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SOUTH TEXAS COLLEGE

ACCREDITATION

South Texas College is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, Georgia 30033-4097: Telephone number 404-679-4501) to award Bachelor’s,
Associate of Applied Science, Associate of Arts and Associate of Science degrees. South Texas College’s offerings

are approved by the Texas Higher Education Coordinating Board and the Texas Education Agency.

AFFILIATIONS

NATIONAL/REGIONAL

® Alliance for Community College Innovation

® American Association of Collegiate Registrars and
Admissions Officers

® American Association of Community Colleges

® American Association of Community College Trustees

® American Occupational Therapy Association

©® American Health Information Management Association

® American Physical Therapy Association’s Commission on
Accreditation in Physical Therapy

® American Registry of Radiologic Technologists

® Association on Higher Education and Disability

® Association of International Educators

@ Board of Vocational Nurse Examiners

® Hispanic Association of Colleges and Universities
International Association of GM-ASEP Schools

® Junior/College Student Personnel Association of Texas

® National Association of College and University Business
Officers

® National Association of Colleges and Employers

® National Association of Student Financial Aid
Administrators

® National Coalition of Advanced Technology Centers

® National Community College Hispanic Council

® National Organization of Associate Degree Nursing

® South Western Association of Student Financial Aid
Administrators

@ Southern Association of College and University Business
Officers

® Southern Association of Collegiate Registrars and
Admissions Officers

STATE

® Association of Texas Colleges and Universities

® Board of Nurse Examiners for State of Texas

® South Texas Association of Registrars and Admissions
Officers

® Texas Association for College Admission Counseling

® Texas Association of Chicanos in Higher Education

® Texas Association of College Technical Educators

® Texas Association of Collegiate Registrars and Admissions
Officers

® Texas Association of Community Colleges

® Texas Association of Community College Trustees &
Administrators

® Texas Association of Student Financial Aid Administrators

® Texas Counseling Association

® Texas Community College Teachers Association

® Texas Organization of Associate Degree Nursing

® Texas State Leadership Consortium for Curriculum
Development

® Texas State Leadership Consortium for Professional
Development

® Texas State Leadership Consortium for Special
Populations

LOCAL

® Asociaci n Regional de Maquiladoras de Reynosa, S.A.
® Hidalgo County Library System

@ South Texas Manufacturers’ Association

® Tech Prep of the Rio Grande Valley
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South Texas College Sites

Pecan Campus 4 Starr County Campus
3201 W. Pecan Blvd. 142 FM 3167

Mcallen, TX 78501 Rio Grande City, TX 78582
956-872-8311 956-488-8181
Technology Center 5 Mid-Valley Campus
3700 W. Military Hwy. 400 N. Border

McAllen, TX 78501 Weslaco, TX 78596
956-872-6100 956-447-6600

Nursing & Allied Health Center
1101 E. Vermont

McAllen, TX 78501

956-872-3100
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Our Commitment to Hidalgo and Starr Counties

VISION
A better quality of life for our communities.

MISSION
South Texas College is a public institution of higher education meeting the diverse
educational and workforce needs of the people of Hidalgo and Starr counties.

CORE VALUES
Student Success, Excellence, Integrity, Community, Opportunity.

GUIDING PRINCIPLES

»  Bea premier learning-centered higher education institution where student and
community Success are paramount;

»  Serve as the cornerstone for the economic vitality of South Texas;
»  Foster an environment for the students and community to achieve a better quality of life;
»  Nurture a culture where collaboration is valued and achievement is recognized.

Institutional Statement of Purpose

South Texas College achieves its mission and demonstrates commitment
to its core values by being a learning-centered college offering a variety of
educational programs, services, and opportunities designed to:

» Develop a prepared workforce by offering programs leading to employment in
today’s businesses and industries;

» Provide quality education by offering college courses in the arts, sciences and
technology for those pursuing certificates and associate or baccalaureate degrees;

» Encourage life-long learning by offering workforce training and continuing
education courses for those interested in changing careers, upgrading skills, or
seeking personal enrichment;

» Promote student success by providing student-centered services;

» Provide effective developmental education to prepare students to attain their
educational goals.

In the pursuit of its institutional purpose, South Texas College is committed to:
» Providing an accessible and effective learning environment;
Fostering leadership in our communities;
Capitalizing on the unique strengths of a multi-cultural environment;
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» Promoting regional economic growth and prosperity;

» Partnering with business and industry and other educational institutions;
4

Creating a supportive collegial work environment. &STC

South Texas College
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CREATION

South Texas College was created on September 1, 1993, by Texas Senate Bill 251 to
serve Hidalgo and Starr counties. It was the only community college in Texas to have
been established by the Texas Legislature. A confirmation election, held on August 12,
1995, did establish a taxing district for the college. Seven districts, based on population,
were also approved for single-member representation on the Board of Trustees. A
community leader from each of the seven districts was originally appointed by Governor
Ann Richards to serve on the founding Board of Trustees. Since then, an election
process has been established and all board members are elected for six year terms.

In December of 2004, South Texas College was awarded membership from the Southern
Association of Colleges and Schools, Commission on Colleges as a Level Il-Baccalaureate
Degree granting institution to offer the Bachelor of Applied Technology Degree in
Technology Management.

The institution is presently accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award Bachelor’s, Associate of Applied Science,
Associate of Arts and the Associate of Science Degrees and Certificates. It is also
approved for veteran’s educational training in Certificate and Associate of Applied
Science Degree programs by the Texas Education Agency.

An enrollment of 1,000 students in 1993 has increased to nearly 18,000 in 2007.



STATEMENT OF EQUAL OPPORTUNITY
No person shall be excluded from participation
in, denied the benefits of, or be subject to
discrimination under any program or activity
sponsored or conducted by South Texas College
on the basis of race, color, national origin,
religion, sex, age, veteran status, or disability.

RIGHTS OF INDIVIDUALS WITH
DISABILITIES

South Texas College complies with Section 504
of the Rehabilitation Act of 1973 and with the
Americans with Disabilities Act of 1990, and does
not discriminate on the basis of a disability in
the areas of admission, accessibility, treatment,
and employment. Individuals with disabilities,
as defined under the law, who are otherwise
qualified to meet the institution's academic and
employment requirements will be provided with
services and resources accordingly. Students
and employees must submit the appropriate
documentation of the disability by a qualified
professional whose license or credentials
are appropriate to diagnose. For students
with disabilities, reasonable accommodations
are made to allow the individual student to
be successful at STC. Accommodations are
provided for those students who submit the
documentation of the disability by a qualified
professional whose license or credentials are
appropriate to diagnose the disability. STC
supports efforts in making the campus more
accessible and encourages individuals with
disabilities to participate in all activities. Students
seeking assistance should contact the Office of
Student Support Services. Employees should
contact the Human Resources Department.

