed to enroll in 
upper-division courses 1I1cluclrng thuse contained man Associate Degree program. 

Srndems required lo tJke the TA.SP te-,t mc1y nut graduate from a cert1ticate prngram that ha, nrnc: (9) or more semester 
credit huurs of general education courses, an a,,ociate degree program, or a baccalaureate degree program until they have passed all 
three sections of the test. 

To obtJm a copy of the TASP Rcg1strat1on l:lulktin. contact the Campw, lnlormatrnn Center at South Texa,, Commumty 
or arc planning to 

attend. 

THE TASP TEST 
Each scc\lon of the TASP test 1s designed to mca,ure a student\ academic sk1lb rn relation to an e,tabli,hcd standard of 

competence. The score on each scct10n of the test 1, based on th1: mastery of the sklils herng tested. Score, arc not related to how well 
students have performed on the same section. 
The TASP test consists of the foil owing sccti,m, 

Reading The reading ,ection mcludcs readmg select10ns similar to thme found rn course materials (e.g., text book,, lab 
manuals. essays) that students are likely to encounter dunng their first year rn college. Each selection is 
approximately 300 to 750 words in length. Students will be asked to answer ,everal multiple-choice questions 
about each selection. 

Mathematics The mathematics secl!on contains multiple-choice questions cove1ing four general areas: fundamental mathematics. 
algebraic graphic and equations. algebraic and quadrat1cs. and geometry and rcasomng. The test 
questions focus on a student's ab11It1 to pt:rform mathematical operatrnns and/or solve problerns. Appropriate 
formulas v,1il be pro\'Ided !or students to use in performing ,omc of the calculations required by the test questions. 
Examrnces will not h,; permitted to use calculators during the te,t. 

Writing The writing section con,i,ts of two subsections a group t•f multiple-choice questions and a wntrng sample 
portion. Examinees must take both writmg sub,cctions The multiple-choice ,ubsect10n of the test assesses swdents' 
skilis in various elements of effective writrng. The writing sample subsection requires students to demonstrate 
their ability to comrnunicate etlecti\ely by wntrng on a given topic. Students will be instructed to provide a 
writing sample of approximately 300 to 600 words. Generally, topics will allow exarninee, t,i draw from personal 
expencnce and general knowledge. Students will nor be allowed to use dict1onanes 



TESTING TIME PROVIDED 
The test session is five hours in length. Examinees may use the time available to work on any of the three sections of the 

test. The individual test sections (Reading, Mathematics, Writing) are not limited within the testing session. The test is designed so 
that most students should be able to finish all three sections within five hours. 

ADMISSION PROCEDURES 
The steps for entering South Texas Community College are as follows: 

l. Obtain a Student Data Form and Student Supplemental Information Form from the Office of Admissions and Records, 
complete both and return to the same office. 

2. Provide a copy of an official transcript from your high school, or if you are a transfer student. from the last college you 
attended, and have it submitted to the Office of Admissions and Records. 

3. Submit test scores from one of the following: Prc-TASP, TASP, ACT, SAT. 

a. Students should submit these test scores which arc used for placement and guidance purposes only. 1ASP Test 
scores do not determine general admiSsion to the college. 

b. Applications for TASP may be made through the high school or college guidance offices. The Pre-TASP and the TASP 
tests are given at South Texas Community College at designated times. Call the Office of Counseling and Advising at 
618-8372. 

4. Notification of admission - Students who complete all admissions requirements listed above before the established deadlines 
will be notified of their acceptance to the College. 

5. Students must visit with their advisor prior to initial enrollment and each semester thereafter. Advisors will he a,si;med by the 
Office of Counseling and Advising for students who have not declared a maJor or by a student's major departrnent for those 
who have declared a major. The advisor will assist the student in program planmng and selection of appropriate courses and 
will be available for advice and assistance throughout the student's attendance at STCC 

6. Registration for classes will be held on the official registration dates as outlined in the school calendar. Payment of tuition 
and fees is due at the time of registration to complete the enrollment process. 

7. Falsification of admission records will result in permanent suspension from the College. 

AUDITING A CLASS 
Auditing a course provides the privilege of attending lecture classes only. Auditing students will not be permitted to attend 

laboratories, performing and/or activity courses. Auditing does not include the taking of examinations, submJtting papers or reports, 
laboratory exercises, field work or receiving a grade in the course. Individuals with audit status will not be given semester hour credit 
and/or a grade after having enrolled on an audit basis. 

Registration for an audit class is available only during late registration. Course tuition and fees will be charged for auditing 
a course. 

- ' ~ ~ " - , ... ... 

CONCURRENT.ENROLLMENT 
Concurrent enrollment is a program which allows qualified high school students to enroll in college course, while attending 

high school. Courses are taken in place of, or in addition to, the normal course load in high school. High school credit may be earned 
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with the approval of the Principal. Check with your high school counselor for verification. College credit may be earned upon 
successful completion of the course and high school graduation. Students must submit an application form and an official high 
school transcript and must have permission in writing from their high school principal or counselor, their parent or legal guardian, 
and the STCC Admissions Director. They also must have appropriate scores on Pre-TASP or TASP. Please check with the Office of 
Admissions or the Counseling and Advising Office for further details. All students are required to take the TASP test before completing 
nine (9) college credit hours. Concurrently enrolled students are limited to two courses per semester or per summer session. 

INTERNATIONAL STUDENTS 
International students making application to South Texas Community College must complete the following requirements: 

1. Submit an Application for Admission and an official transcript of graduation from high school (notarized translated into 
English). It is recommended that this be done at least 90 days before enrolling to allow time for processing the necessary 
immigration forms. 

2. Submit an official copy of scores if applicable, on the Test of English as a Foreign Language (TOEFL) before being considered 
for admission. Information about the TOEFL exam may be obtained from the Educational Testing Service, Box 899, Princeton, 
New Jersey 08540 U.S.A. (No student will be accepted who has a total TOEFL score below 500.) 

3. Submit an affidavit of support guaranteeing ability to pay expenses and a statement from a bank or reliable institution documenting 
availability of funds. This form (affidavit) must have attached a conversion of monetary equivalencies in American dollars and 
cents, and it must be notarized by the country's equivalent of a notary public who should sign and stamp or impress his/her seal. 

Upon receipt of this data, South Texas Community College will issue the student an 1-20 form and a letter of acceptance for 
admission to the college. The applicant must then take these documents to the U.S. Embassy to obtain an M-1 student visa. 

Foreign students must also abide by the following regulations: 

1. Provide proof of medical and hospitalization insurance at the time of registration. 
2. Be ineligible to receive financial aid or employment privileges. 
3. Must be enrolled on a full-time basis and maintain satisfactory progress as defined under the Scholastic Progress 

Standards section of this catalog. 
4. Comply with STCC regulations and all other laws governing United States citizens. 
5. Provide a copy of the I-94 to be kept on file. Failure to comply with any of these regulations may result in 

expulsion from South Texas Community College and deportation from the United States. 

I STUDENT RECORDS 

CHANGE OF ADDRESS 
Students' current mailing and permanent address must be correctly listed on college records. Any changes in the mailing 

address should be promptly reported to the Office of Admissions and Records and a change of information form completed. Students 
will not be excused from penalties on grounds of not receiving communications mailed from the College if the new address was not 
reported. 

CHANGE OF NAME 
College records of students' names are based upon the Student Data Form. Subsequent changes of name and address 

should be promptly reported to the Office of Admissions and Records. 
Students may change the full, legal name on their permanent academic records by providing appropriate documentation 

and completing a change of information form in the Office of Admissions and Records. 



CONFIDENTIALITY OF RECORDS 
It is the policy of South Texas Community College to mamtain confidentiality of its students' educational records and to be 

in compliance with the provisions of all federal and state laws governing the release of student educational records, 

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
The Family Educational Rights and Privacy Act and the Texas Open Records Act are respectively a federal and state law 

that provide for the review and disclosure of student educational records, Individuals are informed of their rights under these laws 
through this policy, In accordance with these laws, STCC has adopted the following policy, 

STCC will not permit access to or the release of personally identifiable information contained in student education records 
to any party without the written consent of the student except as follows: 

l, To appropriate STCC officials who require access to educational records in order to perform their legitimate 
educational duties; 

2. To officials of other schools in which the student seeks or intends to enroll, upon request of these officials, and 
upon the condition that the student be notified and receive a copy of the record if desired; 

3, To federal, state, or local officials or agencies authorized by law; 
4. In connection with a student's application for, or receipt of, financial aid; 
5, To accrediting organizations or organizations conducting educational studies, provided that these organizations 

do not release personally identifiable data; 
6, To the parents of a dependent student as defined m section 152 of the Internal Revenue Code of 1954, provided 

a reasonable effort is made to notify the student in advance, 

NOTICE: 
As pennitted under section 99.34 ( a)( I )(ii) of the Family Educational Rights and Privacy Act of 1974 as amended, and 
upon the request of The University of Texas-Pan American ( UT-Pan Am), South Texas Community College will for­
ward educational records to UT-Pan Am for students who seek or intend to enroll at UT-Pan Am, 

DIRECTORY INFORMATION 
At its discretion, STCC may release Directory Information which shall include: 
• Name, address, telephone number 
• Date and place of birth 
• Major field of study 
• Participation in officially recognized sports and activities 
• Dates of attendance 
• Most recent previous educational institution(s) attended 
• Classification 
• Degrees and awards received 
• Date of graduation 

Students may withhold Directory Information by notifying the Office of Admissions and Records in writing each semester during 
the first 12 days of class of a fall or spring semester, or the first four class days of a summer semester, Request for nondisclosure will 
be honored by the institution for only the current enrollment period; therefore. a request to withhold Directory Information must be 
filed each semester or term in the Office of Admissions and Records, 
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RESIDENT STATUS FOR STUDENTS 
It is the policy of South Texas Community College that proof of residency must be provided at the time of application to 

the College. Students are also required to sign an oath of residency. Any violation of residency rules will result in disciplinary 
action. Students must have lived in the state of Texas for 12 months prior to registration to be considered for Texas resident tuition 
rates. For purposes of determining residency, the College complies with all applicable State and Federal regulations, as well as with 
the Texas Higher Education Coordinating Board recommendations. Students from out-of-state as defined by the above-cited guidelines 
must pay non-resident tuition. 

To be classified as a resident, a student must prove Texas residency for the 12 months immediately prior to the date of 
enrollment for the given semester with one or more of the following documents: 

• Texas high school transcript (showing attendance for the last 12 months); 
• Texas college or university transcript (showing attendance for the last 12 months); 
• Texas voter registration (at least one year old); 
• Permanent driver's license (at least one year old); 
• Employer's statement of employment for last 12 months; 
• Lease agreement for the last 12 months; 
• Canceled checks for the last 12 months; 
• Utility bills for the last 12 months; 
• Other third party documentation 

To claim dependent residence status, a student must provide a copy of the parents' IRS I 040 (federal income tax return) 
with the parents' residence listed. 

Resident Students have two classifications - those who live in the South Texas Community College District and those who 
live outside the district. The South Texas Community College District includes all of Hidalgo and Starr Counties. 

Persons, and their dependents, who do not live in the college district but who own property which is subject to ad valorem 
taxation by the College's taxing district, are also classified as In-District students. Evidence of ownership of such property shall be 
a current certificate of payment provided by the Tax-Assessor Collector of either Starr or Hildalgo Counties. It must be submitted 
with the application for admission to the College and will be retained by the College. This evidence must be re-submitted annually. 
Dependents of property owners must submit a copy of the prior year's income tax form listing the student as a dependent. Foreign 
students are not eligible for the waiver. 

The student is responsible for registering under the proper residence classification and for providing appropriate 
documentation as required by the College. 

When completing the oath of residency portion of an application for admission process, the student is responsible for 
registering under the proper residence classification and for providing documentation as required by the College. If there is any 
question as to right to classification as a resident of the South Texas Community College district, it is the student's obligation, prior 
to or at the time of enrollment, to raise the question with the administrative officials of the College for official determination. 
Students classified as Texas and In-District residents must affirm the correctness of that classification as part of the admissions 
procedure. If the student's classification as a resident becomes inappropriate for any reason, it is the responsibility of che student to 
notify the proper administrative officials. Failure to notify the institution constitutes a violation of the oath of residency. 

A student classified as a non-resident (om-of-state or international) is one who has not lived in Texas for the 12 months 
immediately prior to the date of enrollment. Aliens who live in this country under a visa permitting permanent residence or who 
have filed a declaration of intent to become a citizen with the proper federal immigration authorities have the same privilege of 
qualifying for resident status as a citizen of the United States. 

All documentation must show the student's name and address. 



Tuition and Fees 
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Number or 
Credit Hours 

2 
3 

4 
5 
6 

-, 
I 

8 
9 

10 
l l 
12 

13 
14 
15 

16 
17 
18 

19 
20 
21 

IN DISTRICT TUITION and FEES 
Fiscal Year 1997-1998 

IN DISTRICT INCLUDES HIDALGO AND STARR COUNTY RESIDENTS 

Tumon Academic Bulldlng Equipment Total• 
Support Use Fee Technology Fee (Before Other 
Services Fee Appllcable Fees) 

$100.00 $8.00 $8.00 $8.00 $124.00 
$100.00 $16.00 $16.00 $16.00 $148.00 
$100.00 $24.00 $24.00 $24.00 $ I 72.00 

$13300 $32.00 S32.00 S32.00 $229.00 
$151.00 $40.00 $40.00 $40.00 $271.00 
$169.00 $48.00 $48.00 $48.00 $313.00 

$187 00 $56.00 $56.00 $56.00 $355.00 
$205.00 $64.00 $64.00 $64.00 $397.00 
$223.00 $72.00 $72.00 $72.00 $439.00 

$24100 $80.00 $80.00 $80.00 $481.00 
$259.00 $88.00 $8800 $88.00 $523.00 
$277.00 $96.00 $96.00 $96.00 $565.00 

$295.00 $104.00 $104.00 $104.00 $607.00 
$313.00 $] 12.00 $112.00 $112 00 $649.00 
$33100 $120.00 $120.00 $120.00 $691 .00 

$349.00 $128.00 $128.00 $128.00 $733 .00 
$367.00 $136.00 $136.00 $136.00 $775.00 
$385.00 $144.00 $144.00 $144.00 $817.00 

$403 00 $15200 $ l 52 00 $152.00 $859.00 
$421.00 $160.00 $160.00 $]60.00 $901.00 
$439.00 $168.00 Sl68 00 $168.00 $943.00 

Tuition and Fees are per semester and are subject to change upon approval by the Texas Higher Education Coordinating 
Board and/or the Board of Trustees of South Texas Community College. 

* Sec fee schedule for additional applicable fees. 



OUT OF DISTRICT TUITION and FEES . 
• Fiscal Year 1997-1998 . 

OUT OF DISTRICT INCLUDES ALL OTHER TEXAS RESIDENTS 

Number of TulHon Academic Bulldlng Equipment Total" 
Credit Hours Support Use Fee Technology Fee (Before Other 

Services Fee Applicable Fees) 

$150,00 $8.00 $8.00 S8.00 Sl 74.00 
2 $150 00 $16.00 $16.00 $16.00 $198 00 
3 $150.00 $24.00 S24 00 S24.00 $222 00 

4 $186.00 $32.00 $32.00 $3200 S282.0U 
5 $211.00 S-W00 $40 00 $40.00 $33 LOO 
6 $236.00 $48 00 $48.00 $48.00 $380.00 

7 $261.00 $56.00 $56.00 $56.00 $429.00 
8 $286 00 $64.00 $64.00 $64.00 $478.00 
9 $311.00 $72.00 $72.00 $72.00 $527.00 

10 $336.00 $80.00 $80.00 $80.00 $576 00 
11 $361.00 $88.00 $88.00 $88.00 $625.00 
12 $386.00 $96.00 $9600 $9600 $674.00 

13 $411.00 $104.00 $104.00 $104 00 $723 ()(J 

14 $436 00 $112.00 $] 12 00 $] ]2 00 S 772 ()() 
15 $461.00 $120 00 Sl 20 00 $120.00 $821.00 

16 $486.00 $128.00 $128.00 $128 00 $870.00 
17 $5 l 1.00 $136 00 $136.00 $136 00 $919.00 
18 $536.00 $144.00 $144.00 $144.00 $968.00 

19 $561.00 $152 00 $152.00 $152.00 $1.017 00 
20 $586.00 $160 00 $160 00 $160.00 $1066.00 
21 $6 l 1.00 $168.00 $168.00 $168.00 $1 115.00 

Tuition and Fees are per semester and are subject to change upon approval by the Texas Higher Education Coordinating 
Board and/or the Board of Trustees of South Texas Community College. 

* See fee schedule for additional applicable fees. 
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NON RESIDENT TUITION and FEES 
° Fiscal Year 1997-1998 

NON RESIDENTS INCLUDE ALL OTHER UNITED STATES RESIDENTS & lf'>JTERNATIONAL STUDENTS 

Number of 
Credit Hours 

Total" 
(Before Other Appllcable Fees) 

2 
3 

7 

8 
9 

10 
11 
l 2 

13 
14 
15 

16 
17 
l11 

19 
20 
21 

$222 00 
$444.00 
$666.00 

$888.00 
SL! 1000 
$ 1.332.00 

$1,554 00 
$1.776.00 
$1,998.00 

$2,220.00 
$2,442.00 
$2.664.00 

$2,886 00 
$].108 00 
$3,330.00 

$3,552.00 
$3,774 00 
$3,996.00 

$4,218.00 
$4,440.00 
$4,66200 

Tuition and Fees are per semester and are subject to change upon approval by the Texas Higher Education Coordinating 
Board and/or the Board of Trustees of South Texas Community College. 

* Sec fee schedule for additional applicable fees. 



Tuition In District per credit hour ................................................................ 18.00 
Tuition Out of District per credit hour .......................................................... 25.00 
Tuition Out of State per credit hour .............................................................. 222.00 

Academic Support Services Fee per credit hour .......................................... 8.00 
Building Use Fee per credit hour .................................................................. 8.00 
Equipment and Technology Fee per credit hour .......................................... 8.00 

Continuing Education per contact hour ........................................................ 4.00 
Drop/Add Fee (prior to 12th class day) per transaction .............................. 10.00 
Late Registration Fee ................................................................................... 25.00 
New Student Registration Fee 
(includes $15 non-refundable matriculation fee) .......................................... 45.00 
Returning Student Registration Fee 
(includes $15 non-refundable matriculation fee) ........................................ 25.00 
Non-Course Based TASP Remediation Fee ................................................. 75.00 
Physical Education Special Facilities Fee .................................................... 25.00 per course 
Installment Plan Fee .................................................................................... 25.00 
Late Payment Fee ........................................................................................ 20.00 
Emergency Loan Processing Fee ................................................................. 20.00 
Audit Fee ...................................................................................................... Tuition and Fees 
Credit by Examination................. . .............................................................. Tuition only 
Return Check Fee ........................................................................................ 25.00 
Parking Permit Violations 
• First ........................................................................................................... 20.00 
• Second ....................................................................................................... 30.00 
• Third .......................................................................................................... 40.00 
Handicap Parking Violations ........................................................................ 50.00 
Moving Traffic Violations 
• First ........................................................................................................... 30.00 
• Second ....................................................................................................... 40.00 
• Third .......................................................................................................... 50.00 
Vehicle Boot Removal Fee ........................................................................... 50.00 
Lost Library Book Fee - Cost of book plus processing fee .......................... 20.00 
Student Health Insurance Fee ( Obtain infonnation from the Cashier's Office) 
Liability Insurance Fee ( Obtain information from your program chair) 
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FINANCIAL INFORMATION 

SPECIAL COURSES 
The College reserves the nght to ser appropriate lees and tuition fur any special courses which may be offered after 

publication of this catalog. 

FINANCIAL OBLIGATIONS/ADMITTA~CE TO CLASS 
• A student who is indebted to South Texas Commumty College will not be allowed to register untll they have cleared all financial 

obligations due to the College and cleared all Busrncss Office and other appl!cablc holds: 
• Failure to pay a debt owed to the College, may result rn d1srrmsal from attending classes after a ,pecific announcc:d elate ur take 

final examrnations; 
• ;\'o transcripts, gracles, or inform::ition about the student will be rcleasecl until such debts are paid; 
• A student who fails to make payments when due will abo pay collection cmts. rnclud1ng attorney\ fee,, court cosb, and 

professional collection agency fees. 

REGISTRATION 
A time periocl will be set asicle each term or semester to pcrnut students to register Total tullrnn and ks:s \\Ill he paid at this 

time. Installment payment plan i, available ( see belcJw J. 

PAYMENTS 
• During registration. students are respomible for paymg the total cost for tuit10n and fees on the day of registration by mean;, of 

cash, personal check, credit card !Visa, Discover and 1'v1astcr Card), money orders or a cash1ds check. 
• Failure to pay the required amount for tuition and fees will cause 1our classe.s tu he automatically dropped. however, be aware that 

you will ,till he liable for certain fees. This al,o applies to student accounts that have a remaining outstanding balance and arc 
under financial :11d or arc being ,pom.orcd hy a third party, i.e., Texa, Rehabilitation Commi,,ion, employer or any other source 

• Fa!lure to pay a debt owed tu the College, may re,ult m di,;mi,,al from attending cia'5cs cil!cr a 
examrnations, or register until such debts are paid. 

• No transcripts, grades. or information about the student will be released until such debts arc paid. 

:mnouncecl LL.He, take final 

INSUFFICIENT, STOP PAYMENT AND OTHER RETURNED CHECKS 
• Immediate restitution of funds must be made when a check 1s returned b::, a hank for insufficient funds. STCC does not re-deposit 

check:,. 
• To clear a return check. the student must go to the Chcc:k Rite\ Otficc lo pay for the check ( 515 \/olana, \1cAllen. TX 

630-2878) 

• Returnee! checks not promptly paid to Check Rite will he charged a $25 fee and referred to the District Attorney's Office. 
• Stop payment checks will he referred to the Po!Ice Department & student will he charged a S25 fee. 
• Stopping payment on tuition checks docs not constitute an official withdrawal from the college. An official withdrawal must be 

processed at the Office of Admissions and Records. 

SCHEDULE CHANGES (Adding and Dropping Courses) 
• If you add a class after your initial payment, it is your responsibility to pay the additional tuition and fees immediately. 
• Failure to pay the additional tuition, fees and drop/add fee will cause cancellation from the classe,. 
• Students must not assume that they will "automatically" be dropped from their classes if they do not attend. 
• Stopping payment on tuition checks does not constitute an official withdrawal from the college. An official withdrawal must be 

processed at the Office of Admissions and Records. 
• Dropping and adding a course of equal value is com,1dered an even exchange before the 12th class day during the fall and spring, 

and 4th class day during the summer sessions. After the 12th class day or 4th class day. whichever applies, a percentage for the 
course dropped will be charged. Please read the section on refunds and regi.>tration fees for further information. 

INSTALLMENT PAYMENTS 
• An rnstallment plan is available and renewed on a ,emestcr basis To qual!ly, a rnmimum of 6 credit huur, must he taken during the 

fall and spring semesters. During the summer sess10ns, a rnmimum of 3 credit hours must be taken. 
• Tuition, a $25.00 rnstallment fee, and any other fees that are not deferred arc clue un registration day 



• The remaining balance is subject to change in the event you withdraw, drop, or add class(es). Payment in these cases will be 
revised and must be made in accordance with the most current statement of account. 

• Due dates: 
- During the fall semester the due date is the last workday in September and October. 
- During the spring semester the due date is the last workday in January and February. 
- During the summer sessions, one installment due date on the 10th class day. 

• A $20.00 late payment fee will be assessed for each payment not paid by scheduled due date. 
• Withdrawals from your classes will be processed within 10 business days after the last installment scheduled due date 

if payment is not made. 
• A student who fails to make payments when due will also pay collection costs, including attorney's fees, court costs, and 

professional collection agency fees. 

THIRD PARTY CONTRACTS AND SCHOLARSHIPS 
Third Party contracts constitute written agreements between a third party (i.e., Texas Rehabilitation Commission, JTPA) 

and South Texas Community College; wherein, payment for tuition and fees for a student is to be paid to STCC by a third party. The 
student must provide the written agreement prior or during registration and present such agreement or document as a third party 
voucher, deferment form, or contract to the Financial Aid station before proceeding to the cashier's station for a class schedule 
receipt. 

CONCURRENT ENROLLMENT FEES 
The total amount of tuition charged at STCC may be determined differently if the student registers at more then one Texas 

public institution of higher education at the same time. Academic Support Service Fee, Building Use Fee, Equipment Use Fee and 
other incidental fees are billed by each institution at its regularly authorized rates. The student in this situation is liable for full tuition 
payment at registration. Proof of concurrent enrollment in the form of a receipt is required at the Office of Admissions and Records 
on a semester basis. During the fall and spring semesters, proof must be submitted before the 12th class day. During the summer 
sessions, proof must be submitted before the 4th class day for evaluation and necessary adjustments. Appropriate refunds will be 
determined and will be issued to the student's address on file at the Office of Admissions and Records. 

REFUNDS 
The "effective date" of a class drop or add is the date the course schedule form is received at the Office of Admissions and 
Records from the student. The refund policy also applies to drop due to advisement from faculty. 

"Class days" refers to STCC's scheduled class days, not the students' class meeting days. 

Drop or Withdrawal from STCC -To officially withdraw or drop from the college, a student must go to the Office of Admissions 
and Records. STCC will refund a percentage of collected tuition and mandatory fees to students who officially withdraw or drop 
from the institution according to the following refund schedule established by the Texas Higher Education Coordinating Board. If 
you drop and add a course with the same credit hours before the 12th class day (during the fall and spring) or 4th class day (during 
the summer sessions), it is considered an even exchange and you will not pay a percentage. If you drop and add a course with the 
same credit hours after the 12th class day, you will pay a percentage (see below schedule) for the course you dropped. 

Students who officially withdraw from courses at the college shall have their tuition and mandatory fees refunded according to the 
following schedule: 

TUITION AND FEE REFUNDS 

FALL AND SPRING SEMESTERS 
Prior to the first class day ............................................................................................................ .. .. .................. 100 percent 
During the first fifteen class days .......................................................................................... .. 
During the sixteenth through twentieth class days ......................................................... .. 
After the twentieth class day ......................................................................................... .. 

SUMMER I AND II SESSIONS 
Prior to the first class day ............ .... .................. .. ....................................... .. 
During the first five class days ........................................................................................ .. 

.. ................. 70 percent 
.. ................. 25 percent 

. ................................. None 

. . 100 percent 
70 percent 
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During the sixth and seventh class day ......................................................................................................................... 25 percent 
After the seventh class day ........................................................................................................................................... None 

SUMMER III SESSION 
Prior to the first class day ... .. ................................................................................................................................. JOO percent 
During the first twelve class days ................................................................................................................................. 70 percent 
During the thirteenth through fifteenth class days ....................................................................................................... 25 percent 
After the fifteenth class day...... . ...... , ..................................................................................... ., ............................... None 

INCIDENTAL FEES 

OTHER FEES 
Late Registration Fee, New Student Registration Fee, Returning Student Registration Fee, Installment Plan Fee, Installment Late 
Fee, and any other fee approved by the Board of Trustees of South Texas Community College. 

Prior to the first class day ........ ., .......................... ,. ...................................................................................................... JOO percent 
First class day and after ............................................................................................................................................... None 

Tuition and fees are per semester and are subject to change upon approval by the Texas Higher Education Coordinating Board and/ 
or the Board of Trustees of South Texas Community College. 

BOOKSTORE REFUNDS 
Bookstore services are contracted with Follett College Stores which determines the bookstore refund policy. 

The policy ltsted below is, therefore, subject to change at the discretion of Follett: 

100% refund with the following: 
• Sales receipt 
• Unmarked, if new 
• Within first 15 calendar days after the first class day of the fall or spring semester 
• Within first 7 calendar days after the first class day of each summer session 
• Within 2 calendar days after the first class day for courses starting at times not consistent with the regular semester or 

summer sessions 

Texts purchased the last week of classes or during exams are ineligible for refunds. 
The bookstore charges a $20 fee for returned checks. 



Scholastic Regulations 
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ACADEMIC INFORMATION 
' " ~ -

TRANSFER o:F CREDIT TO SOUTH TEXAS COMMUNITY COLLEGE 
Students in good standing academically and otherwi;,c at the last college or university attended are welcome to apply for 

admisswn to South Texas Community C:<)l!ege. Those on dCadem1c ur di.sciplinary ,uspcnsrnn from the la,t school attended will be 
comidcred for admission on an individual bash only. Credit1, for c,itw,es rn 1,1 hich a passing grade ID or hctter if the student's overall 
grade avcfdgc 1s C or hetterJ has hcen l:'.ameJ nHy he transferred to South Texw, Community Colicgt: frnm any college accredited 
thr,rngh one of the regi,inal assouat1ons of the Association ot Colkges and School.s. policy 1s not to tramfer 
credit., rcce1vcJ from an, LS. rnsututinn not so accredited. Dc\elopmental. remedial ur any other non-degree credit course cannot 

he used for tran,fcr or m dctermrnmg the 2.0 (Ci transfer average. 
Cuur,,ework completed :it a college uuts1cle thc Lnncd Stz,te, will be considered for transfer on an individual basis. A 

rnm,e-by·course evaluation of a transcnrt which ha, been translated to English v,ill be completed a progrJm chair, or other 
appropnate personnel as nccded tor a degree plan or program planning in the enrollment process. Courses transferred will not be 

posted to the w1dcnt\ South Texas tram en pt. 

TRANSFER Of' CREDIT FROl\1 SOUTH TEXAS COl\11\tIUNITY COLLEGE 
Lower-dmsion cour,es 1ncluckd in the ACADEMIC COl'RSE GUIDE :V1A.\:LAL and specified in the definition of 

"Lowcr-Di\i,10n Cour,c Cr,'.cill ,hall he !reel:-, tran,lcrablc to anc! ac'CC['ted as comparahk degree crcdlt b" any Texas public 
inst1tut1on of higher education where the equ,,alcnt cour:,e ts ava1Li'ok for fulfilling hac,:alaureatc: degree rcqum:ments. It is under­
stood that each Texas imt1lut10n of higher educJt1on mci1 have llmitalrnm !hc1t mvalldatc courses after a ,pec1fic length of time. 

For Texas commumty college,. these freely lramfcrahlc courses arc identified m the latest rcv1,cd edition of the Coordi­
nating Board Publication COW\H. 'llTY COLLEGE GE.\:ERAL AC:\DE1vl!C COL:RSE GUIDE MA>iLAL - A MA:'iL1AL OF 
APPROVED ACADE!v1!C TRAr\SFER COURSES FOR l"lSTRL'CTlO'.'i AT TEXAS Pl1BLIC COMMC!\ITY COLLEGES (re-

vised Scptemher 1996 L excludc:J are courses designated a, vocational, ESL ESOL technical. developmental or reme-
c1laL ;.ind course~ listed as 1'hJ.~ic \kl !b," 

For -.;cniur fl)Lir-ycar Hht1tuthJn\, lP\\iCI J1\ l'.--!On cour~e:-; that have the :iarr1c course content and CCr\S codes as approved 
h::, the Coord1natrng Boc1rd shall hear crc:d1t. excluded ar1e cour,c, desip1atc1J as ESL ESOL rcchmcal and 

tutinri 

For mf.1rmation regarding transierahd1ty of course, to mslltut1on, ,Juts1dc of Texas, students should check wlth the insti­
the credit_ 

TRANSCRIPTS FROl\l OTHER INSTITUTIONS 
South Texas Community Colle/IC doc.s not 1s,uc 

received frum other institutions. 
of tramcript' !high school or urnvcrsitv) or otht'.r documents 

Notice 
A, permrncd unclcr section 99.34 (a)( l J(iii of the Familv Educational Rights and 
reque,t of The L'rn1·ersity o!'Tcx,h Pan American, lT-Pan AmJ. South Texas 
to CT-Pan Am !or slUdcnts who seek or mtend tu enrnll at t:T-P,m Am. 

Act of 1974 as amended, and upon the 
Coilege will forward educational records 
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ACADEMIC TRANSFERABLE 

PRJ;--;CIPLES OF FlNA'.\:ClAL 

AC COL'.\ Tl'.',;G 

PRl'.',;CIPU:S OF MA'.',;,\GERL·\L 

ACCULNTI:-..G 

PHYSICALAXTHRUPOLOGY ill 

DEVELOP\,IE'.\'T 

GE:S:ERAL A:\l HROPOLOGY 

CCLTLRAL A:-STHROPULOG Y 

ART APPRECIAflO'-i 

ART HISTORY I 

AKI HISTORY ll 

DESIG:S: ! 

DESIO�, I! 

DRAWI'.\G I 

DRAWING 

PAlNTl0C I 

PA i'.\TJ'-;(; I I  

SCTLPTLRE ! 

SCUPTl:RE l[ 

PKL\T\lAK!M, 

PKL\T\1AKING ll 

CER/,\llCS l 

CERA\llCS ll 

ACADEMIC COUPERAfIVE lN !T·;E 

M:TRlTJO:S: AND DlET IER,\PY 

GE'.\ERAL BIOUJGY l 

GENEKAL B[OLOCY 

GE'.\:EKAL BOl 0\'\) 

GENERAL ZOOLOGY 

SYSTEtdATlC BOTANY 

Et\VlRO'.\'ME\lAL BiOLOCi) 

GE;--;ETIC:S 

ACADEMiC COOPEkXf!VE I'.': 

THE Bl(HJFE SCIENCES 

ANATOMY & Pl!YSIOU)CY ! 

A:-SATOMY PHYSIOLOGY ll 

:VHCROB!OLOGY 

VERTEBRA
T

E ZOOLOG) 

!t\TRO TO Bl 'Sl:S:ESS

BUSl"iESS LAW

LEGAL ENVlROS'vH-cNT OF f!CSINESS

GENERAL CHE\IISTRY I

GENERAL CHEMISTRY ll

OHGAN!C CHEMISTRY ! 

ORGA:\/IC CHE\l!STRY ll 

NEWS GATHERING & Wk!T[NC i 

NE\VS G:\THERIV.i & WRIT!\C 1l

MlCROCO:VIPLTER APPLIC ,\l i(Y,S

PROGRAMMING \1ETHOllOLOGY 

FUNDAMENTALS OF PROGRAM\llNG

CO\lPUTER SC:le�CE PROGRA\l\111'(; i 

CO AOL PROGRA\l\llNG

SURVEY or ELE\t SCIENT!FIC FORTRA'� 

PROGRA\l\ti:--:G

COi\1PUTER SCIENCE PROGRMv!MJNG il

COMPL1TER ORGANIZATION

& \IACH!\E LA'.'/GUAGE 

AD\A'-ICED CIC+.. PROGRA\1\!!';r: 

ADVANCED PROGRAM\ll\Ci COBOL

[i 

CRU 

CRiJ 

ENGL 

LNGL 

\1/\TH 

MATH 

\!AT!! 

I MATH 
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MUSI 1306 MUSIC APPRECIATION PHYS 2425 UNIVERSITY PHYSICS I 
PHED 1101 AEROBICS/IND. FITNESS PHYS 2426 UNIVERSITY PHYSICS I! 
PHED 1102 INDIVIDUAL FITNESS/\VEIGHT PSYC 2301 GENERAL PSYCHOLOGY 

CONDITIONING PSYC 2302 APPLIED PSYCHOLOGY 
PHED I 120 JAZZ DANCE PSYC 2306 HUMAN SEXUALITY 
PHED 1122 LINE DANCING PSYC 2307 ADOLESCENT PSYCHOLOGY 
PHED 1124 GYM/TUMBLING PSYC 2308 CHILD PSYCHOLOGY 
PHED 1130 WATER FITNESS PSYC 2314 LIFE SPAN GROWTH & DEVELOPMENT 
PHED 1131 BEGINNING SWIMMING PSYC 2315 PSYCHOLOGY OF HUMAN ADJUSTMENT 
PHED 1140 SELF DEFENSE PSYC 2316 PSYCHOLOGY OF PERSONALITY 
PHED 1141 BEGINNING KARATE PSYC 2317 STATISTICAL METHODS IN PSYCHOLOGY 
PHED 1142 KARATE PSYC 2319 SOCIAL PSYCHOLOGY 
PHED 1143 AIKIDO PSYC 2399 CURRENT ISSUES IN PSYCHOLOGY 
PHED 1144 TAI CHI CHUAN ROTC 1201 MARKSMANSHIP AND FIRST AID 
PHED 1160 WEIGHT TRAINING ROTC 1202 SURVIVAL & LAND NAVIGATION 
PHED 1170 BEGINNING TENNIS TRAINING 
PHED 1173 GOLF ROTC 2201 BASIC LEADERSHIP & ARMY 
PHED 1175 BOWLING ORGANIZATION 
PHED 1177 ARCHERY ROTC 2202 BASIC OPERATIONS & TACTICS 
PHED I 180 VOLLEYBALL ROTC 3202 ADVANCED ARMY PHYSICAL 
PHED 1181 BASKETBALL DEVELOPMENT 
PHED 1183 SOFTBALL SOC! 1301 INTRO TO SOCIOLOGY 
PHED I 185 SOCCER SOC! 1306 CONTEMPORARY SOCIAL PROBLEMS 
PHED 1187 BADMINTON SOC! 2301 MARRIAGE AND THE FAMILY 
PHED 1191 TRACK AND FIELD SOC! 23!9 MINORITY STUDIES 
PHED 2102 SCULPT/CARDIO SOC! 2339 CRIMINOLOGY-JUVENILE DELINQUENCY 
PHED 2103 INTERMEDIATE AEROBICS SOC! 2399 CURRENT ISSUES IN SOCIOLOGY 
PHED 2120 INTERMEDIATE JAZZ DANCE socw 2361 INTRO TO SOCIAL WORK 
PHED 2132 SWIM CONDITIONING socw 2362 SOCIAL WELFARE 
PHED 2133 LIFEGUARD TRAINING SPAN !300 SPANISH CONVERSATION I 
PHED 2134 SWIMMING INSTRUCTOR TRAINING SPAN 1310 BEGINNING CONVERSATION II 
PHED 2142 INTERMEDIATE KARA TE SPAN 2311 INTERMEDIATE SPANISH I 
PHED 2170 INTERMEDIATE TENNIS SPAN 2312 INTERMEDIATE SPANISH II 
PHED 2173 ADVANCED GOLF SPAN 2313 SPANISH CONVERSATION I-
PHED 2180 INTERMEDIATE VOLLEYBALL NATIVE SPEAKER 
PHED 2181 INTERMEDIATE BASKETBALL SPAN 2315 SPANISH CONVERSATION II-
PHIL 1301 INTRODUCTION TO PHILOSOPHY NATIVE SPEAKER 
PHIL 2303 INTRODUCTION TO LOGIC SPCH 1311 INTRO TO SPEECH COMMUNICATION 
PHIL 2306 ETHICS SPCH !315 PUBLIC SPEAKING 
PHIL 2307 INTRODUCTION TO SOCIAL PHILOSOPHY SPCH 13!8 INTERPERSONAL COMMUNICATION 
PHYS 1401 COLLEGE PHYSICS I SPCH 1321 BUSINESS & PROFESSIONAL SPEAKING 
PHYS 1402 COLLEGE PHYSICS II SPCH 2333 DISCUSSION & SMALL GROUP 
PHYS 1415 PHYSICAL SCIENCE I COMMUNICATION 
PHYS 1417 PHYSICAL SCIENCE JI SPCH 2335 ARGUMENTATION AND DEBATE 
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TRANSFER DISPUTES 
If course credit earned by a student at another mstitution of highci cctucatwn m '!exa,, is not accepted by South Texa;, 

Community College or if course credit earned by a ,tudent of South Texas Community College ,snot accepted by another mstitutiun 
of higher education in Texas, the student and the transferring institution will receive: v. ritten notic,~ thar the tran,fer of the course i,, 
denied. Both STCC and the other institution aiong with the c,tudeni ,hall ell.tempt to ,cS<Jln: the tr,m,fer ot th;:; cuu,se credn in 
accordance with Coordinating Board mies. If the transfer is not re,,olv;;d to the sat1,,facticn of the ,tudent or the instnmior: ;it i"htch 
the credit was earned within 45 days after the date the student recciv::d writ!c'n nonce of the dennl, the ir,st!luticn denymg transfer 
will notify the commissioner of higher education of ,ts denial and the reason for denial. T11e comni,sioncr of higher educatir,n or the 
commissioner's designee will make the final determination about a dispute concerning the transfer of course crcdJt and will give 
written notice of the determination to the rnvohed student and in°.titution, 

COLLEGE SUCCESS 101 
South Texas Community College has i1nplerncr;rcd a ~tudent )UCCt:ss progr;:Uli IO .:::;,~!f)i. :,tudents 1n 

demic achievement. College Success 101 is a course ru:ummended fur all ,.t:1,Lonts -:n'.er 1n;_2 

an absence from school, or desiring to improve ;;lass pcrfomian>:e ·1,Jp;,:,, ,·u,e,ed i1~cll!,k 
• Test-taking tips 
• Managing time 
• Utilizing tutoring services 
• Developing effective study habits 

A variety of class proJects wili be a,,1gned v.hid1 include develor,ing ;:i ner,unal c:arec~ pi,m and sefl1n_o; ac·aJem1c ~".il,. 
Consult the counseling staff or your advisor for more information ahom :his cour•;e. 

CHANGE OF SCHEDULE 
Students must use a drop/add form for all schedule change,. It the reqm:sl origirnite, "'ith the otudent, :he change must be 

completed within the time specified in the college calendar. A fee of $10.00 wili be charged for each transaction. The l ollege 
reserves the right to make changes in a student's schedule; when this occurs, no fee is charged. 

With the consent of the instructor and the Director of Admis.,;iom,, a studem may drcp a ,·ourse. A grade o; W" ( With 
drew) may be received. Refer to the academic calendar for information conc,.;rnin,!, -., ithdraw,Jl •.L,te, 

Students who are TASP-mandated to ,mend a de<'ekpmen:cil c•Ju1 ,e(,.; mm, :·:,nam ;,: .1t k"-,r ,.;r,c: ,,. "•T," 

unless they plan to withdraw from the College. Student, who arc re[!uired to eriroli m two or three developmental cuur,es m;iy nor 
drop developmental courses \i.'ithout approval of the ()ffice of Counseling: and A.dvising. Lrun re-era oll nicr::, th::-~ ;;cad,,:,nt rni.Lt t:Vi:·oll 
in developmental course, as approved by the Office of Coun,eling and Advismg 

All changes in schedule, including adding and drnppmg cowscs. ir;u,.t be ttrnmgell b, thee ,tu:Jcut ::1 \Hli!r,I!. C:hd1f',> a"C 
not official until all steps in the proce'iS have been completed. Rcc,,rd:; ,,f '":thc!ra'va! and re-cnroill'.>-Tt 1:;n b: rr:~n:ta;:1cd. 

WITHDRAWAL 
Students who find it necessary to withdraw from a class or classc', ,hould obtain the appro'.·ctl nr the Ofk·t· (>f Adrnis,1ons 

and Records and sign an add/drop fonn. Merely discontmumg clas~ attenclcmce ck,t:,, not con,tilutt' a drop or ,v1thd, aw;il. 1\H studcms 
must notify the Office of Admissions and Records in writing before they wili be officially ;;,ithlr;n, n from chss. F,Hlure to withdraw 
properly may result in a grade of "F" in the course. It is the student's responsibility to officially wilhdrnw through th,, Office of 
Admissions and Records. 

Also, failure to comply with this regulation will subject the ,tudnn 10 lo,ing ali refunds wh1di would normally be avail 
able. Such failure may also jeopardize the privilege of readmis,ion to this or any other col!egt'. 

Students who are mandated to attend a developmental course(sJ rnust remain in at least ,me :;uch course unle,,s they are 
withdrawing from college. 

All college property in the student's possession must he returm:d and all debts to the College must be pa1d before the 
student can withdraw in good standing and be eligible tor a tran,cript ot ,:n:dit /n,rn the Coilcge. 

COURSE LOAD 
A full-time student is defined to be a student enrolled ,H !'.: 01 nFJ!C' ,,::nie·,rcr h,,ur, Th: rwri"n,! •~c•:,c',,: l·.ia,J d•mng 1hc 

regular semester is five courses equal to 15 to 17 scme,tcr llu\;r.,. 
The normal course load for ea:..~h surnn-ier cerrn i~ t\.vo ctn1rscs t,)trJJh.llg () hJ 8 ;L'.1nc::tcr hCiurs 
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BASIC SKILLS TEST 
The Tcxcts '>tare Educ·ctllon Cidc re4u1rc, th.n 1t11 ,tuc!cnt, be ts:sted tor reacl1ng. v. ntrng. :md mathematics ,kilh All full­

tirne or part-tl1nc r.,tudents enrolled in ci de~rce prograrn or ccn1ticatc prograr11 \vith 9 \CTTlC\tt:r hc)urs or rnorc of ~encral eJucation 
cour,e work arc: re4uircd to L1kc the test. For more rnformalion about placcmcm tc.stmg and TASP. reter w the lASP ,ection locatl'.d 

in the Admi,ol('ll Crndelrne, chapter uf this catalog. 
Student, scoring below college level 111 their has1c ski lb treadmg. wnting. mathernat1c·,J must be cont1nuously enrolled m 

remecfanwn for deficient area, untli they demonstrate colkge-lc1·cl L·ompcknc1 by passage of all sectlons of the TASP rest. '.\on­
course hascdTASP rernccli,1t10n i, c1vaiL1hlc for stuch,nl\ who ha\c successfully completed rcmed1atmn coursework but who have yet 
passed all scct1ons <1f the T/\SP test. Stud1:nts who register for nun-cour>e ha,ed TASP rcmediat10n rnu,t spend a rmmmum of 16 

cluck hours p·~r :-c\..:n1c:,te1 111 the t:.itonng lur. 
Studc?nt:, \\ 1tl1 fl-8 ,.red it hDur, w no ha1 c nut taken the TASP test prior to rcgi,tratiun mu,t tJkc;; C,mipu., Placement Test. 

Stude1~r:- rna~ he required to take one or n1orc renkl.hal clasjc~ hcbed un tc'.')t rc:Julh 
Student., \\ ho require remcd1at1011. hut do nnt rt·g:1ster for ck1elopmcntal cour,cs. will he required to drop academic 

cour,e, in wh,cl1 the) were enrolled. 

CREDIT BY EXAMINATION 
C:n:Jn h\ ,:x:11mnat,on rru, hl'. '.:ameJ hy department ct! cxc1,11rnc1tim1. Studcnh who hdVC been gi\·cn graclc:s other than"\\"' 

Ill the c,1urc,e arc e:1g1bk for credit cxctrnrn;lti()[l unk" the course i, othen, 1se unal'atlahle and 1, required for graduatrnn. Grades for 
credit hy cx:arn1nJticn ctrc rc:.:tiHk:J ,.1\ 1_:1cl1it ~1nd ~lrc~ not con.;1dcreJ 1n C<Jfflpunn~ grade point ;.ncragc\. 

Credit awarded lor tcqmg at South Tex,,.,, Comrnurnty College may or may not meet minimum rcqu1remcms f()r credit at 

clthcr l!btHut1orb !t" the ,l,,dt;m', rc,pun,ihilily tu check with the school they mteml to attend lo \Crify transfer requirement:.,. 
The tu1t1on c<J,t rur the cour,e must be pJ.1d to the Hu,rnc,, Otficc and a receipt pre,cntcd to the: mstruct,Jr hcfore the 

•,tudcnt is penrn\\cd to take> the :::xammat1rm. The ccrtllication of crt:dit form mu,r be suhmlltcd 10 the Oflicc of Admiss1or1s and 

Record, hy thL, instructor 

SCHOlA5TIC STANDARDS 

SYSTElvl OF GR_t\DING 

GRADF\1\RK 

H 
C 
D 
F 
C:R 
f 
\\ 

.\ud 

GRADE \LEANING 

Cidod 
/\\·eragc 

E1J1111,z 
Credit b:, Exarnrn,HllHI 

Incnn'"irl,?rl: 
W1thdrcv, 

.:-...udit 
~lJ!l(r~:JJ~ 

For Deveiupmental Course1 Only 

Pa" 
'up,,,<, 

G_RADE POINT PER SE'VIESTER HOCR 

0 
'.\ot computed 
\:ot con1puted 
:\ot computed 

:\ot computed 
:S:,,t cornputcd 

:'iot computed 

;\ot computed 

* The in~,tructC'r n1J: ~!.\)lgn '-~1~ ·r· h~c~tU'.'ll' (if _-.,i.udcnt i!lnc'.')\ or otllcr unavoidahle circumqance:-,;. The \tudent n1ust l'On1plcte \Vork 

within one st:rn<c,tl'r a!ttT the end of the ,en1c"1er in \\hich the grade was i,sued or receive an 'F" for the cour,c. 



SCHOLASTIC PROGRESS STANDARDS 
Students are expected to meet certain minimal standards for coursework completed at South Texas Community College. 

Students who fail to maintain a cumulative grade point average of 2.0 (C average) are considered scholastically deficient and will be 
placed on academic probation or suspension as appropriate. All grades earned by a student, except for developmental courses, will 
be included in the computations of the grade point average. In the case of a repeated course, the last grade recorded will be used in 
the computation. 

The Academic Probation and Suspension Policy for students attending STCC is as follows: 

Level of Academic Status 

GOOD STANDING 

PLACED ON ACADEMIC PROBATION 

CONTINUED ON ACADEMIC PROBATION 

ACADEMIC SUSPENSION 

GPA Criteria 

Cumulative GPA is 2.00 or above. 

Cumulative GPA has dropped below 2.00 

Previously on Academic Probation and cumulative GPA 
is below 2.00 but current semester GPA is 2.00 or above. 

Previously on Academic Probation and cumulative GPA 
is below 2.00 and current semester GPA is below 2.00. 

Academic probation or suspension will be determined each regular (fall or spring) semester on the basis of the student's 
current semester and cumulative grade point average. Academic suspension shall last for one regular fall or spring semester. Stu­
dents placed on academic suspension may enroll for summer sessions for the purpose of raising their cumulative GPA to the level 
required for good standing. 

A student on academic suspension who raises the cumulative GPA to 2.00 or higher can be reinstated in good standing 
following application to the Office of Admissions and Records. Removal from suspension can be most effectively accomplished by 
re-emolling for courses in which the student has a low or failing grade. 

If a student who has been suspended feels that unusual circumstances warrant a review, the student may provide a written 
appeal to the Scholastic Appeals Committee in care of the Counseling and Advising Office. 

All students are responsible for knowing whether they are eligible to continue at STCC. An ineligible student who never­
theless registers shall be dropped and cannot attend class. Students shall not receive special consideration for lack of knowledge of 
scholastic status, regardless of whether they registered and paid fees. 

DEVELOPMENTAL STUDIES PROGRAM 
The Developmental Studies Program is designed to assist students m acquiring the necessary skills required for college­

level study. The program is designed to serve students who: 

• Did not have adequate exposure to these skills 
• Have been out of the academic setting for some time 
• Feel their skills in these areas needs strengthening 
• Score below the designated percentile on the Pre-TASP Test 
• Score below the passing level on the TASP test 

The curriculum of the program is centered around the basic abilities to write, read, do fundamental mathematics, and study 
effectively. The courses available are: 

• ENGL 70 Reading Skills I • ENGL 91 Writing Skills III 
• ENGL 80 Reading Skills lI • MATH80 Developmental Mathematics 
• ENGL 90 Reading Skills Ill • MATH85 Introductory Algebra 
• ENGL 71 Writing Skills I • MATH90 Intermediate Algebra and 
• ENGL 81 Writing Skills II Geometry 

Developmental courses are not transferable and may not be used in the calculation of the transfer grade point average. 
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ATTENDANCE POLICY 
Regular and punctual class attendance is important to the attainment of the educational objectives of the College. In some 

cases, an instructor will have additional attendance guidelines with administrative approval which will be consistent with the 
fundamental poiicy but will fulfill individual course requirements. The policy will be explained in detail to the class at the beginning 
of the semester and will be included in the course syllabus. The attendance policy is effective on the first official day of classes. 

The South Texas Community College policy states: 

Regular and punctual attendance in clas:i and laboratories is expected of all students. It is the student's 
responsibility to communicate with the faculty member concerning any absence as soon as the student is aware 
that he/she will be absent or as soon as the student returns to class. Makeup work for class absences will be 
permitted onlyfor sickness, serious emergency, or college-sponsored activities. The student must take the initiative 
and assume the responsibility for making up any missed work. In some cases, the student may be required to 
present evidence to support an absence. 

Instructors may drop students at the poinr when, in the opinion of the instructor, the student would 
have difficulty in successfully completing the course. It is still the student's responsibility, however, to officially 
withdraw from the class. Any student not taking this step may receive an "F" for the course. 

STUDENT ABSENCES ON RELIGIOUS HOLY DAYS 
A student who is absent from class(es) for the observance of a religious holy day may take an examination or complete an 

assignment scheduled for that day within one week after the absence if the student notified the instructor(s) in writing of the 
proposed absence on a form provided by the institution no later than the 15th day of the fall or spring semester and the 5th day of the 
summer term. In some cases, a letter of verification of the observed holy day from the religious institution may be required. In 
addition, the student must adhere to the provisions of Section 51 .911 of the Texas Education Code, and to the institution's procedures. 
Forms are available in the Office of Admissions and Records. 

ACADEMIC HONORS 
HONORS PROGRAM 

South Texas Community College is committed to meeting the many educational needs of each student in our community. 
The Honors Program is designed to provide enrichment to enhance and encourage intellectual curiosity, good citizenship, and 
leadership skills for students who are highly motivated, intellectually gifted, academically well-prepared, and/or unusually creative. 
The progressive opportunities for study found in the Honors Program provide innovative challenges to students with exceptional 
abilities. 

Courses in the Honors Program 
• Honors courses are special sections of the regular college curriculum, and are designated as such in the course schedules. 

The Honors courses offer unique learning opportunities. Course work is mo.re individually structured and presentations have an 
innovative approach focused on active and experiential learning. Many course offerings will be combined sections to further 
heighten interdisciplinary education and applications of critical thinking strategies. 

• STCC students who are accepted and participate in the Honors Program will have increased opportunities for individual in-depth 
exploration into concentrated areas of study. 

• Honors courses will have heightened applications of critical and creative thinking skills. 

• The course work will usually be coordinated with a specific theme each year. As a result students will benefit from interdisciplinary 
approaches within and between various courses. 

Admission Requirements 
Students must apply for the Honors Program. Applications will be reviewed and admission determined by the Honors 

Faculty Committee. 



For admission to the Honors Program, a student must meet ONE of the following requirement,: 
An ACT composite score of 24 
An SAT composite score of 1110 
Cumulative college Grade Point Average of 3.25 (4 0 ,cale) 
Graduate placement in top l 0% of high school class 

To apply, students must submit the following to the Chair of the Honors Faculty Committee: 
I. Official scores from your ACT, SAT or TASP exams. 
2. An official transcript with your current Grade Point Average. 
3. Two letters of recommendation from faculty 
4. An STCC Honors Program application form. 

Required Honors Curriculum 
Students enrolled in the Honors Program need to complete a total of 27 credits in Honors course work. Students must 

complete 12 credits in the following courses: 
English (3 credits) 
History (3 credits) 
Math (3 credits) 
Social Sciences (3 credits) 

First year students in the Honor- Program will have the to fill the core c:umculum requirement, ma core 
seminar that will combine 9-12 credits and focus on a speci fie theme each year. 

A student will complete an addllional 12 credits in Honors courses in the specific degree program in which the student is 
enrolled. Students must enter with a rrunimum 3.25 G.P.A. on previous college level work, but once admitted to the Honors program 
students must maintain a 3.00 G.P.A. while consistently enrolling in a minimum of 6 credit hours each semester 

A student completing ali requirements in the Honors Program will he de,ignated a, a graduate of the Hoi1ors Program 
Degree within the student's area of study. 

Honors Capstone 
Prior to graduating with a degree from the Honor, Program. each student will complete a J credit Honors Capstone 

Project. These projects will be completed in an interdisciplinary Capstone Seminar focused on a specific theme. Students wilJ have 
the option to do an independent Capstone project under the direction of an Honors faculty advisor. 

Students will prepare a Capstone proposal for a research paper, a documentary. a creative project. applied research. and/or 
field study. Each student will give an oral presentation about his or her Capstone project. The most qualified capstone projects will 
be selected for awards by the Honors Committee and Academic Divisions. 

The Honors Capstone is an opportunity for Honors students to demonstrate not simply mastery of a subject area, hut 
additionally to exhibit leadership by developing innovative approaches and presentations in unique, independent areas of study. 

To complete the STCC Honors Capstone, students will enroll in the 2389 course from the department that is most appropnate 
to their field of study. 

The Honors faculty consists of instructors with experience and training in alternative educational approaches. The curriculum 
objectives and teaching strategies established by the Honor Chair and Honors Committee consistently support a qualitatively different 
experience as a backbone of the STCC Honors Program. 

For additional information, contact Kathleen Dahl, Chair of the Honors Program. 

HONOR GRADUATES 
Honors at graduation are based on a student's grade point average for the total hours completed at South Texas Community 

College, excluding developmental or repeated courses Students who have completed at least thirty (30) ,emester hours at STCC 
with a grade point average of 3.5 or above will graduate with honors. 
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PRESIDENTIAL INSPIRATIONAL ACHIEVEMENT AWARD 
The President of South Texas Community College awards a S 1,000 scholarship to the graduating student who has served 

as a source of inspiration to his/her fellow students and to faculty and staff as a result of his/her accomplishments in spite of 
adversity. 

BETA EPSILON MU CHAPTER OF PHI THETA KAPPA 
The purpose of Phi Theta Kappa is to recognize <jnd encourage scholarship among associate degree students. To achieve 

this purpose, Phi Theta Kappa provides opportunities for the development of leadership and service, for an intellectual climate to 
exchange ideas and ideals, for lively fellowship for scholars, and for stimulation of interest in continuing academic excellence. 

Each semester invitation to membership is extended by the chapter to CR students without advanced degrees who have 
completed at least 12 hours of coursework leading to an associate degree in which they have a GPA of 3.5. 
For further information, contact STCC's chapter advisors: Anthony P. Ramirez, 928-4446, or Karleen A. Mathers, 928-5078. 

PRESIDENT'S HONOR LIST 
South Texas Community College recognizes students wJth high academic achievement by naming them to the President's 

Honor List. To receive this honor. a student must be enrolled in 12 or more credit hours and must have earned a grade point average 
(GPA) of a 4.0 on a 4.0 scale for the semester. 

VICE PRESIDENT'S HONOR LIST 
South Texas Community College recognizes students with high academic achievement by naming them to the Vice President's 

Honor List. This document is published soon after the close of each semester. To receive this honor, a student must be enrolled in 12 
or more credit hours and must have earned a grade point average (GPA) of at least 3.5 on a 4.0 scale for the semester. 

GRADUATE GUARANTEE 
Subject to the conditions listed below, South Texas Community College guarantees that students earning the Associate of Applied 
Science Degree or the Certificate of Completion will have the job skills necessary for entry level employment in the technical field 
for which they have been trained. If an employer judges the graduate as lacking in skills identified as exit competencies for the 
program of study, the graduate will be provided up to 12 tuition free credit hours of additional training. Special conditions which 
apply to this guarantee arc as follows: 

1. The graduate must have earned the Associate of Applied Science Degree or Certificate of Completion beginning September 
1994, or thereafter in a Technical/Vocational/Occupational program identified in the College catalog. 