STATEMENT ON ALCOHOLIC
BEVERAGES, TOBACCO, FIREARMS
AND OTHER SUBSTANCES

In compliance with the Drug-Free Schools and
Communities Act Amendment of 1989 (Public
Law 101-226) and Texas House Resolution
2253 and Senate Resolution 645 (passed in
1987), South Texas College forbids the unlawful
manufacture, possession, sale, use or distribution

of illegal drugs and alcoholic beverages at on-and
off-campus college-sponsored events. Each of
these statutes requires colleges and universities
to clearly inform students that no illegal drugs
(including unlawful possession of alcohol) will
be allowed on campus (inside buildings and
on campus property), and that students who
are found guilty of such violation(s) will be
penalized.

STC also prohibits smoking and the use of
tobacco products in all college buildings.
Violators of this policy may be subject to
disciplinary action. Students seeking assistance
or educational materials about alcohol, drugs,
tobacco or other substances should contact the
Office of Student Support Services.

Additionally, in accordance with the Texas
Penal Code, 46.03 (Concealed Handgun Bill),
no person may carry a firearm on the campus
of an educational institution. Violators will be
penalized.

SEXUAL HARASSMENT POLICY

Sexual harassment in the workplace and schools
is anillegal Practice under Section 703 of Title VII
of the 1964 Civil Rights Act as amended, and Title
IX of the Education Amendments of 1972.

South Texas College complies with Section
703 of Title VII of the 1964 Civil Rights Act,
as amended, and Title IX of the Education
Amendments of 1972. Sexual harassment of
employees or students at South Texas College
is strictly forbidden and will not be tolerated in
any division, department, or any work unit by
any employee or student.

Any employee or student who is found to
have engaged in such conduct shall be subject
to appropriate disciplinary action, up to and
including dismissal or suspension. This policy
shall be applied without regard to the gender of
the employee involved.
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A Message from the President

« »

The best way to predict the future is to create it
--Peter F. Drucker, world renowned management theorist

The new academic year begins with bold new strategic directions
developed by the STC faculty, staff and administration. The
strategic direction statements developed through our planning
process serve as the foundation for a new strategic plan for
South Texas College.

These statements reflect our institutional commitment to
student learning, which is the foundation for all we do at
STC:

¢ South Texas College commits to student learning as the
foundation of student success through excellence in
teaching and service, faculty and staff empowerment,
professional development and accountability.

e South Texas College proudly provides opportunities to all students through open access with
high expectations for their success.

* South Texas College leads the transformation of the region to a “college-going” culture whereby
attending and completing higher education is expected for all.

* South Texas College serves as the catalyst for regional economic prosperity and social mobility.

e South Texas College models professionalism through integrity, mutual respect, civility, trust, and
collaboration.

¢ South Texas College champions a culture of excellence based on evidence.
At STC, we view our students as heroic. Many of you are the first in your family to attend college, you
have families, you have jobs and you all want a better quality of life. It is our goal to help you achieve

your dreams. Student-by-student and family-by-family STC is transforming the lives of thousands. We
hope you will let us share in your dreams and make them a reality.

Shirley A. Reed;\&)B.A. ,-Ed.D. )

President
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ACADEMIC CALENDAR 2007 - 2008

Fall 2007

(August 29-December 17, 2007)

Spring 2008

(January 16-May 12, 2008)

August 20
New Faculty Orientation

August 21
New Faculty Service Tour

August 22
Faculty Return-Division/Department Meetings

August 23
Faculty Preparation Day

August 24
All Faculty Professional Development

August 25
Adjunct Faculty Professional Development Day

August 27-28
Faculty Preparation Day

August 29

Classes Begin

September 3
Labor Day-College Closed

September 14
Census Day

September 21
Collegewide Professional Development Day-
College Closed

October 15
Spring 08-Registration Begins

November 16
Last Day to Withdraw

November 22-25
Thanksgiving Holiday-College Closed

December 8 - 14
Finals

December 17
Last Day to Submit Grades

December 20-January 4
Semester Break-College Closed
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January 7

College Opens-Staff Returns

January 9

Faculty Return-Division/Department Meetings
January 10

Faculty preparation day/New Faculty
Orientation

January 11
All Faculty Professional Development

January 12
Adjunct Faculty Professional Development Day

January 14-15
Faculty Preparation Day

January 16
Classes Begin

January 21
Martin Luther King, Jr. Holiday-College Closed

February 1
Census Day

February 15
Collegewide Professional Development Day-
College Closed

March 13-16
Spring Break-College Closed

March 13-16
Spring Break-College Closed

March 17-23
Spring Break and Easter Holiday-College
Closed

March 24

Summer/Fall 2008-Registration
Begins

April 15

Last Day to Withdraw

May 3-9
Finals

May 10
Graduation

May 12
Last Day to Submit Grades



ACADEMIC CALENDAR 2007 - 2008

Summer Session |
(June 3-July 7, 2008)

Summer Session Il
(May 27-August 11, 2008)

May 27-June 2
Registration for Summer I, II, 1lI

May 26
Memorial Day-College Closed

June 3

Classes Begin

June 6
Census Day

June 25
Last Day to Withdraw

July 3
Classes End/Finals

July 4
Independence Day-College Closed

July 7
Last Day to Submit Grades

Summer Session Il
(June 9-August 11, 2008)

June 30-July 8
Registration for Summer Il

July 9
Classes Begin

July 14
Census Day

July 30
Last Day to Withdraw

August 8
Classes End/Finals

August 11
Last Day to Submit Grades

May 29-June 2
Registration for summer I, II, 1lI

June 3

Classes Begin

June 11
Census Day

July 4
Independence Day-College Closed

July 16
Last Day to Withdraw

August 8
Classes End/Finals

August 11
Last Day to Submit Grades
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REQUIREMENTS

Students are admitted to South Texas College
through the provisions of this policy. General
admission to the College does not imply
admission to all programs of the College.
Selective programs, which have additional
requirements for admission, are also outlined
in this policy. The College complies fully with
the state mandated Texas Success Initiative
(TSI) Rules as specified in Section 51.306 of the
Texas Education Code. Effective September 1,
2003, all College academic students entering
South Texas College will need to comply with
new state-mandated Texas Success Initiative
Rules (TSI) and STC Developmental Education
Plan regarding testing requirements. Students
who are TSI liable and who have not met the TSI
requirements will be limited to 13 credit hours
during the Fall or Spring terms and 7 credit hours
during the summer terms. Such students wishing
to enroll ina greater number of credit hours must
obtain a waiver from the appropriate Division
Dean based on the student’s declared major.

The College is committed to student success and
to a quality education for all. No person shall
be excluded from participation in, denied the
benefits of, or be subject to discrimination under
any program or activity sponsored or conducted
by South Texas College on the basis of race,
color, national origin, religion, sex, age, Veteran
status, or disability. Any individual meeting any
one of the following conditions may be admitted
to the College:

HIGH SCHOOL GRADUATION

An official high school transcript indicating
passing scores on the Texas Assessment of
Academic Skills/ Texas Assessment of Knowledge
and Skills (TAAS/TAKS) test and the date
of graduation must be requested prior to
enrollment. High school graduates entering
South Texas College without TAAS/TAKS scores
are subject to TSI requirements. A high school
transcript waiver will be accepted for students
who are in the process of obtaining their official

high school transcript. Students who are unable
to provide an official high school transcript by
census date will have a registration hold placed
upon their record.

EXAMINATION

Applicants who did not graduate from high school
may be admitted by successfully completing
the English version of the General Education
Development Testing Program (GED). A copy
of the GED scores or Certificate of High School
Equivalency must be submitted to the Office of
Admissions and Records. Students who have
completed the GED in a language other than
English may be admitted to the College but are
limited to enrollment in English as a Second
Language (ESL) coursework to enable them
to make use of already existing knowledge,
training, or skills. Admission to other program
and courses requires completion of the Test of
English as a Foreign Language (TOEFL) with a
minimum score of 500. A copy of these scores
must be submitted prior to registration for other
than ESL coursework.

INDIVIDUAL APPROVAL

Students without a high school diploma or
GED are strongly encouraged to complete their
GED prior to applying to South Texas College.
Students, however, who do not qualify for
admission under either of the above conditions
may be considered for conditional acceptance if
they are at least 18 years of age and can provide
test results from the ACCUPLACER, ASSET,
COMPASS, THEA, , prior to enrollment. Special
admissions will be considered on an individual
basis and continued enrollment is provisional.
All applicants must submit an official transcript
from the last high school attended prior to
enrollment. Course selection and load may be
restricted. Federal legislation requires that a
student admitted under provisions such as these
pass a designated "Ability to Benefit" exam to be
eligible to receive financial aid.
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TRANSFER FROM ANOTHER
COLLEGE

A student transferring from another accredited
college or university is eligible for admission.
Transfer students must comply with the
Scholastic Progress Standards.

The following conditions apply regarding

transfer from another college:

1. An official transcript from each institution
previously attended must be submitted to the
Office of Admissions and Records.

2. All new transfer students who have been
accepted will have their college transcripts
evaluated on a course-by-course basis
and appropriate credit will be awarded.
The student will then be notified by mail,
within their first semester, of courses that
transferred.

3.Credits for courses in which a passing
grade of “C” or higher was earned may be
transferred from any college accredited
through one of the regional accrediting
associations of the Association of Colleges and
Schools. Developmental or other non-degree
credit courses are not transferable and may
not be used in the calculation of the transfer
grade point average.

4.Credits completed at colleges outside the
United States that are not accredited by
one of the regional accrediting associations
of the Association of Colleges and Schools
should be evaluated by an AACRAO (American
Association of Collegiate Registrars and
Admissions Officers) approved transcript
evaluation service. A list of such services is
available at the Office of Admissions and
Records.

5. An applicant for admission may seek to
enter this institution pursuant to the state's
"academic fresh start" statute. If the applicant
informs the Office of Admissions and Records
in writing of his or her election under this
statute, the institution will not grant academic
course credits or grades earned by the
applicant 10 or more years prior to the starting
date of the semester in which the applicant
seeks to enroll. An applicant who makes the
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election to apply under this statute cannot
receive any course credit courses taken 10 or
more years prior to enrollment.

6. Out of state transfer students who have not
taken ACCUPLACER, ASSET, COMPASS, THEA,
will need to confer with the South Texas
College Testing Center prior to registration.

DUAL ENROLLMENT

Dual enrollment allows high school students to
enroll in college courses while attending high
school and permits students to take courses in
place of, or in addition to, the normal course
load at high school. High school students must
be eligible to participate in dual enrollment
as determined by the policy of the students'
high school. In addition, high school students
admitted to the College must meet the same
requirements as all other admitted students, with
the exception that successful completion of Math
and/ or ELA portion of the TAKS test be required
in lieu of the TSI Assessment Instrument(s) for
dual students who are enrolled in TSI exempt
certificate programs. High school credit may
be earned with the approval of the Principal.
College credit may be earned upon successful
completion of the course.

INTERNATIONAL STUDENT

Anapplicant from a foreign country must provide
additional documentation as outlined in the
Foreign Student Admissions Policy.

SELECTIVE PROGRAMS
Selective programs with additional admission
requirements follow:

BACHELOR DEGREE PROGRAMS:

Bachelor of Applied Technology

Admission Requirements

Admission to the Bachelor of Applied Technology

Program requires the following:

A. All applicants must meet general admission
requirements to South Texas College.

B. Demonstrate proficiency in state-mandated
general knowledge content through

approved



means; i.e., Texas Higher Education

Assessment (THEA), with program specific

exemptions accepted.

C. Applicants are eligible for admission if they
meet one of the following criteria:

a. An ACT Composite of 19 (minimum of
16 in all areas) or above (SAT 910 or
above).

b. Applicants with prior college level course
work must have a minimum cumulative
GPA of 2.5 or provide evidence
of extenuating circumstances, to the
Associate Dean for Bachelor Degree
Programs and University Relations, for
waiving the requirement.