2. The graduate must have completed the Degree or Certificate program with the College (with 75o/c of credits earned at the 
College) and must have completed the graduation requirements within a 5 year time span. 

3. The graduate must be employed full-time in an area directly related to the area of program concentration as certified by the 
appropriate career program chair. 

4 Employment must commence within 12 months of graduation. 

5. The employer must certify in writing that the employee is lacking entry-level skills identified by the College as the exit 
level program competencies and must specify the areas of deficiency within 90 days of the graduate's initial employment. 

6. The employer. graduate. program chair, counselor. and appropriate faculty member will develop a written educational plan for 
retraining. 

7. Retraining will be limited to 12 credit hours related to the identified skill deficiency and to those classes regularly scheduled 
during the period covered by the retraining plan. 



8. All retraining must be completed within a calendar year from the time the educational plan is agreed upon. 

9. The graduate and/or employer 1s respomible for the cost of books, insurance, uniforms, fees, and other course-related expenses. 

10. The guarantee does not imply that the graduate will pass any hcensing or qualifying examination for a particular career. 

11. The students' sole remedy against the College and its employees for skills deficiencies shall be limited to 12 credit hours of 
tuition-free course work under conditions described above. 

12. Activation of the "Graduate Guarantee Program" may be initiated by the graduate through contact with the appropriate 
administrator within 90 days of the graduate's initial employment. 

GRADUATION REQUIREMENTS 

South Texas Community College awards the Associate of Applied Science, Associate of Arts and Associate of Science 
Degrees and the Certificate of Completion. 

Catalog Restrictions: 
A student who enrolls at South Texas Community College during any academic year and who earns credit for work done 

during that year may graduate under the college requirement provision of the current catalog or the catalog in force during the 
student's first semester of enrollment, provided that the student is continuously enrolled and graduates within l year (certificate 
program) or 2 years (associate degree program). However, a student must complete all requirements contained in the catalog 
selected for the associate degree or certificate program chosen. 

Graduation Ceremony: 
The ceremony for graduation is held in May. An application for graduation must be submitted to the Office of Admissions 

and Records twelve weeks prior to the end of the fall or spring semester or 30 days prior to the end of the summer term in which the 
degree/certificate is to be conferred. A preliminary degree check will be made at the time. Although participation is optional, 
graduates are strongly encouraged to participate in the ceremony so that the faculty and statfmay publicly express their congratula­
tions to each student. 

Those who have satisfied the following requirements may be graduated. 

ASSOCIATE OF APPLIED SCIENCE DEGREE 
To be awarded the Associate of Applied Science Degree, the student must satisfy the following requirements: 

A. Complete the appropriate course of study for a two-year Associate of Applied Science program as specified in the College 
catalog. 

B. Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required 
specialized courses, unless a formalized articulation process is in place. 

C. Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and 
Schools, Commission on Colleges, which includes at least one 3 credit hour course from each of the following areas: humani­
ties/fine arts; the social/behavioral sciences; the natural sciences/mathematics; and one or more electives chosen from disci­
plines outside the student's areas of specialization. 

D. Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or specialization. 
E. Pay all debts to the College prior to graduation. 

ASSOCIATE OF ARTS DEGREE 
To be awarded the Associate of Arts Degree, the student must satisfy the following requirements: 

A Complete the appropriate course of study for a two-year Associate of Arts program as specified in the College catalog. 
B. Complete 15 of the last 24 hours of credit at South Texas Community College as well as at least one-half of the required 

specialized courses, unless a formalized articulation process is in place. 
C. Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and 

Schools, Commission on Colleges, which includes at least one 3 credit hour course from each of the following areas: the 
humanities/fine arts; the social/behavioral sciences; and the natural sciences/mathematics; and one or more electives chosen 
from disciplines outside the student's areas of specialization. 

D. Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or specialization. 
E. Pay all debts to the College prior to graduation. 
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ASSOCIATE OF SCIENCE DEGREE 
To be awarded the Associate of Science Degree, the student must satisfy the following requirements: 

A. Complete the appropriate course of study for a two-year Associate of Science program as specified m the College catalog. 
B. Complete 15 of the last 24 hours of credll at South Texas Community College as well as at least one-half of the required 

specialized courses, unless a formalized articulation process i, m place. 
C Complete a minimum of 15 semester credit hours of general education as defined by the Southern Association of Colleges and 

Schools, Commission on Colleges, which mcludes at least one 3 credit hour course from each of the following areas: the 
humanities/fine ans; the social/behavioral sciences; ~nd the natural sciences/mathematics: and one or more electives chosen 
from disciplines outside the student's areas of specialization. 

D. Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of emphasis or ,pecialization. 
E. Pay all debts to the College prior to graduation. 

CERTIFICATE OF COMPLETION 
To be awarded the Ce11ificate of Completion, the student must satisfy the following requirements: 

A. Complete a course of study for a Certificate of Completion program as specified in the College catalog. 
B. Complete 15 of the last 24 hours of credit at South Tex a, Community College as well as at least one-half of the reqmred 

specialized courses, unless a formalized articulation process is in place. 
C Maintain a minimum average of "C" (2.0 GPA) for all courses in the area of specialization. 
D. Pay ail debts to the College prior to graduation. 



Support Services 
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STUDENT SUPPORT SERVICES 
South Texas Community College recognizes the importance of professional advisement and assistance for students and 

prospective students. As a result, the Student Support Services Office offers a variety of cost-free services designed to enhance 
student development and success. All services arc confidential and may be arranged by contacting the Student Support Services 
Office in Building A of the Pecan Campus or by calling 618-8372. 

The following are services available through the Student Support Services Office: 

COURSE ADVISING 
Students with declared college majors are advised by the faculty in their major area. Those individual students who have 

not chosen a major are advised by the Student Support Services Staff. The staff will assist every student with information related to 
college orientation, cun-iculum and degree planning, preregistration, specific transfer information as well as assisting students who 
are placed on academic probation or suspension status. 

Students will be advised on English and Math courses based on their test scores. Please check with the Counseling and 
Advising Office for course placement. 

CAREER COUNSELING 
Career guidance, as offered through the Student Support Services Office, helps students establish an occupational choice 

and provides information on the requirements needed for a chosen field. Available resources include a computerized guidance 
system called DISCOVER as well as other individual assessment tools, video tapes on career and self-improvement, and a growing 
library of occupational information. Transfer information is also available in the forrn of selected catalogs from other institutions of 
higher learning, a, well as brochures and other publications. 

PERSONAL COUNSELING 
Counselors are available to help students understand and deal with social, behavioral, and personal problems which might 

interfere with future college success. Appointments may be made by calling 618-8372 or by visiting the Student Support Services 
Office. No appointment is necessary, and walk-ins are welcome. 

REFERRALS 
The counseling staff may recommend referral to other appropriate community and college resources when necessary and 

with the agreement of the student. 

TESTING SERVICES 
Counselors may use scores from various standardized tests to assist the students in career selection, course selection, and 

to meet a variety of other needs as expressed by the student. Please consult the Student Support Services Office for more information 
concerning required tests. 

GENERAL 
Counselors are available for individualized presentations about South Texas Community College programs, enrollment 

procedures, course placement, and other topics of general interest to students and parents. 

NEW STUDENT ORIENTATION 
The New Student Orientation is designed to welcome and introduce new students to STCC. Students will receive informa­

tion about advising, financial aid, business office policies, student organizations, campus activities, and student support services. 
This program is mandatory for all new and transfer students seeking to attend South Texas Community College, and includes the 
essential aspects of student life at STCC. Academic advisement, course placement and career services may be obtained in the STCC 
Counseling and Advising Office. 



SERVICES FOR SPECIAL NEEDS STUDENTS 
STCC can provide a variety of support seryices to individual students with special needs. These mdividual:-, as dc,cribed by 

State guideline,, are students \Yho are disabled, displaced homemakers, academically or cco1n1111cill1, di'<t,h s,; .1,1,: ! ;;, :r,1T,',·1 Hnnl 
institution5i. or enrolled in prograrn:-i that are not tn1di1ion;.il for tht:ir gendi:-:L Thc,c: .:..cr\:1L',:-., iLL'lLd:? the Co'.!(l\VL1µ-. 

For students wJth d1sabd1t1c,, accommuJauons may be made that would alluw the md1,1du1li ,tudent to be ,ucct",,lul at 
STCC. Each :;tudcnt \i.,,ill he pro\·iUed accornmodation::, appropriate !Cl h1~/her neccb. dcpcndt>(d up1:11 th1..~ di.:.abdEy de­
scribed by the indi,;dual ,,tudent. Before .1en u es mm be prm ded the :ill/dent mwl sui)l!,i/ Uf!f!!Dprialc aucumullllliun 
regardin_~ the di.Jo.hilztyfront a 11rojc.)·szonal cnduruor outside oj ~\TCC. See ct L'OUI1\1...~1Pr in the St~;Jcnr Sdpp1-1n Ser\'l(i2'.'i 

Office for more detail, or call 19561 618-8172. 

For more information regarding South Texa, Community Cullcgc\ compli<1;:ce \V 1th Tilic IX r,;cx ::qult\J of the Amen­
cans with Disability Act ( ADAJ/Sect1on 504 of the Rehabilitation Ac'\ uf 197 3. contact a coumclor at the Studcm Support 
Service, Office m call 19'.'i6J 618-8.17 2 

STUDENT I.D. CARDS 
All students are required to purchJ~C an idcnt1ri('at1on ...:.ird al the tirnc ui 

~houlU carry it at all lime:) a\ it n1u:--it he prc'.')cntc:d \\'hen l:ash1ng chc-Lk•,, paying fr.:c::. n~quc· un~ 
,en ice,. 

HEALTH SERVICES 

-tnd utilt?ir.g lthrar:, 

South Texas Communit, College docs not provide health c:1re s~n1cc, The Culicg,2 clu,,, to •,c\,:ral h,'cdli1 urc fac1l!­

ties and will utiliLc the 91 l system in an cmergt:nc) ,ituat1nn. 

STUDENTS RIGHTS, PRIVILEGES, AND EXPECTATIONS 
South Tcxa, Commumty College', primary runction i, to prcn1de m ,,clu-:at10n1d enYiwnmcnt \\ n1,1h \\Jli include the 

upportunity for acadernic. \oci:.1!. anJ personal growth. Enro1ln1c;;1 1n an educational l!btllL:!:or: ur r·iighcr le:.1rn'.~1g i~. ni.-1 1 ~>Jn1pu!­
;,ory. It is optional anJ voluntary. The HJluntary entrance of a ,tudent m ,uch mstllUtllm, i, an en:r:rnc.'C rnw :nc 1,c1,,.km11· cumn:u· 
nity hy inJiYidual Lhoicc. \Vith \U(.'h Jd111i..,:-,ion, thl'. ~tudcnt <l:'l:~urncs obligation:, or' rcrfnrn1an~1.._: :-~1L! h~~i1::•,,.: 

by the instltutwn retcvarn tolls 12\,ful rrn,,ion,, pr,iceo,c,. and functions. 

The Colh:gc tbsun-11;;7- that the )tu dent h,-1 ..... an carnt>.t ...:dLh:~1tic 1nJl purrhhc ~u1J a h>'cl uf n1c1turH> , L,1t 1-:.:, ~-' HLli-:k 
behavior. This a.~'.'>un1pt1on continues until the ~tudent dc1nunstratc~ uthcn:v1:--e. L\1 Cr) '.-itudc1n 1:--. ~uhJcci tu ail t·cul~LiL ~)re.le. and local 
lav,s. Any student who violates any prov1,ion of tho,e !aw, 1s sub,icct to disciplinary action mcluding expulsl\Jn. icg,,rdks, ilf any 
action taken by civjl authontie~ Thl~ prlvilcg:-.; ot cxerci,:ng right::, of cll1lenship d~ dcfin~d under the Con"'titutinn of the LnileU 
State., is reaffirmed by the Cctllege to each <,tmlcnt. The College stnvcs to as,ure Jue proct.:s,, and to outii;:e specitic way, to appeal 
in case of d1sagn:ement with administered Ji sci pl int: 

OFJ;'ICIAL STATE1\,1ENT RELATING TO STUDENTS \VITH 
CONTAGIOUS DISEASES 

South Texas Community College recogmzes that contag10us diseases are a serious threat to public health <1nd is commit­
ted to encouraging an informed anJ educated response to issues and questiom concerning these d1se11scs 

No individual with Human Immunodeficiency Virus (HIV) or Hepatitis B Virus (HBV! will h<: discnrmnatcd against in 
employment, admission to academic programs, health benefits, or accc,, to facilltlc>. Students with H!V ur HBV infe,:tion may 
attend any STCC functlon or event as long as they arc phys1calh and mentally ahlt' to part1~1p:ik. perlorm a,,1gn,:d wurk and pose 
no hi,;alth risks to others. All infornMtion regarding the medical status of South Tt'\a, Community Collc,!C facult), staff and ,tu dents 
is confidential. CunLiCl the Student Support Scn'1Lc~ Dfficc for adJi11onetl infornuticn or cal1 r9~6} 61 ~ r-:12, 
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FINANCIAL AID 
The Financial Aid Office at South Texas Community College is available to assist those students who have difficulty in 

meeting the cost of attending college. Although the primary responsibility for financing an education rests with the student and the 
immediate family, it is recognized that many students will require additional assistance in order lo finance their educational goals. 
Therefore, South Texas Community College, through the Financial Aid Office, offers financial assistance based on documented 
financial need to those students who would otherwise not he able to attend college. 

Awards from financial aid programs funded by the federal and state government are administered according to the laws 
and guidelines governing those programs. Pnority is given to students with the greatest documented need whose complete applications 
are received by the deadline dates. 

THE APPLICATION PROCESS 
To he considered for financial assistance, a student must file a Free Application for Federal Student Aid (FAFSA) each 

year that the student seeks financial help. Each person of a family applying for financial aid must file a separate set of application 
materials. As soon as the application is processed (4 to 6 weeks), a Student Aid Report (SAR) will be mailed to the applicant. The 
SAR must immediately he submitted to the Financial Aid Office to determine eligibility. The Financial Aid Office will review the 
SAR and provide additional fonm or advise the <,1udent of any problem that might exist with the application. If selected for verification. 
the student must provide signed copies of Income Tax Returns for the person(s) whose income is reported on the SAR (student's, 
parent's, guard1ans's). Verification of other income tax may be requested. Information obtained from the SAR is used to determine 
the student financial need and the types of awards for which he/she qualifies 

The Free Application for Federal Student Aid is available through most high schools and area colleges. 

The Sou1h Texas Community College code number, 03 l 034, must be included on the application. 

All applicants who have attended other colleges, trade schools, or universities are required to submit a financial aid 
transcript or all aid received at the other institution(s). This is required whether or not financial aid was received from the prior 
institution. An application for aid will not be considered until the required number of financial aid transcripts have been received. 
Financial Aid Transcnpt Forms may he obtained from the STCC Financial Aid Office. 

ELIGIBILITY REQUIREMENTS 
To receive Financial Aid, a student must: 

be a citizen or an eligible noncitizen 
have a high school diploma, a GED certificate or meet eligibility to benefit criteria 
be registered w!lh Selective Service if required to do so 
have financial need as demonstrated by supporting documents 
be enrolled m a certificate or associate degree program 
be m good standing and maintain satisfactory progress in the course of study he or she is pursuing 
not owe a refund on any federal or state grant program received at any institution previously attended 
not be in default on any Title-IV federal student loan or any other Higher Education Act Loan Program received at any 
institution previously attended 
sign a statement of educational purpose indicating that all funds received from financial aid programs will be used solely 
for educational or educationally related purposes. 

DEADLINE DATES 

TERM 

Fall Term 
Spring Term 
Summer Term 

DEADLINE TO RESERVE CONSIDERATION 
FOR FINANCIAL AID 
June 2 
November 3 
April I 
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Complc~.cd 
eligibility. 

c':, i'' lc·j ikadline ;fate wi!l receive pnority consideration of ail ;wailahle funds, subject to student's 

•' ,iiH:t· deadline d,rn: •.v1l1 he proce,sed on :i funds avaibble basis. 

GRANTS 

Pell Grant 
The Pel! Cir.1nt i, .1:• en• ir,rn:t:;,: [)r:s;1,Hr1 1 hat prmide, a federally funded grant for every student who applies and is 

eligible. It is a form of gift ;ui and d,1e, nr,: h,,;,: '" '.x· rep.:i1d. The ,tudent must be enrolled full-time to receive the maximum amount 
for which eligible undc:r the Pell Cc,;n: ,;; ,.;g1 ·q;; I',: i ·ti m•· ·.l ud•crm ,, ill rect.,ive prorated amounts for three quarter-time, half-time or 
less than half-time enrollment. A ,,;,d,.:iti ,., ho !u; :-amcd :, ba, hl'lur\ degree is not elig1blc to receive a Pell Grant. 

Supplemental c'dcu:mimwi Opporltmit)' Grant (SEOGJ 
The SuppiemcnLl E,1u, ,,r1,. %11 OJ'portumty Grant is also a form ot gift aid and IS used to supplement the Pell Grant for 

those student, who dcm(:,;•,tr:1',' !;iur.-.ul r.c>ed cibt1ve the amount of Pell Grant. The amount of the SEOG will vary according to a 
student\ finar:~1,,1 nc·:d. t'.,e ::n1<,::r:• r.U-,he :s pro,i(ku from other financial assistance programs, and the amount of funds available 
m the SFOl, ,•fO."',i',, h,, t'n_· •,;F11, :. ;,ric,ritv i, ~iv,:n lD full-time students with iow familv contributions. 

Texas Public Educatwn Grant (TPEGJ 
The TPf:C, ,,.,,,:r:'fT: ,. :, •/:,,,: i~r·1n,;ia] aid prngr:m, designed t,1 assist student, anending statc supported colleges. Students 

mu" •,h, ,.,: f!,,rn, ,n .,: .,.:i,c,1'1,.::,,ry pugrc:,s toward their educational goal;.. The actual amount of the grant will 
Va!) 1,forc:1Jinf "'' '.':,· .· '. ,ii1• ,.: , ,,, tti:.: ::c·,ilege, the student, family !Jnancrnl conditwn and otb,·r financial aid the student 
may he n.:.Lc:t::,,j~ 

,l::..1. ;L;,,,, 'oranb upon the financial need of the appilcant. Eligib1lny 1s determined by the 

FEDERAL WORKS fl DY PROGRAJ\;l 
The Federal \V,nk-Smc:". 

part of their ,'duc:au,ma: e·,;, -,·. 

Student placcrnenr ,xiii .. ,,.1 ,,·,: 

r- , nm \FWS ! prnv1cks Jobs for ,tudcnts wbo hav1e great financial need and who must earn a 

• fii1,rnual ,fol office iirrange~ and places students m Jobs on-campus as well as off-campus. 
, ; :·,,::cd ul financial assistance; (2) Class schedule and; (3) Acadermc progress. 

:,,., ·.;,:'! ,ary ac,.:iJrding to the ,tuden(s financial need, the amount he/she is provided from other 

Fm lhc· I'\\ '.,f>. r,:;,.:::·t:, ,;,.n-,1,x: mon i,, ;:.iven to full-time students. If the student has a compelling reason for attending less 
than full-tw,c hu, at :,·c1,'. h-.tif r, '"t:. :,,; •.·' ,h,: may petition to be considered for the F\VSP 

FEDERAL STUDENT LOANS 
STC,, due:,, r«,t FJ,11,'ipdl(; in any type uf Federal Student Loans. Therefore, Stafford Student Loam, Perkins Loans and 

Parent Plu\ Loan~ J.rc nut tH! opt1on at this institution" 



STUDENT FINANCIAL AID 
STANDARDS OF ACADEMIC PROGRESS 

A. PURPOSE AND SCOPE 
Federal regulations mandate that a student receiving financial aid as,i'>tancc mu,t maintain satisfactory prngre,s in his or her 
course of study. The following standards are adopted for the purpose of deterrmning continuing student el!gib1lity for financial 
aid. These provisions ariply only to student, who aririly and are awarded financial aid. 

1. ACADEMIC STANDARDS: 
Students will be expected to mainta111 a semester Grade Po111t Average ( GPA J mimmum requ11ement of 2.0 at the end of each 
semester for all credit hours attempted.°" 
*NOTE: - GPA will be calculated based on all cour,e work. including courses 111 which a student receives a W, I, F and :-,.;p_ 

2. ENROLLMENT STATUS: 
During the academic year (September through Augusu, a student who recel\ e, !manual aid mmt ,ucccssfully complete a 
minimum cxriected number of hours according to the following table: 

Status I Semester !--lours 

i Attempted 

Full-time 12 or more 
Three-Quarter I 9 to 11 
Half-tlmtc 6 to 8 
Less than Half-time ! l to 5 

Semester Hours to be C,)mpleted 
none ,tcmester hasi, 

10 
9 

1 6 
I 
! 

! Attempted lfours I Attemrited Hours I 
~--------~--------~-----------------------------1 

3. MAXIMCM TIME FRA~IES: 
Students arc tcXpecteJ to complete their dcgrcc/(ertificatc rirogram with111 the followrng tune frame. 

:--.:ormal Program Length i 'l'!ax1mum Time Frame 
! 

Max11num Tnne Frame 
I Full-Time Pan-Tirr1c I 

2 Semesters 3 Semesters i 4 Semesters 
3 Semtcsters 4.5 Scmcsttcrs I 6 Semester, 

' 
i 

4 Semesters 
I 

6 Semtc,ters 
r 

8 Semesters : 

B. FAILURE TO MEET THE STANDARDS OF ACADEMIC PROGRESS 

1. Following the first semester 111 which th" ahove ;,tandards of academic progress are not met, the student will he placed on 
financial aid probation for the next semester of funJing. 

2. The student may be allowed to receive financial aid funds while on probat10n. but is required to complete at least 6 credits 
hour, and earn at least a 2.0 GPA for the following semester. 

3. If a student is on probation because of a creJ1t hour deficiency all the creJit hours deficient mmt be completed by the next 
semester of enrollment. ( E.wmple. If deficient 9 credit hours, 9 credit hours must he comple1ed). 

4. The student who fails to meet the Standards of Academic Progre,s clunng the semester of attendance while on probation 
will be placed on financial aid suspension and denied further funding for one semester. 

5. To regain financial aid eligibility, the student must enroll at half-time ( 6 credit hours) for one seme,ter, pay the expenses 
related to that enrollment and pass the semester with a GPA of 2.0 or better. 

6. If failure to meet satisfactory progress results rn a seconJ (or any subsequent) suspension from financial aid, the student 
must enroll in at least 6 credit hours, complete the semester with a GPA of 2.0 or better. anJ will be responsihlc for all 
related expenses. 
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7. Students who have been reinstated from any financial aid suspens10n status may continue only on a probationary status 
for at least one term, regardless of their GPA at the ume ,if the rcin,latemcnL 

8. Studenb placed on financial aid probatton or suspension will be not1fied in writing of their ,Latus at the end of the 
semester 

9. If failure to meet Satisfactory Progress results in a third suspen,10n from Financial Aid. no additional aid will be awarded. 

Students who are placed on financial aid suspemion and have extenuating circumstances which were a fact,ir in not makmg satisfac­
tory progress, have the right to appeal. 

C. APPEAL PROCESS 
Students who are placed m financial aid suspension and have extenuating circumstances which were a factor in not 

making satisfactory progress. have the right to appeal. However. during the appeal proces, the student mmt be rrcpared tu pay their 
own expenses, such as tuition, fees, books, supplies, etc. 

I. A Student Petition Form must be obtained from the Financial Aid Office. 

2. The student must complete the top portion of the petition form, present a copy of his/her transcript lincludmg the most 
recent grades) and set up an appointment with the Financial Aid Office. 

3. Documentation supporting the extenuating circumstances must be available for review. 

4. Petitions will be approved/disapproved by the Fmancial Aid Director (or Designated Representative). 

5. If the student's appeal is disapproved, the ,tudent may request that his/her appeal be reviewed by the Financial Aid 
committee. 

Additional Information: 
A. Fmancial Aid will not be provided for 

• courses taken by audit; 
• credit hours earned by placement tests; 
• non-credit course work 

B. Grades of "W", 'T', "F", or "l\P" will not be treated as completed course work. 
C. An "F" grade is a completed grade and will be calculated for GPA purposes. 
D. Developmental remedial course work may receive funding up to a minimum of "30 credit hours" accordmg to federal regulations. 
E. Change of Program (for financial aid purposes) - Students will be allowed to change programs once. The maximum tlme frame 

will be adjusted based on the new program. Changing programs due to scholastic sw,pension docs not waive financial aid 
suspension. 

F. Satisfactory progress is monitored each semester. regardless of whether or not financial aid is awarded each semester. 
G. Students on Academic Suspension will automatically be placed on Financ.1al Aid Suspension. 
H. Students who withdraw from STCC or reduce their course load hy dropping a course may be required to repay financial aid 

received. 

METHOD OF PAYMENT 
Grants and Scholarships 

As soon as the student's eligibility has been determined, the Financial Aid Office will set up a student account and credit 
to his/her account the amount of financial aid that the student has been awarded. During early, regular or late registration. the student 
may charge all tuition, fees, tools, books, and supplies to his/her account. If the charges arc less than the amount awarded. a check for 
the balance will he issued to the student by the Business Office. Checks will be disbursed a few weeks after the start of the semester 

College Workstudy 
If employed under the Federal Workstudy Program, a student may pick up his/her check at the cashier's station (Building 

A) approximately every two weeks as scheduled by the Ottice of Human Resources. A student must be sure that his Attendance­
Leave-Pay Report (ALP) is completed and submitted in (!rder to receive a raychcck. Only hours worked should be 
reported. 



Scholarships 
Each yc;;r, " number of rndi; idudb, and companies provide scholarships that arc available to students 

altending STCC The amount and criteria for these awards will vary. These scholarships are advenised when available, and eligible 
students may apply at that time. Information is available from the Financial Aid Office and from the Program Chairperson. 

Valley Scholars 
Valley Scholars are Hidalgo and Starr County high school graduates who are in the top 5'7r of their school's graduating 

class. They are sponsored by local benefactors for all tuition and fees at South Texas Community College and arc allowed to 
par1icipatc in a special honors curriculum. 

National Hispanic Scholarship Fund 
The purpose of the National Hi,panic Scholarship Fund (NHSFi ,cholarships is to assist Hispanic Amencan student, in 

completing their higher cducation. NHSF schobrships are available on a compctit1ve basis to undergraduate and graduate students 
of Hispamc background. Awdrds normall1 range from $500 to$ 1,000. Dates when scholarship., will be available will he posted on 
bulletin hoards m each building and at the Financial Aid Office. 

Valedictorial Scholarships 
The valedictonan of each high school accredited by the Texa, Educatron Agency receives a scholarship that may be 

applied at any-state-supported college or university, including STCC. The scholi,rship provides exemption from payment of tuition 
and fees for the first year after graduation from high school. The recipient must remain in good standing for renewal of the award 
each year. 

Emergency Tuition and Fees Loans 
A limited amount of funds is available through the Bminess Office for students who are unable tu pay for their tuition and 

mandatory registration fees ar:d an: unable to obtain assistance from other sources. Funds are lent Lo resident and nonresident 
students, including foreign students, on the ba,1s of the order in which applications arc received. The loan amount, plus a processing 
fee of $20.00. must be paid within 60 da1, 

Veterans' Educational Benefits 
STCC 1s apprnved for training veterans under the provisions of the various public la½s commonly called the G.I. Bill. A 

veteran with entitkment may receive a monthly check varying in amount with his/her course load and number of dependents. A 
spouse or child of a veteran may recewe benefits under certain conditions. Veterans or their families who think they may be eligible 
for benefits should contact their local Veterans' Administration Office or the STCC Veterans' Affairs Office, which is a division of 
the Financial Aid Oflice. Students receiving VA. educational benefits must adhere to VA. Satisfactory Progress Standard. More 
information on these ,tandards is available from the Veterans Affairs Office. 

OTHER ASSISTANCE PROGRAMS 

Texas Rehabilitation Commission 
The Texas Rehabilitation Commission offers payment of tuition and other services to students who have certain physical 

handicaps. The Vocational Rehabilitation Division must approve the vocational objectives selected by the student before funds are 
awarded. Interested applicants should contact the nearest office of the Texas Rehabilitation Commission. 

Job Training Partnership Act (JTPA) 
Students may qualify for help in meeting their educational expenses through the Job Training Partnership Act. Prior to 

enrollment at STCC, a s[lldent ,hould contact their local JTPA office to determine eligibility and types of assistance available to 
them. Student, needing more information on JTPA may contact the Financial Aid Office of STCC. 
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The Hazlewood Act for Texas Veterans 
The State of Texas provides a tuition and fee exemption for any veteran who: 

• was a resident of the state of Texas at the time of entry into active duty, and 
• was honorably discharged from the military, and 
• has exhausted, or is not entitled to any VA or federal educational benefits, and 
• is classified as a Texas resident for tuition purposes. 

Students who wish to apply for this program must: 
• have completed a Hazlewood application 
• submitVAformDD214 
• submit a non-entitlement letter from the VA 
• submit a financial aid SAR. 

All the above documents must be on file prior to registration for that term. 
Applications are available at the STCC Financial Aid Office. 

The Texas Tomorrow Fund 
The Texas Tomorrow Fund is a program that allows Texas families to lock in the cost of tomorrow's college tuition and 

fees required as a condition of enrollment. For more information, contact the Texas Tomorrow Fund at 1-800-445-GRAD or check 
with the Financial Aid Office. 

CAMPUS SECURITY 
Campus Security makes every effort to maintain a safe environment for everyone at the College by patrolling on a 24-hour basis 
daily. 
The following are statistics concerning numbers and types of crimes committed on the STCC Pecan campus for the period from 
1993 to 1996. 

CRIME 1993 1994 1995 1996 

Murder 0 0 0 0 
Rape 0 0 0 0 
Robbery 0 0 0 0 
Liquor Law Violations 0 1 0 3 
Drug Abuse 0 0 0 l 
Weapons Possession 0 l 
Aggravated Assault l 1 0 0 
Burglary 12 9 3 13 
Auto Theft 3 2 2 

To report a crime at the STCC Pecan Campus call (956) 631-4922 or your local police. 

CAMPUS PARKING 
Traffic regulations and public safety on campus are monitored by Campus Security. If you plan to park a motor vehicle on 

campus, you must register your vehicle at registration. You will receive a copy of campus traffic regulations and a valid parking 
sticker which must be properly displayed on the rear bumper of the vehicle or as otherwise directed, 



STUDENT ACTIVITIES 

STUDENT ORGANIZATIONS 
A variety of student activities are provided through student organizations. These organizations give students the opportunity 

to supplement classroom work by choosing activities which meet needs for recognition or growth, companionship, civic involvement 
and creative effort Student activities afford recreation, opportunity for leadership development and effective group participation. 
The various student organizations are sponsored by faculty and staff members and are responsible to the administration. 

STUDENT GOVERNMENT ASSOCIATION 
The Student Government Association is the representative organization of the student body. Through this organization 

students are given an opportunity to promote student government and to develop and manage a well-rounded program of student 
activities. 

INTRAMURAL AND RECREATIONAL SPORTS 
The Intramural Recreational Sports Department sponsors a variety of team and individual sports. This exposure and 

involvement in healthful activities is designed to promote friendship and to develop lifetime sport skills that will be beneficial to 
participating students. More information is available through the Office of Student Activities located in Building C or at the Downtown 
Center Cafeteria. 

SPECIAL PROGRAMS -

ADULT BASIC EDUCATION 
Students over 18 years of age or young people under 18 with parental or guardian and public school permission may 

pursue studies in: English as a Second Language (ESL), Workplace Literacy, Reading Skills, Occupational Math Review, and Job 
Search and Employment Skills. For more information, please contact the Division of Continuing Education. 

CONTINUING EDUCATION 
Lifelong learning is provided in the following areas: 

Personal enrichment courses such as guitar, floral design,jewerly making, photography, mathematics for parenting, tennis, 
aerobics, interior design and decorating, landscaping, gardening, and computer skills. 

Certification for entry, recertification, and advancement in the job market as required by state, federal, and professional 
regulatory bodies. 

Business, industry, and medical courses and seminars for employment, retention, or advancement 

COMMUNITY EDUCATIONAL SERVICES 
Courses, seminars, workshops, conferences, exhibits, and shows are provided by traditional and nontraditional delivery 

modes such as satellite for the disabled, disadvantaged, displaced employees, minorities, youth, men, women, senior citizens, Winter 
Texans, civic, professional, and other groups. For more information, please contact the Division of Continuing Education. 
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LEARNING RESOURCES C_ENTER 
The Leaming Resources Center functions as an integral part of South Texas Community College's instructional support 

services for students, faculty and community and contributes to the effectiveness of instruction and to the academic success of all 
students. 

The LRC is organized around a comprehensive learning resources center concept with equal emphasis on the collection 
and organization of information and the provision of state-of-the-art facilities and services. It provides access to information in 
support of the educational needs of both traditional and nontraditional learners. The LRC provides materials, equipment, and services 
necessary to implement the mission of South Texas Community College. Services include access to growing book, periodical, and 
audiovisual collections covering most basic curriculum areas; Internet connections; access to in-house and other collections through 
provision of electronic databases such as University Microfilm's Periodical Abstracts; access to computers for word processing and 
instructional computing; instruction on how to use the library; and interlibrary loan services. 

The South Texas Community College Leaming Resources Center is a member of the Hidalgo County Library System and 
the Paisano Library Consortium. As such, the LRC provides students and faculty with access through interlibrary loan to the collections 
of more than thirty area and local libraries. 

The Sam and Bea Lack Alternative Learning Center, an integral part of the Pecan Campus' LRC, provides open access 
computers for word processing, database, and spread sheet functions, Internet access, and equipment for self-paced, individualized 
instruction. LRC resources are available at STCC's off-campus centers as well. 

STUDENT SUCCESS CENTER 
In the Student Success Centers, students receive assistance from a tutor, a counselor, other students, and/or an instructor 

regarding their developmental reading, writing, mathematics and career planning needs. The purpose of the Student Success Centers 
is to help students achieve academic and professional success. The Student Success Centers are housed in Portable Building 6 at the 
Pecan Campus and Room 24 at the Downtown Center. Tutoring services are provided at the Mid-Valley Center. The Student Success 
Centers provide a computer tutoring lab, open access computers, peer tutoring, and opportunities to meet with instructors and other 
students to study specific subjects. 

-
PLACEMENT OFFICE 

The Placement Office is available to assist STCC students and alumni in developing the skills necessary to locate and 
secure employment. Assistance is available regarding resume preparation, interview skills, employment and writing job search 
letters. Contact the STCC Placement Office for more information. 

OFF - CAMPUS SITES 
• EDINBURG: Nursing /Allied Health Center 

• MCALLEN: Center for Advanced and Applied Technology 
Pecan Campus 
Downtown Center 
Pecan Plaza Extension 

• MID-VALLEY REGION: Mid-Valley Center, Weslaco 
Classes in Mercedes 

• STARR COUNTY: Classes offered in Rio Grande City 
and Roma high schools. 



-

THE PARTNERSHIP FOR BUSINESS 
AND INDUSTRY TRAINING 

In this age of emerging technologies, increased competition for market share, and demand for higher quality and lower 
cost, the need for training employees to "work smarter" becomes ever more critical to survival. Training programs must not only be 
in touch with the latest methods and technologies; they also must be available for delivery in a timely manner. The Partnership for 
Business and Industry Training (PBIT) was formed to provide business and industrial customers with alternative solutions to their 
training problems. 

The STCC partnership program provides educational assistance to business partners hy providing a full range of educational 
and training services for their specific needs. 

Through partnering, the limited training resources of the partners can he leveraged to develop and deliver quality programs. 
The result is a higher level of learning at the time it is needed. Our goal is to help you maximize your traming dollar impact with 
minimal disruption of your normal operations. 

The degree of involvement of STCC in a business· training program can vary from simply arranging a class for its employees 
to prov1dmg and administering a comprehensive training program for the entire company, including documentat10n and record 
keeping activities. 

Programs could range from pre-employment workforce development to performance evaluation: janitor training to 
management development and team building: and statistical process control of Certified Quality Engineer preparation. For more 
information, call Thom Sears at (956) 618-8340. 
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• South Texas Community College 

Core Curricu.lum 
The Core Curriculum at South Texas Community College has, at its foundation, the philosophy and purpose 
of the College and is a composition of general education courses which form the foundation of all Associate 
of Arts and Associate of Science Degrees. These are degrees which are designed for students who plan to 
continue their education at a four-year university in order to earn a Bachelor of Fine Arts, Bachelor of Arts 
or Bachelor of Science degree. 

STCC is committed to the preparation of intellectually flexible, creative, and productive citizens. Through 
exposure to a varied range of disciplines and technologies, students will develop: 

• an understanding of the importance of lifelong learning 
• broad global and social perspectives 
• essential skills for tomorrow's workforce 

The purpose of the Core Curriculum is to provide the foundation through which STCC students can continue 
to advance their competencies in reading, writing, speaking, mathematics, and critical thinking. Thi~ common 
body of essential knowledge and skills is taught and reinforced through courses selected in ten Core 

Components: Composition/Written Communication, Literature, History, Visual and Performing 
Arts, Political Science, Cross-Cultural Studies, Physical Education, Mathematics, Physical/ 
Life Science and Computer Science. An emphasis is also placed on Speech which is taught in every 
Core Curriculum course. 

COMPOSITION/WRITTEN COMMUNICATION 
E:--IGL 1301 
ENGL 1302 

Composition 
Rhetoric 

6 credits 

The objective of a Composition/Written Communication Component of the Core Curriculum is to enable the student to wnre clear 
and correct prose in a style appropriate to the subject. occasion. and audience. 

Through the Composition/Written Communication Component of the Core Curriculum. the competencies which the student will be 
able to demonstrate are to: 

understand writing as a process; 
this includes pre-writing and invention, writing, revision, editing and proofreading; 
understand the importance of specifying audience and purpose; 
understand and appropriately apply modes of expression, i.e., descriptive, expository. narrative, 
definitive and persuasive. in writing assignments; 
apply the principles of writing as a process and the analysis of audience and purpose to writing 
assignments; 
understand and apply basic principles of critical thinking in the development of expositions and 
argument; 
understand and apply critical analysis to a piece of literature; 
develop the ability to research and write an MLA style documented paper. 

57 



58 

LITERATURE 
ENGL 2300 
ENGL 2321 
ENGL 2326 

3 credits 
Intro. to Literature 
English Literature 
American Literature 

The objective of the Literature Component of the Core Curriculum i, to introduce the student to the ,ystemallc ,tudy of literary texts 
in a context that emphasizes both critical reading and writing. 

Through the Literature Component of the Core Curriculum, the compe1enc1es which the ,tudent will be able to demonstrate are to: 

understand the characteristics of maJor literary genres; 
understand the critical contexts within which literature is created and evaluated; e.g., biographical, 
cultural and historical; 
understand the distinctions of non-fiction, fiction, poetry and drama; 
apply literary criticisms to texts; 
respond to literature in writing . 

HISTORY 
HIST 1301 
HIST 1302 

6 credits 
US. History I 
U.S. History II 

The ohjeclive of studying history is to analyze the past. Through the Core Curnculum Component in Hi,tory, students w11l leam to 
understand past events and patterns of historical development from the perspective of the pre,ent by engaging historical evidence 
and the interpretation;, of historians. 

Through the History Component of the Core Curriculum the competencies which the student will be able to demonstrate are to: 

distrnguish and analyze different types of historical evidence and differing historical points of view: 
recognize and apply rea,onable criteria for the acceptability of historical e\·idence; 
read and rnterpret historical texts (primary and secondary) critically and synthesize them for oral and 
written discussion; 
analyze social, political, economic, cultural, and diplomatic forces on the area under study: 
understand the roles of choice and of cause and effect in history; 
assess the use and the potential misuse of historical analogies in contemporary situations. 

VISUAL AND PERFORMING ARTS 
ARTS 1301 
ARTS 1304 
ML'SI 1306 
DRAM 1310 

Art Appreciation 
Art History II 
Music Appreciation 
Theater Appreciation 

3 credits 

The objective of the study of the Visual and Performing Arts Component of the Core Curriculum is to enable the student to 
understand and employ creative processe'> in the production of visual art, the production of performing arts and to develop an 
aesthetic awareness and appreciation of the arts. 

Through the Visual and Performing Arts Component of the Core Curriculum. the competencies which the student will be able to 
demonstrate are to: 

appreciate the aesthetic principles that guide or govern the arts; 
acquire knowledge about the historical development of the arts and their role as catalyst and 
transmitter of cultural values; 



comprehend the creative proce,s and the physical and intellectual demand, required of the artist; 
devc1op awc:rcness of the standards of c1rtiqic Judgment and make value judgments 111 a 
particular artistic medium. 

POLITICAL SCIENCE 6 credits 
GOVT 2301 
GOVT 2302 

American Government I 
American Government II 

The obJeclivc of the Political Science Component of the Core Curriculum 1s tu develop an understanding and evaluation of the nature 
of governments and of the actions of people concerning guvernment and public policy. 

Through the Political Science Component of the Core Curriculum the competencies w h1ch the student will he able to demonstrate 
are to: 

comprehend the origins and evolution of the L:.S political system 11 e. the constitution. federalism. 
Cl\'il libe11ies): 
evaluate the party ,y,tem: 
interpret CS foreign pollcy, yesterday's and today·s: 
crit1cally evaluate public policy 
evaluate similarities and differences between the CS political system and other political s:,stems: 
understand the operation and function of the three branches of the nauonal and Texas government: 
executive, legislative and Judiciary. 

CROSS-CULTURAL STUDIES 3 credits 
ANTH 230! Physical Anthropology< Human EV) PHIL 1301 !ntro to Philosophy 
A'.\/TH 2351 Cultural Anthropology PHIL 2303 Intro to Logic 
GOVT 2304 Intro. to Political Science HCMA 1301 Intro to the Humanities I 
PSYC 2301 General P.,ychology HU'.'v1A 1302 Intro to the Humamties II 
PSYC 2302 Applied Psychology ENGL 2331 World Literature 
PSYC23l4 Life Span Growth & De\elopment E.\/GL 2399 Special Topics in Literature 
PSYC23l5 Psychology of Human Adju'ilment SPAN 1300 Spanish Conversation I 
PSYC 2316 Psychology of Personality SPA'\/ 2313 Spanish Con. I-Native Speaker 
PSYC2319 Social Psychology SPCH 131 ! Intro to Speech Communication 
SOC! 1301 Intro to Sociology SPCH 1318 Interpersonal Communication 
SOC! 1306 Contemporary Social Problems SPCHl321 Business & Professional Speech 
SOC! 2301 Marriage and the Family HIST 2311 Western Civilization I 
SOC! 2319 Minority Studies HIST 2380 Mexican Amcncan History 
SOC! 2399 Current Issues in Sociology ARTS 1303 Art History I 

The objec1i1·e of Crm,s-Cultural Studies Component ot the Core Curnculum is to mtroduce students to areas of study which enlarge 
their knowledge and appreciation of the multi-cultural and multiracial world in which they ii Ye. 

Through the Cross-Cultural Studies Component of the Core Curriculum. the competencies which the student will be able to demonstrate 
are to: 

demonstrate knowledge of those elements and processes that create and define culture: 
understand the basis of values, beliefs, and practices found in human societies; 

develop basic cross-cultural understanding, empathy and communication; 
understand the responsibilities of living in a multi-cultural world: 
demonstrate knowledge of the development of language(s) and their int1uences on cross-cultural interactions; 
understand the underlying unity of diverse cultural expressiom,. 
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PHYSICAL EDUCATION 1 credit 
PHED 1101 Aeroh1cs/lnd1v1dual Fitness PHED 1180 Volleyball 

PHED1102 Indiv. Fitness/Weight Cond. PHED 1181 Basketball 

PHED 1120 Jazz Dance PHED 1183 Softball 
PHED 1122 Line Dance PHED 1185 Soccer 
PHED 1124 Gymnasticsffumbling PHED 1187 Badminton 
PHED 1130 \\later Fitnes, PHED 1191 Trac·k and Field 

PHED 1131 Beginmng Swimming PHED 2102 Sculpt/Carcl10 

PHED 1140 Self Defense PHED 2103 Intermediate Aerobics 
PHED 1141 Beginning Karate PHED 2120 Intermediate Jazz Dance 

PHED 1142 Karate PHED 2132 Swim Condit.g(Lap Swim) 

PHED 1143 Aikido PHED 2133 Lifeguard Training 

PHED 1144 Tai Chi Chuan PHED 2134 Swimming Instructor Train. 

PHED 1160 Weight Training PHED 2142 Intermediate Karate 

PHED 1170 Beginning Tenni, PHED 2170 Intermediate Ten111s 

PHED 1173 Golf PHED 2173 Advanced Golf 
PHED 1175 Bowlmg PHED 2180 Intermediate Yolleyhall 
PHED 1177 Archery PHED 2181 Intermediate Basketball 

The objective of the Physical Education Component o! the Core CuITiculum is t<l promote awareness of the interrclat10mhip between 
the physiological { physical fitness). emotional C,elf-confidcnceJ, and mental (skills for copmg wllh stress) a,pects of the cntlre 

person. 

The primary principle of Physical Education is that a physical act1v1ty is learned by doing; therefore. participation is mandatory 

Through the Physical Education Component of the Core Curriculum. the competencies which the student will be able to demonstrate 

are to: 

demonstrate knowledge and use of the ,kilh used in a particular sport or physical activity, 
demonstrate understanding of the underlying principles of physical fitnes, and their applicat10n to health and 
longevny; 
demonstrate enhanced interpersonal abilitie, (working well with others. teamwork. mutual support and cooperation); 
demonstrate understanding of the connecuon hetween physical fitnc:s, and enhanced sclf-~,teem and 
confidence; 
demonstrate knowledge of the importance ot preparedness for work. punctual attendance and respectful use of equipment. 

MATHEMATICS 3 credits 
MATH 1314 College Algebra 

The objective of the Mathematics Component of the Core Curriculum is to understand quantitative log1c. the symbolic systerm used 
in such logic, to understand and apply the basis of quantitative relatrnnships and to recognize the logical systems underlying them. 

Through the Mathematics Component of the Core Curriculum, the competencies which the student will be able to demonstrate are 
to: 

recognize mstances of abstract quantification; 
understand numbers and demonstrate their uses in quantification; 
apply mathematical techniques. including arithmetical and algehraic relations appropnately in the analysis 

and solution of problems: 
recognize geometrical configurations and apply geometric expressions to solve problems: 
understand the mathematical basis of statistical analyses. 



PHYSICAL/LIFE SCIENCES 8 credits 
BIOL 1408 General Biology l 
BIOL 1409 General Biology II 
CHEM 141 l General Chermstry l 
CHEM 1412 General Chemistry II 
PHYS 1401 College Physic, I 
PHYS 1402 College Phvsics II 
PHYS 1415 Physical Science l 
PHYS 1417 Physical Science ll 
CiEOL 1403 General Geology I 
GEOL 1404 General Geology II 

The ohJectivc of the Phy sic al anJ Lile Sciences Component of the Core Curriculum i, tu enable the stuJent to unJerstanJ. comtruct. 
and evaluate empmcal relatiomh1ps m the lllc and physical ,ucnces am] to unJcrstand the ha,es for thcory-buildmg and testing. 

Through the Physical anJ Life Sc1en,:1.:- Component Df till: Cure Curriculum. th,: c<HT',pctcnc1es \\ h1c'l1 the student will be abie to 
dcmon.stratc arc to. 

recognize imtanccs of quant1tlcallon in the 1Ifc/phys1cal ,uences: 
recogni1e ,c1enrif1c anJ yuantnativc rnethoc.h and rnc d!llerences hctw ccn thc,c appruachc, :rnd other mcthuJ, ut 
rnyu1ry; 
carry out yuantitatnc in a luborator) ,ituation: 
identify and recognize the Jiff<?rencc, among e<1rnpct111g ,cientific moclcb of the umverse: 
demonstrate knowledge or' the ma1or 1s,ue, and prohlcrns facrng moJcrn science. including issue, that touch 
upon ethics ~md values: 
Jernonstrate knowledge of the inter-dependence or science and technology ,md their intlucnce on. and 
contribution to moJcrn culture 

COMPUTER SCIENCE 
cosc 1301 

The objective of the Computer Science 
and hardware. 

3 credits 

of the Core Curriculurn tn enable \tuderJ.,, to LhC both ~oftware 

Through the Computer Science Component ot the Core Cmnculurn. the competencies which the student will be able to demon,trnte 
are to: 

unJerstanJ \\OrJ proces,mg. electronic ,prcmhheets. dataha,e,. operatrng ,ystem, dnJ the Internet: 
identify computer hardware anJ peripheral dc1 ices: 
unJer,tarrJ the components of a microcomputer ,ystem which mcluJcs memory. CPC. hard dme. monitor. etc. 
apply skills of microcomputer software appropriately rn hoth thtc workforce and the educatrnnal emironment: 
use analytical thinkmg to intcgrJte different ,ofl,1arc applicatnm.s to prnJucc prnlc-,s1on,tl result, (rc,pon,. 
presentations. etc.); 
research topic, using hoth the lnts:rnd and the Library J1gllal catalog and then apply critical thinking skills to 
summarize and critique paper.s. 

SPEECH 
Each course in the Core Curriculum incorporates a unit which include, an oral rnmmumcat10n as,1gnmcnt with appropriate mstruction, 
i.e. how to make an oral presentation. how to lrn!J a group discussion. etc. 
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Business Administration 

Accounting Clerk, Certificate 
The Accounting Certificate prepares students for entry­
!e,el positions \\ith duties concenirating on Accounts 
Receivable, Accuunts Payable, or Payroll. Since the 
curriculum provides computer and clerical training, the 
Accounting Certificate graduate will be able to perform 
light typing. filing. answering the telephone. and using 
the computer m the performance of office duties. Upon 
completion of this certificate. students may transfer up to 
21 credit hours to,,ards an A.A.S. Degree in Accounting. 

Business Administration, Associate of Arts 
The Associate of Arts Degree in BusinessAdmmistration 
prepares students who plan to tramfcr tu a four-year 
college or university to earn a Bachelor of Arts ur Bachelor 
of Science Degree. Students take classes to complete state 
general education requirements and a combination c,f 
business classes in accounting. computers. and economics 
which fulfill the Associate of Art Degree in Business 
Administration. Upon transferring to a four-year cullege 
or university, students may choose a concentration in 
Accounting. Economics. General Bus1m::ss, Finance. 
International Business. Information S) sterns. 
Management. or Marketing. Upon completion uf this 
degree, studenb will ha\c earned up to 20 seme~ter credit 
hours of college transferable coursework. 

Business Administration, 
Associate of Applied Science 
Specialization: Accounting 
The Associate of Applied Degree in Accounting prepares 
studenb to enter rhe Accounting profcs.,ion at an entry­
level position. The two-year pm gram emphasizes internal 
accounting procedures and generally accepted principles 
as they apply to external reporting. Upon completion of 
this degree, students will have earned up to 24 semester 
credit hours of college transferable coursework. 

Business Administration, 
Associate of Applied Science 
Specialization: Business Supervision 
The Associate of Applied Science Degree in Business 
Supervision prepares students for careers in supervisory 
or lower management positions in business. industry, or a 
service field requiring skills in business technologies. 
Upon completion of this degree. students will have earned 
up to 21 semester credit hours of college transferable 
coursework. 

-·--------------------liii!l1ll?, 

ADVISORY COMMITTEE 

Tony Aguirre 
Owner, McAllen Bolt and Screw, Inc., McAllen 
Stephen Austin 
Hidalgo County Auditor, 
Hidalgo County Courthouse, Edinburg 
Ricardo Cantu 
Supenisor, Texas Employment Commission. McAllen 
David Carrales 
CPA, Carlos Carrales and Company, McAllen 
Ana Escobar 
Office Manager. Copy Graphics, McAllen 
Rafie Flores 
Administrative Assistant, 
Magic Valley Electric Co-op, Inc., Mercedes 
Patricia Garza Almendarez 
Zaragoza Hinojosa Jr.. CPA, McAllen 
Elena Gomez 
Payroll Manager, City of Mission 
Larry Gonzalez 
Executive Vice-President. 
Fir,-,t National Bank. Rio Grande City 
Mario A. Lopez 
Accountant. Johnson. Ewing, HinoJosa. Cron & Co PC 
Rio Grande City 
\farsha Marino 
Owner. Marsha's Hallmark. Pharr 
Irene Morin 
Teacher. Sharyland High School, Mission 
Yolanda Ozuna 
Legal Assistant. Ricardo Ramus Law Office, McAllen 
Diana Rodriguez 
Administrative Assistant 
to U.S. Congressman Ruben Hinojosa 
Jess E. Valdez 
Import Manager. 
Zenith Electronics Corp. of Texas, McAllen 
Joe Vasquez 
Director of Human Resources, 
Knapp Medical Center, Weslaco 
Lois Wahl 
Vocational Department Chair, Weslaco 
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TASPWaived 

ACCOUNTING CLERK 
CERTIFICATE 

FIRST SEMESTER 
ACCT 130 l Introduction to Accounting 
IMGT 1312 Introduction to Computer Applications 
BUSI 1340 Business Mathematics using Electronic Calculators 
ENGL 1312 Business Writing or ENGL 1301 
COTP 1314 Word Processing I 

SECOND SEMESTER 
ACCT 1302 
ACCT 1372 
ACCT 1374 
IMGT 2312 
BUSI 1390 

Accounting 
Computerized Accounting 
Payroll Accounting 
Electronic Spreadsheets 
Human Relations or PSCH 230 l 

SUI\'IMER SEMESTER 
ACCT 2315 Capstone: Accounting Practicum 

TOTAL CREDIT HOURS: 33 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 



BUSINESS ADMINISTRATION 
ASSOCIATE OF ARTS 

TASP Eligible 

FIELD OF STUDY 

ACCT 2401 Principles of Financial Accounting 
ACCT 2402 Principles of Managerial Accounting 
ECON 2301 Principles of Econcomics I - MACRO 
ECON 2302 Principles of Economics II - MICRO 
BUSI 1301 Introduction to Business 
MATH 1325 Business Calculus 

STCC CORE CURRICULUM 

20 Credits 

42 Credits 

In addition to the Field of Study, the student is required to take 42 hour~ from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 20 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 62 
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TASP Eligible 

BUSINESS ADMINISTRATION 
ASSOCIATE OF APPLIED SCIENCE 

Specialization: AccounHng 

CREDIT HOURS 
FIRST SEMESTER 
ENGL 1301 
ACCT 1301 
IMGT 1312 
BUSI 1340 
BUSI 1302 

Composition 
Introduction to Accounting 
Introduction to Computer Applications 
Business Mathematics Using Electronic Calculators 
Principles of Management 

SECOND SEMESTER 
SPCH 1321 Business & Professional Speaking 
COTP 1314 Word Processing I 
BUSI 1359 Business Communications 
ACCT 1374 Payroll Accounting 
ACCT 1372 Computerized Accounting 

THIRD SEMESTER 
IMGT 2312 Electronic Spreadsheets 
MATH 1314 College Algebra 
BUSI 2301 Business Law 
ACCT 2401 Principles of Financial Accounting 
ACCT 2378 Income Tax Procedures 

:FOURTH SEMESTER 
PSYC 2301 
ECON 2301 
ACCT 2402 
ACCT 2376 
BUSI 2315 

General Psychology 
Principles of Economics I -Macro 
Principles of Managerial Accounting 
Manufacturing Accounting 
CAPSTONE: Business Administration Practicum 

TOTAL CREDIT HOURS: 62 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
4 
3 

3 
3 
4 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



TASP Eligible 

BUSINESS ADMINISTRATION 
ASSOCIATE OF APPLIED SCIENCE 

Speclallzatton: Business Supervision 

CREDIT HOURS 
FIRST SEMESTER 
ENGL 1301 
ACCT 1301 
IMGT 1312 
BUSI 1340 
BUSI 1302 

Composition 
Introduction to Accounting 
Introduction to Computer Applications 
Business Mathematics Using Electronic Calculators 
Principles of Management 

SECOND SEMESTER 
SPCH 1321 Business & Professional Speakin!,: 
COTP 1314 Word Processing I 
BUSI 1359 Business Communication~ 
ACCT 1374 Payroll Accounting 
BUSI 1305 Personnel Management 

THIRD SEMESTER 
IMGT 2312 
MATH 1314 
BUSI 2301 
BUSI 2320 
BUSI 1390 

Electronic Spreadsheet<; 
College Algebra 
Business Law 
Small Business Management 
Human Relations 

FOURTH SEMESTER 
PSYC 2301 General Psychology 
ECON 2301 Principles of Economics I -Macro 
IMGT 1301 Operating Systems 
BUSI 2330 Principles of Marketing 
BUSI 2315 CAPSTONE: Business Administration Practicum 

TOTAL CREDIT HOURS: 60 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 
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BUSINESS ADMINISTRATION 
TECH PREP 

ENHANCED SKILLS CERTIFICATE 

CREDIT HOURS 
SEMESTER 
SPCH 1318 Interpersonal Communication 
BUSI 2340 Team Work & Problem Solving 
BUSI 2350 Computerized Business Applications 
BUSI 2360 Human Resource Management 

TOTAL CREDIT HOURS: 12 

3 
3 
3 
3 



Business Computer Systems 

Computer Specialist, 
Associate of Applied Science 
In this program. the student will learn business 
applications and demonstrate fluency in Jataha,e. 
spreaJsheets. worJ processmg. and Jesktop puhlishing. 
StuJents will learn technical skills such as operating 
systems Jata structure, networking, telecommunication,. 
anJ microcomputer concepts. StuJenb will also learn 
management skills such as system managemem. database 
Jesign techniques. logic. speech. anJ technical \\ riting. 
Graduates will be equipped for entry into the workforce 
in small business, school districs. local compani1:s. and 
hospital Jcpartments. 

Networking Specialist, 
Associate of Applied Science 
In this program. the student will learn the same basic 
information as the Computer Specialist, hut will receive 
additional courses in networking. Upon completition of 
the program, the stuJent will be able to design anJ quote 
a network. set up and maintain. anJ manage anJ upgrade 
the network. Employment opportunilles will be ,nailahk 
wllh businesses that use or antlcipate setting up a network. 

ADVISORY COMMITTEE 

Ed Beatty 
NASA. IBM. TSTC (retired). McAllen 
Diana Berger 
Weslaco ISD 
\like Crews 
School of Business Administration. 
UT Pan American. Edinhurg 
George Herrera 
McAllen !SD 
Sonia \lata-Lozano 
McAllen ISD 
~ick \forales 
Computer Center. 
UT-Pan American. Edinburg 
James Page 
International Plant Foods, McAllen 
Sonia Perez 
Arca Manager, Southcwcstern Bell 
Tomas Perez 
McAllen ISD 
Les Rydl 
School of Bu,rness Admini,tration. 
UT-Pan American. Edinburg 
Herb Sanchez 
Electromc Data System, De Mexico. S.A. de CV .. 
!\1cAllen 
Steve Wingert 
The Monitor. !\1cAllen 
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BUSINESS COMPUTER SYSTEMS 
ASSOCIATE OF APPLIED SCIENCE 

Speclallzatlon: Computer Speclallst 

TASP Eligible 

FIRST SEMESTER 
cosc 1301 
ENGL 1301 
ACCT 1301 
IMGT 2421 
ELCT 1308 

Microcomputer Applications 
Composition 
Introduction to Accounting 
Networking Concepts 
Principles of Electronics 

SECOND SEMESTER 
IMGT 1321 Database I 
IMGT 1331 
IMGT 1412 
IMGT 2342 
ELCT 1321 

Data CommunicatJons 
Program Design & Development 
System Administration 
Technical DOS 

THIRD SEMESTER 
SPCH Ull 
lMGT 1314 
MATH 1314 
IMGT 2331 
ELCT 1322 

Introduction to Speech Communication 
Management of Windows Applications 
College Algebra 
Advanced Microcomputer Applications 
Basic Computer Systems Repair 

FOURTH SEMESTER 
ENGL 1302 Rhetoric 

Social/Behavioral Science Elective 
IMGT 2423 Database 11 
IMGT 2341 Software Integration 
IMGT 2343 CAPSTONE: Systems Management 

TOTAL CREDIT HOURS: 62 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
4 
3 
3 

3 
3 
3 
3 
3 

3 
3 
4 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 

Social/Behavioral Science Electives: 
SOCI 1301 Intro to Sociology 
SOCI 1306 Contemporary Social Problems 
PSYC 2301 General Psychology 

3 
3 
3 



BUSINESS COMPUTER SYSTEMS 
ASSOCIATE OF APPLIED SCIENCE 

Speclallzatton: Networking Speclallst 

TASP Eligible 

FIRST SEMESTER 
cosc 1301 Microcomputer AQQlications 
ENGL 130] Com12osition 
ACCT 1301 Introduction to Accounting 
IMGT 2421 Networking Concepts 
lMGT 1302 Operating Systems (DOS) 

SECOND SEMESTER 
IMGT 1321 
IMGT 1331 
IMGT 1412 
IMGT 2342 

Database I 
Data Communications 
Program Design & Development 
System Administration 
One Elective listed below 

THIRD SEMESTER 
SPCH 1311 
IMGT 1314 
MATH 1314 
IMGT 2323 
IMGT 2322 

Introduction to Speech CommunicatJon 
Management of Window~ Applications 
College Algebra 
Net\,\,mk Tech. and Troubleshooting 
Net\,\,ork De~ign & Development ProJCCt 

FOURTH SEMESTER 
ENGL 1302 

IMGT 2332 
IMGT 2345 

Rhetoric 
Social/Behavioral Science Elective 
Advanced data Communication 
CAPSTONE: Network Project 
One Elective listed bclov., 

TOTAL CREDIT HOURS: 61 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
4 
3 
3 

3 
3 
3 

3 
3 
4 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 

Social/Behavioral Science Electives: 
SOCI 1301 Intro to Sociology 
SOCI 1306 Contemporary Social Problems 
PSYC 230 l General Psychology 

Approved Electives for Networking Specialist Electives: 
IMGT 1313 Introduction to Desktop Publishing 
IMGT 2312 Electronic Spreadshceb 
IMGT 2331 Advanced Microcomputer Applications 

3 
3 
3 

3 
3 
3 
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BUSINESS COMPUTER SYSTEMS 

SEMESTER 

TECH PREP 
ENHANCED SKILLS CERTIFICATE 

IMGT 2350 Managing Group Projects 
IMGT 2355 Business Applications on the Internet 

Choose two (2) out of the three (3) courses: 
SPCH 1318 Interpersonal Communications 
ENGL 2311 Texhnical Writing 
ACCT 2401 Principles of Financial Accounting 

TOTAL CREDIT HOURS: 16 

CREDIT HOURS 

3 
3 

3 
3 
4 



Computer Science 

Computer Information Systems, 
Associate of Science 
This program is designed for students who plan to 
specialize in Computer Software Engineering and 
Computer Science at a four-year college or university. 
Students who wish to declare this transfer major should 
ask for program planning assistance from a Computer 
Science program advisor. Transfer institutions vary in 
lower division (first two years of college) major 
department requirements. Meeting the STCC Associate 
of Science degree requirements does not automatically 
guarantee that all four year colleges will accept each and 
every course toward their degree plan. It is imperative 
that students work closely with STCC departmental 
faculty and the four-year college faculty in detennining 
transferability of courses. 

Computer Science, 
Associate of Science 
This program is designed for students who plan to 
specialize in Business Computer Applications at a four­
year college or university. In addition to completing the 
General Education requirements as outlined in this 
catalog, students take business classes in accounting, 
economics and business programming languages which 
will fulfill the Computer Information Systems degree. 
Students who wish to declare this transfer major should 
ask for program planning assistance from a Computer 
Science program advisor. Transfer institutions vary in 
lower division (first two years of college) major 
department requirements. Meeting the STCC Associate 
of Science degree requirements does not automaticallv 
guarantee that all four year colleges will accept each and 
every course toward their degree plan. It is imperative 
that students work closely with STCC departmental 
faculty and the four-year college faculty in determining 
transferability of courses. 

Career Opportunities: 
The Bureau of Labor Statistics estimates that from 1994 
to 2005, computer-related employment will increase by 
60 percent nationally. Software and computers are a 
significant part of business, therefore, the demand for 
professionals with computer skills has increased. With the 
pace of growth in high-tech fields, companies are 
struggling to find technical talent to fill their needs. 

The Computer Science Department prepares the student 
for transfer to a four-year institution where they can 
specialize in such disciplines as Software Engineers, 
Programmer-Analyst, System Analyst, Systems 
Programmer, Information Security Coordinator. 

Academic Advisemenr: 
Students are assigned to an advisor in the department upon 
declaring a major in Computer Science. Students should 
also consult their advisor for approval of academic matters 
such as choice of electives, course substitutions, course 
overloads, and adding and dropping courses. 
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COMPUTER INFORMATION SYSTEMS 
ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 

BCIS 1332 Cobol Programming 
BCIS 2332 Advanced Cobol Programming 
cosc 1309 Programming Methodology 
cosc 1315 Fundamentals of Programming 

The student is required to take a minimum of 6 hours from the following list of courses: 

ECON 2301 
ECO~ 2302 
ACCT 2401 
ACCT 2402 

Principles of Econcomics 1 - MACRO 
Principles of Economics II - MICRO 
Principles of Financial Accounting 
Principles of Managerial Accounting 

STCC CORE CURRICULUM 

18 Credits 

42 Credits 

In addition to the Field of Study and the Bu~ine,s FDundation huur~, the ,tudent i, required lo take 42 hours from the 
STCC Core Curriculum listed on pagn 57-61 in the catalog. 

FIELD OF STUDY: 18 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 60 



,....--

COMPUTER SCIENCE 
ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 

cosc 1318 Computer Science - Programming I 
cosc 2318 Computer Science - Programming II 
cosc 2420 C Programming 
cosc 2325 Computer Organization & Machine Language 
cosc 2317 Survey of Elementary Scientific Programming 
cosc 2330 Advanced CIC-,+ Programming 

STCC CORE CURRICULUM 

19 Credits 

42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 19 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 61 
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Computerized Office 
Technology 

Secretary Science, 
Certificate 
The Secretarial Science Certificate is a "hands-on" 
program designed to introduce the student to the office of 
tomorrow, today. Individuals will be tramcd to perform 
ba.<,ic office operations such as transcribing. answering 
the telephone, greeting customers/clients. and 
keyboarding. In addition to mastering keyboard 
applications, the student also receives an introduction to 
the computer field. 

Word Processing Clerk, 
Certificate 
The Word Processing Clerk Certificate 1s a one-year 
program designed to train and involve students with 
"hands-on" realistic applications on a computer using 
word processing. database. spreadsheeb. DOS and 
Windows soitware. 

Administrative Assistant, 
Associate of Applied Science 
The Administrative Assistant Associate uf Applied 
Science Degree is designed to train individuals to assist 
office manager:, m planning, schedulmg and organmng 
the office. Instruction includes "hand-on'' in the areas of 
computer operations and office skills. This program abo 
includes academic training in the areas of accountmg, 
algebra. composition. psychology and speech. 

Legal Secretary, 
Associate of Applied Science 
The Legal Secretary Associate of Applied Science Degree 
is a two-year program designed to train you to a,sist 
attorneys in planning, scheduling and organi1.ing the 
office. Instruction includes "hands-on" trainmg in legal 
arl'.as such as court systems, document preparation for 
various legal areas, and litigation. Thi, program also 
includes academic training in the areas of accounting. 
algebra, composition, psychology and speech. 

ADVISORY COMMITTEE 

:\fargaret Allison 
Assistant Professor, School of Business Administration, 
UT-Pan American, Edinburg 
Rita Flores 
Vocational Director, La Joya High School 
Texas Employment Commission, McAllen 
Toni Flores 
Instructor, Office Administration/Co-op Education. 
~1ercedes High School 
Aracely Garcia 
Business Teacher. McAllen ISD 
Robert C. Goodwin 
Vice President, McAllen National Bank, McAllen 
Nancy Schultz 
Semor Vice President, Texas State Bank. McAllen 
'.\1elanie Villarreal 
Legal Assistant, Neil Norquest. Attorney, McAllen 



TASPWaived 

SECRETARY SCIENCE 
CERTIFICATE 

CREDIT HOURS 
FIRST SEMESTER 
COTP 1311 
ENGL 1312 
BUSI 1390 
MATH 106 
** 

Intermediate Typing 
Business Writing or ENGL 130 I 
Human Relations 
Technical Business Mathematics 
DIRECTED ELECTIVE 

SECOND SEMESTER 
COTP 1321 Advanced Typing 
COTP 1314 Word Processing l 
COTP 1313 SpecdWrite 
COTP 231 I Machine Transcription 
COTP 1323 Office Procedures 

CAPSTONE: SECRETARY SCIENCE EXIT EXAM 

NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM 

**DIRECTED ELECTIVES: 
COTP 2324 Word Proces.-,rng II 
COTP 2312 
lMGT 1312 
cosc 1301 
IMGT 1302 
IMGT 2312 
IMGT 1321 
IMGT 1313 
IMGT 1314 

Business Correspondence 
Introduction to Computer Applications 
Microcomputer Applications 
Operating Systems 
Electronic Spreadsheets 
Database I 
Introduction to Desktop Publishing 
Management of Windows Applications 
FOREIGN LANGUAGE 

TOTAL CREDIT HOURS: 30 

-----------------rRf!/!£~£& 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
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TASPWaived 

WORD PROCESSING CLERK 
CERTIFICATE 

CREDIT HOURS 
FIRST SEMESTER 
COTP 1311 Intermediate Typing 
ENGL 1312 Business Writing or ENGL 130 I 
COTP 1314 Word Processing I 
IMGT 1302 Operating Systems (DOS) 
** DIRECTED ELECTIVE 

SECOND SEMESTER 
IMGT 2312 Electronic Spreadsheets 
COTP 2324 Word Processing II 
IMGT 1314 Management of Windows Application 
COTP 1324 Work Center Management 
IMGT 1321 Database I 

CAPSTONE: WORD PROCESSING CLERK EXIT EXAM 

NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM 

**DIRECTED ELECTIVES: 
COTP 1321 Advanced Typing 
COTP 2312 Business Correspondence 
IMGT 1312 Introduction to Computer Applications 
COSC 130 I Microcomputer Applications 
IMGT 1313 Introduction to Desktop Publishing 

FOREIGN LANGUAGE 

TOTAL CREDIT HOURS: 30 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 



--

ADMINISTRATIVE ASSISTANT 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
COTP 1311 
ENGL 1301 
COTP 1313 
MATH 1314 
IMGT 1302 

Intermediate Typing 
English Composition or ENGL 1312 
SpeedWrite 
College Algebra 
Operating Systems (DOS) 

SECOND SEMESTER 
COTP 1321 Advanced Typing 
COTP 1314 Word Processing I 
IMGT 1314 Management of Windows Appl. 
COTP 1323 Office Procedures 

CREDIT HOURS 

3 
3 
3 
3 
3 

GENERAL EDUCATION ELECTIVE-Social & Behavioral Sciences 

3 
3 
3 
3 
3 

THIRD SEMESTER 
COTP 2324 Word Processing II 
COTP 2311 Machine Transcription 
COTP 2312 Business Correspondence 
SPCH .illl Introduction to Speech Communication 
GENERAL EDUCATION ELECTIVE 

FOURTH SEMESTER 
ACCT 2401 Principles of Financial Accounting 
* * DIRECTED ELECTIVE 
** DIRECTED ELECTIVE 
GENERAL EDUCATION ELECTIVE - Humanities/Fine Arts 

3 
3 
3 
3 
3 

COTP 2344 CAPSTONE: Adv. Office Tech/Management Internship 

4 
3 
3 
3 
3 

NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM 

**DIRECTED ELECTIVES: 
COTP 2334 Word Processing III 
IMGT 2312 Electronic Spreadsheets 
IMGT 1313 Introduction to Desktop Publishing 

TOTAL CREDIT HOURS: 61 

BUSI 2301 Business Law 
IMGT 132 \ Database I 
SPCH 1318 Interpersonal Communication 

FOREIGN LANGUAGE 

Identifies courses to fulfill minimum 15 hour General Education Requirement 
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TASP Eligible 

LEGAL SECRETARY 
ASSOCIATE OF APPLIED SCIENCE 

CREDIT HOURS 
FIRST SEMESTER 
COTP 1311 
ENGL 1301 
COTP 1312 
MATH 1314 
COTP 1313 

Intermediate Typing 
Composition or ENGL 13 I 2 
Introduction to the Law Office 
College Algebra 
SpeedWrite/or IMGT 1302 Operating Systems (DOS) 

SECOND SEMESTER 
COTP 1321 
COTP 1314 

Advanced Typing 
Word Processing I 

COTP 1322 Survey of Legal Sys. and Doc. I 
COTP 1331 Litigation Support Procedures 
GENERAL EDUCATION ELECTIVE-Social & Behavioral Sciences 

THIRD SEMESTER 
COTP 2324 Word Proce~sing II 
COTP 231 ! Machine Transcription 
COTP 2312 Business Correspondence 
COTP 2332 Survey of Legal Sys. and Doc. II 
SPCH J 31 I Intro. to Speech Communication 

FOURTH SEMESTER 
ACCT 2401 Principles of Financial Accounting 
GENERAL EDUCATION ELECTIVE 
**DIRECTED ELECTIVE 
GENERAL EDUCATION ELECTIVE-Humanities/Fine Arts 
COTP 2344 CAPSTONE: Adv. Office Tech/Management Internship 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

4 
3 
3 
3 
3 

NOTE: PROOFREADING AND ETHICS TAUGHT THROUGHOUT CURRICULUM 

**DIRECTED ELECTIVES: 
COTP 2334 Word Processing III 
IMGT 2312 Electronic Spreadsheets 
IMGT 1313 Introduction to Desktop Publishing 

TOTAL CREDIT HOURS: 61 

BUSI 2301 
IMGT 1321 

Business Law 
Database I 

SPCH 1318 Interpersonal Communication 
FOREIGN LANGUAGE 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



SMALL BUSINESS ADMINISTRATION 
TECH PREP 

ENHANCED SKILLS CERTIFICATE 

SEMESTER 
ACCT 2402 Principles of Managerial Accounting 
BUSI 2320 Small Business Management 
IMGT 2331 Adv. Microcomputer Applications 
BUSI 2330 Principles of Marketing 

TOTAL CREDIT HOURS: 13 

CREDIT HOURS 

4 
3 
3 
3 
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Criminal Justice 

Criminal Justice, 
Associate of Science 
The need for college-level training in the field of law 
enforcement has grown dramatically. Agencies in law· 
enforcement. the judicial process, corrections. probation 

and parole programs have recognized the value of college 
training for their employees. Individuah completing these 
programs are prepared to enter any public safety agency 
at the federal, state, and local levels, as well as the private 
sectors of insurance and security technology. 

CRIMINAL JUSTICE 
ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD O:F STUDY 

CRIJ 1301 Intro. to Criminal Justice 
CRIJ 1306 The Courts and Criminal Procedure 
CRIJ 1307 Crime in America 
CRIJ 1310 Fundamentals of Criminal Law 
SOCI 2339 Criminology - Juvenile Delinquency 
BUSI 2301 Business Law 
BUSI 2302 Legal Environment of Business 

STCC CORE CURRICULUM 

21 Credits 

42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
paies 57-61 in the catalog. 

FIELD OF STUDY: 21 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 63 



Legal Assisting 

Legal Assisting, 
Associate of Applied Science 
The Legal Assisting program is designed to provide the 
skills and knowledge necessary for entry-level 
employment as a Legal Assistant. This program is 
intended to serve adults currently employed who wish to 
upgrade their skills, recent high school students, 
unemployed and underemployed adults wishing to 
advance their education so as to enter this field of 
employment. This program will also serve as a means 
for those employed as Legal Assistants lo formalize and/ 
or update their skills. STCC is committed to providing 
the latest technology in computer software management 
and re~earch. Our students will not only be able to do 
case management and legal research manually, but will 
also have extensive training in the latest computer software 
programs that arc actually being utilized in the workplace 
today. Our Legal Assisting program is a sustaining 
member in the Legal Assistants Division of the State Bar 
of Texas. We are presently working on attaining ABA 
approval of our program. 

ADVISORY COMMITTEE 

Micaela Alvarez 
Attorney. Law Office of Ronald G. Hole, McAllen 
Frederick J. Biel 
Attorney, Atlas & Hall. L.L.P .. McAllen 
Lynn E. Coleman 
Attorney, Thornton Summers Biechlin Dunham & 
Brown. LC.. McAllen 
Alice Garza 
Legal Assistant, Atlas & Hall, L.L.P .. McAllen 
Diane Hargrove 
Legal Assistant. Atlas & Ha!L L.L.P .. McAllen 
Mike Hearn 
Adv. Comm., President 
Law Office of Michael Hearn. McAllen 
Dayna .:VI. Leggett 
Legal Assitant 
Cardenas Whitis & Stephen, L.L.P., McAllen 
Mary Ellen Stocker 
Legal Assistant* 
Corcoran & McLain, L.L.P., McAllen 
~Board Certified Le;;ul Assistcmt Personal In jun· Triul 

Lwv Texw Board of Legal Specialization 

A. Peter Thaddeus 
Adv. Comm. Vice President 
Law Office of Peter Thaddeus, LC.. McAllen 
Reveriano Torres III 
Legal Assistant, Texas Rural Legal Aid, Edinburg 
.:Vlelanie Villarreal, 
Certified Legal Assistant* 
Passmore Walker and Twcnhafcl, McAllen 
*Board Certzfied Legal lhsistant Civil Trial Lem 
Tnas Board of Legal Speciall::ation 
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TASP Eligible 

LEGAL ASSISTING 
ASSOCIATE OF APPLIED SCIENCE 

CREDIT HOURS 
FIRST SEMESTER 
COTP 1312 Introduction to the Law Office 
PHIL 2303 Introduction to Logic 
COTP 1314 Word Processing I 
cosc 1301 Microcomriuter AQQlications 
IMGT 1302 Operating Systems 

SECOND SEMESTER 
LEGL 1301 Litigation I 
LEGL 1302 Principles of Family Law 
LEGL 1303 Law Office Practice and Procedures 
COTP 2324 Word Processing II 
ENGL 1301 Comriosition 

SUMMER SEMESTER (6 Weeks) 
IMGT 1321 Database I 
SPCH llLl Introduction to Speech Communications 

THIRD SEMESTER 
LEGL 2301 Litigation II 
LEGL 2302 Wills. Trusts, and Probate Administrattun 
LEGL 2303 Civil Remedies 
LEGL 2304 Legal Communications 
MATH 1314 College Algebra 

FOURTH SEMESTER 
LEGL 2305 
LEGL 2306 
LEGL 2307 
LEGL 2308 
GOVT 2301 

Real and Personal Property Transactions 
Selected Topics in Administrative Law 
Survey of Individual Rights under Federal Law 
Legal Business Organization 
American Government I 

SUMMER SEMESTER (12 Weeks) 
LEGL 2310 Legal Assistant Capstone Cours1; 

TOTAL CREDIT HOURS: 69 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



Public Service Administration 

Public Service Administration, 
Associate of Applied Science 
The Public Service Administration program is designed 
to prepare students for careers in the government/public -
sector. The program will prepare students in areas such 
as public sector planning and budgeting, supervision, 
personnel management and intergovernmental public 
relations. Graduates of this program will have the technical 
knowledge, skills, and preparation for employment in 
governmental agencies at the federal, state, regional, and 
local levels. 

ADVISORY COMMITTEE 

Rosie Cavazos 
Director, Texas Workforce Commission 
Dr. Jose Hinojosa 
Professsor of Public policy & Administration, 
UT-Pan American, Edinburg 
Yvonne "Bonnie" Gonzalez 
Chief Executive Officer, 
Rio Grande Valley Empowerment Zone Corp. 
Dr. Eva Hughes 
Educational Support Services, 
McAllen Independent School District 
Antonio Ocana 
Arca Manager, Texas Rehabilitation Commission 
Mike Perez 
City Manager, City of McAllen 
Ernest Silva 
Assistant City Manager, City of Pharr 
Sheila Pankratz 
Assistant Director. 
Tech Prep of the Rio Grande Valley Inc. 
Julianne Rankin 
Director of Planning, City of McAllen 
Rigoberto Villarreal 
Director of Operations, Quality Therapy 
Dr. Roberto Zamora 
Superintendent of Schools, 
La Joya Independent School District 
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PUBLIC SERVICE ADMINISTRATION 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
ENGL 1301 Composition 
MATH 1314 College Algebra 
cosc 1301 Microcomputer Ap12lications 
PSAP 1301 Introduction to Public Administration 
PSAP 1302 Public Sector Supervi~ion 

SECOND SEMESTER 
SPCH 1321 Business & Professional Si;2eaking 
ENGL 1312 Business Writing 
PSAP 1303 Principles of Public Administration 
PSAP 1304 Governmental Agencies 
PSAP 1305 Public Relations in the Public Sector 

SUMMER SESSION 
HIST 130 l United States History I 

HIST 1302 United States History II 

THIRD SEMESTER 
ACCT 1301 
GOVT 2301 
IMGT 2312 
PSAP 2305 

Introduction to Accounting 
American Government I 
Electronic Spreadsheets 
Ethics in the Public Sector 

PSAP 2310 Human Resource Management in the Public Sector 

FOURTH SEMESTER 
GOVT 2302 American Government II 
ECON 2301 Principles of Economics I - Macro 
PSAP 2320 Budgeting in the Public Sector 
PSAP 2330 Urban Planning 

SUMMER SESSION 
PSAP 2340 CAPSTONE: Practicum in Administrative Techniques 

TOTAL CREDIT HOURS: 66 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 

3 

3 
3 
3 
3 
3 

3 
3 
3 
3 

3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



DIVISION OF 
COMMUNICATION, FINE 
ARTS AND HUMANITIES 

Department of Fine Arts ....................................................................................................................... 88 
Fine Arts ..................................................................................................... Associate of Arts 

Department of Uberal Arts .................................................................................................................. 89 
Liberal Arts ................................................................................................ Associate of Arts 

Department of 2+2 Teacher PreparaHon ........................................................................................... 91 
2+2 Teacher Preparation ........................................................................ Associate of Arts 
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Fine Arts 

Fine Arts, 
Associate of Arts 
The Associate of Arts in Fine Arts is a focused program of study which provides a strong foundation in undergraduate 
art skills, training and prepares students pursuing art careers for advanced production of art and successful transfer to 
upper division colleges and universities. 

FINE ARTS 
ASSOCIATE OF ARTS 

TASP Eligible 

FIELD OF STUDY 

Fine Arts Foundation 12 credits 
ARTS 1311 Design I 
ARTS 1312 Design II 
ARTS 1316 Drawing I 
ARTS 13 I 7 Drawing II 

2-D Studio 3 credits 
The student 1s required to take a minimum of 3 hours 
from the following list of courses: 
ARTS 2316 Painting I 
ARTS 2333 Printmaking I 

3-D Studio 3 credits 
The student is required to take a minimum of 3 hours 
from the following list of courses: 
ARTS 2326 Sculpture I 
ARTS 2346 Ceramics I 

STCC CORE CURRICULUM 

24 Credits 

Free Elective Studio 6 credits 
The student is required to take a minimum of 6 hours 
from the following list of courses. These courses must 
not duplicate courses taken to fulfill 2-D Studio or 3-D 
Studio. 
ARTS 2316 
ARTS 2317 
ARTS 2326 
ARTS 
ARTS 
ARTS 
ARTS 
ARTS 

2327 
2333 
2334 
2346 
2347 

Painting I 
Paintmg II 
Sculpture I 
Sculpture II 
Printmaking I 
Printmaking 11 
Ceramics I 
Ceramics II 

42 Credits 

ln addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 24 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 66 



Liberal Arts 

Liberal Arts, 
Associate of Arts 
The Liberal Arts program provides you with a broad-based 
education and promotes the thinking skills necessary to 
be succe~sful in a rapidly changing world. The program 
offers course selections in art, music, history. 
communications. literature. philosophy, drama and 

languages, all of which complement and strengthen any 
career. Liberal Arts promotes self-confidence and trains 
the student to analyze and think clearly on any subject. 
Liberal Arts also cultivates communication skills 
necessary in the larger community and in the global 
economy. This degree transfers to four year institutions 
and provides the educational foundation necessary for the 
successful completion of a Baccalaureate Degree. 

LIBERAL ARTS 
ASSOCIATE OF ARTS 

TASP Eligible 

FIELD OF STUDY 24 Credits 

The student must select 24 hour, of electives from the following list. Om: course must be taken m each of the 5 areas ( 15 hours). 
The remaining 3 courses (CJ hours) may be chosen from any of the 5 areas These must not duplicate courses taken to fulfill the 
STCC Core Curriculum requirements. 

Fine Arts Humanities 
ARTS 1301 Art Appreciation HIST 2311 Western Civilization l 
ARTS 1303 Art History 1 HIST 2312 \Vestern Civilization 11 
ARTS 1304 Art History 11 HIST 2321 World Civilizations I 
DRAM 1310 Theater Appreciation HIST 2322 World Civilizations II 
MUSI 1306 Music Appreciation HIST 2380 Mexican American History 
MUSI l 166 Woodwind I HUMA 1301 Intro. to the Humanities I 
MUSI l 167 Woodwind II HUMA 1302 Intro. to the Humanities Jl 

PHIL 1301 Introduction to Philosophy 
PHIL 2303 Introduction to Logic 

English PHIL 2306 Ethics 

ENGL 2300 Introduction to Literature PHIL 2307 Intro. to Social Philosophy 

ENGL 2307 Creative Writing I 
ENGL 2308 Creative Writing II 
ENGL 2321 English Literature Modern Languages 
ENGL 2326 American Literature SPAN 1300 Spanish Conversation I 
ENGL 2331 World Literature SPA;\/ 1310 Beginning Conversation II 
ENGL 2399 Special Topics in Literature SPA:\J 2311 Intermediate Spanish I 
COMM 2311 :'\:ews Gathering & Writing I SPAN 2312 Intermediate Spanish II 
COMM 2315 News Gathering & Writing lJ SPAN 2313 Spanish Conversation I 

(r--:ative Speakers) 
SPA::--: 2315 Spanish Conversation II 

(>o'ative Speakers) 
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Oral Communication 
SPCH 1311 Intro. to Speech Communication 
SPCH 1315 Public Speaking 
SPCH 1318 Interpersonal Communication 
SPCH 1321 Business & Professional Speaking 

STCC CORE CURRICULUM 42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 24 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 66 



► 

2+2 Teacher Preparation 

2+2 Teacher Preparation, 
Associate of Arts 
The Associate of Arts Degree in 2-+-2 Teacher Preparation gives students the opportunity to take 63 hours of general 
education courses at STCC and then transfer into a four year university's School of Education. 

2+2 TEACHER PREPARATION 
ASSOCIATE OF ARTS 

TASP Eligible 

I<~IELD OF STUDY 

EDUC 
SPAN 
ENGL 
SPCH 
PSYC 
SOCl 
PHED 

1301 
2315 
2326 
1311 
2301 
1301 

Introduction to Education 
Spanish U-Native Speaker 
American Literature 
Introduction to Speech Communication 
General Psychology 
Introduction to Sociology 
Any three courses 

21 Credits 

Note: In addition to the Field of Study. Spena! Education and Physical Education majors must take the following 
course: BIOL 2402-Anatomy & Physiology II 

STCC CORE CURRICULUM 42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. The 2+2 Teacher Preparation Degree requires specific courses be taken within the Core Curriculum 
in order to meet requirements of The t.:niversity of Texas-Pan American Teacher Preparation Program. The required 
courses are as follows: 

Literature 
ENGL 2300 
Arts 
ARTS 1301 

3 credits 
Intro. to Literature 

3 credits 
Art Appreciation 

Cross-Cultural Studies 3 credits 
SPAN 2313 Spanish Conversation I-

:'lative Speaker or SPAN 1300 for 
Non-Native Speaker 

Physical/Life Sciences 8 credits 
BIOL 1408 General Biology I 
BIOL 1409 General Biology Il 

Note: Special Education and Physical Education Majors must take the following course in place of Biology 1409 
General Biology II: BIOL 2401 Anatomy & Physiology I 

FIELD OF STUDY: 21 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 63 
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DIVISION OF 
MATH AND SCIENCES 

Interdisciplinary Studies ....................................................................................................................... 93 
with Emphasis in Biology .............................................................. Associate of Science 

Interdisciplinary Studies ....................................................................................................................... 94 
with Emphasis in Engineering .. . . . . .. . .. . .. . .. .. . . .. . . . . ............. Associate of Science 

Interdisciplinary Studies ....................................................................................................................... 95 
with Emphasis in Mathematics . . ........ Associate of Science 

Interdisciplinary Studies ....................................................................................................................... 96 
with Emphasis in Physics . . .. . ..... Associate of Science 



Interdisciplinary Studies 
with Emphasis in Biology 

Interdisciplinary Studies with Emphasis in 
Biology, Associate of Science 
The Associate of Science degree in Interdisciplinary 
Studies offers students the opportunity to take a core 
curriculum of general education with an emphasis in 
Biology. Many exciting career opportunities are available 
in the biological sciences. Students should bear in mind 
that many of the career areas listed require training beyond 
the Associate of Science degree and some will require a 
post-graduate degree. 

• Agriculture • Medical Research 
• Biotechnology • Microbiological Research 
• Dentistry • Pharmacology 
• Dietary Research • Physical Therapy 
• Environmental Science • Science Education 
• Genetic Engineering • Toxicology 
• Health Sciences • Veterinary Science 
• Marine Science • Wildlife Biology 
• Medicine 

INTERDISCIPLINARY STUDIES with Emphasis in Biology 
ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 18 Credits 

The student is required to take a minimum of 18 hours from the following list of courses: 

BIOL 141 l General Botany 
BIOL 1413 General Zoology 
BIOL 1424 Systematic Botany 
BIOL 2401 Anatomy & Physiology I 
BIOL 2402 Anatomy & Physiology II 
BIOL 2306 Environmental Biology 
BIOL 2416 Genetics 
BIOL 2389 Academic Cooperative in the Biological Life Sciences 
BIOL 2421 Microbiology 
BIOL 2428 Vertebrate Zoology 

STCC CORE CURRICULUM 42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 18 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 60 
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Interdisciplinary Studies 
with Emphasis in Engineering 

Interdisciplinary Studies with Emphasis in 
Engineering, Associate of Science 
The Associate of Science degree in Interdisciplinary 
Studies offers students the opportunity to take a core 
curriculum of general education with an emphasis in 
Engineering. At the present time. over two-thirds of all 
the technical and a large percentage of the managerial 
positions in industry are occupied hy engineers. Our 
engineering program prepare~ the students for transfer to 

a four-year institutiton where they can speciali1c in such 
disciplines as: 

• Aerospace Engineering • Industrial Engineering 
• Agriculture Engineering• Manufacturing Engineering 
• Bioengineering • Mechanical Engineering 
• Chemical Engineering • Nuclear Engineering 
• Civil Engineering 
• Computer Science 

Engineering 
• Electrical Engineering 
• Forest Engineering 

• Ocean Engineering 
• Petroleum Engineering 
• Radiological Health 

Engineering 
• Science Education 

INTERDISCIPLINARY STUDIES 
with Emphasis in Engineering 

ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 19 Credits 

The student is required to take a minimum of 19 hours from the following list of courses: 

MAfH 2413 Calculus I 
MATH 2414 Calculus Il 
MATH 2415 Calculus III 
ENGR 1201 Intro. to Engineering 
ENGR 1304 Engineering Graphics 
ENGR 2301 Statics 
ENGR 2302 Dynamics 

STCC CORE CURRICULUM 42 Credits 

In addition to the Field of Study, the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 19 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 61 

!""' 



Interdisciplinary Studies 
with Emphasis in Mathematics 

Interdisciplinary Studies with Emphasis in 
Mathematics, Associate of Science 
The Associate of Science degree in Interdisciplinary 
Studies offers students the opportunity to take a core 
curriculum of general education with an emphasis in 
Mathematics. Mathematics majors have many potential 
career opportunities. 

They may provide technical assistance in business, 
engineering science, medicine and many other fields, 
such as: 
• Actuary 
• Statistician 
• Teacher 
• Consultant 
• Operations Researcher 

INTERDISCIPLINARY STUDIES 
with Emphasis in Mathematics 

ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 

The student is required to take a minimum of l 8 hours from the following list of courses: 

MATH 2312 Pre-Calculus 
MATH 2413 Calculus I 
MATH 2414 Calculus II 
MATH 2415 Calculus III 
MATH 2318 Linear Algebra 
MATH 2320 Differential Equations 

STCC CORE CURRICULUM 

18 Credits 

42 Credits 

In addition to the Field of Study. the student is required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 18 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 60 
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Interdisciplinary Studies 
with Emphasis in Physics 

Interdisciplinary Studies with Emphasis in 
Physics, Associate of Science 

• Astronomy 
• Biophysics 
• Chemistry 
• Computer Science 
• Elementary or Secondary Education 

The Associate of Science degree in Interdisciplinary 
Studies offers students the opportunity to take a core 
curriculum of general education with an emphasis in 
physics. Physics students may select a career in a wide 
range of scientific and technical fields. The student should 
bear in mind that most of these career areas require 
education or training beyond the Associate of Science 
degree. Career fields available to the physics student 
include: 

• Engineering Civil. Electrical, or Industrial 
• Geophysics 
• Hydrogeology 
• Medicine 
• Meteorology 
• Patent Lmv 
• Physics 
• Seismology 

INTERDISCIPLINARY STUDIES 
with Emphasis in Physics 

ASSOCIATE OF SCIENCE 

TASP Eligible 

FIELD OF STUDY 

The student is required to take a minimum of 20 hours from the following list of courses: 

PHYS 1415 Physical Science I 
PHYS 1417 Physical Science II 
PHYS 1401 College Physics I 
PHYS 1402 College Physics II 
PHYS 2425 University Physics I 
PHYS 2426 Cniversity Physics JI 

STCC CORE CURRICULUM 

20 Credits 

42 Credits 

In addition to the Field of Study, the student 1s required to take 42 hours from the STCC Core Curriculum listed on 
pages 57-61 in the catalog. 

FIELD OF STUDY: 20 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 62 
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Emergency Medical 
Technology 

Emergency Medical Technology 
The Emergency Medical Technology program will prepare 
students to deliver out-of-hospital emergency care at the 
scene of an accident or a medical emergency. A student 
graduating with an EMT Certificate or Associate of 
Applied Science degree will be prepared to fill positions 
of EMT Basic, EMT Intermediate, and EMT Paramedic. 
Emergency Medical Technicians typically serve as vital 
members of the Emergency Medical Services Team who 
can with competence use their medical skills to relieve 
suffering and reduce injury severity and death. 

Instruction at the EMT Basic level will serve as a 
foundation for the other two advanced levels, as well as 
concentrate on learning general anatomy and physiology 
and general patient assessment. Students will learn and 
practice life saving procedures such as oxygen 
administration, spinal motion restriction, bandaging, 
splinting, and administration of certain medications. 

At the EMT Intermediate level the student will continue 
to use the foundation they learned as an EMT Basic. They 
will study in depth the areas of anatomy and physiology 
of the circulatory system and the respiratory system, as 
well as patient assessment. They will then practice and 
perform advanced invasive lifesaving procedures such as 
intravenous (IV) administration and endotracheal 
intubation. 

The highest level that an EMT can achieve is the level of 
EMT Paramedic where the student will concentrate on 
a more comprehensive patient assessment and learn 
advanced medical skills such as electrocardiogram 
interpretation and treatment. The student will also learn 
and will be able to administer the most current trends in 
pharmacological treatments, as well as learning the latest 
care administered in Advance Cardiac Life Support. 
Students are prepared for both the written and practical 
Texas Department of Health State Certification exams at 
each level. These exams measure proficiency and 
competency in the standards set by the Texas Department 
of Health. 

Completion of the EMT courses will allow the student to 
be eligible for TDH Certification, thus making the student 
employable in many settings such as Hospital Emergency 
Rooms, Industrial Sites, Air Ambulances, Private EMS 
Providers, Public EMS Providers, City Fire Departments, 
and special rescue groups. 

Students may complete the certificate in 2 and 4 semesters. 
Courses taken for the certificate program may be applied 
towards completion of the two year Associate of Applied 
Science Degree in Emergency Medical Technology. 

Program Entry Requirements 
Must be 18 years of age, high school diploma or GED, 
and a valid Texas Drivers License. 
Students must then complete an application for admission, 
satisfy assessment requirements and attend any required 
information or registration sessions. Students must also 
complete an EMT Department Application, as well as 
submit current copies of immunization records including 
TB test within the last 5 months, recent medical physical 
exam, Certification in Adult, Child, and Infant CPR. 

• Pre-TASP minimum score of 8 in Writing or successful 
completion of ENGL 81 

• Pre-TASP minimum score of 12 in Reading or 
successful completion of ENGL 80 

• Pre-TASP minimum score of 17 in Math or successful 
completion of Math 85 

Graduation Requirements 
To earn the Emergency Medical Technology Certificate 
or Associate of Applied Science Degree, a student must 
complete all coursework as prescribed and maintain a 2.0 
grade point average. 



Mary Alejandro, RN 
ER Director, McAllen Medical Center 
Julie Benson, EMT-P 
Clinical Director, Ameristat Ambulance 
Horacio Cantu, EMT-P 
EMS Director, Ameristat Ambulance 
Sally Carpenter, RN 
ER Director, McAllen Heart Hospital 
Primo De La Rosa, EMT-P 
Supervisor, Edinburg EMS 
George Flores, EMT 
CEO/Director, MEDCARE Ambulance 
Noel Garcia, EMT-P 
EMS Director, Starr County EMS 
Atanacio Garza, EMT-I 
CEO, Edinburg EMS 
Mack Gilbert, EMT-P 
Director, TRANS MED 

ADVISORY COMMITTEE 

Dennis Hebner, EMT-P 
EMS Training Officer, Harlingen EMS 
Fred Moreno, RN 
ER Director, Mission Hospital 
Terry Posluszny, MD, FACC 
EMT Program Medical Director, Private Practice 
Arturo Rodriguez, RRT, RN, EMT-P 
EMS Director, City of Brownsville 
Jesse Rodriguez, EMT-P 
Director, EM-CARE Ambulance 
Roy Rubio, EMT 
Fire Chief, Weslaco Fire Department 
Noemi Sanchez, EMT-I 
TDH EMS Program Director 
Carlos E. Tello, EMT-P 
TDH EMS Specialist 
Rick Vaiz, EMT-P 
CEO, A.C.T. Ambulance 
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EMERGENCY MEDICAL TECHNOLOGY 
Intermediate - CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
EMTB 160 I Emergency Medical Tech 
EMTB 1202 EMTB Lab 
EMTB 1103 EMTB Clinical 
ENGL 1312 B usincss Writing or ENGL 130 I 

Emergency Medical Technician Basic 

SECOND SEMESTER 
EMTI 1311 EMT-Intermediate 
EMTI 1312 EMTI Lab 
EMTI 1213 EMTI Clinical 
MATH 107 Math for Allied Health 
SPCH 13 I 8 Interpersonal Communication or SPCH 1311 

Emergency A,fedical Technician Intermediate Certificate 

TOTAL CREDIT HOURS: 26 

CREDIT HOURS 

6 
2 
I 
3 

3 
3 
2 
3 
3 



EMERGENCY MEDICAL TECHNOLOGY 
Paramedic - CERTIFICATE 

TASP Eligible 

FIRST SEMESTER 
EMTB 1601 
EMTB 1202 

Emergency Medical Tech 
EMTB Lab 

EMTB 1103 EMTB Clinical 
ENGL 1312 Business Writing or ENGL 1301 

Emergency Medical Technician Basic 

CREDIT HOURS 

6 
2 

3 

CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Basic Level 

SECOND SEMESTER 
EMTI 1311 EMT-Intermediate 3 
EMTI 1312 EMTI Lab 3 
EMTI 1213 EMTI Clinical 2 
MATH 107 Math for Allied Health 3 
SPCH 1318 Interpersonal Communication or SPCH 1311 3 

Emergency Medical Technician Intermediate Certificate 
CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Intermediate Level 

THIRD SEMESTER 
EMTP 2221 
EMTP 2224 
EMTP 2223 
EMTP 2222 
IMGT 1312 

EMS Cardiology 
EMS Pharmacology 
EMTP Clinical I 
EMTP Lab I 
Intro. to Computer App. or COSC 1301 

FOURTH SEMESTER 
EMTP 2134 EMS Rescue & Extrication 
EMTP 2136 EMS Driving 
EMTP 2631 EMT Paramedic 
EMTP 2232 EMTP Lab II 
EMTP 2233 EMTP Clinical II 

2 
2 
2 
2 
3 

1 
6 
2 
2 

CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Paramedic Level 

TOTAL CREDIT HOURS: 49 

101 



102 

EMERGENCY MEDICAL TECHNOLOGY 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
EMTB 1601 Emergency Medical Technician 
EMTB 1202 EMTB Lab 
EMTB 1103 EMTB Clinical 
ENGL 1301 Composition 
SPCH llU Intro to Speech Communication or SPCH 1318 

SECOND SEMESTER 
EMTI 1311 EMT-Intermediate 
EMTI 1312 EMTI Lab 
EMTI 1213 EMTI Clinical 
BIOL 2401 Anatom:i: & Ph:i:siolog:i: I 
MATH 107 Math for Allied Health 

THIRD SEMESTER 
EMTP 2221 EMS Cardiology 
EMTP 2224 EMS Pharmacology 
EMTP 2223 EMTP Clinical I 
EMTP 2222 EMTP Lab I 
BIOL 2402 Anatomy & Physiology II 
SOCI 1301 Intro to Sociolog:i: 
PSYC 2301 General Ps:i:chology 

FOURTH SEMESTER 
cosc 1301 Microcomputer Applications 
EMTP 2136 EMS Driving 
EMTP 2235 EMS Management 
EMTP 2631 EMT Paramedic 
EMTP 2232 EMTP Lab II 
EMTP 2233 EMTP Clinical II 
EMTP 2134 EMS Rescue & Extrication 

CREDIT HOURS 

6 
2 

3 
3 

3 
3 
2 
4 
3 

2 
2 
2 
2 
4 
3 
3 

3 

2 
6 
2 
2 

CAPSTONE: Successful passing of Texas Department of Health State Certificate Exam - Paramedic Level 

TOTAL CREDIT HOURS: 65 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



Health Information Technology 

Health Information Technology, 
Associate of Applied Science 
Health information technicians an:: respon,iblc for 
maintaining components of health information ,ystem, 
consistent with the medical administrative. ethical. legal. 
accreditation, and regulatory requirements of the health 
care delivery system. In all types of facilities, and in 
various locations within a facility, the medical record 
technician pos,esses the technical knowledge and skills 
necessary to process, maintain, complete and report health 
information data for reimbursement facility planning, 
marketing, risk management, utilirntion management, 
yuality assessment and research; abstract and code clinical 
data using appropriate clas,ificat1on systems: anJ analyLc 
health records according to standarJs. As ran of the degree 
rlan, students will complete an internship enabling them 
to gain real world experience. 

*The program is pending revie1r /Jr the Commission on 
Accreditation of Allied Health Educotionu! Programs 
(CAAHEP) in cooperation H'ith the Council on 
Accreditation of the American Health !nfor111ation 
lv!anagement Association (AHJ;'v!Ai. When the pmgm111 
receives accreditation, students H'i/1 he eligihle to cippfr 
for the national examination thw them 
certificate as an Accredited Record Technician I ART). 

ADVISORY COMMITTEE 

Gordon Il. Daniels 
Medical Records Coordinator, 
Trorical Texas Center for Mental Health 
and Mental Retardation 
Sylvia Franco, ART 
Directm, Health Information Derartment 
McAllen Medical Center 
Gloria Gutierrez 
Business Surenisor. 
Bu,ines, and Health Information Deranrnent, 
South Texas Cancer Center 
\tinerva Lamar \Iartinez, RRA 
Director, Health Inforrnat1on Department 
Starr County Hospital 
Sally Rivera, ART 
Director, Health Information Derartmcnt 
Rio Grande Regional Hospital 
Delia Saeta, ART 
Director, Health Information Department 
\fosion Hospital 
\fargie Salinas, ART 
Coder, Health Information Department 
Mu\llen Medical Center 
Toni Vavra, ART 
Director. Health Information Department 
Knarp Medical Center 
Lisa Zahl, RRA 
Director, Health Information Der&trnent 
Edinburg Husp1rnl 

103 



104 

HEALTH INFORMATION TECHNOLOGY 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

SUMMER SEMESTER 
COSC 1301 Microcomputer Applications 
BIOL 1408 General Biology I 

FIRST SEMESTER 
ENGL 1301 Composition 
BIOL 2401 Anatomy & Physiology I 
MIPR 1300 Intro. to Health Info. Science 
MIPR 1301 Medical Terminology I 
IMGT 1302 Operating Systems DOS 

SECOND SEMESTER 
BIOL 2402 Anatomy & Physiology II 
MIPR 1303 General Pathology 
HITP 1202 Legal Aspects of Medical Records 
MIPR 1311 International Classification of Diseases I 
PSYC 2301 General Psychology 

THIRD SEMESTER 
HITP 2201 Directed Practice I 
MIPR 2305 Basic Pharmacology 
MIPR 231 I International Classification of Diseases II 
HITP 1302 Health Info. Science II 
SPCH 1321 Business & Professional Speaking 
MATH 1314 Co!lege Algebra 

FOURTH SEMESTER 
MIPR 2322 Current Procedural 

Terminology Coding - CPT4 
HITP 2323 Personnel Management - Health Care 
HITP 2224 Health Care Statistics 
HITP 2325 Quality Improvement in Health Information 
HITP 2326 Management Principles in Health Information 
HITP 2306 CAPSTONE: Directed Practice II 

TOTAL CREDIT HOURS: 72 

CREDIT HOURS 

3 
4 

3 
4 
3 
3 
3 

4 
3 
2 
3 
3 

2 
3 
3 
3 
3 
3 

3 

3 
2 
3 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



HEALTH INFORMATION TECHNOLOGY 
TECH PREP 

ENHANCED SKILLS CERTIFICATE 

SEMESTER 

Choose three (3) out of the five (5) courses: 
ACCT 2401 Principles of Financial Accounting 
BUSI 2340 Team Work & Problem Solving 
BUSI 1359 
IMGT 2312 
HITP 2327 

Business Communication 
Electronic Spreadsheets 
Utilization Review 

TOTAL CREDIT HOURS: 16 

CREDIT HOURS 

4 
3 
3 
3 
3 

105 



106 

Health Unit 
Coordination Technology 

Health Unit Coordination Technology, 
Certificate 
Health care unit coordinator., work at the nurses' station 
in health care facilities and coordinate the non-clinical 
activities related to patient care Duties include 
transcribing doctors' order,,. scheduling diagnostic tests 
and treatments for patients, managing patients' charts and 
unit supplies. Health unit coordinators work clo\ely with 
physicians, nurses and other health per,onnel. 
Graduates of this program may become certified health 
unit coordinator~ by passing a nationai certification exam 
sponsored by the National Association of Health Unit 
Coordinators. Health unit coordinators pursue a lifelong 
program of continuing education. This program is often 
the springboard to the student's completion of a patient 
health related carceL As part of the program. students will 
complete an mtcrnship the student to gain real 
world cxpcnence. 

ADVISORY COMMITTEE 

Maggie Barreiro 
Nursing Department. McAllen Medical Center 
Emma Corkill 
Nursing Department. Edinburg Hospital 
Elma Longoria 
Nursing Department, Edinburg Hospital 
Veronica Munoz 
Nursing Department, 
Valley Grande Manor Nursing Home. Weslaco 
Antonio Nieto Jr. 
Transportation Department, 
Edinburg Consolidated Independent School District 
Virginia Rial 
Nursing Department, Knapp Medical Center 
Carmen Rodriguez 
Nursing Department, Mission Hospital 
Irma Rodriguez, RRA 
Health Information Technology Instructor. STCC 
Janie Viers 
Education Department. Rio Grande Regional Hospital 



HEALTH UNIT COORDINATION TECHNOLOGY 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
PTCA 1405 Body Systems 
MIPR 1300 Intro. to Health Info. Science 
MIPR 1301 Medical Terminology I 
HUCP 1300 Introduction to Health Unit Coordinator 
ENGL 1312 Business Writing 

SECOND SEMESTER 
HUCP 1321 Health Unit Coordinator Procedures 
HUCP 1225 Health Unit Coordinator Procedures - Lab 
MATH 107 Math for Applied Health 
IMGT 1312 Introduction to Computer Applications 
HUCP 1230 CAPSTONE: Health Unit Coordinator Practicum 

TOTAL CREDIT HOURS: 29 

CREDIT HOURS 

4 
3 
3 
3 
3 

3 
2 
3 
3 
2 
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Licensed Vocational Nursing 

Licensed Vocational Nursing, 
Certificate 
This is an intensive one year certificate program that offers 
classroom instruction and related clinical practice in the 
four basic areas of nursing care of adults, mothers and 
newborns, children and the eldery. The primary role of 
the graduate of the vocational nursing program is to 
provide nursing care for patients in structured health care 
settings who are experiencing common, well defined 
health problems with predictable outcomes. 
Students seeking entry in the Vocational Nursing program 
must file a specific program application form and complete 
additional admission procedures as required. 

Program Admission Requirements 
I. Admission to the College. 
2. High school graduate or complete GED. 
3. Pass the Pre-TASP examination with minimum 

scores as 
follows: Reading= 12 

Writing = 11 
Math = 17 

NOTE: Passing TASP in all three areas or achieving 
equivalent scores on SAT or ACT may be substituted 
for pre-TASP. 

4. Completion of specific program application form and 
additional admission procedures as required. Applica­
tions are available from the Campus Information 
Center, Office of Counseling and Advising, Office of 
Admissions and the Division of Nursing/Allied 
Health. 

NOTE: Selection Criteria 
Selection criteria of the vocational nursing program is 
based on a point system of grade point average, courses 
taken, work experience, and certification in the health field. 
Due to the limited number of program slots available, rank­
ing of students with the same scores will be based on date 
applications are submitted. Application must be received 
by the Office of Admissions and Records by April 1st to 
be considered for the fall class. The vocational nursing 
program admits one class of students each fall semester. 

ADVISORY COMMITTEE 

Bob Crone 
Administrator 
Briarcliff Nursing Home 
Linda Daum, RN 
Asst. Admin./Nursing 
McAllen Medical Center 
Linda Fraser 
Director, Career Education 
Mission ISD 
Carl Lueg 
Administrator 
Twinbrooke South, McAllen 
Guadalupe Luna, RN 
Melody Home Care, McAllen 
Sue Gay, RN 
Health Occupations Instructor 
Edcouch High School 
Kathleen Mowery 
Education Director 
Mission Hospital 
Thalia Munoz, RN 
Administrator 
Starr County Memorial Hospital 
Evie Requenez 
JTPA, McAllen 
Ray Rubio 
Administrator 
Retama Manor nursing Center, Rio Grande City 

r 



LICENSED VOCATIONAL NURSING 
CERTIFICATE 

TASPWaived 

FALL SEMESTER 
LVNU 1402 Anatomy and Physiology 
LVNU 1203 Sciences for VN 
LVNU 1204 Geriatrics 
LVNU 1410 Nursing Skills Theory 
LVNU 1211 Nursing Skills Theory Lab 
LVNU 1320 Fundamentals of Nursing 
LVNU 1221 Clinical I 

SPRING SEMESTER 
LVNU 1305 Pharmacology 
LVNU 1330 Maternal and Newborn 
LVNU 1131 Clinical II 
LVNU 1340 Pediatrics 
LVNU 1141 Clinical III 
LVNU 1550 Medical/Surgical 
LVNU 125 I Clinical IV 

SUMMER SEMESTER 
LVNU 1660 Advanced Medical/Surgical 
LVNU 1461 Clinical V 

TOTAL CREDIT HOURS: 47 

CREDIT HOURS 

4 
2 
2 
4 
2 
3 
2 

3 
3 
I 
3 
I 
5 
2 

6 
4 
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Medical Information 

Medical Information Specialist, 
Certificate 
The Medical Information Management Specialist program 
is designed to provide health care facilities with 
professionally trained individuals who _will promote the 
smooth operation of an office or department within a 
health care agency. These professionals, during the course 
of overseeing the day-to-day operations, maintain an 
efficient records management system and utilize a variety 
of office equipment that facilitates the administrative 
clerical functions of the medical department/medical 
office. Medical information management specialists 
pursue a lifelong program of continuing education. 
Students enrolling in this program must type a minimum 
of 35 words per minute as determined by the department 
evaluation. As part of the program, students will complete 
an internship enabling them to gain real world experience. 

Medical Transcriptionist, 
Certificate 
The Medical Information Transcriptionist Certificate 
prepares students to type physician dictated reports 
describing a patient's medical care and condition. These 
reports include office chart notes, history and physical 
examinations, consultations, discharge summaries, 
laboratory tests and diagnostic studies. Medical clinics, 
hospitals, doctor's offices, private transcription agencies 
and home offices offer various employment settings for 
medical transcriptionists. Transcriptionists may pursue a 
certified medical transcriptionist rating by passing the 
national certification examination administered by the 
American Association of Medical Transcriptionists. 
Medical transcriptionists pursue a lifelong program of 
continuing education. Students enrolling in this program 
must type a minimum of 35 words per minute as 
determined by department evaluation. As part of the 
program, students will complete an internship enabling 
them to gain real world experience. 

ADVISORY COMMITTEE 

Mary Lou Cavazos 
Office Manager, Jose E. lgoa, MD, PA 
Eulalio Elizondo 
Transcriptionist, McAllen Heart Hospital 
Irasema Gonzalez 
Office Manager, Child Guidance Center 
Maribel Hernandez 
Transcription/Manager, South Texas Cancer Center 
Dora Martinez 
Transcription Supervisor, McAllen Medical Center 
Jessica Martinez 
Medical Records Department, 
Starr County Memorial Hospital 
Dora Nieto, CHUC 
Health Unit Coordination Technology Instructor, STCC 
Elvia Reyna, CMT 
Manager, Prototype Transcription Service 
Irma Rodriguez, RRA 
Health Information Technology Instructor, STCC 



MEDICAL INFORMATION SPECIALIST 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
MIPR 1301 Medical Terminology I 
MIPR 1300 Intro. to Health Information Science 
LVNU 1402 Anatomy & Physiology 
MIPR 1210 Medical Office Procedures I 
ENGL 1312 Business Writing 

SECOND SEMESTER 
MIPR 2210 Medical Office Procedures II 
MIPR 1303 General Pathology 
MIPR 1311 International Classification of Diseases I 
MIPR 2322 Current Procedural 

Terminology Coding - CPT4 
MATH 107 Math for Allied Health 
IMGT 1312 Intro. to Computer Applications 

THIRD SEMESTER 
MIPR 1305 
BUSI 1390 
MIPR 2201 

Medical Transcription I 
Human Relations 
CAPSTONE: Practicum Experience 

TOTAL CREDIT HOURS: 40 

CREDIT HOURS 

3 
3 
4 
2 
3 

2 
3 
3 
3 

3 
3 

3 
3 
2 
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TASP Waived 

MEDICAL TRANSCRIPTIONIST 
CERTIFICATE 

CREDIT HOURS 
f'IRST SEMESTER 
MIPR 1301 
MIPR 1300 
LVNU 1402 
MIPR 1305 
ENGL 1312 

Medical Terminology I 
Intro to Health Information Science 
Anatomy & Physiology 
Medical Transcription I 
Business Writing 

SECOND SEMESTER 
MIPR 2302 
MIPR 1303 
MIPR 2305 
MIPR 1302 
MATH 107 

Medical Transcription Il 
General Patholngy 
Basic Phannacology 
Medical Terminology II 
Math for Allied Health 

THIRD SEl\IESTER 
MIPR 23rn 
BUSI 1390 
MIPR 1210 
MIPR 220! 

T\kdical Tran~cription III 
Human Relations 
Medical Office Procedures I 
CAPSTONE: Practicum Experience 

TOTAL CREDIT HOURS: 41 

3 
3 
4 
3 
3 

3 
3 
3 
3 
3 

3 
3 
2 
2 
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Occupational Therapy Assisting 

Ocupational Therapy Assisting, 
Associate of Applied Science 
The Occupational Assistant Program has received 
approval from the Texas Higher Education Coordinating 
Board and has a Developing Program Status by the 
Accreditation Council for Occupational Therapy 
Education (ACOTE) of the American Occupational 
Therapy Association (AOTA), located at 4720 
Montgomery Lane, P 0. Box 31220, Bethesda, MD 20824-
1220. AOTA's phone number is (301) 652-AOTA. Once 
accreditation of the program has been obtained, its 
graduates will be able to sit for the national certification 
examination for the occupational therapy assistant 
administered by the National Board for Certification in 
Occupational Therapy (NBCOT). After succesJjul 
completion of this exam, the individual will be a Certified 
Occupational Therapy Assistant ( COTA). The State of 
Texas requires that individuals approved to sit for the 
national certification examination also apply for state 
licensure before being allowed to practice in the state. 

This two year program prepares students for careers as 
Occupational Therapy Assistants. The state licensed 
Certified Occupational Therapy Assistant (COTA) works 
under the direct supervision of an Occupational Therapist, 
Registered (OTR) to provide services to individuals whose 
abilities to cope with tasks of living are threatened or 
impaired by developmental deficits, the aging process, 
poverty or cultural differences, physical injury or illness, 
or psychological and social disabilities. 

Students seeking entry in the Occupational Assistant 
Program must file a specific program application form 
and complete additional admission procedures as required 
(see application for specific criteria/procedures). 

Program Admission Requirements 
• Have a high school diploma or GED. 
• Meet the score requirement on the TASP test (all three 

sections) for entrance into college level courses. ONLY 
TASP exemptions granted for completion of a 
Bachelor's degree or higher will be accepted. Scores 
must be current within the last three years. If the scores 
are more than three years old, the student must take 
and pass the pre-TA SP through the Office of Counseling 
&Advising. 

• Have a GPA of 2.0 in college or high school courses 
completed. 

• Document a minimum of ten ( I 0) hours of volunteer 
or work experience under the direction of an OTR. 

• Complete of prerequisite courses or equivalent as listed 
in the degree plan. 

• Completion a specific program application and 
additional admission procedures as required. 

• Attend an Information and Orientation session or 
student advisement with OT faculty. 