¢. Provisional Acceptance, for students
scoring a minimum ACT Composite of 15
(SAT 740 or above) or minimum
cumulative GPA of 2.25 may be granted
by the Associate Dean for Bachelor
Degree Programs and University
Relations upon completion of a
personal interview with the prospective
applicant.

D. Submit a completed Bachelor of Applied

Technology program application.

CERTIFICATE AND ASSOCIATE
DEGREES:

NURSING & ALLIED HEALTH
SELECTIVE ADMISSION PROGRAMS
Associate Degree Nursing

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED equivalent.

C. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher Education
Assessment (THEA), ACCUPLACER, ASSET,
and/or COMPASS with program specific
exemptions accepted.

D. Achieve a composite score of 19 or above
on the ACT (minimum of 16 in all areas) or
SAT of 910 or above. Scores must be within
the past five years.

E. Satisfy program specific requirement for
math proficiency.

F. Earn a minimum cumulative GPA of 2.5, on a
4.0 scale in all courses in the ADN degree
plan.

G. Earn a minimum grade of “B” in
“Introduction to Nursing” course within
past two years.

H. Complete prerequisite courses with a
minimum grade of “C” as listed in the
degree plan.

L. Satisfy program specific requirements for
clinical practice.

J. Submit a completed ADN program
application.

Emergency Medical Technology

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED equivalent.

C. Be 18-years of age for clinical/practicum
experience.

D. Degree option: Demonstrate proficiency
in state-mandated general knowledge

content through approved means; i.e.,
Texas Higher Education Assessment (THEA),
ACCUPLACER, ASSET, and/or COMPASS with
program specific exemptions accepted.

E. Certificate options: Complete college
placement test with minimum scores or
complete developmental classes with a
grade of “C” or better or course placement
as follows:

Completion of READ 0080 or equivalent.

Completion of ENGL 0081 or equivalent.

Completion of MATH 0085 or equivalent.

F. Earn a minimum cumulative GPA of 2.0 on a
4.0 scale for all courses completed at STC

G. Hold a valid Texas Driver’s License.

H. Satisfy program specific requirements for
clinical practice.

1. Submit a completed EMT program
application.

J. Participate in mandatory EMT Program
advisement prior to application

K. Attend Mandatory Hospital Orientation.
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Health and Medical Administrative

Services

A. All applicants must meet general admission
requirements to South Texas College.

B. Degree option: Demonstrate proficiency in
state-mandated general knowledge content
through approved means; i.e., Texas Higher
Education Assessment (THEA), ACCUPLACER,
ASSET, and/or COMPASS with program
specific exemptions accepted.

C. Certificate options: Complete college
placement test with minimum scores or
complete developmental classes with a
grade of “C” or better for course placement
as follows:

- Completion of READ 0080 or equivalent.
- Completion of ENGL 0081 or equivalent.

- Completion of MATH 0085 or equivalent.
D. Earn a minimum cumulative GPA of 2.0 on a
4.0 scale for all courses completed at STC

E. Satisfy program specific requirements for
clinical practice.

F. Submit a completed Health and Medical
Administrative Services program application.

G. Participate in individual student advisement
with Health and Medical Administrative
Services faculty prior to application.

Medical Assisting Technology

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED Equivalent

C. Degree option: Demonstrate proficiency
in state-mandated general knowledge
content through approved means; i.e., Texas
Higher Education Assessment (THEA),
ACCUPLACER, ASSET, and/or COMPASS with
program specific exemptions accepted.

D. Certificate options: Pass college placement
test with minimum scores or complete
developmental classes with a grade of “C” or
better for course placement as follows:

- Completion of READ 0080 or equivalent.
- Completion of ENGL 0081 or equivalent.
- Completion of MATH 0085 or equivalent

E. Earn a minimum cumulative GPA of 2.0 on a

4.0 scale for all courses completed at STC
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F. Satisfy program specific requirements for
clinical practice.

G. Submit a completed Medical Assisting
program application.

H. Participate in individual student advisement
with Medical Assisting faculty prior to
application.

Occupational Therapy Assistant

A. All applicants must meet general admission
requirements to South Texas College.

B. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher Education
Assessment (THEA), ACCUPLACER, ASSET,
and/or COMPASS with program specific
exemptions accepted.

C. Present documentation of a minimum of ten
(10) hours of volunteer or work experience
under the direction of a Registered
Occupational Therapist.

D. Earn a minimum cumulative GPA of 2.5,
ona 4.0 scale in all courses in the OTA
degree plan.

E. Complete prerequisite courses with a
minimum grade of “C” as listed in the OTA
degree plan.

F. Satisfy program specific requirements for
clinical practice.

G. Submit a completed OTA program
application.

H. Participate in individual student advisement
with OTA faculty prior to application.

Patient Care Assistant

A. All applicants must meet general admission
requirements to South Texas College.

B. Pass college placement test with minimum
scores or complete developmental classes
with a grade of “C” or better for course

placement as follows:

- Completion of READ 0080 or equivalent.
- Completion of ENGL 0081 or equivalent.
- Completion of MATH 0085 or equivalent.

C. Earn a minimum cumulative GPA of 2.0 on a

4.0 scale for all courses completed at STC



D. Satisfy program specific requirements for
clinical practice.

E. Participate in a student advisement session
with PCA program faculty prior to
application.

F. Submit a completed PCA program
application.

Physical Therapist Assistant

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED Equivalent.

C. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher Education
Assessment (THEA), ACCUPLACER, ASSET,
and/or COMPASS with program specific
exemptions accepted.

D. Achieve a composite score of 19 or above
on the ACT (minimum of 16 in all areas.)
Scores must be within the last five years.

E. Earn a minimum cumulative GPA of 2.5, on a
4.0 scale in all transfer courses and courses
completed at STC.

F. Present documentation of minimum of fifty
(50) hours of volunteer or work experience
under the supervision of a PT or PTA in two
different settings.

G. Complete all prerequisite courses with a
minimum grade of “C” as listed in the
degree plan.

H. Satisfy program specific requirements for
clinical practice.

L. Submit a completed PTA program
application.

J. Participate in student advisement session
with PTA faculty prior to application.

Pharmacy Technology

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED Equivalent.