Selection Criteria 
The OTA Program selection criteria will be based upon a 
point system (number of support courses completed 
multiplied by the grade point average of degree plan 
courses). Due to a limited number of program slots, all 
students who meet the requirements \Vith the maximum 
number of points will be required to complete a personal 
interview with a professional committee of therapists and 
faculty prior to final selection for the program. 

ADVISORY COMMITTEE 

Velma Esparza, OTR 
Briarcliff Nursing and Rehab Center 
Sonia Finley, OTR 
RGV Hand and Industrial Rehab 
Maria Elena Galvan, OTR 
McAllen Medical Center North Out-Patient Center 
and Edinburg Hospital Rehabilitation Unit 
Ruth Garza, COTA 
Harlingen Occupational Therapy Services 
Cecilia Hoffmann, COTA/OTR 
McAllen Medical Center Psychiatric Unit 
Miguel Ramos, COTA 
UT-Pan American Student 
Sandra Salinas-Ortiz, OTR 
Easter Seals RGV Rehab Therapy 
Patty Sheinberg, PT 
Edinburg Hospital Physical Therapy Department 
Pat West, PT 
Warm Springs Rehab Center 
Joanne Wetch, R..1'1 
Program Director, VBMC Rehabilitation Center 
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OCCUPATIONAL THERAPY ASSISTING 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

NOTE: Students interested in this program must complete the prerequisite courses prior to applying for admission. Any of the 
underlined general education courses may be taken prior to the application process; grades made in these courses will be computed 
in the point system for the student selection process. 

PREREQUISITE TERM 
BIOL 1408 General Biology I 
MIPR 1301 Medical Terminology I 

FIRST SEMESTER 
BIOL 2401 Anatomv and Physiology I 
ENGL 1301 Composition 
PSYC 2301 General Psj'.chologj'. 
OTAP 1301 Introduction to OT 
OTAP 1302 Therapeutic Media 

SECOND SEMESTER 
BIOL 2402 Anatomj'. and Phj'.siologj'. II 
SPCH 1318 Intemersonal Communication 
OTAP 1311 Lifespan-Infants/Children 
OTAP 1310 Group Dynamics 
OTAP 1230 Field Work I-A 

THIRD SEMESTER - SUMMER SESSION I 
COSC 1301 Microcomputer Applications 
OTAP 1312 Lifespan Adolescent/Adults 

FOURTH SEMESTER 
PSYC 2314 
OTAP 2231 
OTAP 2321 
OTAP 2322 
OTAP 2323 

Lifespan Growth and Development 
Fieldwork I-B 
Lifespan-Geriatrics 
Modalities/ Adaptations 
Management in Health Care 

FIFTH SEMESTER 
*OTAP 2424 CAPSTONE: OT Seminar 
*OTAP 2532 CAPSTONE: Fieldwork II-Practicum 

*CAPSTONE: FIELDWORK II COURSES MUST BE COMPLETED 
WITHIN 18 MONTHS OF COMPLETION OF 
ACADEMIC/EDUCATIONAL COURSEWORK 

TOTAL CREDIT HOURS: 67 

CREDIT HOURS 

4 
3 

4 
3 
3 
3 
3 

4 
3 
3 
3 
2 

3 
3 

3 
2 
3 
3 
3 

4 
5 



Patient Care Assistant 

Patient Care Assistant, 
Certificate 
This is an intensive one semester certificate program that 
offers classroom instruction and related clinical practice 
in the basic nursing care of adults, mothers and newborns, 
children and the elderly. The primary role of the graduate 
of the patient care assistant program is to assist vocational 
and professional nurses in providing nursing care for 
patients in a variety of health care settings. Upon 
successful completion of the program, students are 
qualified to take the state competency exam as a certified 
nurse assistant and work in hospitals, nursing homes, 
hospices, doctors offices, clinics, and home health care. 
Students are admitted to the program on a first come, first 
served basis during each semester registration period. 

Students must have documentation of minimum Pre­
TASP examination scores (as listed below) to be eligible 
to register for the patient care assistant courses. 

Program Admission requirements include: 
Admission to college. 
Pass Pre-TASP examination with minimum scores as 
follows: 

Reading 8 or successful completion of ENGL 70 
Writing 8 or successful completion of ENGL 71 
Math 16 or successful completion of MATH 80 

NOTE: Passing TASP in all three areas or achieving 
equivalent scores on SAT or ACT may be substituted for 
Pre-TASP. 

PATIENT CARE ASSISTANT 
CERTIFICATE 

TASPWaived 

SEMESTER 
PTCA 1504 
PTCA 1405 
PTCA 1606 
PTCA 1207 

Introduction to Long Term Care 
Body Systems 
Patient Care 
Clinical Experience 

CREDIT HOURS 

5 
4 
6 
2 

CAPSTONE: Successful passing of Texas Department of Health and Human Services 
NACES: Nurse Assistant Competency Evaluation Services Exam 

TOTAL CREDIT HOURS: 17 
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Radiologic Technology 

Radiologic Technology, 
Associate of Applied Science 
South Texas Community College has received approval 
from the Texas Higher Education Coordinating Board and 
submitted accreditation approval to the Joint Review 
Committee on Education in Radiologic Technology 
( JRCERT) . Once the program has been accredited, 
graduates will be able to sit for the national certification 
examination for Radiologic Technology administered by 
the American Registry of Radiologic Technologists 
(ARRT). Upon successful completion of this exam, you 
will be a certified Radiologic Technologist 
(Radiographer). The State of Texas requires that 
individuals approved to sit for the national certification 
examination also apply for state licensure before being 
allowed to practice in this state. 

This two-year program will prepare you for a career as a 
Radiologic Technologist (Radiographer). Radiographers 
assist physicians called Radiologists who specialize in 
using x-rays and other forms of ionizing radiation to 
diagnose and treat injury. The radiographer is trained in 
the use of specialized equipment; radiographic positioning 
for the diagnosis of broken bones, ulcers, tumors, disease, 
and malfunction of organs, and the development and 
critique of radiographs. 

Program Admission Requirements 
• Apply for admission to the College. 
• Pass all areas of TASP. 
• Achieve a minimum composite score of 15 on the ACT. 
• Maintain a GPA of 2.0 in college courses completed. 
• Be within three months of 18 years of age or older 

(Bureau of Radiologic Health & Safety Regulation). 
• Complete a specific program application and additional 

admission procedures as required. 

Selection Criteria 
RADT program selection critera will be based on a point 
system (number of support courses completed times grade 
point average of degree plan courses). 

ADVISORY COMMITTEE 

Rafael Cesar Acosta, Ph.D. 
Physicist 
McAllen Medical Center Cancer Institute 
Julio Astacio, M.D. 
Chairman, Department of Radiology 
McAllen Medical Center 
Larry Campbell, B.S., R.T.(R) 
Director, Imaging Services 
Department of Radiology, Edinburg Hospital 
Mario Gonzalez, M.D. 
Medical Director 
McAllen Medical Center Cancer Institute 
Jim Johnson, R. T.(R) 
Manager, Immaging Services 
Department of Radiology, Mission Hospital, Inc. 
Tony Romero, B.S., R.T.(R) 
Manager, Imaging Services 
Department of Radiology, Columbia Rio Grande 
Regional Hospital 
Frank Sanchez, R. T.(T) 
Director, McAllen Medical Center Cancer Institute 
Joe Vela, R.T. (R) 
Manager, Department of Radiology 
McAllen Medical Center 



TASP Eligible 

RADIOLOGIC TECHNOLOGY 
ASSOCIATE OF APPLIED SCIENCE 

NOTE: Students interested in this program must complete the prerequisite courses prior to applying for admission. Any of the 
underlined general education courses may be taken prior to the application process; grades made in these courses will be computed 
in the point system for the student selection process. 

PREREQUISITE TERM 
BIOL 1408 General Biology I 
MATH 1314 CollegeAlgebra 
ENGL 1301 Composition 
COSC 1301 Microcomputer Applications 
MIRP 130 I Medical Terminology I 

FIRST YEAR 
Fall Semester 
BIOL 2401 
RADT 1210 
RADT 1311 

Anatomy & Physiology I 
Orientation to Radiography 
Methods of Patient Care/Ethics & Law 

RADT 
RADT 

1312 Radiographic Positioning I 
1213 Practicum I 

Spring Semester 
BIOL 2402 Anatomy & Physiology II 
RADT 1420 Radiographic Exposure I 
RADT 1321 Radiographic Positioning II 
RADT 1222 Practicum II 

Summer Session I 
RADT 1330 Radiographic Exposure II/QA 
RADT 1231 Practicum III 

SECOND YEAR 
Fall Semester 
RADT 2340 
RADT 2441 
RADT 2242 
RADT 2243 

Spring Session 
PSYC 2301 
SPCH 1318 
RADT 2350 
RADT 2251 

Radiographic Positioning III 
Radiographic Physics 
Radiation Biology & Protection 
Practicum IV 

General Psychology 
Interpersonal Communication 
Radiographic Pathology 
Practicum V 

Summer Session II 
RADT 2160 CAPSTONE: RADT Seminar 
RADT 2161 CAPSTONE: Practicum VI 

TOTAL CREDIT HOURS: 72 

CREDIT HOURS 

4 
3 
3 
3 
3 

4 
2 
3 
3 
2 

4 
4 
3 
2 

3 
2 

3 
4 
2 
2 

3 
3 
3 
2 
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DIVISION OF SOCIAL AND 
BEHAVIORAL SCIENCES 

Child Care and Development Program ............................................................................................. 119 
Child Care and Development .......................................... Associate of Applied Science 

Health and Human Services Program ................................................................................................ 121 
Health and Human Services........... .. .. . . . . . . . . . . . . .. . .. ..... Associate of Applied Science 

Hospitality and Tourism Program ........................................................................................................ 123 
Commercial Cooking................ . ........ Certificate 
Culinary Arts .. .. . . .. .. .. .. .. . . .. . . .. . .. .. .. .. .. . .. .. . . . . ................. Associate of Applied Science 
Hotel Front Desk Operations........ .. . . .. . . ... Certificate 
Travel and Tourism ....... . . ...... ........... ... .. ............... Certificate 

Interdisciplinary Studies Program ....................................................................................................... 128 
Interdisciplinary Studies ... .. ... . .. . .. .. ... .. . . .. .. .. . .. ................ Associate of Arts 

Physical Education courses ................................................................................................................ 129 



Child Care and Development 

Child Care and Development, 
Associate of Applied Science 
The curriculum leading to the Associate of Applied 
Science Degree in Child Care and Development is 
designed to provide instruction and field experience 
necessary for successful care and guidance of young 
children from birth to five years of age. Emphasis is 
placed on the importance and need for early childhood 
education and quality care of children. 

ADVISORY COMMITTEE 

Dana L. Anthony 
Texas Department of Human Services, Edinburg 
Kathy McGee 
Director, Options Day Care, McAllen ISD 
Raquel Oliva 
Director, Avance, McAllen 
Cynthia Pena 
Child Care and Development student, STCC 
Gloria M. Ramos 
Child Care Management Services, 
Texas Migrant Council Inc., McAllen 
Dalinda Rodriguez 
Chair, Early Childhood Education, UT-Pan American 
Veronica Rodriguez 
Coordinator, Child Care Training Program, 
Texas Migrant Council Inc., McAllen 
Sheree Sieg 
Owner/Director, The Children's House, McAllen 
Nora Silva-Munoz 
Director, Education Services, 
Hidalgo County Head Start 
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CHILD CARE AND DEVELOPMENT 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
CCDA 1301 Introduction to Growth and Development 
CCDA 1321 Issues & Trends in Child Development 
CCDA 1322 Field Study I** 
ENGL 1301 Composition 
PSYC 2301 General Psychology 

SECOND SEMESTER 
CCDA 1331 Infant and Toddler Growth Development 
CCDA 1332 Developmentally Appropriate Practices 
CCDA 1334 Field Study II ** 
SPCH 1318 Intemersonal Communication 
cosc 1301 Microcom12uter Ai;mlications 

THIRD SEMESTER 
CCDA 2322 Interdisciplinary Approach 
CCDA 2305 Growth & Development of the Preschool Child 
CCDA 2306 Nutrition, Health & Safety 
CCDA 2323 Field Study III** 
Math /Natural Science Elective 

FOURTH SEMESTER 
CCDA 2335 
CCDA 2336 
CCDA 2346 
CCDA 2348 
CCDA 2347 

Family, Community & Staff Relationships 
Influences of Culture and Environments 
Designing a Developmentally Appropriate Environment 
Organization and Management 
CAPSTONE: Field Study IV** 

** By arrangement. 
All Field Study will be conducted at a pre-approved site. 

TOTAL CREDIT HOURS: 60 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 

-



Health and Human Services 

Health and Human Services, 
Associate of Applied Science 
Health and Human Services is a program for individuals 
who want to enter the field of Social Service or that want 
to make themselves more proficient in currently held 
employment.The Health and Human Services Program 
will prepare you for careers in a variety of settings, some 
of which are rehabilitative services, long term care, 
adoptions, adult protective services, child protective 
services, industry, health care, home health, foster care 
and gerontology. 

Instruction will concentrate on the historical evolution of 
social service, community organization, the interviewing 
process, case documentation, the welfare system, 
policies, and an introduction to the field of social work. 
Prior to finishing the two year program, you will 
complete a field experience enabling you to gain 
participant-observation experience in the everyday 
workforce. 

ADVISORY COMMITTEE 

Noemi Cavazos 
South Texas Cancer Center.McAllen 
Rosie Cavazos 
Texas Employment Commission, McAllen 
Mario Garza 
Mission Health Network 
Javier Gonzalez 
Texas Department of Human Services, Edinburg 
Sonia Hernandez 
Rio Grande State Center, Harlingen 
Susan Hutchinson 
Acting Department Head, Social Work Dept., 
UT-Pan American 
J.D, Margo 
Laredo State Center, MHMR, Rio Grande City 
Francisco J. Martinez 
Texas Rehabilitation Commission, McAllen 
Eddie Olivarez 
Charter Palms, McAllen 
Blas Ortiz, Jr. 
Rio Grande State Center, Harlingen 
Tom Shefcik 
UT-Pan American Rehabilitative Services, Edinburg 
Sharon Wilkes 
Coordinator of Student Assistance, 
McAllen Drug Prevention Program 
Steven Yereb 
Easter Seal Society of the Rio Grande Valley, McAllen 
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HEALTH AND HUMAN SERVICES 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
ENGL 1301 
Math Elective 
cosc 1301 
BIOL 1408 
HHSA 1301 

Composition 

Microcomputer Applications 
General Biology I or BIOL 1409 General Biology II 
Introduction to Health and Human Services 

SECOND SEMESTER 
ENGL 1302 Rhetoric or IMGT 1321 
SOCI 1301 Intro. to Sociology 
socw 2361 Intro. to Social Work 
PSYC 2301 General Ps;:cholog;: 
SPCH Ull Intro. to Speech Communication 
HHSA 1305 Organized Community Services 

THIRD SEMESTER 
BIOL 2401 Anatomy & Physiology I 
socw 2362 Social Welfare as a Social Institution 
HHSA 2301 Client Relating 
HHSA 2302 Policies and Procedures 
HHSA 2303 Case Documentation 

FOURTH SEMESTER 
BIOL 2402 Anatomy & Physiology II 
PSYC 2314 Lifespan Growth and Development 
SPCH 1318 Interpersonal Communication 
HHSA 2304 Organizational Workplace 
HHSA 2305 CAPSTONE: Field Experience 

TOTAL CREDIT HOURS: 66 

CREDIT HOURS 

3 
3 
3 
4 
3 

3 
3 
3 
3 
3 
3 

4 
3 
3 
3 
3 

4 
3 
3 
3 
3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



Hospitality and Tourism 
Culinary Arts, 
Associate of Applied Science 
The program will prepare students through lecture and 
lab courses in culinary arts, nutrition, supervision, a 
practicum, and general education courses. This degree 
leads to careers in restaurants, catering, hotels and resorts, 
and other commercial food services. Graduates take 
positions as sous-chefs, professional assistants to chefs 
or culinary managers, supervisors of food production and 
service, stewards, banquet managers, purchasing agents, 
or restaurant supervisors. 

Commercial Cooking, 
Certificate 
This certificate prepares students to serve under the 
supervision of chefs and other food service professionals 
as kitchen support staff and commercial food preparation 
workers. 

ADVISORY COMMITTEE 

Joe Conley 
Red Lobster 
Rick Cuellar 
Luby's 
Armando Dominguez 
The University of Texas Pan American 
Diane Shea 
Shea Cafe & Catering 
Rick Guerra 
TOI Friday's/Tony Roma's 
Cynthia Hyche 
Yogurt Etc. 
Gabe Lara 
Yogurt Etc. 
Alex Edionwe 
The University of Texas Pan American 
Bob Faraji 
The University of Texas Pan American 
Joe Marines 
Bonanza Restaurant 
Madelyn Parks 
McAllen ISD Food Services 

Hotel Front Desk Operations, 
Certificate 
The Hotel Front Desk Operations Certificate trains 
students for entry-level positions in the lodging sector, 
including hotels, motels, and resorts. In addition to their 
STCC Certificate, students will have the opportunity to 
take external examinations and earn an internationally 
recognized Rooms Division Management certificate from 
the Educational Institute of the American Hotel Motel 
Association. 

Travel and Tourism, 
Certificate 
The Travel and Tourism Certificate prepares students for 
entry-level positions with travel industry entities such as 
retail travel agencies; corporate travel departments; tour 
operations; airlines; cruise lines; auto rental agencies; and 
tourist information bureaus. In addition to their STCC 
Certificate, students will have the opportunity to take 
external examinations for an Institute of Certified Travel 
Agents certificate. 

ADVISORY COMMITTEE 

Joe Aleman III 
Owner, Aleman Auto Rental Inc. 
Dawn Foster 
Vice-President, Sanborn's Viva Tours 
Pam Long 
General Manager, Best Western Rose Garden Inn 
Tina Martin 
President, Scotties Tours and Travel 
Dee Montalvo 
Owner/Manager, Cruises by Dee 
Steve Reynolds 
General Manager, Echo Hotel and Conference Center 
Jim Stiles 
Owner, Microtel Inn 
Noe Tamez 
Manager, Travel Experts 
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TASPWaived 

COMMERCIAL COOKING 
CERTIFICATE 

CREDIT HOURS 
FIRST SEMESTER 
CULN 1301 
CULN 1320 
CULN 1330 
BIOL 1322 

Safety and Sanitation 
Food Preparation & Meal Management 
Baking 
Nutrition and Diet Therapy 

SECOND SEMESTER 
CULN 1340 Quantity Food Production 
CULN 1350 Food Service Operations/Systems 
CULN 1357 CAPSTONE: Practicum 
CULN 1360 Cuisine Trends 

TOTAL CREDIT HOURS: 24 

3 
3 
3 
3 

3 
3 
3 
3 



r 

TASP Eligible 

CULINARY ARTS 
ASSOCIATE OF APPLED SCIENCE 

CREDIT HOURS 
FIRST SEMESTER 
CULN 1301 Safety and Sanitation 
CULN 1320 Food Preparation & Meal Management 
CULN 1330 Baking 
BIOL 1322 Nutrition and Diet Therai:iy 
MATH 106 Technical Business Mathematics 

SECOND SEMESTER 
CULN 1340 
CULN 1350 
CULN 1360 
ENGL 1301 
cosc 1301 
ACCT 1301 

Quantity Food Production 
Food Service Operations/Systems 
Cuisine Trends 
Comi:iosition 
Microcomi:iuter Ai:ii:ilications 
Introduction to Accounting 

THIRD SEMESTER 
BIOL 1408 General Biology I 
SOCI 1301 Introduction to Sociology 
CULN 2330 Intermediate Baking 
CULN 2345 Entree Preparation 
CULN 2340 Mixology and Wine Comprehension 

FOURTH SEMESTER 
HTML 1363 Hospitality Supervision 
BIOL 2320 Microbiology for Food Service 
BUSI 2320 Small Business Management or BUSI 2330 
CULN 2350 Professional Cooking Skills 
CULN 2357 CAPSTONE: Practicum 

TOTAL CREDIT HOURS: 64 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 

4 
3 
3 
3 
3 

3 
3 
3 
3 
3 
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HOTEL FRONT DESK OPERATIONS 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
TRAY 1301 Intro. to Travelffourism/Lodging 
TRAY 1311 Travel/Tourism Destinations I 
TRAY 1441 Customer Service Skills 
SPCH 1311 Intro. to Speech Communication 
IMGT 1312 Intro. to Computer Applications 

SECOND SEMESTER 
HTML 1360 Front Office Procedures 
HTML 1461 Hospitality Industry Computer System~ 
HTML 1362 Managing Housekeeping & Secunty 
HTML 1363 Hospitality Supervision 
TRAY 1343 Selling Techniques in Hospitality/Tourism 
HTML 1250 Hotel Co-Op Work Experience & Seminar 

TOTAL CREDIT HOURS: 34 

CREDIT HOURS 

3 
3 
4 
3 
3 

3 
4 
3 
3 
3 
2 



TASPWaived 

TRAVEL AND TOURISM 
CERTIFICATE 

CREDIT HOURS 
FIRST SEMESTER 
TRAY 1301 Intro. to Travelffourism/Lodging 
TRAY 1311 Travelffourism Destinations I 
TRAY 1441 Customer Service Skills 
SPCH 1311 Intro. to Speech Communication 
IMGT 1312 Intro. to Computer Applications 

SECOND SEMESTER 
TRAY 1312 Travelffourism Destinations II 
TRAY 1421 Airline Tariffs & Ticketing I (Domestic) 
TRAY 1323 CRS - Air and Land 
TRAY 1331 Tours and Accomodations 
TRAY 1332 Transportation and Cruises 
TRAY 1343 Selling Techniques in Hospitalityffourism 
TRAY 1250 Travelffourism Co-Op Work Experience & Seminar 

TOTAL CREDIT HOURS: 37 

3 
3 
4 
3 
3 

3 
4 
3 
3 
3 
3 
2 
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Interdisciplinary Studies 

Interdisciplinary Studies, 
Associate of Arts 
The Social and Behavioral Sciences are concerned 
primarily with the development and activity of humanity 
- both individual and collective. Disciplines such as 
psychology, sociology. anthropology and political science 
arc included in the broad area of the social sciences. 

Interdisciplinary studies is an excellent transfer program 
since it parallels the first two years of most baccalaureate 
liberal arts programs. By choosing courses carefully, most 
graduates are able to transfer with full credit and complete 
their Bachelor's Degree with only two years of additional 
study. Many social science majors pursue graduate work 
in public administration. psychology, human services and 
other social science programs. 

INTERDISCIPLINARY STUDIES 
ASSOCIATE OF ARTS 

TASP Eligible 

FIELD OF STUDY 18 Credits of FREE ELECTIVES 

Courses elected must be in the academic area (not technical). and included in the Texas Community College General 
Academic Course Guide Manual to facilitate transferability. These courses must not duplicate courses taken to fulfill 
the STCC Core Curriculum requirements. 

STCC CORE CURRICULUM 42 Credits 

In addition to the l 8 Free Elective cour~c:·L the student is required to take 42 hours from the STCC Core Curriculum 
listed on pages 57-61 m the 

FIELD OF STUDY: 18 
STCC CORE CURRICULUM: 42 
TOTAL CREDIT HOURS: 60 
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Physical Education 

Candidates for the A.A. and A.S. degrees musl pass four Physical Education College Transferable Classes: 
semesters of physical education. The student with a 
physical disability who wishes to have the physical 
education requirement waived must arrange for an 
interview with the Coordinator of Student Health Services. 
Many students with a disabilil) participate in phy,ical 
education. The Physical Education Department 
Coordinator can arrange for an adapted rrogram. 

The philosophy of the Physical Education program is to 
encourage student participation in a variety of activitie~. 
especially those involving new skills. Activities arc 
designed for beginners. unless otherwise described. 

The Physical Education Program adrncates emphasis on 
individual sports and fitness program, that have carr::,-uver 
value beyond the student's school years. Physical education 
courses arc offered as spm1, and non-sports clas,es. To 
meet the core curriculum requirement for graduation. 
student must take four credits in a sport or recreatiun course 
or two courses in ROTC. 

Lab fees of ':,25 for each PE. ,:ourse taken will be as,essed. 

PHED 
PHED 

PHED 
PHED 
PHED 
Pl-lED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PllED 
PHED 
PHED 
Pl-JED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 
PHED 

PHH) 
PHED 
PHED 
PHU) 
PHED 

l 101 
1102 

1120 
} 12~ 
112-+ 
l 130 
l l 3 l 
l l-HJ 
1141 
1142 
1143 
11..\--l 
1160 
1170 
l 17:S 
1175 
1177 
I !RO 
l l Kl 
11 RJ 
l I 85 
11 R7 
1191 
21(J2 

2103 
2120 
2132 
21 

1:q 

2142 
2170 
21'73 
2l/il) 

2181 

AEROBICS/IND. FITNESS 
lt\D!V!Dl ;AL FITI\ESS/WEIGHT 
COND!T!ONl'.'JG 
JAZZ DA'\CE 
Ll'\'E DA'\Cl'\G 
GY \:I/TL;-..11:lLJ'\G 
WATER FlT:\'ESS 
BLG!-'i;\'l,'\;G SW!\1'.\11:\C 
SELF DEFENSE 
BECi'\:\l'\(i KARAT! 
K,\RATE 
AlKIDO 
(,!CHI( l 

WEIGHT rn.Al:--:l'.\(1 
BEC1!'\''\'l:\G 1r.,;:--;1s 
COLF 
BOWLI'.\C, 
ARCHERY 
VOLI.EYBALL 
BAS KETB .\Ll. 
SOFTBALL 
SOCCER 
B,\D\11:\'10'.\ 
TRACK ,\'\D FJELD 
SCl LPT/C\RD!O 
INTERMEDIATE AEROBICS 
l'\TER\1EDl/,TE JAZZ DA'\'CE 
S\VIM CO"\D!TIO'✓ l1'G 
LlFEGl'ARD TRAl:\IMi 
SWI:V!\1l'\G l'\STRl croR 
TRA!i\l'\'G 
Lt\TERMEDIATE KARATE 
i'.\TER\-lEDIATE TE:\'\'lS 
ADVA'\CED C30LF 
L'\TER\lEDIAl E VOLLEYBALL 
!'-:TERMED!ATE BAS KETBi\Ll. 
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Automotive Technology Program ...................................................................................................... 131 
Automotive Technology ... ... ......... .. . Certificate 
Automotive Technology........ . .. ....... . ........ Associate of Applied Science 

Computer Aided Drafting and Design (CADD) Program ................................................................. 134 
Computer Aided Dratting and Design........... . .. . Certificate 

Electronic Equipment and Computer Maintenance Technology Program ................................... 136 
Electronic Equipment and 
Computer Maintenance Technology ......... Certificate 
Electronic Equipment and 
Computer Maintenance Technology .... . ........ Associate of Applied Science 

Heating, Ventilation and Air Conditioning Technology Program .................................................... 139 
Heating, Ventilation and Air Conditioning Technology ....... Certificate 
Heating, Ventilation and Air Conditioning Technology ........ Associate of Applied Science 

Heavy Equipment and Transportation Technology Program .......................................................... 142 
Heavy Equipment and Transportation Technology ........ Certificate 
Heavy Equipment and Transportation Technology....... . Associate of Applied Science 
Industrial Truck Technician. . . ........... Certificate 

Industrial Systems Maintenance Technology Program .................................................................... 146 
Industrial Systems Maintenance Technology... . . . Certificate 

Manufacturing Technology Program ................................................................................................. 148 
Manufacturing Technology . ................. ........... . Certificate 

Manufacturing Technology Speciality 
Plastics Technology Speciality 

Precision Manufacturing Technology Program ................................................................................. 150 
Precision Manufacturing................ ... .. ................ Certificate 
Precision Manufacturing . .. . ............ Associate of Applied Science 
Precision Manufacturing........ . . ... ... . .. Tech Prep Enhanced Skills Certificate 
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Automotive Technology 

Automotive Technology, 
Certificate and Associate of Applied Science 
The Automotive Technology program 1s designed to 
prepare students for employment in the high technology 
automotive service industry. Students will gain knowledge 
in automotive air conditioning, electrical systems, fuel 
injection, transmissions and transaxlcs, engine 
performance, brake systems, steering and suspens10n 
systems, and computerized automotive control systems. 
Emphasis will be placed on hands-on learning in the labs 
to develop diagnostic and troubleshooting skills, as well 
as repair procedures.Graduates of the Automotive 
Technology Program are typically placed in dealerships. 
independent garages and specialty automotive repair 
facilities. Courses taken for completion of the Certificate 
Program can be applied towards completion of the AAS 
Degree in Automotive Technology. 

ADVISORY COMMITTEE 

Hal Donnelly 
Technical Advisor Chrysler Corporation, Houston 
Rick Dube 
Owner, Dube Auto Parts & Service, McAllen 
Michael Fox 
Sen ice Manager, Frank Smith Toyota, McAllen 
Armando Garza 
Automotive Instructor. La Joya High School, La Joya 
Trinidad Garza 
Owner. Auto Center of McAllen 
Osvaldo Maldonado 
Assistant Training Specialist, 
Texas Engineering Extension Service, San Antonio 
Eric McClure 
Service Manager, Boggus Motor Sales Inc., McAllen 
Joe Ochoa 
Service Manager, Charles Clark Chevrolet 
Michael Ramirez 
General Manager. RarnireL Ford Sales, Inc. 
Rio Grande City 
R J Van Sickle 
District Sen ice Engineer 
Ford Customer Service Division, Houston 
Ted Voegeli 
Customer Satisfaction District Manager 
Customer Satisfaction & Vehicle Quality 
Houston 
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TASPWaived 

AUTOMOTIVE TECHNOLOGY 
CERTIFICATE 

CREDIT HOURS 
FIRST SEMESTER 
AUTO 1311 
HETT 1360 
HETT 1331 
MATH 105 

Principles of Internal Combustion Engines 
Electrical & Electronic Systems I 
Heating and Air Conditioning 
Technical Math or Math 1314 

SECOND SEMESTER 
AUTO 1211 
AUTO 1411 
AUTO 2412 
AUTO 2423 

Standard Transaxles & Drive Trains 
Automatic Transmissions & Transaxles 
Fuel & Emission Systems 
Engine Performance 

THIRD SEMESTER 
AUTO 2334 
AUTO 2441 
AUTO 2431 
AUTO 2454 

Introduction to Automotive Service Excellence 
Brake Systems 
Principles of Suspensions & Alignment 
Advanced Engine Performance 

3 
3 
3 
3 

2 
4 
4 
4 

3 
4 
4 
4 

CAPSTONE: Pass two (2) of the eight (8) National Institute Service Excellence Exams for Automotive 

TOTAL CREDIT HOURS: 41 



TASP Eligible 

AUTOMOTIVE TECHNOLOGY 
ASSOCIATE OF APPLIED SCIENCE 

CREDIT HOURS 
FIRST SEMESTER 
AUTO 131 I 
HETT 1360 
HETT 1331 
ENGL 1301 
MATH 105 

Principles of Internal Cumbust1on Engine 
Electrical & Electronic Systems I 
Heating & Air Conditioning 
Composition 
Technical Mathematics or Math l 3 l 4 

SECOND SEMESTER 
AUTO 121 I 
AUTO 141 l 
AUTO 1421 
PHYS 1415 
SPCH 1318 

Standard Transaxle & Drive Trains 
Automatic Transmission & Transaxles 
Advanced Electrical Systems II 
Physical Science I 
Interpersonal Communication 

THIRD SEMESTER 
AUTO 2344 Advanced Vehicle Electronics 
AUTO 2412 Fuel & Emissions Systems 
AUTO 2423 Engine Performance 
PSYC 2301 General Psychology 
cosc 1301 Microcomputer Applications 

FOURTH SEMESTER 
AUTO 2334 Introduction to Automotive Service Excellence 
AUTO 2431 Principles of Suspension & Alignment 
AUTO 2441 Brake Systems 
AUTO 2454 Advanced engine perfomiancc 
** Automotive Elective Course 

3 
3 
3 
3 
3 

2 
4 
4 
4 
3 

3 
4 
4 
3 
3 

3 

4 
4 

4 
3 

CAPSTONE: Pass three (3) of the eight (8) National Institute Service Excellence Exams for Automotive 

** Indicates Automotive Elective Courses 
AUTO 2312 Parts counter sales & inventory 
AUTO 2322 Shop supervision & management 
HETT l 350 Fabrication and Welding for technician 

TOTAL CREDIT HOURS: 67 

Identifies courses to fulfill minimum 15 hour General Education Requirement 
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Computer Aided 
Drafting and Design (CADD) 

Computer Aided Drafting and Design 
(CADD), Certificate 
The Computer Aided Drafting & Design program will 
prepare students for drafting careers in the areas of 
architecture and civil engineering. A student graduating 
with the Certificate will be prepared to fill positions as 
drafting or CAD technicians. The graduates will serve as 
members of an architectural or engineering team who can 
apply drafting standards, technical information and 
creativity to complete a set of working drawings. 

Instruction will concentrate on blueprint reading, layout 
and design of facilities, knowledge of construction 
materials and specifications, structural detailing, and CAD 
fundamentals. Prior to completion of the Certificate 
program, the student will complete an external field 
experience in which the competencies of the field arc to 
be demostrated. 

Completion of the CAD Certificate will prepare you for 
employment in architectural or civil engineering firms, 
and other construction related areas. 

ADVISORY COMMITTEE 

Jesus Bustos, AJA 
IDEA Group, McAllen 
Tomas R. Canul, Intern Architect 
VA. Architecture, McAllen 
Robert Escobar, AIA 
Mata-Villarreal Architects. McAllen 
Lionel A. Frederick, Intern Architect 
McAllen, I.S.D. 
Jerry Rodriguez, Intern Architect 
The Austin Group, McAllen 
Roberto Trevino, Intern Architect 
Rike, Ogden, Figueroa, Dickson Wells Architects 
PLLC, McAllen 

r 



COMPUTER AIDED DRAFTING AND DESIGN 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
E);GL 1312 
MATH 105 
cosc 1301 
CADD 1300 
CADD 1312 

Business Writing 
Technical Mathematics 
Microcomputer Applications 
Technical Drafting 
Introduction to AutoCAD I 

SECOND SEMESTER 
CADD 1322 
CADD 1320 
CADD 1324 
CADD 1326 

Facilities Layout and Design 
Architectural Drafting 
Principles of Construction Math 
AutoCAD II 

THIRD SESSION 
CADD 1330 Co-operative 

FOURTH SEMESTER 
CADD 1342 Civil Engineering Drafting 
CADD 2342 Building Systems 
CADD Program Elective* 
CADD 2350 CAPSTOl\E - AutoCAD Ill 

TOTAL CREDIT HOURS: 42 

*CADD Program Electives: 
CADD 2344 Construction Materials and Specifications 
CADD 2346 Introduction to 3-D 
CADD 2348 Presentation Graphics 
CADD 2340 Structural Detailing 

CREDIT HOURS 

3 
3 
3 
3 
3 

3 
3 
3 
3 

3 

3 
3 
3 
3 

3 
3 
3 
3 
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Electronic Equipment and 
Computer Maintenance 

Technology 
Electronic Equipment and Computer 
Maintenance Technology, 
Certificate and Associate of Applied Science 
The Electronic Equipment & Computer Maintenance 
Technology program covers a wide range of subjects from 
basic to advanced electronics, to computer software and 
hardware operations. The classes are based on lecture 
and laboratory work, giving each student ''hands-on" 
experience in practical electronic circuits and the use of 
different types of electronic test equipment.Graduates of 
the Electronic Equipment & Computer Maintenance 
Technology programs can be placed in jobs such as 
electronic bench technicians with companies such as home 
electronics service centers, avionics companies, cable/ 
satellite companies, office equipment and security 
companies. 

ADVISORY COMMITTEE 

Marvin Anderson 
Owner, Electronic Clinic. Pharr 
Rudy Cerda 
Rudy's TV NCR Servicing, McAllen 
Gus Garza 
Assistant Service Manager, Hermes Music, McAllen 
Juan Lopez 
Electronics Technician, Sprint Communications 
McAllen 
Rosie Mendiola 
McAllen Medical Center. McAllen 
Sara Saldivar 
Supervisor, Calidad Electronic, [nc., Edinburg 
Javier Salinas 
IKON Office Supplies, Inc., McAllen 
Deval Shah 
Computer Department, 
-"1cAllen Medical Center. McAl1en 
Paul Valdez 
Service Manager. Hermes Music, McAllen 
Reyes Valdez 
Technician, Century Cellunet, McAllen 
Mark Villarreal 
Call Me Communication, McAllen 
Richard Walters 
Computer Maintenance Services, McAllen 



ELECTRONIC EQUIPMENT AND 
COMPUTER MAINTENANCE TECHNOLOGY 

CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
ELCT 1301 
ELCT 1308 
ELCT 1321 

Fundamentals of Digital 
Principles of Electronics 
Technical DOS 

ELCT 1401 D.C.CircuitAnalysis 
MATH I 05 Technical Mathematics 

SECOND SEMESTER 
ELCT 1309 
ELCT 1322 
ELCT 1402 
ELCT 2302 

Solid State Theory 
Basic Computer System Repair 
A.C. Circuit Analysis 
Advanced Digital Circuits 

THIRD SEMESTER 
ELCT 1310 
ELCT 2303 
ELCT 2308 
ELCT 2321 

Electronic Circuit Analysis 
Introduction to Laser Technology 
Principles of Audio and Video Systems 
Advance Computer Systems Repair 

CAPSTONE: CET Certified Electronic Technician Associate Level Exam 

TOTAL CREDIT HOURS: 41 

CREDIT HOURS 

3 
3 
3 
4 
3 

3 
3 
4 
3 

3 
3 
3 
3 
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ELECTRONIC EQUIPMENT AND 
COMPUTER MAINTENANCE TECHNOLOGY 

ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FALL SEMESTER 
ELCT 1301 Fundamentals of Digital 
ELCT 1308 Principles of Electronics 
ELCT 1321 Technical DOS 
ELCT 1401 D.C. Circuit Analysis 
MATH 1314 College Algebra 

SPRING SEMESTER 
ELCT 1309 Solid State Theory 
ELCT 1322 Basic Computer System Repair 
ELCT 1402 A.C. Circuit Analysis 
ELCT 2302 Advanced Digital Circuits 
ENGL 1301 Composition 

FALL SEMESTER - 2nd Year 
ELCT 1310 
ELCT 2303 
ELCT 2308 
ELCT 2321 
SPCH 1318 

Electronic Circuit Analy~is 
Introduction to Laser Technology 
Principles of Audio and Video Systems 
Advanced Computer System Repair 
Interpersonal Communications or SPCH l 311 

SPRING SEMESTER - 2nd Year 
PSYC 2301 
PHYS 1415 
ELCT 2301 
ELCT 2409 
ELCT 2311 

General Psychology or SOCI 130 l 
Physical Science I 
Introduction to Communication 
Audio/Video Systems II 
CAPSTONE:Electronic Troubleshooting Techniques 

CAPSTONE: CET - Certified Electronic Technician Associate Level Exam 

TOTAL CREDIT HOURS: 64 

CREDIT HOURS 

3 
3 
3 
4 
3 

3 
3 
4 
3 
3 

3 
3 
3 
3 
3 

3 
4 
3 
4 

3 

Identifies courses to fulfill minimum 15 hour General Education Requirement 



Heating, Ventilation and 
Air Conditioning Technology 

Heating, Ventilation and 
Air Conditioning Technology, 
Certificate and Associate of Applied Science 

In the past fifty years, the Heating, Ventilation and Air 
Conditioning (HVAC) field has experienced massive 
technological changes. It has gone from the era of the 
iceman to that of the educated and highly trained 
technician. 

Heating, Ventilation, Air Conditioning and Refrigeration 
technicians are primarily trained in the service, repair, 
maintenance and installation of heating. cooling and 
refrigeration equipment including residential, commercial 
and industrial systems. Career preparation requires 
extensive educational training in refrigeration systems, 
electrical-electronic controls, pneumatic controls, 
cooling/heating systems, duct design, fabrication and 
residential/commercial heat gained/loss calculations. 

Some of the opportunities for employment in refrigeration 
and air conditioning include: Engineers, technicians, test 
technicians, sales engineers, application engineers, 
installers, testers. maintenance technicians, service 
persons, repair specialists, wholesalers, operating 
engineers and sheet metal experts . 

ADVISORY COMMITTEE 

Conrado Alvarez Jr. - President 
Insco Distributing, Inc., McAllen 
Rolando A. Ayala - Vice President 
TexAir Company, Inc., McAllen 
George Castaneda - Secretary 
McAllen Sheet Metal, McAllen 
Rodolfo Cantu - Member 
Pameco Company, Inc., McAllen 
Mark Chapa - Member 
Pameco Company, Inc., McAllen 
Rene Garza - Member 
McAllen I.S.D., McAllen 

...... ________________ ·'*"'1"1•-----------------------------
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HEATING, VENTILATION AND 
AIR CONDITIONING TECHNOLOGY 

CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
HVAC 1401 Basic Refrigeration Theory 
HVAC 1402 Special Tools, Fittings and Brazing Basics 
HVAC 1403 Basic Electricity and Electronics 

SECOND SEMESTER 
HVAC 1404 
HVAC 1406 
HVAC 1424 
MATH 105 

Domestic Refrigeration and A/C 
Duct Design and Fabrication 
Residential Heating and Heat Pumps 
Technical Mathematics 

THIRD SEMESTER 
HVAC 2400 
HVAC 2407 
HVAC 2433 
cosc 1301 

HVAC and Refrigeration Heat Load Estimating 
HVAC and Refrigeration Systems Servicing I 
Commercial HVAC and Refrigeration Sy~tems 
Microcomputer Applications 

CAPSTONE: Technical Refrigerant Certificate Exam 

TOTAL CREDIT HOURS: 42 

CREDIT HOURS 

4 
4 
4 

4 
4 
4 
3 

4 
4 
4 
3 



r 

L 

HEATING, VENTILATION AND 
AIR CONDITIONING TECHNOLOGY 

ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
HVAC 1401 
HVAC 1402 
HVAC 1403 
ENGL 1301 

Basic Refrigeration Theory 
Special Tools, Fittings and Brazing Basics 
Basic Electricity and Electronics 
Composition 

SECOND SEMESTER 
HVAC 1404 Domestic Refrigeration and A/C 
HVAC 1406 Duct Design and Fabrication 
HVAC 1424 Residential Heating and Heat Pumps 
MATH 1314 College Algebra 
cosc 1301 Microcomputer Applications 

THIRD SEMESTER 
HVAC 2400 
HVAC 2407 
HVAC 2433 
SPCH 1318 

HVAC and Refrigeration Heat Load Estimating 
HVAC and Refrigeration Systems Servicing I 
Commercial HVAC and Refrigeration Systems 
Interpersonal Communications 

FOURTH SEMESTER 
HVAC 2414 HVAC and Refrigeration Systems Servicing II 
HVAC 2434 Pneumatics Controls 
General Education Elective 
Social & Behavioral Sciences Elective 

CAPSTONE: (]) Technician Refrigerant Certificate Exam 

CREDIT HOURS 

4 
4 
4 
3 

4 
4 
4 
3 
3 

4 
4 
4 
3 

4 
4 
3 
3 

(2) ARI - Air Condition Refrigeration Institute Competency Exam 

TOTAL CREDIT HOURS: 62 

Identifies courses to fulfill minimum 15 hour General Education Requirement 
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Heavy Equipment and 
Transportation Technology 

Heavy Equipment and 
Transportation Technology, Certificate 
and Associate of Applied Science 
Industrial Truck Technician, Certificate 
The Heavy Equipment and Transportation Industry is a 
rapidly growing industry which is requiring a growing 
number of qualified technicians. 

The Heavy Equipment and Transportation Technology 
student will acquire the knowledge and skills necessary 
for the repair of Diesel Engines, Electrical and Electronic 
Control Systems, Hydraulic Systems, Brakes, 
Suspension, Steering, and Transmissions through a 
combination of lecture and lab work, to include 
troubleshooting and diagnostic procedures. 

ADVISORY COMMITTEE 

Jim Brown 
Owner, JC Brown Inc., San Juan 
Danny Cuellar, Jr. 
Service Manager 
Valley Truck Center, Pharr 
Rick Dube 
Dube Auto Parts and Service, McAllen 
Rita C. Flores 
Vocational Director 
LaJoyaISD.LaJoya 
JB Galindo 
Owner, Galindo Equipment Co., Rio Grande City 
Henry Garcia 
Branch Manager 
Mustang Industrial Equipment Co., McAllen. 
Henry Hartzog 
Service Manager 
Weaks Martin Implement Company, Inc., Mission 
Ron Juett 
Valley Regional Manager 
Holt Company of Texas, Edinburg 
Jim Nordmeyer 
Owner, Jim's Auto Service 
McAllen Fuel Injection, McAllen 
Melvin Thompson 
Career Tech Counselor 
Memorial High School, McAllen 
Jesus I. Torres 
Special Population Coordinator ISD, , McAllen 
Brad Wood 
Parts Manager 
Weaks Martin Implement Company, Inc., Mission 



HEAVY EQUIPMENT AND 
TRANSPORTATION TECHNOLOGY 

CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
HETT 1321 
HETT 1360 
HETT 1451 
cosc 1301 

Principles of Hydraulics and Pneumatics 
Electrical and Electronic System, I 
Principles of Engine Operation and Maintenance 
Microcomputer Applications 

SECOND SEMESTER 
HETT 1325 
HETT 1331 
HETT 1350 
HETT 1420 

MATH 105 

Basic Fuels and Fuel Delivery System, 
Heating and Air Condit10ning 
Fabrication and Welding for Technicians 
Brakes, Steering, Suspension. and 
Anti Skid Control System~ 
Technical Math or Math 1314 

THIRD SEMESTER 
HETT 2305 

HETT 2324 
HETT 2330 
HETT 2332 

Systems Diagnosis, Troubleshooting and 
Prevemive Maintenance 
Computer Control Systems and Engine Analysis 
Mechanical Power Transmissions 
Wiring Circuits, Charging and Starting Systems 

CREDIT HOURS 

3 
3 
4 
3 

3 
3 
3 

4 
3 

3 

3 
3 
3 

CAPSTONE: Pass two (2) of the seven (7) National Institute for Automotive Service Excellence Exams for Trucks. 

TOTAL CREDIT HOURS: 41 
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HEAVY EQUIPMENT AND 
TRANSPORATION TECHNOLOGY 

ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FIRST SEMESTER 
HETT 
HETT 
HETT 
cosc 
ENGL 

1350 
1360 
1451 
1301 
1301_ 

Fabrication and Welding for Technicians 
Electrical and Elcctromc Systems I 
Principles of Engine Operation and Maintenance 
M1crocumputer Applications 
(";omposili@ 

SECOND SEMESTER 
HETT 132 ! Pnnciples of Hydraulics and Pneumatic, 
HETT 1325 Ifasic Fuels and Fuel Delivery Systems 
HETT 1331 Heating and Air Conditioning 
HETT 1420 Brake,. Steering, Su,pension and 

Anti-Skid Control Systems 
!v1AfH l 3 J ,i 

THIRD SEMESTER 
HETT 2322 
HETT 2330 
HETT 2420 
HETT _332 

S_PCH 

Automatic Hydrostatic and Pmvershifl Transmissions 
Mecliamcdl Power Transmh~wn, 
:\dvanced Engine Technology and Failure Analysis 
\Viring Circuib, Charging and Starting Systems 
[nterpcrsonal (ornmunication 

FOURTH SEMESTER 
HErT 
HETT 

2303 
2305 

Inkrmediate Fluid Power 
Systems Diagnosis, Troubleshooting 
and Preventive Maintenance 

HETT 2324 Computer Control Systems and Engine Analysis 
HETT 2407 Transport Refrigeration 
Social/Behavioral Science, Elective 

CREDIT HOURS 

3 
3 
4 
3 
3 

3 
3 
3 
4 

3 

3 

4 
3 
3 

3 
3 

3 
4 
3 

CAPSTONE: Pass three (3) uf seven /7) National Institute f()r Automotive Service Excellence Exam, 
for Trucks" 

TOTAL CREDIT HOURS: 64 

Identifies courses to fulfill minimum 15 hour General Education Requirement 
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INDUSTRIAL TRANSPORTATION TECHNICIAN 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
HETT 1321 
HETT 1451 
HETT 1360 
MATH 105 
cosc 1301 

Principles of Hydraulics and Pneumatics 
Principles of Engine Operation and Maintenance 
Electrical and Electronic Systems 
Technical Math 
Microcomputer Applicatations 

SECOND SEMESTER 
HETT 1325 
HETT 1331 
HETT 1350 
HETT 2332 

Basic Fuels and Fuel Delivery Systems 
Heating and Air Conditioning 
Fabrication and Welding for Technicians 
Wiring Circuits, Charging and Starting Systems 

THIRD SEMESTER 
HETT 2303 
HETT 2330 
HETT 2420 
HETT 2322 

Intermediate Fluid Power 
Mechanical Power Transmissions 
Advanced Engine Technology and Failure Analysis 
Automatic Hydrostatic and Powershift Transmissions 

CREDIT HOURS 

3 
4 
3 
3 
< ., 

3 
3 
3 
3 

3 
3 
4 
3 

CAPSTONE: Pass two (2) of the seven (7) National Institute for Automotive Service Excellence Exam~ for 
Trucks. 

TOTAL CREDIT HOURS: 41 
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Industrial Systems 
Maintenance Technology 

Industrial Systems Maintenance 
Technology, 
Certificate 
One of the critical aspects of the manufacturing process 
is the proper maintenance of manufacturing equipment 
and facilities for high quality, reliable output. Much of 
the responsibility for the continued quality and 
productivity of the manufacturing concern belongs to the 
Industrial Systems Maintenance technician who assures 
that production equipment and facilities are in excellent 
operating condition and maintained to prevent lost 
production time. 

The student will study the maintenance of hydraulic, 
pneumatic, electrical and other operating systems. The 
student will learn how to read blueprints and schematics 
and develop skills such as welding and the operation of 
machine tools. Safety issues including hazardous material 
handling and environmental concerns will be learned. 

In addition, the student will learn how to take a leadership 
role in team problem solving situations. This course of 
study can lead to the highest paid jobs in manufacturing 
and progression into other high level employment 
opportunities. 

ADVISORY COMMITTEE 

Sammy Crawford 
Weyerhaeuser Corporation, McAllen 
Dennis Haggerty 
TRW, Reynosa and McAllen 
Walter Halliday 
The University of Texas - Pan American, Edinburg 
Brent Martin 
President, Martin Manufacturing Consulting, Edinburg 
John Montgomery 
Security Plastics, McAllen 
Keith Patridge 
Vice President. 
McAllen Economic Development Corp., McAllen 
Rolando Rivera 
Calidad Electronics, Inc .. Edinburg 
Sylvia Soria 
TRW, McAllen 
Chris Timofeev 
Kern-Lcibers Corporation Texa~, Inc., Pharr 



INDUSTRIAL SYSTEMS MAINTENANCE TECHNOLOGY 
CERTIFICATE 

TASP Waived 

FIRST SEMESTER 
ERTP 1273 Industrial Shadowing Practicum 
ERTP 1302 Blueprint Reading 
ERTP 1271 Workplace Safety 
ELCT 2401 Intro. to industrial Electronic, 
MATH 105 Technical Mathematic, 

SECOND SEMESTER 
ENGL 1312 BusinessWriting 
ERTP 1370 Machme Failur<: Correction & Pr:::\·cmHrn 
ERTP 1372 Industrial Controls 
PMTD 1411 Introductory Machine Shor 
PMTD 2250 Teamwork & Probiem Sohing 

SUMMER SESSION 
HETT 1321 Principle, of Hydraulic, & Pneumatic,. 
ERTP 1300 CAPSTONE Co-Op 

TOT .. ic\L CREDIT HOURS: 35 

-•h---------------¥iiiiktm!tli 

CREDIT HOURS 

2 

2 
4 

4 
2 
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Manufacturing Technology 

Manufacturing Technology, 
Certificate 
Completion of the new, one year Manufacturing 
Technology Program at South Texas Community College 
will prepare a person to work in the Engineering 
Department of manufacturing companies in the South 
Texas region. 

Upon completion of the Manufacturing Technology 
Certificate students should be able to read engineering 
specifications and blueprints, and assist with the start up 
and operation of high quality production processes. 
Students will have learned the technical language 
associated with the manufacturing profession enabling 
them to communicate with others in the field. 

Coursework in the program covers such subjects as basic 
quality control; how to work in teams; basic courses in 
manufacturing equipment, materials. and processes; and 
principles of designing a safe workplace from the point 
of view of ergonomics, noise and light levels, and the 
basic environmental requirements associated with US 
EPA and the TNRCC. The program also includes an 
internship providing an opportunity for students to work 
with professionals in an actual manufacturing 
environment. 

Manufacturing Technology students can also specialize 
in plastics materials and processes if they desire. 
Completion of this program can also provide a career 
path leading to other high paying jobs within the 
manufacturing operation of many companies. 

ADVISORY COMMITTEE 

Sammy Crawford 
Weyerhaeuser Corporation. McAllen 
Dennis Haggerty 
TRW, Reynosa and McAllen 
Walter Halliday 
The University of Texas - Pan American, Edinburg 
Donald Martin Jr. 
Independent Consultant, McAllen 
John Montgomery 
Security Plastics, McAllen 
Keith Patridge 
Vice President, 
McAllen Economic Development Corp., McAllen 
Rolando Rivera 
Calidad Electronics, Inc., Edinburg 
Sylvia Soria 
TRW, McAllen 
Chris Timofeev 
Kern-Leibers Corporation Texas. Inc., Pharr 
Richard Trevino 
Calidad Electronics, Edinburg 

r 



MANUFACTURING TECHNOLOGY 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
cosc 1301 Microcomputer Applications 
ENGL 1312 Business Writing 
ERTP 1273 Industrial Shadowing Practicum 
ERTP 1271 Workplace Safety 
ERTP 1374 Basic Quality Control 

SECOND SEMESTER 
ERTP 1302 
MATH 105 
PMTD 2250 
ERTP 
ERTP 

Blueprint Reading 
Technical Mathematics 
Teamwork & Problem Solving 
Engineering Materials* 
Manufacturing Processes** 

SUMMER SESSION 
HETT 1321 Principles of Hydraulics & Pneumatics 
ERTP 1300 CAPSTONE Co-Op 

Manufacturing Technology Speciality requires: 
ERTP 2473 Engineering Materials* 
ERTP 2481 Manufacturing Processes** 

PlasHcs Technology Speciality requires: 
ERTP 2478 Polymer Engineering Materials l" 
ERTP 2480 Polymer Manufacturing Processes** 

TOTAL CREDIT HOURS: 35 

CREDIT HOURS 

3 
3 
2 
2 
3 

3 
3 

4 
4 

4 
4 

4 
4 
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Precision Manufacturing 
Technology 

Precision Manufacturing Technology, 
Certificate, Associate of Applied Science and 
Tech Prep Enhanced Skills Certificate 
The Precision Manufacturing Technology program 
provides an environment to develop technical skills. All 
courses are set-up to simulate a working environment 

Technical Course work includes machine tool labs, 
materials and processes, AutoCAD, CNC, welding and 
teamwork and problem solving. 

Specialty coursework includes metrology, tool, die, mold 
and fixture design, advance machine tooling, and courses 
in production management and cost estimating. 

Precision Manufacturing technicians are among the most 
highly skilled of all manufacturing employees. 

The Tech Prep Enhanced Skills Certificate offers students 
additional classes in the mold design, gauge design. 
supervision and quality control. 

ADVISORY COMMITTEE 

Bill Abrams 
Production Manager, 
Lambda Electronics Corp., McAllen 
Refugio Aguirre 
Kern-Leibers Corporation Texas Inc., Pharr 
Dr. Subhash C. Bose 
Associate Professor, 
Manufacturing Engineering 
UT-Pan American, Edinburg 
John Coates 
Production Manager 
McAllen Components, McAllen 
Marc Goldsmith 
Johnson Controls, McAllen 
Dan Hausbeck 
Alps Automotive, McAllen 
Jesus Mariscal 
Reynolds International, Mc Allen 
John Nelson 
Director, Technology Division, STCC 
Jerry Nunez 
Nu-Co Tools Inc., Alamo 
Irma Olivo 
CADD Program Chair, STCC 
Keith Patridge 
Vice-President 
McAllen Economic Development Corporation, McAllen 
Hector Rendon 
Career & Tech. Supervisor, Weslaco ISD 
Alberto Ros 
General Manager 
Security Plastics West, McAllen 
Raymond Saenz 
Instructor, Rowe High School, McAllen 
Ed Sanjoto 
Alps Automotive, McAllen 
Alex Shipp 
Johnson Control, McAllen 



PRECISION MANUFACTURING TECHNOLOGY 
CERTIFICATE 

TASPWaived 

FIRST SEMESTER 
PMTD 1101 Introduction to Tool and Die 
PMTD 1210 Introductory Drafting for Machinist 
cosc 1301 Microcomputer Applications 

orIMGT1312 
PMTD 141 l Introduction to Machine Shop 
ENGL 1312 Business Writing 
MATH 105 Technical Mathematics 

SECOND SEMESTER 
PMTD 1102 
PMTD 1322 
PMTD 2420 
PMTD 2422 

Introduction to Goal Setting 
Computer Aided Drafting for Machinist 
Manuf. Materials and Processes 
Intermediate Machine Shop 

THIRD SEMESTER 
PMTD 1300 CAPSTONE Co-Op I 

TOTAL CREDIT HOURS: 31 

CREDIT HOURS 

2 
3 

4 
3 
3 

I 
3 
4 
4 

3 
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PRECISION MANUFACTURING TECHNOLOGY 
ASSOCIATE OF APPLIED SCIENCE 

TASP Eligible 

FALL SEMESTER 
PMTD 1101 
PMTD 1210 
cosc 1301 
PMTD 1411 
ENGL 1312 
MATH 105 

Introduction to Tool and Die 
Introductory Drafting for Machinist 
Microcomputer Applications 
Introduction to Machine Shop 
Business Writing 
Technical Mathematics 

SPRING SEMESTER 
PMTD 1102 Introduction to Goal Setting 
PMTD 1322 Computer Aided Drafting for Machinist 
MATH 1314 College Algebra 
PMTD 2420 Manuf. Materials and Processes 
PMTD 2422 Intermediate Machine Shop 

SUMMER SESSION 
PMTD 1300 CAPSTONE: Co-op 1 

FALL SEMESTER 
PMTD 2333 Intro. to CNC and CAD/CAM 
PMTD 2250 Teamwork and Problem Solving 
MATH 1316 Plane Trigonometry 
PMTD 2205 Heat Treating and Welding for Machinist 
PMTD 2343 Advanced Machine Shop 
Social/Behavioral Science Elective 

SPRING SEMESTER 
PMTD Program Elective** 
PMTD Program Elective** 
PMTD 2344 Tools, Dies, Jigs, Fixtures Build 
Humanities Elective 
MATH 1342 Statistics 

SUMMER SESSION 
PMTD 2300 CAPSTONE: Co-op II 

**PMTD Program Electives: 
PMTD 2330 Inspection and Metrology 
PMTD 2360 Adv. Machine Technology 
PMTD 2370 Cost Estimating 

TOTAL CREDIT HOURS: 68 

PMTD 2375 
PMTD 2340 

CREDIT HOURS 

1 
2 
3 
4 
3 
3 

l 
3 
3 
4 
4 

3 

3 
2 
3 
2 
3 

3 
3 
3 
3 
3 

3 

Production Management 
Tool, Die, Jig Fixture Design 

Identifies courses to fulfill minimum 15 hour General Education Requirement 

----, 
! 



PRECISION MANUFACTURING TECHNOLOGY 
TECH PREP 

ENHANCED SKILLS CERTIFICATE 

CREDIT HOURS 
SEMESTER 

Choose three (3) out of the five (5) courses: 
PMTD 2380 Product Design 3 
PMTD 2385 Advance Tool & Fixture Design 3 
PMTD 2390 Gage Design 3 
PMTD 2395 Statistical Quality Assurance 3 
BUSI 1302 Principles of Management 3 

TOTAL CREDIT HOURS: 15 
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COURSE DESCRIPTIONS 
* DENOTES COLLEGE TRANSFERABLE COURSES 

ACCOUNTING 

ACCT 1301 INTRODUCTION TO ACCOUNTING 3 credits 
2 hours lecture, 2 hours lab per week 
This is an intruductory course designed to servt: as a foundation for the study of accounting. This course presents the 
accounting cycle for service and merchandising enterprises. Gives attention to procedural aspects of accounting with 
emphasis on the accounting cycle and special Journals. 

ACCT 1302 ACCOUNTING 3 credits 
2 hours lecture, 2 hours lab per week 
This course is a continuation of Introduction to Accounting. This course teaches accruals and deferrals, valuation of 
receivables, payables, inventories. plant assets. partnerships. corporations and financial statement analysis. 

Prerequisite. ACCT 1301. 

ACCT 1372 COMPUTERIZED ACCOUNTING 3 credits 
2 hours lecture, 2 hours lab per week 
This is a study of the fundamental principles of accounting using the microcomputer lo solve accounting problems. 
Emphasis is on the closing entries to the ledger, post-closing trial balance. depreciation, accounts receivable, accounts 
payable, payroll and bank reconciliation. A comprehensive accounting problem or a comprehensive practice set will 
conclude this course. 

Prerequisite: ACCT 13/Jl, !MG[ I 312. 

ACCT 1374 PAYROLLACCOUNTING 3 credits 
2 hours lecture, 2 hours lab per week 
This is a study of payroll systems and procedures. It trains the student in preparing payroll year-end reports, and 
analyzing and .iournaluing payroll transaclwns as performed manually and on computer ~ysterns. 

Prerequisite. ACCT 1301. 

ACCT 2315 CAPSTONE: ACCOUNTING PRACTICUM 3 credits 
1 hour lecture, 20 off-campus lab hours per week 
This course includes supervised employment in the student's career field as well as evaluation by both employer and 
faculty members. A weekly one-hour semrnar i\ held in conjunction with the work experience. 

Prerequisite: ACCT 1302 or apprmul ofpmctirnm cuordinutor. 

ACCT 2376 MANUFACTURING ACCOUNTING 3 credits 
2 hours lecture, 2 hours lab per week 
This course studies fundamental lechmques of dynamic cost and profit control with primary emphasis on responsibil­
ity accounting. It includes managerial budget planning. variable expenses. cost-volume relauonships, profit analysis, 
and budget reports. 

Prerequisite: ACCT 1301. 

ACCT 2378 INCOME TAX PROCEDURE 3 credits 
2 hours lecture, 2 hours lab per week 
This course focuses primarily on federal income taxation for individuals and sole proprietorships. Emphasis is placed 
on the preparation of Form l 040, along with vanou~ supporting schedules. Attention is also placed on the use of data 
processing equipment in the preparation of the various income tax forms and schedules. 

Prerequisite: ACCT 1301. 
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ACCT 2401 • PRINCIPLES OF FINANCIAL ACCOUNTING 4 credits 
3 hours lecture, 3 hours lab per week 
This is a study of underlying principles of accounting that includes classifying and recording financial transactions and 
reporting the results of the transactions in formal financial statements. Financial accounting systems and reporting 
issues are also included in the ,tudy. 

Prerequisite. A1ATH 1314 or i'v!ATH 1324. 

ACCT 2402• PRINCIPLES OF MANAGERIAL ACCOUNTING 4 credits 
3 hours lecture, 3 hours lab per week 
This is a study of the principles of managerial accounting that encompasses cost system design, cost management and 
strategic management. 

Prerequisite.· ACCT 2401. 

ANTHROPOLOGY 

ANTH 2301 • PHYSICAL ANTHROPOLOGY (HUMAN EVOLUTION) 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces the field of archeolugy. Emphasizes methods of data collection, analysis, and a world review of 
maJor events in the development of past human civilizations. 

ANTH 2346• GENERAL ANTHROPOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This is a study of human hcings, their antecedents and related primates and their cultural behavior and institutions. 
This course introduces the major subfields: physical and cultural anthropology, archeology, linguistics and ethnology. 

ANTH 2351 • CULTURAL ANTHROPOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course cuvers key concepts, methods and theory in the study of cultural diversity, social institutions, linguistics, 
and cultural change among world peoples. 

ART 

ARTS 1301 • ART APPRECIATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course concentrates on values and meanings in the visual arts, including evaluation of selected works. 

ARTS 130J- ART HISTORY I 3 credits 
3 hours lecture, 0 hours lab per week 
This is an examination of painting, sculpture, architecture, and other arts from prehistoric through the ancient world. 

ARTS 1304• ART HISTORY II 
3 hours lecture, 0 hours lab per week 

3 credits 

This is an examination of painting, sculpture, architecture, and other arts from the Middle Ages to the present day. 

ARTS 1311• DESIGN I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course focuses on the elements and principles of art with emphasis on two-dimensional concepts. The 
development and application of critical thinking is also emphasized. 

ARTS 1312• DESIGN II 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course focuses on the elements and principles of art with emphasis on three-dimensional concepts. The 
development and application of critical thinking is also included. 

Prerequisite: ARTS I 3 J J or approval of the instructor. 



ARTS 1316• DRAWING I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course focuses on the investigation of drawing media and techniques including descriptive and expressive 
possibilities. 

ARTS 1317• DRAWING II 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course is a further investigation of drawing media and techniques wnh emphasis on personal expression. 

Prerequisite: ARTS J 3 J 6 or approwil of the instructor. 

ARTS 1325• DRAWING AND PAINTING 3 credits 
2 hours lecture, 4 hours lab per week 
This course is an introduction for the non-art major to the creative media designed to enhance artistic awareness and 
sensitivity through the creative and imaginative use of art materials and tools. It includes art history and culture through 
the exploration of a variety of artworks with an emphasis on aesthetic judgment and growth. 

ARTS 2316• PAINTING I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course explores the potential of painting media with an emphasis on color, composition and the dynamics 
of vision. 

ARTS 2317• PAINTING II 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course is a further investigation of painting media and techniques with emphasis on personal expression. 
This course may be repeated once for an additional 3 credit hours as a study in advanced problems and techniques. 

Prerequisite: ARTS 23 J 6 or approval of the instructor. 

ARTS 2323• DRAWING Ill 3 credits 
2 hours lecture, 4 hours lab per week 
This course is a further investigatiun of drawing media and techniques with further emphasis on personal expression 
and concepts. This course can be repeated once for an additional three credit hours as a study in advanced problems or 
techniques. 

Prerequisite: ARTS J 317 or approval of the instructor. 

ARTS 2324• DRAWINGIV 3 credits 
2 hours lecture, 4 hours lab per week 
This course is a further investigation of drawing media and techniques with further emphasis on personal expression, 
concepts and development. This course can be repeated once for an additional three credit hours as a study in advanced 
problems or techniques. 

Pre requisite: ARTS 2323 or approval of the instructor: 

ARTS 2326• SCULPTURE I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course explores the potential of three-dimensional form in a variety of media. 

ARTS 2327• SCULPTURE 11 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course is a further investigation of three-dimensional form in a variety of media with emphasis on personal 
expression. This course may be repeated once for an additional 3 credit hours in advanced problems and techniques. 

Prerequisite: ARTS 2326 or approval of the instructor. 

ARTS 2333• PRINTMAKING I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course explores the use of basic printmaking media and techniques. 
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ARTS 2334• PRINTMAKING II 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course is a further investigation of basic printmaking media and techniques with emphasis on personal 
expression. This course may be repeated once for an additional 3 credit hours in advanced problems and techniques. 

Prerequisite: ARTS 2333 or approval of ihe instructor. 

ARTS 2346• CERAMICS I 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course explores the preparation and manipulation of clay for the creation of ceramics. 

ARTS 2347" CERAMICS II 3 credits 
2 hours lecture, 4 hours lab per week 
This studio course is a further investigation of the preparation and manipulation of clay for the creation of ceramics. 
This course may be repeated once for an additional 3 credit hours as a study in advanced problems and techniques. 

Prerequisite: ARTS 2346 or approval of the instructor. 

ARTS 2356• PHOTOGRAPHY I 3 credits 
2 hours lecture, 3 hours lab per week 
This course is an introduction to the basics of photography. It includes camera operation, techniques, knowledge of 
chemistry and presentation skills. Emphasis is placed on design, history and contemporary trends as a means of devel­
oping and understanding of photographic aesthetics. 

Prerequisite; ARTS 1311 or approval of the insrructor. 

ARTS 2357• PHOTOGRAPHY II 3 credits 
2 hours lecture, 3 hours lab per week 
This course is a further investigation of the processes and aesthetics of photography with an emphasis on personal 
development. This course can be repeated once for an additional three credit hours as a study in advanced problems 
and techniques. 

Prerequisite: ARTS 2356 or approval of the insrructor. 

ARTS 2389• ACADEMIC COOPERATIVE 
1 hour lecture, 6 hours off-campus lab per week 

3 credits 

This is an instructional program designed to integrate on-campus study with practical hands-on work experience in the 
fine arts. In conjunction with class seminars, students will set specific goals and objectives in the study of art. 

Prerequisite. ARTS 1311, ARTS 1312, ARTS 1316, ARTS 1317. 

AUTOMOTIVE 

AUTO 1211 STANDARD TRANSAXLES & DRIVETRAINS 2 credits 
1 hour lecture, 4 hours lab per week 
This course covers the fundamentals of clutches, manual transmissions, transaxles and differentials. Emphasis is 
placed on diagnosing and repairing transmissions, transaxles, clutches, drivelines, U-joints, C-V joints, front and rear 
differentials and transfer cases. 

Prerequisite: MATH 105 or concurrent enrollment in MATH 80. 

AUTO 1311 PRINCIPLES OF INTERNAL COMBUSTION ENGINES 3 credill 
2 hours lecture, 4 hours lab per week 
The course covers the principles of theory and operation of automotive gasoline engines. Emphasis is placed on 
inspection, measurements, and repair methods of overhaul, to include disassembly, repair and reassembly of the en-
gine. 

Prerequisite: MATH 105 or concurrent enrollment in MATH 80. 

AUTO 1411 AUTOMATIC TRANSMISSION & TRANSAXLES 4 credits 
2 hours lecture, 8 hour1 lab per week 
This course covers the operating principles, diagnosis and repairing of automatic transmissions and transaxles. Em-



phasis is placed on diagnosis and overhaul procedures. Minor transmission repair is also included. 
Prerequisite: HETT 1360 

AUTO 1421 ADVANCED ELECTRICAL SYSTEMS II 4 credits 
2 hours lecture, 8 hours lab per week 
This course is an advanced study of the automotive electrical and electronic systems. Correct use of diagnostic and test 
equipment is stressed. Emphasis is placed on troubleshooting and repairing vehicle components, such as starters, 
charging systems, electrical accessories, and lighting systems. 

Prerequisite: HETT 1360. 

AUTO 2312 PARTS COUNTER SALES & INVENTORY 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers duties of the auto parts sales person and customer relations at the counter. Areas of study include 
sales procedures and techniques, parts identification, restocking and inventory control procedures. 

Prerequisite: SPCH 1318, lMGT 1312 or COSC 1301. 

AUTO 2322 SHOP SUPERVISION & MANAGEMENT 3 credits 
1 hours lecture, 6 hours lab per week 
This is a comprehensive course which will prepare students through a full program review to understand shop tech­
niques, technician productivity, shop service efficiency, manufacturer's warranty systems, and technician pay plans. 
Emphasis will be placed on role playing as shop manager, supervisor, service-writer and shop clerk. The student will 
be placed at a local automotive shop, and an advisor will keep a record of performance. 

Prerequisite: SPCH 1318, IMGT 1312, orCOSC 1301. 
MAY ONLY BE TAKEN IN FJNAL SEMESTER OF PROGRAM. 

AUTO 2334 INTRODUCTION TO AUTOMOTIVE SERVICE EXCELLENCE 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a preparation for ASE certification exams, as offered by the National Institute for Automotive Service 
Excellence (NIASE). This certification is required by many employers in the automotive service industry. 

AUTO 2344 ADVANCED VEHICLE ELECTRONICS 3 credits 
2 hours lecture, 4 hours lab per week 
This course will present the knowledge and skills needed to diagnose and repair electronic vehicle control systems. 

AUTO 

Prerequisite: AUTO 1421 (for AAS only), MATH 105 or concurrent enrollment in 
MATH 80, HETT 1331. 

2412 FUEL & EMISSION SYSTEMS 
2 hours lecture, 8 hours lab per week 

4 credits 

This course covers the operating principles of fuel injection systems, minor carburetion system, and emission control 
systems. Emphasis is placed on servicing, diagnosis, and repairing components using diagnostic equipment. 

Prerequisite: AUTO 1311, HETT 1360. 

AUTO 2423 ENGINE PERFORMANCE 4 credits 
2 hours lecture, 8 hours lab per week 
This course is a study of engine tuning with emphasis on the use of electronic diagnostic equipment. Diagnosing and 
testing the ignition circuits, fuel systems, and engine problems which have an effect on driveability performance in the 
lab is emphasized 

Prerequisite: AUTO 1311, AUTO 1421, HETT 1360. 

AUTO 2431 PRINCIPLES OF SUSPENSION & ALIGNMENT 4 credits 
2 hours lecture, 8 hours lab per week 
Included in this course are diagnosis and repair of steering systems, power assist units, suspension systems, two and 
four-wheel alignment and wheel balancing. 

Prerequisite: MATH 105 or concurrent enrollment in MATH 80. 
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AUTO 2441 BRAKE SYSTEMS 4 credits 
2 hours lecture, 8 hours lab per week 
This course covers the fundamentals of. power disc and drum brakes with emphasis on total brake system overhaul. 
including rebuilding hydraulic components, machining disc rotors and drums, and installing new brake pads/shoes. It 
also covers basic anti-lock system component diagnosis and repair. 

Prerequisite: HEIT J 360. 

AUTO 2454 ADVANCED ENGINE PERFORMANCE 4 credits 
2 hours lecture, 8 hours lab per week 
This is a comprehensive course which combines the study of computerized engine control system and powertrain 
control module. Emphasis is placed on diagnosing and repairing driveability and other electronic control problems 
using state-of-the-art equipment. 

Prerequisite: AUTO 2423. 

BIOLOGY 

BIOL 1322 NUTRITION AND DIET THERAPY 3 credits 
3 hours lecture, O hours lab per week 
This is a study of the chemical, physical and sensory properties of food: nutritional quality: and food use and diet 
applications. 

BIOL 1408• GENERAL BIOLOGY I 4 credits 
3 hours lecture, 3 hours lab per week 
This is a study of the fundamental principles of living organisms including physical and chemical properties of life, the 
transfer of energy through metabolic systems, cellular organization and function, cell division, genetics and an over­
view of human systems. 

BIOL 1409• GENERAL BIOLOGY II 4 credits 
3 hours lecture, 3 hours lab per week 
This course is continuation of Biology 1408. Topics include evolution and diversity of acraniate and craniate animals, 
mechanisms of support and movement. reproduction, development. behavior and ecology. 

Prerequisite: BIOL 1409. 

BIOL 1411 GENERAL BOTANY 4 credits 
3 hours lecture, 3 hours lab per week 
This is a study of structure and function of plant cells, tissues and organs. This course includes an evolutionary survey 
and life histories of the following representative groups: algae, fungi, mosses, liveworts, ferns and seed producing 
organisms. Plant reproduction and functional interactions with their environment and with humans are covered. It 
includes selected laboratory exercises. 

BIOL 1413 GENERAL ZOOLOGY 4 credits 
3 hours lecture, 3 hours lab per week 
This is a study of the principles of taxonomy, genetics and ecology as they relate to animal fom1 and function, diversity, 
behavior and evolution. 

BIOL 1424 SYSTEMATIC BOTANY 4 credits 
3 hours lecture, 3 hours lab per week 
This is an introduction to the identification, classification and evolutionary relationships of vascular plants with em­
phasis on flowering plants. It includes the importance of herbaria, collection techniques and the construction and use of 
taxonomic keys. 

BIOL 2306• ENVIRONMENTAL BIOLOGY 3 credits 
3 hours lecture, 1 hour lab per week 
This is a study of human interaction and the effect upon plant and animal communities. Conservation, pollution, energy 



and other ,:ontcmpomry will be discussed. 

BIOL 

Wt': WUL J.l.iic\ or JJJOJ. J41i':J. 

2389 ACADEMIC COOPERATIVE IN THE BIOLOGICAL 
LIFE SCIENCES 

3 hours lecture, O hours lab per week 

3 credits 

Thi, i, an m,truct1onal pr,1gram to integrate un-campu, study\, 1th practical hand,-on work experience in the 

bwlogicai scicnc.:cs/lilc sciences. In coniunctiun with cla,, seminar,. the indi v1dua! ,tudcnt will ,ct and 

objectives in the study of living organisrm and their sy,tems. 

BIOL 2401* ANATOMY AND PHYSIOLOGY I 4 credits 
3 hours lecture, 3 hours lab per week 
Thi, is a study of the structure and function uf the hurn;m body including cells. tissues. and organs of the following 

sy,tems: intcgumcntary ,kclctal. muscular and nervous ,ystem. 

BIOL /408 or LVNU 1402. 

BIOL 2402" ANATOMY & PHYSIOLOGY II 4 credits 
3 hours lecture, 3 hours lab per week 
This is a continuation "f the of the structure ,md function of the human the 
tory. digestive, and enducrinc ,),terns. Cuns1dcratiun 1:, 

fluid balance. and human dcvclorment. 
Prerequisite.· BIOL 1408 or LVNC l4!J2. Rern111mended. BIOL 2'+0/. 

BIOL 2416 GENETICS 3 credits 
3 hours lecture, 3 hours lab per week 
This is a study of the principles of molecular and classical genetics and the !U11c'tim1 and transmis,ion of hereditary 

material. It includes popuiat,on genetics and genetic cngmecring:. 

E//Ol. /-W;;; or BIOL / . .fJJ9 

BIOL 2421" MICROBIOLOGY 4 credits 
3 hours lecture, 3 hours lab per week 
This is an intruducti,m to the morphology. and taxonomy of hacteriu and virus. Th,, cour.s.c includes the 

study of di,ca,c tran,mis,ion. re,istance to mfcclion. and microbial control. The wiil sound tech-

ni4ucs in st;rn,mg. and IJ1Jcruorgani,1ns. 

Prereqw 1/rc • l/IOL CHEM 14! i. CffE'v! 

BIOL 2428• VERTEBRATE ZOOLOGY 4 credits 
3 hours lecture, 3 hours lab per week 
This i, a study of the structure, development phy,iology and natural history of the vertebrate animals with emphasis on 
comparative evolution. 

BUSI 

BUSINESS 

1301" INTRODUCTION TO BUSINESS 
3 hours lecture, O hours lab per week 

3 credits 

This course surveys the elements of husine.,s and indu,,try such as production and distrihution systems. finance, ac­

counting. statistics, capital. labor. marketmg. taxes, and governmental regulations. It includes the history. structure, 
function. and contribution of bu,rne,s anJ indu~try to our society. 

BUSI 1302 PRINCIPLES OF MANAGEMENT 3 credits 
3 hours lecture, O hours lab per week 
In this course. the management functions uf planning, organizing, leading, and controlling are covered. Emphasis i~ 

placed on management philosophy. decision-making. policy formulation, organizational theory, communication and 
motivation, and behanor to include culture and ethics. 
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BUSI 1305 PERSONNEL MANAGEMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This is a study of concepts, principles, policies and organizational procedures utilized by business institutions in the 
management of employees. Topics include selection, placement, compensation, working conditions, training. labor 
relations, morale, labor turnover, collective bargaining, employee service and supervisory activities, and government 
regulations. 

Prerequisite: BUSI 1302. 

BUSI 1340 BUSINESS MATH USING ELECTRONIC CALCULATORS 3 credits 
2 hours lecture, 2 hours lab per week 
This course is designed to help students solve common business problems. apply mathematical principles to business­
related activities using the electronic calculator. The course covers bank records, ratio and proponion, base rate and 
percentage, trade and cash discounts, retail merchandising, payroll, invoice extensions, inventory calculations, bank­
ing transactions, interest, finance, and depreciation. 

Prerequisite: MATH 80/TASP 

BUSI 1359 BUSINESS COMMUNICATIONS 3 credits 
3 hours lecture, 0 hours lab per week 
This course is intended to develop skills in all phases of business communication including reading, writing, listening 
and speaking. Primary emphasis is placed on developing sound skills for writing and proofreading letters, memos, 
reports and resumes. This course includes telephone procedures and techniques. 

Prerequisite: ENGL 81, IMGT 1312. 

BUSI 1390 HUMAN RELATIONS 3 credits 
3 lecture hours, 0 lab hours per week 
This is a practical application of the principles, methods. and concepts of the behavioral sciences to the human element 
in the business and industrial environment. It includes the analysis of group dynamics, motivation theory, leadership 
concepts, and human resource policy. 

BUSI 2301 • BUSINESS LAW 3 credits 
3 lecture hours, 0 lab hours per week 
This course covers principles of laws which fom1 the legal framework for business activity. It covers applicable stat­
utes, contracts, agencies. (Tramfers only as elective) 

BUSI 2302• LEGAL ENVIRONMENT OF BUSINESS 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes the role of law and government regulations in business and in society. It includes legal reason­
ing, sources of law, social policy and legal institutions, and laws relating to antitrust protection, security regulations. 
consumer protection, environmental protection, employment discrimination and white collar crime. 

Prerequisite: BUSI 2301. 

BUSI 2315 CAPSTONE: BUSINESS PRACTICUM 3 credits 
1 hour lecture, 20 hours off-campus lab per week 
This course covers fundamentals of the managerial accounting system, budgeting, financial analysis, quantitative tech­
nique and accounting for departments and branches, price level changes and income as it affects decision making. 

Prerequisite: BUSI 1305 or approval of practicum coordinator. 

BUSI 2320 SMALL BUSINESS MANAGEMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course presents fundamentals of starting and operating a small to medium size business, including feasibility 
study. Areas to be covered include location, financing, organization and sales promotion and how they are used to 
create a business operation. 



BUSI 2330 PRINCIPLES OF MARKETING 3 credits 
3 hours iecture, 0 hours lab per week 
This is an intrciductory cour,e to the practices of contemporary marketing. Instruction includes planning 
and information, buyer behavior and market segmentallon. product and service ,trateg1e,. pricmg, d1stribut1on and 
promotional strategies and marketmg in special settmgs. 

BUSI 2340 TEAM WORK & PROBLEM SOLVING 3 credits 
3 hours lecture, 0 hours lab per week 
This course mtroduccs students to modern busincs~ management processes such as project teams, self managed work 
groups and problem-solving techniques. Emphasi-; is placed on attentrnn to detail, work place cooperation and team .. 

work and professional ethics. 
Pre requisite.· 1/'rfGT 1312. 

BUSI 2350 COMPUTERIZED BUSINESS APPLICATIONS 3 credits 
2 hours lecture, 2 hours lab per week 
This course is an advanced ~tudy of microcomputer, focusing on application, software for busin.::~s. Emphasis 1s 

rlaced on packaged softv,are for payroll, taxation. graphics and communication (Internet, e-mailJ. Computer hased 
business ctpplicatinns help facilitate hands-on practice and problem 

Pre requisite: IMGT 1312. 

BUSI 2360 HUMAN RESOURCE MANAGEMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This cour~e is an adYanced ~tudy of the principle~. methods and concepts of the behavioral science~ of the human 
element rn the busine~s environment. It focuses un benefits managcmcm 
personnel coumelrng. 

CHEM 

Prerequisite: ACCT 1374, IMGT 1312, RUSI L105 

CHEMISTRY 

1411 * GENERAL CHEMISTRY I 
3 hours lecture, 3 hours lab per week 

federal and state regulations and 

4 credits 

In tlm course basic principles are introduced. Empha,i~ 1, 

acids and ha~cs, selected elements and thclf compounds 
on fundamental la\\ s, atomic ~lructurc, 

Prerequisite.· MA7H 90. 

CHEM 1412• GENERAL CHEMISTRY II 4 credits 
3 hours lecture, 3 hours lab per week 
This course is a continuation of CHEM 141 l ionic equilibria, oxidation-reduction .. elcctrochernistry, gas law\. 
thermodynamics. mtroduction to carhon compounds. nuclear and radiochemistry. 

Prerequisite: CHEM 141 !. 

CHEM 2423• ORGANIC CHEMISTRY I 4 credits 
3 hours lecture, 3 hours lab per week 
This i, a study of carbon chemistry that considers covalent bonding. nomenclature, stereochemi,try, structure and 
reactivity, reaction mechanisms. functional groups and introductory synthesis. Laboratory experiments develop or­
ganic techniques and reinforce lecturc material. 

Prerequisite: CHEM 1412. 

CHEM 2425" ORGANIC CHEMISTRY II 4 credits 
3 hours lecture, 3 hours lab per week 
This is a continuation of CHEM 2423 that includes method, of structural analysis. advanced synthesis and reactions. 
biochemistry and organometallic topics. Lahuratury experiments empha,i1c technique~ in synthesis. purification. 
and analyses, and reinforce lecture material. 

Prerequisite: CHEM 2423. 
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CHILD CARE & DEVELOPMENT 

CCDA 1301 INTRODUCTION TO GROWTH & DEVELOPMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This is a study of the growth and development of children from birth to eight years. It provides an understanding of the 
growth and development of the child. Special emphasis is given to the interrelatedness of the cognitive, social/emo­
tional and physical stages of development in children. 

CCDA 1321 ISSUES & TRENDS IN CHILD DEVELOPMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course presents overview of past and present issues and trends in early childhood theories and practices, includ­
ing, but not limited to, the study of the works of Piaget, Montessori, Skinner and Katz and Vygotsky. 

CCDA 1322 FIELD STUDY I 3 credits 
2 hours lecture, 1 0 hours off-campus lab per week 
This course allows the student, under direct supervision of an instructor to study current research and its application as 
related to direct observation and recording techniques and as applied to child growth and development. The student is 
required to complete a project portfolio. 

Prerequisite: CCDA 1301. 
( By arrangement. All Field Study will be conducted at a pre-approved site.) 

CCDA 1331 INFANT & TODDLER GROWTH DEVELOPMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course explores infant and toddler development and their emerging abilities. It reviews the role of the environ­
ment and the caregiver in the social/emotional. cognitive and physical development of all children. 

CCDA 1332 DEVELOPMENTALLY APPROPRIATE PRACTICES 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of Developmentally Appropriate Practices (DAP) for children birth to three years of age. Stu­
dents will design and plan appropriate environments for infants and toddlers that foster interactive learning with em­
phasis on play. 

Prerequisite: CCDA 1331. 

CCDA 1334 FIELD STUDY II 3 credits 
2 hours lecture, 10 hours off-campus lab per week 
This course observes and provides practical application of the developmental stages of infants and toddlers. The stu­
dent is required to pursue an approved project that involves working with infants and toddlers. 

Prerequisite: CCDA 1322, CCDA 1331 or CCDA 1332. 
( By arrangement. All Field Study will be conducted at approved site.) 

CCDA 2305 GROWTH & DEVELOPMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers growth and development of the preschool child including the exceptional child, and explores devel­
opmentally appropriate practices for children ages three to eight. Students will design and plan appropriate environ­
ments that foster interactive learning for all children. 

CCDA 2306 NUTRITION, HEALTH & SAFETY IN THE 
CHILD CARE ENVIRONMENT 

3 hours lecture, 0 hours lab per week 
3 credits 

This course provides information on nutritional needs, nutritional values of foods, communicable and common child­
hood illnesses. It includes planning, selection, and serving foods to meet children's needs. The course emphasizes how 
children learn and develop health and safety practices. 



CCDA 2322 INTERDISCIPLINARY APPROACH 3 credits 
3 hours lecture, 0 hours lab per week 
This course is an introduction to an interdisciplinary curriculum apprnad1 \\ luch includes planning and designing 
thematic units that enable children to problem solve, explore, inquire and connect to real-life experiences. 

Prerequisite.· CCIJA 1301, CCDA 1321. 

CCDA 2323 FIELD STUDY Ill 3 credits 
2 hours lecture, 10 hours off-campus lab required per week 
The student, under direct supervision of an instructor, observes and provides practical application of the developmental 
stages of the preschool child. The student 1s required to pursue an approved project that in ml ves working with pre­
school children. 

Prerequisite: CCIJA 1322, CCDA 2322, CCDA 2305. 
( BY arrangement. All Field StudY will be conducted at appro1·ecl site.) 

CCDA 2335 FAMILY, COMMUNITY &STAFF RELATIONSHIPS 3 credits 
3 hours lecture, 0 hours lab per week 
This course develops interpersonal techniques appropriate to establishing and maintaining positi\e relationships with 
the home, child care center. family and community. Competencies in developing professionalism, staff relationships 
and communication, establishing relationships with families and finding community resources are covered. 

CCDA 2336 INFLUENCES OF CULTURE & ENVIRONMENTS 
ON YOUNG CHILDREN 3 credits 

3 hours lecture, 0 hours lab per week 
This course studies anti-bias, multi-cultural issues. It develops an understanding and importance of curriculum that 
celebrates and values cultural diversity rn all young children. 

CCDA 2346 DESIGNING A DEVELOPMENTALLY 
APPROPRIATE ENVIRONMENT 

3 hours lecture, 0 hours lab per week 
3 credits 

This course explores the design of an age-appropriate and individually appropriate curnculum that values culture and 
linguistic diversity and connects learning to the real world. Emphasis will be on the social nature of learning. Strate­
gies for managing a learning environment will be explored. 

CCDA 2347 CAPSTONE: FIELD STUDY IV 3 credits 
2 hours lecture, 1 0 hours off-campus lab per week 
This course is an rnternship in Child Care Organization and Management in which the student will work under the 
direct supervision of a child care administrator. This placement enables the student tu acquire administrati\ e experi­
ence of a child care program which includes curriculum, personnel. business management, regulatory issues and all 
program functions. 

Prerequisite: CCDA 2348. 

CCDA 2348 ORGANIZATION & MANAGEMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course is an in-depth study of the program aspects of child care facilities, planning and implementing child care 
programs. The course focuses on site selection. design, curriculum development, food preparation and service; family 
and community relationships are also studied. 

Note: This course may be taken simultaneously with CCDA 2347. 

COMMUNICATIONS 

COMM 2311 NEWS GATHERING & WRITING I 3 credits 
3 hours lecture, 0 hours lab per week 
This course focuses on the fundamentals of writing news for the mass media. This course includes instruction in 
methods and techniques for gathering, processing and delivering news in a professional manner. 

Prerequistte: ENGL 90, ENGL 91. 
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COMM 2315 NEWS GATHERING & WRITING II 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a continuation of the aims and objectives of COMM 2311 with an emphasis on advanced reporting 
techniques. 

Prerequisite: COMM 231 I. 

COMPUTER AIDED DRARING AND DESIGN 

CADD 1300 TECHNICAL DRAFTING 3 credits 
1 hour lecture, 8 hours lab per week 
This course is designed to introduce the student to drafting fundamentals and basic drafting techniques using manual 
drafting instruments. The student will also be introduced to AutoCAD terminology and concepts. Topics will include 
sketching techniques, drafting equipment identification and usage, lettering, lines, geometric construction, orthographic 
projections, dimensioning, section views, and pictorial drawings. 

CADD 1312 INTRODUCTION TO AUTOCAD I 3 credits 
1 hour lecture, 8 hours lab per week 
This course introduces the student to the basic concepts of using a CAD system to generate a graphic image. Topics to 
be covered will include: CAD overview, basic computer operating principle~, hardware descriptions and requirements, 
file management, 2-D geometric construction, drawing, editing, display, and text commands. 

Corequisite. CADD 1300. 

CADD 1320 ARCHITECTURAL DRAFTING 3 credits 
2 hours lecture, 4 hours lab per week 
This course will provide comprehensive instruction for preparing architectural working drawings using traditional and 
computer-based methods. Topics to be covered will include: basic house design, design considerations, room plan­
ning, foundation plan design, roof designs, elevations, new products and methods of construction, material and tradework 
specifications. Building detail designs will also be developed. 

Prerequisite. CADD 1300, CADD 1312. 

CADD 1322 FACILITIES LAYOUT AND DESIGN 3 credits 
2 hours lecture, 4 hours lab per week 
This course is a study of basic design principles such as function, form and space as they apply to layout consideration 
for commercial facilities. Emphasis will be placed on developing drawings to show the functionality of structures 
using specified building materials and following current building codes. Building types to he covered will be residen­
tial, commercial, industrial and institutional. 

Prerequisite: CADD 1300, CADD 1312. 

CADD 1324 PRINCIPLES OF CONSTRUCTION MATH 3 credits 
3 hours lecture, 0 hours lab per week 
Study will include the various applications common to the construction industry. Topics covered will include: survey­
ing math, scales, measurement and area, conversions, construction material calculations, and geometric construction. 

Prerequisite: MATH 105. 

CADD 1326 AUTOCAD II 3 credits 
1 hour lecture, 8 hours lab per week 
This course will be a continuation of the AutoCAD I course. AutoCAD I commands and concepts will be reviewed. 
Topics to be covered will include: creation of symbol libraries, external referencing, assigning attributes, model space 
viewpoints, introduction to rendering, introduction to solid modeling. and introduction to customization. A portfolio to 
be submitted for evaluation will be required. 

Prerequisite: CADD 1300, CADD 1312. 



CADD 1330 COOPERATIVE 3 credits 
1 hours lecture, 20 hours off-campus lab per week 
This course is designed to provide the student an opportunity to gain working knowledge m the field of drafting, The 
student will be able to apply the skills learned to complete an as~igned task as rcqmrcd, 

CADD 1342 CIVIL ENGINEERING DRAFTING 3 credits 
2 hours lecture, 4 hours lab per week 
This course will present the basic principles of drafting as applied to the field of Civil Engineering. The basics of line 
assignments, line qualities, the use of drafting equipment and the use of a C\O system will be discussed and utilized 
to complete various civil engineering related projects. Topics to be co, ered mcl ude: civil measurements, map scales. 
map features, plotting. basic surveying tenninology. ancl contour map de\ elopment, 

Prcrequiszle. CA.DD 1300, CA.DD 13 J 2. 

CADD 2340 STRUCTURAL DETAILING 3 credits 
2 hours lecture, 4 hours lab per week 
This course will introduce the student to the basics ot detailing commercial structural member~. the1r connections, 
materials and methods of constmction. The design, the development of details. and the specification~ of structural steel 
and reinforced concrete building systems will he emphasized. 

Prerequisite CADD 1300. CADD /312 CA.DD 1322. 

CADD 2342 BUILDING SYSTEMS 3 credits 
2 hours lecture, 4 hours lab per week 
This course will introduce the basic principles of building mechanical systems to mclude plumbing, HVAC, electrical, 
solar space heating, nontraditional structures, modular applications, and structural design. 

Prerequisite. CADD 1300, C4DD I 320, CA.DD JJ22 

CADD 2344 CONSTRUCTION MATERIALS & SPECIFICATIONS 3 credits 
2 hours lecture, 4 hours lab per week 
In this course, the student will de\·clop the to utilize the \'arious industry standard reference matenals mcluding: 
building codes manuals, life safety manuals, architectura: graphics standa1ds, and manufacturers resmtrce manuals. 

Prerequisite. CADD 1300, CA.DD 1320, CA.DD 1322. 

CADD 2346 INTRODUCTION TO 3-D 
2 hours lecture, 4 hours lab per week 
This is an advanced CAD course utilizing 3-D software. Th1s course \vill further 
quality modeling, renderings, and animation of architectural related projects 

Prerequisite. CA.DD 1312, CA.DD 1326, CADD 2340 

CADD 2348 PRESENTATION GRAPHICS 
2 hours lecture, 4 hours lab per week 

3 credits 

graphic skills to produce high 

3 credits 

This course is designed to help the student develop presentation skills using freehand ancl computer graphics. Empha­
sis will be placed on de,·eloping graphic, verbal and written ski Us to solve design problems. 

Prerequisite. C4DD 1300, CADD 1312, CADD 1322. 

CADD 2350 CAPSTONE - AUTOCAD Ill 3 credits 
1 hour lecture, 8 hours lab per week 
This is an advanceclAutoCAD course which will utilize all the previous commands to produce a set of working draw­
ings. All previous skills will he utilized in combination with advanced topics to include: advanced rendering tech­
niques, customizing pull-down menus, and an introduct10n to AutoLISP. 

Prerequisite. CADD 1300, CADD 1312, CADD 1326. 
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cosc 

COMPUTER SCIENCE 

1301 • MICROCOMPUTER APPLICATIONS 
2 hours lecture, 3 hours lab per week 

3 credits 

This course presents lerminology, concepb and techniques to begin the study of Computer lnfonnation Systems. It 
covers history, number systems, computer hardware, software. procedures. systems and human resources. and explores 
their integration and application in business and other segments in society. It also includes an introduction to modular 
program design and flowcharts. Emphasis is placed on using computer software packages including a word processor 
to process textual information. an electronic spreadsheet for numerical information. a database management system. a 
programming language and MS-DOS. Using these. a student shall be able to select a correct hardware/software for 
application to a given problem. Lab exercises are designed to allow students to use reasoning abilities to solve prob­
lems and make decisions. 

cosc 1309" PROGRAMMING METHODOLOGY 3 credits 
2 hours lecture, 3 hours lab per week 
This is a discipline approach to problem solving with structured techniques and representation of algorithms using 
pseudo code and graphical tools. Topics covered include problem clarification, design. coding, debugging and docu­
mentation. 

Prerequisite: case 1301 

cosc 1315" FUNDAMENTALS OF PROGRAMMING 3 credits 
2 hours lecture, 3 hours lab per week 
This is a survey of technical topics related to microcomputer systems with emphasis on the relationship between 
hardware architecture, systems software, programming and application software. Designed for the student who will 
have to make decisions about hardware and software selection. 

Prerequisite: cosc 130/ 

COSC 1318" COMPUTER SCIENCE PROGRAMMING I 3 credits 
2 hours lecture, 3 hours lab per week 
This is a first course which emphasizes algorithm development and problem solving methodology for computer pro­
gramming. The fundamentals of the Pascal programming language will be intrnduced. How to design. code. debug. 
and document programs using techniques of top-down design and stepwise refinement will be stressed throughout the 
course. A blocked structured programming language will be used for programming solutions. Extensive rnteraction 
with computers will be expected. 

Prerequisite. case I 30 I, conrnrrent enrollment in MATH 90, or completion of high school equirnlenr. 

BCIS 1332* COBOL PROGRAMMING 3 credits 
2 hours lecture, 3 hours lab per week 
This is a programming course designed to emphasize structured programming concepts using COBOL programming 
language. This course is designed for the student who has an under~tanding of data processing fundamentals. The 
course covers the COBOL specifications, their usage, and applicable operating system command~ to enable the student 
to write, enter, and run business oriented problems. 

Prerequisite: case I 301. 

COSC 2317* SURVEY OF ELEMENTARY SCIENTIFIC PROGRAMMING 3 credits 
2 hours lecture, 3 hours lab per week 
This is an introductory course in development of computer programs in FORTRAN programming language. It in­
cludes input/output processing. arithmetic calculations, and the use of logical expressions. Computer programs are 
assigned to assist students in developing competence in the language. This course is designed primarily for computer 
science, mathematics, and engineering students. 

Prerequisite: case 1301, concurrent enrollment in MATH 90 
or completion of high school equindent. 



COSC 231 a• COMPUTER SCIENCE PROGRAMMING II 3 credits 
2 hours lecture, 3 hours lab per week 
This is a second programming course using Pascal to introduce more advanced features of high-level programming. 
Continued emphasis will be placed on good programming methodologies and problem solving techniques. Program­
ming problems requiring the implementation of elementary data structures and associated algorithm development and 
analysis will be stressed. Topics include linked lists, stacks, queues, trees. graphs, recursion, sorting, and searching. 

Prerequisite: COSC 1318 with a grade of "C' or hetter. 

cosc 2325• COMPUTER ORGANIZATION & MACHINE LANGUAGE 3 credits 
2 hours lecture, 3 hours lab per week 
This is an introduction to computer organization, machine language programming and use of assembly language pro­
gramming systems. Topics include basic instructional sets, coding arithmeuc problems, logical operations, indexing, 
indirect addressing, MACRO commands, MACRO programming techniques, methods of program debugging, looping 
techniques and subroutines. 

Prerequisite: case 1318 or case 2420. 

COSC 2330" ADVANCED C/C++ PROGRAMMING 3 credits 
2 hours lecture, 3 hours lab per week 
This is a continuation course for computer science maJors introducing more advanced feature of high-level program­
ming. Continued emphasis will be placed on good programming methodologies and problem solving techniques. Top­
ics include file processing. list proce~smg, system calls. C nix. ooP concepts and C++ programming concepts. 

Prerequisite: COSC 2420. 

BCIS 2332" ADVANCED COBOL PROGRAMMING 3 credits 
2 hours lecture, 3 hours lab per week 
This course is an advanced study of the COBOL prugrnmming language. Topics covered include binary table searches, 
variable length m.:ord techniques, hashing, ordered lists, file structures, pointers and linkages, directories. memory 
management. and data access methods, 

Prerequisite. BCIS 1332. 

COSC 2420" C PROGRAMMING 4 credits 
3 hours lecture, 2 hours lab per week 
This course is an introduction to fundamental high-level programming using C Programming Language. Topics in­
clude algorithm development and problem solving methodology for computer programming. How to design, code, 
debug and document programs using techniques of top-down design and stepwise refinement will be stressed through­
out the course, A blocked structured programming language will be used for programming solutions, Other topics 
include two high-level programming languages selected from languages such as Ada, Modula 2 and LISF 

Prerequisite: case 1301, COSC 1318, concurrent enrollment in MATH 90 
or completion of high school equivalent. 

COMPUTERIZED OFFICE TECHNOLOGY 

COTP 90 BASIC TYPING 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers application and instruction in the basic keying of alphabetic, numeric and symbol keys, basic 
keyboard knowledge and skill building, technique in basic machine operations and centering applications. MINI­
MUM COMPLETION SPEED IS 25 WPM ON A 3-MINUTE TIMING. 

COTP 1311 INTERMEDIATE TYPING 3 credits 
2 hours lecture, 3 hours lab per week 
This course covers mastery of the keyboard by the touch system, formatting business letters, reports, tables and other 
documents along with development of speed and accuracy producing these documents. 

Prerequisite: CaTP 090 or 25 wpm trping speed on 3-minute timing, and centering applications. 
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COTP 1312 INTRODUCTION TO LAW OFFICE 3 credits 
2 hours lecture, 3 hours lab per week 
This course presents an overview of the legal system and ethical ~tandards including duties and responsibilities of the 
legal secretary. Emphasis will he placed on legal tenninology, Code of Professional Ethics, and UPL (Unauthorized 
Practice Law). 

COTP 1313 SPEEDWRITE 3 credits 
2 hours lecture, 3 hours lab per week 
This course introduces the student to principles of shorthand including abbreviations. word beginning/endings. and 
other elements using an alphabetic writing system. The student will develop the ability to take practiced- and new­
matter material. Communications skills are stressed. 

Prerequisite: Concurrent enrollment in COTP 090 or equivalenr. 

COTP 1314 WORD PROCESSING I 3 credits 
2 hours lecture, 3 hours lab per week 
In this course, word processing concepts :md machine function, are u~mg word proce\,ing software lo 
create, revise. edit, format. paginate, print. merge, and store documents. This course introduce~ desktop publishing and 
shows the student how to select, u~e. construct. and integrate text, graphics, and data. 

Prerequisite: COTP 90 or KeYhoard Test. 

COTP 1321 ADVANCED TYPING 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers mastery of the keyboard formatting busine~s letters with special features, financiai forms. out­
lines, technical unbound and bound business reports, itineraries. agencies, minutes of meetings, memorandums and 
ruled tables. 

Prerequisite: COTP 1311. 

COTP 1322 SURVEY OF LEGAL SYSTEM & DOCUMENTS I 3 credits 
2 hours lecture, 3 hours lab per week 
This course is the first of a two-part course that introduce, the studrnt tu the Texa~ and federal court system. An 
overview of the criminal justice system, legal ethics, contracts, bankruptcy, immigration, and litigation law will be 
provided with an examination of the root~ of common law and the development of the American system of jurispru­
dence. Exposure will also be provided for students to practice document preparation working with the various forms 
related to the areas of the lavv covered in this course. 

Prerequisite: COTP 1312, ENGL 1301 or ENGL 1312. orconrnrrentenro/lmcntin COTP 1314. 

COTP 1323 OFFICE PROCEDURES 3 credits 
2 hours lecture, 3 hours lab per week 
This course provides the student with the concepb of operating an automated office through the use of trained person­
nel, proper procedures, and automated equipment. In this course, student, arc trained in business and office skills with 
emphasis on classifying and orgamzing materials, updating records, receiving callers, using telephone and mail ser­
vices, and developing imcrpersonal relations. 

Prerequisite: COTP 1311, and ENGL 1301 or ENGL 1312. 

COTP 1324 WORK CENTER MANAGEMENT 3 credits 
2 hours lecture, 3 hours lab per week 
This course is a study of the word processing center environment with an emphasis on work flow prioritizmg. logging, 
time management, etc. Emphasis on the integration of office systems using microcomruters. Advanced applications 
using desktop publishing and integrating software are covered. 

Prerequisite: COTP 1311, COTP 1314, !MGT 1302. 

COTP 1331 LITIGATION SUPPORT PROCEDURES 3 credits 
2 hours lecture, 3 hours lab per week 
This course introduces the ~tudcnt to the procedures invol\ed in litigating ca~es to resolve dispute~ between parties in 
a court of law. Emphasis will be placed on developing an understanding of the proccsse~ to enable the student to 



maintain organized files and good relationships with the courts, clients, attorney, and co-workers. 
Prerequisite· COTP 1311, COTP 1312. and ENGL 1301 or ENGL 1312. 

COTP 2311 MACHINE TRANSCRIPTION 3 credits 
2 hours lecture, 3 hours lab per week 
This course develops the student's ability to produce mailable copy from recorded material. Excellence in spelling, 
grammar, punctuation, and proofreading are stressed. 

Prerequisite: COTP 1314 and ENGL 1301 or ENGL 1312. 

COTP 2312 BUSINESS CORRESPONDENCE 3 credits 
2 hours lecture, 3 hours lab per week 
This course covers the application of letter writing principles. Business communication includes the forms and pro­
cesses of written communication. The use of practical psychology, good business judgement, and clear, forceful 
English in written communication is stressed. 

Prerequisite.· EliKibilityfor ENGL 1301 or ENGL 1312 and COTP l 314. 

COTP 2324 WORD PROCESSING II 3 credits 
2 hours lecture, 3 hours lab per week 
This course emphasizes macros, columns of text, tables, math functions, document assembly, footnotes, outlining, 
graphics and equations. Windows functions are also introduced. 

Prerequisite: COTP 1314 n·ith a grade of "C" or better. 

COTP 2332 SURVEY OF LEGAL SYSTEM & DOCUMENTS II 3 credits 
2 hours lecture, 3 hours lab per week 
This course is a continuation of course COTP 1322. Students will be provided with an overview of tort law, real estate 
law, wills and probate law and the legal ethics that apply to these areas of the law. Exposure will also be provided for 
the students to practice document preparation working with the various fonns related to the area of the law covered in 
this course. 

Prerequisite: COTP 1322. 

COTP 2334 WORD PROCESSING Ill 3 credits 
2 hours lecture, 3 hours lab per week 
This course provides training and skill development in an alternative word processing software. It includes a study of 
terminology, job tasks, use of equipment and hands-on skill development in word processing. 

Prerequisite: COTP 090 or Keyboard Test. 

COTP 2344 CAPSTONE: ADVANCED OFFICE TECHNOLOGY/ 
MANAGEMENT (INTERNSHIP) 3 credits 

1 hour lecture, 8 hours off-campus lab per week 
This is an internship course which provides experience-based education in a controlled environment. It emphasizes 
hands-on experience on various office equipment. Emphasis is designed to provide the student with the skills neces­
sary for competency in performing administrative duties. Telephone techniques, calendar control, client file mainte­
nance, correspondence, timekeeping, billing procedures, office machinery (copier, fax machine, scanner, etc.) and 
proper office decorum are covered. 

Prerequisite: COTP 1321, COTP 2324, COTP 231 l, COTP 2312, SPCH 131 l, 
and ENGL 1301 or ENGL 1312. 

CRIMINAL JUSTICE 

CRIJ 1301 • INTRODUCTION TO CRIMINAL JUSTICE 
3 hours lecture, 0 hours lab per week 

3 credits 

This course is a multi-disciplinary overview and analysis of the major agencies, personnel and decision-making points 
which comprise the criminal justice system. Included are a survey of problems and issues confronting legislatures, 
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police, courts, corrections and the community as they respond to crime in a free society. Legal precedents guiding the 
decisions of criminal justJce agents are also discussed. 

CRIJ 1306• THE COURTS AND CRIMINAL PROCEDURE 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of procedural regulations which guide the processing of criminal cases through the criminal 
justice system with emphasis on the Texas Code of Criminal Procedure and rules of evidence. Included is a discussion 
of due process rights of the criminal defendant from arrest through confinement, as well as issues related to the admin­
istration of capital punishment. 

CRIJ 1307• CRIME IN AMERICA 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a survey of the nature, location and impact of crime in America. It includes historical foundations of 
crime, theoretical explanations of criminality and delinquency, the recording and measurement of crime, descriptions 
of criminal careers and an analysis of public policies concerning crime control. 

CRIJ 1310• FUNDAMENTALOFCRIMINALLAW 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of the nature of criminal law; historical and philosophical development of law in society; major 
definitions and concepts; classifications of cnrne; elements of crime and penalties using the Texas statutes as illustra­
tions; criminal responsibility. 

CULINARY ARTS 

CULN 1301 SANITATIONANDSAFETY 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces the laws and regulations governing sanitation and safety in food service. lt presents sanitation 
procedures necessary with food, the food production area and equipment, and the employee. Food-borne illnesses and 
their origins are introduced. It includes accident prevention and response including general first aid. The student is 
taught to perform the Heimlich maneuver. 

CULN 1320 FOOD PREPARATION & MEAL MANAGEMENT 3 credits 
2 hours lecture, 4 hours lab per week, Food Lab Fees 
This course presents basic culinary techniques including measurement, cutlery skills and maintenance. In the kitchen 
lab, students prepare basic menu items such as soups, stocks, sauces, vegetables, breakfasts, and entrees. Students 
rotate through the stations of a kitchen gaining knowledge and experience in food selection, production, portion con­
trol, plating and storage. Food and environmental sanitation and safety, as well as professional work habits are empha­
sized. The student learns kitchen etiquette. 

CULN 1330 BAKING 3 credits 
2 hours lecture, 4 hours lab per week, Food Lab Fees 
This course will introduce the student to baking terminology, the basic principles and ingredients used in the produc­
tion of baked products in a lab setting. Students will prepare basic dough, batters, and pastry items. Proper scaling 
procedures and baking techniques are emphasized. 

CULN 1340 QUANTITY FOOD PRODUCTION 
2 hours lecture, 4 hours lab per week, Food Lab Fees 

3 credits 

This course provides the principles underlying the selection, composition and preparation of the major food products. 
Course content includes quantity food production and equipment, sanitation, cooking principles, techniques and meth­
ods, menu planning, production management, and recipe modification. Lab emphasis is on quantity food production. 

Prerequisite. CLLN 1320. 
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CULN 1350 FOOD SERVICE OPERATIONS/SYSTEMS 3 credits 
3 hours lecture, 0 hours lab per week 
This course offers a systems approach to food service operations. Basic principles of management, decision-making 
and marketing are introduced. Menu pricing and analysis, cost control and budgeting, and food selection are empha­
sized. Human resource management, procurement, receiving, storage, and inventory control are taught. 

CULN 1360 CUISINE TRENDS 3 credits 
2 hours lecture, 2 hours lab per week, Food Lab Fees 
In this course, students learn current trends and international cuisine. Students practice preparing specialty and theme 
foods such as hors d'oeuvres, low fat and low cholesterol dishes, and international cuisine including Mexican and 
Spanish dishes. 

CULN 1357 CAPSTONE: PRACTICUM 3 credits 
1 hour lecture, 14 hours off-campus lab per week 
This is a capstone course for Certificate students. Students will be trained on-the-job at various kitchen stations at the 
invitation of a host employer. The Practicum experience provides students with an opportunity to implement technical 
and human relations skills they have developed in their course work. Students will work under supervision and be 
evaluated by both the host employer and faculty members. A one hour per week classroom seminar is also scheduled 
to provide students with support and direction during their Practicum semester. 

Prerequisite: Second Semester standing in the Commercial Cook Certificate. 

CULN 2330 INTERMEDIATE BAKING 3 credits 
2 hours lecture, 2 hours lab per week, Food Lab Fees 
In this course, students learn the preparation, assembly and presentation of pastries and desserts, including cakes, 
cookies, and decorative work. 

CULN 2345 ENTREE PREPARATION 3 credits 
2 hours lecture, 3 hours lab per week, Food Lab Fees 
This course introduces students to basic meat cutting and selection. Students prepare meats, poultry, fish, and seafood 
with an emphasis on portion control and sanitation. 

CULN 2340 MIXOLOGY AND WINE COMPREHENSION 3 credits 
3 hours lecture, 0 hours lab per week 
This course provides the student with a basic understanding of regulations regarding alcohol service, and very impor­
tantly, the responsible service of alcohol. The mixology portion provides the student with the skills necessary to mix 
and garnish all classifications of drinks, and the proper use of equipment common to bar operations. The Wine Com­
prehension portion introduces the student to the history, mystique and ritual of wine including types, vintages, han­
dling, storage and techniques of wine service. It also identifies the role of wine in cooking. 

CULN 2350 PROFESSIONAL COOKING SKILLS 3 credits 
2 hours lecture, 3 hours lab per week, Food Lab Fees 
This course provides students with an understanding of the reliable judgment of food quality and techniques essential 
in producing the desired food characteristics consistently. Students develop the ability to relate food acceptance, safety, 
aesthetic qualities, and economic considerations in food production and sales. 

CULN 2357 CAPSTONE: PRACTICUM 3 credits 
1 hour lecture, 14 hours off-campus lab per week 
This is a capstone course for A.A.S. Culinary Arts students. Students will be trained on-the-job at the invitation of a 
host employer. Students will receive both back and front of the house experiences. The Practicum provides students 
with an opportunity to implement both the technical and human relations skills they have developed in their course 
work. Students will work under supervision and be evaluated by both the host employer and faculty members. A one 
hour per week classroom seminar is also scheduled to provide students with support and direction during their Practicum 
semester. 

Prerequisite: Fourth Semester standing in A.A.S. Culinary Arts. 
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DRAMA 

DRAM 1310" THEATERAPPRECIATION 3 credits 
3 hours lecture, O hours lab per week 
This course introduces the theater and develops an appreciation and understanding of the various factors which make 
up a live theater performance. This course surveys all phases of theater including its history. dramatic works. stage 
techniques. production procedure. and relatlCln~hip lll the fine arts. 

ECON 

ECONOMICS 

2301" PRINCIPLES OF ECONOMICS I MACRO 
3 hours lecture, O hours lab per week 

3 credits 

This course introduces hasic macroeconomic concept, and methods. Primary cmpha,is is placed on supply and de­
mand. income deten11ination. money and hanking, unemrloyment, and public policy debate. 

Prerequisite: MATH 85 or 1r·ore on int. 

ECON 2302'° PRINCIPLES OF ECONOMICS II MICRO 3 credits 
3 hours lecrure, O hours lab per week 
This course introduces hasic micrneconomic concepts and methods. Primary emphasis is placed on supply and de-
mand, demand market structure differentiation. and government regulation. 

Prerequisite: lv!ATH 85 or satisfacton score on placement ttst. 

EDUCATION 

EDUC 1301 INTRODUCTION TO EDUCATION 
3 hours lecture, school visitations required 
Thi, course 1, an intrnduc!ion to different teacher programs, teaching fields and 
field-based course. Significant tnne will be spent in local school district classroom, 

ELECTRONICS 

ELCT 1301 FUNDAMENTALS OF DIGITAL 
2 hours lecrure, 4 hours lab per week: 

3 credits 

Thi~ is 

3 credits 

This course will provide students with the basic operation uf circuib as it relate~ to computers and nthcr ekc-
tronic equipment. Emphasis will be placed on logic gates, truth tables, binary numher system in logic gates. 

Prerequisite: ELCT 1308. 

ELCT 1308 PRINCIPLES OF ELECTRONICS 3 credits 
:2 hours lecture, 4 hours lab per week 
This course covers the development of handskills associated with the ekctronic industry This is a study of different 
types of soldering techniques. component identification, schematic diagram symbol,, and their functions, basic circuit 
operation and the use of safety features. 

Prerequisite: A1ATH 80 or equivalent. 

ELCT 1309 SOLID-STATE THEORY 3 credits 
2 hours lecture, 4 hours lab per week: 
Thi:, i\ a comprehensive course which covers the hasic fundamentals of electronic components. such a, Jiodcs, tran,is­
tors, BJT, UJT. FET. SCR. Triac,, and Diacs. Empha,is is placed on identifying, troubleshooting and the replacement 
of components. 

Prerequisite: ELCT 1401, ELCT 1402 
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ELCT 1310 ELECTRONIC CIRCUIT ANALYSIS 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers the study of the theory of troubleshooting of various types of circuits, amplifiers, oscillators, and 
power supplies. 

Prerequisite: ELCT 1401, ELCT 1402. 

ELCT 1321 TECHNICAL DOS 3 credits 
2 hours lecture, 4 hours lab per week 
This course will enable students to use MS-DOS as a tool in configuring devices as they relate to personal computers. 
Devices such as hard disks, modems, serial cards and memory, etc. Students will be introduced to using MS-DOS 
commands to troubleshoot and repair software and hardware problems as they relate to PCs and their peripherals. 

Prerequisite: ELCT l 308. 

ELCT 1322 BASIC COMPUTER SYSTEM REPAIR 3 credits 
2 hours lecture, 4 hours lab per week 
This course will introduce students to personal computers. It will instruct students to execute different diagnostic 
routines, perform modular repairs and to follow installation instructions and identify failures. 

Prerequisite: ELCT 132 l or concurrent enrollment. 

ELCT 1401 DC CIRCUIT ANALYSIS 4 credits 
3 hours lecture, 4 hours lab per week 
The fundamentals of electricity and direct current are introduced. Current. voltage, resistance, power, and magnetism 
are also included. Ohm's laws, Watt's laws, Kirchoffs laws, Superposition, Thevenin's and Norton's theorems will be 
used to algebraically analyze simple and complex resistive circuits. 