C. Be 18-years of age for clinical/practicum
experience.

D. Degree option: Demonstrate proficiency
in state-mandated general knowledge
content through approved means; i.e.,

Texas Higher Education Assessment
(THEA), ACCUPLACER, ASSET, and/or
COMPASS with program specific
exemptions accepted

E. Certificate options: Pass college placement
test with minimum scores or complete
developmental classes with a grade of “C” or
better for course placement as follows:
- Completion of READ 0090 or equivalent.
- Completion of ENGL 0091 or equivalent.
- Completion of MATH 0090 or equivalent.

F. Earn a minimum cumulative GPA of 2.5 on a
4.0 scale for all courses completed at STC.

G. Complete program specific requirements
for clinical practice.

H. Submit a completed Pharmacy Technology
program application.

L. Participate in individual student advisement
with Pharmacy Technician program faculty
prior to application.

Radiologic Technology

A. All applicants must meet general admission
requirements to South Texas College

B. High School graduation or GED equivalent.

C. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher
Education Assessment (THEA), ACCUPLACER,
ASSET, and/or COMPASS with program
specific exemptions accepted.

D. Be within three months of 18 years of age
or older (required by Bureau of Radiologic
Health & Safety Regulation).

E. Achieve a composite score of 19 or above on
the ACT (minimum of 16 in all areas.)
Scores must be within the last five years.

F. Complete all prerequisite courses with a
minimum grade of “C” as listed in the
degree plan.

G. Earn a minimum cumulative GPA of 2.5, on
4.0 scale in all courses in the RADT degree
plan.

H. Submit a completed Radiologic Technology
program application.

L. Participate in individual student advisement
with RADT faculty prior to application.
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Respiratory Therapy

A. All applicants must meet general admission
requirements to South Texas College

B. High School graduation or GED equivalent.

C. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher Education
Assessment (THEA), ACCUPLACER, ASSET,
and/or COMPASS with program specific
exemptions accepted.

D. Complete all prerequisite courses with a
minimum grade of “C” as listed in the
degree plan.

E. Earn a minimum cumulative GPA of 2.5, on a
4.0 scale in all courses in the RSPT degree
plan.

F. Satisfy program specific requirements for
clinical practice.

G. Submit a completed Respiratory Therapy
program application.

H. Participate in individual student advisement
with Respiratory Therapy faculty prior to
application.

Vocational Nursing

A. All applicants must meet general admission
requirements to South Texas College.

B. High School graduation or GED Equivalent

C. Demonstrate proficiency in state-mandated
general knowledge content through
approved means; i.e., Texas Higher Education
Assessment (THEA), ACCUPLACER, ASSET,
and/or COMPASS with program specific
exemptions accepted.

D. Satisfy program specific requirements for
clinical practice.

E. Earn a minimum cumulative GPA of 2.5 on a
4.0 scale for all courses completed at STC

F. Earn a minimum grade of “B” in Medical
Terminology and Anatomy & Physiology
COUrses.

G. Submit a completed Vocational Nursing
program application.

H. Participate in individual student advisement
with VN faculty prior to application.
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ALTERNATIVE EXAMS
AND MANDATORY

PLACEMENT TESTING

It is the intent of the Texas Higher Education
Coordinating Board that Texas public institutions
of higher education use the flexibility and
responsibility granted under the Texas Success
Initiative (TSI) rules to improve individualized
programs to ensure the success of students in
higher education. Effective with the fall 2003
semester, all public colleges and universities
shall assess the academic skills of each entering
undergraduate student prior to enrollment of
the student. Under exceptional circumstances,
an institution may permit a student to enroll in
freshman-level academic coursework without
assessment but shall require the student to
be assessed not later than the end of the first
semester of enrollment in freshman-level
academic coursework. The following assessment
instruments may be used:
1. ASSET and COMPASS offered by ACT;
2. ACCUPLACER offered by The College Board
3. Texas Higher Education Assessment

(THEA) (formerly THEA Test) offered by

National Evaluation Systems, Inc.

The Testing Center administers the ACCUPLACER
test throughout the year. Information on test
dates, registration deadlines, and general
information is available upon request.

Call 1-800-742-7822 for information or contact
the Testing Center at Pecan: 956-872-3484, Mid-
Valley: 956-447-6602, Starr: 956-488-6976) for
more information or visit the web site at: http://
www.southtexascollege.edu/studentservices/
testing_center/testing.html.

WHO MUST TAKE AN ALTERNATIVE
ASSESSMENT EXAM?

As of the Fall 2003 semester, all students who
plan to enroll at South Texas College (STC) and
students in high school enrolling in a college-
level course MUST take an Alternative Exam



before enrolling in any college-level credit
coursework.

WHO DOES NOT HAVE TO TAKE AN
ALTERNATIVE ASSESSMENT TEST:

¢ Astudent who has previously attended any
institution and has been determined to have
met readiness standards by that institution.
Students who have achieved a sufficiently
high score on ACT, SAT, or TAAS/TAKS. ACT
and SAT scores may be no more than five (5)
years old, and exit level TAAS/TAKS scores
may be no more than three (3) years old.
Students who are enrolled in a certificate
program of one-year or less (42 or fewer
semester credit hours or the equivalent)
unless required for a prerequisite.

Students who have graduated with an
associate’s or baccalaureate degree from an
accredited institution of higher education.
Transfer students from an accredited
institution of higher education who have
earned a “C” or better in a corresponding
course (See Developmental Education Plan
Procedures Guide).

WHEN MUST A STUDENT TAKE AN
ALTERNATIVE ASSESSMENT EXAM?

All students enrolling in credit programs at
STC for the first time must have scores from an
assessment instrument approved by the Texas
Success Initiative (TSI) prior to advisement and
registration.

REGISTRATION FOR THE
ACCUPLACER TEST

To register for the ACCUPLACER Test, a student
must fill out an STC Admissions form prior to the
test administration. Once an Admissions form
has been processed, the student may reserve a
test date at the Testing Center (Reservation Fee
- $15). Payment for the ACCUPLACER Test fee is
$29 on the day of testing.

Please contact the Testing Center (Pecan: 956-
872-3484, Mid-Valley: 956-447-6602, Starr: 956-
488-6976) for more information.

REGISTRATION FOR THE THEA TEST
To register for the THEA Test, a student must
fill out a registration form prior to the test
administration. The THEA Test Registration
Bulletin provides the student with all the
information necessary to register and is available
through the Testing Center and Student
Information Centers. All registration is handled
through the National Evaluation System,
Inc. (NES) located in Austin, Texas. STC is a
designated test site. Tests are administered
several times during the year. A student may
register “on-line” by visiting NES’s website: www.
thea.nes.inc.com.