Prerequisite: Eligible for college algebra or concurrent enrollment in MATH 105. 

ELCT 1402 AC CIRCUIT ANALYSIS 4 credits 
3 hours lecture, 4 hours lab per week 
The basic study of alternating current theory and lab testing. It includes series and parallel AC circuits, phasor, RMS, 
peak values, peak to peak values, frequency, transformers, resonance, filters, capacitative and inductive networks. 

Prerequisite: ELCT 1401. 

ELCT 2301 INTRODUCTION TO COMMUNICATION 3 credits 
2 hours lecture, 4 hours lab per week 
This course introduces the basic fundamentals of electronic communication. It includes amplitude, frequency, and 
pulse modulation, RF amplifiers, fiberoptics, modulators and heterodyning used in modern electronic equipment. Also 
a review of test equipment used in the electronic field. 

Prerequisite: ELCT 1402. 

ELCT 2302 ADVANCED DIGITAL CIRCUITS 3 credits 
2 hours lecture, 4 hours lab per week 
This course will reinforce digital fundamentals with emphasis placed on troubleshooting circuits using counters, shift 
registers, multiplexers and basic sequential and combinational logic circuits. 

Prerequisite: ELCT 130 I. 

ELCT 2303 INTRODUCTION TO LASER TECHNOLOGY 3 credits 
2 hours lecture, 4 hours lab per week 
This course will introduce the student to the study of laser design and to identify different types of lasers. Also covered 
will be the effects and potential hazards of laser light and the effects of infrared radiation. The student will be able to 
transmit and reproduce sound over a laser beam and work with a laser to measure light and transmit data. 

Prerequisite: ELCT 1310. 
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ELCT 2308 PRINCIPLES OF AUDIONIDEO SYSTEMS 3 credits 
2 hours lecture, 4 hours lab per week 
This certificate level capstone course includes the basic fundamentals of audio and video circuit operation and servic­
ing. The theory and troubleshooting of the different types of circuits will be covered, along with analyzing wave forms 
using an oscilloscope and safety rules. 

Prerequisite: ELCT 1310. 

ELCT 2311 CAPSTONE: ELECTRONJC TROUBLESHOOTING 3 credits 
2 hours lecture, 4 hours lab per week 
This course is a comprehensive capstone course which covers diagnosing, troubleshootmg and repairing "Live Work" 
with emphasis on the use of schematic diagrams and electronic servicing equipmem. 

Prerequisite: ELCT 1310. 

ELCT 2321 ADVANCED COMPUTER SYSTEMS REPAIR 3 credits 
2 hours lecture, 4 hours lab per week 
This course introduces proper installation and setup procedures such as hard disks, floppy drives and other peripheral 
devices. Different types of computers and how they interface with each other will also be analyzed. 

Prerequisite: ELCT 1322. 

ELCT 2401 INTRODUCTION TO INDUSTRIAL ELECTRONICS 4 credits 
3 hours lecture, 4 hours lab per week 
This course covers industrial control circuits with solid state and digital control devices and industrial power circuits. 

ELCT 2409 AUDIONIDEO SYSTEMS 11 4 credits 
3 hours lecture, 4 hours lab per week 
This course covers the basic principles of magnetic recording theory of video and audio systems. Motor control and 
servo systems will also be analyzed. 

Prerequisite: ELCT 2308. 

EMERGENCY MEDICAL TECHNOLOGY 

EMTB 1103 CLINICAL 1 credit 
0 hours lecture, 4 hours off-campus lab per week 
Thi is a supervised clinical learning experience in a clinical facility. on an EMS ambulance unit that will enable a 
student to develop the skills and apply the knowledge needed to perform emergency medical procedures. This course is 
taught concurrently with EMTB 1601. 

Prerequisite: Concurrent enrollment in both EMTB 1601 and EMTB I 202. 

EMTB 1202 EMTB LAB 2 credits 
0 hours lecture, 6 hours lab per week 
This course is designed to develop student skills in performing emergency medical procedures at the Emergency 
Medical Technician Basic Level, such as bandaging and splinting, administration of oxygen, spinal immobilization, 
patient assessment and vital signs. These skills are tested in accordance with Texas Department of Health Certification 
requirements. 

Prerequisite. Concurrent enrollment in EMTB 1601. 

EMTB 1601 EMERGENCY MEDICAL TECHNICIAN 6 credits 
6 hours lecture, 0 hours lab per week 
In this course, students are taught the overall role and responsibility of the Emergency Medical Technician in perform­
ing both emergency care and the optional aspects of performing at the EMT-Basic Level. 

Prerequisite: Must be 18 years of age and meet TDH EMT Certificate requirements. Concurrent 
enrollment in EMTB 1202 & EMTB 1103 or successj1d completion of EMTB 1103 with a 
"C" or better within first academic year. 

-
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EMTI 1213 EMTI CLINICAL 2 credits 
0 hours lecture, 8 hours off-campus per week 
This supervised clinical experience in both a clinical facility and on an Advanced Life Support EMS Unit reinforces the 
theoretical and practical experiences learned in EMS courses with emphasis on advanced emergency medical proce­
dures. 

Prerequisite: Concurrent enrollment in both EMT/ 1311 and EMT/ 1312. 

EMTI 1311 EMT-INTERMEDIATE 3 credits 
3 hours lecture, 0 hours lab per week 
This course includes the study of fluids and electrolytes, blood and its components, hydration disorders, recognition 
and treatment of shock, the anatomical structures and the mechanics of respiration and the techniques used to perform 
a complete patient assessment. 

Prerequisite: TDH Emergency Medical Technician Basic Cenification. Concurrent enrollment in both 
EMT! J 312 and EMT! 1213 or successful completion of EMT! 1213 with a "C" or better 
within first academic year. 

EMTI 1312 EMTILAB 3 credits 
1 hour lecture, 5 hours lab per week 
This lab focuses on the practice of advanced skills associated with the job requirements of an EMT-Intermediate 
including endotracheal entubation, administration of intravenous fluid therapy and use of pneumatic anti-shock gar­
ments. These skills are tested in accordance with Texas Department of Health certification requirements. 

Prerequisite: Concurrent enrollment in EMT! 1311 and EMT! 1213. 

EMTP 2134 EMS RESCUE & EXTRICATION 1 credit 
0 hours lecture, 2 hours lab per week 
This course develops the student's basic understanding of principles and considerations involved in extricating persons 
from entrapment in varying situations. This course also includes familiarization with some of the maJor rescue tools, 
their use, their capacities, and safety needed in their use. 

Prerequisite: Successful completion of EMTB 1601 and EMTB 1202 with a "C" or better, or concurrent 
enrollment in EMTB 1601 and EMTB 1202. 

EMTP 2136 EMS DRIVING 1 credit 
0 hours lecture, 2 hours ott-campus lab per week 
EMS Driving promotes safe driving techniques for emergency and non-emergency dnving. Attention is given to the 
hazards and legal implications of unsafe EMS driving. The student is presented with techmqucs of accident avoidance 
as well as performance of routine maintenance on EMS vehicles. 

Prerequisite: Successful completion of EMTB 1601 and EMTB 1202 with a "C" or better, or concurrent 
enrollment in EMTB 1601 and EMTB 1202. 

EMTP 2221 EMS CARDIOLOGY 2 credits 
1 hour lecture, 2 hours lab per week 
This course is the study of anatomy and physiology of the cardiovascular system, cardiac patient assessment and 
cardiac pathophysiology. This course also includes the interpretation of electrocardiograms, arrhythmia recognition 
and techniques of cardiac management. 

Prerequisite: TDH Emergency Medical Technician Intermediate Certificate and concurrent enrollment 
in EMTP 2222, EMTP 2223 and EMTP 2224. 

EMTP 2222 EMTP LAB I 2 credits 
0 hours lecture, 6 hours lab per week 
This lab affords the student an opportunity to review and practice both basic and advanced skills that are associated 
with the job requirements of an EMT-Paramedic, such as spinal immobilization, oxygen administration, bandaging and 
splinting, endotracheal entubation and intravenous fluid therapy. These skills are tested in accordance with Texas 
Department of Health certification requirements. 

Prerequisite: Concurrent enrollment in EMTP 2221, EMTP 2223 and EMTP 2224. 
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EMTP 2223 EMTP CLINICAL I 2 credits 
0 hour1 lecture, 1 0 hour1 off-campus lab per week 
This is a supervised learning experience in both a clinical facility and on a Mobile Intensive Care Unit that will enable 
a student to develop the skills and the knowledge needed to perform advanced emergency medical procedures. 

Prerequisite: Concurrent enrollment in EMTP 2221, EMTP 2222 and EMTP 2224. 

EMTP 2224 EMS PHARMACOLOGY 2 credits 
1 hour lecture, 2 hour1 lab per week 
EMS pharmacology provides prehospital medication information, discusses actions and reactions of prehospital medi­
cations, discusses different routes of medication administration, and the indications and contraindications for the use of 
these medications. 

Prerequisite: Concurrent enrollment inb EMTP 2221, EMTP 2222 and EMTP 2223. 

EMTP 2232 EMTP LAB 11 2 credits 
0 houri lecture, 6 hour1 lab per week 
This lab is designed to afford students an opportunity to learn and practice advanced skills associated with the job 
requirements of an EMT-Paramedic, pneumatic anti-shock garments, medication administration and interpretation of 
EKGs. These skills are tested in accordance with Texas Department of Health certification requirements. 

Prerequisite: Concurrent enrollment in EMTP 2631. 

EMTP 2233 EMTP CLINICAL II 2 credits 
0 hour1 lecture, 1 0 hour1 off-campus lab per week 
This is a supervised learning experience in both a clinical facility and on a Mobile Intensive Care Unit that enables a 
student to develop the skills and use the knowledge needed to perform basic and advanced emergency medical proce­
dures. 

Prerequisite: Concurrent enrollment in EMTP 2631 and EMTP 2232. 

EMTP 2235 EMS MANAGEMENT 2 credits 
2 hour1 lecture, 0 hour1 lab per week 
This course reviews and outlines the procedures necessary to manage an EMS System in an organized and efficient 
manner. The concepts of rural versus urban and paid personnel versus volunteer services will be studied in develop­
ment of a method for day-to-day operation of an emergency medical services system. 

Prerequisite: Successful completion of ENGL I 301 and case 1301 with a "C" or better, or concurrent 
enrollment in ENGL 1301 and case 1301. 

EMTP 2631 EMT-PARAMEDIC 6 credits 
6 houri lecture, 0 hour1 lab per week 
This course familiarizes the student with the roles and responsibilities, medical legal issues and the overall functions of 
the Paramedic. This course also includes recognition and treatment of medical emergencies, CNS emergencies, envi­
ronmental emergencies, pediatric emergencies, OB/GYN emergencies, geriatric emergencies, psychiatric emergen­
cies, HAZMAT, triage and disaster management. 

Prerequisite: Successful completion of EMTP 2221, EMTP 2222, EMTP 2223 and EMTP 2224 with a 
"C" or better. 

ENGINEERING 

ENGR 1201 • INTRODUCTION TO ENGINEERING 2 credits 
2 hour1 lecture, 0 hour1 lab per week 
This course is an introduction to engineering as a discipline and a profession. It includes instruction in the application 
of mathematical and scientific principles to the solution of practical problems for the benefit of society. 

ENGR 1304• ENGINEERING GRAPHICS I 3 credits 
3 hour1 lecture, 3 hour1 lab per week 
This course is an introduction to spatial relationships, multiview projection and sectioning, dimensioning, graphical 
presentation of data and fundamentals of computer graphics. 



ENGR 230,• Sl'ATIC~ 3 credits 
3 hcmrs lecture, O hours lab per WG~k 
'This is a calcu1u~-ba~~J S'LLlLi)' 1."Jl co1npu~id•~;.a ~~tit: lt~. ;J;~it1~,n 1! "!~;:.,.::(>,. t:✓ ·~1u.:H~J.-~1.1~n :.)i 1u1c~ '.~,y:~ten:,, trH.:llCHl} ctntroids 
and rnoments of 1ncrtlct. 

Prerequ1sire. 

ENGR 2302'' DYNAMICS J credits 
3 houra lecture, O hou,i lab p!Elir w&ek 
"D1is is a calculus-based study of dynamic•; of rigid i.J,x,,c,. l U•-:: ,r:.::c,•, acc;ckrcttwn. I'. urk-energy and impulse-momen-

turn computation. 
Prert:4aisize. 

ENGINEERING RELA'l'ED TECl-iNOLOGY 
Industrial Systems Maintenance Technology 

Manufacturing T ..;choo!ogy 

ERTP 1271 WORKPLACE SAFETY 
2 hours lecture, 0 hou11, lob per W8'ik 

2 credits 

,1,:,., :~r:(:.<:·, cf the req·,:.irerri.t·nts to rnainta1n 

~~-~id t;o-..., -~~r hand i.(}uls, has:(: requirerncnts of 

ERTP 1273 INDUSTRIAL SHADOWING PRACTICUM 2 credits 
1 hour lecture, 7 hours off-compua lab required 
In this course the student w1l1 \pcr~d thn:;;: l:i)ur:":- per \i.:eek v-c1rk111f: \\'Hh .J,,·.ur;1c.y;--r,,,1r: n1aintcnance or rnanufacturing 
employee. 'The intcnt1cin ,_3f the ,?\p(·ricnt·e j.;,_ fc,r the ::,~ud~~nt un.:Jc1~\i.2,.:~·.d the :_i11-rcn;_:-·~ ;1nd i1nportance of the rnainte-

EITTP 1300 CAPSTONE CO-OF 3 credits 
1 hour lecture, 20 hours off-campus lab mquiruci 
This niurse is dcsi!Zned a~ an initi<1l ,q,rk e,_,Jeri,:nc:~ in •,\hid: tih' ,.1u,kr' cii.V('!,,P'.- hi<. 0r her ,kills at the work site. 

EITTP 1302 BLUEPRINT REM)!NG 3 credits 
3 hourn lecture, 0 houi'$ kl.b µif.fr W9>9~ 

Drawings are the univer~al langua/e used c::,L1:1r~..:r: .:iltH(:tan" and ~k1licd \A.:orkers to cornmunicate 
quick and accurate mfonnat1c,n. Studc;1t,: le,:_;-n iiovv t0 rcaJ c,:,m0u-. 1''L,c'p,1nb, ,,d1, 0 n1:1ticc;. rn,1ehu11: cmJ equipment 
manuals in order tu fal:nicat::, a:;sembie, in~taiL rcpz,a ,)( sei \'ice: rndu~nial equipment 

ERTP 1370 MACHINE FAE.URE CORRECTION & PREVENTION 3credlb 
2 hourn lecture, 4 hour1 lab per w~ek 
This course introduce, the ,ludent to trouhi, -.l1rwting :mrJ mamtaining m<lustr;al n:achrnery in a working environment. 
The student is introduced tn •,,,-ariou:~ co1r.r,~,\~~=nt-~ ('\r r1,:li:_-1tcnan:,·c in•;rallation, lubricauun, pneurnatics and rneasure­
ments. T11e installation of bearing-,, belh, •,:::,;_,,1,; Jc«;iag :md c,iupling-, is covcr,:c:d. Thi~ ccursc provides an introduc­
tion to the functions uf reduci:'1 ~- gear rnul• ,.-,,. val,;c,, pump~ kake, and dL1td1c1,. \fa,ntaining n:cords on machine 
repair history is alsc included. 

EITTP 1372 INDUSTRIAL CONTiO!.S 3 credits 
2 hours lechue, 4 houri lab per week 
In this cour~e the student will learn the pnncii,Je,. of crmtrnl sy~terns and feedback control loops used to control manu­
facturing equipment. This cou,s.; will ;;i..:';,::c , ;v-:,,·,n°c.hc1n,ui; rd,1.y,, ;m,grammable logic controllers and basic 
computer controls. Paran1etrr.;; lncludcd ~~t·e pn.'S\!J1<.~" Lt:rnp~~;at 1 .. ,rc.-:. \'?:.:_:uurn. voltage and an1peragc, 
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ERTP 1374 BASIC QUALITY CONTROL 3 credits 
3 hours lecture, 0 hours lab per week 
This course examines techniques for quality planning and analysis. It presents procedures for analysis of design and 
production processes essential to the preservation of product integrity and quality achievement. The student will learn 
the basics of statistical process control, ISO standards requirements and other contemporary quality techniques. 

ERTP 2473 ENGINEERING MATERIALS 4 credits 
3 hours lecture, 4 hours lab per week 
The course covers the mechanical and physical properties of various engineering materials including ferrous and non­
ferrous materials and non-metallics such as concrete, wood, plastics and composites. Experiments involve materials 
commonly used in manufacturing and construction processes to identify their characteristics, strengths and weak-
nesses. 

ERTP 2478 POLYMER ENGINEERING MATERIALS I 4 credits 
3 hours lecture, 4 hours lab per week 
This course will include a survey of the various types of available engineering plastics, their properties, strengths and 
weaknesses and methods of processing. The lab sessions consist of work utilizing lab test equipment to understand the 
characteristics, strengths and weaknesses of the various types of available materials. 

ERTP 2480 POLYMER MANUFACTURING PROCESSES 4 credits 
3 hours lecture, 4 hours lab per week 
This course includes a survey of the various types of plastic manufacturing processes including injection molding, 
blow molding, vacuum forming, rotocasting and reaction molding. The course will cover the strengths and weaknesses 
of each, as well as the economics involved in proper process selection. 

ERTP 2481 MANUFACTURING PROCESSES 4 credits 
3 hours lecture, 4 hours lab per week 
This course covers fundamental and advanced manufacturing processes involved in processing of materials through 
various types of metal processes such as metal die casting, machining and welding. The principles of electronics 
manufacturing are covered, as is plastics manufacturing. Manufacturing systems, economics, process selection and 

development arc explored along with their effect on product design. 

ENGLISH 

ENGL 70 READING SKILLS I 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed to help those students who have not demonstrated reading proficiency on the TASP exam to 
improve their reading skills. This course focuses on the sound structure of the English language and basic comprehen­
sion skills ordinarily encountered in reading. The student will learn, practice and apply reading skills. In addition, the 
student will learn to identify main ideas and details in reading and will apply the skills learned in various assignments 
throughout the semester. 

Prerequisite: Placement based on TASP scores. 

ENGL 71 WRITING SKILLS I 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed to improve student writing skills. The course will concentrate on paragraph structure, clarity, 
coherence, unity, grammar, sentence structure. and punctuation. The student will apply the knowledge gained in this 
class through writing assignments throughout the semester. 

Prerequisite: Placement based on TASP scores. 

ENGL 80 READING SKILLS 11 3 credits 
3 hours lecture, 0 hours lab per week 
This course provides fundamental reading skills for students who have not demonstrated proficiency in reading on the 
TASP. Emphasis is placed on vocabulary skills. study skills, and basic comprehension skills. 

Prerequisite: Placement based on TASP scores or successful completion of ENGL 70. 
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ENGL 81 WRITING SKILLS II 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed to improve the student's writing skills. The class will focus on the writing process, paragraph 
organization, unity, coherence, methods of development, grammar, punctuation and sentence structure, 

Prerequisite.' Placement based on TASP scores or successful completion of ENGL 71. 

ENGL 90• READING SKILLS Ill 3 credits 
3 hours lecture, O hours lab per week 
The focus of this course is improving the student's skills. This course emphasizes comprehension of basic forms of 
expository writing and critical reasoning skills in addition to vocabulary and basic comprehension skills. 

Prerequisite: Placement based on TASP scores or successful completion of ENGL 80. 

ENGL 91 • WRITING SKILLS Ill 3 credits 
3 hours lecture, O hours lab per week 
This course is designed to improve the student's writing skills. The aim of this course is to move the student from 
paragraph writing to essay writing. The student will also study a variety of paragraphs and sentences with strong 
emphasis on grammar and punctuation, sentence elements, sentence patterns, sentence combination, paragraph organi­
zation, and the essay writing process. 

Prerequisite: Placement based on TASP scores or successful completion of ENGL 81, 
ENGL 1301 • COMPOSITION 3 credits 
3 hours lecture, O hours lab per week 
This course focuses on the development of effective communication through written discourse. Emphasis is placed on 
the process of writing, including pre-writing, writing, stages of revision, and editing. Students will learn to employ 
various organizational strategies to expository essays and will analyze style, tone, and point of view in different literary 
genres. 

Prerequisite: A passing score on reading and writing portions of the TASP test, or a score of 20+ on the 
ACT or a 480+ on the SAT verbal skills test. 

ENGL 1302• RHETORIC 3 credits 
3 hours lecture, O hours lab per week 
Students will examine and employ rhetorical strategies and techniques of argumentation in written discourse, Prin­
ciples of logic will be discussed, and research and documentation techniques wiil be applied in the process of complet­
ing a research project. 

Prerequisite: A grade of "C" or better in ENGL 1301. 

ENGL 1312• BUSINESS WRITING 3 credits 
3 hours lecture, O hours lab per week 
This course emphasizes the practical application of planning, organizing, researching, and presenting business commu­
nications typically required in various professions such as letters, resumes, memoranda, and reports. 

Prerequisite: Placement based on TASP scores or successful completion of ENGL 81. 

Note: All of the literature courses (ENGL 2300, ENGL 2322, ENGL 2336, ENGL 2331, ENGL 2399) fulfill 
degree requirements. 

ENGL 2300• INTRODUCTION TO LITERATURE 3 credits 
3 hours lecture, O hours lab per week 
This course provides students an introduction to the study of a minimum of three literary genres which may include 
short stories, poetry and drama, novel or novella, and essay. English 2300 is also designed to introduce students to the 
study of literary periods, terms and criticism. 

Prerequisite: A grade of "C" or better in ENGL 1301 and ENGL 1302. 

ENGL 2307• CREATIVE WRITING I 3 credits 
3 hours lecture, O hours lab per week 
This course is for students who want to explore, discover, and develop their writing talents. The focus of this course is 
on the techniques and skills necessary in writing fiction. nonfiction, poetry, or drama. 

Prerequisite: A minimum of English 90 and/or English 91 skills level, 
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ENGL 230s• CREATIVE WRITING 11 3 credits 
3 hours lecture, 0 hours lab per week 
This is a further exploration and discovery in student writing, which may include fiction, nonfiction, poetry, or drama. 
This course focuses on producing work of publishable quality and on the practical aspects of publication. 

Prerequisite: ENGL 2307. 

ENGL 2311 • TECHNICAL WRITING 3 credits 
3 hours lecture, 0 hours lab per week 
This course focuses on writing special types of reports often used in engineering, science, and business. 

Prerequisite: A grade of "C" or better in ENGL 1301 and ENGL 1302. 

ENGL 2321 • ENGLISH LITERATURE 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes selected readings of British literature. It will include the study of three literary genres which 
may include short stories, poetry and drama, novel or novella, and essay. English 2321 is also designed to introduce 
students to the study of literary periods, terms and criticism. 

Prerequisite: A grade of "C" or better in ENGL 1301 and ENGL 1302. 

ENGL 2326" AMERICAN LITERATURE 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes selected readings of American literature. It will include the study of three literary genres which 
may include short stories, poetry and drama, novel or novella, and essay. English 2326 is also designed to introduce 
students to the study of literary periods, terms and criticism. 

Prerequisite: A grade of "C" or better in ENGL 1301 and ENGL 1302. 

ENGL 2331., WORLD LITERATURE 3 credits 
3 hours lecture, 0 hours lab per week 
111is course emphasizes selected readings of world literature. It will include the study of three literary genres which 
may include short stories, poetry and drama, novel or novella, and essay. English 2331 is also designed to introduce 
students to the srudy of literary periods, terms and criticism. 

Prerequisite: A grade of "C" or better in ENGL 1301 and ENGL 1302. 

ENGL 2399• SPECIAL TOPICS IN LITERATURE 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed to focus on literary works which may be unified by theme, period, or subject maltcr. I will 
include the study of three literary genres which may include short stories, poetry and drama, novel or novella and essay. 
English 2399 is also designed to introduce students to the study of literary periods, terms and criticism. 

Prerequisite: A passing grade ( "C" or better) in ENGL I 301 and ENGL 1302. 

GEOLOGY 

GEOL 1403• GENERAL GEOLOGY I 4 credits 
3 hours lecture, 3 hours lab per week 
This course includes the study of the principles of physical and historical geology. It includes the study of the earth's 
composition, structure and internal and external processes, as well as the geologic history of the earth and evolution of 
life. 

GEOL 1404• GENERAL GEOLOGY II 3 credits 
3 hours lecture, 3 hours lab per week 
This course is continuation of Geology I covering the principles related to the deformation of the earth, glaciology, 
history of the universe and the practical applications of geology in areas such as oil and mining exploration, hydrogeology, 
pollution and the conservation of our ecosystem. 
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GOVERNMENT 

GOVT 2301" AMERICAN GOVERNMENT I 3 credits 
3 hours lecture, O hours lab per week 
This i, an introduction to the theory and practice of politics and government in America at the national, stale. and local 
levels \\llh ~pecial attention to Texa,. 1zip1cs include political theory, the American and Texa~ constitutions, federal-
ism. the institutil,ns uf g1J\ernmcnt co,enng Congrc,s. the Ext:cu11vc and the Judiciary. 

P1ere4ui,ite. Compli:tior1 ofEYGL 80, ENGL 81 or TASP completion. 

GOVT 2302" AMERICAN GOVERNMENT II 3 credits 
3 hours lecture, 0 hours lab per week 
This course folluv,s GOVT 2301 dnd cover, the following topics at the national, state and local levels. Some of the 
topics include political theory, political participatmn, and elections. bureaucracy, civil libertie,, political parties, inter­
est group~. pllblic opinion and the role uf th,, media. 

Prueq1mite: Co111pietio11 of ENGL 80, EiVGL RJ or TA.SP completion Recommended completion of 
GOVT231Jl. 

GOVT 2304" INTRODUCTION TO POLITICAL SCIENCE 3 credits 
3 hours lecture, 0 hours lab per week 
Thi, l!, an introductor) ,urvcy u!thc di,upline of political science focusing on the history, theory, scope and method, 
of the field. and the substantive topics in the discipline, 

HHSA 

Prere4ui.1ite. Completion ofEiVGL 80, El\'GL 81 or TA.SP completion. 

1301 

HEALTH AND HUMAN SERVICES 

INTRODUCTION TO HEALTH AND HUMAN SERVICES 
3 hours lecture, 0 hours lab per week 

3 credits 

This course trach the histoncal dc,clopment ot social welfare from its European roob through its assimilation into the 
,:\mcrican ,;ocwl w,_:lfare system. It exarrnnes the Nationai Organization For Human Services Education ethical ideoJ, 
cgy and discus,es requirements tor ,1oh placement. Emphasis is placed on local social ~erv1c:e agencies. 

HHSA 1305 ORGANIZED COMMUNITY SERVICE 3 credits 
3 hours lecture, 0 hours lab per week 
Thi, course rncludes an m-Jepth exammation of commumty ha~ed organization and governmental agencies, as well as 
the service, they offer. The referral process and acce,sing necessary services for client',, and the collaborative relation-
~hips bet\H:rn agencies will be explored. 

HHSA 2301 CLIENT RELATING 3 credits 
3 hours lecture, O hours lab per week 
This course includes instruct10n and activities in the pnnciples of human communication and interaction in the realm of 
the social service setting, Includes empathy. respect. authenticity. self-understanding, self-control, self-esteem, under­
standmg values, ethical decision making, rc~ponsible assertiveness, defensiveness, perception, verbal and nonverbal 
commumcation, listening, genograms. eco-rnaps and interviewing techniques. 

HHSA 2302 POLICIES AND PROCEDURES 3 credits 
3 hours lecture, O hours lab per week 
This course explores the nature and scope of ,ocial policy hy providing a frame of reference for understanding its 
implication for human service practice. It focu,es on the institutional nature and boundaries of social policy as a field 
and addresses understandinl! and assessing public social policy. Emphasis is placed on how the institutional forces of 
society: ideological, social, political, cultural and economic; combine to influence policy making. 

183 



184 

HHSA 2303 CASE DOCUMENTATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course provides comprehensive instruction in the interviewing process. This course covers stages of the interview, 
initiation or statement of the matter, development. exploration and closing skills as the student engages in role playing 
and class activities. Attitudes and behaviors in relation to the therapeutic setting are explored. In-depth concentration 
on documentation techniques is included. Through the use of class activities and assignments, students arc able to 
develop the skills necessary to complete case documentation in an agency. 

HHSA 2304 ORGANIZATIONAL WORKPLACE 3 credits 
3 hours lecture, 0 hours lab per week 
This course examines guiding principles for professionals working with people. Theory of organizational structures 
and cultures will be explored. 

Prerequisite: HHSA 1301, HHSA 2301, HHSA 2302, HHSA 2303. 

HHSA 2305 CAPSTONE: FIELD EXPERIENCE 3 credits 
2 hours lecture, 10 off-campus lab per week 
This course provides extended practical experience in the social service profession in which the student has a career 
interest, concomitant with weekly two hour classroom session. 

HUCP 1225 

HEALTH UNIT COORDINATION TECHNOLOGY 

HEALTH UNIT COORDINATOR PROCEDURES-LAB 
1 hour lecture, 3 hours lab per week 
This course covers the application of unit coordinating skills and procedures in the laboratory setting. 

Corequisite. HUCP 1321. 

HUCP 1230 CAPSTONE: HEALTH UNIT COORDINATOR PRACTICUM 
1 hour lecture, 10 hours off-campus lab per week 

2 credits 

2 credits 

This course teaches the student to apply health unit coordinator skills and procedures in the hospital, long term care 
facility, or ambulatory care facility setting under the supervision of an affiliate director or instructor. 

Prerequisite: MIPR /300, MIPR 1301, HUCP 1300. 
Corequisite.· HUCP 1321, HUCP 1225. 

HUCP 1300 INTRODUCTION TO HEALTH UNIT COORDINATOR 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers the role and responsibilities, communication processes, human relations, and coordination of the 
non-clinical aspect of the nursing unit. 

HUCP 1321 HEALTH UNIT COORDINATOR PROCEDURES 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers the responsibilities of a health unit coordinator. This includes some terminology used in the field, 
fom1s and requisitions, transcribing physician's orders, admission/discharge of patients. preoperative and postopera­
tive procedures. 

HEALTH INFORMATION TECHNOLOGY 

HITP 1202 LEGAL ASPECTS OF MEDICAL RECORDS 2 credits 
2 hours lecture, O hours lab per week 
This course covers legal procedures and terminology; courts system, policies and procedures for control and use of 
personal health infonnation; health care legislation and regulations relating to the maintenance of confidentiality and 
appropriate use for health records; ethical standards for health record practice. 

Prerequisite: MIPR [ 300. 



HITP 1302 HEALTH INFORMATION SCIENCE II 3 credits 
3 hours lecture, 1 hour lab per week 
This course covers the study and practice of the management of medical record content, fonns design and control. 
There 1s a study of review of indices and registries (including Tumor Registry). It mcludes the study of medical record 
content and management ll1 the fo!iowing areas: long term care. ambulatory care. rehabilitation. hospice. home health 
care. and mental health care. 

Prerequisite: lvff PR J 300. 

HITP 2201 DIRECTED PRACTICE I 2 credits 
1 hour lecture, 10 hours off-campus lab per week 
This course allows lhe student to learn about admitting and discharge procedures, filing and numbering systems and 
record assembly, and quantitative and qualitative analysi~. Thi~ practicum will take the student to hospitals and alter-
native settings. 

Prerequisite: MIPR 1300, HIT? 1202. 

HITP 2224 HEALTH CARE STATISTICS 2 credits 
2 hours lecture, 0 hours lab per week 
This course covers the introduction to hospital statistics and practice of computation and calculation, ilf health data. 
Guidelines for Texas Department of Health Vital Statistics arc studied. 

Prerequisite: M!PR 1300. 

HITP 2306 CAPSTONE: DIRECTED PRACTICE II 3 credits 
1 hour lecture, 17 hours off-campus lab per week 
This course allows the student to perfom1 functions dealing with supervisory responsibilities, co!lectlOn of health data 
and preparation of statistical reports. The student will perfom1 functions related to rdcase of medical information and 
correspondence processing. It includes identification of basic principles and standards applied towards hospital ac­
creditation and the operation and function of the department of quality improvement and utilization management. 

Prerequisite: HITP 2201. 

HITP 2323 PERSONNEL MANAGEMENT IN HEALTH CARE 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the principles of the use of authority and supervision along with delegation of rcsponsib1lit1cs and 
effective communication. The course will also include organization chart,. job descriptions and policic., and proce­
dures. Focu~ will be placed on employee motivation. discipline and performance evaluation. 

Pre requisite: l!ITP J 302. 

HITP 2325 QUALITY IMPROVEMENT IN HEALTH INFORMATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the onentation to the accreditatJon requirements of the Joint Commi,sion of the Accreditation of 
Healthcare Organizations. Emphasis is placed on the function of quality assurance. utilizatiun re, icw. risk manage­
ment and utilization management departments. State and local standards are included. 

Prerequisite: HIT? 1302. 

HITP 2326 MANAGEMENT PRINCIPLES IN HEALTH INFORMATION 2 credits 
3 hours lecture, 0 hours lab per week 
This course covers the daily operations of the Medical Record department management and capital budget. Short and 
long range planning are studied along with the process of getting things done in health information departments through 
and with physicians and health care personnel. Emphasis is placed on planning, organizing, directing and controlling. 

Prerequisite: HJTP 1302. 

HITP 2327 UTILIZATION REVIEW 3 credits 
2 hours lecture, 2 hours lab per week 
This course is an advanced study of the principles. methods and concepts of utilization and resource management with 
special emphasis on chart review. criteria selection and discharge planning. 

Prerequisite. HIT? 1302, H!TP 2325. 
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HEATING, VENTILATION, AND 
AIR CONDITIONING TECHNOLOGY 

HVAC 1401 BASIC REFRIGERATION THEORY 
3 hours lecture, 4 hours lab per week 

4 credits 

This course is directed at the study of fundamental theoncs and concepts uf mechan:cal the air conditlon-
ing cycle, fluid f1ow. heat transfer. and thermodynamic,. Thi, course also co,er, ,y;,tem ,:c•mp1Jnents and the 

of ideal gases. saturated and superheated vapors. and refngerants. Reco,errng. rec5 and refrigerant;, 
are incorporated. 

HVAC 1402 SPECIAL TOOLS, FITTINGS, AND BRAZING BASICS 4 credits 
3 hours lecture, 4 hours lab per week 
This course introduces students to basic hand tools and refngcration toui, that arc u,cJ m the 
and air conditioning industry. Proper application. use and care of these tools are strc,sed ln :tddnion. tubing opera­
tions performed un copper tubing and fittings arc correctly connected rncchamcal methods and 
oxygen welding equipment. Safety techniques arc carefully observed and employed in all areas of l!btruct1on. 

HVAC 1403 BASIC ELECTRICITY AND ELECTRONICS 4 credits 
3 hours lecture, 4 hours lab per week 
This course is designed to expose the student tu basic clectncity and dectrumcs with an empha,is on 
application. The study will include DC and AC circuit theory, ,emiconductor fondarm.:ntab, trnublcshooting tech­
niques, proper use of test equipment, basic hand skills. motor/generator theory, systems and an mtroduc­
tion to digital theory and circuits. This cour,c i, designed primarily for non-electromcs 
to the theory of electricity and basic electronic applications. 

Prerequisite: Elit?iblefor Moth 85 or concurrent cnml!mcnt in lv!ATH HO. 

HVAC 1404 DOMESTIC REFRIGERATION AND A/C 4 credits 
3 hours lecture, 4 hours lab per week 
This course familiarizes the student\\ ith the ,en i,:mg and of d ,rm::,ti;: equipment ,uid 

window air conditioning. It proposes analytical process to determine correct procedures. The student will rernforce his 
or her study of circuitry and mechanical operc,uon and repairmg actual unit, m the 

Prerequisite: HVAC 1401. H\'.AC 1402. HVAC 1403. 

HVAC 1406 DUCT DESIGN & FABRICATION 4 credits 
3 hours lecture, 4 hours lab per week 
This course acquaints the student with the theory and practice of sizing a complete air wstem u,mg 
manual J. The use of grooving tools is introduced, and fabricating duct systems is taught in laboratory activities. 

Prerl'quisite. HVAC 1401, HV1\C J.+02. l!VAC 1403, i'v!ATH gc; or cnnrnrrcllt tnmllment in 
MATH 80. 

HVAC 1424 RESIDENTIAL HEATING & HEAT PUMPS 4 credits 
3 hours lecture, 4 hours lab per week 
This course is a study of gas and electric heating furnace\ and heat pumps, Student;, will hecorne familiar vvith these 
heating units and will gain skills in installation. operation, repair and ,ervicing of this type of equipment. Both me­
chanical and control components of these devices arc covered. An overall study of the heat pump balance point chart, 
for sizing of backup heat strips is also covered. 

Prerequisite: HVAC 1401. HVAC /402, HVAC 1403. 

HVAC 2400 HVAC & REFRIGERATION HEAT LOAD ESTIMATING 
3 hours lecture, 4 hours lab per week 
This is a combined study of load calculation in commercial air conditioning and rcfrigerc1tion. 
will be used to figure calculation on structure,. A urnt on calculating refrigeration product load, i, included 
calculation will be done using manual N. 

Prerequisite: f!V,A.C 1406, eligible fc1r lvJATH 85 or conrnrrent tnrollment in MATH 80. 

4 credits 

thcCJry 
Heat load 



HVAC 2407 HVAC & REFRIGERATION SYSTEM SERVICING I 4 credits 
3 hours lecture, 4 hours lab per week 
This is a cerllficate level capstone course which includes the theory of and practice in ~crvicing and maintenance of 
domestic and residenual HVACR sy,terns. extensive hands-on work is emphasJ/.ed. Students arc required to work as 
team~. as well as on their own. in estimating and identifying need~ tor maintenance and repair. 

Prerequisite.· HVAC 1401, HVAC 1402, HVAC 1403. 

HVAC 2414 HVAC & REFRIGERATION SYSTEM SERVICING II 4 credits 
2 hours lecture, 6 hours lab per week 
This is a comprehensive capstone course which requires the student to perform preventive maintenance on commercial 
equipment. The instructor will assist students to create individual pwjects which will exhibit knowledge and skill 
proficiency of HVAC System Servicing. The student wiil then mspect equipment to determine appropriate ~ervice, 
repair, and mamtenance of electrical and mcchamcal problems llf commercial refrigeratiun that MC encountered in the 
field. 

Prerequisire. HVAC 1401, HVAC 1402. HV4.C 1403. 

HVAC 2433 COMMERCIAL HVAC & REFRIGERATION SYSTEMS 4 credits 
3 hours lecture, 4 hours lab per week 
This course is a combined study of commerual air conditioning and refrigcratlon. This course focuses on different 
applications uf commercial air cond1tinning, DX systems, water sy,tems. air systems and water to air systems. In this 
course, students receive instruction in repair of commercial refrigerallon equipment nonnally found m ,tore~ and 
restaurants. Electrical schematic diagrams and control systems are studied, as well as the mechanical components. 

Prerequisite: HVAC 1401, EfVAC 1402. EfVA.C 1403. 

HVAC 2434 PNEUMATIC CONTROLS 4 credits 
3 hours lecture, 4 hours lab per week 
This course i~ de,igned to acquaint the student with the theory and defimtions of different types uf action and control\ 
as well as explanation of temperature-tu-pressure charts. A study on calibration of controls. pneumatic thermo:,tab :md 
receiver controllers is included. This course an introduction to pncumauc controllers. damper motor~. comrol 
valves, transmitters, pressure-electrical controls. techniques and application needed in trouble shootmg usrng schemat-

Prereqwsite: HV4.C 2433. 

HEAVY EQUIPMENT & 
TRANSPORTATION TECHNOLOGY 

HETT 1321 PRINCIPLES OF HYDRAULICS AND PNEUMATICS 
2 hours lecture, 4 hours lab per week 

3 credits 

This is a study of hydraulic and pneumatic operation and principles of pumps. control valve,. actuaturs, oil condition­
ers, conveying materials, graphic symbols. and flow diagrams. 

HETT 1325 BASIC FUELS & FUEL DELIVERY SYSTEMS 3 credits 
2 hours lecture, 4 hours lab per week 
This course is the theory and application relating to the operation. diagnosis and repair uf diesel cngrnc fueb and fuel 
delivery sy~tems. 

Prerequisite: HEIT I 451 or instrnctor's consent. 

HETT 1331 HEATING & AIR CONDITIONING 3 credits 
2 hours lecture, 4 hours lab per week 
This is a comprehensive study of mobiie air conditioning and heating system~. Emphasis is on diagnosing. tcstrng, 
recycling and servicing these systems. 

Prerequisite: MATE! 85 and HETT /36() or concurrent enrollment. 
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HETT 1350 FABRICATION & WELDING FOR TECHNICIANS 3 credits 
2 hours lecture, 4 hours lab per week 
This is a course in fabrication skills and in the welding of ferrous and nonferrous metals using the processes of stick 
electrodes, micro-wire inerl gas, and tungsten inert gas. as well as oxygen-acetylene cutting and welding processes. 
and weld testing procedures. 

Prerequisite: MATH 90 or imtructor's consent. 

HETT 1360 ELECTRICAL & ELECTRONIC SYSTEMS I 3 credits 
2 hours lecture, 4 hours lab per week 
This basic course includes the fundamentals of electricity. magnetism. circuny. wiring diagrams, Ohm's Law. including 
the use of electrical and electronic diagnostic test equipment. 

Prerequisite: 1'vfATH 85. 

HETT 1420 BRAKES, STEERING, SUSPENSION, & 
ANTI-SKID CONTROL SYSTEMS 

3 hours lecture, 4 hours lab per week 
4 credits 

This course will be a study of operation, theory and application of hydraulics. pneumatics and electric brake systems; 
anti-lock/traction control systems; steering and suspension systems, tire and wheel design, care and evaluation, and 
federal regulations applicable to brakes. steering suspension. tires and wheels. Emphasis is placed on theory, operation 
safety and ad_Justments, troubleshooting procedures. maintenance and service. 

HETT 1451 PRINCIPLES OF ENGINE OPERATION & MAINTENANCE 4 credits 
3 hours lecture, 4 hours lab per week 
This is a study of operation, theory and practical application of two and four stroke cycle diesel engines to include 
engine systems, descriptions. identification of engine part~. maintenance techniques, shop safety, proper hand tool 
u,age. and precision measurement tools. Introduction to failure analysis and service manual usage is stressed through­
out the course. 

Prerequi.1tte: Jv!ath 85 or concurrent enrollment. 

HETT 2303 INTERMEDIATE FLUID POWER 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers the theory and practice of applied failure analysi~ and rebuilding of hydraulic and pneumatic com­
ponents, component testing, circuit design and operation, 

Prerequisite. HEIT l 32 l, elifiihle for Math 80. 

HETT 2305 SYSTEM DIAGNOSIS TROUBLESHOOTING 
& PREVENTIVE MAINTENANCE 

2 hours lecture, 4 hours lab per week 
3 credits 

This course covers the theory and practical applicalion of diagnostic principle~ relatmg to power train and other engine 
driven operating systems. Emphasis is placed on predictive and preventive maintenance application and failure analy­
sis practices. 

Prerequisite: HEIT JJ21, HETT 1451, HETT 1325. 

HETT 2322 AUTOMATIC HYDROSTATIC & POWERSHIFT TRANSMISSIONS 3 credits 
2 hours lecture, 4 hours lab per week 
This course is the study of operating principles of electronically controlled hydraulic, hydrostatic or air actuated, 
automatic and power shift transmissions. Emphasis is on hydraulic principles, power flow diagnostic procedures, 
disassembly. inspection, repair and reas,embly. 

Prerequisite: HEIT l 32 l. 

HETT 2324 COMPUTER CONTROLLED SYSTEMS & ENGINE ANALYSIS 3 credits 
2 hours lecture, 4 hours lab per week 
This course is the theory and practical application of electronic engine control systems. This course emphasizes correct 
diagnosis. system analysis and repair operations. 

Prerequisite.· HETT J 325. HEIT 2332, or concurrent enrullmetll. 
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HETT 2330 MECHANICAL POWER TRANSMISSIONS 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers operating principles of gear drive trains. inclmling clutches, gears, standard transmissions, transfer 
cases, drive shafts and differentials. Emphasis is placed on power f1ow diagnostic procedures, disassembly, inspection, 
repair and disassembly. 

HETT 

Prerequisite: Eligible for Math 85 or concurrent enrollment. 

2332 WIRING CIRCUITS, CHARGING & 
STARTING SYSTEMS 

2 hours lecture, 4 hours lab per week 
3 credits 

This course is the theory, application and the repair of wiring circuits on all types of alternators and controls, cranking 
motors and switches. Emphasis is placed on preventive maintenance, system analysis and correct repair procedures. 

Prerequisite: HETT l 360, MATH 105 or A1ATH l 314. 

HETT 2407 TRANSPORT REFRIGERATION 4 credits 
3 hours lecture, 4 hours lab per week 
This course is the theory and practical application of diesel powered transport refngeration units used in bus, heavy 
transportation equipment, and agriculture equipment. Emphasis is placed on diesel powered refrigeration systems and 
electronic/electrical control systems for systems used in transport refrigeration. Shop safety and service manual usage 
arc stressed throughout the course:. 

Prerequisite: HETT 1321, HETT 1451, HETT 1325, HETT 2332, HETT 1350. 

HETT 2420 ADVANCED ENGINE TECHNOLOGY & FAILURE ANALYSIS 4 credits 
3 hours lecture, 4 hours lab per week 
This course covers the theory and application of correct rebuilding procedures for mtcrnal combust10n diesel engines 
to include engine troubleshooting techniques, cleaning and inspectrnn, measurements and failure analysis. The use of 
hand, power and special engine tools, precision measurement devices, shop safety and service manual usage arc em­
phasized throughout the course. 

Prerequi.1ite: HEIT 1451. 

HISTORY 

HIST 1301• UNITEDSTATESHISTORYI 3 credits 
3 hours lecture, 0 hours lab per week 
This is a survey of the political, social, economic, military, cultural and intcllccluai history of the Umtcd States from 
the discovery of America to the Civil War. 

Prerequisite: TASP exempt or TASP comp/ere, or ENGL 80, ENGL 81. 

HIST 1302• UNITED STATES HISTORY 11 3 credits 
3 hours lecture, 4 hours lab per week 
This is a survey of the political, social, economic, military, cultural and intellectual history of the United States from 
Reconstruction to the present. 

Prerequisite: TASP exempt or TASP complete, or ENGL 80, ENGL 81. 

HIST 2311• WESTERN CIVILIZATION I 3 credits 
3 hours lecture, 4 hours lab per week 
This course provides a survey of the major political, economic, cultural and intellectual history of Europe through the 
Reformation. Emphasis will be placed on the contributions of Ancient Mesopotamia, Egypt, Greece and Rome to the 
Western world, the fall of Rome, the Byzantine Empire, the Middle Ages and the Rcnai~sance. Students will be ex­
pected to show an understanding of the knowledge presented in the course, as well as proficiency in thinking critically 
about historical issues. 

Prerequisite: TASP exempt or TASP complete, or ENGL 80, ENGL 81. 
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HIST 2312" WESTERN CIVILIZAT!ON I! 3 credits 
3 hours lecture, 4 houra lab per week 
This cour~e is the continuation <'f Vle,:tern Ci\ i]i ,,1!:nr, 1 m (h,- r•r-: ','r.t Thi ,,vj1J include mcrnentous economic. 
political, social and intellectual is,ues and e\·::".nh sud, as 1ht R,:r,a1~c,,uice <1nd RcfCJnPation. European expansion, the 
Enlightenment, the age of democratic revolut:un, l:l,:. hc:tght ,.:r ',V,·,,e,,, ,.·1, iit1Jtwn rnor t;; \Vc,rld War L and the 
gradual decline of western hegcm,my in the wori,l jp 1_he 20:l~ ccrd,ir)· 51,1,-L:nt, v.il! be exr,cded to show an under­
standing of the kno\vlcdge present~d ;n the c-nur~\:, ,}.~- v.eH :.l:-:, n1 Ltunkjng ,__:r1t,c~•l!y abuur hiq;JrJca! issue~. 

Prerequisite: T.4SP exempt r,r T~SP ,·rin1plf!P, or DVGL 8(1, f:7'iGJ. 81. 

HIST 2321" WORLD CIVILiZ.AT!ONS I 3 credits 
3 hours lecture, 4 houffl !ab per week 
This course is a survey of ancient an,i medic:val histnr'.1 with cmphas.1s ,:n /1,~ian. Africrn. Anwrican and European 
cultures, 

Prerequisite: 

HIST 2322" WORLD CIVILIZATIONS II 3 credits 
3 hours lecture, 4 hours lab per wHk 
This course is a survey of the modern history and cultures of 1\ ,i 01 A fr:>1 a··,d •.he Anwrica~ 

Pn~requisite TASfJ t:0-rernpt <Jr T/1-Sf.Y <otnp!et€, (Jr f}\:(;l, (~O, i:~ /(Jl ~'J 

HIST 2380., MEXICAN AMERICAN HISTORY 3 credits 
3 hours lecture, 4 hoom lab per week 
This course provides an interpretatinn of the r.1',t:,rical h•.TitZt§'e d !i-,c:: \fr.\i, n'.11\mer;can in the Umied States. Empha­
sis will be given to the develorment nf N,:w s1,,,jp';; no,tli,:rr, fr:i:,r:er. i,)c irr,n:wt iJfMeYi,·o'-: lndepcndencC' movement 

on the northern frontier. 19th century t:S tc,irm :al . ::::(! tbc" <>f Tvxa~, the Southwest, and 
California into the tT~~ted St:!!C'.'S ~\l:'~·~nH·~·th :::>-~ 11iqry ,;~r.~ ~c_!L ;'':]:~::~:JJ iJ!'~J c::< 1 ~-~::ni(_ i~~:;·ue<: arneing ~Aexican ~\mericans 
and Mexican ,.1\rnerican culturr. 111 adJit1or1, ··he 
Students will be expected to 0 how ,H, underst;:,,diiH: c:ltJ,,: kn,,, .. 
thinking crincaliy aboU! hJStc,ri,:al i;,\u,:s. 

,,. :ih th,· SrJutb Texas hordcr culture. 
'[; :,c1°: ,.:nur:;e, ;l', V, eli a~ proficiency in 

Prerequisite: l:V(;L r1; 

HOTEL FRONT DESK OPERATIONS 

HTML 1250 HOTH CO-OP WORK EXPERIENCE & SEMINAR 2 credits 
1 hour lab, 1 O hours off ~campus lab per week 
This i~ a capstone course. Students .,,;ii! he trained un· thc jl1b dt 2. frpnt cb k ,md \vJthin uther departments of a lodging 
facility at the invitation of a host employer The co-op experience prnvick, -;rudent> with an oppc•rtunity to implement 
both technical and intcrper,l);ia!/u1:,~c;,,1e, _c,, i,: 0

: ,kil!:, k•:, c d,: 'i,:Jop,c,l in :he :l:1~~rn,,;n Stwknts will ,i,ork 

under supervision and he evaluated by both the h,ist employer and faculty members, Sixteen hours of classroom semi­
nar are also scheduled to provide stuJen1s w;th ,;upp()rt and dirccti,in during the co-op ~emester. 

Prerequisite: Second .1emes1cr sumding i•1 the Hotel l'ror.t Uesk Operations Cer1ificate. 

HTML i 360 FRONT OFFICE PROCEDURES 3 credits 
3 hours lecture, O hours lab per week 
Areas of analysis are ( l) front office proe:ocirn ,.:~ '"'- d;cr.~;- ir'.~. resc:r·;:::tinn,, auc!itin6 . from desk operations and 
their relationship to the total syste.m: g~i,,:,r ,i.,ldj ;nciuding ir;iu1rnatinn dic,dusurc and key control; (3J relevant 
legislation including accessibility requiterr0 enL~ 'lL\ DA: ( 4) the irupact ,it· rrnnt de~k impressions; and (5) methods of 
handling complaints and special requests profc,,,10m:liy and cffectJveiy. Students may take the standard examination of 
the American Hotel and Motel A~soc1atit,n. (),,(·;: n1rn),,ycd. 0,n1r!c'r.:,; ,:an us,: this :;rcdi; ;:>Jong ·with actual work perfor-
mance to pursue professional certification frolll AHMA. 

HTML 1461 HOSPITALI'N INDUSTRY COMPUTER SYSTEMS 4 credits 
3 hours lecture, 3 hours lab pe~ we~!f 
In this course student~ are expo·,cd L , ,,r;,;,,,- ,, : 
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ity and tourism industry. Students complete a 48 hour computer lab using a hotel system emulation. Students are 
introduced to basic airline and lodging reservations on an airline CRS simulation. Students use interpersonal skills in 
establishing reservations data with clients, handling options, promoting property features and handling requests and 
complaints in a professional, effective manner. Students may take the standard examination of the American Hotel and 
Motel Association. Once employed, students can use this credit along with actual work performance to pursue profes­
sional certification from AHMA. 

Prerequisite: IMGT 1312. 
Corequisite; HTML 1360 or permission of the instructor. 

HTML 1362 MANAGING HOUSEKEEPING AND SECURITY 3 credits 
3 hours lecture, O hours lab per week 
In this course students learn housekeeping and security systems and how these systems interact with the front desk. 
Housekeeping covers the technical specifics of the care and cleaning of a property, and the roles of room attendants, 
public room attendants and executive housekeepers. The second half of the course, Hotel/Motel Security Management, 
covers safety and security issues, including fire prevention, chemical care, safe handling practices for housekeeping, 
key control and guest privacy, procedures for handling suspicious people and disturbances. Students may take the 
standard examination of the American Hotel and Motel Association in both Housekeeping and Security. Once em­
ployed, graduates can use this credit along with actual work performance to pursue professional certification from 
AHMA. 

HTML 1363 HOSPITALITY SUPERVISION 3 credits 
3 hours lecture, O hours lab per week 
Hospitality industry personnel tend to work long hours serving the public. They frequently interact with diverse guests, 
employees and supervisors to get their jobs done. In this course, students examine the dynamic role of supervising and 
motivating others. Setting an example, supervising, scheduling, training and coaching, motivating, job development 
and teamwork in the hospitality industry are covered. This course teaches students to be both good supervisors and 
good employees. Students may take the standard examination of the American Hotel and Motel Association. Once 
employed, graduates can use this credit along with actual work performance to pursue professional certification from 
AHMA. 

HUMANITIES 

HUMA 1301• INTRODUCTION TO THE HUMANITIES I 3 credits 
3 hours lecture, O hours lab per week 
This course emphasizes an interdisciplinary, multi-perspective survey of cultural, philosophical, aesthetic, and politi­
cal factors critical to the formulation of values and the historical development of the individual and society. The course 
may involve field trips 

Prerequisite: TASP exempt, TASP complete or ENGL 80, ENGL 81. 

HUMA 1302• INTRODUCTION TO THE HUMANITIES 11 3 credits 
3 hours lecture, O hours lab per week 
This course is an in-depth, multi-perspective assessment of cultural, political, philosophical and aesthetic factors criti­
cal to the formation of values, and the historical development of the individual and of society 

Prerequisite: HUMA 1301. 

INFORMATION MANAGEMENT TECHNOLOGY 

IMGT 1302 OPERATING SYSTEMS (DOS) 3 credits 
2 hours lecture, 3 hours lab per week 
This course is a study of operating system concepts principles, and design. Techniques for managing memory, proces­
sors, devices and files are covered. Students shall complete numerous projects in system configuration and manage­
ment using MS, PC, DOS, Unix and Windows. Selected operating systems are discussed and contrasted. 

Prerequisite: COSC 1301 or concurrent enrollment. 
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IMGT 1312 INTRODUCTION TO COMPUTER APPLICATIONS 3 credits 
2 hours lecture, 4 hours lab per week 
This course is an introduction to microcomputer operations and the use of application software. Microcomputer topics 
include word processing, spreadsheet analysis and data base. Topic reinforcement is accomplished through laboratory 
expenence. 

IMGT 1313 INTRODUCTION TO DESKTOP PUBLISHING 3 credits 
2 hours lecture, 2 hours lab per week 
This course is an introduction to desktop publishing on a microcomputer. Students wi!L using the computer, learn to 

create and modify documents. newsletters, brochures, fliers, booklets, etc. They will learn to create macros and styles 
to enhance publications. 

Prerequisite: case 1301, IMGT 1312 or Program Chair's approval. 

IMGT 1314 MANAGEMENT OF WINDOWS APPLICATIONS 3 credits 
2 hours lecture, 2 hours lab per week 
This course is a survey of manual and electronic tools for scheduling, keeping calendars, project management, message 
exchange, and graphics. 

Prerequisite: case 1301 or concurrent enrollment in !MGT 1312. 

IMGT 1321 DATABASE I 3 credits 
2 hours lecture, 2 hours lab per week 
This course introduces students to database management techniques. It emphasizes application development using 
microcomputers and database management software. Students shall learn terminology, concepts, how to design and 
create database files, sort and index files, input and output screens. reports, labels, form letters, and queries. The 
students will learn how to automate and simplify database management tasks through database programming. 

Prerequisite. case 1301, lMGT 1302, or Program Chair's approval. 

IMGT 1331 DATA COMMUNICATIONS 3 credits 
3 hours lecture, 0 hours lab per week 
This course cuvers the background and terminology of data commumcation for microcomputers. A foundation course 
to data communications using microcomputers in the business environment. Topics include: data transmission. com­
munications software. bulletin boards, information retrieval services and data bases. electronic maii, access methods 
and standards, modems. protocol and topologies. 

Prerequisite. COSC 1301, IMGT 1302. 

IMGT 1412 PROGRAM DESIGN & DEVELOPMENT 4 credits 
3 hours lecture, 2 hours lab per week 
This course introduces students to a basic programming language. The course emphasizes practical application, prob­
lem solving, and hands-on programming experience. A step-by-step sequence of problem definition, flow charting. 
algorithmic processes, pseudocode. debugging, and documentation is emphasized. Structured techniques help stu­
dents learn industry-based methodologies to evaluate, organize, design, create, improve, maintain, and document com­
puter based problems of elementary level complexity. Lab exercises are designed to allow students to use reasoning 
abilities to solve problems and make decisions. 

Prerequisite: case 1301. 

IMGT 2312 ELECTRONIC SPREADSHEETS 3 credits 
2 hours lecture, 2 hours lab per week 
Thi, course introduces the student to spreadsheet software applications. The course emphasizes application develop­
ment using microcomputers and spreadsheet software. Theory and uses of electronic spreadsheets, including applica­
tions, fundamental formula creation. model design and modification, formatting feature, display characteristics, edit­
ing. moving and copying, sorting, mathematical functions, statistical functions, financial functions, report generation 
and other features are covered. Lab exercises are designed to allow students to use reasoning abilities to solve prob­
lems and make decisions. 

Prerequisite: IMGT 1312 or case 1301, or Program Chair's approval. 



IMGT 2322 NETWORKING DESIGN & DEVELOPMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of hardware, software and interface requirements for designing, implementing, and evaluating 
microcomputer networking systems. Students shall acquire and interpret information both verbally and in written 
form, solve problems using creative thinking and mathematical skills, and communicate with other students their 
reasoning in network design technology. 

Prerequisite: IMGT 2421. 

IMGT 2323 NETWORK TECHNIQUES & TROUBLESHOOTING 3 credits 
2 hours lecture, 2 hours lab per week 
This course presents networking problems and applications associated with local area networks CLANS). Topics in­
clude integration of network resources, network/application interaction, hardware and software conflicts, technical 
documentation, LAN management, archiving and backup and common network problems. 

Prerequisite: IMGT 2421, IMGT 2342. 

IMGT 2331 ADVANCED MICROCOMPUTER APPLICATIONS 3 credits 
2 hours lecture, 2 hours lab per week 
This course is an advanced study of microcomputers focusing on packaged software for business use. Primary areas 
may include but are not limited to spreadsheet analysis, graphics, and presentations, desktop publishing, multimedia, 
and telecommunications using software packages. Advanced microcomputer applications provide "hands-on" practice 
in solving business problems using new approaches to computer solutions with business applications. 

Prerequisite: IMGT 1321. 

IMGT 2332 ADVANCED DATA COMMUNICATIONS 3 credits 
2 hours lecture, 4 hours lab per week 
This course emphasizes data communications. Physical topologies, transmission protocols, distributed computing en­
vironment, applications programmer interfaces and line management are covered. 

Prerequisite: JMGT 1331. 

IMGT 2341 SOFTWARE INTEGRATION 3credlb 
3 hours lecture, 0 hours lab per week 
This course is a study of the integrating of multiple software programs. Throughout this course the students shall 
develop the skills needed to read and interpret software manuals, recognize problems, implement design plans and 
work with the systems software as well as newly developed software. 

Prerequisite: IMGT 2331. 

IMGT 2342 SYSTEM ADMINISTRATION 3credlb 
2 hours lecture, 3 hours lab per week 
This course is a study of the basic network management skills needed to perform as a network systems manager. The 
management of networking systems is examined. Topics include management theory, production, scheduling security, 
basic problem determination and system tuning. Methods for computer selection and evaluation are also presented. 

Prerequisite: IMGT 1302, IMGT 2421. 

IMGT 2343 CAPSTONE: SYSTEMS MANAGEMENT 3 credlb 
2 hours lecture, 2 hours lab per week 
This course is a study of the interrelationships among computer systems, hardware, software, and personnel. Topics 
include tasks associated with systems management and computer operations; peripheral device fundamentals and physical 
file concepts. Students will use job documentation, standards, operating procedures, control language and perform 
audit logs. 

Prerequisite: IMGT 2421, IMGT 2342. 

IMGT 2345 CAPSTONE: NETWORK PROJECT 3credlb 
2 hours lecture, 4 hours lab per week 
This course covers the planning, development and implementation of small peer to peer network. 

Prerequisite: IMGT 2421, IMGT 1331. 

193 



194 

IMGT 2350 MANAGING GROUP PROJECTS 3 credits 
2 hours lecture, 2 hours lab per week 
This course introduces students to modern business management processes such as project teams and resource man­
agement. Emphasis is placed on attention to detail workplace cooperation and teamwork. ethics and problem solving 
using modem problem solving techniques. 

Prerequisite: 1MGT 1331, 1MGT 2342. 

IMGT 2355 BUSINESS APPLICATIONS ON THE INTERNET 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers theory, terminology and examination on how to utilize the Internet or Intranet for business. It covers 
methods and requirement of domain naming systems, electronic chatting. e-mail and modem. Students practice using 
news groups, search engines, file transfer options, and Telnet. Moving about in the FTP directory structure, indexes and 
databases and researching using the World Wide Web arc also covered. Intranet setup structures, use of hypertext and 
composing one's own web page and security issues will be emphasized. 

Prerequisite: 1MGT 2342. 

IMGT 2421 NETWORKING CONCEPTS 4 credits 
3 hours lecture, 2 hours lab per week 
This is an introductory course which presents networking hardware and software as it applies to local area networks 
(LANS). Software topics include OSI reference models, IEEE standards for LANs, LAN protocol, network utilities, 
network secunty and control, log-in process, application software in network environment, and licensing agreements. 
Hardware topics include LAN cabling, network interface cards, servers, bridges, gateways, routers, uninterruptible 
power supplies, surge devices, and troubleshooting. Students learn the basics of installing and operating a local area 
network. 

Prerequisite: 1MGT 1302 or concurrent enrollment. 

IMGT 2423 DATABASE II 4 credits 
3 hours lecture, 2 hours lab per week 
In this course, students shall engage in supervised database management design activities. The relational model is 
emphasized, and is compared to the network hierarch1al models. Proper application design and techniques are stressed. 
Teamwork, time management. written and verbal communication skills will be emphasized using hypothetical data­
base management system problems and a team approach. 

Prerequisite: 1MGT 1321. 

LEGAL ASSISTING 

LEGL 1301 LITIGATION I 3 credits 
2 hours lecture, 3 hours lab per week 
This course introduces the student to basic litigation procedures with attention to the Texas and Federal Rules of Civil 
and Criminal Procedure. This portion concentrates on reading and understanding the preparation of draft pleadings and 
answers, motions and a working knowledge of basic discovery. • 

Prerequisite: Completion or concurrent enrollment of COTP 1312, ENGL 1301, MATH 85. 

LEGL 1302 PRINCIPLESOFFAMILYLAW 3 credits 
2 hours lecture, 3 hours lab per week 
The topics included in this course are marriage and divorce, separation, custody, legitimacy, adoption, change of name, 
guardianship, support, family violence issues and protective orders, domestic relations court procedures and separation 
agreements. 

Prerequisite: COTP 1312 and completion of or concurrent enrollment in LEGL 1301, 
ENGL 1301 and MATH 85. 

LEGL 1303 LAW OFFICE PRACTICE AND PROCEDURES 
2 hours lecture, 3 hours lab per week 

3 credits 

This course covers law office organizations and functions; case filing, calendars. research, memoranda, proofreading 
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forms, checklists, trust accounts and billing. 

Prerequisite: COTP 1312 and completion of or ccmcurrent enrollment in LEGL 1301, 
ENGL 1301 and MATH 1314. 

LEGL 2301 LITIGATION II 
2 hours lecture, 3 hours lab per week 

3 credits 

This course complete~ the student's introduction to ba~ic litigation procedures concentrating on the Texas and Federal 
Rules of Criminal and Civil Procedures and includes discovery development and management, trial and post trial 
procedures, including discovery in aid of basic judgment collection procedures. 

Prerequisite: COTP 1312, LEGL 1301 and completion of or concurrent enrollment in 
ENGL 1301 and MATH 1314. 

LEGL 2302 WILLS, TRUST & PROBATE ADMINISTRATION 
2 hours lecture, 3 hours lab per week 

3 credits 

This course covers the more common forms of wills, trusts and the fundamental principles of law applicable to each, 
the organization of a Texas probate cou11. the administration of estates m Texas probate court and inheritance taxes. 

LEGL 

Prerequisite. COTP 1312 and completion of or concurrent enrollment in LEGL 1301, 
ENGL 1301 and MATH 1314. 

2303 CIVIL REMEDIES 
2 hours lecture, 3 hours lab per week 

3 credits 

This course focuses on those laws and legal principles which directly affect civil or private rights and remedies with an 
emphasis on personal injury tort, business tort and consumer tort law,. Additionally. tlm course will provide an intro­
duction to the Texas Rules of Civil Evidence. 

Prerequisite: COTP 1312, LEGL 1301 and completion of or concunrnt enrollment in 
LEGL 2301, ENGL 1301 and MATH 85. 

LEGL 2304 LEGAL COMMUNICATIONS 
2 hours lecture, 3 hours lab per week 

3 credits 

This is a basic legal bibliography and research procedures course. including general and Texa, legal research resources 
and citation fom1s. The student is given several opportunities to research basic legal issues and \'vTite short case reports 
(briefs). Further concentration is given to the preparation of legal correspondence. 

Prerequisite: ENGL 1301, COTP 1312, LEGL 1301 and completion of or 
concurrent enrollment in LEGL 2301 and MATH 1314. 

LEGL 2305 REAL & PERSONAL PROPERTY TRANSACTIONS 
2 hours lecture, 3 hours lab per week 

3 credits 

This course focuses on the law of real and personal property transactions with emphasis on common types of real 
property sales, leasing and financing transactions. Specific attention is given to drafting basic documentation in all of 
the foregoing areas. The impact of Texas homestead laws and Texas nonjudicial foreclosure law is also discussed. 
Texas law concerning filing requiremenb for perfecting and enforcing deed of trust liens and personal property secu­
rity interests is also discussed. 

Prerequisite: COTP 1312 and completion of or concurrent enrollment in ENGL 1301 and MATH 1314. 

LEGL 2306 SELECTED TOPICS IN ADMINISTRATIVE LAW 3 credits 
2 hours lecture, 3 hours lab per week 
This course examines several areas of administrative law in which legal assistants may provide representation under 
the supervision of an attorney. Study will emphasize the practical aspects of representation in administrative hearings. 
Topics include Social Security Disability Insurance, Supplemental Security Income and unemployment compensation. 

Prerequisite: LEGL 2304 and completion of or concurrent enrollment in ENGL J 301 and MATH 1314. 

LEGL 2307 SURVEY OF INDIVIDUAL RIGHTS UNDER FEDERAL LAW 3 credits 
2 hours lecture, 3 hours lab per week 
This course surveys federal legislation, U.S. Code and federal agencies created for the protection of individual rights. 
Specific attention will be give to laws affecting the workplace, including employment based discrimination, affirma-
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tive action, sexual harassment and the Americans with Disabililles Act. Public education, the Comrnumty Rcrnvest­
ment Act and the Fair Housing Act will also be discussed. Comprehen,ion and discussion of will take plau.: 
through intensive reading, written essays and class debate. 

Prerequisite: LEGL 2304 and completion of or conrnrrent cnm//mew in F..VGL !301 one! ivfATf-1131-f 

LEGL 2308 LEGAL BUSINESS ORGANIZATIONS 3 credits 
2 hours lecture, 3 hours lab per week 
This course emphasizes the formation and operation of corporation,, partnership,, bu,rncss trusts and other business 
vehicles, the fundamental principles of law applicable to each and research projects. 

Prerequisite: LEGL 2304 and completion of or concurrent enrollment in E1\'GL J 301 and AMT!! 13 J..!.. 

LEGL 2310 LEGAL ASSISTANT CAPSTONE COURSE 3 credits 
2 hours lecture, 3 hours off-campus lab per week 
This course will emphasize simulation of the workplace, case studies. portfolios and employment ,cenanos 

Prerequisite: To he taken as the last course of the Legal Assistant Pm;;mm 

LICENSED VOCATIONAL NURSING 

LVNU 1131 CLINICAL II 1 credit 
0 hours lecture, 6 hours off-campus lab per week 
This is a supervised clinical experience in a hospital maternity umt where the student is introduced to maternity and 
newborn nursing care with practical experience in the areas of labor and delivery. postpartum care and care of the 
newborn. Teaching the new mother and father is incorporated in this clinical experience. 

Prerequisite: Concurrent enrollment in LVlv'U 1330. 

LVNU 1141 CLINICAL Ill 1 credit 
0 hours lecture, 6 hours off-campus lab per week 
This is a supervised clinical experience which introduce~ the student to the clinical aspect., of the care of the pediatric 
patient and the families' needs and support, It includes the application of the nursing proce~s, 

Prerequisite: Concurrent enrollment in LVNU 1340, 

LVNU 1203 SCIENCE FOR VOCATIONAL NURSING 2 credits 
2 hours lecture, 0 hours lab per week 
Normal nutrition is one of two segments of this course and is designed to introduce scientific principle\ in basic 
nutrition, nutrition function in health and disease with emphasis on the food sources of nutrient\, ~ocial aspect, of 
nutrition, and importance of food nutrition. Microbiology is the second segment of this course; it introduces the 
student to the world of microorganisms with an emphasis in disease prevention and infection control programs that 
include community resources. 

Prerequisite: Admission to the program 

LVNU 1204 GERIATRICS 2 credits 
2 hours lecture, 0 hours lab per week 
This course is designed to introduce the vocational nursing student to the special needs of the geriatric patient. Empha­
sis will be placed on the use of the nursing process, an understanding of the pathological vanation from normal func­
tioning, and application of the principles from the biological, physical, social and behavioral sciences. 

Prerequisite: Admission to the program. 

LVNU 1211 NURSING SKILLS THEORY LAB 2 credits 
0 hours lecture, 6 hours lab per week 
This course is an introduction to the nursing skills laboratory where emphasis is placed on use of concepts and prin• 
ciples learned in LVNU 1410. All basic (bathing. dressing, feeding. vital signs. etc.J and ~pccrnlized nursing procedures 
(catheterization, nasogastric intubation, simple and complex dressings, etc.) are demonstrated, practiced and tested. 
The nursing process provides the focus for all nursing interventions as practice in the lab activities. 

Prerequisite: Admission to the program. 
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LVNU 1221 CLINICAL I 2 credits 
0 hours lecture, 12 hours off-campus lab per week 
This is an introduction to basic patient care in the clinical facility. Through supervised clinical practice the student has 
the opportunity to apply nursing procedures in the clinical setting. Implementation of the nursing process is empha­
sized. 

Prerequisite. Admission to the program. 

LVNU 1251 CLINICAL IV 2 credits 
0 hours lecture, 9 hours off-campus lab per week 
This is a supervised clinical experience which allows the student to gain experience in basic nursing care on medical 
and surgical units. Knowledge and application of lhc nur~ing process are utilized in providing direct patient care in the 
clinical facility. Administration of medications is emphasized. 

Prerequisite. Concurrent enrollment in LVNU 1550. 

LVNU 1305 PHARMACOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course ts an mtroduclion to nursing pharmacology. This course provides a basic understanding of drug forms, 
drug effects by classification, current drug therapy. accurate calculation of dosage, and principles of medication prepa­
ration and safe administration. 

Prerequisite: Admission to the program. 

LVNU 1320 FUNDAMENTALS OF NURSING 3 credits 
3 hours lecture, O hours lab per week 
This course is designed to guide the vocational nursing student in self assessment for the necessary personal and 
profe:..sional adjustments that are essential to becoming a valuable member of the health care team. The course provides 
basic theories and principles of human growth and development techniques for effective communication skills, and 
concepts lo assist the student in understanding positive mental health practices. 

Admission to the program. 

LVNU 1330 MATERNAL AND NEWBORN 3 credits 
3 hours lecture, 0 hours lab per week 
Thb course is an mtroduction to nursing cuncqit, related to the family unit. Topics include physiological changes 
associated with pregnancy. fetal development, prenatal care, nursing care during labor, delivery and postpartum, as 
,veil as care of the new horn infant. Use of the nursing process is integrated throughout the course. 

Prerequisite. Concurrent enrollment in LVNU 1131. 

LVNU 1340 PEDIATRICS 3 credits 
3 hours lecture, O hours lab per week 
Thi, course is an introduction lo the special needs of the child and the family. Emphasis is placed on the use of the 
nursing process in care of children. Pathophysiological variations as affected by various ages and stages of develop­
ment of children are pre.~ented in relation to the principles of the biological, physical, social and behavioral sciences. 

Prerequisite: Concurrem enrollment in LVNU 1I41. 

LVNU 1402 ANATOMY AND PHYSIOLOGY 4 credits 
4 hours lecture, O hours lab per week 
This course is designed to provide the vocational nursing student with introductory level information of the structure 
and function of the human body as a basis to later give understanding of disease processes and their effect on the human 
body. 

LVNU 1410 NURSING SKILLS THEORY 4 credits 
4 hours lecture, 0 hours lab per week 
This course includes the nursing process and medical terminology. The course is designed to introduce the vocational 
nursing student to a wide variety of nursing skills that range from simple to complex. Emphasis is placed on the 
utilirntion of scientific principles to guide the student in developing competency in the performance of these skills. 

Prerequisite: Admission to the program. 

197 



198 

LVNU 1461 CLINICAL V 4 credits 
O hours lecture, 21 hours off-campus lab per week 
This is a final supervised clinical experience that focuses on the integration of all nursing skills and theory from the 
previous semesters. Beginning leadership practices are introduced and use of the nursing process is implemented in 
more complex nursing situations. 

Prerequisite: Concurrent enrollment in LVNU 1660. 

LVNU 1550 MEDICALJSURGICAL 5 credits 
5 hours lecture, 0 hours lab per week 
This course introduces the concepts and theories associated with the nursing care of the adult patient with a major focus 
on pathophysiology and treatment modalities of selected medical and surgical conditions, including the impact of 
illness, cultural influences and the incorporation of the family in implementation of the nursing process. 

Prerequisite: Concurrent enrollment in LVNU 1251. 

L VNU 1660 ADVANCED MEDICAL/SURGICAL 6 credits 
6 hours lecture, 0 hours lab per week 
This course is a continuation of medical/surgical nursing of adult clients with selected disorders and their treatment 
modalities. Students will be introduced to psychological disorders with emphasis on recognizing inappropriate behav­
ior and approaches for therapeutic nursing interventions. A third segment of this course is an introduction to the scien­
tific principles and techniques in intravenous therapy to establish a foundation that will further enable the student to 
develop competence in performance of skills related to intravenous infusion therapy. 

Prerequisite: Concurrent enrollment in LVNU 1461. 

MATH 

MATH 80 DEVELOPMENTAL MATH 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of fundamental mathematics using addition, subtraction, division, multiplication, order of opera­
tions, proportions, percentages, geometry, concepts in basic statistics, and exponents to solve equations and application 
problems with rational numbers. 

Prerequisite: Placement based on TASP scores. 

MATH as• INTRODUCTORY ALGEBRA 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of introductory algebra including operations with real numbers, rules of exponents, solving and 
graphing linear equations and inequalities in one or two variables, and solving application problems in one or two 
variables. 

Prerequisite: Placement based on TASP scores or successful completion of MATH 80. 

MATH 90• INTERMEDIATE ALGEBRA & GEOMETRY 3 credits 
3 hours lecture, O hours lab per week 
This course is a study of algebra and geometry including operations with polynomials, factorization of polynomials, 
graphing quadratic equations, solving application problems with quadratic, radical, and fractional equations, as well as 
applying reasoning skills in solving problems applied to geometry involving angles, areas, perimeters, volumes and 
composite figures. 

Prerequisite: Placement based on TASP scores or successful completion of MATH 85. 

MATH 105 TECHNICALMATHEMATICS 3 credits 
3 hours lecture, O hours lab per week 
This course is designed to provide students with mathematical skills needed for success in technical programs. Course 
topics include simple algebraic expressions, simple equations, verbal problems, exponents, roots, radicals, linear equa­
tions and graphs, right triangle trigonometry and measurements. A greater emphasis is given to the solution of the 
applied problems. 

Prerequisite: MATH 80 or equivalent. 
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MATH 106 TECHNICAL BUSINESS MATHEMATICS 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed to help students solve common business problems and be able to apply mathematical principles 
to business-related activities. This course covers bank records, ratio and proportion, base rate and percentage, trade 
and cash discounts. 

Prerequisite: MATH 80 or equivalent. 

MATH 107 MATHEMATICS FOR ALLIED HEALTH 3 credits 
3 hours lecture, 0 hours lab per week 
Topics include common fractions; decimal numbers; percentages, ratios, and proportions; systems of measurements 
and equivalents, drugs measured in units; intravenous drug administration; and pediatric dosages. 

Prerequisite: MATH 80 or equivalent. 

MATH 1314* COLLEGE ALGEBRA 3 credits 
3 hours lecture, 0 hours lab per week 
This course is the study of quadratic, polynomial, rational, logarithmic and exponential functions. It includes systems 
of equations, progression, sequence and series, and matrices and determinants. 

Prerequisite: TASP 230+, Pre-TASP 26+, ACT 20+, SAT 480+. 

MATH 1316* PLANE TRIGONOMETRY 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers trigonometric functions, identities, equations and applications. 

Prerequisite: MATH 1314. 

MATH 1324* FINITE MATH 3 credits 
3 hours lecture, 0 hours lab per week 
Course topics include inequalities, quadratic functions, logarithmic and exponential functions, sequences and series, 
mathematics of finance. systems of linear equations, matrices and an introduction to linear programming. 

Prerequisite: TASP 230+, Pre-TASP 26+, ACT 20+, SAT 480+. 

MATH 1325* BUSINESS CALCULUS 3 credits 
3 hours lecture, 0 hours lab per week 
Course topics include applications of differential and integral calculus to business and economics. probability and 
statistics. 

Prerequisite: lv!ATH 1324. 

MATH 1335* MATH FOR ELEMENTARY SCHOOL TEACHERS I 3 credits 
3 hours lecture, 0 hours lab per week 
In this course students study the mathematical background for meaningful learning of number concepts, precise defini­
tion, fundamental operations and problem solving mathematics. The structure of the real number system is developed 
through the use of elementary logic set theory. 

Prerequisite: MATH 1314. 

MATH 1336* MATH FOR ELEMENTARY SCHOOL TEACHERS 11 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a continuation of MATH 1335. Topics include measurements, geometry, probability, statistics, elemen-
tary algebra and problem solving. 

Prerequisite: MATH 1335. 

MATH 1342* STATISTICS 3 credits 
3 hours lecture, 0 hours lab per week 
This course is the presentation and interpretation of data, probability, sampling, correlation and regression, analysis of 
variance, and use of statistical software. 

Prerequisite: TASP 230+, Pre-TASP 26+, ACT 20+, SAT 480+. 
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MATH 2312* PRECALCULUS 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the applications of algebra and trigonometry to the study of elementary functions and their graphs 
including polynomial, rational, exponential, logarithmic and trigonometric functions. It may include topics from ana­
lytical geometry. 

Prerequisite: MATH 1314, MATH 1316. 

MATH 2318• LINEAR ALGEBRA I 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers finite dimensional vector spaces, linear transformations and matrices, quadratic forms and general 
eigen values and eigen vectors. 

Prerequisite: MATH 2413. 

MATH 2320° DIFFERENTIAL EQUATIONS 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers solutions L'f. ordinary differential equations and applications. 

Prerequisite: MATH 2414. 

MATH 2413• CALCULUS I 4 credits 
4 hours lecture, 0 hours lab per week 
This course covers functions, limits. continuity. differentiation. integration, application, sequences and services, vector 
analysis, partial differential and multiple integration. 

Prerequisite: MATH 2312. 

MATH 2414" CALCULUS II 4 credits 
4 hours lecture, 0 hours lab per week 
This course covers derivatives and integrals of transcendental functions, integration methods and applications, infinite 
sequences and series. 

Prerequisite.· MATH 2413. 

MATH 241 s• CALCULUS Ill 4 credits 
4 hours lecture, 0 hours lab per week 
This course cover the study of vectors, partial differentiation, and multiple integrals. 

Prerequisite: MATH 2414. 

MEDICAL INFORMATION PROGRAM 

MIPR 1210 MEDICAL OFFICE PROCEDURES I 2 credits 
1 hour lecture, 4 hours lab per week 
This is a course dealing with human relations and patient education, records management systems, telephone tech­
niques, preparation for employment, development of an office procedures handbook, handling of correspondence, 
keeping insurance logs, completing basic insurance forms, and other applicable office procedures. Students must main­
tain a typing speed of 45 wpm within three minutes with three errors or less. 

Prerequisite: Must npe at least 35 wpm. 

MIPR 1300 INTRODUCTION TO HEALTH INFORMATION SCIENCE 3 credits 
2 hours lecture, 2 hours lab per week 
This course will cover origin, content, use and format of health records; storage and retrieval systems, as well as 
numbering and filing systems, retention procedures, accreditation, certification and licensure standards applicable to 
health records. In addition, medical staff, organization and bylaws will be also be covered. 

MIPR 1301 MEDICAL TERMINOLOGY I 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the study of the basic structure of medical words, prefixes, suffixes, roots, combining forms and 
plurals. Emphasis is placed on pronunciation, spelling and definition of medical tem1s. 
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MIPR 1302 MEDICAL TERMINOLOGY II 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a continuation of the basic structure of medical words. prefixes. suffixes. roots, combining forms and 
plurals. Emphasis is placed on pronunciation, spelling and defimtion of medical terms. 

Prerequisite: MIPR 1301. 

MIPR 1303 GENERAL PATHOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the basic concepts of pathology, disease terminology and etiology. It focuses on general character­
istics of disease and disease processes and causative factors of pathological process in \'arious organ systems. 

Prerequisite: MI PR 1301 or Program Chair's approval. 

MIPR 1305 MEDICAL TRANSCRIPTION I 3 credits 
1 hour lecture, 6 hours lab per week 
This course introduces the development of transcription skills in the medical area. The course includes operation and 
care of computers, diskettes, transcribers and dictation medical, emphasis on accuracy, use of reference materials, 
formatting, style and proofreading. 

Prerequisite: Must type 35 wpm or better. 
Prerequisite or Co requisite: MI PR 1301. 

MIPR 1311 INTERNATIONAL CLASSIFICATION OF DISEASES I 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers the application of Volumes I, IL and 1Il of the International Classifications of Disease (ICD-9) 
Coding Book to the coding of disease and procedures/operations. It will cover assignment of codes in accordance with 
guidelines established by the American Hospital Association, American Health Information Management Association, 
Health Care Financing Agency and the National Center for Health Statistics. 

Prerequisite: MI PR 1300, MIPR 130 !, concurrent enrollment in :'vf!PR 1303. 

MIPR 2201 CAPSTONE: PRACTICUM EXPERIENCE 2 credits 
1 hour lecture, 10 hours off-campus lab per week 
This course provides the student with the appropriate setting and proper supervis10n for correlation of classroom 
instruction and on-the-job training. 

Prerequisite: Completion of all course ,rnrk within specialty H ith a "C'' or /Jette,: 

MIPR 2210 MEDICAL OFFICE PROCEDURES II 2 credits 
1 hour lecture, 4 hours lab per week 
This is an introduction to physicians' practice management software, providing total patient coverage from appoint­
ment to final payment by using a manual pegboard bookkeeping system and office management application software. 
Timed writing will continue with an expected speed of 55 wpm within three minutes with three errors or less. 

Prerequisite: MIPR 1210. 

MIPR 2302 MEDICAL TRANSCRIPTION II 3 credits 
1 hour lecture, 6 hours lab per week 
This course is a continuation of medical transcription skills with empha~is on speed, accuracy, general medicine and 
several specialties. 

Prerequisite: MI PR 1305, concurrent enrollment in MIPR 2305. 

MIPR 2303 MEDICAL TRANSCRIPTION Ill 3 credits 
1 hour lecture, 6 hours lab per week 
This course is a continuation of medical transcription skills with emphasis on surgery dictation, operating room proce­
dures and surgical instruments. 

Prerequisite: MI PR 2302. 

1 

201 



202 

MIPR 2305 BASIC PHARMACOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a basic introduction to the general concepts of pharmacology. It will focus on specific body systems, 
disease and therapeutic drug applications. 

Prerequisite: MIPR 1301 and concurrent enrollment in MIPR 1303. 

MIPR 2311 INTERNATIONAL CLASSIFICATION OF DISEASES II 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers the application of Volumes, I, II and III of the International Classification of Disease (ICD-9) 
Coding Book to the coding of disease and procedures, operations/training and manual coding, as well as coding by 
means of a computerized code finder to determine the appropriate Medical Disease Category (MDC) and Diagnosis 
Related Groups (DRG). 

Prerequisite: MIPR 1311. 

MIPR 2322 CURRENT PROCEDURAL TERMINOLOGY CODING-CPT4 3 credits 
2 hours lecture, 2 hours lab per week 
This course covers principles of ambulatory coding using CPT-4 coding procedures and the use of HCPCS (Health 
Care Financing Administration: Common Procedure Coding System). 

Prerequisite: MIPR 1300, MIPR 1301, concurrent enrollment in MIPR 1303. 

MUSIC 

MUSI 1166• WOODWIND I 1 credit 
0 hours lectures, 3 hours lab per week 
This course provides class instruction in the fundamental techniques of playing and teaching woodwind instruments. 
This course is geared toward students with some background in playing clarinet, saxophone, flute, oboe or bassoon. 

MUSI 1167• WOODWIND II 1 credit 
0 hours lectures, 3 hours lab per week 
This course is a continuation of MUSI 1166 with emphasis on further development of woodwind instrument playing 
and teaching techniques. 

Prerequisite: MUSI 1166. 

MUSI 1192• GUITAR CLASS I 
0 hours lecture, 3 hours lab per week 

1 credit 

This applied music course explores the fundamental techniques of playing the guitar. No prior skills are required. 

MUSI 1193• GUITAR CLASS II 1 credit 
0 hours lecture, 3 hours lab per week 
This applied music course continues exploring the fundamental techniques of playing the guitar. 

Prerequisite: MUSI 1192. 

MUSI 1306• MUSIC APPRECIATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces the student to the elements, forms. and stylistic eras in music though the study of cultural 
periods, major composers, and music elements. 

OCCUPATIONAL THERAPY ASSISTING 

OTAP 1230 FIELD WORK 1-A 2 credits 
1 hour lecture, 7 hours off-campus lab per week 
Students will be introduced to the occupational therapy clinic through observation and experience within an occupa­
tional therapy facility under the direct supervision of a registered occupational therapist or certified occupational therapy 
assistant. 

1 



OTAP 1301 INTRODUCTION TO OT 3 credits 
3 hours lecture, 0 hours lab per week 
This course is designed as an introductory course to the field of Occupational Therapy through presentation of informa­
tion pertinent to the historical development, theoretical foundation, role, and philosophy of the profession. Description 
of man's need independence, self-care, productivity, and leisure will be explored. Content includes concepts relative to 
basic human needs, adaptive skill development, and the role expectation of the occupational therapy team in the main­
tenance of health. The relationship of the occupational therapist to other health services is explored. Additionally, 

students will receive a basic understanding of medical terminology as it applies to occupational therapy. 

OTAP 1302 THERAPEUTIC MEDIA 3 credits 
2 hours lecture, 2 hours lab per week 
This course is designed to acquaint the student with basic therapist-client relationships, teaching techniques, and activ­
ity analysis for the application of specific therapeutic interventions and functional training. Emphasis is placed on 
providing the student with general knowledge of grading activity levels, tools, equipment, and basic techniques of arts 

and crafts used in OT, fabrication of adaptive equipment/clothing and orthotics. Supervised laboratory. 

OTAP 1311 LIFESPAN-INFANTS/CHILDREN 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers identification and exploration of commonly seen conditions and programs in the area of infancy 
through preadolescence including normal and abnormal development, psychological, physical, emotional, cognitive, 
and pathological. Strong emphasis is on OT evaluation techniques and treatment strategies for this population. 

OTAP 1310 GROUP DYNAMICS 3 credits 
3 hours lecture, 0 hours lab per week 
This is an introductory course to acquaint the student with psychiatric disorders through utilization of the DSM-4. 
Included will be the issues in psychopathology and their impact on the OTA. Criteria for diagnosis, behavioral pat­
terns, and medications utilized in the psychiatric setting will be stressed. Additionally, the student will practice observ­
ing and reporting group behaviors with those skills needed to assess individual and group behavior. Also, practice in 
planning and implementing change strategies in a task group, identification of attitudes which support the roles of 
group leaders and followers are emphasized as well as exploration of self-behavior in group situations. 

OTAP 1312 LIFESPAN ADOLESCENT/ADULTS 3 credits 
3 hours lecture, O hours lab per week 
This course covers identification and exploration of commonly seen conditions of youth through young adult, includ­
ing normal/abnormal, physical, pathological, social, and cognitive developments. Strong emphasis is placed on OT 
evaluation techniques and methods of treatment for this group and its conditions. 

OTAP 2231 FIELDWORK 1-B 2 credits 
1 hour lecture, 7 hours off-campus lab per week 
Students will continue their experience within an occupational therapy facility under the directed supervision of an 
OTR or COTA. Students may be considered for placement in a nontraditional setting where no OTR or COTA is 
present to supervise based on the unavailability of OT staff, but where the exposure to a certain type of patient popula­
tions may be of interest and of benefit to the student. 

OTAP 2321 LIFESPAN-GERIATRICS 3 credits 
3 hours lecture, 0 hours lab per week 
Emphasis will be given to the fundamentals of dysfunction perceived in the aging population. Included will be the 
impact of diseases and disabilities generally associated with the elderly client, the OTA's role in providing indepen­
dence and adjustment to problems of aging, and the role of the COTA as an Activity Director in long term care settings. 

OTAP 2322 MODALITIES/ADAPTATIONS 3 credits 
2 hours lecture, 2 hours lab per week 
This is the exploration of evaluation and treatment methods and techniques used in working with different populations 
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and in the community. The student will focus on specialized treatment methods and procedures, including hand splint­
ing, hand treatments, physical agent modalities. as \':ell as adaptive devices and assisting equipment, activities of daily 
living, transfer techniques, body mechanics, and play-leisure activities. Strong emphasis is placed on activity analysis, 
grading, and assessment. 

OTAP 2323 MANAGEMENT IN HEALTH CARE 3 credits 
3 hours lecture, 0 hours lab per week 
This course includes an identification of budget admmistrat10n, supervision techniques, and strategies in operanng a 
therapy clinic. An analysis of program organization and management styles for the effective use of personnel, materi­

als, supplies, equipment, and other resources will be completed. 

OTAP 2424 OT SEMINAR 4 credits 
4 hours lecture O hours lab per week 
Emphasis will be placed on documentation formats. state licensing procedures. application and review for the national 
certification examination; reviewing medical. ethical, and legal issues, and preparation for employment: preparing 
resumes, applications, interviewing, etc. 

Corequisite. OTAP 2532. 

0TAP 2532 FIELDWORK II-PRACTICUM 5 credits 
1 hour lecture, 32 off-campus lab hours per week 
Students will expand their clinical knowledge and experience within an OT facility under the supen ision of an OTR in 
settings providing treatment to patients with physical and psychiatric dysfunction. 

Corequisite.· OTAP 2424. 

ORIENTATION 

ORIN 101 COLLEGE SUCCESS non-credit 
3 hours lecture, O hours lab per week 
This is a recommended course for all students, entering college for the first time, returning after an absence from schouL 
ur desiring to improve class performance. Topics covered include test-taking tips, managing time, uti!i?ing tutoring 
services. maximizing student support service, and dew loping effective study habirs. A variety of clas~ projects will be 
assigned which includes developing a personal career plan and setting academic goals. 

PATIENT CARE ASSISTANT 

PTCA 1207 CLINICAL EXPERIENCE 2 credits 
0 hours lecture, 12 hours off-campus lab per week 
This is a supcrvi~ed clinical practice in hospital or nursing home settings. Students arc involved in all aspects of direct 
patient care including bathing. dressing, feeding. transferring and measuring vital signs. 

Prerequisite: MATH 80 or equirnlent, concurrent enrollment in PTCA 1606 

PTCA 1405 BODY SYSTEMS 
4 hours lecture, 0 hours lab per week 

4 credits 

This course is a basic study of the structures and functions of the human body. It includes a review of all body systems. 
Prerequisite: ENGL 70, ENGL 71. 

PTCA 1504 INTRODUCTION TO LONG TERM CARE 5 credits 
3 hours lecture, 6 hours lab per week 
This course is the study of basic nursing care. It includes topics on patient safety, universal precautions, hygiene, 
grooming, feeding and nutrition, exercise and activity, and vital sign measurements. It includes laboratory practice and 
supervised clinical application of all basic nursing care procedures for clients uf long term care and skilled nursing 
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facilities. This course prepares the student for Texas ~tale certification examinatrnn for certified nursing assistants in 
long tem1 care. 

Prerequisite: Conrnrrent enrollment in PICA 14(;5. 

1606 PATIENTCARE 6 credits 
6 hours lecture, 0 hours lab per week 
This course 1s a review of spcciali;.ed care for nursing assistant, in all areas of the hospital including medical, surgical 
pediatrics, maternity and newborn nursery. geriatrics. and srecial care umts. Roles and re,ponsibilities of nursing 
assistants in a variety of settings including hospital. home health, long term care and hospice arc included. 

PHIL 

PHILOSOPHY 

1301* INTRODUCTION TO PHILOSOPHY 
3 hours lecture, 0 hours lab per week 

3 credits 

This is an introduction to some of the major phihNiphical 4ucstiuns that have intrigued mankind over the centuries. 
This will include examination of the thought of ,mne of the most important figures in the hi,tory of philosophy from 
the early Greeks to modern times. 

Prerequisite: Eligible ENGL J 30 J. 

PHIL 230Y INTRODUCTION TO LOGIC 3 credits 
3 hours lecture, 0 hours lab per week 
This course teaches the student clear and effecuve thinking. The c,iube will examine principles for correct rea,onmg 
and ways to distinguish good reasoning from bad and will consider the kinds of mi,takes in reasonmg that are most 
commonly made in everyday life. 

Prerequi,1ite: Eligible j<n E.NGL ! 3() !. 

PHIL 2306* ETHICS 3 credits 
3 hours lecture, 0 hours lab per week 
This course will examine moral i,sues and the claims surrounding them. In addition, the ,'ourse will focus on human 
values, where those values come from and how we make u,c of them, as well t?xamme several related questions such 
as personal freedom and the meaningfulness of human life. 

Prerequisite. ENGL 80, ENGL Rf. 

PHIL 2307• INTRODUCTION TO SOCIAL PHILOSOPHY 3 credits 
3 hours lecture, 0 hours lab per week 
This course will critically examine theories of society, and it will in\'cstlgate the basic presuppositions and structures of 
society, politics, and the ways in which these arc to he unders!Ood and evaluated. 

Prerequisite.· ENGL RO, ENGL 81. 

PHYSICAL EDUCATION 

PHED 1101 • AEROBICS/INDIVIDUAL FITNESS 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, students will learn basic concepts in physical fitness in relation to physical activity, fitness and wellness. 
Students will be taught basic low-impact aerobics, step aerobics, floor work, abdominal work and stretching tech­
niques for flexibility. 

PHED 1102• INDIVIDUAL FITNESS/WEIGHT CONDITIONING 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, students will learn basic concepts in physical fitness in relation to physical activity, fitness and wellness. 
Activities will include power walking, jo~ging, and other aerobic activities for cardiuva,cular improvement. Students 
will be taught techniques for strength development using free weights for overall terning. 
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PHED 1120• JAD. DANCE 1 credit 
O hours lecture, 2 hours lab per week 
In this course, the student will be exposed to various styles of jazz dance including modern, classical and funk. Along 
with the basic dance fundamentals the history and evolution of jazz dance will also be taught. 

PHED 1122• LINE DANCING 1 credit 
O hours lecture, 2 hours lab per week 
In this course, each student will learn a variety of line dances. The students will learn fundamental skills (basic steps) 
and rhythmic skills. They will demonstrate the ability to work in groups, working on synchronization, technique pat­
terns and presentation of line dances. 

PHED 1124• GYMNASTICS/TUMBLING 1 credit 
O hours lecture, 2 hours lab per week 
This course provides fundamental skills and instruction for the beginner or advanced student. It is designed for non­
competitive tumbling and acrobatics. This course covers skills such as cartwheels, round-offs, hand stands, back walk­
overs and other tumbling techniques. 

PHED 1130• WATER FITNESS 
O hours lecture, 2 hours lab per week 

1 credit 

Water fitness is a coed class designed for swimmers or nonswimmers. It provides exercise to release tension, slim down 
and shape-up. 

PHED 1131 • BEGINNING SWIMMING 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, nonswimmers and beginners are taught basic swimming skills and strokes. Personal safety skills and 
confidence in the water are emphasized. 

PHED 1140• SELF DEFENSE 1 credit 
0 hours lecture, 2 hours lab per week 
This course provides a basic understanding and practical application of fundamental self defense techniques through 
physical conditioning. It includes balance, focus, breath control, block and counter, avoiding attack, striking, thrusting 
and kicking. 

PHED 1141 • BEGINNING KARATE 1 credit 
0 hours lecture, 2 hours lab per week 
This course introduces the beginner to basic techniques, formal exercises and sparring techniques for the beginner. 

PHED 1142• KARATE 1 credit 
0 hours lecture, 2 hours lab per week 
This course provides an introduction to basic techniques, formal exercises and sparring techniques for the beginner. 

PHED 1143• AIKIDO 1 credit 
0 hours lecture, 2 hours lab per week 
Aikido is an art directed toward the coordination of body rhythm and movements with those of an opponent. It devel­
ops an efficient use of mind and body, is entirely reflexive and related ethically to defense against an unprovoked 
attack. There are no attacks in Aikido. 

PHED 1144• TAICHICHUAN 
0 hours lecture, 2 hours lab per week 

1 credit 

Tai Chi Chuan is an ancient Chinese practice that promotes mind and body awareness and rejuvenation. It utilizes the 
principle of physical health based on the strengthening and relaxing of the entire body. 
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PHED 1160• WEIGHT TRAINING 1 credit 
O hours lecture, 2 hours lab per week 
This is an introductory course in weight training and body building to learn the basic techniques for strength develop­
ment and cardiovascular conditioning. 

PHED 1170• BEGINNING TENNIS 1 credit 
O hours lecture, 2 hours lab per week 
In this course, an introduction to the rules, scoring and fundamental techniques for beginners are stressed. Participation 
by skill level for singles and doubles play is made to ensure vigorous activity for fitness. 

PHED 1173• GOLF 1 credit 
O hours lecture, 2 hours lab per week 
This course covers basic fundamentals, knowledge of the history. terminology and scoring of golf. 

PHED 1175• BOWLING 1 credit 
O hours lecture, 2 hours lab per week 
This course is a basic introduction to beginner howling. Ball selection, four-step approach, correct stance, rules and 
scoring procedures will be taught. 

PHED 1177• ARCHERY 1 credit 
O hours lecture, 2 hours lab per week 
This course provides instruction in the basic techniques, rules and scoring. The history and terminology of archery are 
also investigated. 

PHED 11 so· VOLLEYBALL 1 credit 
O hours lecture, 2 hours lab per week 
This course consists of the history and rules. It covers essential skills and basic volleyball movements that are impor­
tant to the game. This course provides the foundation and preparation for Intermediate Volleyball. 

PHED 1181 • BASKETBALL 1 credit 
O hours lecture, 2 hours lab per week 
In this course, fundamental skills and strategies are reviewed through knowledge of the history, rule~ and terminology, 
such as the dribble, the lay up, chest pass and overhead pass of basketball are practiced to promote agility and endur­
ance. 

PHED 1183• SOFTBALL 1 credit 
O hours lecture, 2 hours lab per week 
This course consists of the study of history, rules, regulations and basic fundamentals of softball. The course study 
promotes eye-hand coordination, as well as agility needed for the sport. 

PHED 11as· SOCCER 1 credit 
O hours lecture, 2 hours lab per week 
In this course, students develop the basic skills and strategies through knowledge of the history, rules and terminology, 
along with participation in game situations. 

PHED 1187• BADMINTON 1 credit 
O hours lecture, 2 hours lab per week 
This course covers the history, rules, basic strokes and strategies in singles and doubles play emphasized through intra­
class competition. 

PHED 1191• TRACK AND FIELD 1 credit 
O hours lecture, 2 hours lab per week 
This course consists of running, relays, sprints, hurdles, jumps, discus, shotput and throwing techniques. 
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PHED 2102" SCULPT/CARDIO 1 credit 
0 hours lecture, 2 hours lab per week 
In this course students will use basic concepts of step and low impact aerobics to develop techniques for strength 
development and cardiovascular conditioning. Free weights will be used during interval training and circuit training. 

Prerequisite: PHED 1101 or in.1tructor approval. 

PHED 2103* INTERMEDIATE AEROBICS 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, students will improve cardiovascular endurance and improve muscle tone while having fun. Students 
will learn new combinations and advanced choreography while doing step and low impact aerobics. 

Prerequisite: PHED J 101 or instructor approval. 

PHED 2120* INTERMEDIATE JAZZ. DANCE 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, students will use fundamental jazz dance steps in progressively complex variations of choreography. 

Prerequisite: PHED 1120 or instructor approvaL 

PHED 2132" SWIM CONDITIONING (LAP SWIMMING FITNESS) 1 credit 
0 hours lecture, 2 hours lab per week 
In this course. students will learn to plan and follow a swim fitness program based on the selection of their own goals 
and activities. Basic fitness principles will be discussed and various aquatic exercises will he experienced. Stroke 
analysis and the development of related skills will be covered. 

Prerequisite: Students must be able to perform basic swim strokes. including front crawl (free stvle), 
hackstrokr and breast stroke. 

PHED 2133* LIFEGUARD TRAINING 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, skills, methods and techniques involved in lifesaving and water safety are reviewed. Successful comple­
tion leads to American Red Cross Lifesaving Certification. The course also teaches other skills an individual needs to 
become a professional lifeguard. 

Prerequisite P!fED 2132 or instructor apprornl. 

PHED 2134* SWIMMING INSTRUCTOR TRAINING 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, students study skills, methods and techniques involved in leaching nonswimmers how to swim. Water 
safety will also be taught. This course will teach other skills an individual needs to become a swimming instructor. 

Prerequisite: PHED 2132 or instructor approval. 

PHED 2142* INTERMEDIATE KARATE 1 credit 
0 hours lecture, 2 hours lab per week 
This course covers advanced skills and techniques of karate. The use of formal exercises and sparring techniques are 
also used. 

Prerequisite: PHED 1141 or instructor approval. 

PHED 2170* INTERMEDIATE TENNIS 1 credit 
0 hours lecture, 2 hours lab per week 
This course develops and improves each skill level in serving, forehand and backhand drives, lobs and volleys. Perfor­
mance strategics for both singles and doubles are drilled. 

Prerequisite. PHED J 170 or instructor approval. 

PHED 2173* ADVANCEDGOLF 1 credit 
0 hours lecture, 2 hours lab per week 
In this course, advanced skills techniques and strategics are developed. 

Prerequisite: PHED 1173 or instructor approval. 
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PHED 2180• INTERMEDIATE VOLLEYBAU 1 credit 
O hours lecture, 2 hours lab per week 
This course consists of the playing systems, specialization and physical preparation of the game of volleyball. It in­
volves specific offensive and defensive systems, as well as team composition of players by position and function of the 
game. 

Prerequisite. PHED I 180 or instructor approval. 

PHED 2181" INTERMEDIATE BASKETBAU 1 credit 
O hours lecture, 2 hours lab per week 
This course requires all of the basic skills of beginning basketball with additional stamina, c:peed and a high degree 
of skill. 

Prerequisite: PHED 1 I 81 or instructor approval. 

PHYSICS 

PHYS 1401" COLLEGE PHYSICS I 4 credits 
3 hours lecture, 3 hours lab per week 
This course covers principles and application of mechanics, wave motion, and heat with emphasis on fundamental 
concepts, problem solving, notation and units. 

Prerequisite.· MATH 1316 or instructor's consent. 

PHYS 1402• COLLEGE PHYSICS II 4 credits 
3 hours lecture, 3 hours lab per week 
This course covers principles and application of electricity, magnetics, light and sound with emphasis on fundamental 
concepts, problem solving, notation and units. 

Prerequisite: PHYS /401 or instructor's consent. 

PHYS 1415" PHYSICAL SCIENCE I 4 credits 
3 hours lecture, 3 hours lab per week 
This course introduces the concepts and principles of Physical Science for non-science majors, ~urveying astronomy, 
meteorology and physics. 

Prerequisite. MATH 85. 

PHYS 1417., PHYSICAL SCIENCE II 4 credits 
3 hours lecture, 3 hours lab per week 
This course introduces the concepts and principles of Physical Science for non-science majors, surveying geology, 
chemistry and physics. 

Prerequisite: PHYS 1415. 

PHYS 2425• UNIVERSITY PHYSICS I 4 credits 
3 hours lecture, 3 hours lab per week 
This is a calculus based study of mechanics, including vibrations and wave, heat and thermodynamics. 

Prerequisite: MATH 2413 or concurrent enrollment. 

PHYS 2426• UNIVERSITY PHYSICS II 4 credits 
3 hours lecture, 3 hours lab per week 
This is a calculus based study of electromagnetic theory and applications, electromagnetic waves, solid state and 
modern physics. 

Prerequisite: PHYS 2425, MATH 2313 or concurrent enrollment. 

PRECISION MANUFACTURING TECHNOLOGY 

PMTD 1101 INTRODUCTION TO TOOL & DIE 1 credit 
1 hour lecture, O hours lab per week 
This is an introductory course that assists the student in understanding the role of precision manufacturing in industry, 
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the types of jobs available, the businesses which use precision machining and the structure of the Associate Degree 
Program. Emphasis is given to the requirements for employment such as getting along with other workers, dependabil­
ity and loyalty. This course introduces students to the emphasis of safe work practices and first aid. 

PMTD 1102 INTRODUCTION TO GOAL SETTING 1 credit 
1 hour lecture, 0 hours lab per week 
This is a continuation of Orientation from first term. It covers workplace responsibilities, behaviors, personal goals 
and standards and ethics in the profession. 

PMTD 1210 INTRODUCTORY DRAFTING FOR MACHINIST 2 credits 
1 hour lecture, 4 hours lab per week 
This is an introduction to manual and computer based drafting. It covers drafting tenns, orthographic projections, 
auxiliary views, and section views. Students learn proper method for setting up dimensions and tulerance. Students 
are introduced to computer aided drafting and design. 

PMTD 1300 CAPSTONE: CO-OP I 3 credits 
1 hour lecture, 20 hours off-campus lab per week 
This course is designed as an initial experience in which the student develops skills at the work site. Work ethics and 
attitudes are emphasized. This co-op will be directly related to the student's training leveL 

PMTD 1322 COMPUTER AIDED DRAFTING AND DESIGN 3 credits 
2 hours lecture, 4 hours lab per week 
This is a continuation of Introductory Drafting. It covers layout, three-dimensional representations, wireframe con­
struction, dimensioning and tolerancing systems, tolerances, solid modeling, and an introduction to CAD/CAM soft-
ware. 

Prerequisite: PMTD 1210. 

PMTD 2205 HEAT TREATING & WELDING FOR MACHINIST 2 credits 
1 hour lecture, 4 hours lab per week 
This course covers heat treating and welding processes and equipment used for production and tooling applications. 
Effect on mechanical properties, control of processes and protection of workplace are included. 

PMTD 2250 TEAMWORK & PROBLEM SOLVING 2 credits 
1 hour lecture, 4 hours lab per week 
This course introduces students to modern industrial management processes such as project teams, self-managed work 
groups, problem solving techniques such as cause effect diagrams, root cause analysis and process mapping. Emphasis 
is placed on attention to details, workplace cooperation. safety and quality. 

PMTD 2300 CAPSTONE: CO-OP II 3 credits 
1 hour lecture, 20 hours off-campus lab per week 
This is a capstone to the A.A.S. degree. The student should have hrc)ad experiences incorporating all areas of their 
formal training, working in an approved facility. 

Prerequisite: PMTD J 300. 

PMTD 2330 INSPECTION AND METROLOGY 3 credits 
2 hours lecture, 4 hours lab per week 
In this course, students are introduced to inspection, which is the operation of comparing the actual condition of a 
workpiece to previously chosen quality standards. This includes checking workpiece dimensions with measuring in­
struments and precision gages. In addition, students will learn correct process in applying inspection techniques. 

PMTD 2333 INTRODUCTION TO CNC AND CAD/CAM 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers the design and operation of computer numerically controlled machines, translation of CAD designs 
into cutting paths and machine commands, precision and accuracy of resulting parts. Emphasis is on both fundamental 
structures of command languages and commercial CNC packages. 

Prerequisite: PMTD 1411, PMTD 2422, PMTD 1322, MATH 1314. 



PMTD 2340 TOOL, DIE, JIG FIXTURE DESIGN 3 credits 
2 hours lecture, 4 hours lab per week 
In this course. students learn through a complete design and production experience including construction of CAD 
drawings for a student proJect, design and fabrication of the tooling and manufacture of the part. 

Prerequisite. PMTD 2343, PMTD 1322. 

PMTD 2343 ADVANCED MACHINE SHOP 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers advanced and nontraditional machining methods such as EDM, water jet, ECM, rapid prototyping, 
as well as precision levels appropriate for tools and dies. 

Prerequisite: PMTD 2422. 

PMTD 2344 TOOLS, DIES, JIGS AND FIXTURES BUILD 3 credits 
2 hours lecture, 4 hours lab per week 
This course introduces basic tool, die, fixture and Jig design, components and construction. It teaches factors to be 
considered in planning and layout, requirements of the manufacturing process, materials implications and includes an 
in-shop practice project. 

Prerequisite: PMTD 1322, PMTD 2343, PMTD 2422. 

PMTD 2360 ADVANCED MACHINING TECHNOLOGY 3 credits 
2 hours lecture, 4 hours lab per week 
This course is designed around a team project in which the students learn advanced concepts and use these concepts to 
complete a client project. Team processes and self-management are stressed. 

Prerequisite: PMTD 2343. 

PMTD 2370 COST ESTIMATING 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers principles of direct and indirect cost, productivity, cycle time forecasting, production scheduling, 
optimization and continuous improvement. 

Prerequisite: PMTD 2343. 

PMTD 2375 PRODUCTION MANAGEMENT 3 credits 
2 hours lecture, 4 hours lab per week 
This course covers concepts of industrial organization, supervision, planning and scheduling, cost control and client/ 
customer relations 

PMTD 2380 PRODUCT DESIGN 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces designing of a production part with focus on the manufacturing process, tooling and quality that 
are required for manufacturing. In addition. students are introduced to complex drawings that incorporate gemnetric 
dimensions. 

Prerequisite: PMTD 1322, PMTD 2343, PMTD 2420. 

PMTD 2385 ADVANCED TOOL AND FIXTURE DESIGN 3 credits 
3 hours lecture, 0 hours lab per week 
This is an advanced course in designing tools for short and high volume production runs. It includes SPS requirements, 
critical dimensions and CNC fixtures. 

Prerequisite: PMTD 1322. PMTD 2333, PMTD 2343, PMTD 2420. 

PMTD 2390 GAUGE DESIGN 3 credits 
2 hours lecture, 4 hours lab per week 
This course is designed to instruct students on how to analyze a part and detennine the design requirements for attribute 
and variable gauging. It includes Geometric Dimensioning and Tolerancing and function of Coordinate Measuring 
Machine Laboratory and will consist of simple gauge building. 

Prerequisite: PMTD 1322, PMTD 2343, PMTD 2420. 

I 
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2395 STATISTICAL QUALITY ASSURANCE 3 credits 
2 homs lechue, 4 hours lab per week 
ln ,hi, C<>ur,e. ,111cknts \vii! he introduced to ,tatistical techniques required to determine the process capability. They 
\,:;Ii u,c ,.,,1 • cL,,;, tu c~t1nwtc prnce,,s capahility and control charts. Emphasis will be placed on the detection of a 

PMTfJ /322. PJ'lTD 2250, Plv!TD N20. PMTIJ 2422. 

PMTD 2420 MANUFACTURING MATERIALS AND PROCESSES 4 credits 
3 hours lecture, 4 hours lab per week 
-1 h1, c(,tff, .. • irnr:,duce" qucknt, t,, c,inccph of hasic material chermstry. manufacturing processes such a~ stamping, 

11:,!]J,ng. m,1chrnrng. chi: ca;,trng. extrusion, welding and joining where precision tools and fixtures are re­
ul the ~-durst: includes experiments in basic manufacturing processes and testing of material 

PMTD 2422 INTERMEDIATE MACHINE SHOP 5 credits 
3 hours lecture, 4 hours lab per week 
This cu,,r~c rntroducv, ,t,!(knh tu high precision machining of complex devices such a~ gears, slides and hearings, 
hrc:,.:hi:1\!. ng, ,,ct,:.u;ccd machinin)! rractices, honing and lapping. This course continues emphasis on safe prac­
!1.\_-c: •11:.::1,ch.:_';,.·p111_~ :u~c1 \\ '_:rkpla.cc cooperation. 

fJ. ,. ,, ,,1 1, FHTTl 12/rJ fJtffD 141 I, /HATH 105. 

PSYCHOLOGY 

PSYC 2301" GENERAL PSYCHOLOGY 3 credits 
3 hours iec:hne, 0 hours lab per week 
,,.,Ii,, ,,ctr•.,·:' :,tllll) ,11 inc llldiOf tupll''• m r,ycholog). It introduce, the ,tudy of behavior and the factors that 

. . , . 
,J .... 11~:ct Llt."tl~t\ lt)L 

PSYC 2302* APPLIED PSYCHOLOGY 3 credits 
3 hon,.,, l~dum. Q hours lab per week 
nil,, ,:! P'-ydrnl1Jg1cal knowledge and methods in such fields as business, industry, 

c,!.i,,·:,1;,,1:,, c!:c:::c, l:i,, c11(!lrccrnc11L ,oci:il ,vork and government work; emphasis on interpersonal communication 

rtnd in1raptTsur1dl av;arcn~~'-i. 

PSYC 2306" HUMAN SEXUALITY 3 credits 
3 hours lecture, O hours lab per week 
Thi, i, tn int,,nJi,,c1pl 1nar) cm1r,e in \\hich tr1r1c, \\ill include the genc,is of sexuality, psychosexual development, 
rnk idcntit\, ,cx:1;;] hdJa\ ior and phniology. 

PSYC 2307" ADOLESCENT PSYCHOLOGY 3 credits 
3 hours lecture, O hours lab per week 
This c,;ur·,c i, ;1 ,tudy uf rhysical. mentaL emotional and social growth from childhood through adolc,cence. 

PSYC 2308" CHILD PSYCHOLOGY 3 credits 
3 h,:,urs lecture, 0 hours lab per week 
Tl:;,,, "'if',;,: is :1 ,tudy of physical, mental. emotional and social growth from conception through childhood. 

PSYC 2314• LIFESPAN GROWTH & DEVELOPMENT 3 credits 
3 hours lecture, O hours lab per week 
Thie, cum,c i, a ,tud; uf the relatiun,hip uf the physical, emotional, social and mental factors of growth and develop­
n1c1~t thrcugh11ut the life span. 

◄ 



PSYC 231 s• PSYCHOLOGY OF HUMAN ADJUSTMENT 3 credits 
3 hours lecture, 0 hours lab per week 
This is an examination of the psychological dynamic~ underlying personal and social adjustment and maladjustmenb; 
frustration, conflict, anxiety, adjustment mechanisms and psychotherapy: strong emphasis on principles of mental 
hygiene. 

PSYC 2316• PSYCHOLOGY OF PERSONALITY 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers the development of personality: contribut10ns of various theorists and their work to the understand­
ing of the normal personality; techniques for measuring personality. 

PSYC 2317• STATISTICAL METHODS IN PSYCHOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of statistical methods used in psychological research. assessment and testing. It includes the 
study of measures of central tendency and variability, statistical inference, correlation and regression as they apply to 
psychology. 

PSYC 2319• SOCIAL PSYCHOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a study of the effect of society on the individual, with emphasis on the interaction between the individual 
and the various groups of which she/he is a member; emphasis on group dynamics. 

PSYC 2340• CURRENT ISSUES IN PSYCHOLOGY 3 ~redits 
3 hours lecture, 0 hours lab per week 
This is an in-depth study of specific contemporary issues in psychology such as gerontology, sex roles and death and 
dying. 

PUBLIC SERVICE ADMINISTRATION 

PSAP 1301 INTRODUCTION TO PUBLIC ADMINISTRATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces students to the organization and management of government. Emphasis i~ placed on coordina­
tion of departmental activities. politics of administration. intergovernmental relations. program management. financial 
administration and human resources management. 