The Testing Center also provides THEA “Quick”
test dates that are scheduled throughout the
semesters. THEA “Quick” test is available during
the week, evenings, and Saturdays. A student
that has already tested for a THEA “Quick”
test and failed one or more sections of the test
must wait 30 days before attempting the THEA
“Quick” Test. THEA “Quick” test is offered by
appointment only.

For scheduled dates, please call the Testing
Center and/or the Student Information Centers
or the web site at www.southtexascollege.edu/
student_services/testing.html.

PAYMENT FOR THE THEA TEST

The THEA Test fee is $29. Please contact the
Testing Center (Pecan: 956-872-3484, Mid-Valley:
956-447-6602, Starr: 956-488-6976) for more
information.

PLACEMENT TESTING

Students enrolling for Certificate Level-One
programs of one year or less (42 or fewer
semester credit hours or the equivalent) must
be tested for reading, writing, and mathematics
skills. Placement tests that can be used are the
THEA, THEA “Quick” and/or ACCUPLACER.

Students pursuing associate and/or bachelor’s

degrees who do not pass the THEA, THEA “Quick”
ACT, or the SAT or meet the requirements, must
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participate in the appropriate prerequisite
course(s) before being allowed to enroll in
college-level courses.

TAKING AND PASSING AN
ASSESSMENT EXAMINATION

To be considered College Ready, a student must
meet the college-level placement standard in all
three sections of an Alternative Exam-reading,
writing, and math. If the student wishes to retest,
the student may register for an Assessment Test
again and take only the section(s) of the test
that he/she has not passed. Students who have
not met the college-level placement standard
in any skills, must participate in developmental
coursework until they meet the college-level
standard in all three skills. Full-time students
who have not met the college-level standard
are required to take developmental courses in
at least two skills. Part-time students must take
at least one developmental course.

All developmental courses including College
Success will be included in the Grade Point
Average for all students at STC.

» Students in developmental studies will be
limited to a maximum of 13 credit hours of
course work per fall and spring semester,
and seven credit hours of course work per
summer session.

» Students who have not met the college-
level placement standard In two or more skills
will be required to take two developmental
courses each semester and one in each
summer term. Part-time students are required
to take one course.

To obtain additional information on Alternative
Assessment Exams, contact the Testing Center
located at each campus.

ACCUPLACER TEST

The ACCUPLACER Test is offered only during
the last two weeks prior to each semester’s first
class day. Each section of the ACCUPLACER Test
is designed to measure a student’s academic
skill in relation to an established standard of
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competence. The score on each section of the
test is based on the mastery of the skills being
tested.

The ACCUPLACER TEST includes four computer-
adaptive, multiple-choice tests and a writing
essay:

Reading Comprehension Test

Each student taking this test will be presented
with a series of 20 questions of two primary
types. The first type consists of a reading passage
followed by a question based on the text. The
second type of question, sentence relationships,
presents two sentences followed by a question
about the relationship between these two
sentences. The question may ask, for example,
if the statement in the second sentence supports
that in the first, if it contradicts it, or if it repeats
the same information.

Sentence Skills Test

Each student receives 20 Sentence Skills
questions of two types. The first type is
sentence correction questions, which require an
understanding of sentence structure. The second
type is construction shift questions. Within these
two primary categories, the questions are also
classified according to the skills being tested.
These categories include social sciences, natural
and physical sciences, human relations and
practical affairs, and the arts.

Arithmetic Test
The 17 arithmetic questions administered by
the ACCUPLACER™ Tests are divided into
three types.

» Operations with whole numbers and

fractions.
» Operations with decimals and percents.
» Applications and problem solving.

Questions from all three categories are always
presented to the student although the number
of questions from each category varies with the
student’s skill level.



Elementary Algebra Test

A total of 12 questions, divided into three
types, are administered in this test. The first
type involves operations with integers and
rational numbers, and includes computation
with integers and negative rationals, the use
of absolute values, and ordering. A second
type, which involves operations with algebraic
expressions tests minimal skill levels using
evaluation of simple formulas and expressions,
and adding and subtracting monomials and
polynomials. The third type of question involves
the solution of equations, inequalities, and word
problems.

Texas WritePlacer Plus™

Writing samples for Texas WritePlacer Plus™
are scored using a modified holistic scoring
method, a procedure used to evaluate the overall
quality of writing based on the features of writing
identified below.

Each response is evaluated based on the
following features of writing:

» Focus

» Organization

» Development and Support

» Sentence Structure and Usage

» Mechanical Conventions

A score of zero indicates that the essay was off
topic, in a language other than English, too short
to be evaluated, or in some other way not able
to be scored. Descriptions of each score are
shown below.

PAYMENT FOR THE ACCUPLACER
TEST

The ACCUPLACER Test fee is $29. Please contact
the Testing Center (Pecan: 956-872-3484, Mid-
Valley: 956-447-6602, Starr: 956-488-6976) for
more information.

THE THEA TEST

Each section of the THEA Test is designed to
measure a student’s academic skill in relation
to an established standard of competence. The

score on each section of the test is based on the
mastery of the skills being tested.

The THEA Test consists of the following
sections:

Reading

The reading section includes reading selections
similar to those found in course materials (e.g.,
textbooks, lab manuals, essays) that students
are likely to encounter during their first year in
college. Each selection is approximately 300 to
750 words in length. Students will be asked to
answer several multiple-choice questions about
each selection.

Mathematics

The mathematics section contains multiple-
choice questions covering four general areas:
fundamental mathematics, algebraic graphic
and equations, algebraic operations and
quadratics, and geometry and reasoning. The
test questions focus on a student’s ability
to perform mathematical operations and/or
solve problems. Appropriate formulas will be
provided for students to use in performing
some of the calculations required by the test
questions. Examinees will not be permitted to
use calculators during the test.

Writing

The writing section consists of two subsections:
a group of multiple-choice questions and a
writing sample portion. Examinees must take
both writing subsections. The multiple-choice
subsection of the test assesses students’ skills
in various elements of effective writing. The
writing sample subsection requires students
to demonstrate their ability to communicate
effectively by writing on a given topic. Students
will be instructed to provide a writing sample
of approximately 300 to 600 words. Generally,
topics will allow examinees to draw from personal
experience and general knowledge. Students will
not be allowed to use dictionaries.