PSAP 1302 PRINCIPLES OF PUBLIC ADMINISTRATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces students to supervisory techniques in public sector management. Emphasis is placed on organi­
zational structure, motivation, planning. control, delegation, authority appraisals and leadership. 

PSAP 1303 PRINCIPLES OF PUBLIC ADMINISTRATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course focuses on the principles of public administration as applied in government. Emphasis is placed on identi­
fying and solving urban problems and recognizing political and structural influences as they relate to metropolitan 
concepts in public management. 

PSAP 1304 GOVERNMENTAL AGENCIES 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces students to selected local, state. federal and special district agencies. The focus is on govern­
mental agencies and their relationships; goals and objectives and the organizational structure of each agency. Empha­
sis is on the coordination of legislation and policies concerning taxation. administration of justice, grants-in-aid and 
law enforcement. 
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PSAP 1305 PUBLIC RELATIONS IN THE PUBLIC SECTOR 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces students to the role of the pub] ic sector employee, manager ,md public relation, specialist in 
dealing with the public and the press. Topics include assessmg public attitudes. relating organ!Lational policies lo the 
public interest, and acting to earn public as,istance. 

PSAP 2305 ETHICS IN THE PUBLIC SECTOR 3 credits 
3 hours lecture, 0 hours lab per week 
This course focuses on reconciling the practice of public administration w1Lh pmvisi(rns of law. It exarrnnes codes of 
conduct, financial disclosure, conflict of interest, nepotism and ethical problem,. 

PSAP 2310 HUMAN RESOURCE MANAGEMENT IN THE PUBLIC SECTOR 3 credits 
3 hours lecture, 0 hours lab per week 
This course is an advanced study of the principles of personnel management m the public sector. Emphasis is placed on 
major human resource functions such as recn11tment, selection, testing. classifo.:atiun. compen,ation, interviewing. 
labor relations and disciplinary actions. 

PSAP 2320 BUDGETING IN THE PUBLIC SECTOR 3 credits 
3 hours lecture, 0 hours lab per week 
This course examines the politics. theories. systems and processes associated with fisL·al adnllmstration rn public sector 
institutions. Topics include budget cycle, taxation, bonds and indebtedness. Emphasis is placed un revenue-producing 
activities and sources of funds. construction and implementation of budgets. 

Prerequisite: COSC 1301 

PSAP 2330 URBAN PLANNING 3 credits 
3 hours lecture, 0 hours lab per week 
This course focusc~ on urban and regional plannmg, including land surveys. drainage. water treatment, and distrihution 
of streets and roads. Emphasis is placed on the growth and development of cities, including planning, zoning, ~ubdivid­
ing, developing and managmg growth. 

Prerequisite: PSAP 1301. 

PSAP 2340 PRACTICUM IN ADMINISTRATIVE TECHNIQUES 3 credits 
1 hour lecture, 20 hours off-campus lab per week 
This is a cour~e that will allow students tu have practical, hands-on trarnmg and to apply icarned concepb and theories 
in a workplace setting. It is a supervised employment in the student's career field which will require evaluation by both 
employer and faculty member. A weekly one hour seminar is held in conjunction with the \Vork experience 

Note: Current employment in the p11hlic sector may sutisjy course requirement. 

RADIOLOGIC TECHNOLOGY 

RADT 1210 ORIENTATION TO RADIOGRAPHY 2 credits 
2 hours lecture, 0 hours lab per week 
This course is an introduction to a hospital department of radiology, the roie of the technologist as a member of the 
health care team, ethics, basic hospital and medical tenninology and principles of physical science, Pharmacology and 
Radiation Protection & Safety are also introduced. This course will include topics concerning the Joint Review Com­

mittee on Education in Radiologic Technology (JRCERT) accreditation and credentialing, professional organizations, 

continuing education and professional development. 
Prerequisite: Admission to Radiologic Technology Program. 

RADT 1213 PRACTICUM I 2 credits 
0 hours lecture, 18 hours off-campus lab per week 
This is an introductory clinical experience, Students will be assigned to obsen e, assist in performing, then perform 
examinations in the fluoroscopic and diagnostic areas. Experience will begin in the areas of the chest. abdomen, upper 

...... 



and lower extremities, genitounnary and gastrointestinal examinations. It includes clinical participation in routine 
radiographic, darkroom and office procedures and use and care of equipment Experience will begin in portable radio _ 
raphy, Clinical competency evaluations begin. g 

Prerequisite: Professional practice liability insurance required. 
Corequisite. RADT 1210, 1311 and 1312. 

RADT 1222 PRACTICUM II 2 credits 
0 hours lecture, 18 hours off-campus lab per week 
In the second clinical experience, students continue to build upon foundational knowledge acquired in Practicum I. 
Experience will be gained in basic routine positions of the pelvic girdle, bony thorax, spine, skull and facial bones by 
assisting and performing these examinations in supervised clinical settings. Clinical competency evaluations continue 
to measure proficiency. 

Prerequisite: 

Corequisite: 

RADT 1210, RADT 1311 and RADT 1312 with a minimum grade of "C". 
RADT 1213 with a minimum grade of "B ". 
RADT 1420 and RADT 1321. 

RADT 1231 PRACTICUM Ill 
0 hours lecture, 20 hours off-campus lab per week 

2credltl 

In the third clinical experience, students strengthen and apply knowledge acquired in Practicum I & II. Also, experi­
ence is gained in the operating room and observation of special radiographic procedures begin, including myelography, 
cerebral angiography and cardiovascular intervcntional angiography. Clinical competency evaluations continue to 
measure proficiency. Radiology quality assurance assignments begin during this course. 

Prerequisite: RADT 1420 and RADT 1321 with a minimum grade of "C" 
RADT 1222 with a minimum grade of "B ". 

Corequisite: RADT 1330. 

RADT 1311 METHODS OF PATIENT CARE/ETHICS & LAW 
3 hours lecture, 0 hours lab per week 

3 credits 

This course will provide the basic concepts of patient care including consideration for the physical and psychological 
needs of the patient and family. Routine and emergency patient care procedures along with elementary nursing skills 
including phlebotomy, IV pumps and lab values. Solid understanding of the principles and practices of medical ethics 
and legal issues relative to health care. Specific areas of concentration include professionalism, the right-of-confiden­
tiality, interpersonal relationships, liability, medicolegal aspects and bioethical issues. 

Corequisite: RADT 1210, RADT 1312, RADT 1213. 

RADT 1312 RADIOGRAPHIC POSITIONING I 3 credits 
3 hours lecture, 0 hours lab per week 
This course includes the fundamentals ofradiographic positioning with reference to preliminary steps in radiography, 
radiation protection, general anatomy, body habitus, radiographic positioning terminology and body movement termi­
nology. Emphasis is placed on the basic routine positions of the chest, abdomen, upper and lower extremities, geni­
tourinary and gastrointestinal systems. All examinations are described and discussed in terms of patient positioning, 
body part positioning, anatomy and physiology visualized, pathologic findings and proper exposure factors. 

Corequisite: RADT 1210, RADT 1311, RADT 1213. 

RADT 1321 RADIOGRAPHIC POSITIONING II 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes the basic routine positions of the pel vie girdle, bony thorax, spine, skull and facial bones. All 
examinations are described and discussed in terms of patient positioning, body part positioning, anatomy and physiol­
ogy, pathologic findings and proper exposure factors. Beginning discussion on radiographic procedures that utilize 
contrast media including the upper and lower gastrointestinal series, intravenous pyelography and gall bladder studies. 

Prerequisite: RADT 1210, RADT J 311, and RADT 1312 with a minimum grade of "C". 
RADT 1213 with a minimum grade of "B ". 

Corequisite: RADT 1420 and 1222 
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RADT 1330 RADIOGRAPHIC EXPOSURE II/QA 3 credits 
2 hours lecture, 4 hours lab per week 
This course is a comprehensive instruction and discussion of principles related to radiographic exposure and radio­
graphic quality, including control of the remnant beam. technique formation, exposure calculations and digital imag­
ing. All aspects of radiology quality assurance arc included. 

Prerequislle: RADT 142() and RADT 1321 v1·ith a minimum grade of '·C • 
RADT 1222 wirn u minimum grade of 'B" 

Corequisite. RADT 1231. 

RADT 1420 RADIOGRAPHIC EXPOSURE I 
3 hours lecture, 4 hours lab per week 

4 credits 

This course provides knowledge of factors that govern and influence the production of the radiographic image on 
radiographic film. Photographic versus geometric properties are presented. Radiographic film types and develop­
ment, film construction, sections and systems of the proces~ and processor, and quality control are included. Lab 
experiments are required to reinforce class concepts 

Prerequisite: RADT 12 JO. RADT 13ll and RADT 1312 with a m1mmwn grade of "C". 

Corequisite • 
R.4DT ! 2 J 3 with a minimum grade cif "B" 
RADT 1321 and RADT 1222. 

RADT 2160 RADIOLOGIC TECHNOLOGY SEMINAR 
1 hour lecture, O houm lab per week 

1 credit 

This course provides a comprehensive review of all aspects of radiologic technology m order to prepare for the Ameri­
can registry of Radiologic Technologists (ARRT) National Registry Examination. Instruction in radiology manage­
ment systems and hospital organization. Interview skills and resume writing and preparation are also included. 

Prerequisite RADF 2350 with a minimum grade of "C" T?_ADT 2251 with a 1ninimum grade of "B" 
Corequisite: RADT 2161. 

RADT 2161 PRACTICUM VI 1 credit 
1 hour lecture, 10 hour1 off-campus lob per week 
In the final climcal experience, students enhance skills and integrate kniP ldg-: acqmred in all previous practicums. 
Completion of all clinical competencies and discussion and demonstrat10n of new equipment, policies or procedures in 
assigned clinical faciiity will be conducted. 

Prerequisite. RADT 2251 with a minimum grade of "B ". RADT 2350 ,nth a minimum grade of "C". 
Corequisite.· RADT 2160. 

RADT 2242 RADIATION BIOI.OGV AND PROTECTION 2 credits 
2 hours lecture, 0 ho1.1r1 lab per week 
This course is a study ofradiation interaction and its effects biologically. Radiation dangers and safety procedures used 
in response to these danger~ are the baste component of the course, Xray equipment, radiation quantities and units of 
radiation protection, the MPD, detection instruments, images and basic protection methods are discussed. Discussion 
will also include state regulations, licensing and federal standards for radiation safety. 

Prerequisite: RADT 1330 with a minimum grade of "C". RADT 1231 Hith a minimum grade of "B" 
Corequisitc. RADT 2340, RADT234i and RADT 2343. 

RADT 2243 PRACTICUM IV 2 credits 
O hours lecture, 20 hours off-campus lab per week 
In the fourth clinical experience, students eontinut: to build upon skills and continue application of knowledge acquired 
in previous Practicums. Experience is gained in performance of special radiographic procedures, tomography of bony 
anatomy and visceral anatomy, and addinona! contrast media studies includmg sialography and hysterosalpingogra­
phy. Clinical competency evaluations will be done on the various special radiographic procedures, such as myelogra­
phy, cerebral angiography and cardiovascular interventional angiography. 

Prerequisite: RADT 1231 n·ith a minimum grade of 'B" R.ADT l 330 1v1th a minimum grade of '·C". 
Corequis1te.· RADT 2340, 2341 and 2242. 



RADT 2251 PRACTICUM V 2 credits 
0 hours lecture, 20 hours off-campus lecture 
In the fifth clinical experience, students cominucc lo build LlpGD L"\0wie,ig,; 1cauirc:d in previous Practicmm. Opportu­
nities are made available to gain experienc;; in computerized tomography, d1g1tai imaging and other specialized rad10-
logic modaht1es which include magndic rc~onance imaging, ultrasou~1d, nuclear med1cirn.:, mammography, and radia-
tion therapy. Climcal competency evaluations cuntmuc w rneas,m: prt;ticiency. 

Prerequisite.· RADT 2243 with a minimum grade of· B' 
RADT 2340, RADT 2441 and RADT 2242 ,vl!h a minimum grade of "C". 

Corequisite.· RADT 2350 

RA.OT 2340 RADIOGRAPHIC POSITIONING Iii 3 credits 
3 hours lecture, O hou!'I lab per week 
This course provides a continued discussrnn of radiographic procedures relative to body systems covered in radio­
graphic Positionmg II that utilize contrast media. Emphac.is is placed on s,erik tcchmque and specialized equipment. 
Non-routine radiographic positioning is mtroduced along with cr0&s-sectional anawmy, Non-routine positioning in­
cludes trauma, hip examinations, positions for the bicipital groove, foreign body eye localization, and pelvimctry. 
General discussion of specialized field,- in rad10logy, such as, Computed Torn()graphy, Magnetic Resonance Imaging, 
Radiation Therapy, Nuclear Medicine, Ultrasound, Mammography and Cardiovascular Imaging are introduced 

Prerequisite.· RADT 1330 with a minimum grade of· c·. RADT i 231 with a minimum grade of "B ". 
Coreqws1te' RADT 2441, RADT 2242 and RADT2243 

RA.OT 2350 RADIOGRAPHIC PATHOLOGY 3 credits 
3 hours lecture, O hours lab per week 
This course emphasizes the study of disea:c,e as n relates to radiologic technoiogy. Areas of concentration include 
radiographic manifestations of pathologic condit10ns and special imaµing procs:dures and modaiitics used to visualize 
various body areas relevant to diagnosis and treatment. such as magnetic resonance unaging, ultrasound, nuclear medi­
cine and computerized tomography 

Prerequisite: RADT 2340, RADT2441 and RAD[ 2242 with a mmzmurn grade ?I· C" 

Corequisite. 
RADT 2143 with a minimum grade oj B ••• 
RADT 22.5!. 

RA.OT 2441 RADIOGRAPHIC PHYSICS 
3 hours lecture, 4 hours lab per week 

4credits 

This course emphasizes units of measurement~, physical concept of en erg\·, ~trucrurc of nrnttcr, clcc'rostatic:.., electro­
dynamics, electric current, magnetism, elcctroma~111etisn~, e!ci.:tric ge:1crntor:; and motors, production and control of 
high voltage, regulation of cunent and rectification, roentgee r:.i_y,,, x-ray \ubcs and rectifiers and -,-ray circuit~. 01~­
cussion will also include imensifying screen lumincsce, film charactcrisnc cun".:, fluoroscopy, digital imaging, com­
puted tomography and physical principles of magnetic resonance imaging Siudents perform laboratory expenments 
using simulated x-ray circuitc. and vanous radiographic equipment. 

Prerequisite. RADT 1330 V<iith a minimum grade of '·C". RADT J 23 I v.lth a minimum grade of "B ' 

ROTC 

Corequisite. R4DT 2340, RADT 2242 and RADT 2243. 

R.O.T.C. 

1201" MARKSMANSHIP & FIRST AID 
2 hours lecture, O hours lab per week 

2 credits 

This course provides studies in the fundamentals of ritle and pistol marksmanship and practical experience in marks­
manship on an indoor range. Emphasis is placed on the study of weapons safety. TI1e course also examines basic first 
aid procedures. Two hours of class lecture and an optional 75-minute leadership laboratory. An optional weekend field 
training exercise is offered. 

ROTC 1202" SURVIVAL & LAND NAVIGATION TRAINING 2 credits 
2 hours lecture, O houm lab per week 
This is an Introduction to Basic Military Science. It includes studies in basic milHary ~kills Emphasis i~ placed on 
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methods and techniques of survival and land navigation. but it 1s abo designed to enhance self-confidence and physical 
fitness through actiYc in adventure TM, hours of cla~s tnne and an optional 75-mmutc labora­
tory teach these principles. An optional weekend field training exercise is offered. 

ROTC 2201" BASIC LEADERSHIP & ARMY ORGANIZATION 2 credits 
2 hours lecture, 0 hours lab per week 
Thi, is an application to basic leadership principles. The course will provide in,truction in Army urgarnzation, the role 
of the U.S. Army and Anny communication skills such a, public speaking and the Army writing program. It includes 
two hours of classroom lecture and an opuonal 75-minutc leadership laboratory Optional weekend field training 
exercises are offered. 

ROTC 2202* BASIC OPERATIONS & TACTICS 2 credits 
2 hours lecture, 0 hours lab per week 
In this course, basic personnel management and motivational techniques are studied through placement of students in 
positions of small unit leaders given assigned missions. Introduction to basic tacucal m1~sion applications and prin­
ciples. Two hours of classroom lecture and an optional 75-minutc laboratory. Optional training exercises arc offered. 

ROTC 3202'° ADVANCED ARMY PHYSICAL DEVELOPMENT 2 credits 
2 hours lecture, 0 hours lab per week 
This is a practicum m phy,ical development ,,here a student applie, the physical development skills learned in Ba~ic 
Army Physical Development and applies them to a program that best suits the individual. The student will be tested in 
accordance with FM 21-20 and the Army Phy,ical Fitness Te,t to determine one's ability and AR 600-9 in attainment 
of physical goals. Three hours of outdoor physical conditioning and an optional 75-minute leadership laboratory. 

socw 

SOCIAL WORK 

2361 • INTRODUCTION TO SOCIAL WORK 
3 hours lecture, 0 hours lab per week 

3 credits 

This course covers the dcve1Ppment of the of ,ocial \Vork in the l'.nited State, It mdude, a sun cy of the areas 
of specialization and the development of social work skills. 

socw 2362* SOCIAL WELFARE AS A SOCIAL INSTITUTION 3 credits 
3 hours lecture, 0 hours lab per week 
This is an introduction to the study of modern socrni wmk, the underlying philo:,;ophy and ethics of social work and the 
major decisions and type of social work together with their methods and ob,iectivcs. 

SOCI 

SOCIOLOGY 

1301 • INTRODUCTION TO SOCIOLOGY 
3 hours lecture, 0 hours lab per week 

3 credits 

This is an introduction to the scientific study of human behavior as related to group membership. Major areas of study 
in sociology: basic ~tructure of human society and of smaller groups, transmission of culture and regulating behavior, 
acquisition of the social self, violation of norms, stratification by class, race-ethnicity, sex, age; major social institu­
tions, population dynamics, and sociocultural change. 

SOCI 1306• CONTEMPORARY SOCIAL PROBLEMS 3 credits 
3 hours lecture, 0 hours lab per week 
This course studies specific contemporary topics in sociology in depth. Emphasi, is on increasing student awareness 
of maJor social problems in the United States, and of possibilities of social a;.;tion in dealing with problems such as 
sociubiolugy, urban society, gerontology, death and dying. or sex mies. 



SOCI 2301" MARRIAGE & THE FAMILY 3 credits 
3 hours lecture, 0 hours lab per week 
This course studies marriage and family life in the United States with emphasis on social and cultural changes affecting 
the structure of the family, courtship and mate selection, sexual norms and relationships and marital and family rela­
tionships throughout the family cycle. 

SOCI 2319* MINORITY STUDIES 3 credits 
3 hours lecture, 0 hours lab per week 
This cour,,c covers the historical. economic, social, and cultural development of minority groups. May include Afro­
American. Mexican-American and Native-American issues. 

SOCI 2339• CRIMINOLOGY-JUVENILE DELINQUENCY 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers current theories and empirical research pertaining to crime and criminal behavior and its causes, 
methods of prevention. systems of punishment and rehabilitation as it applies to the Juvenile Justice System. 

SOCI 2399* CURRENT ISSUES IN SOCIOLOGY 3 credits 
3 hours lecture, 0 hours lab per week 
In-depth study uf specific contemporary topics in 
and dying ur sex roles. 

such as sociobiology, urban society, gerontology, death 

SPAN 

SPANISH 

1300" SPANISH CONVERSATION I 
2 hours lecture, 2 hours lab per week 
Thi, course: provide~ basic practice m comprehension and production of the spoken language. 

SPAN 1310" BEGINNING CONVERSATION II 
2 hours lecture, 2 hours lab per week 
This course provides additional study designed to meet specific interests and needs of students 

Prerequisite: SPA1V 1300. 

SPAN 2311 * INTERMEDIATE SPANISH I 
3 hours lecture, 0 hours lab per week 

3 credits 

3 credits 

3 credits 

This course reviews an application of skills m listening comprehension, speaking. reading, and writing, emphasizing 
conversation, vocabulary acqui,ition, reading. composition and culture. 

Prerequisite: SPAN 23 I 3, SPAN 2315. 

SPAN 2312• INTERMEDIATE SPANISH II 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a continuation of SPAN 2311 covering a review and application of skills in listening comprehension, 
speaking, reading and writing. This course emphasires conversat10n, vocabulary acquisition, reading, composition 
and culture. 

Prerequisite. SPAN' 23 I 1. 

SPAN 2313• SPANISH CONVERSATION I (FOR NATIVE SPEAKERS) 3 credits 
3 hours lecture, 0 hours lab per week 
This course covers fundamental skills in listening. comprehension, speaking, reading and writing. It includes basic 
vocabulary, grammatical structures and culture. 
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SPAN 2315• SPANISH CONVERSATION II (FOR NATIVE SPEAKERS) 3 credits 
3 hours lecture, 0 hours lab per week 
This course is a continuation of SPAN 2313 covering fundamental skills in listening, comprehension, speaking, read­
ing and writing. This course includes basic vocabulary, grammatical structures and culture. 

Prerequisite: SPAN 2313. 

~PEECH 

SPCH 1311 • INTRODUCTION TO SPEECH COMMUNICATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course includes theory and application of the various elements of the speech communication process through 
lecture, class discussion and active participation. Students have the opportunity to develop skills in specific types of 
communication behavior including listening, interviewing, small group interaction and public speaking. 

SPCH 1315• PUBLIC SPEAKING 3 credit 
3 hours lecture, 0 hours lab per week 
This course focuses on research, composition, organization, delivery and analysis of speeches for various purposes and 
occasions. 

SPCH 131 a• INTERPERSONAL COMMUNICATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course includes instruction and activities in the principles of human communication and interaction. Includes 
self-concept, self-disclosure and risk, defensiveness, perception, empathy, semantics and abstraction, language, atti­
tudes and behavior, nonverbal communication. Listening and feedback, relational communication, assertiveness and 
conflict resolution are included. 

SPCH 1321 • BUSINESS & PROFESSIONAL SPEAKING 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes theories and practice of speech communication as applied to business and professional situa­
tions. 

SPCH 2333• DISCUSSION AND SMAU GROUP COMMUNICATION 3 credits 
3 hours lecture, 0 hours lab per week 
This course studies discussion and small group theories and techniques as they relate to group process and interaction. 

SPCH 2335• ARGUMENTATION AND DEBATE 3 credits 
3 hours lecture, 0 hours lab per week 
This course emphasizes theories and practice in argumentation and debate including analysis, reasoning, organization, 
evidence and refutation. 

TRAVEL AND TOURISM 

TRAV 1250 TRAVEL AND TOURISM CO-OP WORK EXPERIENCE 
&SEMINAR 3 credits 

1 hour lecture, 7 hours off-campus lab per week 
This is a capstone course. Students will be trained on-the-job in a travel and tourism office at the invitation of a host 
employer. The co-op experience provides students with an opportunity to implement both technical and interpersonal/ 
customer service skills they have developed in the classroom. Students will work under supervision and be evaluated 
by both the host employer and faculty members. Sixteen hours of classroom seminar are also scheduled to provide 
students with support and direction during the co-op semester. 

Prerequisites: Second semester standing in the Travel and Tourism Certificate. 
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TRAV 1301 INTRODUCTION TO TRAVEL/TOURISM/LODGING 3 credits 
3 hours lecture, 0 hours lab per week 
This course introduces students to the world's largest industry. ll previews the e1ght ;,cclr;, ,. (L' ,,,,, ', 
travel agencies, airlines, hotels and resorts, cruise ships and ground transportation and tour,;. S,udcnt, :.i.r,: in,r,'IL,,:ed tu 
career opportunities in travel/tourism and the lodging industries through guest speakers and site ,i,,t:-:. Stucknt- learn 
industry terminology, historical background, current trends, and economic and social irr,pact~ oi 1-n;;,;, m '>" dtsu1:,1::• 

communities. Students discuss travel/tourism and lodging as service industries. and examine v,;Jy~ t)f dient/ 
guest needs through exceptional customer service. 

1311 TRAVEL/TOURISM DESTINATIONS I 3 credits 
3 hours lecture, 0 hours lab per week 
This course takes an in-depth look at the Lower Rio Grande Valley region as a tourist desti1rnt;, r; ,n, a';\ :::O\,;,j2nt', 

examine the region's geography, history, economy, infrastructure. attractions and ludging faeilittv-. "" 1! a, 1: ,e 
characteristics of the region's inbound visitors. 

TRAV 1312 TRAVEL/TOURISM DESTINATIONS II 3 Cieditl 
3 hours lecture, 0 hours lab per week 
This course focuses on the major leisure and business travel destinations in the United State~. S;,;,J,.:m:-: k"ir, d1.:,;1in-1-

tion characteristics in terms of people, geography, history, economy, infra~trncture. tuuri~m dt':Li .t;.,.,_. t),:;Jc. 
ties, travel trade and sense of place. Students learn the characteristic~ of ma1 L;.;t ,cg:tknt', :it r); ,\ ,1;.,\1. ,,,. 

TRAV 1323 CRS-AIR AND LAND 3 credits 
2 hours lecture, 4 hours lab per week 
In this course, students are exposed to various computer reservations system~ (CRS1 u~ed rn tra,"l ctnd u:u.,i,,ni. In 
addition to lecture hours, students complete a 64 hour computer lab primarily using Sabre CR:s ':>Skm. Stuuents learn 
how to establish reservation data with clients and enter reservations. Topic,; m·.:ludr: frw.: •-lU(•l!:: ,,,,;\ , ,·,;•,. ,, ,ncnxv 
pricing, passenger data entries and ticketing. In addition to airline data. ;;tudenb .,,,nrk wi,h' ,.,, ,,;;:·,,;. • ,ir 

and other reservations. 
Prerequisite: IMGT 1312. 
Corequisite: TRAV 1421 or instructor's pennission. 

TRAV 1331 TOURS AND ACCOMMODATIONS 
3 hours lecture, 0 hours lab per week 
In this course, students learn characteristics of tours, escorted tour itineraries and package c!csi• 1id' , :1 

operators. Types, standards and facilities of hotels, motels and resorts are studied. Studenh ,1,.,c it,·. nu, " 
such as supplier brochures, guidebooks, state and commercial directories. Students learn to estahhsh,, ,,,:,, .-n, ,n ,]Ail 

with clients and make reservations. Field trips are taken to local tour operations and properties. StL:dcnt, .,:,,, dc·.dup 
tour itineraries and may create and take their own local tour. 

TRAV 1332 TRANSPORTATION AND CRUISES 3 credits 
3 hours lecture, 0 hours lab per week 
The transportation portion of the course includes auto rental terminology, conditions. insurances, vehicle types, service 
locations and operators. Ground transportation including bus and rail travel are included. Marine cros~ing:, and opera­
tors are learned. Cruise line industry aspects include specific ships and cruise lines, nautical terminology, deck plans 
and cruising itineraries. For each travel product, students learn how to establish reservations data and lk)Okmg proce­
dures. 

TRAV 1343 SEWNG TECHNIQUES IN HOSPITALITY /TOURISM 3 credits 
3 hours lecture, 0 hours lab per week 
In this course, students take a final look at applying customer service skills and practicing ~eiling tcclmiquc~. Students 
bring together their job specific knowledge of travel/tourism/lodging with the art of positive thinking, human relations, 
rapport, influencing and motivating others, presenting benefits, handling objections and clo:,,ing the •;ale This is an 
active class highlighting interaction and role playing. A principle of this course 1s that whenever students are un the 
computer, telephone or at the front desk, they are the organization they work for. 

Prerequisite: Completion of 15 TRAVIHTML credit hours or pem1ission o.f the instrurtor: 
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TRA V 1441 CUSTOMER SERVICE SKILLS 4 credits 
4 hours lecture, 0 hours lab per week 
This is an active course where students role-play and analyze both face-to-face communications and telephone skills. 
Students practice essential customer service skills including listening, problem solving, conflict resolution and 
assertiveness. Students analyze customer service programs of travel and lodging enterprises and learn the importance 
of professional appearance, courtesy and etiquette in travel and tourism. 

TRAV 1421 AIRLINE TARIFFS & TICKETING I (DOMESTIC) 4 credits 
4 hours lecture, 0 hours lab per week 
In this course, students are introduced to domestic airline tariffs and ticketing with city and airport codes, aircraft, 
airport diagrams, multi-airport cities, airline route maps, atlases, systems timetables and the North American Official 
Airline Guide. Students develop and price air itineraries. Students learn principles of domestic fare construction and 
apply rules to airline ticket issue. 



Administration & Faculty 
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EXECUTIVE OFFICERS 
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A.A., St. Petersburg J,: College 
B.A., University of South Florida 
M.S., University of Hawaii 
M.B.A., Western International University 
Ed.D., Illinois State University 

Michael Metke, Ed.D., Dean of Instruction/ 
Student Development 
B.A., University of Wisconsin 
M.S., Universiry of Wisconsin 
EdD., University of Houston 

ADMINISTRATIVE STAFF 

Michael Bell, Ph.D , Director of Learning 
Resources & Instructional Technology 
B.A., University rf Texas-Arlington 
M.Ed., University Texas-Austin 
M.L.S., Ph.D .. University n.f North Texas 

Ramiro Casso, M.D., Executive Director of 
Nursing & Allied Health Program 
Development 
B.S., Texas A & M University 
B.A., Baylor University 
M.D., University of Texas Southwest em 

Medical School (Dallas) 

Jose Cruz. Institutional Researcher 
B.B.A., University of Texas-Pan American 
M.B.A., University of Texas-Pan American 

Jerry W. Davis, Distric Director of 
Financial Aid 

B.S., University of Southern Indiww 
M.Ed., Liberty University 

Maria Elizondo, Supervisor of Accounting 
B.B.A., Texas A & I University-Kingsville 

Shirley Ingram, Director Human Resources 
B.FA., University of Denver 
M.A., Univer1i(v of Denver 

Emilie Kazcrani, Ph.D., Director of Instruc­
tional Programs 
B.S., Lamar University 
M.Ed., Colorado State University 
Ph.D., Colorado State Unii·ersiry 

Lydia Ortiz. Director of Student Support 
Services 
B.S., University A1ichigan 
.M.A., Eastern Michigan UniwT,ity 

Javier Reyna, Director of the Computer Center 
B.B.A., Uni\'ersity Texas Amt'rican 

Ruben Saenz, Grant Developer 
B.A., University of Texas-Pan American 

Jaime Saldana, Director of Financial Aid 
B.A., University of Texas-Pan American 

Jacqueline F. Sears, Director of Public 
Relations & Marketing 
B.A., Universiry of Dallas 
M.Ed., Universitv Texas-Pan American 

Thomas Sears, Director of The Partnership for 
Business and Industry Training 
B.S., Ball State Uni\·ersity 
M.A., Ball State University 

William Serrata, Acting Director of 
Admissions 
B.A., Texas A & M Universitv 

Douglas R. Sherwood, Director of Facilities 
B.S., Cornell University 
k!.S., Air Force Institute of Technology 

Jean Rogers Swartz, Associate Dean of 
Instruction and Student Development 
B.S., University oj Nehraska-Onwha 
M.A., Drake Unitersity 



• 
Ruben D. Vela, Associate Dean of Instruction 
and Student Development 
B.A., William Carey College 
.~1.A., University of Northern Colorado 

DIVISION DIRECTORS 

Thomas C. Cameron, Division Director-SociaV 
Behavioral Sciences 
A.A., Westchester Community College 
B.S., Colorado State University 
M.S., University of Northern Colorado 

Kenneth R. Bindseil, Ph.D .. Division Director 
-Developmental Studies 
B.A., Southwest Texas State University 
M.A., Southwest Texas State University 
Ph.D., North Texas State University-Denton 

Raymond Hernandez, Division Director­
Comrnunications, Fine Arts & Humanities 
BI.A., University of Texas-San Antonio 
M. FA., Universitv of Wisccmsin-l'v!ilwcrnkee 

Kelly Hogan, Ph.D., Acting Division 
Director -Math/Sciences 
B.S., Northwestern State University of 

Louisiana 
M.S., Sul Ross State University 
Ph.D., Texas A & M University 

John Nelson, Division Director-Technology 
B.S., Utah State University 
l'vf.E., Utah State University 

Mario Reyna, Division Director-Business 
B.S., University of La Verne 
M.S., Webster University 

Ruben Saenz, Starr County Operations 
Coordinator 
B.A., University of Texas-Pan Anzerican 
M.S., Texas A & I University-Kingsville 

Wanda Spratt, Divb.ion Director-Nun,ing/ 
Allied Health 
B.S., Humboldt Stare Cniversltv 
M.A., University of Oklahoma 
1W.S.N., California State Universitv 

FACULTY 

ACCOUNTING 

Jay Ramanujam, Instructor 
B.A., Sillman University 

M.A., Svracuse Universiry 

ART 

Eduardo Garcia, Im,tructor 
B.A., Universitv of Texas-Pan American 
BFA, University of Texas-Pan Amerium 
Af. FA. Un ire, sity of l\'orth Texas 

Rebecca Jones,, Instructor 
B.A., Tr-init_v University 
ALA., University of Texa.1-Austin 
i'vl.Ed.. University cJTexc1.1-Pc11i Arnc,·1, w, 

AUTOMOTIVE TECHNOLOGY 

Robert Gonzalez, Im,truCior 
Certificate, Texas State Technical College 
A.A.S., South Te.x-as Community College 
ASE, Master Technician 

Leo Hernandez. Instructor 
A.A.S., South Texas Comrmmit_,,· College 
ASE, Arfaster Technician 

BIOLOGY 
Mohammad Entezampour, Ph.D., lnstruclor 
B.S., North Texas State University 
M.S., University of North Texas 
Ph.D., University of North Texas 
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Kenneth Edward Snearlcy, Instructor 
B.S., Eastern l!lino1s U111versilr 
A1.S., Eastern Illinois Ulli\'cr.1ity 
AfEd, University of Texas-Pan An1cricur 

Diane Teter, lmtructor 
B.A., Baylor University 
B.5:i'., Baylor University 
M.Ed., University of Texas Bro,rn.1::!ic 
•11 S [Tr«1;,.er1·;r,· eif T.l" 1 1,·-!J•,;,.1·n1'·1·1;,, Lt--.,, .Jll-- Ll)/lAv . .J-1..f, .~,\.-.~~ 

BUSINESS ADMINISTRATION 

Vincent Gordon, Im,tructor 
B.A., Univer5it). uf'Texa.1-Permian Bus1n 
lvf.B.A., Universi:y of Te.x.a.1-Pennlan Bu.,111 

Anne Hernande1. lnstruclor 
B.B.A., University of Texas-Pan Amencmz 
M.B.A., University of Texas-Pan Anwrirnn 

.\1ehdi Kobbdmu, lrHntctni 

B.B.A., Lllili/1 Cni,enin 
lvl.B.A. Prwrie \:ifi1 A & H {/nn enu} 

Rudolfo Perez. Mid Vallev Coor<lir::lt'1r 
B.B.A., Universzty of Te.'l.Cl.\·Pan Amt:'! 1cu11 

BUSINESS COMPUTER SYSTEMS 

Ric Kube,Jnstructor 
B.A., Concordia College 

Jorge Saenz, Instructor 
B.B.A., University of Texas-Pcm Amcrium 
Novell Certified 

CHEMISTRY 

Alberto Alvarez. Imtructor 
B.S., Universit_v of Texas-Pcm Amencwz 
AfS., University ofAriz.mw 

CHILD CARE AND DEVELOPMENT 

Rubina Azhar, Instructor 
B .. 4 .. Uni, ersity of the Punjah, Lahore, 

Pakistan 
WA .. University of the Punjab, Lahore, 

Pakistan 
Af.A., Uniiersity of Oregon-Eugene 

COMPUTER AIDED 
DRAFTING & DESIGN 

Irma Olivo, Instructor 
AAS, Texas State Technical Institute 
B.S .. Texas A & Af-King5ville 

COMPUTER SCIENCE 

lfarniJ Bugazia, Instructor 
R.S.. University of Cairo 
,W.S., Texas A & A1 University 

Pablo Gunzalez. Instructor 
B.A., Univenitv of Texas-Austin 
.Vt.S .. Universirr 14 Central Texas 

Saeed :v1olh Instructor 
B.S., Nebraska Wesleyan University 
M.S., University of Nebraska-Lincoln 

COMPUTERIZED 
OFFICE TECHNOLOGY 

Rey Jasso, Instructor 
B. B. A., University c~f Texas-Pan American 

Rosemary Reich-Hildebrandt, Instructor 
B.A., University of Texas-Pan American 

Iri:~ Rios. Instructor 
R.B.A., University of Texas-Pan American 



Homer S. Solis, Instructor 
B.A.A.S., Texas A & I University 
J.D., Thurgood Marshall School of Law 

CRIMINAL JUSTICE 

Homer S. Solis, Instructor 
B.A.A.S., Texas A & I University 
J.D., Thurgood Marshall School of' Law 

DEVELOPMENTAL ENGLISH 

Cody Gregg, Instructor 
B.A., University of Texas-Pan American 
M.A., University of Texas-Pan American 

Howard Price, Instructor 
B.A., Ohio State University 
M.A., University of Texas-Pan American 

Maria Tello, Instructor 
B.A., Texas A & I university-Kinisville 
M.A., Texas A & I university-Kingsville 

Jinhao Wang, Instructor 
B.A., Jiangxi Normal University 
M.A., Hunan Normal University 
M.A., University of Texas-Pan American 

DEVELOPMENTAL MATH 

Roy Colver, Instructor 
B.S., Brigham Young University 
M.S., BriRham Young University 

Jo Cummins, Instructor 
B.S., Texas Christian University 
M.Ed., University of Texas-Pan American 

Masood Haidarasl, Instructor 
B.S., Texas A & M University-Kingsville 
M.S., Texas A & M University-Kingsville 

Domingo Litong, Instructor 
B.S., Arellano University in Pasii 
M.S., Ateneio Manila Universitv 

Rosana Maldonado, Instructor 
B.S., JnstitutD Pedagogico 
M.S .. Texas Tech University 

ELECTRONIC EQUIPMENT & 
COMPUTER MAINTENANCE 

Mario Palacios, Instructor 
A.A.S., Texas State Technical College 

Pedro Pompa, Instructor 
Certificate (f Completion, Te.ras State Techni­
cal College 
A.A.S., Texas State Technical College 

Hector Reyna, Instructor 
A.A.S., Texas State Technical College 

EMERGENCY 
MEDICAL TECHNOLOGY 

Michael Broadv.:ater, Instructor 
A.A.S., South Texas Community College 

Cesar Garcia, Instructor 
A.A.S., Texas Sowhmost College 

Robert Gonzalez. Jr., Instrnctor 
A.A.S. South Texas Community College 
B.S., University of Texas-Pan American 

ENGLISH 

Kathleen Dahl, Im,tructor 
B.A., St. Olaf College 
M.A., Loyola University of Chicago 

Cody Gregg, Instructor 
B.A., M.A., University of Texas-Pan American 

Tom Fuschetto, Instructor 
B.A., Rutgers University 
M.A., Southwest Texas S'tate University 
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Maricela Garcia, Instructor 
B.A., University of Texas-Austin 
M.A., University of Texas-Pan American 

Arturo Longoria, Instructor 
B.S., University of Texas-Pan American 
M.Ed., Antioch College 

Karleen Mathers, Instructor 
B.A., University of Texas-Pan American 
M.A., University of Texas-Pan American 

GOVERNMENT 

Dinshaw Adi Jokhi, Instructor 
B.A., Western Washington University 
M.A. (Philosophy), M.A. (Government), 

Claremont Graduate School 
M.PA., University of Washington 

Ruben Saenz, Instructor 
B.A., University of Texas-Pan American 
M.S., Texas A & I University-Kingsville 

HEALTH AND HUMAN SERVICES 

Sefra Schwartz, LMSW, Instructor 
A.A., Purdue University 
B.A., Purdue University 
M.A., University of Chicago 
M.A., Purdue Universit_v 

HEALTH INFORMATION 
TECHNOLOLGY 

Irma Rodriguez, Instructor 
B.S., Incarnate Word University 

HEALTH UNIT COORDINATING 
TECHNOLOGY 

Dora Nieto, Instructor 
Certified Health Unit Coordinator 
National Association of Health Unit 
Coordinators 

HEATING, VENTILATION 
& AIR CONDITIONING 

Jose Avalos, Instructor 
B.A., Sam Houston State University 
M.S., Corpus Christi State University 

Angel H. Benavides, Instructor 
A.A.S., Texas State Technical College 

Guadalupe Hernandez, Instructor 
A.A.S., Texas State Technical College 

Rolando Noriega, Instructor 
A.A.S., Texas State Technical Collef?e 

HEAVY EQUIPMENT & 
TRANSPORTATION TECHNOLOGY 

Paul Scoville, Instructor 
A.A.S., Indian Hills Community College 
ASE Master Technician 

HISTORY 

William Carter, Instructor 
B.A., University of Texas-Pan American 
M.A., University of Texas-Pan American 

Mario Salazar, Instructor 
B.A., University of Texas-Pan American 
M.A., University of Texas-Austin 

HOSPITALITY & TOURISM 

Dorothy Chase, Instructor 
B.A., University of Winnipeg 
Ed .. University of Manitoba 
Certbusm, University of Manitoba 
M.Ed., Lakehead University 
Certified Travel Counselor ( CTC) 



LEGAL ASSISTING 

Homer S. Solis, Instructor 
B.A.A.S., Texas A & I University-Kingsville 
J.D., Thurgood Marshall School of Law 

LICENSED 
VOCATIONAL NURSING 

Daphine Mora, Instructor 
A.D.N, University of Texas-Pan American 
B.S.N, University of Texas-Pan American 

Maria Del Socorro Rodriguez, R.N., Instructor 
B.S.N, University of Texas-Pan American 

Melba Trevino, R.N., Instructor 
B.S.N, Texas A & M University-Kingsville 

M.Ed., Texas A & M University-Kingsville 

MATHEMATICS 

Ali Esmaeili, Instructor 
A.S., Bee County College 
B.S., Texas A & M University-Kingsville 
M.S., Texas A & M University-Kingsville 
M.Ed., Texas A & M University-Kingsville 

Mahmoud Fathelden, Ph.D., Instructor 
B.S., University of Cairo 
M.S., Arizona State University 
Ph.D., Arizona State Universitv 

Mehran Hassanpour, Instructor 
B.S., Jackson State University 
M.A., Mississippi State University 
Ph.D., University of North Texas 

Mohammad Kazerani, Instructor 
B.S., Lamar University 
M.S., Lamar University 

Mohamed Werfelli, Ph.D., Instructor 
B.S., Tripoli, Libya 
M.S., Carnegie-Mellon 
Ph.D., New Mexico State University 

MEDICAL 
INFORMATION TECHNOLOGY 

Marco Gutierrez, Instructor 
Certificate of Completion, Texas State 
Technical College 

Norma Longoria, Instructor 
B.S., University of Texas-Pan American 

Juan Mejia, Instructor 
Certificate, Texas State Technical College 
B.S., Texas A & M University-Corpus Christi 

Rick Rodriguez, Instructor 
B.S., University of Texas-Pan American 

NURSING (AON) 

Paula DiBenedetto, Instructor 
A.D.N., Grayson County College 
B.S.N, West Texas State 
M.S.N, Texas Tech Universitv Health 

Sciences Center 

William Glasscock, Instructor 
B.S.N, University ofAlabama 
M.H.S., Texas Wesleyan University 

OCCUPATIONAL 
THERAPY ASSISTANT 

Esperanza J. Brattin, OTR, Instructor 
B.S., Texas Woman's University 

PATIENT CARE ASSISTANT 

Vicente Alvarez, M.D., Instructor 
B.S., University of Tamaulipas 
M.D., University of Tamaulipas 
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Lucita Leal, Instructor 
B.A., Florida Atlantic Unzversity 
M.A., University of Texas-Pan American 

Sharon Rice, Instructor 
L.PN., Trot School of Nursing 

Debra Thrash, Instructor 
A.D.N., University of Texas-Pan American 

PHILOSOPHY 

Dinshaw Adi Jokhi, Instructor 
B.A., Western Washington University 
M.A., (Philosophy), M.A. (Government), 

Claremont Graduate School 
M.PA., University of Washington 

PHYSICS 

Hussney A. Naqvi. Ph.D., Instructor 
B.S., University of Karachi, Pakistan 
M.Sc., University of Karachi, Pakistan 
M.S., Louisiana State University 
Ph.D., Louisiana State University 

PRECISION 
MANUFACTURING TECHNOLOGY 

Ed Hausbeck, Instructor 
A.A.A., State University of New York 
B.S., Purdue University 

PSYCHOLOGY 

Thomas C. Cameron, Instructor 
A.A., Westchester Community College 
B.S., Colorado State University 
M.A., University of Northern Colorado 

Raul Martinez, Instructor 
B.A., Midwestern State University 
M.A., University of Southern California, 

Los Angeles 

Brock Travis, Ph.D., Instructor 
B.A., Sonoma State University 
M.A., Sonoma State University 
Ph.D., Union Institute Graduate School 

John York. Instructor 
B.A., University of Houston 
M.A., University of Houston 
Ed.D., University of Houston 

RADIOLOGY 

Rebecca L. Kime, Instructor 
A.S., Roberto Morris College at Pittsburgh 
Radiologic Technology-Allegheny General 

Hospital 
B.A., La Roche College 
M.Ed., Penn State University 

SOCIOLOGY 

Anna M. Hosseinpour, Instructor 
B.A., Texas A & I University-Kingsville 
M.A., Texas A & M University-Kingsville 

SPANISH 

Delia Magadaleno-Lejarza, Instructor 
B.A., University of Texas-Pan American 
M.A., University of Texas-Pan American 

SPEECH 

Richard Abel, Ed.D., Instructor 
B.A., University of Charleston 
M.S., Emerson College 
Ed.D., Univesity of Central Florida 

TEACHER PREPARATION 

Anthony Ramirez, Instructor 
B.A., University of Texas Pan Arnerican 
M.A., University of Texas Pan American 



PROFESSIONAL 
& TECHNICAL STAFF 

Elov Alvarez, Student Activities Assistant 
Isel~ Basurto, Special Populations Advisor 
Raul Betancourt, Accountant 
Luzelma G. Canales, Assistant for 

Accountability 
Alma Church, Accountant 
Thelma Clifford, Office Adrmnistrator 
Nora Delgado, Program Analyst 
Elizabeth Diaz. Academic Counselor 
Merce Garces. Operating Systems Tech. 
Marianella Garcia, Library Tech. 
Ruben Garza. Outreach Specialist 
Zulema Garza, Programmer/ Analyst 
John Gorena. Assistant Programmer 
Belinda Guzman, Information Center 

Assistant-Central Campus 
John Heiden. Academic Counselor 
Elaine Hernandez, Curriculum Development 

Luna, :\ccountant 
Ron Training Speciali-,l 
Alicia .\fora. Senior Programmer Analvst 
Marly Moran. New Program Developer 
Dam Nguyen, Accountant 
Ron Ole-;en, Training Specialist 
Shirley Olivarez, Special Populations 

Specialist 
Gloria A. Perrin. Publications Specialist 
Anahid Petrosian, Tech Prep Curriculum 

Specialist 
David Plummer, Student Information Center 

Coordinator 
Larry Prater. Technical Services Librarian 
Alejo Rodriguez, Programmer I 
frsus Rodriguez, Senior Programmer Analyst 
Penny M. Rosas, Program Development 

Specialist 
Ruben Saenz, Grant Developer 
Garv Sauceda, Campus Outreach Coordinator 
Arn;andina Sesin, Academic Librarian 
Michael Shannon, Job Devdopment & 

Ph~cemcnt 

Lori Smith, Publications Specialist 
Carl Spratt, lnstitutionai Research Specialist 
Laura B. Talbot, Concurrent/Contract 

Enrollment Specialist 
Javier Torres, Admissions Specialist 
Mary Torres, Counselor 
Noe Torres, Instructional Technologist 
Dora Vela, Contract Manager 
Nora Villanueva, Financial Aid Specialist 
Joel Villarreal, Student Retention Counselor 
Wayne Williams, Counselor 

CLASSIFIED STAFF 

Marcy Alanis, Human Resources Secretary 
Lmda Alvarado, Faculty Secretary 
Cynthia Bargas, Cashier 
Danielle Barrera, Administrative Assistant 
Svlvia Barrientos, Clerkffypist 
~;lvia Bernal, Admission & Records 

Staff Assistant 
George Burnett, Custodian 
Randal Burnett, Custodian 
Delfino Cantu, Computer Operator/Technician 
Enedclia Cantu, Library Tech. 
~ ancy Cantu, Clerk 
Maribel Carranza, Accounting Clerk 
Lupita Castillo, Secretary 
Juan Castro, Lab Assistant I 
Lucv Champion, Secretary 
Era;mo Chapa, Financial Aid Tech. 
Rosa Chapa. Clerk/Typist 
Guadalupe Chavez, Financial Aid Tech. 
Bernardino Contreras, Lah Assistant 
Grace De La Cruz, Division Director Secretary 
Daniel De Leon, Lab Assistant 
Maria De Leon, Administrative Assistant 
Sandra De Leon, Clerk Typist 
Demetrica Dement, Fianancial Aid Clerk 
Ana Diaz, Secretary 
Maria Elizalde, Accounting Assistant 
Dora Elizondo, General Office Clerk 
Svlvia Farias, Admimstrative Secretary 
c·ristina Flores. Financial Aid Clerk 
Norma Flores, Financial Aid Clerk 
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Daniel Fuentes, Custodian 
Evangelina Fuenks, Cashier 
Isidoro Galindo, Computer Operator/Tech. 
Angie Galvan, Secretary 
Artemio Garcia, Custodian 
Carmen Garcia, Staff Assistant 
Esequiel Garcia, Mail Clerk 
Marianella Garcia, Library Technician/ 

Multimedia Services 
Jessica Garza, Admissions Clerk 
Juan Garza, Maintenance Tech. 
Nora Garza, Admissions Clerk 
Ricardo Garza, Faculty Secretary 
Diana Gomez, Faculty Secretary 
Jorge Gomez, Research Assistant/Data Tech. 
Sara Gomez, Admissions Clerk 
Leticia Gonzalez, Admissions Clerk 
Rosa Gonzalez, Custodian 
Fred Gorena, Maintenance Tech. 
Fernaldo Grimaldo, Lab Assistant II 
Ruben Guillen, Instructional Computer 

Support Assistant 
Sergio Gutierrez, Custodian 
Jose Carlos Hernandez, Cashier 
Jeff Heavin, Human Resources Secretary 
Minna Hernandez. General Office Clerk 
Martha Hinojosa, Office Administrator 
Barry Hylander, Instructional Computing 

Support Assistant 
Hector Irlas, Cashier 
Alfredo Jimenez, Custodian 
Rosa Isela Juarez, Human Resources Assistant 
Miriam Leal, Faculty Secretary 
Marisela Lozano, Clerk/Typist 
Yick-Shun Lee, Lab Assistant 
Ruben Leos, Library Clerk 
Leticia Longoria, Financial Aid Clerk 
Zelda Lopez, Benefits/Human Resources 

Assistant 
Candida Marroquin, Secretary 
Sheila McGee, Library 
Elda Morales, Testing Tech. 
Maria Morales, Clerk 
Rene Nava, Lab Assistant 
Jose Noriega, Jr., Library Clerk Typist 

Nora Ochoa, Purchasing Clerk 
Yolanda Orozco, Executive Secretary 
Gerardo Quintanilla, Fixed Asset & Receiving 

Clerk 
Lorena Ramirez, Administrative Assistant 
Ricardo Ramirez, Administrative Assistant 
German Reyes, Custodian 
Abel Reyna, Custodial Supervisor 
Irma Reyna, Secretary 
Alejo Rodriguez, Jr., Programmer 
Noel Rodriguez, Administrative Clerk 
Noelia Rodriguez, Library Tech. 
Jose Romero, Custodian 
Norma Rubio, Administrative Clerk 
Carolina Ruiz, Lab Assistant 
Priscilla Saenz, Lab Assistant II 
Lelia Salinas, Administrative Assistant 
Miguel Salinas, Accounting Assistant II 
Belinda Solis, Accounting Assistant 
Hilda Soliz, Division Director Secretary 
Ronald Stark, Instructional Computing Support 

Assistant 
Leonor Suarez, Faculty Secretary 
Lauro Torres, IA Focus Tech. 
Rebecca Urbina, Campus Operator 
Jesus Uribe, Custodian 
Elda Velasquez, Secretary 
Carmen Villagomez, Secretary 
Carmen Villalobos, Secretary 
Alonzo Villapando, Custodian 
Saadia Wiley, Secretary 
Carol Woods, Administrative Assistant 
Maria Zapata, Administrative Assistant 
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Requirements, 42. 
Attendance Policy, 37. 
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Automotive Technology, 131-133. 
Automotive Technology, Course 

Descriptions, 158-160. 
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Achievement, 40. 
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Basic Education, Adult, 53. 
Basic Skills Test 36. 
Benefits, Veterans' Educational. 51. 
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Biology, Course Descriptions, 160-161. 
Biology, Interdisciplinary Studies, 93. 
Board of Trustees, Message From, 7, 8, 9. 
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Business Computer Systems Tech Prep 

Enhanced Skills Certificate. 72. 
Business, Division of, 62-86. 
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C 
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Requirements, 41. 
Certificate of Completion, Graduation 

Requirements, 42. 
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Checks, Returned, 28. 
Chemistry Course Descriptions, 163. 
Child Care and Development, 119-120. 
Child Care & Development Course 

Descriptions, 164-165. 
Clinical Requirements of the Nursing/Allied 

Health Programs, 46. 
College Success, 35. 
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Communication, Fine Arts & Humanities, 
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Communications Course Descriptions, 165-166. 
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Descriptions, 166-167. 
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Computer Science, 73, 75. 
Computer Science Core Curriculum, 61. 
Computer Science Course Descriptions, 168-

169. 
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Computerized Office Technology Course 

Descriptions, 169-171. 
Concunent Enrollment, 19-20, 29. 
Concurrent Enrollment, Admission 

Requirements, 16. 
Confidentiality of Records, 21. 
Contents, Table of, 3-5. 
Contracts, Third Party, 29. 
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Contagious Diseases, Official Statement, 45. 
Continuing Education, 53. 
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Courses, Transferable, 33-34. 
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Criminal Justice Course Descriptions, 171-172. 
Cross-Cultural Studies Core Curriculum. 59. 
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Culinary Arts Course Descriptions, 172-1 
Curriculum, Honors. 39. 

D 
Deadlines, Financial Aid, 
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Directory Information, 2 l 
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Division of Business. 62-86. 
Division of Cornmumcalions. Fine Arts & 

Humanities, 87-91 
Division of Math & Science:o,. 92-96. 
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Division of Social & Behavioral 

129. 
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Drama Course Descriptions, 174 
Dropping Courses, 
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Economics Course Descriptions, 174. 
Education Course Descriptions, 174. 
Education, Basic Adult, 53. 
Education. Continuing, 53. 
Educational Benefits, Veterans', 51. 
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Maintenance Technology. 136-138. 
Electronics Course Descriptions, 174-176. 
Eligibility Requirements, Financial Aid, 4 7. 
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Descriptions. 176-178. 
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F 
Faculty, Administration and, 223-232. 
Family Educational Rights & Privacy Act, 21, 

32. 
Federal Student Loans, 48. 
Federal Workstudy Program, 48. 
Fees, 27. 
Fees, Concurrent Enrollment, 29. 
Fees, Refunds, 29-30. 
Financial Aid, 47-52. 
Financial Aid Application Process, 47. 
Financial Aid Eligibility Requirements, 4 7. 
Financial Aid Deadline Dates, 4 7-48. 
Financial Aid Standards of Academic Progress. 

Student, 49-50. 
Financial Information, 28-29. 
Financial Obligations/ Admittance to Class. 28. 
Fine Arts, 88. 
Firearms. Statement on, 2. 
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Geology Course Descriptions, 182. 
Government, Student, 53. 
Government Course Descriptions, 183. 
GPA, 36. 
Grading, System, 36 
Graduate Guarantee, 40-41. 
Graduation Ceremony, Graduation 

Requirements, 41. 
Graduation Requirements. 41-42. 
Graduates, Honors, 39. 
Grants, 48, 50. 
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Hazelwood Act for Texas Veterans, 52. 
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Health and Human Services Course 

Descriptions, 183-184. 
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Health Information Technology Tech Prep 

Enhanced Skills Certificate, l 05. 
Health Unit Coordination Technology, 106-107. 
Health Unit Coordination Technology Course 
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Heating, Ventilation & Air Conditioning 
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Heating, Ventilation and Air Conditioning 
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Technology Course Descriptions. l 87-
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High School Graduation, Admission 
Requirements, 15. 
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History Course Descriptions, 189-190. 
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Honor List, Vice President's, 40. 
Honors Curriculum, 39. 
Honors Graduates, 39. 
Honors Program, 38-39. 
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Hotel Front Desk Operations, 126. 
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I.D. Cards, Student, 45. 
Information Management Technology, 191-194. 
Immunization Requirements, 4 7. 
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Individual Approval, Admission 
Requirements, 15. 
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Industrial Transportation Technician, 145. 
Information, Directory, 21. 
Installment Payments, 28-29. 
Insufficient Funds, 28. 
Insurance, Student Health & Accident, 46. 
International Students, 20. 
Intramural & Recreational Sports, 53. 
Interdisciplinary Studies, Biology, 93. 
Interdisciplinary Studies, Engineering, 94. 
Interdisciplinary Studies, Mathematics, 95. 
Interdisciplinary Studies, Physics, 96. 
Interdisciplinary Studies, Associate of Arts, 128. 

J 
Job Training Partnership Act (JTPA), 51. 

L 
Leaming Resources Center, 54. 
Legal Assisting, 83-84. 
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Licensed Vocational Nursing Course 

Descriptions, 196-198. 
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Loans, Emergency Student, 48. 
Loans, Federal Student, 48. 

M 
Manufacturing Technology, 148-149. 
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Mission Statement, 10. 
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National Hispanic Scholarship Fund, 51. 
Name, Change of, 20. 
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New Student Orientation, 44. 
Non Residents, Tuition & Fees, 26. 
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Off-Campus Sites, 54. 
Official Statements Relating to Students With 
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Payments, 28. 
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Sports, Intramural & Recreational, 53. 
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Support Services, 43-55. 
System of Grading, 36. 
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TASP, 16-19. 
Teacher Preparation, 91. 
Tech Prep Enhanced Skills Certificate, 

Business Administration, 68. 
Tech Prep Enhanced Skills Certificate, 

Business Computer Systems, 72. 
Tech Prep Enhanced Skills Certificate, Small 
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Tech Prep Enhanced Skills Certificate, Health 
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153. 

Technology, Division of, 130-153. 
Test, Basic Skills, 36. 
Testing, Placement, l 9. 
Testing Services, 44. 
Texas Public Education Grant (TPEG), 48. 
Texas Rehabilitation Commission. 51. 
Texas Tomorrow Fund, 52. 
Texas Veterans, The Hazelwood Act for, 52. 
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Tobacco, Statement on, 2. 
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Tuition and Fees, Emergency Loans, 5 l. 
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Withdrawal, 35. 
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