TESTING TIME PROVIDED
The test session(s) are five hours in length.
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Examinees may use the time available to work
on any of the three sections of the test. The
individual test sections (Reading, Mathematics,
Writing) are not limited within the testing
session. The test is designed so that most
students should be able to finish all three
sections within five hours.

TESTING

Effective with the fall 2003 semester, all public
colleges and universities shall assess the
academic skills of each entering undergraduate
student prior to enrollment of the student. All
students must have an Alternative Exam score
report submitted to the Admissions Office prior
to enrolling.

An institution offering collegiate-level credit to
students via a Multi-Institution Teaching Center
(MITC) or a university system center, or to
in-state students by distance learning delivery
systems shall ensure that students are assessed
as required by this section.

An institution may not use the assessment or
the results of the assessment as a condition of
admission to the institution. STC reserves the
right to revise testing requirements as dictated
by the state on an as needed basis.

The following assessment instruments may be

used:

1. ASSET and COMPASS offered by ACT;

2. ACCUPLACER offered by The College Board

3. Texas Higher Education Assessment (THEA)
(formerly TASP Test) offered by National
Evaluation Systems, Inc.

The following minimum passing standards

shall be used by STC to determine a student’s

readiness to enroll in freshman-level academic

coursework:

1. ASSET: Reading Skills-41; Elementary
Algebra-41; Writing Skills (objective)-40; with
a Written Essay-0.

2. COMPASS: Reading Skills-81; Algebra-42;
Writing Skills (objective)-69; with a Written
Essay-6.
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3. ACCUPLACER: Reading Comprehension-78;
Elementary Algebra-95 or College Level
Math-63; Sentence Skills - 90 with a; Written
Essay-6.

4. THEA: Reading-230; Mathematics-250;
Writing-220.

For each student who fails to meet the minimum
passing standards the following student success
initiatives will apply. These initiatives will foster
the academic preparation necessary for students
to be successful in future academic courses.

» All developmental courses Including College
Success will be included in the Grade Point
Average for all students at STC.

» Students in developmental studies will be
limited to a maximum of 13 credit hours of
course work per fall and spring semester,
and seven credit hours of course work per
summer session.

» Full-time students who have not met the
college-level placement standard in two
or more skills will be required to take two
developmental courses each semester and
one In each summer term.

» All students required to take developmental
courses must also take College Success during
their first semester.

For more information, visit the Counseling &
Advising Center or call 872-8372 or 1-800-742-
7822. For complete testing information, visit the
Testing Center or call 872-3484.



ADMISSIONS

PROCEDURES

The steps for entering South Texas College are

as follows:

1. Apply online at www.applytexas.org under
the two-year institutions section. First set-up
your free account and then complete a
free application for South Texas College.
Submit your application electronically for
timely processing. You many obtain a hard
copy of the application from the Office of
Admissions and Records or any Student
Information Center, complete and return to
the same office.

2. Provide an official transcript from your high
school or each college attended, or GED
scores, and have it submitted to the Office
of Admissions and Records.

3. Submit test scores from one of the
following: THEA, ACCUPLACER, ASSET,
COMPASS, ACT, or SAT as part of the
application process.

a. Students should submit these test
scores that are used for placement and
guidance purposes prior to enrolling.

b. Applications for THEA may be acquired
through the high school or college
guidance offices. THEA Quick tests are
offered at South Texas College at
designated times and by appointment
only. There is a $15 Reservation Fee
for THEA-Quick Test and/or
ACCUPLACER. Call the Testing Center
at (956) 872-3484.

¢. Individual Approval students wishing
to receive financial aid must also pass a
approved U.S. Department of
Education “Ability to Benefit”
(ACCUPLACER) exam.

4. Prior to registration, all new incoming
freshman and transfer students will be
required to sign an acknowledgment form
pertaining to the receipt of information on
bacterial meningitis. Forms will accompany
the STC application. Please see page 50
under Immunization Requirements for

more about bacterial meningitis.

5. Students who do not complete all admission

requirements listed above before the
established deadlines will be notified of
their status by the college.

. Registration for classes will be held on the

official registration dates as outlined in the
school calendar/class schedule. Payment of
tuition and fees is due at the designated
deadline to complete the enrollment
process.

. Falsification of admission records may result

in permanent suspension from the College.

Student admission procedures are the
responsibility of the Dean of Enrollment Services
and Registrar. Any questions, comments,
or requests for assistance concerning the
enrollment process or any other aspect of the
admission procedure should be directed to the
Dean of Enrollment Services and Registrar.

ADMISSIONS CHECKLIST

1.

Complete an online Application for
Admission at www.applytexas.org.

. Provide official transcripts from your high

school, or proof of GED completion (test
scores or certificate) and any college
transcripts. Contact your previous education
institution(s) to request official transcripts.
Transcripts may be delivered in person or
mailed to the Office of Admissions and
Records.

. Contact the Testing Office to determine

whether you need to take a state-mandated
reading, writing and/or math assessment
test (THEA, ACCUPLACER or COMPASS) or
if you are eligible for an exemption or
waiver.

. Complete New Student Orientation. New

Student Orientations are held before each
semester. Morning, afternoon and evening
sessions are available. Contact the Outreach
Office for the orientation schedule.

. Advisors will assist you in managing your

degree plan, and ensuring that you aware of
campus tools and resources that will assist

you in becoming a successful student. If you
attend orientation on campus, you will meet
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with a temporary advisor to plan your
schedule. You will be assigned an advisor
once you have registered for classes. If you
complete the online orientation, you must
meet with your assigned advisor once you
have completed the online orientation. You
will be assigned an advisor upon completion
of the online orientation. Together, you will
plan your class schedule. (Online
Orientation will be available in August
2005). You must fulfill the state-mandated
assessment test requirements before
completing the advisement process.

6. Register for classes. Use the Advisement
Form to select courses from the current
STC course schedule. Complete the
registration worksheet included in the
Admissions Packet and register at campus
kiosks, online, by phone or in person. If you
attend orientation on campus, you will be
able to register for classes during the
orientation session.

7. Pay tuition and fees. Enrollment is complete
only upon full payment of tuition and fees,
financial aid award or approved installment
plan. Tuition must be paid in full by the due
date or you will be dropped from your
classes. Financial Aid awards are normally
posted to your account on or before the
tuition due date. Tuition may be paid by
cash, money order, check or credit card.
Free cash, scholarships, work opportunities
and emergency loans are available to eligible
students. Contact the Financial Aid Office to
determine if you are eligible.

8. Buy your books. You may buy your books at
the campus bookstore. The bookstore may
have used books for sale which can save you
money.

9. Check out Student Life! Get connected and
meet people through intramural sports,
activities, cultural events, clubs, Student
Government, volunteer and leadership
opportunities.
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AUDITING A CLASS

Auditing a course provides the privilege of
attending lecture classes only. Auditing does not
include the taking of examinations, submitting
papers or reports, laboratory exercises, or field
work. Individuals with audit status will not be
given semester hour credit and/or a grade after
having enrolled on an audit basis.

Registration for an audit class is available on the
seventh class date of the Fall or Spring semester
and the third class date of each Summer session.
Auditing a course will be determined on a space
availability contingency. Course tuition will be
charged for auditing a course.

TECH PREP

South Texas College is a participating member
of the Lower Rio Grande Valley Tech-Prep
consortium. Tech Prep is part of a national
educational initiative in vocational and technical
education. Programs developed cooperatively
with the area school districts enable high school
students to enter STC with college credits in a
technical area and prepare them to enter the
workforce in high demand technical courses.

Ahigh school student who successfully completes
a Tech Prep articulated course at their high
school is eligible to receive credit at STC when
the following criteria are met:

1. Completes the high school course(s) with a
grade of 80 (B) or better.

2. Meets all STC admission and program
entrance requirements.

3. Enrolls in a Tech Prep Associate of Applied
Science Degree or related certificate at STC
within 15 months after graduating from high
school.

4. Successfully completes a minimum of six
credit hours at STC with a grade of 70 (C) or
better.

Upon registering at STC, the student should visit
the Tech Prep advisor’s office to ensure proper
application of their credit.



DUAL ENROLLMENT

The dual enrollment program allows eligible high
school students to enroll in college courses while
attending high school. Courses are taken in place
of, or in addition to, the normal course load in
high school. High school students admitted to
the program must meet the same requirements
as all other college students.

Students must meet the TSI standards for college
readiness, or be TSI exempt in order to enroll in
academic courses. College credit will be earned
upon successful course completion and may be
applied towards an Associates Degree at STC or
may transfer to other colleges and universities.

Students must submit an application and an
official high school transcript in order to register
for the college course(s). Please contact the
Outreach Department at 872-8391 or 1-800-742-
7822 for further details.

STUDENTS RECORDS

DEFINITION OF A MAJOR

A “major” is a concentration of specialized
coursework which leads to a certificate or
degree. A current list of major codes is listed
on the back of the application as well as on the
Change of Information form.

CHANGE OF ADDRESS

Students’ current mailing and permanent
address must be correctly listed on college
records. Any changes in the mailing address
should be promptly reported to the Office
of Admissions and Records and a Change of
Information form completed. Students will not
be excused from penalties on grounds of not
receiving communications mailed from the
College if the new address was not reported.

CHANGE OF NAME

College records of students’ names are based
upon the Application. Subsequent changes of
name and address should be promptly reported

to the Office of Admissions and Records.
Students may change the full legal name on
their permanent academic records by providing
legal documentation and completing a Change
of Information form in the Office of Admissions
and Records.

CONFIDENTIALITY OF RECORDS

It is the policy of South Texas College to maintain
confidentiality of its students’ educational
records and to be in compliance with the
provisions of all federal and state laws governing
the release of student educational records.

FAMILY EDUCATIONAL RIGHTS

AND PRIVACY ACT

The Family Educational Rights and Privacy Act
and the Texas Open Records Act are respectively
federal and state laws that provide for the review
and disclosure of student educational records.
Individuals are informed of their rights under
these laws through this policy. In accordance
with these laws, STC has adopted the following
policy.

STC will not permit access to or the release of
personally identifiable information contained in
student education records to any party without
the written consent of the student except as
follows:

1. To appropriate STC officials who require
access to educational records in order to
perform their legitimate educational duties/
interest;"'Legitimate educational interests'
means (1) the information or records
requested is relevant and necessary to
accomplishment of some task or
determination; and, (2) the task or
determination is an employment
responsibility for the inquirer or is a
properly assigned subject manner for the
inquirer’s employment responsibility."

2. To officials of other schools in which the
student seeks or intends to enroll, upon
request of these officials, and upon the
condition that the student be notified and
receive a copy of the record if desired;
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3. To federal, state, or local officials or
agencies authorized by law;

4. In connection with a student’s application
for, or receipt of, financial aid;

5. To accrediting organizations or
organizations conducting educational
studies, provided that these organizations
do not release personally identifiable data;

6. To the parents of a dependent student as
defined in section 152 of the Internal
Revenue Code of 1954, provided a
reasonable effort is made to notify the
student in advance.

NOTICE:

As permitted under section 99.34 (a) (1) ii)
of the Family Educational Rights and
Privacy Act of 1974 as amended, and upon
the request of The University of Texas-
Pan American (UT-Pan Am), South Texas
College will forward educational records
to UT-Pan Am for students who seek or
intend to enroll at UT-Pan Am.

DIRECTORY INFORMATION
At its discretion, STC may release information
that shall include:
» Name, address, telephone number
» Date and place of birth
» Major field of study
» Participation in officially recognized sports
and activities
» Dates of attendance
» Most recent previous educational
institution(s) attended
» Classification
» Degrees and awards received
» Enrollment status
» Date of graduation
» Name of the most recent previous
institution attended

Students may withhold information by notifying
the Office of Admissions and Records in writing
each semester during the first 12 days of class of a
Fall or Spring semester, or the first four class days
ofaSummer semester. Request for nondisclosure
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will be honored by the institution for only the
current enrollment period; therefore, a request
to withhold information must be filed each
semester or term in the Office of Admissions
and Records.

REVIEW OF RECORDS

Any student who desires to review his/her records

may do so upon request to the appropriate

office. Any student who desires to challenge
the accuracy of his/her records should follow
the procedure outlined below.

1. Students have the right to challenge the
content of their education record in order to
ensure that the records are not inaccurate,
misleading, or otherwise in violation of the
privacy of the student. They have the right
to correct or delete any such inappropriate
data contained therein into such records a
written explanation respecting the content of
such records. Students who wish to exercise
these rights should file a Student Records
Challeng